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Sb: 212/BHXH-QLT TP. H6 Chi Minh, ngay 19 thang 01 ndm 2016
Vv hieomg dan nghiép vu qudn Iy thu va quy dinh cdp
s6 BHXH, the BHYT

Kinh giri: Cac don vi sir dung lao dong trén dia ban thanh phd HO Chi Minh.

Cén ctr Lut Bao hiém xa hoi s6 58/2014/QH13; Luat bao hiém y té s6 25/2008/QH12;
Luat Bao hjém y t€ stra d6i bo sung mot s6 dicu cua Luat Bao hiém y t€ s6 46/2014/QH13; Luat
Viée lam s6 38/2013/QH13.

Can cir Nghi dinh 115/2015/ND-CP ngay 11/11/2015 ciia Chinh pht quy dinh chi tiét
mot s6 didu cua Luat Bao hiém xa hoi vé bao hiém x3 hoi bat bude; Quyét dinh 60/2015/QD-
TTg ngay 27/11/2015 ctia Thi tudng Chinh phii Quyét dinh co ché quan 1y tai chinh vé bao hiém
x4 hoi (BHXH), bao hiém y té (BHYT), bao hiém that nghiép (BHTN) va chi phi quan ly
BHXH, BHYT, BHTN.

Can ctir Quyét dinh 959/QD-BHXH ngay 9/9/2015 cua Tong Giam ddc Bao hiém xa hoi
Viét Nam ban hanh Quy dinh vé quan 1y thu BHXH, BHYT, BHTN; quéan 1y s6 BHXH, thé
BHYT; Quyét dinh s6 1559/QD-BHXH ngay 25/12/2015 cua Tong Giam dbc Bao hiém x3 hoi
Viét Nam stra d6i bo sung mot s6 diéu cua Quy dinh giao dich dién tir trong viéc thuc hién thu
tuc tham gia BHXH, BHYT, BHTN; cip s6 BHXH, thé BHYT kém theo Quyét dinh s6 528/QP-
BHXH ngay 14/04/2015 ctia Téng Giam ddc Bao hiém xa hoi Viét Nam.

Béo hiém x hi thanh phd HO Chi Minh huéng dén mot s6 diém vé quan 1y thu BHXH,
BHYT, BHTN; cap s6 BHXH, th¢ BHYT do6i voi cac doanh nghiép, co quan, t6 chuc, cad nhan
c6 st dung lao dong (goi chung la don vi) cung tham gia BHXH, BHYT, BHTN nhu sau:

I. Quéan ly thu

1. Phan cip quan 1y thu

Pon vi méi thanh 1ap ding ky tham gia BHXH, BHYT, BHTN lan dau tai BHXH quén,
huyén (goi chung 1a BHXH quén) trén dia ban don vi dong tru sé.

Khi don vi thay d6i dia chi ding ky kinh doanh thi chim nhét 3 thang phai thong bao véi
BHXH quan noi dang tham gia, trudng hop thong bao chuyén sang dia ban quéan khac thi BHXH
quan noi dang tham gia s& ty dong chuyén don vi ¢&n BHXH quén noi don vi c6 dia chi tra dong
méi dé tiép tuc tham gia.

2. Mtic dong BHXH, BHYT, BHTN

- Mitc dong BHXH hang thang bang 26% mitic tién lwong thang, trong d6 nguoi lao dong
dong 8%; don vi dong 18%.



Riéng ddi tuong nguoi hoat dong khong chuyén trach phuong, xd mirc dong BHXH hang
thang vao quy huu, tuat bang 22% mirc luong co s¢ trong d6 ngudi lao dong dong 8%; don vi
dong 14%.

- Mirc dong BHYT hang thang bang 4,5% muc tién luong thang, trong d6 nguoi lao dong
dong 1,5%; don vi dong 3%.

- Mtc déng BHYT hang thang bang 3% mirc tién lwong thang, trong d6 ngudi lao dong
dong 1%; don vi dong 1%; ngan sach nha nude ho trg 1%.

Luu y: Tir 01/01/2016 don vi khong gii lai 2% mirc tién luong thing dong BHXH dé chi
trd cho nguoi lao dong du dieu kién hudng 6m dau, tha,i san, dudng suc... sau khi don vi chuyén
cac chung tur lién quan co quan BHXH sé€ chi tra truc ti€p cho nguoi lao dong.

3. Tién luong thang lam can ctr dong BHXH, BHYT, BHTN

3.1. Tur ngay 01/01/2016 dén ngay 31/12/2017, tién luong thang dong BHXH, BHYT,
BHTN la mtrc lvong va phu cap luong theo quy dinh tai khoan 1 va diém a khoan 2 Diéu 4 cua
Thoéng tu s6 47/2015/TT-BLDTBXH ngay 16/11/2015 cta Bo Lao dong - Thuong binh va Xa
hoi hudng dan thyc hién mot sb diéu vé HPLD, ky luat lao dong, trach nhiém vat chét cua Nghi
dinh s6 05/2015/ND-CP ngay 12/01/2015 ciia Chinh phu quy dinh chi tiét va huéng dan thi hanh
mot s6 nodi dung ctua B0 luat lao dong (sau day duogc viét 1a Thong tu s6 47/2015/TT-
BLDTBXH).

Phuy cip luong theo quy dinh tai diém a khoan 2 Diéu 4 ctua Thong tu s6 47/2015/TT-
BLDTBXH la cac khoan phu cép luong dé bu dap yéu t6 vé diéu kién lao dong, tinh chat phirc
tap cong viéc, diéu kién sinh hoat, mérc d thu hut lao dong ma muc luvong thoa thuan trong hop
df)ng lao dong chua dugc tinh dén hoic tinh chua day du nhu: phu cap chuc vu, chue danh; phu
cap trach nhiém; phu cap nang nhoc, doc hai, nguy hiém; phu cap tham nién; phu cap khu vuc;
phu cép luu dong; phu cip thu hit va cac phu cip c6 tinh chat tuong tu.

3.2. Tur ngay 01/01/2018 tr¢ di, tién luong thang dong BHXH, BHYT, BHTN la muc
lwong, phu cap luong theo quy dinh tai khoan 1 Diéu nay va cac khoan bd sung khac theo quy
dinh tai diém a khoan 3 Diéu 4 ciia Thong tu s6 47/2015/TT-BLDTBXH.

3.3. Tién lvong thang dong BHXH, BHYT, BHTN khong bao gdm céc khoan ché do va
phuc loi khac, nhu tién thudng theo quy dinh tai Diéu 103 cua Bo luat lao dong, tién thudng sang
kién; tién an giita ca; cac khoan hd tro xing xe, dién thoai, di lai, tién nha o, tién giit tré, nudi con
nho; hd tro khi nguoi lao dong c6 than nhan bi chét, ngudi lao dong c6 ngudi than két hon, sinh
nhat ctia ngudi lao dong, tro cap cho ngudi lao dong gip hoan canh khé khan khi bi tai nan lao
dong, bénh nghé nghiép va cac khoan hd tro, tro cAp khac ghi thanh muc riéng trong HPLPD theo
khoan 11 Diéu 4 ctia Nghi dinh s6 05/2015/ND-CP ngay 12 thang 01 nam 2015 ciia Chinh phi
quy dinh chi tiét va hudng dan thi hanh mot sb noi dung cua B¢ luat lao dong.

3.4. Tién luong thang dong BHXH, BHYT, BHTN ddi voi ngudi quan 1y doanh nghiép
c¢6 hudng tién luong quy dinh tai diém d khoan 1 Diéu 2 ciia Nghi dinh s 115/2015/ND-CP la
tién lwong do doanh nghiép quyét dinh, trir vién chtrc quan 1y chuyén trach trong céng ty trach
nhiém hiru han mot thanh vién do nha nudc lam chu sé hiru.



Tién luong thang dong BHXH, BHYT, BHTN doi v6i ngudi quéan ly diéu hanh hop tac
x@ ¢ huong tién luong quy dinh tai diém d khoan 1 Di€u 2 cua Nghi dinh s6 115/2015/Nb-CP
la tien lwong do dai hoi thanh vién quyét dinh.

3.5. Tién lvong thang dong BHXH, BHYT, BHTN ddi voi nguoi dai dién phén von nha
nuéc khong chuyén trach tai cac tap doan kinh té, tong cong ty, cong ty nha nude sau cd phan
hoa; cong ty trach nhiém hiru han hai thanh vién tro 1én (sau day duogc viét 1a tap doan, tong cong
ty, cong ty) la tién luong theo ché do tién lwong ctia co quan, t6 chirc dang cong tac trude khi
duoc cur lam dai dién phén von nha nude.

Tién luong thang déng BHXH, BHYT, BHTN dél vo1 nguoi dai dién phén vbn nha nudc
chuyén trach tai cac tap doan, tong cong ty, cong ty 1a tién lwong theo ché do tién lwong do tap
doan, tong cong ty, cong ty quyét dinh.

_ 3.6. Trong thoi gian nguoi lao dong ngung viée theo quy dinh cua phap luat vé lao dong
ma van dugc huong tién luong thi nguoi lao dong va nguoi sir dung lao dong thyuc hién dong
BHXH, BHYT, BHTN theo muc tién luong nguoi lao dong dugc hudng trong thoi gian ngung
viéc.

3.7. Miic tién luong thang d6ng BHXH, BHYT cao hon 20 thang lwong co so thi mic
tién luong thang dong BHXH, BHYT bang 20 thang lwong co sd. Muc tién luong thing déng
BHTN cao hon 20 thang luong ti thiéu ving thi muc tién lvong thang déng BHTN bang 20
thang luong tdi thiéu ving.

4. Phuong thuc dong

Hang thang, cham nhit dén ngdy cudi cing cia thang, don vi trich tién déng BHXH bat
budc trén quy tién luong thang cua nhitng ngudi lao dong tham gia BHXH bat budc, dong thoi
trich tir tién lwong thang dong BHXH bat budc cia timg ngudi lao dong theo mirc quy dinh,
chuyén cuing mét luc vao tai khoan chuyén thu ctia co quan BHXH mé tai ngan hang hoic Kho
bac Nha nudc.

Luu y: Khi 1ap uy nhiém chi, gidy ndp tién don vi phai ghi day di 3 tiéu chi: tén don vi,
ma don vi tham gia BHXH, ndi dung ndp tién.

5. Tinh 1ai truy thu, chdm dong

Pon vi cham déng BHYT tir 30 ngay trd 1én, sd tién 13i phai thu bang 2 14n 14i suat lién
ngan hang ky han 9 thang do Ngan hang Nha nudc Viét Nam cong b tai Cong Théng tin dién tir
cia Ngan hang Nha nudc Viét Nam nam trudc lién ké tinh trén sd tién, thoi gian cham dong.
Truong hop 13i sudt lién ngan hang khong c6 ky han 9 thang thi 4p dung theo murc 1i suét ky han
lién ké trudc 9 thang.

Truong hop trén dong, cham dong, chiém dung tién dong BHXH, BHTN tir 30 ngay trd
1én, s6 tién phai thu bang 2 lan 13i suat dau tu quy BHXH, BHTN binh quan ctia ndm trudc lién
ké tinh trén s6 tién, thoi gian chdm dong.

Truong hop sau 6 thang ké tur ngay co quyét dinh diéu chinh tang tién luong thang dong
BHXH cho nguoi lao dong hodc cham dut hop dong lao dong vé nudc méi thuc hi¢n truy dong



BHXH thi s tién truy thu BHXH duoc tinh bao gom sé tién phai déng BHXH bét budc theo quy
dinh va tién 1ai truy thu tinh trén so6 tién phai dong.

Cong thirc tinh 13i quy dinh tai Diéu 41 va Diéu 42 Quyét dinh 959/QD-BHXH.

Co quan BHXH s€ tuy dong tinh 1ai chdm dong va ghi nhan vao Théng bao két qua dong
BHXH, BHYT, BHTN (mau C12-TS).

6. Quy dinh quan ly thoi gian dong BHXH, BHYT, BHTN:

6.1. Nguoi lao dong c6 dong thoi tir 2 HDLD tr6 1én voi nhiéu don vi khéc nhau thi dong
BHXH, BHTN theo HDLD giao két dau tién, dong BHYT theo hop dong lao dong c6 mure tién
lvong cao nhat.

6.2. Nguoi lao dong khong lam viéc va khong huong tién luong tir 14 ngay lam viéc
(truong hop thuc hién ché d6 lam viéc 26 ngay/thang) tr¢ 1én trong thang thi khong dong BHXH
thang d6. Thoi gian nay khong dugc tinh dé huong BHXH, trir trudng hop nghi viéc hudng ché
do thai san.

Nguoi lao dong khong lam viéc va khong huong tién luong dudi 14 ngay lam viéc trd 1én
trong thang thi tinh dong BHXH, BHYT, BHTN ddi véi don vi va nguoi lao dong ca thang do.

6.3. Nguoi lao dong nghi viéc huong ché d6 dm dau tir 14 ngay trg Ién trong thang theo
quy dinh cua phap luat vé BHXH thi khong phai dong BHXH, BHYT, BHTN nhung van duoc
hudng quyén lgi BHYT va khong tinh 1a thoi gian tham gia BHXH, BHTN.

6.4. Thoi gian nghi viéc huong ché do thai san tir 14 ngay lam viéc tr¢ Ién trong thang
dugc tinh la thoi gian dong BHXH quy dinh tai khoan 2 DBi€u 39 cua Luat BHXH duoc hudng
dan nhu sau:

a) Truong hop HPLD hét thoi han trong thoi gian ngudi lao dong nghi viéc hudng ché do
thai san thi thoi gian huong ché do thai san tir khi nghi viéc dén khi HDLD hét thoi han duoc
tinh 14 thoi gian dong BHXH, thoi gian hudng ché do thai san sau khi HPLD hét thoi han khong
dugc tinh 14 thoi gian dong BHXH.

b) Thoi gian hudng ché do thai san cua nguoi lao dong cham dat HPLD, hop dong 1am
viéc hoac théi viéc trudc thoi diém sinh con hodc nhan con nuoi dudi 06 thang tudi quy dinh tai
khoan 4 Dicu 31 cua Luat BHXH khong dugc tinh 1a thoi gian da dong BHXH.

¢) Truong hop lao dong nit di 1am trude khi hét thoi han nghi sinh con theo quy dinh thi
thoi gian huong ché d thai san tir khi nghi viéc dén khi di lam trudce thoi han duge tinh 1a thoi
gian dong BHXH, thoi diém tir khi di 1am trudc dén khi hét thoi han nghi sinh con thi lao dong
nir van duoc hudng ché do thai san quy dinh tai khoan 1 hoic khoan 3 Piéu 34 cua Luat BHXH
nhung nguoi lao dong va nguoi str dung lao dong phai dong BHXH, BHYT.

d) Truong hop nguoi cha hodc nguoi truc tiép nudi dudng, nguoi me nho mang thai ho,
nguoi cha nhd mang thai h hodc nguoi tryc ti€p nudi dudng hudng ché do thai san ma khong
nghi viéc thi nguoi lao dong va nguoi st dung lao dong van phai déong BHXH, BHYT.



I1. Quy dinh vé cip va quan Iy s6 BHXH

1. Nguoi lao dong khi tham gia BHXH ma chua dugc cap sb BHXH c6 trach nhiém lap
T¢ khai cung cap va thay doi thong tin ngudi tham gia BHXH, BHYT (Mau TK1-TS), ké khai
day du thong tin va chiu trach nhiém trudc phap ludt vé thong tin da ké khai dé dugc cap so
BHXH.

2. Mbi nguoi lao dong chi dugc cAp mot s6 BHXH V01 ma s6 dinh danh duy nhét trong
toan bd qua trinh tham gia dé theo ddi viéc dong va giai quyet ché do BHXH, BHTN theo quy
dinh cua phap luat. Truong hop nguoi lao dong da dugc cap nhleu sO thi phai chuyén toan bo so
cho don vi sau cung noi dang tham gia lap thu tuc gop so, néu c6 thoi gian tring nhau co quan
BHXH s& hoan tra tién tring théng qua don vi dé tra cho ngudi lao dong.

3. Sau thang mot 1an co quan BHXH s& cung cap Thong bao két qua dong BHXH (miu
C13-TS) cta ngudoi lao dong tai trang thong tin dién tr cia BHXH thanh phd
http://c13.bhxhtphcm.gov.vn/. Ngudi lao dong tra ciru qua trinh dong BHXH, BHTN néu chua
dung, c6 sai sot thi thong bao cho don vi dé kip thoi diéu chinh v6i co quan BHXH.

4. K& tir ngdy 01/02/2016, viéc cip s6 BHXH thuc hién in t& bia BHXH va to roi BHXH
theo mau s6 BHXH méi tai Quyét dinh 1035/QD-BHXH ngay 01/10/2015 cua Tong giam doc
BHXH Viét Nam.

5. Nguoi lao dong c6 trach nhiém bao quan s6 BHXH theo quy dinh cua Luat BHXH
(nim 2014). Sau khi co quan BHXH ban giao to roi s6 BHXH x4c nhén qua trinh dong BHXH,
BHTN dén nam 2015 cho don vi st dung lao dong thi don vi c6 trach nhiém ban giao s6 BHXH
(bao gdm bia s6 BHXH va to roi s6 BHXH hodc s6 BHXH va to roi s6 BHXH) cho nguoi lao
dong.

6. Bdi v6i nhimg trudng hop nguoi lao dong da nghi viéc tir 31/12/2015 tré vé trude ma
chua nhan s6 BHXH thi don vi st dung lao dong ban giao lai s6 BHXH cho co quan BHXH dé
luu trir. Khi nguoi lao dong dé nghi nhan s6 BHXH thi co quan BHXH thyc hién tra s6 BHXH
cho nguoi lao dong.

7. Truong hop nguoi lao dong da huéng BHXH mot lan nél{ con thoi gian tham gia
BHTN chua huong thi BHXH quan, huyén noi giai quyét BHXH mot lan s€ thuc hién cap lai va
chot s6 BHXH thoi gian tham gia BHTN chua huong, s6 s6 BHXH lay theo so s6 da cap.

8. Truong hop nguoi lao dong dang huong tro cap thét nghiép bi cham dit huong hodc
da huong trg cap that nghiép nhung con nhing thang le chua giai quyét thi dugc bao luu thoi
gian dong bao hiém that nghiép chwa hudng.

9. Pon vi chuyén dia ban, cham dut hoat dong, giai thé, pha san phai dong dit BHXH,
BHYT, BHTN cho nguoi lao dong dén thoi dlem di chuyen dia ban, chim dut hoat dong, giai
thé, phd san dé 1am can cir chdt s6 BHXH giai quyét ché do cho ngudi lao dong.

10. Ghi va x4c nhan s truong hop don vi con no tién déng BHXH, BHTN



10.1. Pon vi trong qua trinh thyc hién thu tyc phé san, giai thé theo quy dinh cua phap
luat con no tién BHXH, BHYT, BHTN néu ngudi lao dong chuyén sang noi lam viéc moi thi co
quan BHXH chét s6 dén thoi diém don vi dd dong BHXH dé nguoi lao dong tiép tuc tham gia
BHXH tai don vi méi, sau khi thu hdi khoan no cta don vi thi co quan BHXH s& chét s6 bo sung
thoi gian dong BHXH cho nguoi lao dong.

10.2. Pon vi that sy gap kho khan trong san xuat kinh doanh khi ngudi lao dong nghi
viéc, don vi phai dong du tién BHXH, BHYT, BHTN va tién 14i chdm dong ctia ngudi lao dong
dén thoi diém thoi viee, dong thoi dong bd sung it nhat bang sé6 ng BHYT (4,5%) va ng quy
BHXH ngin han (4%) dé dam bao quyén loi cho nhitng ngudi lao dong khac con lam viéc, trén
co s¢ d6 co quan BHXH chét sé cho ngudi lao dong dén thoi diém thoi viée.

10.3. Truong hop don vi tai diém 10.2 khi c6 nguoi lao dong khai kién don vi va da cé
quyét dinh xét xtr ciia Toa an yéu cau don vi hoan tat viéc trich ndp cac khoan tién BHXH dé
chét sb tra cho nguoi lao dong, hodc ngudi lao dong du diéu kién huéng huu tri can chét s6 dé
giai quyét ché do. Pon vi thuc hién cam két thanh toan sé no trong thoi gian sém nhat, truy dong
trude tién ng BHXH, BHYT, BHTN va tién 13i chdm dong cua nguoi lao dong dén thoi diém
nghi viéc, thi co quan BHXH s& chdt s cho nguoi lao dong dén thoi diém nghi viée dé bao luu
s6 hodc hudng ché do theo quy dinh.

I11. Quy dinh vé cip va quan Iy thé BHYT
1. Thoi han st dung ghi trén thé BHYT

1.1. Can by, cong churc, vién chirc huong luong tir ngén sach nha nude: thoi han sir dung
ghi trén the khong qua 3 nam; tir ngay dau cua thang dong BHYT dén 31/12 nam thir 2 sau ndm
cap thé.

1.2. DBbi tuong con lai: thoi han str dung ghi trén thé khong qua 1 nam; tir ngay dau coa
thang dong BHYT dén 31/12 nam.

2. Cép thé BHYT

2.1. Mdi ngudi chi duoc cdp mot thé BHYT. Trudng hop mot ngudi dong thoi thude
nhiéu d6i twong tham gia BHYT khéc nhau thi déng BHYT theo ddi twong dau tién ma nguoi do
dugc xac dinh theo thir ty cia cac nhom ddi tuong quy dinh tai Didu 1 Thong tu lién tich sé
41/2014/TTLT-BYT-BTC ngay 24/11/2014 cua lién Bo Y té - Tai chinh.

2.2. DBon vi thyc hién ddy du nghia vu dong BHXH, BHYT, BHTN dén thang lién trudc
thang hét han st dung thé, c6 dé nghi thi dugc co quan BHXH gia han thé BHYT ti€p theo lién
tuc véi thoi han thé trude do.

~_ 2.3. Truong hop don vi ng BHXH tir 2 thang tr6 [én néu c6 van ban dé nghi thanh toan
hét tien ng BHYT va s6 tién dong BHYT tuong rng thoi han st dung thé thi co quan BHXH s€
gia han thé.

) 2.4. Thé tang m6i c6 thoi han sur dung ghi trén the tir ngay dau thang ndp hd so dé nghi
cap thé¢ BHYT theo quy dinh cho dén thoi diém hét han str dung chung cta toan don vi.



2.5. Khi nhan thé BHYT tir co quan BHXH don vi ¢ trach nhiém yéu cdu ngudi lao
dong kiém tra va doi chiéu théng tin trén thé BHYT, néu co6 sai s6t phai thuc hién diéu chinh
ngay.

~2.6. Nguot huong ché d6 6m dau, thai san tiép tuc sir dung thé¢ BHYT da cép, khong thuc
hién do6i thé BHYT.

3. Tén co s kham chita bénh ban déu dugc ghi trén thé BHYT

3.1. Nguoi tham gia BHYT thuong trd, tam trG c6 thoi han hodc lam viée trén dia ban
tinh, thanh phd dugc dang ky kham bénh, chira bénh BHYT ban dau tai co s6 kham bénh, chira
bénh tuyén x4, tuyén huyén hodc twong duong; mot sé co s& kham bénh tuyén tinh hoic tuyén
trung wong dugc co quan BHXH théng bao hing quy tai trang thong tin dién tur
http://bhxhtphcm.gov.vn/.

3.2. Nguoi tham gia BHYT dugc thay d6i co s dang ky kham bénh, chira bénh ban dau
vao 10 ngay cua thang dau moi quy.

4. Thu hoi thé¢ BHYT

4.1. B6i v6i nguoi lao dong nghi viée, di chuyén don vi phai thu hoi thé BHYT con han
su dung cua nguoi lao dong (trir truong hop chét; cho giai quyét ché d6 huu tri, tro cép tai nan
lao dong - bénh nghé nghiép hang thang) dé chuyén tra co quan BHXH trudc ngay 1 cua thing
giam. Qua thoi han don vi phai chiu trach nhi¢ém thanh toan gié tri thoi gian con lai cua thé.

4.2. Truong hop hd so gia han thé da duogc tiép nhan xir Iy nhung sau d6 don vi don vi
moi diéu chinh giam lao dong thi don vi c6 trach nhiém nop lai thé da cép cac truong hop noi
trén cho co quan BHXH trong thoi han 2 ngay lam viée ké tir ngay nhan thé ban giao tir Buu
dién. Qua thoi han don vi phai chiu trach nhiém thanh toan gia tri thoi gian con lai cua thé.

4.3. Thé BHYT cip lai do mét khong str dung dé tra lai thé cho co quan BHXH trong
truong hop nguoi lao dong nghi viée (thanh toan gia tri thoi gian con lai cia the).

4.4. Trong thang khi don vi thuc hién giao dich dién tir bdo gidam co quan BHXH s& tam
thoi diéu chinh tang hét gia tri theé, don vi tap hop thé BHYT cac trudng hop nging déng trong
thang tra (1 thang/lan hodc theo timg dot phét sinh) cho co quan BHXH qua Buu dién, co quan
BHXH s& giam gia tri thé tuong Gng thoi gian di tang tir lac bao giam. Pon vi phai cam két thu
hoi the BHYT tir lac ngudi lao dong ngimg tham gia va chiu trach nhiém thanh toan chi phi
kham chira bénh phat sinh néu c6 cua nguoi lao dong tir ngdy dau thang giam.

~©) Déj véi cac truong hc_)p vi Iy do khé’ch quan khong gia}o dich di¢n tor dugce, don Yi
chuyén thé dén co quan BHXH dé dugc dong dau [Han su dung dén ] d€ lam can ctr thu hoi
thé.
IV. Biéu miu tham gia BHXH, BHYT, BHTN

1. To khai cung cip va thay dbi thong tin ngwdi tham gia BHXH, BHYT (TK1-TS).



1.1. Muyc dich: Nguoi lao dong ké khai cdc thong tin lién quan khi tham gia lan dau hodc
khi thay do6i thong tin.

 1.2. Can cur lap: Nguoi lao dong can crt CMND (hodc giéy khai sinh, s6 ho khau) va hd
so goc nhu ly lich, hop dong lao dong...d€ ké khai. Sau khi hoan tat vi¢c ké khai, ngudi tham gia
ky ghi 16 ho tén.

- "l:ru:(‘)'ng hop ké khai thay ddi v& nhan than (ho, tén dém, tén; ngay, thang, ndm sinh) da
ghi trén s6 BHXH, thé¢ BHYT thi phai c6 xac nhan ctia don vi noi nguoi lao dong dang lam viéc.

2. To khai cung cip va thay déi thong tin don vi tham gia BHXH, BHYT (TK3-TS).

2.1. Muc dich: ké khai cac thong tin cua don vi khi dang ky tham gia BHXH, BHYT,
BHTN va khi don vi c6 yéu cau thay doi thong tin.

2.2. Can cu lap: Pon vi can ctr Quyét dinh thanh 1ap hodc Gidy phép ding ky kinh doanh,
Gidy cip ma sb thué va cac ho so khac 6 lién quan dé ké khai.

- Khi thay d6i thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi s dinh
danh va chi tiéu [01], [11], [12];

- Pon vi chiu trach nhiém trudc phéap luat vé viéc lap hd so; luu trit hd so tham gia
BHXH, BHYT, BHTN.

- Sau khi hoan tat viéc ké khai, thu truéng don vi ky, ghi 16 ho tén va dong dau.
3. Danh sich lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS)

‘ 3.1. Muc dich: dé don vi ké khai lao dong, tié’n ll{ong tham gia BHXH, BHYT, BHTN;
di€u chinh dong BHXH, BHYT, BHTN va dang ky cap s6 BHXH, th¢ BHYT d6i véi nguoi lao
dong thudc don vi.

3.2. Can cu 1ap: don vi can cir (Mau TK1-TS); HDLD, HDLV, quyét dinh tuyen dung,
tiép nhan; quyét dinh nang luong, thuyén chuyén va cac hd so khac co lién quan dén 1ap Danh
sach lao dong tham gia BHXH, BHYT, BHTN (Mau D02-TS)

) Néu trong thang don vi lap nhiéu danh sach lao dong déng BHXH, BHYT, BHTN thi
danh s6 cac danh séach.

- Pon vi ké khai day du, chinh x4c tién luong déng BHXH, BHYT, BHTN cua ting

ngudi lao dong theo quy dinh cua phap luat va chiu trach nhiém vé viéc 1ap hd so; luu trir hd so
tham gia BHXH, BHYT, BHTN.

4. Théng bao két qua dong BHXH, BHYT, BHTN (Miu C12-TS)

4.1. Muyc dich: dé thong bao chi tiét két qua thuc hién dong BHXH, BHYT, BHTN dbi
vo1 cac don vi tham gia BHXH, BHYT, BHTN.



4.2. Can ctr lap: co quan BHXH can ctr s6 liéu Mau D02-TS, D02a-TS, Mau C12-TS
thang trudc lién ke, dir liéu trong phan mém quan ly thu va cac chung tir ndp tién trong thang cua
don vi d¢ 1ap Thong bao ket qua dong BHXH, BHYT, BHTN (Mau C12-TS)

- Xac dinh két qua don vi da dong BHXH, BHTN cho nguoi lao dong tinh dén hét
Sau:

+ DO’n \{i khong ng BHXH, BHTN thi xac nhan thoi gian dong BHXH, BHTN cho nguoi
lao dong dén hét thang ra thong bao.

+ DPon vi ng BHXH, BHTN thi xac nhan thoi gian dong BHXH cho nguoi lao dong
tuong ung vadi so tien don vi da dong BHXH.

(Pinh kém cac biéu mau).

KT. GIAM POC
PHO GIAM POC
Noi nhdn:
- Nhu trén;
- Ban Giam d6c BHXHTP;
- Cac phong chuc nang BHXHTP;
- BHXH quan, huyén;
- Luu: VT, QLT. X .
Nguyén Thi Thu



Mau: TK1-TS
(Ban hanh kem theo 0D so 959/0P-BHXH
ngay 09/9/2015 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tw do - Hanh phuc

TO KHAI CUNG CAP VA THAY POI ) ,
THONG TIN NGUOI THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

[01] Ho va tén (Viét chit in N0Q): ...v.veveeeeceeeceeeeeee et
[02]. SE dNh danh: ......ooveeeieeceeeeeeee ettt
[03]. Ngay thang nam sinh:.............. [04]. Gidi tinh: ................. [05]. Qudc tich ......
[06]. Noi cip gidy khai sinh: [06.1]. Xa (phuong, thi tran) .......cccceeeveveriereseereeeeseeen,
[06.2]. Huyén (quén, thi x4, thanh phd thudc tinh) .........c.coecieeieineeseeeesieeeeeeeeeesiseean,
[06.3]. Tinh (thAnh PhO) ...evveeeceieeieeeeeee ettt
[07]. S& ching minh thu (HO Chid): .......c.veveeeeiieeeeee et sneas
[08]. Dia chi noi cu tra: [08.1]. S6 nha, dudng phd, thon XOM: .........ccceeveveverrerereen.
[08.2]. X& (phudng, thi tran) .........ceevvrieeeieiieeeeiennnnn, [08.3] Huyén (quén, thi x4, thanh pho
thudc tinh) ..o, [08.4].Tinh (thanh phO) .......vvvveviiiiiineennnn.
[09]. Dia chi lién hé: [09.1]. S6 nha, dudng phd, thon XOM: ....c.cveeeeeeciriieereieiieeeeseenens
[09.2]. X3 (phuong, thi trdn) .............ev.... [09.3] Huyén (quén, thi x4, thanh phé thuc tinh)
civennenn.[09.4]. Tinh (thanh pho) .......ovvveiiennennnn.
[10]. Mrc tién dOng: .......covvvvvvneeeeeennnnn, [11]. Phuong thirc dOng: .........cc.ovvvvervrenee.
[12]. Noi ding ky kham bénh, chita bénh ban dAU: ..........c..ccoeeveeveeiieeeeeeeeeee e,
[13]. Noi dung thay d01, YU CAU: .....currerrereecseteseseesseesesssssssssnsesssssssssssssesssesssssensens,
[14]. Tai 118U KEM the0: . uiiii ittt e s e e e e e e s ae e e e e nraeeeans
XAC NHAN CUA BON VI T61 cam doan nhiing ndi dung ké khai la
(don vi chi phai xdc nhan khi nguoi tham dung va chiu trach nhiém trudc phap luat

gia thay doi ho, tén dém, tén; ngay, thang, v€ nhiing ndi dung da ké khai

nam sinh) ... ,ngay ....... thang ...... nam ......

Nguwoi ké khai
(Ky, ghi ré ho tén)



Mau: TK3-TS
(Ban hanh kém theo 0D so 959/0P-BHXH
ngay 09/9/2015 cia BHXH Viét Nam)

BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc 1ap — Tuw do — Hanh phic

TO KHAI CUNG CAP VA THAY POI 0 '
THONG TIN PON VI THAM GIA BAO HIEM XA HQI, BAO HIEM Y TE

Kinh gl oo e
S6 dinh danh: ...............

[01]. Tén Aon vi BANG tIENE VIBL: ...cvevveevereeeceeeee e veeeeeeee et seass e
[02]. Tén don vi bang ting Anh (DU CO): ....vvveivieeeeieieetee et
[03]. ME SO thUE: ..eoeeeeeeee ettt et
[04]. D1a ChI U SO vovvvivieiieiie ettt te et e ss e teesteeseesseesteeneesreeseanaeanaennens
[05]. Loai hinh @OM VI: .ooeiiiiieiiesiee sttt s nbe s sre e e nnes
[06]. SO dién thoai .......oevvvvveeeiiee e, [07]. Pia chi email ....cocoovevevreeereseenns
[08]. S Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:
[08.17.S8:uuuiiiie e, 2 [08.2]. NOT CAP: cvrveoveieeeereseessesessssneseesesseneesenenes
[09]. Thong tin vé ngudi dai dién theo phéap luat cua don vi:
L0 = (R 2 R 1< R TPV
[09.2]. Ngay thang nam sinh ........................[09.3]. GiGi tinh ......cccoveriviiveiiiiiiienn,
[09.4]. Quc tich ...vvveeiiiiie e [09.5]. S6 CMT/h6 chibu ........c..covvvvenenee.
[10]. Phuong thire dong khac: [10.1]. Hing quy. ©  [10.2]. 6 thaAng mét lan o
[11]. Noi dung thay d01, YEU CAU: ..cvreverrrereciirsseseeseseeesissessssssssssssesssessessessesssesssssessssennes
[12]. Ta1 [iGU KEM th0: ... iiiiiiiiie ittt

..... , ngay.... thang.... nam.....
Thu truéng don vi
(Ky, ghi ro ho tén)



TEeN G0N VI: wevvviviiiiiiiiiiiieeeeeee,

Piachi: ...

So:......

Mau: D02-TS
(Ban hanh kém theo 0P s6
959/0BP-BHXH ngay 09/9/2015
cua BHXH Viét Nam)

DANH SACH LAO PONG THAM GIA BHXH, BHYT, BHTN

thang...... nam .......

STT|Hovatén | S Cép bac, Tién luong Tu thang, Dén thang, |Ghi cha
dinh | chtrc vy, nam nam
danh ChlIC:\danl.’l Heé s6 / Phu cip

nghé, noi Mitc
lam viéc Chtrc [Thdm [Tham | Phu | Cac
luong Ly A z N
vu | nien | nien | cap |khoan
VK [ nghé |luong [b6 sung
(%) | (%)
A B C 1 2 3 4 5 6 7 8 9 10
| [Tang
I.1 [Lao dong
.2 [Tién luong
Cong ting
Il |Gidm
1.1 |Lao dong
1.2 [Tién luong
Cong
giam
Téng s6 S6 BHXH dé nghi cip.................
Tong s thé BHYT dé nghi cap: ....coovvvvvnnnn.....
Ngay ...thang .....nam.....
Nguoi lap bieu Pon vi

Ky, ghi ro ho tén

Ky, ghi ré ho tén, déng ddu




BAO HIEM XA HOI VIET NAM Méu: C12-TS
------- (Ban hanh kém theo 0D so 959/0P-BHXH ngay
09/9/2015 cua BHXH Viét Nam)

THONG BAO KET QUA PONG BHXH, BHYT, BHTN
Théng ............ndm............

Pién thoai: S6 TK: Tai:
Thong bio két qua déng BHXH, BHYT, BHTN ciia don vi nhw sau:

STT NOI DUNG BHXH BHYT BHTN CONG

B 1 2 3 4 =1+2+3

Ky trwéc mang sang

S6 lao dong

[T N I~ I >

Phai dong

2.1 [Thura

2.2 [Thiéu

Thiéu l3i

B |Phat sinh trong ky

1 86 lao dong

1.1 [Tang

1.2 |Giam

2 |Phai dong

2.1 [Tang

2.2 |Gidm

3 |Piéu chinh phdi déng
oy trueoc

3.1 [Tang

Trong d6: Nam trudc

3.2 |Giam

Trong do: Nam trudc




4 [Lai
4.1 |86 tién tinh 14i
4.2 [Ty I¢ tinh 1i
4.3 |Tong tién \&i
5 R% BHXH bdt bugc dé
ai
C [So tién da ndp trong
ky
1 [S6 thuc nop
+ UNC sé...ngay
ol
Trong do lai
+ UNC sé...ngay
ol
Trong do lai
2 |Ghithu 2 %
D [Chuyén ky sau
1 86 lao dong
2 |Phdi dong
2.1 [Thua
2.2 [Thiéu
3 [Thiéu l&i

a) Két qua don vi da déng BHXH bit budc cho

b) Két qua don vi da dong BHTN cho

Ngay.............

d) bpé nghi don vi kiém tra s6 liéu trén, néu chua théng nhat dé nghi dén co quan BHXH ...........
de kiém tra dieéu chinh trudc ngay ... /..../.... . Qué thoi han trén néu don vi khong dén, so li€u trén
la dung.

Can bg thu

(Ky, ghi ro ho tén)

..... , ngay.... thang... nam...
Giam doc )
(ky, ghi ro ho tén va dong dau)



