BAO HIEM XA HOI VIET CONG HOA XA HQI CHU NGHIA VIET NAM

NAM Péc 1ap - Tw do - Hanh phac
S6: 162/QD-BHXH Ha Ngi, ngay 22 thang 02 nam 2011
QUYET PINH

VE VIEC SUA POI, BO SUNG MQT SO PIEU CUA QUYET DINH SO 1099/QD-BHXH
NGAY 30 THANG 7 NAM 2010 CUA TONG GIAM POC BAN HANH QUY DINH VE
TRINH TU, THU TUC, THAM QUYEN BAN HANH VAN BAN, QUAN LY VAN BAN VA
CON DAU TRONG HE THONG BHXH VIET NAM

TONG GIAM POC BAO HIEM XA HOQI VIET NAM

Can cit Nghi dinh s¢ 94/2008/ND-CP ngay 22 thang 8 nam 2008 cua Chinh phu Quy dinh chic
ndng, nhiém Vu, quyen han va co cdu té chirc ciia Bdo hiém xa hgi Viét Nam;

Can cit Nghi dinh s6 110/2004/NP-CP ngay 08 thang 4 nam 2004 cua Chinh pha vé cong tac
van thie va Nghi dinh s6 09/2010/NP-CP ngay 08 thing 02 nam 2010 cua Chinh phu sita déi, bo
sung mét sé dieu cua Nghi dinh sé 110/2004/ND-CP;

Can cir Nghi dinh s6 24/2009/ND-CP ngay 05 thang 3 nam 2009 cua Chinh phi quy dinh chi tiét
va bién phép thi hanh Ludt Ban hanh van ban quy pham phap ludt;

Can cir Théng tw s6 01/2011/TT-BNV ngay 19/1/2011 cua B6 Ni vu huéng dan thé thic va ki
thudt trinh bay van ban hanh chinh;

Xét d@é nghi ciia Chanh Vin phong,

QUYET PINH:
Diéu 1. Sira d6i, bo sung mot s6 Diéu cia Quyét dinh s 1099/QD-BHXH ngay 30 thang 7
nam 2010 cua Tong gidm doc ban hanh Quy dinh veé trinh tu, thu tuc, tham quyen ban hanh vén
ban, quan 1y van ban va con dau trong hé thong Bao hiém xa hoi Viét Nam, cu thé nhu sau:

1. Sira d6i diém c, Khoan 2, Piéu 3 nhw sau:

"~ V¢ thé thirc van ban: thuc hién theo Thong tu s6 01/2011/TT-BNV ngay 19 thang 01 nim
2011 cua B Noi vu hudng dan thé thuc va ky thuat trinh bay van ban hanh chinh®.

2. Sira d6i diém a, Khoan 1, Piéu 7 nhw sau:

"a) V& thé thirc van ban, ky thuat trinh bay van ban theo quy dinh cua Théng tu sd
01/2011/TT-BNV".

3. Sira d6i, b sung Khoan 1, Diéu 11 nhw sau:

"1. Co quan BHXH Viét Nam



a) Tong giam dbc ky tat ca cac vin ban theo chirc nang, nhiém vu, quyén han dugc giao; ky
cac vin ban diéu chinh, bd sung nhiém vy, ké hoach, du toan thu, chi; ky cac vin ban giri Chinh
phu, cac Bo, Nganh.

Tong giam dbc co thé uy quyén cho Pho Tong giam ddc ky mot sd van ban thugc tham
quyén caa Tong giam dbc (co vian ban quy dinh riéng).

b) Phd Téng giam dbe ky thay Tong giam dbc cac van ban thudce linh vuc phan cong phu
trach; vian ban dugc Tong giam dbc ty quyén. Phé Tong giam dbc béo cao Tong giam dde trudc
khi ky nhiing van bén lién quan dén toan Nganh va nhiing van ban c6 noi dung quan trong khac.
Ph6 Tong giam déc chiu trach nhiém trude phap luat va trugc Tong giam doc vé ndi dung vin
ban da ky.

Vin ban do Pho Tong giam déc ky, khi phat hanh phai giri Tong giam ddc.

¢) Chanh Vin phong, Truéng cac Ban nghiép vu ky thira 1énh Tong giam ddc van ban 6 noi
dung hudng dan nghiép vu, tra 1i cac van dé chuyén mén thudc pham vi chic ning, nhiém vu
va cac van ban khac khi duoc phan cong. Dbi véi don vi chua c6 cap truong, thi cap phé duoc
giao phu trach ky thay van ban ky thtra Iénh Tong giam ddc.

- Ngoai viéc ky thira Iénh Tong giam ddc cac van ban ¢6 noi dung thudc chirc ning, nhiém
vu, Chanh Vin phong ky thira 1énh Tong giam ddc sao trich cac van ban; ky théng béo, két luan
cua Tong giam ddc dé chi dao hoat dong chung cua Nganh; ky gidy moi hop va mét sé van ban
khac khi dugc ay quyén.

- Chanh Van phong, Pho Chanh Vén phong, Truong ban, Pho Truong ban nghiép vu khong
dugc ky van ban gui Chinh phu, cac B, nganh, UBND tinh, thanh pho truc thuéc Trung wong.

d) Pho Chanh Van phong, Pho Truong ban chi dugc ky thay Chanh Van phong, Trusng ban
trong trudng hop Chanh Van phong, Truong ban hoac cap pho dugc giao phu trach (d6i véi don
Vi chua c6 cap truong) di cong tac, nghi phép, nghi 6 6m dau hodc vang mat vi cac ly do khac tur
ba ngay trd 1én ma van ban can phai ky gap dé giai quyét céng viéc.

d) Vén ban do Chanh Vian phong, Pho Chénh Van phong, Trudng ban, Pho Truong ban ky
phai guri Pho Tong giam doc phu trach dé theo doi; Phd Tong giam doc phu trach co trach nhiém
xem x€t cac van ban, néu phat hién co sai sét ve noi dung thi chi dao sira ngay va bao cao Tong
giam dac.

¢) Chanh Van phong, Pho Chanh Van phong, Truong ban, Phé truong ban chiu trach nhiém
truac phap luat va trugc Tong giam doc ve ndi dung van ban da ky."

4. Sira d6i Khoan 2, Piéu 16 nhw sau:

_"Thé thirc ban sao va ky thuat trinh bay ban sao dugc thyc hién theo quy dinh tai Diéu 16 va
bicu 17 Thong tu so 01/2011/TT-BNV".



5. Sira d6i Khodn 1, Piéu 19 nhu sau:

"1. Con dau chi duoc déng Ién vin ban sau khi dd c6 chit ky dung tham quyén quy dinh.
Khong dugce dong dau khdng chi hoic dong dau vao vin ban ghi khong dung hodc chua ghi noi
dung. Ngudi dugc giao quan ly, sir dung con dau phai tu tay dong du vao cac vin ban gidy to
ctia co quan. DAu dong 1én cac van ban phai ghi rd nét, ngay ngan, ding chiéu va déng tram 1én
1/3 chit ky ctia nguoi ¢6 tham quyén (phia bén tréi) tai 6 s6 8 theo mau quy dinh tai Phu luc I -
So dd bb tri cac thanh phan thé thirc van ban cia Thong tu s6 01/2011/TT-BNV.

Dau giap lai dugc dong vao khoang gitra mép phai cta van ban hoac phu luc van ban, trum
Ién mot phan cac to gidy, moi ddu dong toi da 05 trang van ban.

DAu chi mic do khan: tiy theo mirc d6 can dugc chuyén phat nhanh, vin ban duoc xac dinh
d6 khan theo 4 muc: Khan, Thuong khan, Hoa téc, Hoa téc hen gio. Khi soan thao vin ban c6
tinh chat khan, don vi hoic ca nhan soan thao vin ban dé& xuat mtc do khan trinh ngudi ky van
ban quyét dinh.

Khi dong dau nhimg van ban, tai liéu nhu hop dong, bién ban nghiém thu, gidy ching nhan
., van thu phai lap so6 theo ddi riéng"”.

Piéu 2. Quyét dinh nay cd hiéu lec thi hanh ké tir ngay ky. Bai bo Khoan 1 Piéu 11, Khoan
2 biéu 16, Khoan 1 Biéu 19 Quyét dinh s6 1099/QD-BHXH ngay 30 thang 7 nam 2010 cua
Téng giam ddc ban hanh Quy dinh vé trinh tu, thi tuc, thim quyén ban hanh vian ban, quan ly
van ban va con dau trong hé thong BHXH Viét Nam.

Diéu 3. Chanh Vin phong, Thi truéng cac don vi truc thugc Bao hiém xa hoi Viét Nam va
Giam doc Bao hiém x& hoi cac tinh, thanh pho truc thuéc Trung wong c6 trach nhiém thuc hién
Quyeét dinh nay.

TONG GIAM POC

Noi nhan:

- Nhu Biéu 3;

- TGD, cac Pho TGD;

- BHXH B6 Qudc phong;

- BHXH Cong an nhan dan; A A

- BHXH Ban co yéu Chinh phu; Le Bz}Ch Hong
- Luu VT, PCTH.



