BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET
------ NAM
Poc lap - Tu do - Hanh phuc

Sé: 1333/QD-BHXH Ha Néi, ngay 21 thang 02 nim 2008

QUYET PINH

SUA POI, BO SUNG MOT SO PIEM TAI QUYET BINH SO 902/QD-BHXH NGAY
26/6/2007 CUA TONG GIAM DOC BAO HIEM XA HOI VIET NAM BAN HANH QUY
DINH VE QUAN LY THU BAO HIEM XA HOI, BAO HIEM Y TE BAT BUOC

TONG GIAM POC

Cén cir Ludt bao hiém xd héi sé 71/2006/QH11 ngay 29 thang 6 nam 2006.

Can cir Nghi dinh s6 152/2006/NP-CP ngay 22 thang 12 nam 2006 ciia Chinh phii hudng dan
mét s6 diéu ciia Ludt bao hiém xd hoi vé bdo hiém xa hoi bdt buéc; Nghi dinh 56
68/2007/ND-CP ngay 19 thang 4 nam 2007 ciia Chinh phii qui dinh chi tiét va huéng dan mot
6 diéu ciia Ludt bdo hiém xa hgi vé bdo hiém xd héi bdt budc doi véi quan nhan, cong an
nhan dan va nguoi 1am cong tac co yéu hudng lircong nhue doi véi quéan nhan, cdng an nhan
dan;;

Can cir Nghi dinh sé 63/2005/ND-CP ngay 16 thang 5 ndam 2005 ciia Chinh phii ban hanh
Piéu 1¢ Bdo hiém y té

Can cir Nghi dinh s6 100/2002/Nb-CP ngay 06 thdng 12 nam 2002 ciia Chinh phii vé chirc
nang, nhiém vu, quyen han va co cdu t6 chirc ciia Bdo hiém xd héi Viét Nam;;

Can cie Quyét dinh sé 41/2007/QD-TTg ngay 29 thang 3 nam 2007 cua Thi tuong Chinh pht
vé quan [y tai chinh doi véi Bao hiém xd héi Viét Nam;;

Xét dé nghi cia Trieong ban Thu bdo hiém xd héi,

QUYET PINH:

Piéu 1. Stra doi, bo sung mét s6 diém Quy dinh v& quan 1y thu béo hiém xa hoi (BHXH),
bao hiém y té (BHYT) bit budc ban hanh kém theo Quyét dinh s 902/QD-BHXH ngay
26/6/2007 cta Tong Giam doc BHXH Viét Nam nhu sau:

L Chuyén ddi tuong tai tiét 2.3 ’dlem 2 muc I phan I thanh dbi tuong l1a nguoi lao dong
dong thoi tham gia BHXH, BHYT bat budc thanh tiét 1.3 diém 1 muc II phan L.

2. Stra d6i, b6 sung tiét 3.7 diém 3 muc II phan I 1a:

“3.7. Than nhan cta sy quan, quan nhan chuyén nghi¢p, ha sy quan, binh sy quan doi
nhan dan dang tai ngti; than nhan cua sy quan nghiép vu dang cong tac trong luc luong Cong
an nhan dan; than nhén cua ngudi dang lam cong tac co yeu la si quan dang cong tac tai Ban
Co yéu Chinh phu va nguoi dang 1am cong tac co yéu hudng luong theo thang bang luong
cap bac quan ham si quan quan doi nhan dan, khong thudc dién tham gia BHYT bt budc
khac, bao gém: bd dé, me dé; bd dé, me dé cua vo hodc chéng; bd nudi, me nuodi hodc nguoi
nudi dudng hop phap; vo hodc chong; con dé, con nudi hop phap dudi 18 tudi hodc du 18 tudi
tré 1én nhung bi tan tit mat kha ning lao dong theo quy dinh cta phap luat”.

3. Stra d6i mot s6 diém trong muc III phan II:

3.1. Stra doi tiét 6.1 la:

“6.1. Can bo chuyén trach cdp xa khi thoi dam nhiém chtrc vu trude ngay 01/01/2007, c6
du 10 ndm déng BHXH trd 1én, con thiéu ti da 5 ndm tudi doi dé du tudi nghi huu va dang tu
dong tiép BHXH hang thang cho dén khi du 15 nim dong BHXH va du 60 tudi dbi voi nam,
da 55 tudi doi véi nir thi mirc dong hang thang tir ngay 01/01/2007 tré di bang 16% mirc tién
lwong, tién cong thang trude khi thoi dam nhiém chirc vu.”

3.2. Stra doi tiét 6.2. 1a:



“6.2. Nguoi lao dong nghi viéc theo quy dinh tai Nghi dinh sé 41/2002/ND-CP ngay
11/4/2002 cua Chinh phu trude ngay 01/01/2007, c6 du 15 ndm dong BHXH tr6 18n, con
thiéu tdi da 5 nam thi du tudi nghi huu va dang ty dong tiép BHXH hang thang cho dén khi du
20 nim dong BHXH va du 60 tudi ddi v6i nam, du 55 tudi ddi véi nir thi mic dong hang
thang tir ngay 01/01/2007 tr& di bang 16% muc tién lwong, tién cong thang trudc khi nghi
viéc”.

3.3.Bb sung vao cudi tiét 6.4 mot doan sau:

“ Nguoi lao dong doi du dang thyc hién hop fiéng lao dong khong xac dinh thoi han, da
du tudi nghi huu theo quy dinh tai khoan 3 Di€u 3 Nghi dinh s6 110/2007/Nb-CP ngay
26/6/2007 cua Chinh phu v€ chinh sach doi voi nguoi lao dong doi du do sap x&p lai cong ty
nha nudc va nguoi lao dong thuge dién tinh gian bién ché, nghi huu trude tudi theo quy dinh
tai khoan 3 Di¢u 5 Nghi dinh s6 132/2007/ND-CP ngay 08/8/2007 ctua Chinh phu vé chinh
sach tinh gian bién ché nhung con thi€u thoi gian dong BHXH khong qua 6 thang dugc ngudi
st dung lao dong dong 1 1an cho so thang con thi€u voi mic dong bang 16% murc tién luong,
tién cong thang trude khi nghi viée dé giai quyet che do huu tri”.

4. Thay “Danh sach truy dong BHXH, BHYT bat budc” (Mau s6 04-TBH) trong tiét 8.3.
(8.3.1) diém 8 muc III phan II bang “Danh sach di€u chinh lao dong va mic dong BHXH,
BHYT” (Mau so 03a-TBH).

5. Sira d6i, bé sung mot s diém trong muc IV phan II nhu sau:

5.1.B6 sung vao cudi tiét 1.1 diém 1 mot doan sau:

“... va to khai tham gia BHXH do co quan BHXH cap trude khi di chuyén hodc ngimg
viéc”

5.2. Sira d6i, bo sung tiét 1.2 (1.2.2) diém 1 1a:

“1.2.2. Lap 01 ban “Danh sach lao dong tham gia BHXH, BHYT bét budc” (Mau ,sé 02a-
TBH) va ban sao quyét dinh thanh 1ap hodc chimg nhén dang ky kinh doanh hogc giay phép
hoat dong; truong hop nguoi st dung lao dong 1a ca nhan thi ndp ban hop dong lao dong”.

5.3. Sira d6i, bo sung tiét 2.1 (2.1.1) diém 2 nhu sau:

“2.1.1. Nguoi su dung lao dong: Lap danh sach theo mau (02a-TBH) néu ting lao dong;
néu giam lao dong hoac diéu chinh tién lwong, mic dong BHXH, BHYT theo mau (03a-
TBH), néu ddng thoi o ca cac bién dong trén thi lap ca mau (Q2a-TBH) va mau (035}-TBH)
moi mau 01 ban kem theo h6 so nhu: To khai, quyét dinh tuyén dung, thuyén chuyén, nghi
viéc, thoi viéc hodc hop dong lao dong, quyét dinh tang, giam luong va thé BHYT (néu co),
nop cho co quan BHXH trudc ngay 20 cua thang. Cac truong hop tang, giam tir ngay 16 cua
thang tr¢ di thi 1ap danh sach va thuc hién vao dau thang ke tiép”.

6. Stra doi, b6 sung tiét 2.1 diém 2 myc VI phan II:

“2.1. Céc truong hop tinh 1ai:

- S6 tién BHXH chua dong, cham dong tinh theo ky han déng theo dinh ky (dong hang
thang hoac dong theo quy);

- S6 tién chwa dong, cham déng phai truy dong do nguoi sir dung lao dong vi pham céc
quy dinh tai diéu 134 Luat BHXH nhu khong dong, dong khong dung thoi gian quy dinh,
dong khong ding muc quy dinh, dong khong du sé ngudi thudc dién tham gia BHXH bit
budc;

- S6 tién BHXH 2% nguoi sir dung 1ao dong dugce gilr lai 16n hon s tién duoc quyét toan
phai dong vao thang dau ctua quy sau nhung khong dong.

2.1.1. Thoi diém tinh: Sau ngay thir 30 ké tir ngay hét han phai dong BHXH.
2.1.2. Léi suat tinh: theo 13i suit ctia hoat dong dau tu tir quy BHXH trong nam.
2.1.3. Cong thuec tinh:



Lt=D x
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Trong do:

+ Lt: S6 tién 13i phai ndp cho co quan BHXH do chua déng, cham déng, dugc tinh hang
thang;

+ D: S6 tién chua dong, cham dong thudc cac truong hop phai tinh 1ai;

+ K: Lai suat ctia hoat dong dau tu quy BHXH trong nam.

_ 2.1.4. Thoi gian tinh lai: sd tién BHXH chua dong, cham dong dugc tinh 13i ké tir thang
dau tién sau ky han phai dong”.

7. Stra d6i mot s diém cua phan II1.

7.1. Stra doi diem 4 1a:

i “Cac truong hqp cham doéng, co quan BHXH thuc hién tinh 1ai theo quy dinh tai tiét 2.1,
diém 2, muc VI, phan II tir ngay 01/01/2007”.

7.2. Sira d6i diém 5 1a:

“Bao hiém X h@% tinh ¢6 trach nhiém phd bié'n,’té chtc thue hién cac quy dinh vé thu
BHXH, BHYT, cap s6 BHXH, th¢ BHYT kip thoi d6i voi nguoi sir dung lao dong va nguoi
lao dong; tri€n khai 4p dung chwong trinh ho tro quan ly thu BHXH, BHYT bang cong nghé
thong tin do BHXH Viét Nam ban hanh d61 véi BHXH tinh, BHXH huyén va don vi str dung
lao dong tham gia BHXH.”

Piéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay 01/01/2008.

Diéu 3. (;hénh Vin phong, Truong bar} Thu béovhiém xa hoi, Thu trudng céc,dO'n Vi truc
thuoc Bao hiém xa hoi Viét Nam, Giam df)c Bao hiém xa hoi céq tinh, thanh pho truc thudc
Trung wong va Thu trudéng co quan bdo hiém xa I}C)i thuoc Bo Quoc Phong, B Cong an, Ban
Co yéu Chinh phu chiu trach nhiém thi hanh Quyét dinh nay./.

TONG GIAM POC

Noi nhdn:

- Nhu diéu 3;

- C4c Bo: LDTBXH, TC, NV, YT;

- HPQL - BHXHVN;

- TGD, cac pho TGD; »

-Luu: VT + BT (11b) Nguyén Huy Ban

HE THONG BIEU MAU THU BHXH, BHYT BAT BUOC

'IS"(I)' Tén mau biéu Mau s6 Thuc hién
A - BIEU MAU

1. Biéu mau BHXH, BHYT bat budc

1 | T khai tham gia bao hiém x4 hdi, bao hiém y té 01-TBH | Ngudi lao dong

2 | Danh sach lao dong tham gia BHXH, BHYT 02a-TBH | Nguoi SDLD

Danh sach diéu chinh lao dong va mirc dong

3 BHXH, BHYT 03a-TBH | Nguoi SDLD
Danh sach dé nghi diéu chinh ho so tham gia .

4 BHXH. BHYT 03b-TBH | Nguoi SDLD

5 Bang tong hop lao dong, quy tién luong va murc 04a-TBH | Co quan BHXH

dong BHXH, BHYT




6 | Phiéu diéu chinh 04b-TBH | Co quan BHXH
2. Biéu mau BHYT bt budc
7 | Danh sach ddi tuong tham gia BHYT 02b-TBH | Co quan QL BT
8 | Hop dong dong BHYT 05-TBH | Co quan QL BT
9 | Bién ban thanh ly Hop dong don BHYT 06-TBH \ééH()Z(O’Hquan
B — SO, BAO CAO TONG HQP
10 | S6 chi tiét thu BHXH, BHYT 07-TBH
11 | Thong bao két qua déng BHXH, BHYT 08-TBH | Co quan BHXH
12 | B4o cdo thuc hién thu BHXH, BHYT 09-TBH | tinh, huyén
13 | B4o co thu BHXH, BHYT 10-TBH
14 | Béo céo tong hop thu BHXH, BHYT 11-TBH | 5oy tinh,
15 | Bién ban tham dinh sé liéu thu BHXH, BHYT 12-TBH | BHXH Viét
16 | K& hoach thu BHXH, BHYT 13-TBH | Nam
BAO HIEM XA HOI VIET CONG HOA XA HQI CHU NGHIA VIET NAM

NAM Doc 1ap - Tu do - Hanh phic

Maiu s6: 01-TBH

(Ban hanh kém theo 0P s6 ..../QD-BHXH
ngay ..../01/2008 ciia BHXH VN)

_ TOKHAL g
THAM GIA BAO HIEM XA HOI, BAO HIEM Y TE
S6 so:
A.NGUOI LAO PONG:
- Ho va tén: Nam [0 N [
- Ngay thang nam sinh: I/ , Dan tdc: , Qudc tich:
- Nguyén quan:
- Noi cu trtt (Noi thuong tra hoac tam trua):
- Chimg minh thu sb: noi cap: ngay cap:
/ /

- S6 thé bao hiém y té (néu co):

- Noi dang ky kham chita bénh ban dau:

- Quyén loi kham chita bénh:

+ Nguoi c6 cong: Loai A:

+ Séng hoac lam viéc ¢ khu vuc 1, 11,

Loai B:

* Thot gian cong tac c6 dong bao hiém xa hoi:




\ | Cép bac, chiic vu, chirc danh A Phu cip
Tu Dén U A .1 Tién .
thang/ | thang/ nghé, cong viéc, noi lam lrong ) Gh,l
< 9 vige (tén co quan, don vi, dia| .1 e | Chae | TN TN Khac | chu
nam | nam chi) tincong | vy | VK | nghé
1 2 3 4 5 6 7 8 9
B. THAN NHAN
e Ngéy, X
50 Ho va tén thang, nam | Quan hé NghAe ThAu Noi cu tri
TT sinh nghiép nhap

Cam két: Nhirng ndi dung ke khai trén 1a hoan toan ding su thuc, néu sai toi xin hoan toan
chiu trach nhiém trudc phap luat.

......... ,ngay .....thang ...... nam 20
Nguoi khai

C. XAC NHAN CUA NGUOI SU DUNG LAO PONG:

Co quan, don vi, to chuic

Xéc nhan céac ndi dung ke khai trén 1a hoan toan ding su thuc.

......... ,ngay .....thang ...... ndm 20
Nguoi sir dung lao dong




D. XAC NHAN CUA CO QUAN BAO HIEM XA HOI

B0 hiém X3 KOl «..uovveeiee e, sau khi kiém tra, d6i chiéu véi ho so gbc
cuacdnhan Ong (Ba) ......ooviiiiiiiiiiiie Xéc nhan cac ndi dung ké khai
trén la dung.
Can bd thAmdinh ... ,ngay .....thang ...... nam 20.....
Giam doc BHXH

Ghi cha:
- Mau 01-TBH do ngudi lao dong ké khai, 1ap 03 ban giri nguoi sir dung lao dong.



Tén don vi: DANH SACH LAO PONG THAM Miu sé: 02a-TBH

Ma don vi: GIA BHXH, BHYT (Ban hanh kém theo OD
bia chi: SG:........thing ....... Nam...... 5: ... OD-BHXH ngay ...
112/2007 cua BHXH VN)
Noi
Ng dang ky P Phu cé ;
N v P e
S|lo| S6 | 6 |tha|N|che | p | bandau 9lc
£ X \ - . luvo tur g
O|Vv | s6 | th [ng, |&| ng |ia 0 | Tha tha hi
T|a|BH | BH | ni|(x|min|ch Bé tigﬁ Tha| " 1k g |
TI@|XH [ YT [ m |)| h [i]g|pn P Ch|m | ol "9
n sin thu 5 | CON | e | nie na
nh | vi¢ n [vu| m
h n vl ngh| ¢
VK | X
(§
1|2 3 4 5 6 7 8|9 (10| 11 | 12 | 13 | 14 | 15| 16 |17

TONG HQP CHUNG
o ) i ) Phét sinh tang Ba? E&em ik ?}em
- $6 s6 BHXH duogc cép ......... sd, Tur sb 2O Yy
............. bénso: ............. 1. S6 lao dong:
- S6 the BHYT dugc CAp: ..o, thé, trong 2. Quy luong
do6 cap ngoai tinh .......... thé. tham gia
- Thoi han st dung cta thé BHYT: Tir ngay 3. S6 phai dong
... Dé ay ...[...[... 3 .
cnngay 4. Didu chinh sb
phai dong
Ngay ... théng ... Ngay ... thang ... nam
nifE 0w AW o
. Nguwoi sir dung lao
Cén b thu PhERS ' (o Nguwoi lap bidu dong

Ghi chu: Mau 02a-TBH don vi su dung lap khi tham gia BHXH, BHYT 14n dau hodc khi co
lao dong tang moi dé cap the¢ BHYT, s6 BHXH.

Tén don vi: DANH SACH POI TUQONG THAM GIA o
Ma don vi: BHYT Mau so: 02b-TBH
bia chi: (Ban hanh kem theo

Loai doi tugng: 0P 56: ... OP-BHXH

ngay ... 12/2007 cua
Thang ....... nam .......... BHXH VN)



. o Noi b.ky KCB Thoi han SD «
, Ngay SO the ban d4u Mite BHYT
S6 A thang | Nt | BHYT L , .
Ho va tén < 4 Dia chi dong Tu Pén
TT nam | (X) | (néu i Bénh | gHyT : h
sinh co) Tinh | "o thftng thzimg
' nam nam
1 2 3 4 5 6 7 8 9 10 11
| | Ddi tuong ting
Il | Péi tugng giam
* PHAN TONG HQP
- . Phat sinh trong ky y
1T Chi tiéu Dau ky ] Cudi ky
Tang Giam
1 2 3 4 5 6
- S6 d6i tuong
- S6 tién phai déng BHYT
- S6 thé BHYT dugc cap: .......... thé: Trong d6 cAp ngoai tinh: ....... the
Ngay ... thang ... Ngay ... thang ... nam
nam ..... .
Can bj thu Phu trach thu Nguwoi 14p bieéu Thi trwéng don vi

Ghi cht: MAu s6 02a-TBH co quan quéan 1y ddi twong c6 trach nhiém lap giri co quan BHXH.

Tén don vi: DANH SACH PIEU CHINH LAO PONG Miu sé: 03a-TBH
Ma don vi: VA MUC DONG BHXH, BHYT (Ban hanh kem theo OP s6:
Dia chi: S6: ... dhANQ ... NG ......... ... |OD-BHXH ngay ...
112/2007 ciia BHXH VN)
Tién lwong va phu cap Thoi
\ Mirc cii Mtrc méi gian Ty (C:;hhli:
S|o| sé|Ti Phuy céip Tid Phu cép iy Ilf)
0| V| so 1n Th | Th 1” Th | Th Thu’ n|p
T|a|BH|luo am | &m | K | luo am | am | K [tha| ol % | T | N
A tha | bo
T |te| XH | ng, Ch 1 i | nie | hu ng, M| i | nie | hu | ng ng | su || oi
n tién uc n n Vv tién uc n n \V; na ni ng th du
con | YW | v ng | we con | V¥ | v ng | we M m ¢ | ng
g K | hé g K | hé
112 3 4 5 6 7 (89 (10|11 (12 |13 | 14| 15 |16 % 18




* TONG HQP CHUNG:

Bao hiém x4 hoi

Béo hiém y té

Phat sinh . .
Tang Giam Tang Giam
1. S6 lao dong
2. Quy luong
3. S6 phai ndp
4. Piéu chinh sb phai ndp
Ngay ... thang ... Ngay ... thang ... nam
nam ...

Can b thu

Phu trach thu

Nguwoi 1ap biéu

Nguwoi sir dung lao

dong

Ghi cht: MAu s6 03a-TBH 1ap khi don vi ¢6 diéu chinh vé lao dong, tién luong va mirc dong

BHXH, BHYT bét budc.

Tén don vi: DANH SACH PE NGHI PIEU CHINH HO

Maiu s6: 03b-TBH

Mﬁ don vi: SO THAM GIA BHXH, BHYT (Ban hanh kem theo Q{D
Dia chi: 4 W, . , g so: ... |OD-BHXH ngay
(Kem cong van so......ngay...thang .... nam ....) 12/2007 ciia BHXH
VN)
. , ¥ ‘
g S0 s6 SO the thay doi N . Ly do dicu
STT | Hoten | gy | KeB (ditu cu Mot chinh
chinh)
1 2 3 4 5 6 7 8

PE NGHI GIA HAN THE BHYT:




- S6 thé BHYT gia han: .............. thé; Trong d6 ngoai tinh: .................. the.

Thoi han sir dung cua thé BHYT tirngdy ...../..../.... Dénngay ..../../.....

Cén b thu

Tén don
Vi
Ma3 don
Vi
bia chi:

Ngay ... thang ...

nam

Phu trach thu

LUONG VA MUC PONG BHXH, BHYT

Thang/Quy/Nam

Nguoi 1ap biéu

BANG TONG HOP LAO PONG, QUY TIEN

Ngay ... thang ... nam
Nguwoi sir dung lao
dong

Mau s6: 04a-TBH
(Ban hanh kem theo QD
$6: ...10D-BHXH ngay

... 112/2007 ciia BHXH
VN)

Piéu chinh lao dong, quy luong

Diéu chinh s6 phai thu

Tang

Giam

Tong s

Tang Giam

— 4 ow

S o

Q c
Trow

QL
BH
XH

QL
BH
YT

QL
BH
XH

QL
BH
YT

QL
BH
XH

QL
BH
YT

BH | BH | BH | BH
XH | YT | XH | YT

1] 2

4

5

o Trowm

7

8

© Trowm

10

11

12 13 14 15

Thang trudc
mang sang

Thang

S6 1
ngay
/...]

S6 2
ngay
/...l

S6 ...
ngay /
.l

Thang

S6 1
ngay
/...l

S62
ngay
/..l

S6 ...
ngay /
..

Théng




SH 1
ngay
/...l

S6 2
ngay
/...l

S6 ...
ngay /
.l

-

Ngay ... thang ... nam .....
Nguoi 1ap bieu Phu trach thu Giam doc BHXH

Ghi chi: Mau 04-TBH do co quan BHXH lap dé téng hop cac danh sach lao dong, quy luong
dong BHXH, BHYT (tir mau s6 02a-TBH, 02b-TBH, 03-TBH phat sinh tirng dot trong thang)

BAO HIEM XA . . . Mau s6: 04b-TBH
HOI... PHIEU PIEU CHINH (Ban hanh kém theo OP s6:
BAO HIEM XA Ngay ..... thang ... nam ... |0D-BHXH ngay ...
HOI 112/2007 ciia BHXH VN)

, . S6 ligu sai S6 ligu dung . _
SO N6i dun Ngay g ~ Ly do Ghi
TT PENE | ching iy | Madon | ooy | Madon | ocla | didu chinh | chi

\J! V1
1 2 3 4 5 6 7 8 9

Ngay ... thang ...
. ndn,a
Nguoi lap bieu Phu trach thu Phu trach KHTC Giam doc BHXH




BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET
BHXH TINH (HUYEN) ........... NAM
Poc lap — Tw do — Hanh phic

Mau s6: 05-TBH
(Ban hanh kem theo QP so: .... /QOP-BHXH ngay
... 11272007 ciia BHXH VN)

HQP PONG PONG BAO HIEM Y TE
S6 .. /HP-BHXH

- Can ct Nghi dinh s6 63/2005/ND-CP ngay 16/5/2005 ctia Chinh phi ban hanh Piéu 1 Bao
hiém y te.

- Can ctr Quyét dinh s6 41/2007/QD-TTg ngay 29/3/2007 ciia Thii twéng Chinh phi v& vige
ban hanh quy ché quan 1y tai chinh d6i véi BHXH Viét Nam.

- Can cu

Hom nay, ngay ..... thang ..... nam 20....... 1Al e R
Chung toi gdm co:
Bén A: Bao hiém X3 hoi ............oooovvviiiiniiieeeinnnn,

bia chi:



Hai bén thong nhét tién hanh ky hop dong dong BHYT va cap thé BHYT theo cac diéu khoan
nhu sau:

1. Danh sach nguoi tham gia BHYT do bén B lap gém’cé‘ ............ ngudi, 1a dbi tuong
................... trong .............. trang (t0) voi tong soO tién dong BHYT ............. dong.

2. Thoi gian dang ky kham chira bénh tir ....../...../...... dén ....... [ovid oo,

3. Thoi gian cap thé¢ BHYT: Cham nhét sau ........ ngay ké tir ngay hop dong nay cé hiéu luc.
4. Thoi gian chuyén tién ........... ky.

- Ky I: Cham nhét dén ngay ...... [ici... [evinnn. Bén B chuyén sd tién ........... cho bén A.

-Ky II:

- Ky‘cuéi: Trude ngay ....../[...... l...... (ngay hét han ctia thé BHYT) bén B phai chuyén hét
s0 tién con lai cua hop dong.

5. Phuong thure thanh toan.

6. Tai khoan thanh toan:

B&N A — Tai khodn s6: ......ovvvevviniiieeennn, 10 UUUURURRRR

Bén B — Tai khodn $8: .....vovvveeieeeinn, 1£:) P

Piéu I: Trach nhiém ctia bén A.

1. Ciing bén B kiém tra, xac dinh danh sach ddi twong dong BHYT duoc cap thé BHYT.

2. Cap day du, kip thoi cho bén B th¢ BHYT theo danh sach gOM ..ooeeeeennn, nguoi, cé thoi
hantur...... /A den...... [ooiidooo. ..

3. Pam bao cho nhitng ngudi 6 tén trong danh sach néu tai diém 1 duoc hudng quyén loi da
duoc quy dinh tai chuong II ciia Diéu I¢ BHYT.

4. Thu hdi thé BHYT con gia tri str dung ctia nhitng déi tuong giam.

Piéu II: Trach nhiém cua bén B.

1. K& khai, 1ap danh sach d6i tuong dong BHYT dung, day du, kip thoi giri cho co quan
BHXH.

2. bong BHYT cho co quan BHXH theo .....ky trudc ngay ..... cua cac thang ........ nam
........ vao tai khoans6 ..............................cuacoquan BHXH ..................tai
(KBNN, Ngan hang) .........cccooevvnnnnnn,

3. Khi c6 bién dong tang, giam dbi twong phai kip thoi 1ap danh sach giri cho Bén A.

4. Co trach nhiém thu hoi thé BHYT con thoi han sir dung cac trudng hop giam (trir truong
hop tu vong), néu khoéng thu héi hodc thu hoi chdm thi phai chiu trach nhiém dong du BHYT
cho nhitng d6i tuong nay dén hét thoi han sir dung con lai cua thé hodc dén thoi diém thé
BHYT dugc thu hoi.

Piéu 111: Cam két chung.

1. Hai bén cam ket thuc hién day du céc quy dinh ctia Nha nude vé ché o BHYT va cac diéu
khoan da ky dé dam bao quyén lgi cua nguoi dong BHYT.

2. Dinh ky hang quy hai bén cing tién hanh kiém tra, d6i chiéu tinh hinh dong va cap thé
BHYT.

3. Thyc hién quyét toan so tién dong BHYT khi hop ddng hét han.

4. Khi Nha nudc thay d6i chinh sach c6 lién quan dén tién lvong va mirc dong BHYT cua ddi
tuong thi dugc diéu chinh va thuc hién theo quy dinh cia nha nudc.



5. Co quan BHXH dugc quyén dinh chi cp th¢ BHYT néu bén B khong dong, dong khong
du so tien BHYT theo khoan 1 va 4 di€u ki¢n chung cua hop dong.

6. Khi c6 nhiing van de phat sinh méi co thé bd sung phu luc Hop dong. Trong qua trinh thyc
hién, néu co6 nhitng van dé phat sinh phai kip thoi thong bao cho nhau dé cung ban bac, giai
quyét trén co s& binh dang, hop tac va dam bao quyén loi cho nguoi ¢6 thé BHYT.

Hop ddng nay c6 hiéu luc tir ngay...../...../...... dénngay...../ ..../......
Hop dong ngay duoc lap thanh 04 ban cé gia tri phap 1y nhu nhau, mdi bén giir 02 ban.
PAI DIEN BEN A PAI DIEN BEN B
Ghi chii: Bién ban nay do co quan BHXH va co quan qudn 1y doi tiwong ciing ldp

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET
BHXH TINH (HUYEN) ........... NAM
Poc lap — Tw do — Hanh phiic

Mau s6: 06-TBH
(Ban hanh kem theo OP so: .... [OD-BHXH ngay
.. 112/2007 cua BHXH VN)

BIEN BAN THANH LY HQP PONG
PONG BAO HIEM Y TE
Sb...covn /TLHD-BHXH

Chung t6i gdm co:
Bén A: Bio hiém Xa hoi ............cc.ocoeeiiiiiiininen
bia chi:



............................................ ngay....thang...ndm..................coiiiinn.

CQng nhap xem xét, danh gié qua trinh ,thuc hién Hop dong dong BHYT, cép thé¢ BHYT va
thong nhat thanh Iy Hop dong BHYT s0 ........... vo1 nhitng ndi dung cu thé nhu sau:

A. TONG HQP TiNH HINH QUAN LY VA CAP THE BHYT:

Can ctr Hop dong dong BHYT va cac danh sach diéu chinh tang, giam dbi tuong dong BHYT
trong nam gitra don vi va co quan BHXH, hai bén thong nhét cac s liéu vé dong BHYT nam
.......... Theo Hop ddéng dong BHYT da ky, cu thé nhu sau:

1. Thoi han st dung ctia thé¢ BHYT: Tur ......../...../.......... Pén: oo

2. S6 db6i twong dong BHYT theo Hop d0ng: ......co.vveevvnneennn... nguoi.

3. S6 d6i tugng dong BHYT ting, giam trong ky:

G TR0 P I . nguoi

R € 1T ' PSP nguoi

4. Sb tién phai dong BHYT theo hop dng: .........cecevveeven... ddng.

5. S6 tién diéu chinh tang, giam trong ky:

0 PO 1 dong

I € 1T ' P PSP dong

6. Tong s6 tién phai dong BHYT [44+5.1-5.2] ..c.vviviiiie e dong.

7. S tién d3 dong BHY T trong Ky: .. .oovvuieeiiie e, dong.

8. S6 tién dong BHYT chuyén ky sau:

8. 1. PONG thira: ... dong.

8.2. PONG thIbU: ...t dong.

9. S6 tién thira 1a IR - - ddng duge chuyén dong BHYT cho hop dong tiép sau. S&
ticn BHYT con thicula: ......................... d, cham nhat dén ngay

....... thang.......ndm........ Bén B phai chuyen nop cho Bén A vao TK 6 .................. Tai
Ngan hang; khobac ...................... Néu cham dong anh huéng dé viéc cap the¢ BHYT ky

sau thi Bén B hoan toan chiu trach nhiém.

B. NHAN XET CHUNG VE TINH HINH THU'C HIEN HQP PONG PONG BAO
HIEM Y TE:

C. KIEN NGHI:
I. Kién nghi ciia bén A:
I1. Kién nghi ciia bén B:

Dé thue hién tot chinh saich BHYT ctia Pang va Nha nudc, dam bao quyén loi ctia nguoi co
thé BHYT, hai bén nhat tri cung xem x¢ét kién nghi ciia moi bén va tra 161 cho nhau bang van
ban cham nhat sau 15 ngay ké tir ngay ky va dugc kém theo Bién ban thanh 1y nay.

Bién ban da dugc hai bén nhét tri thong qua, cung ky xac nhan va dugc lap thanh 04 ban, mdi
bén gitr 02 ban cung nhau thuc hién.

PAI DIEN BEN A PAI DIEN BEN B
(Ghi ch: Bién ban Thanh Iy hop dong do co quan BHXH cé trach nhiém ldp)



Tén don vi: MAiu sé: 07-TBH

Ma don vi: SO CHI TIET THU BHXH, BHYT (Ban hanh kém theo QP sé: .... |0P-
Dia chi: Ouy  ndm 200 BHXH ngay ... 65;2007 cua BHXH
- . A e N Sb chuyén
SO phai thu ky nay SO da thu ky nay ky sau
N Lao Téng Trong ]E)rléu chinh Trong do
Dién giai A quy a6 so phai thu | T4, . .
dong lwong | Phai Ton : . .| Thi¢
thy | BHXH Gia | 9 | gs6 | SO | Sdghithu Thua |
2%dé | Tang | T | cong thyc | BHXH
lai thu 2%
1 2 3 4 5 6 7 8 9 10 11 12 13
Ky truéc mang sang
- BHXH
-BHYT
- Lai cham ndp
Thang .....
- BHXH
-BHYT

- Lai cham ndp
UNC ....s6...ngay ../.../...
Quy t6n 2% BHXH q(i....

- Piéu chinh (néu co)




- Lai cham ndp
UNC ....s6....ngay ../.../...

- Biéu chinh (néu co)

-BHYT
- Lai cham ndp
UNC ....s6....ngay ../.../...

- Biéu chinh (néu co)

-BHYT

- Lai cham ndp

Liy ké nim
- BHXH
-BHYT

- Lai cham nQp




~BAO HIEM XA HOI ... CONG HOA XA HQI CHU NGHIA VIET
BAO HIEM XA HOQI............. NAM
------ Poc lap — Tw do — Hanh phic

Sb: ........ JTB-BHXH ... ngay ... thing ........ nanm......

Mau s6: 08-TBH
(Ban hanh kem theo OP so: .... |QP-BHXH ngay
... 112/2007 ciia BHXH VN)

THONG BAO

Két qua dong bdo hiém xd héi, bdo hiém y té

Kinh guric ...

Bao hiém X3 hoi .....coovveeennn... thong bao két qua dong BHXH, BHYT bit budc cta don vi
nhu sau:

Dién giai BHXH BHYT | Laichdm dong Cong

1 2 3 4 5=2+3+4

1. S lao dong tham gia:

2. Quy tién luong:

3. Tong s tién phai dong trong ky:

Trong do:

3.1. S tién phai dong trong ky:
3.2. Sé tién diéu chinh:

3.2.1. Tang

3.2.2. Giam

3.3. S tién ky trudc chuyén
sang:

3.3.1. Thura
3.3.2. Thiéu
4. S6 tién da nop trong ky:

4.1. S6 thuc nop:
+ UNC s6....ngay .../...1.....
+ UNC 86....ngay ...[.../.....
4.2. Ghi thu BHXH 2%:

5. S6 tién chuyén ky sau:
5.1. Thura
5.2. Thicu

Luuy:
1. S6 2% BHXH dé lai don vi ky nay la: .............. Lity ké tir dau quy: «oovvveeeneeiieeen

2. Két qua don vi dd dong BHXH cho ................. lao dong dén hét thang ............... nam
20.....



3.S6nop thiéula ......... ddng dé nghi don vi nop vao sd TK .......... Tai........ cho co quan
BHXH trudc ngay ............

4. Pé nghi don vi kiém tra s liéu trén, néu chua thdng nhat yéu cau dén co quan BHXH

ceeeereieeeennen. @& kiém tra diéu chinh trudc ngdy ...../...... [ivenn.. Qua thoi han trén néu don
vi khong dén, so li¢u trén la dung.
Can bd thu Giam déc BHXH

Ghi cha: Mau sb 08-TBH do co quan BHXH 1ap hang thang (quy) giri don vi SDLD.

BAO HIE%?‘Q HOTVIET CONG HOA XA HOI CHU NGHIA VIET NAM
BAO HIEM XA Poc 1ap — Tuw do — Hanh phuc
HOl.............
Mau s6: 09-TBH
(Ban hanh kem theo QP so: .... /OP-BHXH ngay ...
112/2007 cua BHXH VN)
BAO CAO
THUC HIEN THU BAO HIEM XA HOL BAO HIEM Y TE
Thang ...... nam......
1. Tong s6 nguoi tham gia BHXH, BHYT: i nguoi
Trong d6: Nguoi chi tham gia BHYT: i nguoi
2. Tong s6 phai thu BHXH, BHYT:
Trongky: = A ° B A .. i .. N4 dong
Liy ke tr dAundm s dong.
Trong d6: BHXH 2% don vi gitt lai =~ ., dong
3. Tong s6 tién da thu BHXH, BHYT:
Trong ky: dong.
Liy kE tr dAundm e, ddng
. Ngdy .....thang....nam.....
Nguoi lap bieu Giam doc BHXH

Ghi cht: Mau 09-TBH do co quan BHXH cap duéi 1ap giri co quan BHXH cép trén hang
thang.



BAO HIEM XA ) ) . . o Mau sb: 10-TBH
HOI BAO CAO THU BAO HIEM XA HOL, By hanh kém theo OP
BAO HIEM XA BAO HIEM Y TE s6: ... /OD-BHXH ngay
HOL....... Quy......... nam.......... .. 112/2007 ciia BHXH
VN)
Pon vi: dong
v ’ S(i;hu , S6 thu
Tong quy | SO phai thu trong Y S6 da thu chuyén
luong ky truog trong ky sang ky
chuyén
2 Sau
M sang | To
S 4| La S6 diéu ng Trong
« | Loa , sO ,
0 i d 0 L4 |_chinh oh do
| nn | © ﬁg BH | i ai | L] o
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I. TINH HINH THU'C HIEN.

IL. PE XUAT, KIEN NGHI.




Nguwoi 1ap biéu
(Ky, ghi ro ho tén)

Phu trach thu

(Ky, ghi ré ho tén)

Phy trach KHTC
(Ky, ghi ro ho tén)

Ngay ... thang ...

nam .

Gidm doc BHXH
(Ky, dong dau)

BAO HIEM XA HOI  BAO CAO TONG HQP THU BAO Mau s6: 11-TBH
VIET NAM HIEM XA HOQIL BAO HIEM Y TE (Ban hanh kém theo OP
BAO HIEM XA Quy  ndm s6: .... |OP-BHXH ngay
HOL....... ... 112/2007 ciia BHXH
VN)
Pon vi: dong
7 , S(i;hu ’ S6 thu
Tong quy | SO phai thu trong Y So da thu chuyén
luong ky '[I'IIGE trong ky sang ky
chuyén
7 Sau
M sang To6
S 3| La Sé didu ng Trong
« | Loa , sO .
0 i d OA L4 | chinh oh dé
| winn | © ﬁ;’ BH | 1 ai || La| o
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I. TINH HINH THU'C HIEN.
IL. PE XUAT, KIEN NGHI.

Ngay ... thang ...
nam ....
Ngudi 1ap biéu Trwéng phong thu ~ Phu trach KHTC Giam déc BHXH
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, ghi ro ho tén) (Ky, dong ddu)




BAO HIEM XA HOI ............. CONG HOA XA HQI CHU NGHIA VIET
BAO HIEM XA HOI............. NAM
Poc lap — Tw do — Hanh phic
MAu sb: 12-TBH
(Ban hanh kém theo QP sé: .... /OP-BHXH ngay
... 112/2007 cita BHXH VN)

BIEN BAN THAM PINH
SO LIEU THU BAO HIEM XA HOI, BAO HIEM Y TE

Quy.....ndm......

CuaBHXH ..o
Thanh phan gdm c6:
-Paidién BHXH ........coooiiiiiiiiiiiiei ONG, BA oo
-Paidien BHXH .........ooooviiiiiiiiiiiii ONE, BA oo
Cén ctr vao bdo cdothu BHXH quy ....ndm................... cutaBHXH .....................

Sau khi kiém tra toan bd sd liéu thu BHXH, BHYT bt budc cic bén théng nhét xéc dinh sb
liéu nhu sau:

STT Chi tiéu 80 bao 1750 kiem Sl oy o p 12
Ccao tra
1 2 3 4 5=4-3
L S6 nguoi tham gia BHXH, BHYT bat
budc

Trong d6: S6 nguoi chi tham gia BHYT

2 | Quy luong dong BHXH

3 | Quy luong dong BHYT

4 | Tong sb phai thu BHXH, BHYT

Trong do:

S6 phai thu phét sinh

Lai cham nop

S6 thu ky trude chuyén sang +
Thira

+ Thiéu
Diéu chinh s6 phai thu +
Tang

+ Giam

5 | S4 tién da thu

Trong d6:  + Lai chdm ndp

+S6 ghi thu BHXH 2% dugc duyét

S tién chuyén ky sau +
Thira




+ Thiéu

Nhan xét va kién nghi

1.YkiéncoaBHXH ..................

2.YkincoaBHXH ..................

Pai dién BHXH

------

Pai dién BHXH

--------




BAO HIEM XA

HOI .......

Bﬁfo HIEM XA

I. S6 liéu tinh ké hoach thu:

KE HOACH THU BAO HIEM XA
HQIL, BAO HIEM Y TE

MAu sb: 13-TBH
(Ban hanh kem theo QD
s6: .... /OP-BHXH ngay

... 112/2007 ciia BHXH
VN)
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IL. Phan tich ké hoach thu:

1. Cac yéu t6 anh huong ting:

2. Cac yéu té anh huong giam:

Nguwoi 1ap biéu Phu trach thu
(Ky, ghi ro ho tén) (Ky, ghi r6 ho tén)

Ngay....thang....ndm
Giam doc BHXH
(Ky, dong dau)




PHUONG PHAP

LAP VA SU DUNG BIEU MAU THU BHXH, BHYT BAT BUQC 7

(Ban hanh kem theo Quyet dinh so 1333/QD-BHXH ngay 21 thang 2 nam 2008 cua Bao hiem
xa hoi Viét Nam)

1. To khai tham gia BHXH, BHYT (Méu s6 01-TBH).
a. Muc dich: Nguoi lao dong ké khai cac thong tin lién quan dén ca nhan dé lam can ct dong
BHXH, BHYT; cap s0 BHXH va cap th¢ BHYT.
b. Trach nhiém lap: Nguoi lao dong tham gia BHXH, BHYT bit budc, bao gdm ca nguoi lao
dong trong luc lugng vii trang.
c. Thoi gian lap: K€ khai khi bét ddu tham gia BHXH hodc di tham gia nhung chua dwogc cap
s6 BHXH va khi cap lai so BHXH.

d. Can ctr 1ap: Ho so goc cua nguoi lao dong bao goém: Gidy khai sinh, 1y lich, Hop dong lao
dong (HDLD), cac Quyét dinh tuyén dung, tlep nhan. Ngoai ra con céc gidy to khac nhur:
Quyét dinh nang bac, nang ngach lwong, chuyén cong tac, chimg minh thu nhan dan..

e. Phuong phap lap:
Ngudi lao dong ké khai dung cac noi dung trong mau.

- Sé sc;):thi s6 s6 BHXH d3 dugc co quan BHXH cép: néu chua dugc cap s6 BHXH thi dé
trong dé co quan BHXH co6 trach nhi¢m ghi khi cap s6 BHXH.

* Phan A: Nguoi lao dong:

- Ho va tén: Ghi b?mg chit in hoa c6 dau;

- Gi6i tinh: 12 nam hodc nit thi danh ddu nhan (X) vao 6 tuong ung.

- Ngay, thang, nam sinh; dan toc, qudc tich: ghi nhu trong gidy khai sinh.

- Nguyén quén: ghi nguyén quan cua nguoi lao dong (ghi rd xa, phuong, quan, huyén, tinh,
thanh pho).

- Noi cur tra: ghi dia chi noi déng ky ho khau thuong tra (theo s6 ho khau) hodc noi dang ky
tam tr. Ghi r x&, phuong, thi tran, quan, huyén, tinh, thanh pho dang ky thuong tri hoac tam
tra.

- Chimg minh thu: Ghi s, ngay thang ndm cip; noi cip ching minh thu.

- S6 thé BHYT (néu c6): Ghi s thé BHYT da duoc co quan BHXH cap.

- Noi dang ky kham chita bénh (KCB) ban dau: Ghi tén bénh vién noi dang ky KCB ban dau
theo hudng dan ctia co quan BHXH.

- Quyén loi kham chita bénh: Nguoi lao dong thudc nhing quyén loi ndo thi ghi diu nhéan (X)
vao nhiing 6 trong tng, néu khong co thi dé tréng.

- Loai A: Gom nguoi c6 cong, thuong binh, bénh binh va ngudi hudng chinh sach nhu thuong
binh bi mat strc lao dong tir 81% trd 1én.

- Loai B: Gém nguoi c6 cong, thuwong binh, bénh binh va ngudi hudng chinh sach nhu thuong
binh bi mat strc lao dong hoac thuong tat dudi 81%

- Séng hodc lam viée & khu vuc L IL II1 theo Quyét dinh s6 393/2005/QD-UBDT ngay
29/8/2005 cua B9 truong, Chu nhiém Uy ban dén toc vé viéc ban hanh qui dinh tiéu chi phan
dinh viing dan toc thiéu sé va mién nui theo trinh d6 phat trién.

* Thoi gian cong tac va dong BHXH: Ké khai theo timg mdc thoi gian lién quan dén qua trinh
dong hay tam ngung tham gia BHXH.

- Cot 1,2: Ghi tur thang, nam dén thang nim cua khoang thoi gian khong thay d6i mot trong
nhirmg yéu té nhu: Cap bac, chuc vy, chirc danh nghé, cong viéc, don vi lam viéc, dia diém
don vi dong, mirc tién lwong, tién cong va cac loai phu cap thang lam can cr dong BHXH.

Khi c6 thay d6i mét trong nhimg yéu td nay thi ghi & dong tiép theo twong tmg voi khoang



thoi gian thay doi. Néu ngudi lao dong tham gia BHXH lan déu thi chi ghi ot 1 tir thang nam
bat dau tham gia BHXH.

- Cot 3: Ghi day du, chi tiét vé cap béc, chue vy, chirc danh nghé, cong viée, tén don vi lam
viée (d6i vé6i doanh nghiép da dugc xép hang ciing ghi rd hang doanh nghiép), dia diém noi
don vi dong (néu c6 phu cap khu vuc thi ghi 16 xa, huyén, tinh).

- Cot 4 dén cot 8: ghi muc tién luong, tién cong va cac khoan phu cip dong BHXH.

Luuy:

- Nguoi lao dong thudce dbi twong huong luong theo thang bang luong cua Nha nudc thi ghi
bang hé sb, nguoi lao dong thude d6i tuong huong luong do ngudi sir dung lao dong quy dinh

thi ghi mure tlen lwong cu thé (Néu trén HPLD cua nguoi lao dong ghi tién lwong hé s6 (hoic
tién luong c6 gbc ngoai t&) thi phai quy dbi, ghi bang tién (VND) theo quy dinh).

- Nguoi lao dong duoc huong phu cap nao thi ghi rd hé s6 hodc ty 18 (%) phu cip vao ot
tuong tmg; néu khong hudng thi bo tréng. Neu lam viéc thuong xuyén ¢ noi c¢6 phu cap khu
vuc h¢ so tir 0,7% trd 1€n thi ghi vao ¢t phu cap khu vuec.

- T 01/01/2007, néu tién luong, tién cong cao hon 20 lan luong t6i thiéu chung thi chi ghi
tién lvong, tién cong ¢ cdt 4 bang 20 lan luong toi thi€u.

- Trudong hop nguoi lao dong lam nhiing cong viéc ndng nhoc, ddc hai ghi dﬁy du, chi tiét
chtrc danh nghé, ma s6 nghé dé 1am cdn c tinh ddy du quyén loi cho ngudi lao dong. Néu
ngudi lao dong khong ghi day du, khi giai quyét cac ché d6 BHXH co quan BHXH khong c6
can cu tinh da cho nguoi lao dong thi nguoi lao dong tu chiu trach nhiém.

Vi du: Cong nhén l4i xe cdu 40 tAn hodc thuyén trudng, tau van tai bién 500 GRT...

- Trudng hop cac yéu td trong ¢t 3 khong thay dbi thi danh dau nhan (X) khong phai ghi lai
cac ni dung, chi ghi cac yeu to thay doi ¢ cot 1, 2, cdt 4 dén cot 8.

- Truong hop c6 thoi gian nghi viéc khong dong BHXH, do théi viée, di hoc, di cong tac 6
nudc ngoai, di tu, 6m tir 14 ngay trong thang tré 1én khong tham gia BHXH... thi cling phai
ghi 10 thoi gian va ly do gian doan trén ¢t 1, 2, 3; cac ¢dt con lai danh dau nhan (X).

Phan B: Than nhan: Ngudi lao dong ké khai than nhan theo hd so, ly lich géc gém: cha, me
d¢; cha, me vo hoac chong; con dé, con nuoi hop phap; nguoi nudi dudng hoac nguoi lao
dong dang tham gia BHXH bat budc phai nuoi dudng theo qui dinh cua Luat BHXH.

Phén C: Nguoi st dung lao dong dbi chiéu vai ho so gde ctia ngudi lao dong hién dang quan
1y ky, dong dau va xac nhan.

Phéan D: Co quan BHXH sau khi kiém tra, d6i chiéu ho so gbc néu dung du theo quy dinh thi
ky tén, dong dau xac nhan.

2. Danh sich lao dong tham gia BHXH, BHYT (M3iu s 02a-TBH):

a. Muyc dich: Don vi dang ky s0 lao dong, quy tién luong tham gia déng BHXH, BHYT va
cap s6 BHXH, thé¢ BHYT doi véi nguoi lao dong.

b. Trach nhiém 1ap: Pon vi sir dung lao dong.

c. Thoi gian lap: Khi don vi ding ky tham gia BHXH, BHYT lan dau hoic khi c6 lao dong
tang moi.

d. Cén cir 1ap: To khai tham gia BHXH, BHYT; cac HO so ca nhan, HDLD hogc Quyét dinh
tuyén dung, tiép nhan ...cua nguoi lao dong.

e. Phuong phép lap:

- Ghi sb (theo thir tyr) ngay, thang, nam lap danh sach.

- Cot 1: Ghi s6 thir tu (theo s6 nguyén) tir nho dén 16n.

- Cot 2. Ghi r6 ho va tén cua nguoi lao dong.



- Cot 3. Ghi s sgl) BHXH cua ngudi lao dong (néu c6). Nguoi lao dong di c6 s6 BHXH ghi
trudce, chua c6 s6 BHXH ghi sau:

- Cot 4: Ghi s6 thé BHYT cua ngudi lao dong (néu co).

- Cot 5: Ghi ngay, thang, nam sinh ctia nguoi lao dong.

- Cot 6: Ghi 13 gioi tinh cua nguoi lao dong. Néu ngudi lao dong 14 nit thi danh ddu nhan (X)
néu la nam thi bo trong.

- Cot 7: Ghi s6 chimg minh thu ctia nguoi lao dong.

- Cot 8: Ghi dia chi noi thuong tra, tam trt hodc noi lam viéc cua ngudi lao dong.

- Cot 9, 10: Ghi noi ding ky kham chira bénh ban dau ctia nguoi lao dong. Cot 8 ghi tén tinh
hodc ma tinh noi dong tru sO cua co s kham chira bénh, cot 9 ghi tén hodc ma co sé kham
chira bénh theo huéng dan cua co quan BHXH.

- Cot 11 dén cot 15: Ghi mirc tién luong, tién cong va cac khoan phu cap chirc vu, thdm nién
vuot khung, tham nién nghe, khu vuc (n€u co) lam can cir dong BHXH, BHYT cua nguoi lao
dong theo Qb hoac HPLD.

- Cot 16: Ghi thang, ndm ngudi lao dong dugce tuyén dung, tiép nhén hodc giao két HDLD,
HD lam viéc.

- Cot 17: ghi s6, ngay thang ndm cua HDLD hodc Quyét dinh tuyén dung, tiép nhan... Néu
nguoi lao dong lam nghe, cong Vjéc dac bi¢t nang nhoc, ddc hai thi ghi ky hi€u bang chir (A);
nang nhoc, doc hai ghi ky hi¢u bang chir (B).

* Phan tong hop chung:

Ghi s6 s6 BHXH duoc cép tir s6 dén so;

- Ghi s6 luong the BHYT dugc cap trong ky; trong d6 ghi cu thé s6 luong thé BHYT cép
ngoai tinh (néu co).

- Ghi 3 thoi han st dung cua thé BHYT cua don vi tir ngay, thang, ndm dén ngay, thang nam.
- Téng hop phat sinh tang: Chi ghi nhiing chi tiéu diéu chinh tang trong ky.

+ Chi tiéu s lao dong: Ghi sb lao dong tham gia BHXH, BHYT phat sinh tang trong ky.

+ Chi tiéu quy lwong: Ghi tong quy luong BHXH, BHYT phat sinh ting trong ky.

+ Chi tiéu s6 phai déng: Ghi sb phai dong BHXH, BHYT phat sinh tang trong ky.

+ Chi tiéu diéu chinh s phai dong: Ghi tong s6 tién diéu chinh ting trong ky cta nhiing
truong hop lao dong tang mdéi nhung dong BHXH, BHYT khong kip thoi phai truy dong
BHXH, BHYT.

Luu y:

+ Nguoi lao dong thudce d6i tuong huong luong theo thang bang luong cua Nha nude thi ghi
bang h¢ s6; nguoi lao dong thude doi twong huong lwong do nguoi s dung lao dong quy dinh
thi ghi mure tién lwong cu thé. Néu trén HDLD cua nguoi lao dong ghi tién luong hé s6 (hodc
tlen lvong co goc ngoai t¢) thi phai quy doi, ghi bang tién (VND) theo quy dinh (truong hop
tién luong c6 gbc ngoai té khac dong Dola My thi qui doi ra dong Viét Nam theo ty gia tinh
chéo cuia déng Viét Nam so véi cac dong ngoai té do ap dung tinh thué xuit khau va thué

nhap khau do Ngan hang Nha nude Viét Nam cong bb tai thoi diém ngay 02 thang 01 cho 6
thang dau nam va ngay 01 thang 07 cho 6 thang cudi nam).

+ Ghi 15 h¢ s hodc ty 1 (%) phu cAp nguoi lao ddng duge hudng vao cdt trong tmg; néu
khong huong phu cap nao thi bo trong.

3. Danh sach d6i twong tham gia BHYT (MAu s6 02b-TBH).

a. Muc dich: Pon vi quan 1y ngudi tham gia BHYT bt budc dang ky danh sach ngudi tham
gia véi co quan BHXH theo quy dinh.

b. Trach nhi¢m 1ap: Pon vi quan 1y nguoi tham gia BHYT.



C. Thoi gian lap: Léap khi bat dau tham gia BHYT va l1ap hang thang khi c6 bién dong ting,
giam vé d6i tuong, so tién dong BHYT.

d. Phuong phap lap:

L. i twong ting: Ghi ddi trong tham gia BHYT lan dau hodc khi c6 bién dong ting méi.
IL. Déi twgng giam: Ghi ddi trong giam khi c6 bién dong.

- Cot 1: Ghi sb thir tu (theo s6 nguyén) tir nhé dén 16n cho ting phan d6i tuong tang, giam.

- Cot 2: Ghi ho va tén d6i tuong tham gia BHYT. Néu 1a d6i tuong luu hoc sinh thi ghi theo
tén phién am qudc té trong ho chiéu.

- Cot 3: Ghi ngay, thang, ndm sinh cia nguoi tham gia BHYT.

- Cot 4: Ghi rd gioi tinh cua nguoi tham gia BHYT. Néu nguoi tham gia 1a nit thi danh dau
nhan (X), néu 1a nam thi bo trong.

- Cot 5: Ghi s6 thé BHYT cua d6i tuong (néu co).

- Cot 6: Ghi 6 dia chi noi thuong tri hodc tam tra cia dbi tuong.

- C6t 7, 8: Ghi noi ding ky kham chira bénh ban dau cta ngudi tham gia BHYT. Cot 7 ghi tén
tinh hoac ma tinh noi dong tru~sc”y cua co s¢ kham chita bénh, cdt 8 ghi tén hodc ma co s¢
kham chira bénh theo hudng dan cua co quan BHXH.

- C6t 9: ghi murc dong cua loai d6i tugng tham gia BHYT. Déi tuong 1a luu hoc sinh thi ghi
murc hoc bong, ddi tuong huong tro cap BHXH thi ghi mire trg cap hang thang; d6i trong
dong theo luong thi ghi muc tién luong, tién cong; ddi tuong dong muc bang 3% luong t6i
thiéu thi ghi lwong t4i thiéu; d6i twong dong theo muc tién theo quy dinh thi ghi mirc dong
BHYT mot thang.

- Cét 10, 11, 12: Ghi thoi han st dung ctia thé BHYT. Ccf):[ 10 ghi thang, nam thé BHYT bat ’
dau co gid tri st dung, cot 11 ghi thang nam thé BHYT hét gia tri st dung, cot 12 ghi tong so
thang thé¢ BHYT c6 gia tri st dung.

- Cot 13 = Cot 9 x 3% x Cot 12. Truong hop déi tuong dong theo mirc tién quy dinh thi Cot
13=Cot 9 x Cot 12.

- C(}t }4: Ghi quyén loi kham chita bénh cua déi tuong (néu c6) hpac ghi thoi gian khoa hoc
néu doi tugng tham gia la luu hoc sinh.

* Phan téng hop:

- S6 db6i tuong: Ghi s6 d6i tuong tham gia BHYT, S6 dau ky ghi cot 3, sb dbi twong ting ghi
vao cot 4, doi tugng gidm vao cot 5. SO cudi ky cot 6 =cdt 3 + ¢t 4 — cot 5.

- S6 tién phai dong BHYT: Ghi s tién phai dong BHYT (cot 13) twong g voi thoi han sur
dung cua thé BHYT. S6 phai dong dau ky ghi vao cot 3, S6 phai dong tang trong ky ghi vao
cOt 4, gidm trong ky ghi vao cot 5. S6 cudi ky cot 6 =cot 3 + cot 4 — cot 5.

Luuy:

+ Néu dbi tugng tham gia 1an dau ghi vao cot tang; néu dang tham gia c6 diéu chinh thi ghi
vao cac cot dau ky, tang gidm tuong ung.

+ Nhitng di twong giam phai thu hoi thé BHYT kém theo danh séch dé diéu chinh giam s6
tién tuong (mg voi thoi han sir dung con lai cua the¢ BHYT. Nhiing trudng hop khong thu hoi
dugc the BHYT phai di€u chinh tang so tién BHYT twong ng voi thoi han sir dung con lai
cua th¢ BHYT (trir truong hop gidm do doi tugng bi chét).

4. Danh sach diéu chinh lao dong va mirc dong BHXH, BHYT (Miu 03a-TBH).

a. Myc dich: Cac don vi tham gia BHXH, BHYT bat bugc ké khai vé lao dong, tién luong va
murc dong BHXH, BHYT phai diéu chinh trong ky.

b. Trach nhiém lap: Pon vi sir dung lao dong.



c. Thoi gian lap: Hang thang, khi c¢6 diéu chinh (ting, giam) vé lao dong, tién luong va mirc
dong BHXH, BHYT trong thang.

d. Can ctr lap: HDLD, cac Qb lién quan dén viéc thuyén chuyén cong tac, thay ddi, diéu
chinh tién luong va phu cip lwong; cac QD nghi viéc do ngmg viéc hodc nghi huong ché do
BHXH cutia nguoi lao dong va s6 BHXH.

e. Phuong phép lap:

- Ghi sb (theo thir ty) ngay, thang, nam lap danh sach.

- Cot 1: Ghi s6 thir tu (theo s6 nguyén) tir nho dén 16n.

- Cot 2: Ghi ho va tén cia nguoi lao dong.

- C6t 3: Ghi s6 s6 BHXH ctia nguoi lao dong.

- Tir ¢ot 4 dén cot 13: Ghi mirc cii va mirc moéi tién luong, tién cong va cac khoan phu cap

duoc huong nhu: chirc vu, tham nién vuot khung, thAm nién nghé, khu vuc (néu c6) ghi trong
QD hoac HPLD cua ngudi lao dong.

- Cot 14,15: Ghi tir thang ndm dén thang nim can diéu chinh.
- Cot 16: Ghi ty 18 diéu chinh (23%, 20%, 16%, 3%...),

- Cot 17: Lao dong giam co tra th¢ BHYT danh dau nhan (X), lao dong giam khong tra thé
BHYT bo trong.

- Cot 18: Ghi s6, ngay QD hoic HPLPD lién quan dén viéc diéu chinh. Néu nguoi lao dong
lam nghé, cong Vjéc dac biét nang nhoc, ddc hai thi ghi ky hi¢u bang chit (A); ndng nhoc, ddc
hai ghi ky hiéu bang chir (B).

* Tong hop chung: Ghi tong cac bién dong va diéu chinh phat sinh trong ky, trong do:

+ Chi tiéu s6 lao dong: Ghi sb lao dong tham gia BHXH, BHYT phat sinh giam trong ky.
+ Chi tiéu quy lvong: Ghi tong quy luong BHXH, BHYT phat sinh tang, giam trong ky.
+ Chi tiéu S6 phai nop: Ghi s6 phai nop BHXH, BHYT phat sinh ting, giam trong ky.

+ Chi tiéu diéu chinh sb phai nop: Ghi tong diéu chinh tang, giam s6 phai nop BHXH, BHYT
cua thoi gian trudc thang di€u chinh (vi du: ghi s6 tién phai truy thu, truy dong BHXH,
BHYT do chua dong, cham dong doi véi nguoi lao dong).

Luu y:

+ bon Vi sur c}ung lao dong li¢t ké dﬁy dﬁ: chinh xac va khép ding cac thong tin diéu chinh vé
tién Iuwong, tién cong va cac khoan phu cap ghi trén QD hoac HDLD cua timg nguoi lao dong.
Truong hop ké khai sai muc tién luong, tién cong dong BHXH, BHYT cua nguoi lao dong thi
phai do6i chiéu voi co quan BHXH, 1ap bién ban dé lam can cur diéu chinh.

+ Nguoi lao dong thude d6i tuong huong luong theo thang bang luong cua Nha nudc thi ghi
bang hé sd; nguoi lao dong thudce dbi tuong huong lwong do ngudi sir dung lao dong quy dinh
thi ghi murc t1en lwong cu thé, néu trén HDLD cua nguoi lao dong ghi tién lwong hé s6 hodc
tlen lvong co goc ngoai t¢ thi phai quy doi, ghi bang tién (VND) theo quy dinh (truong hop
tién luong c6 gbc ngoai té khac dong Dola My thi qui doi ra dong Viét Nam theo ty gia tinh
chéo cuia ddng Viét Nam so v6i cac dong ngoai té d6 ap dung tinh thué xuét, nhap khiu do
Ngan hang nha nuéc Viét Nam cong bé tai thoi diém ngay 02 thang 01 cho 6 thang dau nam
va ngay 01 thang 07 cho 6 thang cudi nim).

+ Nguoi lao dong dugce huong phu cép nao thi ghi rd hé sé hodc ty 18 (%) phu cip vao cot
tuong tng; néu khong huong thi bo trong.

+ Truong hop ngudi lao dong nghi huong ché do thai san, 6m tir 14 ngay tré 1én khong phai
dong BHXH nhung van phai dong BHYT.

+ Truong hop nguoi lao dong nghi viée nhung khéng thu hoéi dugc thé BHYT thi phai truy
dong sb tién BHYT tuong Gmg véi thoi han st dung con lai ghi trén thé (trir trudng hop chét).



+ Truong hop truy thu dé cong ndi thoi gian tham gia BHXH dbi véi nguoi lao dong thi don
vi phai nop day du ban gdc va ban sao cac QD, HPLD, bang thanh toan tién luong, tién cong
Va C4C gidy td co lién quan dén thoi gian nguoi lao dong lam viéc, huong luong nhung chua
dong BHXH dé co quan BHXH kiém tra, di chiéu va luu hd so thu BHXH.

+ Tir ngay 01/01/2008 thuc hién dong BHXH, BHYT theo mirc tién lwong ti thiéu chung va
tién lwong tdi thiéu ving theo qui dinh; cac truong hop chua dong, cham dong dbi voi nguoi
lao dong thuc hién ché do tién lwong do nha nude qui dinh thi tién lvong dong BHXH, BHYT
duoc tinh trén co so mirc luong téi thiéu chung do nha nudc qui dinh tai thoi diém dong.

5. Danh sach dé nghi diéu chinh hé so tham gia BHXH, BHYT (MAu s6 03b-TBH):

a. Muc dich: Cac don vi dang tham gia BHXH, BHYT bt budc c6 diéu chinh hd so tham gia
BHXH, BHYT va gia han thé¢ BHYT d6i v6i nguoi lao dong.

b. Trach nhi¢m 1ap: Pon vi st dung lao dong.

c. Thot gian 1ap: Khi nguoi lao dong c6 thay d6i ho6 so tham gia BHXH, BHYT nhu: thay d6i
nhan than, than nhan; s6 BHXH; th¢ BHYT hoac gia han th¢ BHYT...

d. Can ctr lap: Hé so tur phap, gidy khai sinh, cac gidy t& hop phap khac c6 lién quan va cong
van dé nghi di€u chinh cua don vi.

e. Phuong phap lap:

- Cot 1: Ghi s6 thir tu (theo s6 nguyén) tir nho dén 16n.
- Cot 2: Ghi ho va tén cia nguoi lao dong.

- Cot 3: S6 s6 BHXH cuia nguoi lao dong.

- Cot 4: Ghi sb thé BHYT ctia nguoi lao dong.

- CoOt 5: Ghi ndi dung can thay ddi, diéu chinh.

Vi du: Diéu chinh tén dém, diéu chinh nim sinh, diéu chinh noi ding ky kham chira bénh ban
dau. ..

- Cot 6: Ghi ndi dung cii ctia hd so da dang ky.
- Cot 7: Ghi ndi dung méi can diéu chinh hé so.
- Cot 8: Ghi 13 1y do can diéu chinh.

* Phan dé: nghi gia han th¢ BHYT: Don vi ghi s6 luong thé BHYT gia han trong ky; Trong dé
ghi cu thé s6 lugng th¢ BHYT chuyén tinh (néu c6) va ghi rd thoi han tir ngay, thang, nam
dén ngay, thang nam co6 gia tri cia thé¢ BHYT d€ nghi gia han.

6. Bang tong hop lao dong, quy tién lwong va mirc déng BHXH, BHYT (Miu s6 04a-
TBH).

a. Muc dich: Tong hop tinh hinh lao dong, quy tién luong va mirc dong BHXH, BHYT phat
sinh trong thang dé lam can ct ghi s6 chi tiét thu BHXH, BHYT BB.

b. Trach nhi¢m lap: Co quan BHXH.
c. Thoi gian 1ap: Hang thang, khi c6 phat sinh.

d. Can ctr 1ap: Cén cir s6 liéu phan tong hop (Mau s6 02a, 03a-TBH) va s6 liéu (Mau sé 04b-
TBH)

e. Phuong phéap lap:

* Bang tong hop (Méu s6 04a-TBH) 1ap cho timg don vi str dung lao dong.

* Dong ky trudc mang sang: Ghi tir cot 9 dén cot 15 cac chi tidu tuong ng vé téng s6 lao
dong; quy tién luong va diéu chinh s6 phai thu BHXH, BHYT dén cudi ky trudc.

* Ghi theo cot:

- Cot 1: Ghi s6 thir tu (theo s6 nguyén) tir nhé dén 16n danh sach don vi 1ap, giri dén trong
thang.



- Cot 2: Ghi s6 ngay, thang don vi lap danh sach (MAu s6 2a, 3a-TBH).

- Cot 3, 4, 5: Ghi s6 lao dong, quy lwong tham gia BHXH, BHYT phat sinh tang trong thang
(mau s6 02a, 03a-TBH) va s0 diéu chinh tang quy luong (Mau 04b-TBH, trudong hop do co
quan BHXH cap nhat sai tién luong, tién cong dong BHXH, BHYT cta ngudi lao dong phai
diéu chinh d6i v6i don vi).

- Cot 6, 7, 8: Ghi s6 lao dong, quy lwong tham gia BHXH, BHYT phat sinh giam trong thang
(Mau s6 03a-TBH) va sb dleu chinh quy lvong giam (MAu s6 04b-TBH truong hop do co
quan BHXH cap nhat sai tién luong, tién cong dong BHXH, BHYT cta ngudi lao dong phai
diéu chinh d6i v6i don vi).

- C6t 9: S6 lao dong tham gia BHXH trong thang: Dong cong thang = s6 lao dong thang trude
mang sang (cot 9) + Tong lao dong ting trong thang (cot 3) — Tong s6 lao dong giam trong
thang (cot 6)).

- Cot 10: Quy lwong tham gia BHXH phat sinh trong thang: Dong cong thang = Quy luong
tham gia BHXH thang truéc mang sang (c6t 10) + Téng quy luong tham gia BHXH ting
trong thang (cot 4) — Tong s6 quy lwong tham gia BHXH giam trong thang (cot 7).

- Cot 11: Quy lvong tham gia BHY'T phat sinh trong thang: Dong cong thang = Quy luong
tham gia BHYT thang trudc mang sang (cot 11) + Tong quy luong tham gia BHYT tang trong
thang (cot 5) — Tong s6 quy lvong tham gia BHYT giam trong thang (cot 8).

- Cot 12, 14: Ghi diéu chinh ting, giam s6 phai thu BHXH phat sinh trong thang (MAu sb 02a,
03a, 04b-TBH).

- Cot 13, 15: Ghi diéu chinh ting, giam s6 phai thu BHYT phat sinh trong thang (Mau s6 02a,
03a, 04b-TBH).

7. Phiéu diéu chinh (MAu s6 04b-TBH)

a. Muc dich: La can ctr dé diéu chinh céc sd liéu vé thu BHXH, BHYT va tién 13i chdm nop
BHXH.

b. Trach nhi¢m 1ap: co quan BHXH.
c. Thoi gian 1ap: Khi c6 phat sinh.
d. Can cu lap:

- Phiéu giai trinh vé viéc didu chinh s6 liéu s6 phai thu hodc s da thu BHXH, BHYT va tién
1ai cham nop BHXH d61 voi cac don vi SDLD.

- Can ctr cong van dé nghi diéu chinh s6 liéu s6 da thu do don vi ghi sai tén, dia chi; sai ma
quan 1y hoac sai ndi dung chuyén tién ... hoac khoan thu 1ai cham nop BHXH.

e. Phuong phap lap:

- Cot 1: Ghi s6 thir tu cac ndi dung diéu chinh.

- Cot 2: Ghi noi dung diéu chinh.

- Cot 3: Ghi ngay cua chig tur ghi sai.

- Cot 4,5: Ghi cac sd liéu sai, phai diéu chinh.

- Cot 6,7: Ghi sb liéu dang.

- Cot 8: Ghi ly do diéu chinh.

- Cot 9: Ghi cha.

f. Mot s truong hop diéu chinh sb liéu thu BHXH, BHYT.

1. Truong hop chua xéc dinh duoc don vi dong BHXH, BHYT (do sai tén, dia chi don vi
hodc chuyén nham tién vao tai khoan thu BHXH, BHYT ciia co quan BHXH; do khong ghi
hozc ghi khong ding ma s6 quan 1y ...) thi bo phan ké toan theo ddi trén tai khoan phai tra
(3318). Cudi qui, néu xéc dinh duoc don vi da chuyén tién thi cdn cu cong van dé nghi cla
donvi;y kién phé duy¢t cua Giam ddc BHXH thuc hién nhu sau:



- Truong hop thude dbi twong do co quan BHXH dang quan 1y thi ghi ting s6 da thu va ddi
trur voi so phai thu BHXH, BHYT vao ky sau cho don vi.

- Truong hop khéng thude d6i tuong do co quan BHXH quan 1y thi chuyén tra toan bo s6 tién
don vi d3 chuyén nham.

- Truong hop don vi chuyén nham tién dong BHXH, BHYT vao tai khoan cua BHXH A
nhung thudc dbi trong do BHXH B dang quan Iy thi phai ¢6 cong van gui vé BHXH tinh
(kém theo cong vin dé nghi cua don vi) dé diéu chinh sb da thu BHXH, BHYT cua 02 don vi
BHXH.

2. Truong hop do co quan BHXH cép nhét sai tién luong, mirc dong cta nguoi lao dong thi
can cu bién ban doéi chiéu, 1ap phi¢u di€éu chinh (Mau s6 04b-TBH) dé di€u chinh cho don vi
va nguoi lao dong.

3. Trwong hop don vi dong thira tién BHXH tai BHXH A, nay chuyén dén dong BHXH,
BHYT tai BHXH B thi ghi s6 chi tiét nhu sau:

+ Tai BHXH A: diéu chinh ting s phai thu BHXH d¢ tat toan s tién da thu thira cta don vi;
dong thoi gui BHXH B toan b ban sao ho so diéu chinh so tién da thu thira.

+ Tai BHXH B: Cén cir hd so do BHXH A chuyén dén, 1ap 02 phiéu diéu chinh, trong d6 01
phiéu diéu chinh lam can ctr ghi giam s6 phai thu BHXH d6i véi don vi; 01 phi€u diéu chinh
guri cho don vi.

Luu y: Truong hop don vi di chuyén,khéc tinh, thanh phd thi phai co y kién bér}g véan ban cua
BHXH Vi¢t Nam theo qui dinh tai tiét 9.3 diém 9 muc III phan II Quyét dinh s6 902/Qb-
BHXH va thuc hién nhu trén.

4. Truong hop phai diéu chinh s6 tién 1ai chdm dong do khong thude khoan phai tinh 13i hogc
do tinh sai so tién 1ai thi 1ap phicu diéu chinh, ghi s6 chi tiét nhu sau:

+ Pbi v6i truong hop diéu chinh giam: Ghi vao cot diéu chinh giam 5O phai thu va ghi (am)
vao cot s da thu tién 13 chdm dong, dong thoi ghi tang s da thu BHXH sb tién 13i phai diéu
chinh (hodc dbi trir v6i s6 phai thu tién 14i ky sau caa don vi).

+ Pbi v6i trudng hop didu chinh ting: Ghi vao cot diéu chinh ting s6 phai thu tién 13i cham
dong cua don vi.

5. Trudng hop cac don vi dang tham gia nhung trong vong 6 thang khong dong BHXH,
BHYT va khong quan he, giao dich v6i co quan BHXH thi can ctr bién ban kiém tra hodc van

ban bao cao cua co quan BHXH vo6i co quan chirc nang, lap phleu dleu chinh ghi giam s6 phai
thu BHXH, BHYT d¢ tt toan toan bo sé tién thiéu ghi trén so chi tiét va bao cdo thu BHXH.

Pong thoi in ban sao so chi tiét (Mau s6 07-TBH) cua timg don vi dé luu hd so theo dai.

6. Truong hop thoai thu do don vi dong thura tién BHXH, BHYT, nay khong thue do1 tuong
tham gia BHXH, BHYT (do giai thé, pha san...) thi can cr cong van ddng ¥ giai quyét cua
BHXH Viét Nam, lap p}ueu diéu chinh ghi giam (ghi am) s6 da thu BHXH, BHYT trén s6 chi
tiét (Mau 07-TBH) dé tat toan khoan tién da thu thira BHXH, BHYT cua ky trudc, nam trude
do1 voi don vi st dung lao dong.

7. Truong hop ghi nhiam s ti?:n dong BHXH cua don vi A sang don vi B, thi 1ap phiéu diéu
chinh dé ghi giam (ghi am) s6 da thu BHXH, BHYT ctia don vi B va ghi tang s6 da thu
BHXH, BHYT cho don vi A.

8. Hop dong dong BHYT (MAu s6 05-TBH).

a. Muyc dich: Xéc dinh trach nhiém cta co quan quan Iy dbi tuong tham gia BHYT bét budc
va cua co quan BHXH trong vi¢c thuc hién dong BHYT va cap th¢ BHYT cho ngudi tham
gia BHYT theo quy dinh ctia phap luét.

b. Phuong phap va trach nhiém lap:

- Co quan tryc tiép quan 1y nguoi tham gia BHYT lap danh sach, ky hop dong chuyén tién
theo d6i twong va thoi gian dang ky kham chita bénh (khong nhat thiét loai d6i twong nao
ciing phai lap hop dong tham gia BHYT).



- Ngoai mot sb diéu khoan ¢ dinh in san trong mau, hai bén c6 thé thoa thuan mot sé diéu
khoan chi ti€t khac dé lap va ky két nhung khong duoc trai voi quy dinh cia Nha nudc ve
quan ly tai chinh, ché d§ chinh s&ch BHYT.

- Hop dong duoc 1ap thanh 4 ban mbi bén gt 2 ban.
9. Bién bén thanh 1y Hop dong déng BHYT (Mau s6 06-TBH).

a. Muc dich: Nham g(éc dinh trach nhi€ém, pham vi da thuc hién hop déng cua co quan BHXH
va don vi quan ly doi tugng.

b. Phuong phap va trach nhiém ghi:

- Can ctr vao hop dong va cac phu lyc hop ddng (néu c6) di duoc thyc hién, co quan BHXH
va don vi quan 1y d6i tuong cung tién hanh 1ap Bién ban thanh 1y hop dong dong BHYT theo
cac quy dinh tai hop dong dong BHYT di duoc ky két.

- Can clr cac danh sach dbi twong tham gia BHY'T, sé tién phai dong, da dong BHYT.
- Bién ban thanh 1y hop dong dugc 1ap thanh 4 ban mdi bén giit 2 ban.
10. S chi tiét thu BHXH, BHYT (M4iu s6 07-TBH).

a. Muc dich: Ghi chép, phan anh chi tiét cac phat sinh vé thu BHXH, BHYT bt budc ctia
ting don vi theo ting thang, quy va nim. Ddng thoi, 14 co sé dé 1ap thong bao vé két qua
dong BHXH, BHYT bit budc ddi v6i cac don vi SDLD va lap bao cao thyc hién thu BHXH,
BHYT trong hé théng.

b. Trach nhiém lap: Co quan BHXH.
c. Thoi gian 1ap: Hang thang.

d. Can cir 1ap: Can ctr s6 liéu tong hop (Mau s6 04a-TBH) va s6 liéu (MAu s6 04b-TBH); céc
chung tir nop BHXH, BHYT bat budc va Thong bao quyét toan chi cac che d0 BHXH tai don
vi SDLD (Mau so C71-HD).

e. Phuong phép lap:

- Cot 1: Dién giai cdc noi dung phat sinh.

- Cot 2: Ghi s6 lao dong tham gia BHXH phat sinh trong thang.

+ Dong BHXH: ghi s6 liéu dong cong thang cot 9, (mau sé 04a-TBH).
+ Dong BHYT, lai cham nop: Khong ghi.

+ Dong cong thang phét sinh: Ghi s6 lao dong tham gia BHXH.

- Cot 3: Ghi quy lvong dong BHXH, BHYT phat sinh trong thang.

+ Dong BHXH: Ghi s6 liéu dong cong thang cot 10 (mau s6 04a-TBH).
+ Dong BHYT: Ghi s6 liéu dong cong thang cot 11 (mau sb 04a-TBH)
+ Dong 1ai cham ndp: Khong ghi.

+ Dong cong thang: Khéng ghi.

- Cot 4: Ghi sb phai thu BHXH, BHYT va lai cham nép BHXH phit sinh trong thang.
+ Dong BHXH = C6t 3 x 20%.

+ Dong BHYT = Cot 3 x 3%.

+ Dong lai cham nop BHXH: Ghi sé‘ tién 1ai cham nodp phat sinh trong thang = S4 tién cham
nop BHXH phai tinh 1ai x Lai suat dau tv quy BHXH trong nam: 12 thang.

Trong d6: sb tién BHXH cham nop phai tinh 1ai = S tién thiéu BHXH (cot 13 dong BHXH)
cta thang lién ké - Tong cong sb phai thu (Cot 8) cua thang lién ké - Cot 5 (so t1en 2% BHXH

dé lai don vi cua thang truoc thang lién ké chua duoc quyet toan hodc trir s tién 2% BHXH
don vi chi khong hét néu tai thoi diém c6 thong bao quyét toan) > 0.

Vi du:



+ Théng 1 dong BHXH phét sinh:

. S6 phai thu BHXH (20%) phat sinh ¢t 4 12 20.000.000 dong.

. S6 tién BHXH 2% don vi dugc dé lai cot 5 1a 2.000.000 dong.

. S6 tién tinh nop BHXH 14 2.000.000 dong.

. No BHXH cot 14 13 18.000.000 ddng.

+ Thang 2 dong BHXH phat sinh:

. S6 phai thu BHXH (20%) phat sinh cot 4 13 20.000.000 dong.

. S tién BHXH 2% don vi dugc dé lai cot 5 13 2.000.000 dong.

. S6 tién tinh nop BHXH 14 1.000.000 dong.

. No BHXH c6t 14 14 37.000.000 dong.

+ Lai suat dau tu quy BHXH trong nam la 8,4%.

+ Trong thang don vi khong c6 diéu chinh sé phai thu, chua c6 théng bao quyét toan.
+ Théng 3: Tinh lai chdm ndp BHXH ghi vao dong 1ai cham ndp cdt 4 nhu sau:

S tién 1ai chdm ndp = (37.000.000 dong — 2.000.000 ddng (s tién 2% BHXH don vi dugc dé
lai thang 1) —20.000.000 dong (Tong cong s6 phai thu BHXH thang 2) x (8,4 % : 12)=
105.000 ddng.

+ Dong cong thang: Cong cac phat sinh cua cac chi titu BHXH, BHYT, 1ai chdm ndp.

- Cot 5: Ghi s6 tién BHXH 2% don vi duoc gitr lai trong thang.

+ Dong BHXH = Cot 3 x 2%.

+ Dong BHYT, l1ai cham nop; khong ghi.

+ Dong cong thang: Ghi sb tién BHXH 2% don vi duoc d¢é lai trong thang.

- Cot 6: Ghi s6 tién diéu chinh ting s6 phai thu BHXH, BHYT va 14i phat sinh trong thang.
+ Dong BHXH: Ghi s6 liéu dong cong thang cot 12 (miu sé 04a-TBH).

+ Dong BHYT: Ghi s liéu dong cong thang cot 13 (mau sé 04a-TBH).

+ Dong 13i cham nép BHXH: Ghi s6 liéu (miu s6 04b-TBH) néu c6 diéu chinh ting sb tién l4i
cham nop phai thu ky trudc.

+ Dong cong thang: Ghi s6 tong cong phat sinh ting BHXH, BHYT va lii.

- C6t 7: Ghi s6 tién diéu chinh giam sb phai thu BHXH, BHYT phat sinh trong thang.
+ Dong BHXH: Ghi s6 liéu dong cot thang cot 14 (mau sb6 04a-TBH).

+ Dong BHYT: Ghi s6 liéu dong cong thang cot 15 (mau s6 04a-TBH).

+ Dong 13i cham nép BHXH: Ghi s6 liéu (mau s6 04b-TBH) néu c6 diéu chinh giam sb tién
1ai cham nop phai thu ky trudec.

+ Dong cong thang: Ghi s6 tong cong phat sinh giam BHXH, BHYT va li.

- Cot 8: Ghi tong cong s6 phai thu BHXH, BHYT va 1di cham ndp phat sinh trong thang.

+ Dong BHXH = Cot 4 + Cot 6 — Cot 7.

+ Dong BHYT = Cot 4 + Cot 6 — Cot 7.

+ Dong 1ai cham nop = Cot 4 + Cot 6 — Cot 7.

+ Dong cong thang: Ghi sb tong cong BHXH, BHYT va li cham ndp phat sinh trong thang.

- Cot 9: can cir s tién don vi dd chuyén ndp, ghi chi tiét s6 tién da thu BHXH, BHYT va lai
cham nop trong thang theo nguyén tac uvu tién:

+ Tinh thu du s6 tién BHYT; s tién 13i cham ndp, s6 tién con lai 1a s6 d3 thu BHXH.



+ Trudng hop don vi dong thira hozc thiéu BHXH thi cac thang sau tiép tuc phan b s6 di thu
theo nguyén tac uu ti€én néu trén.

+ Truong hop don vi chua dong du BHYT thi hét nam chuyén toan bo sb tién chua dong,
cham dong BHYT sang s6 thieu BHXH.

- Cot 10: Sb thyc thu: Ghi sb tién dong BHXH, BHYT chi tiét theo timg chimg tir chuyén
tién: ghi s tién di€u chinh do1 véi cac truong hop thoai thu, do sai sot hoac diéu chinh khac
lién quan dén s6 da thu BHXH, BHYT va tién lai cham ndp.

- Cot 11: S6 ghi thu 2% BHXH: ghi s6 tién 2% BHXH duoc quyét toan theo thong bao (Mau
C71-HD) doi v6i don vi. Néu s6 tién duge quyet toan > so tién 2% duoc dé lai thi ghi dung
bang so tien 2% don vi dugc gitr lai.

- Cot 12, 13: Ghi s6 thu thira hodc thiéu chuyén sang ky sau theo timg dong thu BHXH,
BHYT va lai cham nop.

+ Cot 12 = Cot 8 + Thiéu (thang trude lién k&) — Thira (thang trudc 1ién ké) — Cot 9 < 0
+ Cot 13= Cot 8 + Thiéu (thang trude lién ké) — Thira (thang trude lién ké) — Cot 9 >0
* Cong quy:

- Cot 2 (s lao dong) 14y sb lao dong tham gia BHXH dén thang cudi quy;

- Cac cot tir (3) dén (11) cong ) phat sinh cia 3 thang theo ting dong: BHXH, BHYT va lai
cham nop.

- Cot 12, 13 (thira, thiéu) ghi s tién thira hodc thiéu cta thang cudi quy;
* Lity ké nam:
- Cot 2 (s lao dong) iy sb lao dong tham gia BHXH dén thang 12;

- Cac cot tir (3) dén (11) cong s phat sinh cua cac qui theo ting dong: BHXH, BHYT va lai
cham ndp.

- Cot 12, 13 (thira, thiéu) ghi sé tién thira hodc thiéu cta thang 12;
Luuy:

+ Pbi twong chi tham gia BHYT ciing phai s dung mAu nay dé tong hop va theo dbi tinh
hinh thu BHYT cua cac don vi quan 1y doi tugng.

+ Khoan tién 13i cham ndp khong gop vao s tién cham nop BHXH dé tinh 13i.
10. Thong bao két qua dong BHXH, BHYT (Méu s6 08-TBH).

a. Muc dich: Thong bao chi tiét két qua thyc hién dong BHXH, BHYT trong ky (theo thang
hodc dinh ky) doi véi cac don vi cé bién dong vé dong BHXH, BHYT bat budc.

b. Trach nhiém lap: co quan BHXH.

c. Thoi gian lap: Ngay cudi cliing hang thang (hodc ngay cubi ciing cua thang cudi ky han
dang ky dong BHXH) sau khi khoa s6 chi tiet thu BHXH, BHYT.

d. Can ctr 1ap: Cin cir s6 chi tiét thu BHXH, BHYT (mau sé 07-TBH).

e. Phuong phép lap:

- Ghi theo cot:

+ Cot 2, 3 va 4: Ghi cac chi tiéu & mau sd 07-TBH vao céc cot tuong Ung.
+Cot5=Cot2 + Cot 3 + Cot 4.

- Ghi theo dong:

+ Chi tiéu 1 = S lidu dong cong thang twong tng cot 2 Mau s6 07-TBH.

+ Chi tiéu 2 = S liéu dong tuong tng cot 3 Mau s6 07-TBH.

+ Chi ti€u 3 = Chi tiéu 3.1 + Chi tiéu 3.2.1 — Chi tiéu 3.2.2 — Chi ti€u 3.3.1 + Chi tiéu 3.3.2



. Chi tiéu 3.1: Ghi s6 liéu cot 4 cac dong BHXH, BHYT va 13i chim nép mau sé 07-TBH dé
ghi vao cac cdt tuong ung.

. Chi tiéu 3.2.1: ghi sb liéu cot 6 cac dong BHXH, BHYT va 1ai cham ndp mau s6 07-TBH dé
ghi vao cac cdt tuong ung.

. Chi tiéu 3.2.2: ghi sb liéu cot 7 cac dong BHXH, BHYT va 1ai cham nQp mau s6 07-TBH dé
ghi vao cac cdt tuong ung.

. Chi tiéu 3.3.1: ghi s6 lidu cot 12 dong BHXH mau s6 07-TBH cuia thang trude lién ké dé ghi
vao coOt 2.

. Chi tiéu 3.3.2: Ghi sf} liéu cot 13 cac dong BHXH, BHYT va ldi chdm nop mau s6 07-TBH
cua thang trudce lién ké dé ghi vao cac cot tuong tng.

- Chi tiéu 4 = Chi tiéu 4.1. + Chi tiéu 4.2.

. Chi tiéu 4.1: Ghi s6 hiéu, ngay thang nam 1ap ching tur chuyén tién; cac cot 2,3,4 ghi sb liéu
cOt 9 cac dong tuong ung mau s6 07-TBH.

. Chi tiéu 4.2: Ghi s6 liéu cot 11 mau sé 07-TBH sb tién 2% BHXH duogc quyét toan vao cot 2
tuong ung.

- Chi tiéu 5:

. Chi tiéu 5.1: Ghi s6 liéu dong BHXH cua thang tuong tmg cot 12 miu s6 07-TBH vio cot 2.
. Chi tiéu 5.2: Ghi s6 liéu cac dong BHXH, BHYT, 13i chdm ndp cot 13 Mau sé 7-TBH dé ghi
vao cac cdt 2, 3, 4 tuong Ung.

- S6 2% BHXH dé lai don vi ky nay: Ghi s6 liéu ¢ thang twong tng c6t 5 mau s6 07-TBH.

- Liiy ké tir dau quy: Ghi s6 2% BHXH dé lai don vi tir diu quy chua duoc quyét toan.

- Két qua don vi da dong BHXH cho ... lao dong tinh dén hét thang ....ndm...: tuong tng véi
s0 tién don vi da dong BHXH cho nguoi lao dong.

Luu y:

+Don vi khong ng BHXH (chi tiéu 5.2, ¢6t 2 = 0) thi xac nhan thoi gian dong BHXH cho
nguoi lao dong dén hét thang ra thong bao.

+ DPon vi ng BHXH (qhi ‘tiéu 5.2, ¢0t 2 > 0) thi xac nhan thoi gian dong BHXH cho nguoi lao
dong tuong ung voi so tien don vi da dong BHXH. Phuong phap xac dinh thoi gian dong
BHXH nhu sau:

Lay tong s6 tién ng BHXH (chi tiéu 5.2, cot 2) trir (-) tong cong s6 tién phai dong BHXH cua
tung thang (chi tiéu 3.1 + chi ti€u 3.2.1 — chi ti€u 3.2.2) cho dén khi két qua = 0 hodc < 0 thi
xéac dinh két qua dong BHXH dén hét thang c6 két qua = 0 hodc < 0.

Vi du: Pon vi X ¢6 50 lao dong, s6 tién phai déng BHXH 1 thang 1a 10 triéu, dén hét thang
2/2007 don vi ng BHXH la 50 tri€u (tuong tng voi 5 thang dong BHXH). Do vay, thoi gian
dong BHXH cho 50 nguoi lao dong cua don vi chi dong dén hét thang 10 nam 2006.

11. Bdo cdo thuc hi¢n thu BHXH, BHYT (Miu s6 09-TBH).

a. Muyc dich: Theo ddi tién d thu BHXH, BHYT nhim déanh gi4 tinh hinh thyc hién thu
BHXH, BHYT theo tung thoi diém, giup cho cong tac lanh dao, chi dao cua co quan BHXH
cac cap.

b. Can ctr lap: cac chung tur chuyén tién déng BHXH, BHYT cua don vi sir dung lao dong,
don vi quan ly doi tugng va Cac chung tir quyet toan chi 0m dau, thai san, dudng strc dugc
duyét.

c. Trach nhiém 1ap: Co quan BHXH céc cap.

d. Thot gian 1ap: Lap hang thang BHXH huyén giri BHXH tinh trudc ngay 22 hang thang;
BHXH tinh tong hop giri BHXH Viét Nam trude ngay 25 hang thang, tir ngay 20 thang 12



phai thong tin vé s6 thu hang ngay (C6 thé thong tin s6 thu vé BHXH Viét Nam bang Fax,
dién thoai hodac Email).

e. Phuong phap lap:

1. Tong s6 ngudi tham gia BHXH, BHYT bt budc: Ghi tong s lao dong tham gia BHXH,
BHYT cua thang bao cao.

Trong d6: Ghi s6 ngudi chi tham gia BHYT bit budc cua thang béo cdo.

2. Toéng s6 phai thu BHXH, BHYT:

- Trong ky: Ghi tong s6 phai thu BHXH, BHYT cua thang bao céo.

- Lity ké: Ghi lity ké s6 phai thu BHXH, BHYT tir dau nam dén thang béo céo.

Trong d6 2% BHXH don vi gii¥ lai: Ghi s6 tién 2% BHXH don vi dugc gi lai tir dau ndm
dén thang bao cdo.

3. Tong s6 da thu BHXH, BHYT:

- Trong ky: Ghi s6 da thu BHXH, BHYT phat sinh trong thang béo céo.

- Liiy ké: Ghi lity ké s6 tién dd thu BHXH, BHYT tir ddu nam dén thang bao céo.
12. Bao cdo thu BHXH, BHYT (Miu s 10-TBH).

a. Muc dich: Téng hop két qua thuc hién thu BHXH, BHYT cua cac don vi trén dia ban theo
phan cap quan 1y, theo timg loai hinh quéan 1y, nhém dbi twgng tham gia va theo timg mirc
dong. Qua do6 danh gia, phan tich hoat dong thu va thuc hién ké hoach thu BHXH, BHYT
theo ting quy, nim, déng thoi 1a co s& dé 1ap ké hoach thu BHXH, BHYT bit budc.

b. Cén cr 1ap: S6 liéu trén S6 chi tiét thu BHXH, BHYT bit budc (mau s6 07-TBH).

¢. Trach nhiém 1ap: Co quan BHXH huyén va phong thu BHXH tinh quan 1y tryc tiép don vi
st dung lao dong.

d. Thoi gian lap: Quy, nam.

e. Phuong phép lap:

+ Cot 1: Ghi sd thr tur (theo s6 nguyén) tir nhé dén 16n theo timg loai hinh.

+ Cot 2: Ghi tén cac don vi tham gia BHXH bét budc trén dia ban theo tung loai hinh quan ly.
+ Co6t 3: Ghi ma quan ly don vi.

+ Cot 4: Ghi s6 lao dong tham gia BHXH, BHYT theo s6 liéu & dong cong quy ¢t 3 mau sb
07-TBH.

+ Cot 5: Ghi quy tién lwvong tham gia BHXH theo s liéu cot 3, dong BHXH mau s6 07-TBH.
+ Cot 6: Ghi quy tién luong tham gia BHYT theo s6 liéu ¢ot 3, dong BHYT mau sé 07-TBH.
+ Cot 7: Ghi s6 phai thu BHXH, BHYT c6t 4 Mau s6 07-TBH.

+ Cot 8: Ghi s6 1ai cham nQp phét sinh theo ) liéu & dong 1ai cham ndp cot 4, Mau s6 07-
TBH.

+ C6t 9, 10: Ghi diéu chinh sb phai thu BHXH, BHYT va 13i cot 6, 7 dong cong quy, Mau sb
07-TBH.

+ Cot 11, 12: Ghi s6 liéu thira, thiéu ky trudc chuyén sang 1a s6 thira, thiéu cot 12, 13 cla
dong ky truéc mang sang, mau s6 07-TBH.

+Cot13=Cot 7+ Cot 8 + Cot 9 — Cot 10— Cot 11 + Cot 12

+ Cot 14: Ghi tong s di thu trong ky theo cot 9 & dong cong quy, Mau sb 07-TBH.

+ Cot 15: Ghi s6 tién 13i cham ndp da thu trong ky cot 9, dong 13i cham ndp Mau s 07-TBH.
+ Cot 16: Ghi s6 ghi thu BHXH 2% trong ky ¢t 11 phan cong quy, Mau s6 07-TBH.

+ C6t 17: Ghi s6 lidu thira chuyén sang ky sau ¢ cot 12 ciia dong cong quy, Mau s6 07-TBH.



+ Cot 18: Ghi tong s thiéu chuyén sang ky & c¢ot 13 ctia dong cong quy, Mau s6 07-TBH.
Luu y:

- B4o c4o ndm: Ghi s liéu cac chi tiéu dong lity ké nam trén Mau s 07-TBH theo céc chi
tiéu dong, cOt tuong ung.

- Bao cdo thu BHXH, BHYT phai phan tiqh, danh gia tinh hinh thyc hi¢n k,é hoach thu
BHXH, BHYT trén dia ban; truong hop so6 li¢u chua khdp, ding phai thuyét minh néu rd
nguyén nhan.

13. Bio c4o tong hop thu BHXH, BHYT (Miu s6 11-TBH).

a. Muc di’ch: Téng hop tinh hinh thyc hién thu BHXH, BHYT bét bp@c trén dia ban tinh,
thanh phd. Qua do danh gia, phén tich hoat dong thu va thyc hién ké hoach thu BHXH,
BHYT theo tung quy, nam doi voi BHXH céc dia phuong va BHXH Viét Nam.

b. Can ctr 1p: Tong hop mau s6 10-TBH cua BHXH céc huyén va ciia BHXH tinh, thanh pho
truc ti€p thu.

c. Trach nhiém lap:

- BHXH tinh, thanh phd (1ap bdo cao téng hop tinh hinh thu BHXH, BHYT toan tinh, thanh

phd trén co so tong hop mau s6 10-TBH ctua BHXH céc quan, huyén cta phong thu BHXH
tinh, thanh phd truc tiép thu).

- BHXH Vigt Nam (I4p bdo céo tong hop tinh hinh thu BHXH, BHYT toan hé théng trén co
sO tong hop mau s6 11-TBH ciia BHXH céc tinh, thanh pho).

d. Thoi gian l1ap: Quy, nam.

e. Phuong phap 14p: Cén cir s6 liéu béo cao thu BHXH, BHYT méu s6 10-TBH ciia BHXH
cac quan, huyén va phong thu truc tiép thu trén dia ban dé 1ap bdo cao tong hop thu BHXH,
BHYT theo cac cdt tuong ing, theo ting loai hinh quan 1y.

Luu §: Bo céo tong hop thu BHXH, BHYT phéi phén tich, danh gi4 tinh hinh thyc hién ké
hoach thu BHXH, BHYT trén dia ban tinh, thanh ph6; truong hop so liéu chwa khép ding
phai thuyét minh néu rd nguyén nhan.

14. Bién ban thim dinh s6 liéu thu BHXH, BHYT (Miu s6 12-TBH).

a. Muc dich: Tham dinh két qua thyc hién thu BHXH, BHYT bét budc ctia co quan BHXH
cap trén voi co quan BHXH cap dudi.

b. Thoi gian lap:

+ BHXH tinh thdm dinh d6i v6i BHXH huyén hang quy, nam.

+ BHXH Viét Nam 1ap khi kiém tra, thim dinh s6 liéu quy, nam.
c. Can cu lap:

- P6i v6i BHXH céc tinh, thanh phd: Can cr s6 liéu mau sé 10-TBH dé tong hop s liéu vao
cac chi tiéu tuong ung.

- P6i v6i BHXH Viét Nam: Can ¢t s6 liéu méau sé 11-TBH dé tong hop s6 liéu vao céc chi
tiéu twong Ung.

15. Ké hoach thu BHXH, BHYT (Miu s6 13-TBH).
a. Muc dich: Tinh toan, 1ap Kké hoach thu BHXH, BHYT hang nam.
b. Can ctr lap:

- B4o hiém xa hoi tinh, BHXH huyén can ctr s6 liéu dang quan 1y trén mau s6 10-TBH va tinh
hinh kinh té, xa hoi, kha nang mé rong doi tugng tham gia BHXH, BHYT trén dia ban, thuc
hién ki€m tra, doi chiéu lap dy toan thu BHXH, BHYT bat budc nam sau:

- Bdo hiém xa hoi tinh téng hop, lap du toan thu BHXH, BHYT nam sau cua toan tinh, gui
BHXH Vi¢t Nam (Ban Thu BHXH).



- Béo hiém x4 hoi Viét Nam cén ¢ tinh hinh thuc hién ké hoach nim va du toan thu nim sau
do BHXH cac tinh va BHXH khéi luc lwong vil trang lap, cin ctr tinh hinh phat trién kinh té -
x4 hoi, tong hop va giao dy toan thu cho BHXH céc tinh va BHXH Qudc phong, Cong an va

Ban Co yéu Chinh phu.

c. Trach nhiém lap: BHXH huyén, tinh va BHXH Viét Nam.
d. Thoi gian lap:

- Trudc 10/10 hang nam d6i véi BHXH huyén.

- Trude 15/10 hang nam d6i véi BHXH tinh.

- BHXH Viét Nam giao ké hoach thu di v6i BHXH céc tinh, thanh phd; BHXH Quén doi,
Cong an, Ban co yéu Chinh phu trudc ngay 15/01 hang nam.

BAO HIEM XA HOQI VIET NAM



