BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc 1ap - Tu do - Hanh phuc

S6: 707/BHXH-CNTT Ha Ngi, ngay 11 thang 3 nam 2019

Vv tao ldp gidy chimg nhdn nghi viéc hréng BHXH

Kinh gtri: Bao hiém x3 hoi céc tinh, thanh phd tryc thudc trung wong.

Bao hiém x4 hoi (BHXH) Viét Nam di bd sung chirc ning cho phép cic co sd
kham bénh, chita bénh (KBCB) tao lap gidy chimg nhan nghi viéc huéng BHXH theo
quy dinh tai phu luc 7, Thong tu 56/2017/TT-BYT ngay 29/12/2017 cua B Y té trén
Cong tiép nhan dir liéu Hé thong thong tin gidm dinh bao hiém y t¢ (BHYT)
(https://gdbhyt.bachiemxahoi.gov.vn). BHXH Viét Nam dé nghi Giam doc BHXH céc
tinh, thanh phé tryc thuc trung wong chi dao Phong Cong nghé thong tin chi tri, phdi
hop v6i phong Ché ¢6 BHXH va phong Giam dinh thyc hién:

- Tiép tuc hudng dan cic co s6 KBCB thyc hién ding ky mau diu, mau chir ky sir
dung trén gidy chimg nhan nghi viéc huong BHXH (theo Phu luc 8, Théng tu
56/2017/TT-BYT) trén Cong tiép nhan dir liu Hé thong thong tin giam dinh BHYT theo
hudng dan tai cong vin s6 5451/BHXH-CNTT ngay 27/12/2018.

- Huéng dan cic co s¢ KBCB tao lap glay ching nhén nghi viéc huéng BHXH
(Phu luc 7, Thong tu 56/2017/TT-BYT) trén Cong tiép nhan dit liéu Hé thong thong tin
giam dinh BHYT (chi tiét theo hwéng dan tai Phuc luc giri kém).

Trong qua trinh thuc hién, néu c6 phét sinh vudng méc, dé nghi Bao hiém xa hoi
cac tinh, thanh pho truc thudc trung wong béo céo kip thoi vé Bao hiém xa hdi Viét Nam
(Trung tam Cong ngh¢ thong tin) dé xem xét, giai quyet./.

KT. TONG GIAM POC
Noi nhin: PHO TONG GIAM POC

- Nhu trén;

-Bo Y té;

- B6 Lao dong-Thuong binh va Xa hoi;

- Téng lién doan lao dong Viét Nam;

- UBND cac tinh, thanh phd;

- Téng Giam dbc (dé b/c);

- Céc Pho TGD; A N P
-SoY té, S6 Lao dong-Thuong binh va X hoi; Tran Dinh Ll@ll
- Cac don vi truc thuoc BHXH Viét Nam;

- Luu: VT, CNTT.



PHU LUC

HUONG DAN TAO LAP GIAY CHUNG NHAN NGHI VIEC HUONG BAO HIEM
, XA HOI
(Giri kém theo cong vin sé6 T07/BHXH-CNTT ngay 11/03/2019)

Lwu y: Cdc co s¢ kham bénh, chita bénh (KBCB) bat budc phdi ding ky quyén
cap gidy chirng nhdn nghi viéc hwéng BHXH véi co quan BHXH theo hudng dan tai cong
van sé6 5451/BHXH-CNTT ngay 27/12/2018 ciia BHXH Viét Nam va dwoc co quan
BHXH quan 1y phé duyét méi dwoc phép sir dung chirc nang cdp gidy chimg nhdn nghi
viéc hwong BHXH.

1. Tao lap Gidy chirng nhan nghi vi¢c hwong BHXH

- Buéc 1. Ping nhap Cong tiép nhan dit liéu Hé thong thong tin giam dinh BHYT
(Cong GDBHYT) tai dia chi https://gdbhyt.baohiemxahoi.gov.vn bang tai khoan va mat
khau di duoc Bao hiém xi hoi Viét Nam cip.
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- Buéc 2. Chon chirc ning Cép chiing tir > Gidy chirng nhin nghi viéc hwéng
BHXH
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Man hinh s€ hién thi ra nhu sau:



i' Qb iy Rl e bR 1A e O i B ok

T s sk oaa elen (i i

B SAEH QULY EHIHE FHLY Was RS s B

Vengiy [paEiing «  Cde gy rhOdanE

i W] gy Db ] 28 rgay
e o E2A130H B2
- u-.-._n:-;l_.;;?: T Dy o TE ] ]

oL H Trangi o Thi - 2010

Figurd ek nghé

Fgay chimg

Trong do:

+ Tir ngay, dén ngay: Khoang thoi gian tim kiém dif liéu.

+ Tim kiém: Thuc hién tim kiém theo dir liéu nhép vao.

+ @ : Tim kiém

+ o : Tao gidy chimg nhan nghi viéc huong BHXH.

+ Xuat Excel: Hb trg xudt dit liéu tim kiém dugc (hién thi phia dudi) ra file excel.

+ Import miu 07: Cap nhat gidy ching nhan nghi viéc huong BHXH tir file mau.

+ Click chudt phai dé sira, in, x6a mot ban ghi dugc chon.

- Buéc 3. Tao lap gidy chimg nhan nghi viéc huéng BHXH.

Cach 1. Nhdp truc tiép:

- Buée 1.1, Chon nit © dé ta0 gidly chimg nhan nghi viée huong BHXH. Khi do,
man hinh s€ xuat hién nhu sau:
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Trong do:
+ Ma chirng tir: Ma chung tr
+ 86 KCB: S6 phiéu kham chita bénh.

+ M3 sb BHXH: Ma sé BHXH cua nguoi duoc cap gidy ching nhén nghi viée
huong BHXH. Néu nhap ma s6 BHXH dung Cong GDBHYT s€ cung cap day du thong
tin Ma thé, Ho tén, Ngay sinh, Gidi tinh, Don vi chuan theo dir liéu do Co quan BHXH
quan ly.

+ Ma thé: Ma th¢ BHYT ctia nguoi dugc cip gidy chimg nhan nghi viéc hudng
BHXH.

Néu nguoi duge cip gidy ching nhan nghi viéc huong BHXH khong nho ma 50
BHXH, chi mang theo th¢ BHYT, co s¢ khdm chita bénh cling c6 thé lay ma thé nhap
vao truong Ma thé.

Néu nguoi duoc cip gidy ching nhan nghi viéc huong BHXH khong nhé ma so
BHXH, khong mang thé BHYT, co s¢ kham chira bénh co thé hd tro tra ciru ma sb
BHXH  trén Cong thong tin BHXH Vigt Nam tai dia chi
https://baohiemxahoi.gov.vn/tracuu/Pages/tra-cuu-ho-gia-dinh.aspx.

+ Chuén doan diéu tri: Nhap chuin doan va phuong phép diéu tri.
+ Tir ngay: Ngay bat dau duoc nghi.
+ Pén ngay: Ngay két thac sé ngay dugc nghi

,, + S6 ngay nghi: Toéng sqé ngay dugc nghi (Coéng GPBHYT s€ tw dong tinh toan
hién thi goi y, ngudi dung cd thé diéu chinh lai khi co6 trir ngay nghi 1€, nghi tuan,...)

+ Ho va tén cha: Ho tén cha (Ddi v6i tré e dudi 7 tudi)
+ Ho va tén me: Ho tén me (D6i véi tré e dudi 7 tudi)
+ Thi trwéng don vi: Nhap ho tén thu truéng don vi.

+ Nguoi hanh nghé: Chon nhan vién y té trong danh muc nhan vién y té (Lay
thong tin theo danh muc nhén vién y té khai bao tai Danh muc nhan vién y té cua co s0,
xem chi tiét cap nhat tai muc 2. Cip nhat Danh muc nhén vién y té)

+ Ngay cap chirng tir: Chon ngay cip ching tir cho ngudi bénh.

- Buée 1.2. Chon Luu dé luu lai hodc chon Luwu & In dé luu va in
Cach 2: Nhdp vao bang file Excel:

- Buéc 2.1. Chon Import méu 07
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- Bwoe 2.2. Man hinh s€ hién ra nhu sau:

FILE IMPORT

Blinh dang .xis hodc xlsx Chon van ban Tai tAp tin excel méu tai ddy

- Buoc 23 Co s KBCB chon Chgn vian ban dé chon file excel~ mau OZ dé
import vao hé thong. Trong truong hop co sé KBCB chua co file excel mau co6 thé tai

ngay trong chirc ning nay (Tai tip tin excel mAu tai diy)
- Buoc 2.4. Chon Luu.

2. Cap nhat Danh muc nhén vién y té

- Buéc 1. Chon chirc nang Danh muc -> Danh muc khac tai CSKCB -> Danh

muc nhan vién y té nhu hinh sau:
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Hién thi man hinh nhu sau:
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- Buéc 2: Chon biéu tuong € , man hinh s& hién thi nhu sau:
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- Chon Thém méi/Cap nhét nhin vién y té: dé nhap truc tiép cc nhan vién y té
lam viéc tai co s KBCB.

- Chon Nhép dir li¢u tir Excel: dé thém méi cac nhan vién y té lam viéc tai co so
KBCB tir mot file excel ¢6 san, man hinh hién thi nhu sau:
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Luu y: Chon Tdi file mdu va hwéng din nhip nhén vién y té tai ddy dé tdi file

- Budc 4: Chon 9 dé luu thong tin d3 nhap.
Sau khi cap nhat danh myc nhan vién y té, tai man hinh Danh muc nhan vién y

té, chon de tim kieém nhan vién y t€. Man hinh s¢ hién thi nhu sau:
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+ Sira Click '« dé sira truong tir ngay dén ngay cap nhap
+ X6a: Click T dé x6a danh muc nhan vién y té

+ Xuit excel: Click & dé xuét ra file excel danh muc nhan vién y té.
3. Cap nhat Danh muc khoa phong

- Buwéc 1: Vao menu chon Danh muc -> Danh muc tai CSKCB -> Danh muc
khac tai CSKCB -> Danh muc khoa phong
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Man hinh hién thi nhu sau:
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- Bugc 2: Chon biéu tuong L+ , man hinh s& hién thi nhu sau:
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Trong do:
+ Tich chon M& BYT & hién thi ma bao hiém y té, ma khoa va tén khoa.

+ Tir ngay: Mac dinh ngay hién tai @
+ Pén ngay: Mic dinh 1 31/12/2050
- Buée 3: Chon & dé luu thong tin da nhap.

Sau khi cap nhat danh muc khoa, tai man hinh Danh muc khoa, chon dé tim kiém
nhén vién y t&. Man hinh s€ hién thi nhu sau:
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Trong do:

+ Swua Click ' dé sta truong tir ngdy dén ngdy cap nhp (chi cho phép sira tén
khoa va dén ngay)

+ X06a: Click T ¢é xoa khoa.

+ Xuét excel: Click % dé xuét ra file excel danh muc khoa.



