BAO HIEM XA HQI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM

BAO HIEM XA HOQI Poc 1ap - Tu do - Hanh phiic
TPHOCHIMINH s
S6: 1734/BHXH-QLT TP. Hé Chi Minh, ngay 16 thang 08 ndm 2017

V/v huong dan thu BHXH, BHYT, BHTN, BH TNLD-
BNN; qudn Iy s6 BHXH, thé BHYT.

Kinh giri: Cac don vi sir dung lao dong trén dia ban thanh ph

Ngay 14/4/2017, Tong Giam dbc BHXH Viét Nam da ky Quyet dinh s6 595/QD-BHXH
vé& viéc ban hanh Quy trinh thu bao hlem xa hoi, bao hiém y t&, bao hiém that nghiép, bao hiém

tai nan lao dong, bénh nghe nghi¢p; cap s6 bao hiém xa hdi, thé bao hiém y té c6 hiéu luc thi
hanh tir ngay 01/7/2017.

Bao hiém xa hdi Thanh phé Hd Chi Minh dé nghi cac don vi st dung lao dong trén dia
ban thanh phé truy cép http://bhxhtphcm.gov.vn/Resource/vanban/qd595.pdf, tai toan van néi
dung quy trinh va mau bi€u theo Quyét dinh 595/Qb-BHXH dé tham khdo va thong nhat thuc
hién.

Béo hiém xa hoi Thanh phé HO Chi Minh “huong dan mot s6 nghiép vu thu bao hiém xa
hoi (BHXH), bao hiém y té (BHYT), bao hlem that nghiép (BHTN), bao hlem tai nan lao dong -
bénh nghé nghiép (BH TNLD-BNN); cap s6 BHXH, cip thé BHYT, mét s6 luu ¥ khi thue hién
Quyet dinh 595/Qb-BHXH nhu sau:

1. Phin cip quan ly thu

Pon vi méi thanh 1ap dang ky tham gia BHXH, BHYT, BHTN, BH TNLD-BNN lan dau
tai BHXH quén, huyén (goi chung la BHXH quén) noi don vi dang ky kinh doanh.

Khi don vi thay d6i dia chi dang ky kinh doanh sang dia phuong khac thi cham nhat 3
thang phai thong bao véi BHXH quan noi dang tham gia dé chuyén dia ban theo quy dinh,
truong hop don vi khong thong bao chuyén dia ban thi BHXH quén noi don vi dang tham gia s&
tam dimng thu BHXH va phdi hop véi BHXH quan noi don vi ¢6 dia chi tra dong méi dé lap thu
tuc chuyén noi tham gia.

2. Doi twong

2.1. Cung tham gia BHXH, BH TNLD-BNN, BHYT, BHTN

a) Nguoi lam viéc theo hop dong lao dong (HDLP) c6 thoi han tir dit 03 thang tro lén; ké
ca HPLD duoc ky ket gitra don vi véi nguoi dai dién theo phap luét cia nguoi dudi 15 tudi theo

quy dinh ctia phép luat vé lao dong;

b) Can bd, cong chirc, vién chuc theo quy dinh cua phap luat vé can bo, cong chtrc va
vién chure. Riéng cén bg, cong churc, vién chirc quan 1y khong thudc doi tugng dong BHTN;



¢) Ngudi quan 1y doanh nghiép, nguoi quan 1y diéu hanh hop tac xa c6 hudng tién luong;
2.2. Chi tham gia BHXH, BH TNLD-BNN

a) Nguoi lam viéc theo HPLD ¢6 thoi han tir du 01 thang dén dudi 03 (trir hop dong thir
viéc theo quy dinh cua phap luat vé lao dong) thuc hi¢n tir ngay 01/01/2018.

b) Nguoi lao dong la cong dan nudc ngoai vao lam viée tai Viét Nam co glay phép lao
dong hodc ching chi hanh nghé hoidc gidy phép hanh nghé do co quan c6 thim quyén cta Viét
Nam cép (thyc hién tir ngay 01/01/2018 theo quy dinh cia Chinh phi); Dbi voi ngudi nudce
ngoai 1am viéc theo HPLD tir du 3 thang tré 1én thudc ddi twong phai tham gia BHYT bit budc.

2.3. Chi tham gia quy huu tri, ttr tut
a) Nguoi hoat dong khong chuyén trach & xa, phuong, thi tran;

b) Nguoi di lam viéc ¢ nudc ngoai theo hop dong quy dinh tai Luat Nguoi lao dong Viét
Nam di lam viéc ¢ nudc ngoai theo hop dong.

¢) Nguoi huong ché d6 phu nhén hodc phu quén tai co quan dai dién Vi€t Nam ¢ nudce
ngoai quy dinh tai Khoan 4 DBiéu 123 Luat BHXH;

d) Ngudi lao dong dang tham gia va nguoi dang bao luu thoi gian dong BHXH bét budc
con thi€u t61 da 06 thang d€ du di€u kién huong luong huu hodc trg cap tuat hang thang thi duoc
dong 1 1an so6 thang con thiéu dé hudng ché do theo quy dinh.

2.4. Nguoi lao dong duoc cir di hoc, thuc tip, cong tic trong va ngoai nudc ma van
hudng tién lvong & trong nudce thudgc dién tham gia BHXH, BHTN bat budc;

2.5. Ngudi lao dong giao két nhiéu HDLD.

a) Nguoi lao dong dong thoi co tir 02 HDLD tr¢ 1én voi nhiéu don vi khac nhau thi dong
BHXH, BHTN theo HDLD giao két dau tién, déng BHYT theo HDLD c6 muc tién luong cao
nhat.

b) Truong hop ngudi lao dong giao két HPLD vé6i nhiéu nguoi str dung lao dong ma da
dong BHXH va quy BH TNLD-BNN tai mgt noi thi nguoi st dung lao dong noi con lai phai

dong BH TNLD-BNN cho nguoi lao dong néu nguoi lao dong thudc ddi twong phai tham gia
BHXH bat bude.

3. Mikc dong

Mirc dong cin cir tién lwong thang nhan (X) ty 1& dong theo timg ngudn quy twong tng.

Quy BHXH

BHTNLD-BNN| BHYT ‘ BHTN | Cong |




Trach nhi€ém

Nguoi st dung LD 17% 0,5% 3% 1% 21,5%

Nguoi lao dong 8% 1,5% 1% 10,5%

Trong d6 ty 18 25% quy BHXH duoc phan bd cho cic quy thanh phan nhu sau:

- Om dau, thai san: 3%

- Huu tri, tir tudt: 22%

4. Tién lwong thang 1am ciin cir déng

4.1. Tién luong do Nha nudc quy dinh

‘ a) Nguoi lao dong thudc 5i6i tuong thuc hién ché d6 tién luong dg Nha nude quy dinh thi

tién luong thang dong BHXH bat budc la tién luong theo ngach, bac, cap bac quan ham va cac
khoan phu cap churc vy, phu cap tham nién vuot khung, phu cap tham nién nghé (ncu c6). Tién

luong nay tinh trén muac luong co so.

Tién luvong thang dong BHXH bét‘bugf)c quy dinh tai Diém nay bao gom ca hé s6 chénh
1€ch bao luu theo quy dinh cua phap luat vé tién luwong.

b) Nguoi hoat dong khong chuyén trach ¢ xa, phuong, thi trén thi tién luong thang dong
BHXH la mtrc luong co sé.

4.2. Tién lwong do don vi quyét dinh.
a) Tién luong l1am cdn cir dong ctia nguoi lao dong, bao gom:
- Mtrc lvong ghi trong HDLD.

- Phu céR luong: pl}u cép chirc vu, chl'rp danh; phu cép tr’éch nhiém; phu cép nang nhoc,
doc hai, nguy hiém; phu cap tham nién; phu cap khu vuc; phu cap luu dong; phu cép thu hat va
cac phu cap co6 tinh chat tuong tu.

- Céc khoan bo sung xéac dinh duoc mirc tién cu thé cung v6i mirc luong thoa thudn trong
HDLD va tra thuong xuyén trong moi ky tra lwong thuc hién tir 01/01/2018.

b) Tién luong thang dong BHXH bat budc khong bao gom: Tlen thudng sang kién; tién
an gitra ca; cac khoan hd tro xing xe, dién thoai, di lai, tién nha &, tién giit tré, nudi con nho; hd
trg khi ngudi lao dong c6 than nhéan bi chét, nguoi lao dong co ngudi than két hon, sinh nhat cua
ngudi lao dong, tro cap cho ngudi lao dong gip hoan canh kho khan khi bi tai nan lao dong, bénh
nghé nghiép va cac khoan hd tro, trg cap khac ghi thanh muc riéng trong HDLD.




c) Tlen lwong thang lam can cir dong d6i voi nguoi quan 1y doanh nghi€p c6 huong tién
luong la tlen luong do doanh nghiép quyét dinh; déi vOi nguoi quan ly diéu hanh hop tac xa c6
huong tién lwong 14 tién lwong do dai hoi thanh vién quyét dinh.

d) Muc tién luong thang dong BHXH, BHYT, BHTN bt budc khong thip hon mirc
lwong t6i thi€u vung tai thoi diém dong do6i véi nguoi lao dong 1am cong vi€e hodc chire danh
gian don nhat trong dicu kién lao dong binh thuong.

7 - Nguoi lao dong lam cong viéc hodc chirc danh do1 hoi lao dong qua dao tao, hoc ng}}é
(ké ca lao dong do doanh nghiép tu day nghé) phai cao hon it nhat 7% so véi mirc luong toi thicu
vung;

- Nguoi lao dong lam cong viéc hodc churc danh co diéu kién lao dong nang nhoc, doc
hai, nguy hiém phai cao hon it nhét 5%; cong viéc hoac churc danh co diéu kién lao dong dac biét
nang nhoc, ddc hai, nguy hiém phai cao hon it nhat 7% so véi muc lwong cua cong viéc hoac
chtic danh c6 d6 phirc tap tuong duong, 1am viée trong diéu kién lao dong binh thudng.

e) Mirc tién luong thang dong BHXH, BHYT, BH TNLD-BNN cao hon 20 thang luong
co so thi muc tién luong thang dong BHXH, BHYT, BH TNLD-BNN bang 20 thang luong co
s0. Trudong hop mirc tién lwong thang ciia ngudi lao dong cao hon 20 thang luwong t6i thiéu ving
thi muc tién luong thang déng BHTN béng 20 thang lwong tdi thiéu ving.

5. Phuong thirc dong

Hing thang, cham nhat dén ngay cudi cling ciia thang, don vi trich tién dong BHXH, BH
TNLD-BNN, BHYT, BHTN trén quy tién luong thang cta nhitng nguoi lao dong tham gia dong
thoi trich tir tién lwong thang dong BHXH, BH TNLD-BNN, BHYT, BHTN ciia timg ngudi lao
dong theo mirc quy dinh, chuyén cing mot luc vao tai khoan chuyén thu cta co quan BHXH mo
tai ngan hang hoac Kho bac Nha nudc.

Luu ¥: Khi 13p iy nhiém chi, gidy nop tién don vi phai ghi day du 3 tiéu chi: tén don vi,
ma don vi tham gia BHXH, ndi dung ndp tién.

6. Tinh 13i chdm déng, truy thu

6.1. Cham dong:

Pon vi ghém dong BHXH lraét‘bu(f)c, BHYT, BHTN, BHTNLD, BNN tur 30 ngay tr¢ 1én
thi phai dong so6 tieén 1ai tinh trén s6 tien BHXH bat bude, BHYT, BHTN, BHTNLD, BNN chua
dong.

6.2. Truy thu:

‘a) Truy thu do trbn déng: Trudng hop don vi trbn dong, dong khong du s6 nguoi thude
dién bat budc tham gia, dong khong du so6 tién phai dong theo quy dinh, chiém dung tién dong
BHXH, BHYT, BHTN, BHTNLD, BNN (sau day goi la tron dong) do co quan BHXH két luan



thanh tra chuyén nganh dong BHXH, BHYT, BHTN, co quan thanh tra nha nudc c6 tham quyén
két luan tr ngay 01/01/2016 thi ngoai viéc truy thu sé tién phai dong theo quy dinh, con phai truy
thu so tién 1ai tinh trén soO ti€n, thoi gian tron dong va mirc 1ai suat cham dong nhu sau:

- Toan bo thoi gian trbn dong trude ngay 01/01/2016, duge tinh theo mirc 13i sudt cham
dong ap dung doi véi nam 2016,

- D6i v6i thoi gian tron dong tir ngay 01/01/2016 tro di, duge tinh theo mire 13i sudt cham
dong ap dung doi véi tirng nam ap dung tai thoi diém phat hién tron dong.

- Trudng hop don vi dé nghi truy thu cong ndi thoi gian tir 06 thang tr¢ 1én kém két luan
thanh tra cuia co quan BHXH hoéc co quan thanh tra hodc Quyét dinh xir Iy vi pham hanh chinh
clia co quan c6 tham quyén.

b) Truy thu do diéu chinh ting tién lvong di dong BHXH, BHTN, BHTNLD, BNN cho
ngudi lao dong: trudng hop sau 06 thang ké tir ngay nguoi c¢6 tham ky quyét dinh hoic HPLD
(phu luc HPLP) nang bac lwong, nang ngach lwong, diéu chinh ting tién lwong, phu cip thang
dong BHXH, BHTN, BHTNLD, BNN cho nguoi lao dong moéi thyc hién truy dong BHXH,
BHTN, BHTNLD, BNN thi sO tién truy thu BHXH, BHTN, BHTNLD, BNN dugc tinh bao
gom: so tlen phai dong BHXH, BHTN, BHTNLD, BNN theo quy dinh va tién 13i truy thu tinh
trén sd tién phai dong.

6.3. Lai suét tinh 14i cham déng tai thoi diém tinh 13i (%), xac dinh nhu sau:

- B6i v6i BHXH bit buoe, BHTN, BHTNLD, BNN, tinh bang 02 1an mirc 13i suat dau tu
quy BHXH binh quan nam trude lién ké theo thang do BHXH Viét Nam cong bo.

- Béi véi BHYT, tinh bang 02 lan muc 14i suét thi truong lién ngan hang ky han 9 thang
tinh theo thang do Ngan hang Nha nudc Viét Nam cong bo trén Céng Thong tin dién tir ciia
Ngan hang nha nudc Viét Nam ciia nam trude lién ké. Truong hop 1i suét lién ngan hang nam
trude lién ké khong co ky han 9 thang thi 4p dung theo mtc 14i suat ctia ky han lién trude ky han
9 thang.

6.4. Cong thuc tinh 13 duoc quy dinh tai Diéu 37 va Diéu 38 cia Quyét dinh 595/QP-
BHXH.

7. Quy dinh quan ly thoi gian dong BHXH, BHYT, BHTN

7.1. Nguoi lao dong khong lam viéc va khong huong tién luong tir 14 ngay lam viéc tro
Ién trong thang (truong hop thuc hién ché d6 lam viéc 26 ngay/thang) thi khong dong BHXH
thang do6. Thoi gian nay khong dugc tinh dé huong BHXH.

7.2. Nguoi lao dong nghi viéc huong ché d6 6m dau tir 14 ngay lam viéc trd 1én trong
thang theo quy dinh cua phap luat vé BHXH thi khong phai déng BHXH, BHYT, BHTN,
BHTNLD, BNN nhung van dugc hudng quyén loi BHYT.



7.3. Nguoi lao dong nghi viée huong ché d6 thai san tir 14 ngay 1am viéc tré 1én trong
thang thi don vi va nguoi lao dong khong phai dong BHXH, BHTN, BH TNLD- BNN, thoi gian
nay duogc tinh 1a thoi gian dong BHXH, khong dugc tinh 1a thoi gian dong BHTN va dugc co
quan BHXH dong BHYT cho nguoi lao dong;

a) Truong hop HPLD hét thoi han trong thoi gian ngudi lao dong nghi viéc huong ché do
thai san thi thoi gian hudng ché do thai san tir khi nghi viéc huong ché do thai san dén khi
HPLD hét thoi han dugc tinh 1a thoi gian dong BHXH; thoi gian nghi viéc huong ché do thai
san sau khi HDLD hét thoi han khong duoc tinh 1a thoi gian dong BHXH.

b) Thoi gian huong ché do thai san cta nguoi lao dong chdm dut HPLD, HDLV hoac
thdi vige trudce thoi dieém sinh con hodc nhan con nudi dudi 06 thang tudi khong duge tinh 1a thoi
gian dong BHXH.

¢) Truong hop lao dong nit di 1am trude khi hét thoi han nghi sinh con theo quy dinh thi
thoi gian huong ché do thai san tir khi nghi viéc dén khi di lam trude khi hét thoi han nghi sinh
duoc tinh 1a thoi gian dong BHXH, ké tir thoi diém di lam trude khi hét thoi han nghi sinh con
thi lao dong nit va don vi phai dong BHXH, BHYT, BHTN, BHTNLD, BNN.

d) Trudng hop ngudi cha hodc ngudi truc tiép nuéi dudng, nguoi me nhd mang thai ho,
nguoi cha nho mang thai hd hoac nguoi tryc tiep nudi dudng hudng ché do thai san ma khéng
nghi viéc thi nguoi lao dong va don vi van phai dong BHXH, BHYT, BHTN, BHTNLD, BNN.

7.4. Nguoi lao dong ngumg viéc theo quy dinh cua phap luat vé lao dong ma van duoc
hudng tién luong thi ngm‘):i lao dong va don vi thuc hién dong BHXH, BHYT, BHTN,
BHTNLD, BNN theo muec tién lwong nguoi lao dong duge hudng trong thoi gian nging vie.

8. Quy dinh vé cap va quan 1y so BHXH

8.1. Nguoi lao dong khi tham gia BHXH ma chua dugce cap so BHXH c6 trach nhiém lap
To khai cung cap va thay doi thong tin nguoi tham gia BHXH, BHYT (Mau TK1-TS), ghi ma s6
BHXH va ké khai day du thong tin, chiu trach nhiém trudc phap luat vé thong tin da ke khai.

D(f)i vo1 nguoi tham gia chua duoc cap duoc mi sd BHXH (ké ca nguoi tham gia khong
nh¢d ma s6 BHXH): phoi hop co quan BHXH hodc Buu dién dé cap ma s6 BHXH.

Luu Y: Pon vi va ngueoi lao dong cé thé tra ciru md s6 BHXH, md h gia dinh cia nguoi
tham gia tai dia chi: https://bachiemxahoi.gov.vn/tracuu/Pages/tra-cuu-ho-gia-dinh.aspx.

8.2. Mdi nguoi lao dong chi duge cip mot s6 BHXH véi md s6 BHXH duy nhit trong
toan bo qua trinh tham gia d€ theo doi vi¢e dong va giai quyét cheé d0 BHXH, BHTN theo quy
dinh cua phap luat.

Truong hop mot ngudi cé tir 02 s6 BHXH tr¢ Ién thi phai chuyén toan bo s6 cho don vi
sau cung noi dang tham gia 1ap tha tuc gdp so6, nc€u c6 thoi gian dong BHXH, BHTN trung nhau
thi co quan BHXH thuc hi¢n hoan tra cho ngudi lao dong so tién don vi va nguoi lao dong da



dong vao quy huu tri, tir tudt va sd tién di dong vao quy BHTN (bao gém ca s6 tién thudc trach
nhi¢m dong BHXH, BHTN cuta nguoi st dung lao dong), khong bao gdm tién lai.

8.3. Nguoi lao dong co trach nhiém bao quan s6 BHXH theo quy dinh cta Luat BHXH
(nam 2014). Sau khi co quan BHXH ban giao t& roi s6 BHXH xac nhan qua trinh dong BHXH,
BHTN dén nim 2016 cho don vi str dung lao dong thi don vi ¢6 trach nhiém ban giao s6 BHXH
(bao gdm bia s6 BHXH va to roi s6 BHXH hodc s6 BHXH va to roi s6 BHXH) cho ngudi lao
dong.

Khi nguoi lao dong théi viée thi don vi lap hd so béo giam, can clr hd so giam co quan
BHXH s& in to roi xac nhan sb cua thoi gian tiép theo chuyén don vi dé tra nguoi lao dong
(ngudi lao dong khong phai ndp lai s6 cho co quan BHXH).

Luu y: Viéc khong cung cdp s6 cho co quan BHXH dé xdc nhdn qud trinh tham gia tiép
theo chi ap dung doi voi nguoi lao dong dang tham gia da dwoc co quan BHXH ra soat in to roi
den nam 2016 va ban giao cho nguoi lao dong quan Iy.

8.4. Nguoi lao dong bao luu qua trinh dong BHXH, BHTN cua don vi trudc sau do dang
ky tham gia ti€p, khi thoi viéc phai cung cap s6 BHXH dé€ xac nhan qua trinh tham gia ti€p theo.

8.5. Pbi véi don vi no tién dong BHXH, BHTN, BH TNLD-BNN, néu ngudi lao dong du
diéu kién huong BHXH hodc chidm dat hop dong lao dong, hop dong lam viéc thi don vi ¢6 trach
nhi¢ém dong du BHXH, BHTN, BHTNLD, BNN, bao gom ca tién 14i cham dong theo quy dinh,
co quan BHXH xé4c nhan s6 BHXH dé kip thoi giai quyét ché d6 BHXH, BHTN cho nguoi lao
dong.

Truong hop don vi chua dong du thi xac nhén s6 BHXH dén thoi diém da déng BHXH,
BHTN, BHTNLD, BNN. Sau khi thu hdi dugc sd tién don vi con no thi xac nhan bd sung trén sb
BHXH.

8.6. Truong hop don vi di chuyén trong dia ban tinh, don vi thay ddi tén khong thuc hién
xac nhan s6 BHXH.

9. Quy dinh vé cip va quan Iy thé BHYT

9.1. Thé BHYT c6 gia tri sir dung twong tmg s6 tién dong BHYT, thoi diém thé BHYT ¢6
gia tri sit dung ké tir ngay déng BHYT. Cac co s KCB khi tiép nhan thé BHYT ctia nguoi tham
gia dén kham bénh thuc hién tra ctru thong tin vé dit liéu thé BHYT trén céng tiép nhan dir liéu
hé théng thong tin giam dinh BHYT dé xac dinh gia tri str dung ctia thé BHYT.

9.2. Pon vi chdm dong BHYT tir 30 ngay trd 1én, thé BHYT hét gia tri st dung. Khi
nguoi lao dong phat sinh chi phi KCB trong thoi han thé¢ BHYT hét gia tri str dung, co quan
BHXH thuc hién thanh toan truc tiép chi phi kham chita bénh theo quy dinh sau khi don vi da
dong dii sb tién cham dong BHYT.



9.3. Nguoi tham gia BHYT thuong tra, tam tri ¢ thoi han hodc lam vi€e trén dia ban
tinh, thanh phd dugc dang ky kham bénh, chira bénh BHYT ban dau tai co s0 kham bénh, chira
bénh tuyén x4, tuyén huyén hodc twong duong; mot sé co s& kham bénh tuyén tinh hodc tuyén
trung wong dugc co quan BHXH théng bao hing quy tai trang thong tin dién tir
http://bhxhtphcm.gov.vn/.

9.4. Nguoi tham gia BHYT duoc thay d6i co s¢ dang ky kham chita bénh ban dau vao
thang dau quy.

9.5. Nguoi lao dong hudng ché d6 6m dau, thai san tiép tuc st dung th¢ BHYT da cép,
khong thuc hién d6i thé¢ BHYT. Déi véi ngudi lao dong nghi khong luong ma trong thoi gian d6
don vi lap ho so nghi huong ché do thai san thi ghi gia tri sir dung tur thang nghi thai san dén hét
gi tri str dung cua thé BHYT di cap.

9.6. Nguoi lao dong nghi 6m dau dai ngay hodc nghi huong ché do huu tri, thé¢ BHYT da
cap tiép tuc dugc sir dung dén hét thang don vi c6 bao giam. Co quan BHXH cin ctr danh sach
béo giam dé 1ap Danh sach ngudi chi tham gia BHYT (Mau D03-TS) theo dbi trong 6m dau dai
ngay hodc ddi tugng huong lwong huu, tro cap BHXH hang thang. Thé BHYT méi ¢6 gia tri str
dung tir ngdy dau cua thang ké tiép cua thang bao giam.

9.7. Khi ¢6 phat sinh giam nguoi lao dong, don vi phai kip thoi 1p danh sach bao giam
giri co quan BHXH qua hé théng giao dich dién tir ngay trong thang (tinh dén ngay cudi cung
ctia thang d6). Néu bao  giam sau ngay cudi cung cia thang giam thi phai phai dong hét gia trj the
BHYT ciia thang ké tiép va thé co gia tri sir dung hét thang d6. Co quan BHXH khong thu hoi
thé cac truong hop bao giam.

Vi du: Nguoi lao dong théi viée 28/07/2017, don vi bao giam vao ngay 01/08/2017 thi
dong BHYT hét thang 8/2017; khong dong BHXH, BHTN thang 8/2017.

9.8. Bon vi thong bao cho nguoi lao dong thoi viéc néu khong thudc dbi tugng tham gia
BHYT bat budc khac thi dang ky tham gia BHYT h¢ gia dinh d€ dugc kham chira bénh va dam
bdo quyén lgi tham gia 5 nam lién tuc theo quy dinh cua Luat BHYT.

Luu y: Néu dang ky gia han the truoe 10 ngay khi the cii hét gid tri sir dung thi thé BHYT
hé gia dinh ¢ gid tri tiép theo thé cil, tru’ong hop thé cii hét han khong qua 3 thang moi dang ky
tham gia thi thé BHYT h¢ gia dinh cé gid tri tie ngay dong tién.

9.9. Tir 01/09/2017 co quan BHXH sé& cap thé BHYT theo mi s6 BHXH.
10. Thoi han khai bao ho so

10.1. Pon vi c6 thé 1ap hd so phat sinh ting, giam, diéu chinh lao dong, tién lwong cua
thang vao tit ca cac ngay trong thang qua hé thong giao dich dién tir. Tuy nhién, dé thuan loi cho
cong tac theo ddi quan 1y hd so trudng hop giam hodc diéu chinh don vi co thé thyc hién mdi
thang mot 1an.



Vi du: Ho so thang 8/2017 thi 1ap ho so phat sinh tir ngay 01/08 dén ngay 31/08/2017.

10.2. Khi c6 phat sinh tang lao dong don vi phai kip thoi khai bao tang va th¢ BHYT c6
gia tri tu ngay khai bao ho so qua h¢ thong giao dich dién tir.

10.3. Khi c6 phat sinh giam thi don vi bdo giam tir ngay 01 thang sau, tuy nhién phai
dong gia tri th¢ BHYT cua thang sau. Truong hop dé khong dong bo sung gia tri thé thang sau
thi don vi c6 thé 13p ho so bdo gidm thang sau bat dau tir ngay 28 thang trudc, nhung sau khi bao
giam thi khong dugc bao phat sinh thang trudce.

Vi du: Nguoi lao dong thoi viéc ngay 31/07/2017.

- Néu don vi 13p ho so thang 8/2017, don vi béo gidm ngudi lao dong tir thang 8/2017
vao ngay 01/08/2017 thi phai dong bo sung gia tri th¢ BHYT thang 8/2017 va the dugc st dung
den 31/08/2017.

- Néu don vi 1ap ho so thang 8/2017, don vi bao giam nguoi lao dong tir thang 8/2017
vao ngay 28/07/2017 thi chi dong BHXH, BHYT, BHTN BH TNLD-BNN dén thang 07/2017 va
duoc st dung thé BHYT dén 31/07/2017.

Luu y: Sau khi 14p hé so thdng 8/2017 thi khong duoc 1ap hé so thang 07/2017 trong cac
ngay con lai cua thang 07/2017.

11. Biéu miu tham gia BHXH, BHYT, BHTN, BH TNLD-BNN
11.1. Té khai cung cdp va thay déi thong tin ngwoi tham gia BHXH, BHYT (TK1-TS)

Do nguoi lao dong lap: K€ khai cac thong tin nguoi tham gia BHXH, BHYT, BHTN va
thanh vién H gia dinh khi nguoi lao dong khong c6 s6 s6 BHXH hodc ma s6 BHXH.

Mi s6 BHXH tra céu tai https://baohiemxahoi.gov.vn/tracuu/Pages/tra-cuu-ho-gia-
dinh.aspx

Thoi gian 1ap: khi c6 phat sinh
11.2. Té khai cung cdp va thay déi théng tin don vi tham gia BHXH, BHYT (TK3-TS)

Do don vi 1ap: Ké khai cac th(:)ng tin cua don vi khi dang ky tham gia BHXH, BHYT,
BHTN va khi don vi c6 y€u cau thay doi thong tin.

Thoi gian 1ap: khi c6 phat sinh
11.3. Bdng ké thong tin (DO1-TS)

Do don vi lap: tong hop ho so, giéy to ciia don vi, nguoi tham gia 1am cén cir truy thu
BHXH, BHYT, BHTN, BHTNLD, BNN; cap lai, doi, di€u chinh ndi dung da ghi trén s6 BHXH,



th¢ BHYT guri kém Danh sach lao dong tham gia B~HXH, BHYT, BHTN, BHTNLD, BNN (Mau
D02-TS) hoac To khai tham gia BHXH, BHYT (Mau TK1-TS).

Thoi gian 1ap: khi c6 phat sinh.

11.4. Danh sach lao dgng tham gia BHXH, BHYT, BHTN, BH TNLP-BNN (Mdu
DO02-TS)

Do don vi Iap: dé dang ky; truy thu, diéu chinh dong BHXH, BHYT, BHTN, BHTNLD,
BNN; cap s6 BHXH, th¢ BHYT d6i voi nguoi lao dong thudc don vi.

Ghi day du ma s6 BHXH, truong hop khong c6 mi s6 BHXH thi 1ap To khai TK1-TS
néu tai muc 11.1.

Thot gian 18p: khi c6 phat sinh trong thang (thoi gian lap ho so thang 8/2017 tir ngay
01/08/2017 den 31/08/2017).

11.5. Théng bdo két qua d@éng BHXH, BHYT; BHTN, BH TNLD-BNN (Mdu C12-TS)

o Do Co quan BHXH laflp: can ctr sO liéu Mau D02-TS, DOZa-TS, Mau C12-TS thang tru('rg
lién ke, dir liéu trong phan mém quan ly thu va cac chung tir nop tién trong thang cua don vi dé
lap Thong bao két qua dong BHXH, BHYT, BHTN, BH TNLD- BNN (Mau C12-TS)

Thot gian 1ap: Co quan BHXH lap hang thang va théng bao cho don vi truéc ngay 15 cua
thang sau. Khi nhan dugc thong bao don vi kiém tra, doi chiéu néu phat hién chua dung thi cung
co quan BHXH doi chi€u so liéu.

Cac don vi S}"I dung lao dong tai TP. Hb Chi Minh duoc co quan BHXH cung cép mau
C12-TS co chir ky s0 tai trang thong tin dién tur http://c12.bhxhtphcm.gov.vn.

- Cac don vi vao dia chi néu trén tao tai khoan ngudi dung, dang ky bang chit ky sb dién
tor con hi¢u luc cua don vi dé tai va nhédn mau C12-TS vé (Luu y: Pon vi c¢6 thé st dung chir ky
sO dién tur cua tat ca cac nha cung cap da dugc phap luat cong nhan).

- Tai li¢u huong dan su dung, dang ky tai khoan va nhan C12-TS tai vé tai dia chi
http://tinyurl.com/bhxhtphcm-c12.

Céc don vi can nhan m?m C12-TS c6 ky tén dong dau cua co quan BHXH thi c6 thé gui
de nghi cu thé thang yéu cau dé co quan BHXH chuyén qua duong Buu dién.

Ngoai ra, Co quan BHXH sé chuyén thong bdo mau C12-TS qua dia chi email cua don vi
da dang ky vdi co quan BHXH qua hé thong giao dich dién tir (cac don vi can cung cap dia chi

email phap nhan dé bao mat thong tin, han ché cung cép dia chi email ca nhan)

11.6. Théng bdo két qua déng BHXH, BHYT; BHTN, BH TNLD-BNN (Mdu C13-TS)



Can clr vao danh sach tham gia va két qua dong BHXH, BHYT, BHTN, BH TNLD-BNN
cua nam trudc co quan BHXH thong bdo tinh hinh dong BHXH, BHYT, BHTN, BH TNLD-
BNN cho nguoi lao dong biét trén cong thong tin dién tir tai dia chi:
https://baohiemxahoi.gov.vn/tracuu/Pages/tra-cuu-dong-bao-hiem.aspx

(Pinh kém cac biéu miu).

Van ban nay c6 hiéu lyc tir ngay ky, cac quy dinh trudc day trai Quyét dinh 595/Qb-
BHXH cua Tong Giam doc BHXH Vi¢t Nam déu bi bai bo./.

KT. GIAM POC
Noi nhign: PHO GIAM POC

- Nhu trén;

- BGD BHXH TP (dé biét);
- Céc phong churc nang;

- BHXH Q-H;

- Website BHXH TP;

- Luu: VT.

Nguyén Thi Thu



Méiu TK1-TS
(Ban hanh kém theo Qb s6: 595/Qb-BHXH ngay
14/4/2017 cia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc lap - Tu do - Hanh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOIL, BAO HIEM Y TE
Kinh ULz coeeiieee e

I. Phén ké khai bit budc

[02]. Ngay, thang, nam sinh: ...../......./ ...... [03]. Gidi tinh: ........ooooiiiiiiiiii s
[04]. QUOC HICH «ov e [05]. DAN LOC: +vveeneee e aee e
[06]. Noi dang ky gidy khai sinh: [06.1]. X& (phudng, thi trin): .........ovvvieeeeieeiiiennnnn,
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ................. [06.3]. Tinh (Tp): «vvvvenaneannnn.
[07]. Dia chi nhan hé so: [07.1]. S nha, dudng phd, thAn XOM: .....vvvivvviiee e,
[07.2]. Xa (phuong, thi tran): ............. [07.3] Huyén (quan, thi xa, Tp thudc tinh): ..........
........................................... [07.4].Tinh (TP): vt e e e e e e,
[08]. Ho tén cha/ me/ ngudi giam ho (ddi véi tré em diedi 6 tudi): ............coevevieiiiiieeannn
IL. Phan ké khai chung

[09]. Ma s6 BHXH (d4 CAp): .....vvvvvvvvveevnnnnnnn.. [09.1]. SO dién thoai lién hé: ................
[09.2]. S5 CMND/ HO chiéu/ The CAN CUHGC: ..vvvvveeeeiee e eee e eee e e ee et e eee e
[10]. M2 56 ho gia dinh (8 CAP): +.v...vveerr e e eee e et e et e e e

(trwong hop chiea ¢é ma hé gia dinh thi ké khai b6 sung Phu luc dinh kém to khai)



[11]. Mtrc tién dong: .....o.vvvvvveeeernnene, [12]. Phuong thitc dong: .......covviiiiiiiiennes

[13]. Noi dang ky kham bénh, chita benh ban AU .....ovve et

[14]. Noi dung thay d01, YU CAU.......vv . eeeieeiieceeee e e ettt et e e e e e e e e e e e e ee e,
[15]. HO SO KEM theO (NEU CO): v eevve e iee et e et et e e et et e et e e e e e e e e
XAC’NHAN CUA DON VI 7 T6i cam doan nhiing noi dung k¢ khai la ding
(chi ap dung doi voi nguoi lao dong thay doi ho, va chiu trach nhiém trude phép ludt vé nhiing
tén dém, tén; ngay, thang, nam sinh) noi dung da ke khai
............ ngay ....... thang ...... nam ..........
Nguoi ké khai

(Ky, ghi ro ho tén)



Phu luc: Thanh vién hg gia dinh

Hovatén chU hO: ..ocooiii e S6 dién thoai (néu
070 )

86 56 ho khau (hodic 0 tam tra):............... e, Dia chi: Thén (ban, to dan
phd) ...oovvvvviiiiiie ... Xa (phuong, thitran) ...l Huyén (quén, thi xa, Tp
thudc tinh): ... Tinh (Tp):
X Mbi 2

o Mai s Ngay, Giéi| Noi cip gidy |quan hé S? C,MND,/ Ghi

Stt| Ho va tén thang, | L .. . [Thé can cwérc/ .
BHXH [ . = 2’ |tinh khai sinh v6i chi A bk chu
nam sinh hé HO chiéu
B 1 2 3 4 5 6 7

A
1
2
3
4

(Ghi chu: Nguoi ké khai co thé tra ciru Md sé BHXH va Ma hé gia dinh tai dia chi:
http://baohiemxahoi.gov.vn)

T61 cam doan nhiing ndi dung ké khai la diing
va chiu trach nhiém trudc phap luit vé nhitng
ndi dung da ké khai
........... , Ngay ....... thang ...... nam ..........
Ngwoi ké khai
(Ky, ghi ro ho tén)



Méu TK3-TS
(Ban hanh kem theo QP so.: 595/Q0P-BHXH ngay
14/4/2017 cua BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HOQI CHU NGHIiA VIET NAM
------- Déc lap - Tu do - Hanh phic

TO KHAI
PON VI THAM GIA, PIEU CHINH BAO HIEM XA HOI, BAO HIEM Y TE
Kinh Uiz oo
0 <) e 01 1 V4 S PP
[02]. M SO QOM VI: et e e e et e e e e e e e e,
[03]. M SO thUS: ..ot et e e e e e et ettt et e e e aae s

[04]. Dia chi dang ky Kinh doanh: .........oiie i e e e e

[06]. Loai hinh GO Vii .u ittt e ettt e et et e e e et e e et e et e e
[07]. S6 G180 thoal ..vvvvvreeeeiiee e [07]. Pia chi email .............ccovveivnnnnnnnn,
[08]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh: ................ccoeeeeeeiiiiiiineeene..n.
[09.1]. SO:.ee i e 5 109.2]. NOT CAP: .vveevr e e eee e e ee e
[10]. Phuwong thire déng khac: [10.1]. 03 thang mot 1an. o [10.2]. 06 thang mot 1an o

[11]. NOi dung thay d0i, YBU CAU ... ...veeeiseeeiiseeeeee it e e eee e ee e e e e e e e e e e e

[12]. HO SO KEM theO (8T CO): ..ot eeeiie eee e et e e et e e et e e e e e e e e e e e et e e e eae e

............ ngay ....... thang ...... nam ...........
Thu truwdng don vi
(Ky, ghi ré ho tén)



Maiu D01-TS
(Ban hanh kém theo QD sb: 595/QP-
BHXH ngay 14/4/2017 caa BHXH Viét
Nam)

CONG HOA XA HQI CHU NGHIA VIET NAM
Péc 1ap - Tu do - Hanh phuc

BANG KE THONG TIN

(KEM TNEO (2) vttt it it e e e e e e e et e e e e e et e e e e e e e aneaneaes )
M sé Tén, h?gu Ngay |Ngay van| Co quan | Trich |Trich lugc ndi
TT| Ho va tén loai van| ban | bancé |ban hanh|yéu vin|dung can tham
BHXH . van R ‘A < 12 - .
ban bin hanh [ hiéu lwe | vin ban | ban dinh
1 2 3 4 5 6 7 8 9 10

Pon vi cam két chiju trach nhiém trude phap luat vé kiém tra, ddi chiéu, lap bang ké va luu triv hd
so cua nguoi lao dong./.

Ngay ....... thang ...... nam ...........
Thu truwdng don vi
(Ky, ghi r6 ho tén va dong dau)



TN QON Vi: ceeeee e Miu D02-TS
(Ban hanh kém theo OP sé.: 595/0D-BHXH ngay 14/4/2017
MAAON VI: ceneeieiiii i cua BHXH Viét Nam)

Piachi: .o

DANH SACH LAO B(;)NG THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN

R Y/ 2 thang .......... nam......
Tw .
Tién lwong thang, | pén Shhﬂl
nam | thang,
CAp bic, chi hi nam
< A ap bac, chirc vu, chirc £
DA Ma so : A s Phu cap
STT Ho va tén BHXH danh ngh-eA:, noi lam
viec Hé R R ]
sb/Mire| _[ThamTham p, | Cac
Chirc| nién [ nién |~z * [Khoan
lrong x| cap 2
vu | VK [nghe lwon bo
(%) | (%) [ sung
A B C 1 2 3 4 5 6 7 8 9 10
| [Tang
1.1 [Lao dong
x Pho Chanh thanh tra S& 50
1 |Nguyén Thi A 123456789 A 4,74 10,40 19% 06/2015/09/2015(11/Qb-
So A
2 [Nguyén Vin B Thanhtravién S A | 3,33 5% 06/2015(09/2015 12/5(39_




S6 A

.2 [Tién luong

1 [Nguyén Vin C 0222333333

4,98

0,40

29% 02/2015

09/2015

Cong ting

Il [Giam

I1.1|Lao dong

1.2 Tién luong

" Khac

Cong giam

Tong s6 SO BHXH dé nghi cAp: ......vvooeiiviiiiiee e
Téng s6 the BHYT d& nghi CAp: «..oovvveeenneieiiiiieeeeeeeee

Nguwoi 1ap biéu
Ky, ghi ro ho tén

Ngay ....... thang ... ... nam ... ......
Don vi
Ky, ghi ro ho tén, dong dau




