BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM

TONG CUC THI HANH AN Poc 1ap - Tu do - Hanh phiic
DANSU
Sb: 3144/TCTHADS-TCCB Ha Noi, ngay 24 thang 9 nam 2015

V/v hieéng dan danh gid, phan logi va bé sung
Iy lich cua cong chirc, nguoi lao dong

Kinh giti: - Thu truong cac don vi thudc Téng cuc;
-Cuc truong Cuc Thi hanh an dan su cac tinh, thanh
pho truc thudc Trung uong.

Thyc hién quy dinh cua Luat Can bg, cong chuc nam 2008; Luat Vién chirc nam 2010;
Nghi dinh s6 56/2015/ND-CP ngay 09 thang 6 niam 2015 cta Chinh pha quy dinh vé danh gid va
phan loai can bo, cong chic, vién chic (sau ddy goi tat la Nghi dinh sé6 56/2015/NP-CP), Tong
cuc Thi hanh 4n dan sy yéu cau Thu trudng cac don vi thude Téng cuc, Cuc truong Cuc Thi hanh
an dén sy céc tinh, thanh phd truc thudc Trung uong to chirc trién khai viéc danh gia di véi cong
chure, nguoi lao dong nam 2015 nhu sau:

I. PANH GIA, PHAN LOAI CONG CHUC, NGUOI LAO PONG

1. Nguyén tic danh gia

Thuec hién theo quy dinh tai DPiéu 3 Nghi dinh s6 56/2015/ND-CP, trong d6 luu :

- Cong chure, ngudi lao dong do ngudi ding dau co quan, t6 chirc, don vi danh gia. Cép
nao, nguoi nao thyc hién viéc danh gia thi dong thoi thyc hién viéc phan loai va phai chiu trach
nhiém vé quyét dinh ctia minh.

- Mtrc @6 hoan thanh nhiém vu cia ngudi ding dau khong duoc cao hon mirc d6 hoan
thanh nhiém vu cua co quan, t chire, don vi.

2. Poi twong danh gia: Cong chirc, nguoi lao dong lam viée theo ché do hop dong lao
dong khong xac dinh thoi han quy dinh tai Nghi dinh s6 68/2000/ND-CP ctia Chinh phu.

3. Can cir danh gia: Thuc hién theo quy dinh tai Khoan 2 Piéu 4 Nghi dinh sb
56/2015/ND-CP.

4. Thoi diém danh gia

- Viéc danh gid, phan loai cong chirc, nguoi lao dong dugce thyc hién hang nam.

- Thoi diém danh gia, phan loai cong chirc, ngudi lao dong 1a thoi diém két thuc nam
cbng tac cua nganh.

- Thoi gian danh gia, phan loai cong chttc, nguoi lao dong nam 2015: tinh to ngay
01/10/2014 dén hét ngay 30/9/2015.

5. Noi dung danh gia: Thuc hién theo quy dinh tai Khoan 1 va 2 Piéu 56 Luat Cén b,
cong chirc nam 2008.

-Luu y:

+ Cong chirc, ngudi lao dong 02 nam lién tiép hoan thanh nhiém vy nhung con han ché
vé nang luc hodc c6 02 nam lién tiép, trong d6 01 nam hoan thanh nhi¢m vu nhung con han ché
vé nang luc va 01 nam khong hoan thanh nhiém vu thi co quan, td chirc, don vi c6 thim quyén
b6 tri cong tac khac.

+ Cong chire, nguoi lao dong 02 nam lién tiép khong hoan thanh nhiém vu thi co quan, to
chirc, don vi ¢6 thim quyén giai quyét thoi viéc.

6. Thim quyén nhén xét, danh gia

Thuec hién theo quy dinh tai Diéu 16 Nghi dinh s6 56/2015/ND-CP va Khoan 1, 2, 3 Diéu
43 Luat Vién chirc, cu the: |

a) Déi véi cdce don vi thude T 5ng cuc Thi hanh an dan su:



- Phiéu danh gia cua cong chirc, ngudi lao dong (bao gém ca cip pho) do Thi trudng don
vi nhan xét, danh gia (Thu truéng Ky xac nhan, dong thoi thay mat tap thé don vi nhan xét, ky
xéac nhan tai Muc III, 1V Phiéu danh gid);

- Phiéu danh gia ctia Thu truéng don vi:

+ Muc III Phiéu danh gia do Lanh dao Téng cuc phu trach nhan xét, danh gia va ky xac
nhéan;

+ Muc IV Phiéu danh gia do Téng Cuc trudng nhan xét, danh gia va ky xac nhan.

b) Déi véi cdc co quan thi hanh dn dén sy dia phirong:

- Phiéu danh gia cua Cuc trudng Cuyc Thi hanh an dan sy sau khi thyc hién ty nhan xét
danh gia (tai Muc I, II) va tap thé don vi danh gia (tai diém 1 Muc III) gti vé Tong cuc dé danh
gia, phan loai theo quy dinh (luu y: Lanh dao Cuc khong ky tai Muc III va Muc IV trong Phiéu
danh gia cong chuc cua Cuc trudng).

- Phiéu dénh gia ctia Pho Cuc truong do Cuc trudong nhan xét, danh gia, phan loai va ky
x4c nhan tai Muc IIL, IV Phiéu danh gia va duoc gui vé Téng cuc dé theo doi, quan ly va luu ho
so cong chuec.

- Phiéu danh gia ciia Truong phong cac phong chuyén mén va tuong duong thudc Cuc;
Chi cyc truong:

+ Muc III Phiéu danh gia do Lanh dao Cuc phu trach (Cuc truéng hodc Pho Cuc trudng)
nhén xét, danh gid va ky xac nhan,;

+ Muc IV Phiéu danh gia do Cuc trudng nhan xét, danh gid, phan loai va ky xac nhan.

- Phiéu dénh gia cua cong chiic, ngudi lao dong (bao gom ca Phé Trudng phong va tuong
duong) thudc Cuc:

+ Muc III Phiéu dénh gia do Truéng phong va tuong duong nhan xét, danh gia va ky xac
nhan;

+ Muc IV Phiéu danh gia do Cuc truong (hodc ty quyén Pho Cuc trudng phu trach) nhan
x€ét, danh gid, phan loai va ky xac nhan.

- Phiéu danh gia cua coéng chirc, ngudi lao dong (bao gém ca Phé chi cuc trudng) thude
céc Chi cuc Thi hanh an dan su cdp huyén do Chi cyc trudng nhan xét, danh gid, phan loai va ky
x4c nhan tai Muyc III, IV Phiéu danh gia.

7. Trinh ty, thi tuc danh gia: Thyc hién theo quy dinh tai Didu 17 Nghi dinh sb
56/2015/ND-CP.

- Cu thé:

+ Buédc 1: Cong chirc, ngudi lao dong tu danh gia két qua cong tic theo mau sé 02 ban
hanh kém theo Nghi dinh sé 56/2015/ND-CP.

+ Budc 2: T6 chirc hop danh gia. Trén co s bao céo tw danh gia cta cong chirc, nguoi
lao dong, cac thanh vién tham gia dong gop ¥ kién. Céc y kién dwoc ghi vao bién ban va thong
qua tai cudc hop.

Thanh phan hop danh gia gom toan thé cong chire, ngudi lao dong thudc co quan, don
vi. Riéng thanh phan hop danh gia ddi voi Cuc truong, Pho Cuyc truong gom: tap thé Lanh dao
Cuc, Trudng phong va tuong duong, dai dién cap uy dang, cong doan, doan thanh nién co quan
Cuc.

+ Bude 3: Ap dung ddi véi _cong chirc lanh dao, quan ly: Cép Uy dang cung cép noi cong
chtrc 1anh dao cong téc c6 y kién bang van ban vé cong chirc duoc danh gia, phan loai.

+ Budc 4: Quyét dinh danh gia, phan loai cong chirc, ngudi lao dong.

+ Budc 5: Thong bao két qua danh gia, phan loai theo quy dinh tai Khoan 1 Diéu 7 Nghi
dinh s6 56/2015/ND-CP.

8. Tiéu chi danh gia, phan loai

Thuc hién theo quy dinh tai Diéu 18, 19, 20, 21 Nghj dinh sb 56/2015/ND-CP (tiéu chi
danh gia phan logi nguoi lao dong dp dung nhuw doi voi cong chirc).

Luwu y: D6i v6i tiéu chi dé phan loai cong chirc, nguoi lao dong hoan thanh Xut sic
nhiém vu quy dinh tai diém h khoan 1 Diéu 18 Nghi dinh s6 56/2015/NDB-CP, nguoi co6 tham
quyén d4nh gia, phan loai cin cir vao Quyét dinh ciia co quan ¢ thim quyén phé duyét, cong



nhan Dé tai, Pé an, cong trinh nghién ctru khoa hoc, sang kién cua cong chuc, nguoi lao dong
dugc danh gia, phan loai. Riéng sang kién cua coéng chirc, ngudi lao dong s& do Hoi ddng sang
kién co s& cua co quan, don vi xem x¢&t, danh gia va cong nhan, cu thé:

Sang kién cua cong chirc, nguoi lao dong cac don vi thude Téng cuc va Cuc truéng Cuc
THADS céc tinh, thanh phd tryc thudc Trung wong dé nghi giri vé Hoi dong sang kién co so cua
Tong cuc trude ngay 10/10/2015.

II. VE BO SUNG LY LICH CONG CHUC, NGUOI LAO PONG

1. Muc dich, yéu ciu

- B sung kip thoi, day da cac thong tin méi co lién quan dén ban than, quan hé gia dinh
V(%l x4 hoi dé cap nhat, hoan thién hd so cong chirc, nguoi lao dong dé phuc vu cong tac quan ly
ho so.

- Thu truéng don vi ¢6 trach nhiém chi dao, don dbe cong churc, nguodi lao dong ctiia don
vi thuc hién viéc bd sung 1y lich theo diing quy dinh.

2. Poi twong bo sung Iy lich: Cong chirc, nguoi lao dong lam viée theo ché do hop dong
lao dong khong xac dinh thoi han quy dinh tai Nghi dinh s6 68/2000/NB-CP cta Chinh phi.

3. Noi dung

Noi dung b6 sung 1y lich céng chirc, nguoi lao dong gom nhitng thong tin phat sinh c6
lién quan dén ban than, quan hé gia dinh va x3 hoi ciia cong chirc, ngudi lao dong tir ngay 01
thang 10 nam 2014 dén ngay 30 thang 9 nam 2015.

4. Trinh tw, thu tuc ké khai

- Cong chirc, ngudi lao dong ké khai bo sung theo cac ndi dung yéu cau tai mau Phiéu bo
sung Iy lich (Mdu sé 04a ban hanh kém theo Quyét dinh sé6 06/2007/QP-BNV ngay 18/6/2007
cua Bo truong Bo Noi vu);

- Thu truong cac co quan, don vi quan ly va st dung cong chirc xac minh, ky tén, dong
dau xac nhan (néu c6) vao Phiéu bo sung 1y lich;

- Pbi v6i viée ké khai bd sung 1y lich ctia Cuc truong, Pho Cuc truong, yéu cau gui vé
Tong cuc Thi hanh an dan sy trude ngay 31/10/2015 dé theo ddi, quan Iy va luu hd so cong
chue.

I11. THONG BAO KET QUA VA LUU GIU PHIEU PANH GIA VA PHIEU BO
SUNG LY LICH

Thyc hién theo quy dinh tai Piéu 7 Nghi dinh s6 56/2015/ND-CP va Thong tu s6
09/2015/TT-BTP ngay 26 thang 6 ndm 2015 ciia Bo truong Bo Tu phép quy dinh viéc phan cap
quén 1y cong chirc, nguoi lao dong thude Tong cuc thi hanh 4n dan s va cac co quan thi hanh 4n dan
su.

IV. TO CHUC THUC HIEN

1. Thi trwdng cac don vi thude Tong cuc: T chirc quan triét nguyén tic, yéu ciu, ndi
dung danh gia cong chirc, ngudi lao dong va bd sung 1y lich cong chire, nguoi lao dong toi toan
thé cong chiic, nguol lao dong cua don vi dé trién khai thyc hién; két qua dé nghi gui vé Vu T
chtic can bo dé tong hop, bao cao Lanh dao Tong cuc trude ngay 31/10/2015.

HO6 so gui vé Vu T4 chirc can by Tong cuc bao gom:

1) Phiéu ddanh gid kém theo cdc tai liéu lién quan dén tiéu chi quy dinh tai diém h khoan 1
Piéu 18 va diém d khodan 1 Diéu 25 Nghi dinh s6 56/2015/ND-CP (néu cé) trir Quyét dinh cong nhin
sdng kién ciia Hoi dong sang kién Tong cuc THADS;

2) Phiéu bé sung Iy lich;

3) Bién ban hop danh gid cua tdp thé cong chire, nguoi lao dong cua don vi;

4) Céng vin cho y kién ciia cdp ity cung cap noi cong chire cong tac (doi véi Vu trieong,
Phé Vu truong va twong duong);

5) Bdng tong hop két qua dinh gid céng chirc, nguoi lao dong (theo Mdu s6 01 kém theo
cong van nay).

2. Cuc trwéng Cuc THADS céc tinh, thanh phé true thude Trung wong: To chic
quan triét nguyén tic, yéu cau, ndi dung danh gia céng chirc, ngudi lao dong va bd sung 1y lich
cong chirc, ngudi lao dong t6i toan thé cong chire, nguoi lao dong dé trién khai thuc hién; Chiu



trach nhiém quan 1y va luu hd so Phiéu danh gia cong chirc, nguoi lao dong; Phiéu bd sung ly
lich cua cong chuc, nguoi lao dong dbi voi cong chire, nguoi lao dong theo tham quyén duoc
phan cip; Két qua bao cdo vé Tong cuc THADS (qua Vu T chirc can bd) dé tdng hop, béo céo
Lanh dao Tong cuc trwée ngay 31/10/2015.

HO so gui vé& Vu T6 chtrc can bd Téng cuc Thi hanh an dan su bao gém:

1) Phiéu ddanh gia cia Cuc trucng, Pho Cuc trucong kem theo cdc tai liéu lién quan dén
tiéu chi quy dinh tai diém h khodn 1 Diéu 18 Nghi dinh s6 56/2015/ND-CP (néu c6) trir Quyét dinh
cong nhdn sang kién cia Hoi dong sang kién Tong cuc THADS;,

2) Phiéu bé sung Iy lich ciia Cuc truong, Pho cuc truong;

3) Bien ban hop danh gid cua tdp thé doi voi Cuc truong, Pho Cuc truong;,

4) Cong van cho y kién ciia cap iy cing cdp noi Cuc truéng, Phé Cuc truong cong tac,

5) Bdng tong hop két qua danh gid céng chire, nguoi lao ddng (theo Mau sé 01, 02 kém
theo Cong van nay).

Nhéan dugc Cong van nay, Téng cuc Thi hanh an dan su yéu ciu Thu truong cac don vi
thuoc Tong cuc, Cuc truong Cuc Thi hanh an dan sy cac tinh, thanh phé tryc thudoc Trung wong
nghiém tdc trién khai thuc hién. Cong vin nay thay thé Cong van s 1097/TCTHADS-TCCB
ngay 16/4/2015 cta Tong Cuc truong Tong cuc Thi hanh 4n dén sy.

(Céng van nay dwoc tang tdi trén Trang théng tin dién tir Tong cuc Thi hanh dn dan su,
muc Van ban diéu hanh).l.

KT.TONG CUC TRUONG
Noi nhén: PHO TONG CUC TRUONG

- Nhu trén;

- Bo truéng (dé b/c);

- Thr trudng Phan Chi Hiéu (dé b/c);
- Téng Cuc trudng (dé ble);

- Céc Pho Tong cuc trudng (dé biét);
- Vu TCCB B¢ Tu phap;

- Luu: VT, TCCB. Mai Lwong Khoi
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TONG CUC THI HANH AN DAN SU CONG HOA XA HOI CHU NGHIA VIET NAM
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KET QUA PANH GIA CONG CHUC, NGUOI LAO PONG NAM 2015
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Téng
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Téng

I11. Hoan thanh nhiém vu nhung con han ché vé ning luc

Téng

IV. Khong hoan thanh nhiém vu

Téng

Luuy: Béi Véi cdc co quan Thi hanh én dan sw dia phwong, bdang tong hop trén dwoc thuc hién
rieng doi voi Cuc THADS tinh va tung Chi cuc truc thugc.

Nguoi tong hop Tha trudéng don vi
(ky tén, dong dau)
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TINH LONG AN
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TINH TIEN GIANG

55

TINH BEN TRE

56

TINH PONG THAP

57

TINH AN GIANG
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TINH VINH LONG

59

TINH TRA VINH

60

TINH HAU GIANG

61

TINH KIEN GIANG

62

TINH SOC TRANG

63

TINH BAC LIEU

64

TINH CA MAU
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