BO QUOC PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phic

S6: 37/2017/TT-BQP Ha Ngi, ngay 16 thang 02 nam 2017
THONG TU
HUGNG DAN QUAN LY THU, CHI BAO HIEM XA HOI BAT BUQC TRONG BOQ
QUOC PHONG

Can cir Ludt Bao hiém x& héi ngay 20 thang 11 nam 2014;

Can cir Nghj dinh s6 35/2013/ND-CP ngay 22 thang 4 nam 2013 cua Chinh phu quy
dinh chite nang, nhiém vu, quyén han va co cau to chirc cua Bg Quoc phong;

Can cir Nghi dinh ‘SOA’ 115/2015/ND-CP ngay 11 thang 11 nam 2015 cua Chinh phu
quy dinh chi tiet mgt so diéu cua Lugdt Bado hiem xa hgi vé bao hiém xa hgi bat bugc;

Can cir Nghi dinh o 33/2016/ND-CP ngay 10 thang 5 nam 2016 cua Chinh pha quy
d‘mh chi tié{ va hwong dan thi hanh mét so diéu cua Ludt Bao hiém xa hgi ve tgdo hiem xa hoi
bat bugc doi véi qudn nhdn, cong an nhdn dan va nguoi lam cong tdc co yeu huong luong

nhir @i Véi quan nhan;

Can cit Quyét dinh s 60/2015/0P-TTg ngdy 27 thang 11 nam 2015 cia Thii twéng
Chinh phu vé co ché quan ly tai chinh vé bao hiém xa hgi, bao hiém y te, bao hiem that
nghiép va chi phi quan ly bdo hiém xa hgi, bao hiemy te, bao hiem that nghiép;

Theo dé nghj cuia Cuc truéng Cuc Tai chinh B Quéc phong,

B¢ truong Bg Qudc phong ban hanh Théng tw hwéng dan quan Iy thu, chi bao hiém
x& hgi bat bugc trong Bg Quac phong.

Chuong I

NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh

Thong tur ndy huéng dan quan Iy thu, nop bao hiém xa hoi (BHXH) bat budc; quan 1y
chi BHXH bat buoc; ke toé,n thu, chi BHXH bat budc va trach nhiém cuaa cac co quan, don vi,
doanh nghiép trong Bo Quoc phong.

biéu 2. Pdi twong ap dung

1. Nguoi lao dong trong Bo Quéc phong thude ddi tuong tham gia BHXH bit budc,
bao gom:

a) Si quan (SQ), quén nhan chuyén nghiép (QNCN), nguoi lam cong tac co yéu
huong luong nhu d6i Voi quan nhan (sau ddy goi tat 13 nguoi 1am cong tac co yéu);

b) Ha si quan, binh st (HSQ, BS), hoc vién co yéu dang theo hoc duoc huong sinh
hoat phi (sau day goi tat Ia hoc vién co yéu);



¢) Cong nhan, vién chuc qudc phong (CN, VCQP), cdng chirc, ngudi 1am cong tac
khac trong t6 chire co yéu khong phai la quan nhan;

d) Nguoi lao dong lam viéc theo hop ddong lao dong khong xac dinh thoi han, hop
ddng lao dong xac dinh thoi han, hop dong lao dong theo mua vu hoic theo mot cong viéc
nhat dinh c6 thoi han tir dii 03 thang dén dudi 12 thang, ké ca hop dong lao dong duoc ky két
gitra nguoi st dung lao dong véi nguoi dai dién theo phép luat cia nguoi dudi 15 tudi theo
quy dinh caa phap luat vé lao dong, ngudi 1am viéc theo hop dong lao dong co thai han tir da
01 thang dén dudi 03 thang (sau ddy goi chung la lao dong hop ddng).

2. Nguoi huong ché do phL{ nhan hoac phu quén tai co quan dai dién Viét Nam ¢
nude ngoai quy dinh tai Khoan 4 bicu 123 Luat BHXH.

3. Nguoi lao dong quy dinh tai Khoan 1 biéu nay trong thoi gian di hoc tap, thuc tap,
cong tac, nghién ctru, di diéu dudng ngoai nudc ma van huong tién luong hodc phu cap quan
ham hozc sinh hoat phi & trong nuéc va dong BHXH theo quy dinh thi duge huéng cac ché
d6 BHXH theo quy dinh cua phap luat vé BHXH.

4. Cac co quan, don vi, doanh nghiép, don vi sy nghi¢p cong lap thuoc Bo Quéc
phong (sau day goi chung la don vi).

Chuong 11

QUAN LY THU, NOP BAO HIEM XA HQI BAT BUQC
Piéu 3. Mirc déng va trach nhiém doéng bao hiém xa hi biat budc

1. Mirc d6ng BHXH bt budc hang thang cua ngudi lao dong huéng tién luong quy
dinh tai cac Khoan 1, Khoan 3 Diéu 2 Théng tu nay va cia don vi (ngudi) sir dung lao dong
bang 26% muc tién luong thang dong BHXH (trong d6: don vi dong 18% muc tién luong
thang dong BHXH va nguoi huong luong dong 8% muc tién luong thang dong BHXH).

2. Mirc dong BHXH bt bugc hing thang cua nguoi lao dong huong phu cap quan
ham hoac sinh hoat phi quy dinh tai cdc Khoan 1, Khoan 3 Bicu 2 Thong tu nay bang 23%
muc luong co s¢ va do don vi (nguoi) s dung lao dong dong.

3. Déi twong quy dinh tai Khoan 2 Biéu 2 Thong tu nay dugc cap c6 tham quyén cho
phép ra nudc ngoai theo ché d6 phu nhan, phu quan tai co quan dai dién Viét Nam ¢ nuéc
ngoai thi mic dong BHXH hang thang vao quy huu tri va tir tuat nhu sau:

a) Bang 22% muc tién luong thang dong BHXH bat budc cua nguoi lao dong tai
thang lién ké trude khi ra nude ngoai ddi voi ngudi di ¢6 qua trinh tham gia BHXH bat budc;

b) Bang 22% cua 02 lan murc luong co s d6i v6i nguoi lao dong chua tham gia
BHXH bat budc hodc da tham gia BHXH bat budc nhung da huong BHXH mét lan.

Piéu 4. Tién lwong thang 1am cin cir déng bao hiém xa hdi bit budc

1. Nguoi lao dong quy dinh tai Biém a, Biém ¢, Piém d Khoan 1 Diéu 2 Thong tu nay
thuc hién ché do tién luong do Nha nudc quy dinh thi tién lwvong thang dong BHXH 1a mirc
tién luong theo cap bac quan ham hoic theo ngach, bac va cac khoan phu cap chic vy, phu
cap tham nién nghé, phu cap thadm nién vuot khung (néu c6), hé s6 chénh léch bao luu (néu
cd).

Tién lvong thang dong BHXH dugc tinh trén mirc luong co sé do Chinh pha quy dinh
O tung giai doan.



2. Truong hop nguoi lao dong quy dinh tai biém a Khoan 1 Diéu 2 Thong tu nay
duoc cap c6 tham quyén cir biét phai sang 1am viéc tai cac co quan, t chirc ngoai Quén doi,
co yéu hoic dugc cir sang 1am viéc tai cac doanh nghiép, lién doanh ciia Quéan ddi, co yéu ma
van do co quan, don vi cii quan Iy thi tién luong thang dong BHXH duoc thuc hién theo quy
dinh tai Khoan 1 Diéu nay.

3. Trudng hop ngudi lao dong quy dinh tai Diém a Khoan 1 Piéu 2 Thong tu nay
dang gitr chuc vu lanh dao ¢ mot co' quan, don vi trong Quén doi, co yéu; dong thoi dugc bau
ctr, bd nhiém kiém nhiém chirc danh 1anh dao ¢ co quan, don vi khac (ca trong va ngoai quan
doi, co yeu) thi dwoc huong ché @6 phu cip kiém nhiém theo quy dinh cua phép luat vé tién
lwong. Tién lwong thang dong BHXH dugc thuc hién theo quy dinh tai Khoan 1 Diéu nay.

4. Bdi vé6i nguoi lao dong quy dinh tai Biém b Khoan 1 Diéu 2 Thong tu nay thi tién
lrong thang dong BHXH 1a murc lwong co s do Chinh phu quy dinh tai thoi diém dong.

) 5.‘D(A)i véi nguoi lao dong quy dinh tai Diém d Khoan 1‘Diéu 2 Thong tu nay hudng
ché do tién luong do nguoi st dung lao dong quyét dinh thi tién lvong thang dong BHXH
dugc quy dinh nhu sau:

a) Tir ngay 01/01/2016 dén ngay 31/12/2017, tién luong thang dong BHXH la mic
luong va cac khoan phu cap luong ghi trong hop dong lao dong theo quy dinh cua phap luat
vé lao dong, cu thé gdm: mirc lwong tinh theo thoi gian cua cong viéc hoac chic danh theo
thang luong, bang luong do ngudi s dung lao dong x&y dung theo quy dinh cua phap luat
lao dong ma hai bén da théa thuan hoac mirc luong tinh theo thoi gian dé xac dinh don gia
san pham hoic lwong khoan (d6i voi nguoi lao dong hudng luong theo san phdm hoic luong
khoén); va cac khoan phu cip luong dé bu dap yéu té vé diéu kién lao dong, tinh chat phic
tap cong viéc, diéu kién sinh hoat, mic d6 thu hit lao dong ma murc luong théa thuan trong
hop dong lao dong chua dugc tinh dén hoic tinh chwa day du nhu: phu Cép chuc vy, chac
danh; phu cap trach nhiém; phu cip nang nhoc, doc hai, nguy hiém; phu Cap tham nién; phu
cap khu vuc; phu cip luu dong; phu cap thu hat va cac phu cap c6 tinh chét tuong tu;

b) Tir ngay 01/01/2018 tr& di, tién lu:ong thang dong BHXH la muc luong, phu cap
luong theo quy dinh tai Piém a Khoan nay va cac khoan bo sung xac dinh duoc muc tién cu
the cung véi mae luong thoa thuan trong hop dong lao dong, tra thuong xuyén hoic trong
mai ky tra luong theo quy dinh cua phap luat vé lao dong;

¢) Tién luong thang dong BHXH bit budc khong bao gom cac khoan ché do va phic
loi khac, nhu tién thudng theo quy dinh tai Diéu 103 caa Bo luat lao dong, tién thuong sang
kién; tién an giira ca; cac khoan ho tro xang xe, dién thoai, di lai, tién nha o, tién git tré, nudi
con nho; hd tro khi ngudi lao dong c6 than nhan bi chét, ngudi lao dong co nguoi than két
hdn, sinh nhat ciia nguoi lao dong, tro cap cho ngudi lao dong gap hoan canh kho khan khi bi
tai nan lao dong, bénh nghé nghiép va cac khoan hd tro, tro cip khac ghi thanh muc riéng
trong hop dong lao dong ma hai bén thoa thuan;

d) Tién luvong thang dong BHXH d,f')i v6i nguoi quan ly doanh nghiép c6 huong tién
luong 1a tién lvong do doanh nghiép quyet dinh, trir vién chic quan ly chuyén trach trong
cbng ty trdch nhiém hiru han mét thanh vién do nha nudc lam cha so hiu;

e) Tién luong thang déng BHXH ddi voi ngudi dai dién phan vén nha nudc khdng
chuyén trach tai céc tap doan kinh té, tong cong ty, cong ty nha nudc sau co phan héa; cong
ty trach nhiém hitu han hai thanh vién tro 1én (sau day duoc viét I tap doan, tong cong ty,
cong ty) la tién luong theo ché d tién luong cua co quan, to chirc dang cong tac trudc khi
duoc ctr lam dai dién phan vén nha nuéc;

Tién luong thang dong BHXH ddi véi nguoi dai dién phan vén nha nuéc chuyén



trach tai cac tap doan, tong cong ty, cong ty Ia tién luong theo ché do tién lwong do tap doan,
téng cong ty, cong ty quyét dinh;

_g) Trong thoi gian nguoi lao dong ngung viée theo quy dinh cua phap luét vé lao dong
ma van duoc hudng tién luong thi ngudi lao dong va nguoi str dung lao dong thuc hién dong
BHXH bat bugc theo mirc tién luong nguoi lao dong dugc hudng trong thoi gian ngung Viéc;

o h) Tién luong thang dong BHXH ciia nguoi lao dong thip nhat biang mirc lwong tdi
thiéu vang do Chinh phu quy dinh & timg giai doan.

6. Truong hop Pién lwong thang cao hon 20 1an mic lwong co s& thi tién lwong thang
dong BHXH bang 20 lan murc luong co so.

Pidu 5. Lap ké hoach thu bao hiém x& hpi
1. Déi véi don vi dy toan

a) Hang niam, don vi cip Trung doan (hodc twong dwong) trd 1én cin clr vao quan sd,
quy luong dong BHXH cua don vi va mirc dong theo quy dinh lap ké hoach thu BHXH cua
nim sau (theo mdu s¢ 08/BHXH), giri co quan tai chinh cip trén truc tiép. Truong hop, trong
don vi ¢ bo phan huong luong tu hach toan thi ké hoach thu BHXH cua don vi gdm 2 phan:
phan thu BHXH cua cac don vi huong luong tir ngan sach va phan thu BHXH cuaa bo phan
hach toan.

b) Pon vi cap trén cip Trung doan tong hop ké hoach thu BHXH cua cac don vi cap
dudi vao ké hoach thu BHXH cta don vi, gui co quan tai chinh cap trén truc tiép cho dén cap
truc thuoc Bo dé tong hop, giri ké hoach thu vé Cuc Tai chinh B6 Quéc phong va BHXH Bo
Quédc phong trude ngay 20 thang 6 hing nam. Truong hop trong don vi ¢6 bd phan huéng
lwong tu hach toéan thi ké hoach thu BHXH ciing duoc tach thanh 2 phan nhu Diém a Khoan
nay.

2. Déi vai doanh nghiép va don vi su nghiép cong lap (sau day goi chung la doanh
nghiép).

Hang ndm, doanh nghiép cin ctr vao quan 86 quy luwong dong BHXH va muac dong
theo quy dinh l1ap ké hoach thu BHXH (theo mau sé 08/BHXH), gtri co quan tai chinh don vi
CAp trén truc tiép; dong giri Cuc Tai chinh B Québc phong va BHXH Bo Québc phong trudc
ngay 20 thang 6.

3. Bao hiém x& hoi Bo Quoc phong chu tri, phéi hop véi Cuc Tai chinh Bo Quoc
phong va céac co quan lién quan tong hop ké hoach thu BHXH nam cia cac don vi, 1ap ké
hoach thu BHXH nam ctia B6 Quéc phong, trinh Tha truéng Bo Qudc phong phé duyét, gui
BHXH Viét Nam.

4. Lap ké hoach

a) Pdi voi nguoi huong luong:

S6 tién ké hoach thu _  Quy luong ké hoach 26%
BHXH nim ~ nidm dé tinh thu BHXH
Quy lu();n g k? - Qg >0 huorag Tién lwong binh quéan
hoachnamdé =  luong binh quan x 12 X théne dé tinh done BHXH
tinh thu BHXH thang & &

- Tién luong thang lam can ctr ddng BHXH theo quy dinh tai Diéu 4 Thong tu nay.
- S6 tién ké hoach thu BHXH niam; quy luong ké hoach nam dé tinh thu BHXH; quan



s6 huong lwong binh quan thang va tién luong binh quan thang dé tinh dong BHXH dugc X&c
dinh cho timg ddi twong: SQ; QNCN; ngudi lam cong tac co yéu; CN, VCQP, nguoi lam
cong tac khac trong t6 chirc co yéu khong phai 1a quan nhan; lao dong hop déng.

b) Di vai ha sT quan, binh si tai ngii, hoc vién co yéu

Quan s6 HSQ, BS,
hoc vién co yéu X
binh quan thang

S tién ké hoach
thu BHXH nam

Miic luong

. 12 x 23%
co sO

Piéu 6. Phan bd, giao dw toan thu bao hiém xa hpi

1. Hang nam, cin cir vao dy toan thu BHXH cua cac don vi lap, Quyét dinh giao du
toan thu BHXH cua Tong Giam déc BHXH Viét Nam, BHXH Bo Québc phong du kién phan
bé du toan thu BHXH kém theo du thao Quyét dinh cua Bo truong giao dy toan thu BHXH
cho cac don vi (theo mdu sé 10/BHXH) giri Cuc Tai chinh Bd Québc phong (trong thoi han 15
ngay ké tir ngay nhan duoc Quyét dinh giao du toan cua Tong Giam déc BHXH Viét Nam)
dé tham dinh.

2. Cuc Tai chinh B Quéc phong chu tri, phéi hop véi cac co quan ¢6 lién quan thim
dinh, trinh B truong Bo Quoc phong phé duyét giao du toan thu BHXH cho cac don vi.

3. Trong thoi han 15 ngay, ké tir ngdy Bo truong ky Quyét dinh giao dy toan thu
BHXH cua B¢ truong Bo Quoc phong, BHXH B Quoc phong co trach nhiém thdng bao cho
cac don vi dé thuc hién.

4. Truong hop trong ndm phai diéu chinh, bé sung du toan thu BHXH, cdc don vi gui
van ban d€ nghi vé co quan tai chinh don vi cap trén cho den Cuc Tai chinh B Quoc phong
va BHXH B6 Qudc phong dé tong hgp bao cao Bo xem xét, quyét dinh.

Piéu 7. Quy trinh thu bao hiém xa hi
1. DBi véi don vi hudng luong tir ngan séch

a) Hang thang, co quan tai chinh don vi can et vao danh sach trong Bang thanh toan
lwong, c6 trach nhiém tinh so6 ti€n dong BHXH (phan do nguoi lao dong dong) va trir vao tien
luong cua tung nguoi khi cap phat tién lvong thang (theo mau so 02/BHXH).

Sau khi cap phat luong héng thang, co quan tai chinh tong hop s6 tién phai thu BHXH
do nguoi lao dong dong va tinh so tlen dong BHXH (phan do don vi st dung lao dong dong)
nop 1én co quan tai chinh don vi Cap trén cho dén cap truc thuoc Bo. Cac don vi cap truc
thudc Bo cd trach nhiém nop sé tién BHXH vao tai khoan chuyén thu BHXH caa BHXH Bo
Quéc phong cham nhat vao ngay cubi cuing caa thang do.

b) Déi v6i ngudi lao dong lam viéc theo ché do hop dong lao dong do Thi truong don
vi ky hop dong lao dong, hang thang, don vi ¢ trach nhiém tinh sé tien BHXH phai nop
(96m 2 phan: phan do don vi st dung lao dong dong va phan do ngudi lao dong dong) nop
1én co quan tai chinh don vi cap trén cho dén cap truc thudc Bo dé nop vao tai khoan chuyén
thu BHXH ciia BHXH Bo Qudc phong cham nhét vao ngay cudi cling cua thang do.

2. Béi vé6i doanh nghiép

Hang thang, doanh nghiép cin cir vao danh sach ngudi lao dong va quy tién luong



trich nop BHXH cua tirng ngudi lao dong, cd trach nhiém tinh sb tién BHXH phai nop (gom
hai phan: phén do doanh nghiép str dung lao dong dong va phan do nguoi lao dong dong),
téng hop s6 tién phai dong BHXH nop vao tai khoan chuyén thu BHXH cua BHXH B Qudc
phong, cham nhat vao ngay cudi cing cua thang d6. Cu thé nhu sau:

a) Phan do nguoi lao dong dong: Cin cir vao danh sach ngudi lao dong va quy tié:n
luong trich ngp BHXH, co quan tai chinh tinh dong BHXH cua ting ngudi va trir vao tien
lurong cua nguoi d6 (theo mau so 03/BHXH);

b) Phan do doanh nghiép str dung lao dong dong: Can ctr vao quy luong thang dong
BHXH va mirc dong quy dinh, co quan tai chinh trich so tién phai nop BHXH d€ hach toan
vao chi phi hoat dong san xuat, kinh doanh cua doanh nghiép.

3. Pon vi tryc tiép quan 1y ngudi lao dong ¢ phu nhan hoic phu quan quy dinh tai
Khoan 2 Diéu 2 Thong tu nay, hang thang chiu trach nhiém thu tién dong BHXH bét budc
ctia ngudi huong ché d6 phu nhan, phu quan theo mirc quy dinh tai Khoan 3 Diéu 3 Thong tu
nay nop vao tai khoan chuyén thu BHXH cua BHXH B Quéc phong, cham nhét vao ngay
cudi cling cua thang do.

biéu 8. Truy thu, truy déng, thoai thu bao hiém xa hoi

1. Céc truong hop truy thu, truy dong gién lwong thang dong BHXH bt budc dbi voi
ngudi lao dong, nguoi st dung lao dong bao gom:

a) Diéu chinh tang tién lwong thang da dong BHXH cho ngudi lao dong;

_b) DBong bu thoi gian chwa dong cia nguoi lao dong di lam viéc ¢ nudc ngoai theo
hop dong lao dong;

¢) Trén dong, cham déng, chiém dung tién dong BHXH cta ngudi lao dong.
2. S6 tién truy thu, truy dong BHXH dugc tinh nhu sau:

a) Ddi voi cac trudng hop quy dinh tai Biém a va Biém b Khoan 1 Biéu nay sé tién
truy thu khong phai tinh I&i cham dong.

Truong hop sau 6 thang ké tir ngay c6 quyét dinh diéu chinh ting tién lwong thang
dong BHXH cho ngudi lao dong hodc cham dit hop dong lao dong vé nude méi thyuc hién
truy dong BHXH thi s tién truy thu BHXH duoc tinh bao gom sé tién phai dong BHXH bt
budc theo quy dinh va tién l4i truy thu tinh trén s tién phai dong. Lii suét truy thu dugc liy
bang 14i suat dau tu quy BHXH binh quan cta nam trudc lién ké cia nam tinh truy thu.

b) Bi véi cac truong hop quy dinh tai Biém ¢ Khoan 1 Didu nay thuc hién theo quy
dinh tai Khoan 3 Piéu 122 Luat BHXH; Khoan 3 Piéu 6 Quyét dinh s6 60/2015/QD-TTg
ngdy 27 thang 11 nam 2015 ctia Thu tudng Chinh phi vé co ché quan ly tai chinh vé BHXH,
bao hiém y té, bao hiém that nghiép va chi phi quan Iy BHXH, bao hiém y té, bao hiém that
nghiép; va Diéu 5 Thong tu sé 20/2016/TT-BTC ngay 03 thang 02 nim 2016 ctua B Tai
chinh Huéng dan thyc hién co ché quan ly tai chinh vé BHXH, bao hiém y té, bao hiém that
nghiép va chi phi quan ly BHXH, bao hiém y té, bao hiém that nghiép.

3. Ngudi str dung lao dong 6 trach nhiém dong di BHXH bét budc, bao gom ca tién
18i cham dong theo quy dinh d6i vai nguoi lao dong du dieu kién huong BHXH hodc cham



dut hop ddng lao dong, hop dong lam viéc dé kip thoi giai quyét ché 6 BHXH cho ngudi lao
dong.

4. Trudng hop quan nhan phyc vién, xuat ngii di nhan BHXH mét lan tir quy BHXH
khéng quéa 12 thang ké tir ngay quyét dinh phuc vién, xuit ngii c¢6 hiéu luc thi hanh, néu cé
nguyén vong bao luu thoi gian déng BHXH thi dugc nop lai sé tién BHXH mét lan da nhan
cho BHXH B6 Quéc phong, dong thoi duoc BHXH B Qudc phong xac nhan lai va bao luu
thoi gian dong BHXH trén s6 BHXH.

5. Bao hiém x& hoi Bo Québc phong thuc hién thoai thu BHXH cho nguoi lao dong va
nguoi su dung lao dong trong trudng hop nguoi lao dong va nguoi str dung lao dong dong
BHXH vuot qua so tien phai thu theo quy dinh.

Piéu 9. Thanh, quyét toan tién thu bao hiém xa hoi

1. Hang quy, don vi can ctr vao s6 phai thu BHXH quy va tong hop s6 tien BHXH da
nop quy lap Bao cao thu, nop BHXH quy (theo mau so 09/BHXH), gui co quan tai chinh don
Vi Cap trén dén cap truc thuoc Bo dé xem xét, xac nhan va tong hop giri Cuc Tai chinh Bo
Quéc phong (01 ban) va BHXH B Québc phong (02 ban).

~ Céc doanh nghiép giri B&o céo thu, nop BHXH quy V& co quan tai chinh cap trén truc
tiep (01 ban), Cuc Tai chinh B6 Quéoc phong (01 ban) va BHXH B Quoc phong (02 ban).

, 2. Khi nhéan dugc bao cao thu, nop BHXH quy cua don vi, BHXH B Quéc phong
tién hanh doi chiéu, kiém tra, xac nhan so tien da nop BHXH quy va gui xac nhan cho don vi.

3. Cham nhat vao ngay cubi cua thang, quy, nim, BHXH Bo Qudc phong cé trach
nhiém chuyén toan bo sé tién thu BHXH thang, quy, ndm (bao gom ca sé tién 14 cham dong
- néu c6) vé BHXH Viét Nam theo quy dinh; dong thoi 1ap bao céo thu, nop BHXH giri vé
BHXH Viét Nam theo quy dinh.

4. Hing nam, cac don vi can cir vao sé tién phai thu BHXH, sé tién da thu, ndp trong
nam, kiém tra, ra soat va 1ap bao cao quyét toan thu BHXH nim giri co quan tai chinh don vi
cap trén dén cap truc thuoc Bo dé xem xét, tong hop, 1ap béo céo quyét toan thu BHXH nam
cling vai bao cao quyét toan chi BHXH nam, giri Cuc Tai chinh Bo Quéc phong (01 ban) va
BHXH B6 Quoc phong (04 ban). Cac doanh nghi¢p gui bao cao quyét toan thu BHXH nim
truc tiép Vé co quan tai chinh cip trén tryuc tiép (01 ban), Cuc Tai chinh Bo Qubc phong (01
ban) va BHXH Bo Quéc phong (04 ban).

5. BHXH B6 Quéc phong chua tri, phdi hop véi Cuc Tai chinh Bé Québc phong va céc
co quan lién quan tong hop trinh Bo truong Bo Qudc phong phé duyét quyét toan thu BHXH
niam cho cac don vi; ddng thoi 1ap béo cdo quyét toan thu BHXH nam cia B6 Qudc phong
trinh Thu truong B ky gui BHXH Viét Nam theo quy dinh.

Chuong 111

QUAN LY CHI BAO HIEM XA HOI BAT BUQC
Piéu 10. Chi tra cac ché d6 bao hiém xa hai

1. B6i v6i SQ, QNCN, ngudi lam cong tac co yéu, CN, VCQP va cac dbi tugng
hudng luong khac:



a) Ché do 6m dau, gom:

- Tro cdp 6m dau (ban than 6m, con 6m);

- Dudng strc, phuc hdi sic khoe sau khi 6m.

b) Ché d6 thai san, gom:

- Tro cip thai san (kham thai, sdy thai, nao, hit thai, thai chét Iuu hodc pha thai bénh
1y; sinh con; lao dong nam cé vo sinh con; nguoi mang thai ho; nguoi me nhd mang thai ho
khi nhan con; nhan nuéi con nuoi; dat vong tranh thai, thuc hién cac bién phap triét san);

- Tro cdp mét lan khi sinh con hodc nhan con nudi:

- Dudng strc, phuc hdi sic khoe sau thai san.

¢) Ché do tai nan lao dong, bénh nghé nghiép, gom:

- Giam dinh muc suy giam kha nang lao dong;

- Tro cap tai nan lao dong, bénh nghé nghiép mét lan hodc hang thang;

- Tro cap phuong tién trg gilp sinh hoat, dung cu chinh hinh;

- Tro cap phuc vy;

- Tro cAp mét lan khi chét do tai nan lao dong, bénh nghé nghiép:

- Dudng suc, phuc hdi stc khoe sau tai nan lao dong, bénh nghé nghiép (tai gia dinh;
tai noi tap trung).

d) Ché d6 huu tri gom:

- Tro cdp mét lan khi nghi huu;
- BHXH mét lan khi phuc vién:
- BHXH mét Ian khi thoi viéc;

- Trg cap mot lan doi voi thoi gian dong BHXH c¢6 bao gdm phu cap khu vuc khi nghi
huru, phuc vién, théi viéc (néu co).

d) Ché do tur tuat, gdom:
- Tro cap mai tang;
- Tro cap tuat mot lan;

- Tro cap mot lan ddi vai thoi gian dong BHXH c6 bao gdm phu cip khu vuc (néu
co).

2. Bi voi ha sy quan, binh sy tai ngii, hoc vién co yéu:



a) Ché do tai nan lao dong, bénh nghé nghiép, gom:

- Tro cap tai nan lao dong, bénh nghé nghiép mét lan hoic hing thang;
- Tro cap phuong tién trg gilp sinh hoat, dung cu chinh hinh;

- Tro cap nguoi phuc vu;

- Tro cAp mét lan khi chét do tai nan lao dong, bénh nghé nghiép;

- Dudng suc, phuc hdi stc khoe sau tai nan lao dong, bénh nghé nghiép (tai gia dinh;
tai noi tap trung).

b) Ché d6 xuat ngii: BHXH mot 1an khi xuat ngi.
c) Ché do tur tuat, gom:

- Tro cAp mai tang;

- Tro cAp tuat mot lan.

Piéu 11. Chi déng bao hiém vy té

Bao hiém xa hoi Bo Québc phong trich tir quy bm dau, thai san dé dong bao hiém y té
cho nguoi lao dong theo quy dinh cua phap luat ve bao hiém y té trong thoi gian nguoi lao
d6ng nghi viéc husng tro cip dm dau do bi mac bénh thuéc Danh muc bénh can chira tri dai
ngay ban hanh kém theo Théng tu sé 14/2016/TT-BYT ngay 12/5/2016 cua Bo Y té hudng
dan chi tiét thi hanh mot sb diéu cua Luat BHXH thudc linh vuc y té; hodc trong thoi gian
ngudi lao ddng nghi viéc huong ché do thai san.

Piéu 12. Chi phi quan Iy bao hiém xa hgi

Chi phi quan ly BHXH thuc hién theo quy dinh tai Quyét dinh sé 60/2015/QD-TTg
ngdy 27 thang 11 nim 2015 ctia Thu tuéng Chinh phi vé co ché quan ly tai chinh vé BHXH,
bao hiém y té, bao hiém that nghiép va chi phi quan Iy BHXH, bao hiémy té, bao hiém that
nghiép va Thong tu sb 20/2016/TT-BTC ngay 03 thang 02 nam 2016 cua Bo Tai chinh
Hudéng dan thuc hién co ché quan ly tai chinh vé BHXH, bao hiém y té, bao hiém that nghiép
va chi phi quan ly BHXH, bao hiém y té, bao hiém that nghiép, gém cac noi dung chi sau:

a) Chi thudng xuyén cho lao dong hop dong;
b) Chi thuong xuyén dac thu,

¢) Chi khong thuong xuyén.

Picu 13. Lap ké hoach chi bao hiém xa hai

1. Hang nam, can cu vao ké hoach quan sb, muc huong cua timg d6i twong va tinh
hinh thuc hién chi BHXH nam trudc, cac don vi tir cap Trung doan (hodc tuong duong) tro
1én 1ap ké hoach chi BHXH nam, giri co quan tai chinh don vi cap trén dén cap tryc thudc Bo
dé téng hop, guri Cuc Tai chinh Bo Qudc phong va BHXH Bo Qudc phong trudc ngay 20
thang 6.



~ Truong hop, don vi hudng lu‘ong tur Ijgén S{Slch c6 bo phan hudng luong tu hach toan
thi ke hoach chi BHXH cua don vi gom 2 phan: phan chi BHXH cua cac don vi hudng luong
tir ngan sach va phan chi BHXH cua bo phan hach toan.

2. Céac doanh nghiép cin ctr vao ké hoach quan s6, mirc huong cua timg ddi tuong va
tinh hinh thuc hién chi BHXH nam trudc 1ap ké hoach chi BHXH nim, giri co quan tai chinh
don vi cap trén truc tiép; dong gai Cuc Tai chinh B6 Québc phong va BHXH Bo Québc phong
trugc ngay 20 thang 6 hang nim.

3. Ké hoach chi BHXH phai phan anh day du tirng ndi dung chi quy dinh tai cc Diéu
10, Piéu 11, Pidu 12 Théng tu niy theo timg nhom ddi twong va mic huong, kém theo
thuyét minh vé sé luong ddi twong dang huong, du kién déi twong ting, giam va nhu cau chi
khac trong nim (theo mau s¢ 06a/BHXH, 06b/BHXH).

4. Bao hiém xa hoi Bo Qudc phong cha tri, phdi hop véi Cuc Tai chinh B6 Quéc
phong va cac co quan lién quan tong hop ké hoach chi BHXH niam cua cac don vi, lap ké
hoach chi BHXH nim cua Bd Qudc phong, trinh Tha truong Bé Québc phong phé duyét, gui
BHXH Viét Nam theo quy dinh.

Piéu 14. Phan bd, giao dw toan chi bao hiém x& hgi

1. Hﬁng nam, cin cir vao dy todn chi BHXH cua cac don vi 1ap, Quyét dinh giao du
toan chi BHXH cua BHXH Viét Nam, BHXH Bo Quéc phong du kién phan bé du toan chi
BHXH kém theo du thao Quyét dinh cia Bo truéng giao du todn chi BHXH cho cac don vi
(theo mdu sé 10/BHXH) giri Cuc Tai chinh B Qudc phong (trong thoi han 15 ngay ké tir
ngay nhan dugc Quyét dinh giao du toan cua Tong Giam déc BHXH Viét Nam) dé tham
dinh.

2. Cuc Tai chinh B Qudc phang chii tri, phdi hop voi cac co quan ¢6 lién quan tham
dinh, trinh Bo truong Bo Quoc phong phé duyét Quyét dinh giao du toan chi BHXH cho cac
don vi.

3. Trong thoi han 15 ngay, ké tir ngay Bo trusng ky Quyét dinh giao dy toan chi
BHXH cua B¢ truong Bo Quoc phong, BHXH Bo Quoc phong co trach nhiém thong bao cho
cac don vi dé thuc hién.

4. Trudng hop trong nam phai diéu chinh, b6 sung du toan chi BHXH, cac don vi gui
vén ban de nghi ve co quan tai chinh don vi cap trén cho dén Cyc Tai chinh Bo Quoc phong
va BHXH B6 Quoc phong dé tong hgp bao cdo Bo xem xét, quyét dinh.

5. Viéc phan bd du toan chi BHXH phai dam bao nguyén tic tong du toan chi giao
cho cdc don vi khong duge vuot qua du toan chi da dugc BHXH Viét Nam thong bao cho Bo
Quoc phong.

Piéu 15. Cap phat kinh phi bao hiém xa hoi

Hang quy, can cir vao nhiém vu chi BHXH ciia cac don vi da duoc Bo Québc phong
giao, BHXH Bo Quoc phong thuc hién viéc cap phat kinh phi dé cac don vi su dung.

Piéu 16. Té chikc chi tra cac ché d bao hiém xa hi

1. Can ¢t vao ho so va danh sach huong ché d6 BHXH cia timg nguoi do co quan



nhan su chuyén dén, co quan tai chinh kiém tra, Iap bang thanh ton BHXH (theo mdu s¢
04/BHXH va mau so 05/BHXH), trinh Thu truéng don vi Ky duyét va to chuac chi tra che do
BHXH cho tirng nguoi; trong do:

a) Nhimg ngay di huong tro cip 6m dau hodc tro cip thai san thi khong dugc hudng
luong (trr nhitng truong hop di lam trude khi hét thoi han sinh con quy dinh tai Diéu 40 Luat
BHXH). Vi vy, trong bang thanh toan luong hing thang phai trir tién lwong cua nhiing ngay
nghi viéc khong huong lwong do da hudng tro cap dm dau, thai san tir quy BHXH.

b) Trudng hop ngudi lao dong khong 1am viéc va khong huong tién luong tir 14 ngay
lam vigc trg 1en trong thang thi khong dong BHXH thang d6. Thoi gian nay khong dugc tinh
dé huong BHXH, trir truong hop nghi viéc huong ché do thai san.

¢) Truong hop nguoi lao dong bi bénh can chira tri dai ngay nhung trong thoi gian bi
bénh, nguoi lao dong van lam viéc va huong luong (khong huong tro cap 6m dau tir quy
BHXH), ca nguoi lao dong va ngudi sir dung lao dong van tham gia dong BHXH thi thoi
gian d6 nguoi lao dong van duoc tinh thoi gian déng BHXH.

d) Truong hop ngudi lao dong dm dau phai nghi viéc dé diéu tri ngi tra tai bénh vién,
bénh xa hodc diéu tri ngoai tru thi sau khi ra vién vé hoic tro lai 1am viéc, don vi cén cir vao
glay ra vién hoic gidy xac nhan nghi 6m dau dleu tri ngoai tra dé chi tra trg cap ém dau thay
tién lwong twong g véi thoi gian diéu trj, neu hét thang méi tinh duoc s6 ngay nghi o 6m dau
thi viéc chi tra tro cip 6m dau va trir vao tién luong duoc tién hanh ¢ thang tiép theo cua
thang ra vién hay thang tro lai lam viéc.

Vi du 1: Bong chi Trung ta Nguyén Van A, di vién tir ngay 18/8/2016 dén hét ngay
31/8/2016 ra vién. Khi ra yién tro vé don vi, Viéc thanh‘toén tro cap om dau va thu hoi lai tién
lwong nhitng ngay nghi 6m cua thang 8/2016 ctua dong chi A dugc thuc hién vao thang
9/2016.

Vi dy 2: Pong chi Pai Gy QNCN Nguyén Thi B, di vién tir ngay 18/8/2016 (da nhan
lwong hét thang 8/2016 & don vi) dén hét ngay 09/9/2016 ra vién (luong thang 9/2016 nhan
tai bénh vién). Khi ra vién tr¢ ve don vi, viéc thanh toan trg cap 6m dau (thang 8 va 9/2016)
va thu hoi lai tién luong nhitng ngay nghi 6m (thang 8 va 9/2016) ciia dong chi B duoc thuc
hién vao thang 10/2016.

d) Nguoi lao dong thudc cac doanh nghiép (quan sb thudc to chic bién ché) khi di
diéu tri tai cac bénh vién, bénh xa trong quan doi thi cac doanh nghiép, don vi sy nghiép cong
lap khéng thuc hién viéc chuyén gidy cung cap tai chinh dén bénh vién, bénh xa. Viéc chi tra
tién lwong cho ngudi lao dong trong nhitng ngay lam viéc cua thang nghi 6m dau, thai san do
doanh nghi¢p bao dam.

e) Viéc thanh toan, chi tra trg cap BHXH tir ngudn quy BHXH cho ngudi lao dong do
don vi truc tiép quan 1y ngudi lao dong thuc hién. Cac bénh vién, bénh x4 quan doi khong
thuc hién chi tra trg cAp BHXH (6m dau; thai san; dudng suc, phuc hdi sic khoe sau ém dau,
thai san; tai nan lao dong, bénh nghé nghiép; mai tang phi) cho ngudi lao dong thudc don vi
khéc quan 1y, 1a nguoi bénh dang diéu tri noi trd tai bénh vién. Cac co quan Can bd, Quan
lyc, Quan y, Tai chinh & don vi phdi hop chat ché, 1ap hd so, to chtc chi tra trg cap BHXH
cho nguoi lao dong kip thoi, dung, du ché do theo quy dinh.

2. Khi thuc hién chi tra cac ché ¢6 BHXH, co quan tai chinh phai cin cir vao s6



BHXH va c4c hd so chi tra BHXH theo dung quy dinh.
Pidu 17. Quyét toan chi bao hiém xa hoi

1. Hang quy, nam céc don vi cin cir vao cac bang thanh toan trg cip BHXH, chung tir
chi kinh phi quan Iy BHXH cua tirng thang, tién hanh kiém tra, ra soat va lap béo cao quyét
toan chi cac ché ¢6 BHXH (theo mdu s6 07a/BHXH), b4o cao quyét toan chi kinh phi quan ly
BHXH (theo mdu sé 07b/BHXH) gui co quan tai chinh cap trén truc tiép cho dén Cuc Tai
chinh B6 Quéc phong (01 ban), BHXH Bo Quéc phong (02 ban Bao cao quy; 04 ban Bao céo
nim) cing Vi thoi diém giri bao cdo quyét toan chi ngan sach quéc phong.

2. Bég céq quyét toan chi BHXH quy, nam, don vi thuc hién theo ding biéu mau quy
dinh (theo mau so 07a/BHXH, 07b/BHXH).

3. Hang nam, BHXH B¢ Qudc phong chu tri, phdi hop véi Cuc Tai chinh Bo Qudc
phong va céc co quan lién quan tham dinh, trinh Bo truong Bo Quoc phong phé duyét quyet
toan chi BHXH ndm cho cac don vi; dong thoi 1ap bao cao quyét toan chi BHXH nam cua Bo
Quoc phong gii BHXH Viét Nam theo quy dinh.

Chuong IV

KE TOAN THU, CHI BAO HIEM XA HQI BAT BUQC TAI PON VI
Piéu 18. Nguyén tic chung

1. Tét ca cac hoat dong thu, chi BHXH tai don vi phéi duoc phan anh day du, chinh
Xac, trung thuc trong so6 ké toan cia don vi.

2. Chung tur thu, chi BHXH duoc tap hgp theo trinh tu thoi gian, theo tirng ché do,
dong thanh tap riéng va dugc bao quan, luu trit chung véi ching tir ké toan ciaa don vi theo
dang quy dinh hién hanh.

Piéu 19. Ké toan thu, chi bao hiém xa hoi

1. Béi vé&i don vi du toan

~ Kétoan thu, chi BHXH thuc hién theo huéng dan cua Cuc Tai chinh Bo Quéc phong
vé ché do ke toan doi véi don vi du toan trong quan doi.

2. Béi vé6i doanh nghiép

Ké toan thu, chi BHXH thuc hién theo Thong tu s6 200/2014/TT-BTC ngay 22 thang
12 nam 2014 cua Bo Tai chinh huéng dan Che d¢ ké toan doanh nghiép.

Chwong V

TO CHUC THUC HIEN
Piéu 20. Trach nhiém ciaa cac co quan, don vi
1. Cuc Chinh Sach/Tong cuc Chinh tri chu tri phol hop véi cac co quan chire nang,

huéng dan, kiém tra viéc to chuc thuc hién va giai quyét cac vuéng mac phat sinh trong qua
trinh thuc hién Luat BHXH trong Bo Québc phong.



2. Cuc Can bo/Téng cuc Chinh tri va Cuc Quan lyc/Bo Tong Tham muru chu tri, phdi
hop V&i cac co quan chirc ning kiém tra, giam sét viéc tuyén dung lao dong hop ddng cua cac
don vi; thuc hién viéc lién thim quan sé; chi dao, huéng dan nganh minh trong viéc thuc hién
cac ché d6 BHXH theo diing quy dinh ctia Nha nudc va Bo Qudc phong.

3. Cuc Tai chinh Bé Quéc phong cé trach nhiém phéi hop véi BHXH Bo Quéc phong
xay dung ké hoach thu, chi BHXH; chi dao, huéng din nganh minh trong viéc thuc hién cac
ché ¢6 BHXH theo ding quy dinh cua Nha nuéc va Bo Quéc phong; phdi hop chi dao,
huéng dan, kiém tra viéc to chuc thuc hién va giai quyét cac vudng mac phat sinh trong qué
trinh thyc hién.

4. Cuc Quan y Bo Quéc phong c6 trach nhiém chi dao, huéng dan nganh minh trong
Viéc Xé}c nhan nguoi lao dong nghi viéc vi 6m dau, thai san; giam dinh y khoa dé giai quyét
cac ché do BHXH.

5. BHXH B Qudc phong chu tri, phdi hop véi cac co quan lién quan xdy dung ké
hoach thu, chi BHXH; chiu trdch nhiém hudng dan, t6 chac trien khai, kiém tra viéc thuc
hién cac ndi dung quy dinh tai Thong tu nay.

6. Céc don vi t6 chirc thuc hién cac ché do BHXH bat budc theo dung quy dinh cua
phap luat vé BHXH; bao dam thu, chi day du, chinh xac va ding ndi dung; gan viéc giai
quyét chinh sach BHXH, cap s6 BHXH véi viéc thu BHXH; khong duoc dung tién tir quy
BHXH dé chi cho cac noi dung khac va nguoc lai, khong dugc tap hop cac khoan chi thudc
nodi dung chi cia BHXH dé quyét toan véi ngan sach quéc phong; chi hd tro quan Iy BHXH
trong pham vi ké hoach duoc giao.

7. Thi truong don vi cac cap cd trach nhiém chi dao cac co quan chirc ning cta don
vi minh va don vi tryc thugc thyuc hién tét viéc cham cong, theo doi day du, chinh xac thoi
gian nguoi lao dong nghi viéc va diéu kién duoc huong cac ché do BHXH bit budc; lap va
tap hop day dii hd so, chung tir lién quan dén thu, chi BHXH bat budc tai don vi; thuong
xuyén kiém tra viéc thuc hién céc ché d6 BHXH bit budc caa don vi minh va cac don vi truc
thuoc.

biéu 21. Xir Iy vi pham vé bao hiém xa hgi

Cac hanh vi vi pham hanh chinh; hinh thirc xir phat, mtc phat, tham quyén xu phat,
bién phéap khac phuc hau qua, tha tuc xtr phat vi pham hanh chinh trong linh vuc BHXH cua
ngudi lao dong, ngudi sir dung lao dong va cac to chirc BHXH dugc thyc hién theo quy dinh
ctia phap luat vé xir ly vi pham hanh chinh trong linh vuc BHXH.

Piéu 22. Hiéu luc thi hanh

1. Thong tw nay c6 hiéu lyc thi hanh tir ngay 02 thang 4 ndm 2017. Riéng dbi tuong
ap dung quy dinh tai Biém d Khoan 1 Bicu 2 Thong tu nay la ngudi lam viéc theo hop dong
lao dong c6 thoi han tir da 01 thang dén dudi 03 thang thuc hién ké tir ngay 01/01/2018.

2. Thong tu s6 42/2009/TT-BQP ngay 30 thang 7 nim 2009 cua Bo Qudc phong vé
huéng dan quan ly thu chi vé BHXH bat budc trong Quan doi nhan dan Viét Nam hét higu
lyc thi hanh ké tir ngdy Thong tu nay c6 hiéu luc thi hanh. Nhitng quy dinh trudc day vé& quan
ly thu chi BHXH trong Bé Quéc phong trai voi quy dinh tai Thong tu nay déu bai bo.

3. Truong hop cac van ban quy pham phép luat, cac quy dinh dan chiéu dé ap dung



trong Thong tu nay dwoc stra ddi, bo sung hogc thay thé bang cac van ban quy pham phép
luat méi thi cac ndi dung dugc dan chiéu ap dung theo cac van ban quy pham phap luat mai
do.

Piéu 23. Trach nhiém thi hanh

Téng Tham muu trudng, Cha nhiém Téng cuc Chinh tri, thu truéng cac co quan, don
vi trong Bo Quoc phong va céc to chic, ca nhan co lién quan co trach nhiém thi hanh Thong
tu nay.

Qua trinh t6 chirc thuc hién néu c6 vusng mac, dé nghi bao cao vé Bo Qudc phong
(qua Cuc Tai chinh) dé dugc xem xét, giai quyét./.

KT. BQO TRUONG

THU TRUONG
Noi nhdn:
- Van phong Chinh phu;
- Bao hiém xa hoi Viét Nam;
- Céc co quan, don vi truc thugc B9 (74);
- Cuc: Tai chinh, Quan lyc, Can bd, Chinh sach;
- Cyc Kiém tra van ban QPPL/BTP;
- Bao hiém xa hoi/BQP; ) Thuwong tuwéng Lé Chiém
- Cong bao, Céng TTDTCP, Céng TTDTBQP;
- Luu: VT, NCTH, PC; Q88.
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(Ky va ghi ro ho tén)




Pon vi cAp trén: .........oooeiiiiiininnnnnn

; Miu s6 02/BHXH
Ponvii ...
BANG THANH TOAN TIEN LUONG
Théng ........ nam 20
Pon vi tinh: Bong
Th,a ng Lwong thang Khau trir
niam
£ A , Phl_l Con ,
-?-(l)- HQ va tén (;ZE C\I;]lllrc L Plju Pt]u Cép BHIBH du’()‘C nlﬁe}lln
g < u’O'ng Cap Cap nhén g
NNXNTN chinhlchae TN | TN ¥ xHy T * 0
vu [nghé vuot
i khung
1 2 3,4 |5|/6,7 8 9 |10 | 11 |12|13/14|15/16/17 18 | 19
I. ST quan
1
I1. QNCN
1
1. Nguoi
lam cong
tac co yeu
1
V.
CN&VCQP
1
V. LbHD
1
Cong
‘ Ha N¢i, ngay thadng nam
Nguwoi 1ap bieéu Truwdéng phong (Ban) tai 20

(Ky tén, dong ddu)

chinh

(Ky tén, déng diu)

Thu trwéng don vi

(Ky tén, déng dau)




Pon vi cAp trén: .........oooeiiiiiininnnnnn MAu sé 03/BHXH
Ponvit ..o

DANH SACH NGUOI LAO PONG VA QUY TIEN LUONG TRICH NQP BAO HIEM

XA HOI
Théng nam 20....
Pon vi tinh: Bong
Thang nim | Tién lwong dé trich ngp BHXH | S6 thu BHXH
sé ... |CépChuc ’ Phu | Phu igl.l Nguoi Nguoi
11 Hovaten | .o, NhapXuit Tai Luong cip | cap TNp 4|4 120 | so
' * | ngll |ngii \ngdi chinh| chac | TN Vot dong | dung
vu |nghé khuhg nop | nop
1 2 3,4 |/5|6 7] 8 9 10 | 11 12|13 14| 15 | 16
I. ST quan
1
1. QNCN
1
1. Nguoi
lam cong
tac co yeu
1
V.
CN&VCQP
1
V.LDHD
1
Cong
Ngay  théang
Nguwoi 1ap Co quan quan  Co quan can b Truéng phong nam 20...
bieéu luwe (Ky va ghi ho tén) (ban) Thu truéng don vi
(Kyvaghi  (Ky va ghi ho tén) tai chinh (Ky tén, dong dau va

ho tén) (Ky va ghi ho tén) ghi ho tén)



Pon vi cAp trén: .........oooeiiiiiininnnnnn MAiu sé 04/BHXH

Ponvit ..o

BANG THANH TOAN TRQ CAP OM PAU,THAI SAN

Thang ......... nam 20
Pon Vi tinh: dong
Tro cap 6m dau Tro cap thai san
Ban than 6m
Omdo | Omkhac
mac
Luong o - benh , :
thang | . | thuac Dudng Kham Tro cap 1 Dudng
Ho "\.. 7~ gian - % , \ . . A . . , .
Tvé lam d6ne danh Tir 14 Conom suc, Téng thai, |Sinhcon lankhi | suc, T4ng Ky
T g can ct Br. muc Dudi 14 gy tro PHSK | ¢ KHHGD sinh con| PHSK | <& hhan
dong | v\ | benh | NGAY |75, tién tién
BHXH cin
chra tri
dai ngay
S6 |S6| S0 [S6| SO 1S6 | Sb (S| Sb SO S6 S| S6 S6 Sb |S6| S6 |Sb
ngaytiénngaytienngaytiénngaytieénngaytien ngaytienthangtienngudaitienngaytien
AB C D|1 23|45 /6|7 8| 9|10 11 12|13| 14 |15 16 |17 18 |19]| 20 | 21
Cong

Ngay.... Thang.... Nam 20....

X4c nhan ctia quan y don Trwéong phong (Ban) tai Thu truéng don vi
vi chinh (Ky tén, dong dau)

(ky va ghi r6 ho tén) (ky va ghi 13 ho tén)



Pon vi cAp trén: .........oooeiiiiiininnnnnn MAu sé 05/BHXH
Ponvit ..o

BANG THANH TOAN TRQ CAP BAO HIEM XA HOQI

Ché dd BHXH (1): voovvviiiiiiieeeienn,
Pon vi tinh: dong

’ S6 sd BHXI—[ Sotﬂ?n tr(_): cap |Truy Hilh c’éc thang g b
S0 |10 va ten (M08C s0 Quyet Y PO tién duge I
TT| dinh hudng Trong dé (2) Trong dé (2) cAp nhan
BHXH) |+ + P
A B 1 2 1345 6789 10 11
. Ngay.... thang.... nam 20...
Nguoi 1ap biéu Trudéng phong (Ban) tai Tha truéng don vi
(ky va ghi ro ho tén) chinh (Ky tén, dong dau)
(ky va ghi 10 ho tén)
Ghi chu:

(1): Ghi ché do: TNLD, BNN; huu tri; tir tuat; Phuc vién, xuét ngii hoic théi viéc.
(2) Ghi tung loai trg cip theo ché do quy dinh



Pon vi cAp trén: .........oooeiiiiiininnnnnn
Ponvit ..o

MAiu s6 06a/BHXH

KE HOACH CHI CAC CHE PQ BAO HIEM XA HOI

Nam 20.......ccoevvvenne.
Pon vj tinh: dong
3 , T do
Uée thut)y < 1 oach rong do
hiénnam| |
. nam nay
, truGce Siquan | QNCN |CN&VQP| LPHD |HSQBS| .
Loai tro cap .
A A A A A A A Chu
nso‘isé S"‘isé So‘isé So‘isé S"‘isé S"‘iséns"‘isé
EUO tian 80 tidn T 2U O tidn MY tidn T8N0 tidn| "8Y O idn BN tidn
(ngay) "~ I(ngay)  (ngay)  |(ngay) " (ngay) (ngay) " (ngay)
A 1 /2| 3 |4, 5 |6| 7 (8| 9 /10| 11 |12 13 |14 15

I. Khéi du toan

1. Tro cap om
dau.

- Ban than 6m
(ngay)

+ ThuQc DM
bénh can c.tri dai
ngay

+ Om khac

* Duéi 14 ngay

* Tu 14 ngay tré
Ién

- Con 6m (ngay)

- Dudng strc,
phuc hoi suc
khoe (ngay)

2. Tro cap thai




san

- Sinh con, nudi
con nudi (thang)

+ Lao dong nir

+ Lao dong nam

- Tro cap mét lan
(nguoi)

- Kham thai,
KHH gia dinh
(ngay)

+ Lao dong ni

+ Lao dong nam

- Dudng stc,
phuc hoi suc
khoe (ngay)

3. TNLD, BNN

- Chi giam dinh
muc suy giam
kha nang LD

- Tro cdp 1 lan
(nguoi)

- Tro cép hang
thang (nguoi)

- Tro cap phuc
hoi chirc nang
(nguot)

- Tro cap phuc
vu (nguoi)

- Tro cap chét do
TNLD, BNN




(nguoi)

- DS, PHSK sau
TNLD, BNN

(ngay)

4. Huu tri

- Tro cap 1 lan
(nguoi)

- Tro cap khu
vuc 1 lan (nguoi)

+ Thuoc NSNN

+ Thuoc quy
BHXH

5. Phuc vién

- Tro cap 1 lan
(nguoi)

- Tro cap khu
vuc 1 lan (nguoi)

+ Thudc NSNN

+ Thuoc quy
BHXH

6. Xudt ngii

- Tro cap 1 lan
(nguoi)

7. Thoi vigc

- Tro cap 1 lan
(nguoi)

- Trg cap khu
vuc 1 lan (nguoi)




+ Thudc NSNN

+ Thuoc quy
BHXH

8. Tu tuat

- Mai tang phi
(nguoi)

- Tuét 1 lan
(nguoi)

- Trg cap khu
vuc 1 lan (nguoi)

+ Thudc NSNN

+ Thudc quy
BHXH

I1. Doanh
nghigp

1. Tro cap om
dau.

Téng cong

Ké hoach chi BHXH nam nay la (bang chit):

Ngudi 1ap biéu
(ky va ghi 10 ho tén)

Truwéng phong (Ban) tai
chinh
(ky va ghi 13 ho tén)

Ngay.... thang....

Thi treéng don vi
(Ky tén, dong dau)




Pon vi cAp trén: .........oooeiiiiiininnnnnn MAu sé 06b/BHXH
Ponvit ..o

KE HOACH CHI KINH PHI QUAN LY BAO HIEM XA HOI

Nam 20..........oooeeee.
Pon vi tinh: dong
U'éc P Trong dé Ghi chu
Ke
.z thuc
Tieu s >~ hoach _
Muc . Noi dung hign |* = .. by Quan | Tai A
. nam nay Can b lwc | chinh Quany
trudc
112 3 4 5 6 7 8 9
1. Chi thwong xuyén
dic thu
6500 Tt]anh toan djch vu cong
cong

6550 Vdt tw van phong
6551Vin phong pham

6700 Cong tac phi

2. Chi khong thwong
Xuyén

Mua sam tai san ding
9050 cho cong tac chuyén
moén

9062Thiét bi tin hoc

Tong cong
Ké hoach chi kinh phi quén Iy BHXH, BHYT ném nay la (bang chiz):

Ngay ...... thang ...... nam 20

Nguoi 1ap biéu Truwéng phong (ban) Tai ...
(Ky va ghi ro ho tén) chinh Tha truéng don vi
(Ky va ghi ré ho tén) (Ky tén, dong dau)

* Ghi chii: D6i voi cac doanh nghiép, Co quan Quan lyc dwoc thay bing co quan T6 chic lao
dong - Tién luong.



Pon Vi CAP: ..oeeeeieei e
Ponvii ...

MAu s6 07a/BHXH

BAO CAO QUYET TOAN CHI CAC CHE PQ BAO HIEM XA HOQI

Pon vi tinh: dong

Loai trg
cap

Dy toan
nam duogC

Liiy ke
dén cuoi
quy

Quy nay

S quan

QNCN

CN&VQP

LDHD

HSQ,

BS

Tong sb

r
A

duyét
Sb

nguoi
(ngay,
thang)

nguoi

SO

(ngay,
thang)

SO

nguoi

(ngay,
thang)

tién

SO

nguoi

(ngay,
thang)

nguoi

Sé
S6
(ngay, tién
thang)

Sb
nguoi
(ngay,
thang)

SO

5 ngudi
tien

(ngay,

thang)

S6
tien

Sé
nguoi
(ngay,
thang)

S6
tién

Xac
nhan
quyét
toan
quy
nay

A

1

3

7

10

11

12

13

14

15

I. Khéi duw
toan

1. Tro cdp
om dau.

- Ban than
om (ngay)

+ Thudc
DM bénh
can c.tri
dai ngay

+ Om khac

* Dudi 14
ngay

*Tu 14
ngay tro
Ién

- Con ém
(ngay)

- Dudng
suc, PHSK
(ngay)

2. Tro cap
thai san

- Sinh con,
nudi con
nuoi
(thang)




+ Lao dong
ni

+ Lao dong
nam

- Trg cAp
mot lan
(nguoi)

- Kham
thai, KHH
gia dinh
(ngay)

+ Lao dong
no

+ Lao dong
nam

- Dudng
stic, PHSK
(ngay)

3. TNLD,
BNN

- Chi gidm
dinh mac
suy giam
kha nang
Lb

- Tro cap 1
lan (nguoi)

- Tro cap
hang thang
(nguoi)

- Tro cap
phuc hoi
chirc nang
(nguoi)

- Tro cap
phuc vu
(nguoi)

- Tro cép
chét do
TNLD,
BNN
(nguoi)

- DS,




PHSK sau
TNLD,
BNN

(ngay)

4. Huu tri

- Tro cap 1
lan (nguoi)

- Tro cap
Ighu vuc 1
lan (nguoi)

+ Thudc
NSNN

+ Thudc
quy BHXH

5. Phuc
Vién

- Trocap 1
lan (nguoi)

- Tro cap
Khu vuc 1
lan (nguoi)

+ Thudc
NSNN

+ Thudc
quy BHXH

6. Xudt ngii

- Tro cap 1
lan (nguoi)

7. Thoi
viec

- Tro cap 1
lan (nguoi)

- Tro cap
Khu vuc 1
lan (nguoi)

+ Thudc
NSNN

+ Thuoc
quy BHXH

8. Tu tuat

- Mai tang




hi (nguoi)

- Tuét 1 lan
(nguoi)

- Tro cap
Khu vuc 1
lan (nguoi)

+ Thudc
NSNN

+ Thudc
quy BHXH

I1. Doanh
nghiép

1. Tro cdp
om dau.

Tong cong

An dinh sé tién quyét toan quy nay la (bang chir):

GIAI THICH

XAC NHAN QUYET TOAN CUA CAP

TREN

1. Tinh hinh bao dam:
2. Kién nghi:

Ngay ... thang
Nguwai 1ap Trwong ceo nam 20...
biéu phong Thi truéng
(ky va ghi (ban) TC don vi
ro ho tén) (ky va ghi (ky tén, dong
ré ho tén) dau)

1. S6 tién xac nhan quyét toan quy nay a:

Nguoi xét
duyét
(ky va ghi
rd ho tén)

(ban) TC
(ky va ghi
rd ho tén)

Ngay ... thang ....
nam 20...
Thi troweéng don
vi
(ky tén, dong
ddu)




Pon Vi CAP: ..oeeeeieei e MAu sé 07b/BHXH
Ponvit ...

BAO CAO QUYET TOAN CHI KINH PHI QUAN LY BAO HIEM XA HOI

Quy ....enn. Nam 20 ..............
Pon vi tinh: dong
Liiy ké dén cudi N
uy So de
Tidu Du todn P P nghi | Xac nhan
Muc| Noi dung nim duoc| SO quyet | quyét quyét toan
chi dwoc nay
duyét
1 2 3 4 5 6 7 8
I. Chi kinh phi nam truéc
chuyén sang
I1. Chi kinh phi nim nay
1. Chi thuwdng xuyén dac
thu
6500 Ttlanh toan djch vu cong
cong
6550 Vat tw van phong
6551 Vian phong pham
6700 Codng tac phi
2. Chi khong thwong
Xuyén
9050 Mua sam tai san dlﬂng cho
cbng tac chuyén mén
Tong cong
An dinh s¢ tién quyét toan quy nay 1a (bang chiz):
GIAl THICH XAC NHAN QUYET TOAN CUA CAP
TREN

1. Tinh hinh bao dam: 1. S6 tién xac nhan quyét toan quy nay la:




2. Kién nghi:

Nguwoi lap
biéu
(ky va ghi
rd ho tén)

Trudéng
phong
(ban) TC
(ky va ghi
rd ho tén)

Ngay ... thang
.. nam 20...
Thi trwéng

don vi

(ky tén, dong

dau)

Nguoi xét
duyét
(ky va ghi
rd ho tén)

(ban) TC
(ky va ghi
rd ho tén)

Ngay ... thang ....
nam 20...
Thi truweéng don
vi
(ky tén, dong dau)




Pon Vi CAP: ..oeeeeieei e
Ponvit ...

KE HOACH THU BAO HIEM XA HOI

nam 20....

MAiu s6 08/BHXH

Pon vi tinh: dong

Nhém déi tuong

So
nguoi

Tong quy tién lwong 1am ciin ctr dong
BHXH

S6 phai thu BHXH

Phu
cap

chuc
vu

Phu
cap
TN
nghé

Phu cip
TN vuot |....
khung

Luong

chinh Cong

Nguoi
lao dong
dong

Nguoi st
dung lao
dong dong

Cong

A

3 4 5

8

S 10

I. Khéi hach
toan

1. ST quan

2. Quan nhan
chuyén nghiép

3. CN, VCQP

4. Lao dong hop
dong

5. Ha s quan,
binh si

I1. Khdi doanh
nghiép

1. ST quan

2. Quén nhan
chuyén nghiép

3. CN, VCQP

4.‘ Lao dong hop
dong

5. Ha s quan,
binh si

Téng cong

Nguoi 1ap biéu

(Ky va ghi ro ho tén)

Trwong phong (Ban) tai  Ngay
chinh

(Ky va ghi ro ho tén)

...... thang .....

nam......
Thu trwéng don vi
(Ky tén, dong dau)



Pon Vi CAP: ..oeeeeieei e MAu sé 09/BHXH
Ponvit ...

BAO CAO THU - NQP BAO HIEM XA HOI

Pon vi tinh: dong

Toéng quy tién lwong 1am ciin ci déng

BHXH So phai thu BHXH

. £ SO ,
Nhom doi tuong NoUdi Ptlu Ptlu Phu cap Nguoi | Nguoi st
g0lLuong cap | cap TN vuot  .... Congllao dong dung lao | Cong

chinh|chiac | TN , 1 ,
vu | nghé khung dong |dong dong

A 1 2 3 4 5 6| 7 8 9 10

I. Khéi hach
toan

1. ST quan

2. Quan nhan
chuyén nghiép

3. CN, VCQP

4. Lao dong hop
dong

5. Ha s quan,
binh si

I1. Khdi doanh
nghiép

1. ST quan

2. Quén nhan
chuyén nghiép

3. CN, VCQP

4.‘ Lao dong hop
dong

5. Ha s quan,
binh si

Téng cong

An dinh s¢ tién phdi thu quy nay la (bang cha):

GIAl THICH XAC NHAN QUYET TOAN CUA CAP
TREN

1. S6 tién phai nop BHXH: 1. S6 tién da nop quy nay la:




- Sé tién phai nop trong quy (ndm):

- Sé tién truy thu quy trudc (ndm trudc):
- Sé tién con phai ndp quy trude (ndm trudc):

2. Tong s6 tien BHXH da ndp trong quy ‘
(AM): ..., 2. Nhan xét va yéu cau:
3. Sétién BHXH C(‘)n phéi n@p tié’p: --------------------------------------------------

2. Kién nghi:

Ngay ... thang Ngay ... thang
Nguwai 1ap Trwéng oo nam 20... Nguoi xét | Trwéng oo nam 20...
biéu phong Thia truéng duyét phong Thi truéng
(kyvaghi | (ban) TC don vi (ky vaghi | (ban) TC don vi @
ré hotén) | (ky va ghi (ky tén, dong | rdho tén) @ (ky tén, dong
ré ho tén) ddu) (ky va ghi dau)
rd ho tén)




MAu sé 10/BHXH

BO QUOC PHONG CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc 1ap - Tw do - Hanh phic

S6:  /QP-BQP Ha Ngi,ngdy thang  ndm

QUYET PINH
Veé vigc giao dy toan thu, chi bao hiém x& hgi niam..................
BO TRUONG BQ QUOC PHONG

Cén ctr Nghi dinh sb 35/2013/ND-CP ngay 22/4/2013 cua Chinh phu quy dinh chtrc nang,
nhiém vy, quyén han va co cau té chic cia Bd Quoc phong;

Cén ctr Nghi dinh $6 ..od oo IND-CPngay thang ndam cua Chinh phu quy dinh chi
tiét va hudng dan thi hanh mét s6 diéu cua Luat BH?(H vé BHXH bat buqc doi véi quan
nhan, cong an nhan dan va ngudi lam cong tac co yéu huong lwong nhu doi véi quan nhan;

Can ctr Quyét dinh s6 ...../..../QD-TTgngay thang nam cia Thu tuéng Chinh phi vé
co che quan ly tai chinh vé BHXH, BHYT, bao hiém that nghiép va chi phi quan ly BHXH,
BHYT, bao hieém that nghiép;

Can ctr Quyét dinh s6 ...... J.../QD-BHXH ctia Tong Giam déc BHXH Viét Nam vé viéc
giao du toan thu, chi BHXH nam.... cho BHXH B6 Quoc phong;

Xét dé nghi cua Cuc truong Cuc Tai chinh Bo Quéc phong tai Cong vinsé /CTC-CHBCS
ngay [/ [

QUYET PINH:
biéu 1. Giao du toan thu, chi BHXH nam...... cho cac don vi (theo phu luc dinh kém)

Piéu 2. Thu trudng cac don vi (cha Tai khoan) cin cir vao du toan duoc giao, chiu trach
nhiém giao du toan thu, chi BHXH cho cac don vi truc thugc.

Piéu 3. Giao Giam déc BHXH Bo Québc phong can cir vao du toén thu, chi BHXH nam .....
duogc phé duyét tai Quyét dinh ndy, théng bao du toan dugc giao cho cac don vi truc thudc
Bo, doanh nghiép cap 3, don vi su nghiép cong lap dé t6 chuc thuc hién theo dung quy dinh
cua phap luat.

Diéu 4. Quyét dinh nay ¢ hi¢u luc ké tir ngay ky; Cuc truong Cuc Tai chinh/BQP, Gidm doc
BHXH B¢ Quoc phong va Thu trudong cac co quan, don vi ¢0 lién quan chiu trach nhiém thi
hanh quyét dinh nay./.

BO TRUONG

Noi nhan:

- B truong; cac d/c Thir trudng;

- Céc dau mdi duoc giao du toan;

- Cuc Tai chinh/BQP (03b: B2, B8, B9);
- Cuc Chinh sach/TCCT; Thanh tra BQP;
- Cuc Quan y/BQP;

-Luu: VT, THBD; ........



Phu luc 1

TONG HQP DU TOAN THU, CHI BHXH NAM 2017
(Kém theo Quyer dinh so:  /1QDP-BQP ngay  thang

phong)

nam

cia Bé triong Bé Quac

Pon vi tinh: tridu don

TT

NOI DUNG

SO TIEN

DU TOAN THU BHXH

Don vi du toan

Doanh nghiép tryc thudc Bo

1
2
3

Doanh nghiép céap 3, don vi SNCL

DU TOAN CHI BHXH

1

Du toan chi cac ché d6 BHXH

1.1

Don vi du toan

1.2

Doanh nghiép truc thuoc B

1.3

Doanh nghiép cap 3, don vi SNCL

2.

Du toén chi quan ly BHXH

2.1

Don vi du toan

2.2

Doanh nghiép truc thuéc Bo

2.3

Doanh nghiép cap 3, don vi SNCL

2.4

Du phong

BaNg ChE: oot




Phu luc 2

TONG HQP DU TOAN THU, NQP BHXH NAM ... ’
(Kém theo Quyét dinh so:  /QP-BQP ngay thadng nam  cua Bo trurong Bé Quoc

phong)
Pon vj tinh: triéu dong
Don vi du toan Pon vi hach toan
T PON VI Nguoi | Ngudi sir Nguoi | Ngudi sir Tong
' lao dong dung lao | Cong |lao dong| dung lao | Cong| Cong
dong |dong dong dong |dong dong

Don vi du toan,
I doanh nghiép truc
thudc Bo

1 BTL Thua do
2 Quankhu 1

Doanh nghiép cép 3,

don vi SNCL
BTL Thu do
1 .
2 i
Quaén khu 1
3 s
4 |

Téng cong

Bang Cht: oo



Phu luc 3
TONG HQP DU TOAN CHI CAC CHE PQ BHXH NAM .... ,
(Kém theo Quyét dinh so:  /0D-BQP ngay thadng nam  cua Bo truong Bé Quoc
phong)
Pon vj tinh: triéu dong
CHI CAC CHE PO BAO HIEM XA HOI

TT DON V] Om | Thai TNLD, Nghi & Phuc | Xuat | Thoi | Tu
dau | san | BNN | huu | vién | ngl | viéc | tuat

Cong

Don vi du toan,
I doanh nghiép truc
thuoc Bo

1 BTL Thudo

Don vi dy toan

Don vi hach toan
2 Quankhu 1

Don vi du toan

Don vi hach toan

Doanh nghiép cap
3, don vi SNCL

BTL Thu do

Téng cong

Bang Chae: ..ocovveveieene,



Phu luc 4

TONG HQP DU TOAN CHI QUAN LY BHXH NAM .... ,
(Kém theo Quyet dinh so:  /OP-BQP ngay thang nam cua Bé truong Bo Ouoc phong)

Pon vi tinh: triéu dong

Chi thuong
TT PON VI xuyén cho lao
dong hop dong

Chi thuong Chi khong

xuyén dac thu |thuong xuyén cong

Don vi du toan, doanh
nghiép truc thuoc Bo

1 BTL Thu dd
2 |Quankhul

Doanh nghiép cap 3,
don vi SNCL

BTL Thu do

Quan khu 1

Cong phan cip

Du phong

Tdng cong

Bang ChiF: ....coceveiieeeieeieenn



Phu luc 5
Vé viéc giao dy toan thu BHXH nim

-------

--------

Ponvi: ...
(Kém theo Quyét dinhso:  /OP-BQP ngdy thadng ndm  cua Bé trurong B Quoc
phong)
Pon vi: 1.000 dong
Trong do
T Tong s6 Nguoi lao ddong | Ngudi sir dung lao
dong dong dong

A ThuBHXH

1  Don vidu toan

2  Don vi hach toan

Tong cong

Bang ChiF: ...oooevvvieeieieeen .




Phu luc 6
Vé viéc giao du toan chi BHXH nim

------

(Kém theo Quyér dinh'sé:  /OP-BQP ngay thang nam  cua Bé trueng Bé Quoc
phong)
Pon vi: 1.000 dong
, , Trong d6
TT Tong s6 i i
Tu chi Hién vat
B Chi BHXH

Chi ché ¢ BHXH

Don vi du toan

11

Om dau

1.2

Thai san

1.3

TNLD, BNN

14

Nghi huu

1.5

Phuc vién

1.6

Xudt ngii

1.7

Thoi viée

1.8

Tu tuat

Don vi hach toan

11

Om dau

1.2

Thai sdn

1.3

TNLD, BNN

14

Nghi huu

1.5

Phuc vién

1.6

Xudt ngii

1.7

Thai vigc

1.8

Tu tuat

Chi quan ly BHXH

Chi thuong xuyén cho lao dong hop
dong

Chi thuwong xuyén dac thu

Chi khong thwong Xuyén

Tbng cong

Bang chi: ....coceeevveene.n.



