TOA AN NHAN DAN TOI CAO CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phic

36: 851/QD-TCCB Ha Ngi, ngay 13 thang 07 nim 2016

QUYET PINH

BAN HANH QUY CHE‘ DPANH GIA VA PHAN LOAI QAN ;30, CQNG QHUC, VIEN
CHUC, NGUOI LAO PONG TRONG CAC TOA AN NHAN DAN

CHANH AN TOA AN NHAN DAN TOI CAO
Can cir Ludt t6 chire Toa an nhdn dan nam 2014,
Can cvr Luat can bo, cong chirc nam 2008;
Can cur Ludt Vién chirc nam 2010;

Can cir Ludt thi dua, khen thwong da dwgc hop nhdt tai van ban s6 16/VBHN-VPQH
ngay 13 thang 12 nam 2013 cua Van phong Quoc hoi;

Can cir Nghi dinh sé 56/2015/NP-CP ngay 09 thdng 6 ndm 2015 ciia Chinh phu vé déanh
gid va phan loai can bg, cong chirc, vién chirc;

Xét dé nghi cua Vu truong Vu T 6 chirc-Can bg Toa én nhdn dén toi cao,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché danh gia va phan loai can bo, cong
chuc, vién chuc, nguoi lao dong trong cac Toa an nhan dan.

Pidu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky va thay thé Quyét dinh sb
2927/QD-TANDTC ngay 19/12/2013 ctia Chanh 4n Toa 4n nhan dan tdi cao Ban hanh Quy ché
danh gid, phan loai cong chirc nganh Toa 4n nhén dan.

Piéu 3. Chanh Vin phong, Vu truéng Vu T6 chirc-Can bd, Chanh an Tda an nhan dan
cép cao, Thu truéng cac don vi thudc va tryc thugc Toa an nhan dan tdi cao, Chanh 4n toa an
nhan dan hai cép thudc cac tinh, thanh phé truyc thuoc Trung wong chiu trach nhiém thi hanh
Quyét dinh nay./.

CHANH AN
Noi nhdn:
- Nhu biéu 3;
- Céc Pho Chanh &n TANDTC;
- Chanh an TAQSTW;
- Van phong Pang uy TANDTC;
- Luu: VT, Vu TCCB (TH). x . .
Nguyén Hoa Binh



QUY CHE

DANH GIA VA PHAN LOAI CAN BQ, CONG CHUC, VIEN CHUC, NGUOI LAO BONG
’ TRONG CAC TOA AN NHAN DAN
(Kem theo Quyet dinh 851/0D-TCCB ngay 13 thang 7 nam 2016 cia Chanh an Toa én nhdn dan
toi cao)

Chuong I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi va déi twong ap dung

1. Quy ché nay quy dinh vé nguyén tic, ndi dung, thAm quyén, trinh tu, tha tuc, tiéu chi
danh gia va phan loai can bg, cong churc, vién chire, nguoi lao dong trong cac Toa an nhan dan.

2. Quy ché nay ap dung dbi voi can bg, cong chirc, vién chire, nguoi lao dong trong cac
Toda 4n nhan dan (gdm Toa an nhan dan t6i cao, Toa 4n nhan dan cip cao, Toa 4n nhan dan cip
tinh, Toa 4n nhan dan cap huyén).

Toa an quén sy cac cip van dung Quy ché nay phu hop véi quy dinh ctia Quéan doi nhan
dan Viét Nam vé danh gia va phan loai dbi v0i si quan, quan nhan chuyén nghiép, cong chirc
qudc phong 1am viéc trong Toda an quén sy cac cap.

3. Nguoi lam viéc theo ché d6 hop dong lao dong trong cac Toa 4n nhan dan, cac don vi
thudc Toa an nhan dép toi cao (Cuc, Vu, Van phong...) dugc 4p dung quy dinh vé danh gia va
phan loai cong chuc dé danh gia, phan loai nguoi lao dong.

4. Nguoi lam viée theo ché do hop dong lao dong, hop dong lam viéc trong cac don vi su
nghiép thudc va truc thugc Toa an nhan dan tdi cao (Hoc vién Toa an, Bao Cong ly, Tap chi Toa
an nhan dan...) duoc ap dung quy dinh vé danh gia va phan loai vién chic dé danh gia, phan loai
nguoi lao dong.

Piéu 2. Quy dinh chung vé tiéu chi danh gia, phan loai can bd, cong chirc, vién chic,
nguoi lao dong

1. Ti€u chi danh gia, phan loai can bg, cong churc, vién chure, nguoi lao dong

a) P6i voi cac tiéu chi vé tién do, chat luong va két qua thyuc hién nhiém vu, khi danh gia,
phan loai, nguoi diing dau co quan, td chue, don vi gém Chénh an, Cyc truong, Vu trudéng, Giam
dbc va twong duong (sau diy goi chung 13 ngudi ding dau) can cin ctr vao nhiém vy (sé luong,
khéi luong) cong viéc ma can bo, cong chirc, vién chirc, nguoi lao dong duoc phén cong thuc
hi¢n. Trong do, can xem xét nhiing cong viéc dugc giao theo ké hoach tir diu nim va nhimg
cong viec bd sung, dot xudt trong nim; mirc d6 kho khin, phtic tap cua cong viée dugc giao va
cac yéu t6 khach quan khac.



b) Di véi can bd, cong chirc, vién chirc, nguoi lao dong & cac ngach Thiam phan, chuyén
vién, chuyén vién chinh, chuyén vién cao cdp va twong duong néu khéng dam nhén duoc cac
nhiém vy twong ung voi ngach dang gitr (khong dam nhén duoc phai tra lai, chuyén cho ngudi
khac; khong trién khai duoc phai dé cap trén sira chira nhiéu lan.. ) thi chi phan loai ¢ mtrc cao
nhét 13 “hoan thanh nhiém vu nhung con han ché vé nang luc” (d6i véi can bo, cong chuc) va
“hoan thanh nhiém vu” (d6i voi vién chirc).

c¢) Khong thuc hién danh gid, phan loai & muc “hoan thanh xuét sic nhiém vu” va “hoan
thanh t6t nhiém vu” d6i v6i nhitng can bo, cong chirc, vién chie va ngudi lao dong chi co thoi
gian lam viéc tai co quan, t6 chirc, don vi Toa an dudi 9 thang (cong don) trong nim va khong
thuc hién danh gid, phan loai ddi voi can bo, cong chirc, vién chuc va ngudi lao dong chi co thoi
gian lam viéc tai co quan, to chirc, don vi Toa an dudi 6 thang (cong don) trong nam do méi
duogc tuyén dung hodc do nghi 6m, nghi khong huong luong, nghi viéc riéng...

2. Nhimg trudng hop chuyén cong tac tur don vi khac dén, hodc duogc cap co tham quyén
ctr di hoc tap trung, thi nguoi dimg dau co quan, t6 chirc, don vi cin clr vao nhan xét, danh gia
trong thoi gian lam viéc tai don vi cli hoac két qua hoc tap cua can b, cong chue, vién chuec,
nguoi lao dong va thoi gian lam vi¢e thuc té tai co quan, t6 chirc, don vi trong nam dé danh gia,
phan loai ddi véi can bo, cong chuc, vién chue, nguoi lao dong.

Piéu 3. Nguyén tic danh gia, phin loai cin bd, cong chirc, vién chirc, ngudi lao dong

1. Nguoi ding dau co quan, to chire, don vi 12 nguoi c6 tham quyén quyét dinh danh gia,
phan loai can bd, cong chirc, vién chirc, ngudi lao dong va phai chiu trach nhiém vé quyét dinh
ctia minh. Khong thyc hién 1iy phiéu trong qué trinh dénh gia, phan loai.

2. Viéc tién hanh danh gia, phan loai can bd, cong chirc, vién chirc, nguoi lao dong phai
bao dam chinh xac, khach quan, nghi€ém tac, cong bang, cong tdm va khong dugc mang tinh hinh
thirc, n€ nang, tru dép, thién vi.

3. Viéc tién hanh danh gia, phan loai phai can ctr vao chirc trach, nhiém vu dugc giao, két
qua thuc hién nhiém vu vé tién do va chét luong cong viéc cua tung nguoi; sb luong cong vige
duogc giao theo ké hoach; nhiém vu thuong xuyén, dot xuat; mirc 36 kho khan, phuc tap, yéu cAu
vé trinh do chuyén mén cua cong viée; mirc do can cu, chiu kho, tin tim, tan tuy, trich nhiém
d6i v6i cong viéc; ¥ thirc chap hanh ky luat, ky cuong; chap hanh cac quy dinh, quy ché va phép
luat; 1am rd wu diém, khuyét diém, ton tai, han ché vé pham chat, ning luc, trinh d6 cua can bd,
cong chirc, vién chic va nguoi lao dong.

4. Viéc danh gié, phan loai can b, cong chirc 1anh dao, quan 1y phai dya vao két qua hoat
dong cua co quan, to chue, ’dorn vi dugc giao lanh dao, quan ly. Vi¢c danh gid, phan loai vién
chirc quan 1y phai dua vao két qua hoat dong ctia don vi dugc giao quan ly, phu trach;

Muc do hoan thanh nhiém vu cua nguoi ding dau khong dugc cao hon muc dd hoan
thanh nhiém vu cua co quan, t6 chirc, don vi.



5. Truong hop can by, cong chire, vién chire, nguoi lao dong khong hoan thanh cong viée
do y€u to khach quan, bat kha khang thi dugc xem xét trong qua trinh danh gia, phan loai.

Piéu 4. Cac mirc phin loai, danh gia can bd, cong chirc, vién chirc, nguwoi lao dong
1. Dbi voi can bo, cong chirc

a) Hoan thanh xuét sic nhiém vu.

b) Hoan thanh tbt nhiém vu.

¢) Hoan thanh nhi¢m vu nhung con han ché vé nang luc.
d) Khéng hoan thanh nhiém vu.

2. Déi v6i vién chire

a) Hoan thanh xuét sic nhiém vu.

b) Hoan thanh tbt nhiém vu.

c¢) Hoan thanh nhiém vu.

d) Khong hoan thanh nhiém vu.

3. Bdi v6i ngudi 1am viée theo ché d6 hop dong lao dong trong cac Toa an nhan dan, don
vi thudc Toa an nhan dan t6i cao (Cuc, Vu, Van phong...)

a) Hoan thanh xuét sic nhiém vu.

b) Hoan thanh t6t nhiém vu.

¢) Hoan thanh nhi¢m vu nhung con han ché vé nang luc.
d) Khong hoan thanh nhiém vu.

4. Bbi v6i ngudi 1am viée theo ché d6 hop dong lao dong, hop ddng lam viée trong cac
don vi sy nghi¢p thudc va truc thudc Toa an nhan dan t6i cao

a) Hoan thanh xuét sic nhiém vu.
b) Hoan thanh t6t nhiém vu.
c¢) Hoan thanh nhiém vu.

d) Khong hoan thanh nhiém vu.



Piéu 5. Can cir danh gia can b, cong chirc, vién chirc, ngudi lao dong
1. B6i véi can bg, can cur danh gid bao gom:

a) Nghia vu, dao dirc, vin hoa giao tiép va nhitng viéc can bd khong duoc lam quy dinh
tai Ludt can bd, cong chirc;

b) Ti€u chuan chirc vu, chirc danh cua can bo;

c¢) Chuong trinh, ké hoach cong tic ndm cua co quan, t6 chuc, don vi thudc thdm quyén
quan 1y truc ti€ép cua minh hodc dugc cap c6 tham quyén giao, phé duyét hodc phéan cong.

2. Bbi véi cong chire, can ctr danh gia bao gom:

a) Nghia vu, dao dirc, vin hoa giao tiép va nhimg viéc cong chirc khong dugc 1am quy
dinh tai Luéat t6 chtrc Toa an nhan dan, Luat Can bd, cong chuc. Riéng doi voi Tham phan Toa
an ngoai quy dinh ndy con phai thuc hién dung quy dinh tai Diéu 77 Luat t6 chitc Toa 4n nhan
dan nam 2014;

b) Tiéu chudn cua ngach cong chirc, chitc vu lanh dao, quan 1y ma ngudi d6 dang gitr;

¢) Nhiém vu theo chwong trinh, ké hoach céng tac nim dugc phan cong hodc duoc giao
chi dao, thuc hién (s6 luong, tién dJ, chat lugng cong viéc va két qua thuc hién nhiém vu duogc
phén cong trong nam).

3. Pbi voi vién chirc, can ctr danh gia bao gom:

a) Nghia vu cua vién chirc quy dinh tai Luat t6 chitc Toa 4n nhan dan va Luat Vién chic;

b) Tiéu chudn cua chirc danh nghé nghiép;

¢) Két qua thuc hién nhiém vu dugc phan cong va cac cam két khac trong hop dong lam
viéc da ky két;
d) Viéc thuc hién dao dirc nghé nghiép, quy tac ing xir ctia vién chirec.

Piéu 6. Thoi diém danh gia, phan loai can bd, cong chirc, vién chire, nguwoi lao dong

1. Viéc danh gid, phan loai can bg, cong chuc, vién chire, nguoi lao dong dugc thuc hién
theo tirng ndm cong tac.

Truong hop can bd, cong chire, vién chirc, nguoi lao dong chuyén cong tac thi co quan,
t6 chirc, don vi méi ¢6 trach nhiém danh gia, phan loai két hop véi ¥ kién nhan xét ctia co quan,
t6 chire, don vi cii (d6i v6i trudng hop co thoi gian cong tac & co quan, t6 chirc, don vi cii tir 6
thang trd 1én).



2. Thoi diém danh gia, phan loai can bd, cong chure, vién chirc, ngudi lao dong tirng nam
duoc tién hanh trong thang 12 hang nam.

Méc thoi gian danh gia, phan loai can b, cong chirc, vién chirc, ngudi lao dong trong cac
Toa &n nhén dan tinh tir ngay 01/10 ctia nam trudc dén 30/9 nam sau (ndm danh gia, phan loai).

Dbi véi don vi sy nghiép cong lap hoat dong trong linh vuc giao duc, dao tao (Hoc vién
Toa an) va mot s6 linh vyc khéac ¢6 thoi diém két thic ndm cong tac trudc thang 12 hang nam,
thoi diém danh gia phan loai can bo, coéng chirc, vién chirc, ngudi lao dong do ngudi dimg dau
quyét dinh.

Piéu 7. St dung két qua danh gia can bd, cong chirc, vién chirc, nguoi lao dong

1. Két qua danh gia 1a can c quan trong trong viéc b6 tri, sir dung, dio tao, bdi dudng,
nang ngach hodc thang hang chirc danh nghé nghiép, quy hoach, b6 nhiém, b6 nhiém lai, mién
nhiém, diéu dong, luan chuyén, khen thuong, ky luat va thyc hién chinh sach khac d6i voi can
bd, cong chirc, vién chirc, ngudi lao dong trong Toa an nhan dan.

2. Két gué danh gia, phan l‘oai can bg, cong churc, vién chic dugce st dung theo quy dinh
tai khoan 3 bicu 29 va khoan 3 Diéu 58 Luat can bg, cong churc nhu sau:

a) D61 voi can bo:

Can b0 02 nam lién tiép hoan thanh nhiém vu nhung con han ché vé nang luc hodc c6 02
nam lién tiép, trong d6 01 ndm hoan thanh nhiém vu nhung con han ché vé nang lyc va 01 nam
khong hoan thanh nhiém vu thi Thu trudng tryc tiép sir dung can bo bb tri cong tac khac, dong
thoi c6 van ban gui Vu Tb chirc- Can bo Toa an nhan dan t6i cao dé theo doi, bao cao co quan, t6
chirc ¢6 tham quyén theo quy dinh. Truong hop can bd c6 02 nam lién tiép danh gia khong hoan
thanh nhiém vu thi Thu truong truc tiép st _dung can b c6 y kién bang vin ban gui b phan to
chirc can bo ciia Toa an dé lam thu tuc d& nghi Chanh 4n Toa an ban hanh quyét dinh mién
nhiém, cho théi 1am nhiém vu theo phan cip quan 1y can bo trong hé thong Toa an.

b) D61 voi cong chuc:

Cong churc 02 nam lién tiép hoan thanh nhiém vu nhung con han ché vé nang luc hoac co
02 nam lién tiép, trong d6 01 ndm hoan thanh nhiém vy nhung con han ché vé nang luc va 01
nim khéng hoan thanh nhiém vu thi Thu truéng truc tiép st dung cong chirc bd tri cong tac
khac, dong thoi co van ban giri Vu T6 chiic-Can bo Toa an nhan déan tdi cao dé theo ddi, bao cao
co quan, to chirc c6 thim quyén theo quy dinh. Truong hop cong chirc 02 nam lién tiép danh gia
khong hoan thanh nhi¢ém vu thi b phan t6 chirc can bd cta Toa an 1am thu tuc dé nghi Chanh an
Toa an (theo phan cép quan Iy can bd, cong chirc) ban hanh quyét dinh théi viée theo quy dinh
cua phap luat.

- Két qua danh gia, phan loai vién chie duge s dung theo quy dinh tai diém a khoan 1
biéu 29 Luat Vién chuc, cu thé nhu sau: Thu trudng don vi sy nghiép don phuong cham dut hop



dong lam viéc doi voi vién chitc ¢6 02 nam lién tiép bi phan loai danh gid & muc d§ khong hoan
thanh nhiém vu.

Piéu 8. Thong bao két qua va lwu giir tai liéu danh gia, phan loai can b, cong chic,
vién chirc, ngudi lao dong

1. Thong bao két qua danh gia, phan loai can bd, cong chirc, vién chirc, ngudi lao dong.

a) Két qua danh gid, phan loai can bd, cong chirc, vién chirc, ngudi lao dong phai duoc
thong bao bang vin ban cho can bd, cong chirc, vién chirc, ngudi lao dong sau 5 (ndm) ngay lam
viéc ké tir ngay c6 két luan ctia Chanh 4n hodc cip c6 tham quyén danh gia can bo, cong chuc,
vién chure, nguoi lao dong.

b) Sau khi nhan dugc thong bao két qua danh gia, phan loai can b, cong chure, vién chirc,
nguoi lao dong cua nguoi hodc cap co thAm quyén, truong hop can b, cong chue, vién chuc,
nguoi lao dong khong nhit tri v6i két luan danh gia, phan loai thi ¢6 quyén khiéu nai theo quy
dinh cua phap luat vé khiéu nai.

2. Luu gitr tai liéu danh gid can bg, cong chure, vién chire, nguoi lao dong

Két qua danh gia, phan loai dugc thé hién bang van bén, luu vao ho so can bg, cong chure,
vién chuce, nguodi lao dong bao gom:

o a) Phiéu danh gia va phan loai can bd (Mau sé 01) ctua Phu luc ban hanh kém theo Quy
ché nay;

, Phiéu danh gi4 va phan loai cong chitc (Mau s6 02) cta Phu luc ban hanh kém theo Quy
ché nay;

’ Phiéu danh gia va phan loai vién chirc (Mau sb 03) ctia Phu luc ban hanh kém theo Quy
ché nay.

b) Két luan va thong bao bang van ban vé két qua danh gia, phan loai can bd cua cip c6
tham quyén quan ly; ho so gidi quyét khiéu nai vé két qua danh gia, phan loai can bo (néu c9).

¢) Két luan va thong bao bang van ban vé két qua danh gia, phan loai cong chirc, vién
chirc ctia ngudi ding diu co quan, to chirc, don vi; hd so giai quyét khiéu nai vé két qua danh
gi4, phan loai cong chtc, vién chic (néu c).

d) Két luan va thong bao bang van ban vé két qua danh gia, phan loai nguoi lao dong cua
nguoi dimg dau co quan, t6 chuc, don vi; hd so giai quyét khiéu nai vé két qua danh gia, phan
loai nguoi lao dong (néu cb).



Chuong 11

DPANH GIA VA PHAN LOAI CAN BO
Piéu 9. Noi dung danh gia can bd
Can bd duogc danh gia theo cac ndi dung sau day:
1. Chap hanh duong 16i, chu truong, chinh sach ciia Pang va phap luat caa Nha nudc;
2. Pham chét chinh tri, dao dirc, 16i séng, tac phong va 18 16i 1am viéc;
3. Ning lyc lanh dao, diéu hanh, t6 chirc thyc hién nhiém vuy;
4. Tinh than trach nhiém trong cong tac;
5. Két qua thuc hién nhiém vu dugc giao.
Piéu 10. Thim quyén va trach nhiém danh gi4, phan loai cin b

CAp c6 tham quyén quan 1y can bd thuc hién viéc danh gia, phan loai can bo theo phan
cap quan ly can bg, chiu trach nhiém ve két qua danh gia, phan loai can bg.

Piéu 11. Trinh tw, thii tuc danh gia can b
Vi¢c danh gia can bo duogc tién hanh nhu sau:

1. Can b lam béo céo tu danh gia két qua cong tac theo churc trach nhiém vu duoc giao
theo Muc I Mau so0 01.

2. Can bd trinh bay bao cdo tu danh gia két qua cong tac tai cudc hop cia co quan, to
chire, don vi dé moi ngudi tham dy cude hop dong gop y kién. Céc y kién dugc ghi vao bién ban
va thong qua tai cudc hop.

D61 voi can bd phu trach nhiéu co quan, to churc, don vi thi thanh phan tham du 1a dai
dién cap uy dang, cong doan, doan thanh nién va nguoi dung dau céc co quan, td chuc, don vi.

Dbi voi can bo truc tiép 1a ngudi duang dau mot co quan, to chirc, don vi co cac don vi
cau thanh thi thanh phan tham dy 13 dai dién cap uy dang, cong doan, doan thanh nién va ngudi
dung dau cac don vi cau thanh.

3. Cap uy dang cung cap noi can bg cong tac co6 y kién bang van ban vé can by dugc danh
gid, phan loai.



4. Cép c6 tham quyén tham khao cic y kién tham gia tai khoan 2 va 3 Diéu nay, quyét
dinh danh gia, phan loai can bg; thong bao két qua danh gia phan loai cho can b theo quy dinh
tai diém a khoan 1 Di€u 8 Quy ché nay.

Diéu 12. Tiéu chi phan loai danh gia can b§ & mirc hoan thanh xuat sac nhiém vu

Can bo dat dugc tat ca cac ti€u chi sau day thi phan loai danh gid & muc hoan thanh xuat
sac nhiém vu:

1. Luén guong mau chap hanh tét duong 16i, chu truong, chinh sach ctia Dang va phap
luat ctia Nha nudc;

2.Co phém chét chinh tri, dao dirc tot; co 15i séng, tac phong, 1& 16i 1am viéc chuin muc,
lanh manh;

3. Duy tri ky luat, ky cuong trong co quan, td churc, don vi; khong dé X4y ra cac vu, viec
vi pham ky luat, vi pham phap luét phai xtr 1y trong pham vi quan ly;

4. Tan tuy, c6 tinh than trach nhiém trong cong tac; dam nghi, dam lam, dam chiu trdch
nhiém trong to churc thyc hién nhiém vu duoc giao;

5. Lanh dao, chi dao, di€u hanh cac co quan, t6 chic, don vi hodc nganh, linh vuc phu
trach hoan thanh xuat sac cac nhi¢m vu dugc giao;

6. Céac co quan, td chirc, don vi duge giao phu trach hoan thanh 100% nhi¢m vu theo
chuong trinh, ké hoach cong tdc nam; hoan thanh xuat sac nhiém vu dot xuat;

7. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu, cong chue dat két qua
tbt, c6 tac dong truc tiép nang cao hiéu luc, hidu qua hoat dong cia co quan, to chirc, don vi hodc
cua nganh, linh vyc dugc giao phu trach;

8. Co sang klen giai phap cu thé dugc ap dung, ning cao hiéu qua, hiéu lue hoat dong
clia cac co quan, t6 chirc hodc cua nganh, linh vuc duoc giao phuy trach va duoc cap c6 thim
quyén cong nhan.

Diéu 13. Tiéu chi phan loai danh gia can b & mirc hoan thanh tét nhiém vu

Can bo dat duoc tit ca céc tiéu chi sau day thi phan loai danh gid & mtrc hoan thanh tbt
nhiém vu:

1. Céc tiéu chi quy dinh tai cac khoan 1, 2, 3 va 4 Diéu 12 Quy ché nay;

2. Lanh dao, chi dao, diéu hanh cac co quan, td chirc, don vi hodc nganh, linh vuc phu
trach hoan thanh t6t cac nhiém vu dugc giao;



3. Céac co quan, td chuc, don vi duoc giao phu trach hoan thanh 100% nhiém vu theo
chuong trinh, ké hoach cong tdc nam; hoan thanh t6t nhiém vu dot xuat;

4. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu, cong chirc dat két qua,
c6 tac dong nang cao hiu luc, hiéu qua hoat dong cia co quan, t6 chirc, don vi hoac ctia nganh,

linh vyc duoc giao phu trach.

Diéu 14. Tiéu chi phén loai danh gia can b§ & mirc hoan thanh nhiém vu nhung con
han ché vé nang luc

Can bo dat duoc tit ca cac tiéu chi sau day thi phan loai danh gid & mtc hoan thanh
nhi¢m vy nhung con han ché vé nang lyc:

1. Cac tiéu chi quy dinh tai cac khoan 1, 2, 3 va 4 Diéu 12 Quy ché nay;

2. Lanh dao, chi dao, diéu hanh céc co quan, td chirc, don vi hoac nganh, linh vuc dugc
giao phu trach hoan thanh cac nhiém vu dugc giao;

3. Céc co quan, td chirc, don vi duge giao phu trach hoan thanh tr 70% dén dudi 100%
nhiém vu theo chuong trinh, ké hoach cong tac nam; hoan thanh nhiém vu dot xuat;

4. Lanh dao, chi dao cai cach hanh chinh, cai cach ché do cong vu cong chuc dat két qua.
Piéu 15. Tiéu chi phan loai dinh gia can by & mirc khong hoan thanh nhiém vu

Cén b c6 mot trong cac ti€u chi sau day thi phan loai danh gia & mtrc khong hoan thanh
nhiém vu:

1. Khong thyc hién hodc vi pham dudng I(A)i2 chu truong, chinh sach cua Pang hodc phap
luat ctia Nha nudc bi cap c6 tham quyeén nghiém khac phé binh hodc xur ly ky luat theo quy dinh;

2. Vi pham ky luat, ky cuong hodc quy ché 1am viéc cua co quan, td chue, don vi;

3. Bé xay ra mét doan két trong co quan, t chirc, don vi dugc giao phu trach, quan 1y va
bi ky luat nhung chua dén muc bi xtt Iy ky ludt ¢ hinh thirc cao nhat;

4. Cong tac lanh dao, chi dao, diéu hanh co quan, td chuc, don vi duge giao phu trach bi
danh gia 1a khong hoan thanh nhiém vuy;

5. Cong tac lanh dao, chi dao, td chtrc thuc hién nhiém vu c6 sai pham dén muc phai cé
bién phap khac phuc va phai tién hanh ki€ém diém trudc co quan, to chuc, don vi;

6. Co quan, td chire, don vi hodc nganh, linh vuc dugc giao phu trach hoan thanh dudi
70% nhiém vu theo chuong trinh, ké hoach cong tdc nam;



7. Cé lién quan truc tiép dén tiéu cuc, tham 6, tham nhting, 1ang phi tai co quan, td chire,
don vi dugc giao phu trach.

Chuong II1

PANH GIA VA PHAN LOAI CONG CHUC
Didu 16. Ni dung danh gia cong chirc
1. Cong chirc dugc danh gia theo cac ndi dung sau day:
a) Chap hanh duong 16i, chu trerong, chinh sach ciia Pang va phap luat cua Nha nudc;
b) Pham chét chinh tri, dao dtc, 16i sdng, tac phong va 18 16i 1am viéc;
¢) Nang luc, trinh d6 chuyén mon, nghiép vu;
d) Tién do va két qua thuc hién nhiém vu;
d) Tinh than trach nhiém va phéi hop trong thuc hién nhiém vu;
e) Thai do phuc vu nhan dan.

2. Ngoai nhitng quy dinh tai khoan 1 Piéu nay, cong chirc lanh dao, quan 1y con duoc
danh gia theo cac ndi dung sau day:

a) Két qua hoat dong ctia co quan, td chire, don vi duoc giao lanh dao, quan ly;
b) Nang luc lanh dao, quan 1y;

¢) Nang lyuc tap hop, doan két cong chirc.

Piéu 17. Thim quyén va trach nhiém danh gia, phan loai cong chic

1. Nguoi ding dau truc tiép danh gia, phan loai ddi véi cap Pho ciia nguoi dimg dau va
cong chue thudc quyen quan 1y cua minh, chiu trach nhiém vé két qua danh gia, phan loai.

2. Viéc danh gia nguoi dimg dau co quan, to chirc, don vi do ngudi dimg dau co quan cp
trén quan ly truc tiép thuc hién va chiu trach nhi¢m veé két qua danh gid, phan loai.

Diéu 18. Trinh tw, thi tuc d4nh gia cong chirc
1. Péi v6i nguoi dimg dau va cap pho ciia nguoi dimg dau co quan, t6 chie, don vi

a) Cong chirc 1am bdo cdo tu danh gia két qua cong tac theo nhiém vu duoc giao theo
Muc I Mau s6 02.



b) Cong chirc trinh bay bao céo ty danh gia két qua cong tac tai cudc hop cua co quan, to
chuc, don vi dé moi ngudi tham dy cudc hop dong gop v kién. Cac y kién duoc ghi vao bién ban
va thong qua tai cudc hop.

Doi voi co quan, t6 chirc, don vi ¢6 cac don vi cau thanh, thanh phan tham dy 1a dai dién
cap uy dang, cong doan, doan thanh nién va ngudi ding dau cac don vi cau thanh.

Doi véi co quan, to chirc, don vi khdng cé cac don vi cau thanh, thanh phan tham du la
toan thé cong churc va nguoi lao dong cia co quan, to6 chuce, don vi.

¢) Cap uy dang cung cap noi cong chirc cong tac c¢6 y kién bang van ban vé cong chirc
dugc danh gid, phan loai.

d) Nguoi dung dau co quan, to chirc, don vi cép trén tryc t1ep tham khao cac y. kién tham
gia tai cac diém b va c khoan nay, quyét dinh danh gia, phan loai ddi v6i ngudi dimg dau.

Nguoi ding dau co quan, t6 chirc, don vi tham khao cac y kién tham gia tai cac diém b va
¢ khoan nay, quyét dinh danh gia, phan loai do6i voi cap pho cia minh.

d) Nguoi dimg dau co quan, to chirc, don vi tai diém d khoan nay théng bao két qua danh
gid, phan loai cho cong churc theo quy dinh tai diém a khoan 1 Di¢u 8 Quy ché nay.

2. DBbi voi cong chire khong giit chire vu lanh dao, quan 1y

a) Cong chirc 1am bao cdo tu danh gia két qua cong tac theo nhiém vu dugc giao theo
Muc I Mau s6 02;

b) Cong chirc trinh bay bao céo ty danh gia két qua cong tac tai cudc hop cua co quan, to
chuc, don vi dé moi ngudi tham du cudc hop dong gop v kién. Cac y kién duoc ghi vao bién ban
va thong qua tai cudc hop;

C), Nguoi dimg dau co quan, t6 chirc, don vi tham khao y kién tham gia tai diém b khoan
nay, quyét dinh danh gia, phan loai cong chirc; thong bao két qua danh gia, phén loai cho cong
chuc theo quy dinh tai di€ém a khoan 1 Diéu 8 Quy ché nay.

3. Pbi v6i cong chirc trong don vi su nghiép cong 1ap, viéc danh gia thuc hién theo quy
dinh tai khoan 1 Dicu nay.

Diéu 19. Tiéu chi phan loai dianh gia cong chirc & mirc hoan thanh xuat sic nhiém vu

1. Cong chitc khong gitt chire vu lanh dao, quan 1y dat duoc tit ca céc tiéu chi sau day thi
phan loai danh gia & muc hoan thanh xuat sac nhiém vu:

a) Ludén guong mau, chap hanh t6t duong 16i, chu truong, chinh sach cia Dang va phap
luat ctia Nha nudc;



b) C6 pham chat chinh tri, dao dirc tét; c6 161 séng lanh manh, chp hanh nghiém ky luat,
ky cuong trong co quan, to chuc, don vi; tan tuy, co tinh than trach nhiém trong thuc hién nhiém
vy, cong vu dugce giao;

c) C6 nang lyc, trinh d6 chuyén mén nghiép vu; phdi hop chat ch& va co hiéu qua véi
ddng nghiép, co quan, t6 chirc c6 lién quan trong qua trinh thyuc hién nhiém vu, cong vu;

d) C6 tinh than chu dong, sang tao trong thyc hién nhiém vy, cong vu dugc giao;
d) Co thai d6 dung myc va xu sy van hoda trong thuc hién nhi€ém vu, cong vu; thuc hién
tot vi¢c phong, chong cac hanh vi cura quyén, hach dich, gay khé khan, phién ha, ti€u cuc, tham

nhiing, tham 0, lang phi.

e) Hoan thanh 100% nhiém vu theo chuong trinh, Kké hoach cong tac nam, vuot tién do,
c6 chat luong va hiéu qua;

g) Hoan thanh kip thoi va bao dam chat lugng, hiéu qua nhiém vu dot xuat;

h) C6 it nhat 01 dé an, dé tai hoic sang kién duoc ap dung c6 hiéu qua trong hoat dong
cong vu cua co quan, to chirc, don vi dugc cip ¢6 tham quyén cong nhan.

2. Cong chtic giir chire vu 1anh dao, quan 1y dat duogc tit ca cac tiéu chi sau day thi phan
loai danh gid & muc hoan thanh xuat sac nhi€ém vuy:

a) Céc tiéu chi quy dinh tai khoan 1 Diéu nay;

b) Co quan, t6 chire, don vi duoc giao 1anh dao, quan 1y hoan thanh 100% nhiém vu theo
chuong trinh, ké hoach cong tac nam; hoan thanh tot nhi€ém vu dot xuat;

c) Lanh dao, quan 1y, diéu hanh thuc hién nhiém vu hoan thanh vuot tién do, c6 chét
luong, hi€u qua;

d) C6 nang luc tap hop, xdy dung co quan, to chirc, don vi doan két, thong nhét.
Diéu 20. Tiéu chi phan loai dinh gia cong chirc & mirc hoan thanh t6t nhiém vu

1. Cong chirc khong gitt chire vu lanh dao, quan 1y dat duoc tit ca cac tiéu chi sau day thi
phéan loai danh gia & muc hoan thanh tot nhiém vu:

a) Cac tiéu chi quy dinh tai cac diém a, b, ¢, d va d khoan 1 Diéu 19 Quy ché nay;

b) Hoan thanh 100% nhiém vu theo chuong trinh, ké hoach cong tac nam, bao dam tién
dd, chat lugng va hi¢u qua;

¢) Hoan thanh nhiém vu dot xuét.



2. Cong chue gitr chirc vu 1anh dao, quan 1y dat dugc tit ca cac tiéu chi sau day thi phan
loai danh gia & mtrc hoan thanh tot nhiém vu:

a) Céc tiéu chi quy dinh tai khoan 1 Diéu nay;

b) Co quan, td chire, don vi duoc giao lanh dao, quan ly hoan thanh 100% nhiém vu dugc
giao theo chuong trinh, ké hoach cong tdc nam; hoan thanh nhiém vu dot xuat;

¢) Lanh dao, quan Iy, diéu hanh thyc hién nhiém vu bao dam tién do6, chat luong va hiéu
qua;

d) C6 ning luc xay dung co quan, to chirc, don vi doan két, thong nht.

Piéu 21. Tiéu chi phén loai danh gia cong chirc & mirc hoan thanh nhiém vu nhung
con han ché vé nang luc

1. Cong chirc khong gitr chirc vu lanh dao, quan ly dat cdc tiu chi quy dinh tai cac diém
a, b khoan 1 Piéu 19 Quy ché nay va c6 mot trong cac tiéu chi sau day thi phan loai danh gia &

muc hoan thanh nhi¢m vy nhung con han ché vé nang luc:

a) Hoan thanh tir 70% dén dudi 100% nhiém vu theo chwong trinh ké hoach cong tac
nam;

b) Thuc hién nhi¢m vu dugc giao con cham vé tien do;

¢) Tham muu dé xuit giai quyét cong viée chua bao dam chit luong, chua ding véi quy
dinh cua phap luat hodc dén muc phai dé cap trén xu 1y lai;

d) Khong c6 thai d§ dang myc va xtr sy van hoa trong thyc hién nhiém vy, cong vuy;

d) Co biéu hién cira quyén, hach dich, gdy kho khan, phién ha, tiéu cuc, tham 6, tham
nhiing, lang phi trong thyc hién nhiém vu, cong vu.

2. Cong chuc lanh dao, quan ly dat cac tiéu chi quy dinh tai céac diém a, b khoan 1 biéu
19 Quy ché nay va c6 mot trong cac ti€u chi sau day thi phan loai danh gia & mirc hoan thanh
nhiém vu nhung con han ché v€ nang luc:

a) Co quan, td chuc, don vi ’duqc giao lanh dao, quan 1y hoan thanh tir 70% dén dudi
100% nhiém vu theo chuong trinh, ké hoach cong tdc nam;

b) Céng tac 1anh dao, chi dao, diéu hanh thuc hién nhiém vu cta co quan, t6 chirc, don vi
cham tién do;

¢) Giai quyét cong viéc cua co quan, t6 chirc, don vi khong ding quy dinh ctia phap lut,
chua gay hau qua phai c6 bién phap khac phuc;



d) Cong tac lanh dao, quan ly, diéu hanh thyuc hién nhiém vu cua co quan, td chirc, don vi
chua bao dam chat lugng, hi€u qua;

d) Co quan, t6 chirc, don vi duoc giao ldnh dao, quan 1y xay ra mat doan két.
Diéu 22. Tiéu chi phan loai dinh gia cong chirc & mirc khong hoan thanh nhi¢m vu

1. Coéng chuc khong giit chue vu lanh dao, quan 1y c6 mot trong céc ti€u chi sau day thi
phan loai danh gia & mirc khong hoan thanh nhi¢m vu:

a) Khong thuc hién hodc vi pham duong 16i, chu truong, chinh sach cua Pang hodc phap
luat cua Nha nudc bi cap cé tham quyén xur 1y ky ludt hodc co quan c6 tham quyén xur ly theo

quy dinh;

b) Vi pham ky luét, ky cuong hodc quy ché lam viéc cua co quan, to chirc, don vi nhung
chua dén muc bi xtr 1y ky luat ¢ hinh thirc cao nhat;

¢) Khong hoan thanh nhiém vu tuwong xtmg véi chirc danh dang gitr;

d) Thuc hién nhiém vu, cong vu c6 sai pham dén murc phai c6 bién phap khéc phuc;
d) Gay méat doan két trong co quan, td chirc, don vi;

e) Hoan thanh dudi 70% nhiém vu theo chuong trinh, ké hoach cong tac nam;

g) C6 hanh vi ctra quyén, hach dich, gay kho khan, phién ha, ti€u cyc, tham nhiing, tham
0, lang phi bi xur ly ky luat.

2. Cong chuc gilr chttc vu lanh dao, quan ly c6 mdt trong céc ti€u chi sau day thi phan
loai danh gid & mtrc khong hoan thanh nhiém vu:

a) Céc tiéu chi quy dinh tai khoan 1 Diéu nay;

b) Lién quan truc tiép dén tiéu cuc, tham 6, tham nhiing, ldng phi tai cac co quan, tO
chuc, don vi dugc giao phu trach va bi xu ly theo quy dinh ctia phap luat.

¢) Co quan, td chure, don vi duogc giao lanh dao, quan 1y hoan thanh dudi 70% nhi¢m vu
theo chuong trinh, ké hoach cong tac nam,;

d) Chi dao, t6 chirc thuc hién nhiém vu co sai pham dén muc phai c6 bién phap khéc
phuc;

d) Co quan, td chire, don vi duoc giao 1anh dao, quan 1y xay ra mét doan két.



Chuong IV
PANH GIA VA PHAN LOAI VIEN CHUC
Piéu 23. Noi dung danh gia vién chirc
1. Vi¢c danh gia vién chirc dugc xem xét theo cac ndi dung sau:
a) Két qua thuc hién cong viéc hodac nhiém vu theo hop déng lam viéc da ky Két;
b) Viéc thuc hién quy dinh vé dao dire nghé nghiép;

¢) Tinh than trach nhiém, thai d6 phuc vu nhan dan, tinh than hop tac véi dong nghiép va
viéc thuc hién quy tac trng x1r ctia vién chuc;

d) Viéc thuc hién cac nghia vu khac cua vién churec.

2. Viéc danh gid vién chirc quan ly dugc xem xét theo cac ndi dung quy dinh tai khodan 1
bicu nay va cac ndi dung sau:

a) Nang luc 1anh dao, quan ly, diéu hanh va t6 chire thuc hién nhiém vu;
b) Két qua hoat dong cua don vi dugc giao quan 1y, phu trach.
Diéu 24. Thim quyén va triach nhi¢ém danh gia, phan loai vién chirc

1. Nguoi dimg dau don vi sy nghiép cong 1ap ¢6 trach nhiém té chirc viéc danh gia vién
chue thude thim quyén quan 1y.

2. Cin ctr vao diéu kién cu thé, nguoi ding dau don vi su nghiép cong 1ap thyuc hién viée
danh gla hodc phan cong, phan cap viéc danh gia vién chtc thuoc thim quyén quan ly. Ngu:(n
duogc giao thim quyén danh gia vién chire phai chiu trach nhiém trude nguoi ding dau don vi su
nghiép cong lap vé két qua danh gia.

3. Nguoi c6 thim quyén bd nhiém chiu trach nhiém danh gia vién chic quan Iy trong don
vi su nghi¢p cong lap.

Diéu 25. Trinh tw, thi tuc danh gia vién chire
Vi¢ce danh gia vién chic dugc tién hanh nhu sau:
1. Boi véi nguoi dung dau va cap pho cuia nguoi dung dau co quan, don vi

a) Vién chuc lam béo céo tu danh gia két qua cong tac theo nhiém vu dugc giao theo
Muc I Mau s6 03.



b) Vién chirc trinh by béo céo tw danh gia két qua cong tac tai cudc hop cua co quan,
don vi dé moi ngudi tham du cudc hop dong gop y kién. Cac y kién duogc ghi vao bién ban va
thong qua tai cudc hop.

Doi véi co quan, don vi ¢6 cac don vi cau thanh, thanh phan tham dy 1a dai dién cap uy
dang, cong doan, doan thanh nién va nguoi dimg dau cac don vi cau thanh.

Doi v6i co quan, don vi khong c6 cac don vi cau thanh, thanh phan tham du 14 toan thé
vién chuc va nguoi lao dong cua co quan, don vi.

¢) Cép ty dang cung cip c6 ¥ kién bang vin ban vé vién chirc dugc danh gia, phan loai.

d) Nguoi ding dau co quan, don vi cip trén truc tiép tham khao cac y kién tham gia tai
cac diem b va c khoan nay, quyét dinh danh gi4, phan loai doi voi nguoi dung dau.

Nguoi ding dau co quan, don vi tham khéo cac ¥ kién tham gia tai cac diém b va ¢ khoan
nay, quyet dinh danh gia, phan loai doi vdi cap pho cia minh.

d) Nguoi dimg dau co quan, don vi tai diém d khoan nay thong bao két qua danh gia,
phan loai cho vién chtrc theo quy dinh tai diém a khoan 1 Diéu 8 Quy ché nay.

2. B6i1 véi vién chace khong gitt chire vu quan ly

a) Vién chirc 1am bao céo tu danh gia két qua cong tac theo nhiém vu dugc giao theo
Muc I Mau s6 03.

b) Vién chtrc trinh bay bao céo tur danh gia tai cudc hop cua co quan, don vi dé moi nguoi
dong gop y kién. Cac y kién dugce ghi vao bién ban va thong qua tai cudc hop.

¢) Nguoi dimg dau co quan, don vi hodc nguoi duoc giao thim quyén danh gia vién chirc
tham khdo y kién tham gia tai diém b khoan nay, quyét dinh danh gid, phan loai vién chuc.

Ngudi duoc giao tham quyén danh gia vién chirc chiu trach nhiém vé két qua danh gia,
phan loai vién chirc trudc nguoi diing dau don vi su nghi€p cong lap.

Dieu 26. Tiéu chi phan loai danh gia vién chirc & mirc hoan thanh xuat sac nhiém vu

1. Vién chirc khong giir chtre vu quan 1y dat duoc tat ca cac tiéu chi sau ddy thi phan loai
danh gia & muc hoan thanh xuat sac nhiém vu:

a) C6 nang luc, trinh d6 chuyén mon, nghiép vu t6t, hoan thanh 100% cong viéc hodc
nhiém vu theo hgp dong lam viée da ky két, vuot tién do, co chat lugng, hiéu qua; nghiém tic
chap hanh su phan cong cong tac ctia ngudi co tham quyén; c6 tinh than trach nhiém cao, chu
dong, sang tao trong thuc hién nhiém vu duogc giao;

b) Hoan thanh tdt cac nhiém vu dot xudt;



~ ¢) Thyc hi¢n ding, day du, nghiém tic cac quy dinh vé dao duc nghé nghiép, diéu 1, quy
ché, ndi quy clia co quan, dorp vi, cac quy dinh vé phong, chong tham nhiing, thuc hanh tiét
ki€m, chong lang phi; tdm huyét véi nghé nghiép, tan tuy voi cong viéc;

d) Thyc hién nghiém tic quy tac ung xur cua vién chirc, ¢6 théi do lich sy, ton trong trong
phuc vu, giao ti€p vdi nhan dan; c6 tinh than doan két, hop tac hiéu qua, phdi hop chat ché voi
dong nghiép, co quan, don vi co lién quan trong qua trinh thue hién nhiém vu;

d) C6 it nhét 01 cong trinh khoa hoc, dé an, dé tai hoic sang kién duogc ~ap dung va mang
lai hiéu qua trong viéc thuc hién cong tac chuyén mon, nghé nghiép duoc cip co tham quyén

cong nhan.

2. Vién chtrc quan 1y dat duogc tat ca cac tiéu chi sau day thi phan loai danh gia & mirc
hoan thanh xuat sac nhiém vu:

a) Cac tiéu chi quy dinh tai khoan 1 Diéu nay;
b) Cé y thirc chu dong, sang tao trong cong tac diéu hanh, t6 chtrc thuc hién cong viéc;

C) Trién khai va thuc hién tdt co ché tu chu, tu chju trach nhiém d6i véi don vi su nghi¢p
cong l1ap theo quy dinh cia phép luat;

’d) Co quan, don vi dugc giao quan ly, diéu hanh hoan thanh 100% khoi lugng cong viéc,
vuot tien dJ, co chat lugng, hi€¢u qua.

Piéu 27. Tiéu chi phan loai dinh gid vién chirc & mirc hoan thanh tot nhiém vu

1. Vién chirc khong giir chtrc vu quan Iy dat dugc tat ca cac tiéu chi sau day thi phan loai
danh gia & muc hoan thanh tot nhi¢m vu:

a) Co nang lyuc, trinh d§ chuyén moén, nghiép vu t6t, hoan thanh 100% cong vi¢c hodc
nhiém vu theo hop déng lam vi¢c da ky két, bao dam tién do chat luong, hi€¢u qua; nghiém tic
chip hanh sy phan cong cong tac ciia ngudi c6 tham quyén; co tinh than trach nhiém trong thuc
hién nhi€ém vu dugc giao.

b) Céc tiéu chi quy dinh tai cac diém b, ¢, d va d khoan 1 Diéu 26 Quy ché nay.

2. Vién chtrc quéan 1y dat duogc tat ca cac tiéu chi sau day thi phan loai danh gia & mirc
hoan thanh t6t nhiém vu:

a) Cac tiéu chi quy dinh tai khoan 1 Piéu nay, cac diém b va c khoan 2 Diéu 26 Quy ché
nay;

b) Co quan, gion vi duoc giao quan ly, diéu hanh hoan thanh 100% khoi lugng cong viéc,
bao dam tién dog, chat lugng, hi¢u qua.



Diéu 28. Tiéu chi phan loai danh gia vién chirc & mirc hoan thanh nhi¢m vu

1. Vién chirc khong giir chtrc vu quan 1y dat dugc tat ca cac tiéu chi sau ddy thi phan loai
danh gia & muc hoan thanh nhi¢m vu:

a) Co nang lyc, trinh d§ chuyén mon, nghiép vu tdt, hoan thanh tir 70% dén dudi 100%
cong viéc hoac nhiém vu theo hop dong lam vi¢c da ky két, trong dé c6 cong viéc con cham ve
tién d9, han ché vé chat lugng, hi€u qua; c6 tinh than trach nhi€ém trong thyc hién nhi¢m vu dugc
giao;

b) Cac tiéu chi quy dinh tai cac diém b, ¢, d va d khoan 1 Diéu 26 Quy ché nay.

2. Vién chtrc quan 1y dat duogc tat ca cac tiéu chi sau day thi phan loai danh gia & mirc
hoan thanh nhiém vu:

a) Céc tiéu chi quy dinh tai khoan 1 Diéu nay;

b) Nghiém tuc thuc hién co ché tu chu, tu chiu trach nhiém dbi véi don vi su nghiép cong
1ap theo quy dinh cia phép luat;

¢) Co quan, don vi duoc giao quan 1y, diéu hanh hoan thanh tir 70% dén duéi 100% khéi
luong cong viéc.

Diéu 29. Tiéu chi phan loai dinh gid vién chirc & mirc khong hoan thanh nhi¢m vu

1. Vién chtrc khong gitt chiic vu quan ly c6 mot trong céc tiéu chi sau day thi phan loai
danh gia & muc khong hoan thanh nhiém vu:

a) Hoan thanh dudi 70% cong viéc hoac nhiém vu theo hop déng lam viéc da ky két;

b) Chua nghiém tic chap hanh su phén céng cong tac ciia ngudi co tham quyén; thiéu
tinh than trach nhiém trong thyc hién nhi€ém vu dugc giao;

¢) Thuc hién cong viéc hoac nhiém vu khong dat yéu cau;
d) Vi pham quy trinh, quy dinh chuyén mén, nghiép vuy;

d) Vi pham quy tic ung xtr, dao duc nghé nghiép cia vién chic, gay phién ha, sach nhiu
vo1 nhan dan dén muc phai xur 1y ky luat;

e) Co6 hanh vi chia ré ndi bo, gay mat doan két tai co quan, don vi.

g) Khong c6 tinh than phdi hop vai dong nghi¢p, co quan, don vi c6 lién quan trong qua
trinh thuc hién nhiém vu dé anh huong dén két qua hoat dong cuia don vi;



h) Vi pham ky luat, vi pham phap luat trong thyc hién nhiém vu dén mirc phai xur Iy ky
luat.

2. Vién chuc quan ly c6 mdt trong cac ti€u chi sau day thi phan loai danh gia ¢ muc
khong hoan thanh nhiém vu:

a) Céc tiéu chi quy dinh tai khoan 1 Diéu nay;

b) Viée quan ly, diéu hanh thuc hién cong viéc han ché, khong dat hiéu qua, khong dap
ung yéu cau cong viéc;

c) Dé xay ra cac vu vi pham ky luat, vi pham phap luat ¢én mirc phai xur Iy ky luat;

d) Co quan, don vi duoc giao quan 1y, diéu hanh hoan thanh dudi 70% khdi lugng cong
viéc.

Chwong V
PIEU KHOAN THI HANH
Piéu 30. Té chirc thye hién

1. Thu truong cac don vi thude va tryc thugc Toa an nhan dan t6i cao, Chanh an Toa an
nhan dan cép cao, Chanh an Toa an nhén dan tinh thanh phd truc thude Trung uong, Chanh an
Tda an nhan dan cap huyén chiu trach nhiém trudc Chanh an Toa 4n nhan dan t01 cao trong viéc
danh gid, phan loai can b0, cong churc, vién chirc, ngudi lao dong thudc thAm quyen quan ly theo
ding quy dinh.

2. Sau khi thue hién, cac don vi thudc va true thudc Toa an nhan dan tdi cao, Toa an nhan
dan cap cao, Toa an nhan dan tinh thanh phd truc thudc Trung wong giri bang tong hop két qua
danh gia, phén loai can bg, cong chirc, vién chire, nguoi lao dong (theo biéu miu tuong Ung tai
Phy luc ban hanh kém theo Quy ché nay) vé Vu T6 chirc-Can bd Tda an nhan dan t01 cao cham
nhét vao ngay 31 thang 12 hang nam dé tong hop béo cdo Chanh an Toa 4n nhan dan tbi cao.

Két qua danh gia, phan loai can bo, cong chirc, vién chirc, nguoi lao dong cua cac don vi
thudc va truc thuéc Toa an nhan dan tdi cao, Toa 4n nhan dan cap cao, Toa an nhan dan tinh
thanh phd tryc thudc Trung wong duge Chanh an Toa an nhan dén t6i cao xem xét, phé duyét.

Diéu 31. Dié¢u khoan thi hanh

1. Vigc danh gia can b0, cong chirc, vién chirc, nguoi lao dong trude khi bd nhiém, bod
nhiém lai, quy hoach, diéu dong, dao tao, bdi dudng, khi két thuc thoi gian luan chuyén, biét
phai, khen thuéng, ky luat do nguoi dimg dau co quan, t6 chirc, don vi sir dung can bo, cong
chire, vién chirc, nguoi lao dong thuc hién theo trinh tw, thu tuc cua cong tac b6 nhiém, bd nhiém
lai, quy hoach, diéu dong, dao tao, boi dudng, khi két thac thoi gian luan chuyen, biét phai, khen
thuong, ky luat can bg, cong chure, vién chuc, nguoi lao dong.



2. Céc co quan, to chure, don vi thude va tryc thugc Toa an nhan dan t6i cao, Toa an nhan
dan cap cao, Toa an nhan dan tinh, thanh pho truc thuoc Trung wong cé trach nhiém quén triét va
trién khai thyc hién Quy ché nay.

Trong qua trinh thyc hién, néu c6 van dé phat sinh, vudéng mac dé nghi cac co quan, to
chuc, don vi va ¢4 nhan phan anh vé Toa an nhan dan t6i cao (qua Vu To chirc-Can bg) dé tong
hop bado cdo Chanh an Toa an nhan dan toi cao xem xét, gidi quyét./.



PHU LUC
MAU PHIEU PANH GIA VA PHAN LOAI CAN BQ, CONG CHUTC, VIEN CHUC
(Ban hanh kem theo Quyet dinh so 851/0D-TCCB ngay 13 thang 7 nam 2016 ciia Chanh an Toa
an nhdn dan toi cao ban hanh Quy ché danh gia va phdn loai can bg, cong chirc, vién chirc,
nguoi lao dong trong cac Toa an nhan ddn)
1. Phiéu danh gia va phén loai can bo (Mau s6 01).
2. Phiéu danh gia va phan loai cong chirc (Mau s6 02).

3. Phiéu danh gia va phan loai vién chirc (Mau s6 03).

4. Biéu tong hop két qua danh gia phan loai (Mau sb 4).



MAiu sb 01

Tén co quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chirc, don vi Poc lap - Tw do - Hanh phic

PHIEU PANH GIA VA PHAN LOAI CAN BQ
Nim 20...

3 (o T 1< o
Chirc VU, ChUC danh: .....ooiiiiiiec et e et e e e e s e e nnaaes

CO QUAN CONQ TAC: ..ttt bbbt b bttt sn e b b

HE SO TUHOTIE: e eneas

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA CAN BQ
1. Chap hanh duong 16i, chu trrong, chinh sach ciia Pang va phap luat cia Nha nudc:

IL. TU PANH GIA, PHAN LOAI CUA CAN BQ
1. Banh gia vu, nhuoc diém:



2. Phan loai danh gia:
(Phdn logi danh gia theo 1 trong 4 mirc sau: Hoan thanh xudt sdac nhiém vu, hoan thanh tot
nhiém vu; hoan thanh nhiém vu nhung con han che vé nang luc, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Can bj tuy danh gia
(ky tén, ghi ro ho tén)

III. Y KIEN CUA TAP THE LANH PAO CO QUAN NOI CAN BQ CONG TAC

Ngay....thang....nam 20...
Dai di¢n lanh dao co quan
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CAN BQ CUA CAP CO THAM QUYEN
1. Nhén xét wu, nhuge diém:

2. Két qua danh gia, phan loai can bo:
(Phdn logi danh gia theo 1 trong 4 logi sau: Hoan thanh xuat sac nhiém vu, hoan thanh tot
nhiém vu; hoan thanh nhiém vu nhung con han ché vé nang lyc; khong hoan thanh nhiém vu).

Ngay....thang....nam 20...
bai dién cip c6 tham quyén
(ky tén, ghi ro ho tén, dong dau)



MAiu s6 02

Tén co quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chirc, don vi Poc 1ap - Tw do - Hanh phuc

PHIEU PANH GIA VA PHAN LOAI CONG CHUC
Nim 20...

|3 (o 1< o S
Chirc VU, ChUC danh: ......oooiiiiiieeee e et e e e e e e eeanes
DON VI CONEZ TAC: ..ottt ettt e s ab e e nbeesnneeneen
Ngach cong chuc: ................ Baci......ooooiiil HE 86 100N .o,

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA CONG
CHUC

1. Chép hanh duong 161, chii trwong, chinh sach ciia Pang va phap luat ciia Nha nudc:



PHAN DANH RIENG CHO CONG CHUC LANH PAO QUAN LY
7. Két qua hoat dong cia co quan, td chire, don vi duoc giao lanh dao, quan 1y:

2. Phan loai danh gia:
(Phdn logi danh gia theo 1 trong 4 mirc sau: Hoan thanh xudt sdac nhiém vu, hoan thanh tot
nhiém vu,; hoan thanh nhiém vu nhung con han che vé nang luc, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Cong chire tu danh gia
(ky tén, ghi ro ho tén)

III. Y KIEN CUA TAP THE PON VI VA LANH PAO TRUC TIEP QUAN LY CONG
CHUC

1. 'Y kién cua tap thé don vi noi cong chirc cong tac:

Ngély....théng....lzdm 20...
Thu truwéng truc tiep danh gia
(ky tén, ghi ro ho tén)

IV. KET QUA PANH GIA, PHAN LOAI CONG CHUC CUA CAP CO THAM QUYEN



1. Nhan xét wu, nhuoc diém:

2. Két qua danh gid, phan loai cong chirc:
(Phan logi danh gid theo 1 trong 4 mirc sau: Hoan thanh xuat sac nhiém vu; hoan thanh tot
nhiém vu; hoan thanh nhiém vu nhung con han ché vé nang luc, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Thu truéng donvi
(ky tén, ghi ro ho tén, dong dau)



MAu s6 03

Tén co' quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chirc, don vi Poc 1ap - Tw do - Hanh phuc

PHIEU PANH GIA VA PHAN LOAI VIEN CHUC

Nam 20...
|5 Lo 2 IR 1< o LR
Churc danh NZHE NENIEP: .....v.eeeeeeeee et
DON VI CONG TAC: ...veeeieie et ae e e e e reenaesnaene s
Hang chtrc danh nghé nghiép: .............. Bac: ... Heé s6 luong: ................

I. TU PANH GIA KET QUA CONG TAC, TU DUONG, REN LUYEN CUA VIEN
CHUC:

1. Két qua thuc hién cong viéc hodac nhiém vu theo hop déng lam viéc da ky Két:

3. Tinh than trach nhiém, thai d6 phuc vu nhan dan, tinh thin hop tac véi ddng nghiép va viée
thuc hién quy tac ing x1r cuia vién chuec:

PHAN DANH RIENG CHO VIEN CHUC QUAN LY
1. Nang lyc lanh dao, quan 1y, diéu hanh va t6 chirc thuc hién nhiém vu:



2. Két qua hoat dong cua don vi dugc giao quan 1y, phu trach:
II. TU PANH GIA, PHAN LOAI CUA VIEN CHUC
1. Banh gia vu, nhuoc diém:

2. Phan loai danh gia
(Phdn logi danh gia theo 1 trong 4 murc sau; Hoan thanh xudt sdac nhiém vu, hoan thanh tot
nhiém vu, hoan thanh nhiém vu, khong hoan thanh nhiém vu)

Ngay....thang....nam 20...
Vién chire tw danh gia
(ky tén, ghi ro ho tén)

III. Y KIEN CUA TAP THE PON VI VA LANH PAO TRU'C TIEP QUAN LY VIEN
CHUC
1. Y kién cua tap thé don vi noi vién chirc cong tac:

Ngay....théng....n,a’m 20...
Thu truwéng truc tiep danh gia
(ky tén, ghi ro ho tén)



IV. KET QUA PANH GIA, PHAN LOAI VIEN CHUC CUA CAP CO THAM QUYEN
1. Nhén xét vu, nhuge diém:
2. Két qua danh gi4, phan loai vién chirc:

(Phan logi danh gid theo [ trong 4 mirc sau: Hoan thanh xudt sdac nhiém vu; hoan thanh tét
nhiém vu; hoan thanh nhiém vu; khong hoan thanh nhiém vu)

Ngay....thdang....nam 20...
Thi truéng donvi
(ky tén, ghi ro ho tén, dong dau)



MAiu s6 04

Tén co' quan, CONG HOA XA HQI CHU NGHIA VIET NAM
to chirc, don vi Poc 1ap - Tw do - Hanh phuc

BANG TONG HOP KET QUA PANH GIA VA PHAN LOAI CAN BQ, CONG CHUC,

VIEN CHUC, NGUOI LAO PONG NAM 20......
Két qua danh gia, phan loai
Hoan thanh
Chu hie | RO | Hoan ngﬁrﬁa?clﬁ%&g Khong
A uc vy, chuc A , ; ; 3 .
STT | Hovatén danh thanh Yhanh t6t| nang lue @éivei| 92" | Ghi
xuat sac A : , .| thanh \
. nhiém [cong chuc); Hoan oA chu
nhiém ’ o\ nhiém
vu thanh nhiém vu
vu . P88 .. vu
j (do61 voi vién j
chtrc)
(@) (b) (© (d) (€) (H) @ | (h
Nguyén Vian A [Chuyén vién chinh X
. Chuyén vién
Tran Van B [chinh, Ph6 Truong X
phong
Tépg
sO
Thu truéng don vi
(ky tén, dong ddu)
Ghi cha:

- Cot a: S thr tu.
- Cot b: Ho va tén can b9, cong chure, vién chirc, nguoi lao dong.
- Cot c: Ghi o chuc vy, chire danh, don vi, bd phan cong téc.

- Cot d, e, £, g, h: Can bo, cong chure, vién chirc, nguoi lao dong dugc danh gid, phan loai & muc
dd nao thi danh dau “x” vao 0 tuong Ung.




