BAO HIEM XA HQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc lap - Tu do - Hanh phic

So: 2888/ BHXH-BT
V/v huéng din viéc hoan thién dit liéu thanh vién HGD; kinh phi
hd trg UBND x4 1ap danh séch va viéc tham gia BHYT HGD

Ha Noi, ngay 03 thang 8 nam 2018

Kinh giri: Bao hiém x4 hoi cac tinh, thanh phé truc thuéc Trung wong.

Thuc hién Luat sb 46/2014/QH13 ngay 13/6/2014 cua Quédc hoi stra ddi, bo sung mot sb
diéu cua Luat bao hiém Y té; Nghi dinh s6 105/2014/ND-CP ngay 15/11/2014 cua Chinh phu quy
dinh chi tiét va hudng din mot sé diéu cua Luat bao hiém y té (BHYT); Thong tu lién tich sd
41/2014/TTLT-BYT-BTC ngay 24/11/2014 cua lién B Y té, BO Tai chinh hudng dan thuc hién
BHYT; Céng vin s6 5510/BYT-BH ngay 03/8/2015 ctua Bo Y té vé viéc chi dao 1ap danh sach
d6i tuong tham gia BHYT; Cong vin s6 4691/BTC-HCSN ngay 23/4/2018 ctia B Tai chinh va
Cong vin s6 3349/BYT-BH ngay 13/6/2018 cua Bo Y té vé hudéng dan vudng mic trong thuc
hién cap kinh phi chi hd trg UBND xi 1ap danh sach d6i twong tham gia BHYT; Quyét dinh sd
595/Qb-BHXH ngay 14/4/2017 cua Téng Giam déc Bao hiém xa hoi (BHXH) Viét Nam ban
hanh quy trinh thu BHXH, BHYT, bao hiém thét nghiép, bao hiém tai nan lao dong, bénh nghe
nghiép; quan ly s6 BHXH, th¢ BHYT (Quyét dinh 595/Qb-BHXH); Tlep theo Cong van so
3799/BHXH-BT ngay 28/8/2017 cua BHXH Viét Nam veé viéc hoan thién, cap méd s6 BHXH cho
ngudi tham gia BHXH, BHYT; Dé tiép tuc cai cach thii tuc hanh chinh, tng dung cong nghé
thong tin trong quan 1y cac nghi¢p vu ctia Nganh va hoan thién co s¢ dir liéu thanh vién ho gia
dinh (HGD), BHXH Viét Nam huéng dan viéc hoan thién dit liéu thanh vién HGD va kinh phi
hd tro UBND x4 lap danh sach nhu sau:

1. Cap nhit ting, giam doi twong tham gia BHYT

1.1. Lap danh sach ting, giam d6i twong tham gia BHYT

a) UBND cap xa

- Hang thang, khi c6 phat sinh tang, giam d6i twong tham gia BHYT 'UBND gép xa lap
Danh sach nguoi chi tham gia BHYT (Mau D03-TS) ban hanh kém theo Quyét dinh s6 595/Qb-
BHXH guri co quan BHXH.

- Nhan kinh phi hd tro viéc 1ap Mau D03-TS tir co quan BHXH theo quy dinh.

b) BHXH cap huyén

- Nhén hd so th’UB‘ND céip xe} chuyén dén, thuc hién cap nhat tang, giém ddi tuong tham
gia BHYT, xac dinh so tién dong, cap thé¢ BHYT theo quy trinh hudng dan tai Quyét dinh so
595/Qb-BHXH.

- Cap phat, thanh quyét toan kinh phi hd trg viéc 1ap Mau D03-TS theo quy dinh.



1.2. Xac dinh dbi twong hd trg kinh phi cho UBND x4 lap danh sach ngudi chi tham gia
BHYT

a) Truong hop nguoi dang tham gia BHYT ¢ mét nhom dbi tuong duge chuyén sang
tham gia BHYT theo doi twong khac déu do UBND cap x4 1ap danh sach tang va danh sach giam
thi chi dugc tinh mdt lan cho doi tugng nay.

Vi du: UBND xd A ldp danh sach giam 10 nguoi thugoc HGD nghéo dang tham gia
BHYT, sau do UBND xa A ldp danh sdch tang 10 nguoi nay sang doi twong tham gia BHYT
thuoc HGD cdn ngheo thi UBND xad A chi dwoc tinh 10 nguoi trong danh sach tang, giam.

b) Truong hop ngudi tham gia BHYT theo Quyét dinh phé duyét clia co quan c6 thim
quyén (quy dinh tai Diém b Khoan 3 Piéu 3 Théng tw s 25/2016/TT-BLDTBXH ngay
26/7/2016 cua Bo LDTBXH) cua nam trude duge tiép tuc phé duyét va tham gia BHYT nam sau
va mot s trudng hop Quyét dinh phé duyét ciia co quan c6 thim quyén ban hanh cham dan dén
ngudi tham gia BHYT bi gidn doan mot khoang thoi gian nhat dinh, duoc x4c dinh nhu sau:

- Trudng hop cung mot dbi tuong nhung lam thay d6i danh sach d6i twong tham gia
BHYT trong nam thi UBND xa duoc ho tro kinh phi 1ap danh sach.

Vi du: Nam 2016, Xa A la xa thuoc vung kinh té - xa héi dac biét khé khan theo Quyét
dinh s6 204/0P-TTg. Nam 2017, do Quyét dinh s6 204/Q0D-TTg hét hiéu e tir ngay 31/12/2016
nén thang 1/2017, UBND xd A ldp danh sdch tham gia BHYT trong dé giam doi tuwong nguoi
sinh song ¢ viing cé diéu kién kinh té - xd hoi dac biét kho khan; dén ngay 28/4/2017, Thii tuong
Chink phii ¢6 Quyét dinh s6 582/0P-TTg tiép tuc cong nhdn xd A la xd thude ving kinh té - xa
hoi dac biét kho khan, khi do UBND xd A ldp danh sach dzeu chinh tham gia BHYT trong dé bo
sung doi twong nguoi sinh song ¢ viing c6 diéu kién kinh té - xa hoi dac biét khé khan thi UBND
xd A dwoce hé tro kinh phi lap danh sach hai lan cho mét doi tuong.

- Truong hop cing mot dbi tugng nhung khong lam thay d6i danh sach tham gia BHYT
trong nam thi UBND xa khong dugc ho trg kinh phi 1ap danh sach.

Vidu: Thang 1/2017, UBND xa B ldp danh sach tham gia BHYT trong do c6 ong Nguyen
Vin A thuée hd nghéo, thang 3/2017, sau khi ¢6 Quyét dinh cua cap 6 tham quyén, ong Nguyén
Van A khong thuoc ho nghéo ma thuoc ho can ngheo va UBND cap xa lap danh sdach tham gia
BHYT moi trong do ong Nguyen Van A thuoc ho can ngheo. Theo do, UBND xd B chi duoc
huéng kinh phi hé tro- mét lan khi ldp danh sdch doi véi éng Nguyén Van A.

¢) Trudng hop ddi twong tham gia BHYT quy dinh tai Piém a, ¢ Khoan 4 va Khoan 5
Piéu 1 Thong tu s6 41/2014/TTLT-BYT-BTC, UBND cap xi lap danh sach ting, giam nhung
cac dbi trong nay dang ky tham gia BHYT tai Pai 1y thu BHXH, BHYT thi UBND x4 van duoc
hd tro kinh phi 1ap danh sach ting, giam theo quy dinh tai Khoan 2 Diéu 4 va Diéu 19 Thong tu
s6 41/2014/TTLT-BYT-BTC.

, Vi du: Nguoi thupe HGD cin nghéo, HGD nong nghiép, lam nghiép, ngu nghiép c6 mirc
song trung binh va HGD tham gia BHYT va dwoc Dai ly thu ldp danh sach cap the BHYT. Tuy



nhién, UBND cdp xd ¢é ldp danh sach ting, giam cho cdc doi twong nay thi van dwoc xdc dinh
la doi twong tang, giam dwoc chi UBND cap xa ldp danh sach.

1.3. N6i dung chi, mirc chi cho UBND x3 va hd so thanh, quyét toan

Thyc hién theo hudng dan tai Cong vin s6 3529/BHXH-TCKT ngay 16/9/2015 cuia
BHXH Vi¢t Nam vé viéc chi ho trg cho UBND xa 1ap danh sach tham gia BHYT trén dia ban.

2. Cap nhit bién dong thanh vién HGD tham gia BHYT (goi chung 1a HGD) do
chet, tach, nhiap ho khau

2.1. Lap danh sach bién dong thanh vién HGD do chét, tach, nhap ho khéu
a) UBND cap xa

’ - Truéce ngay 05 hfing tl}éng;, khi thanh vién HGD chét, tach, nhap ho khéu 1ap Danh sach
bién dong thanh vién HGD (Mau s6 01-BD) gui co quan BHXH thong qua Buu dién.

- Ky x4c nhan vao Bién ban ban giao (Mau s6 02-BD) theo quy dinh.
- Nhan kinh phi hd tro viéc lap Mau s6 01-BD tir co quan BHXH thong Buu dién.
b) Co quan Buu dién

- Nhan Mau s6 01-BD tir UBND cap xa va thyc hién viéc ra soat, doi chieu véi ho so
dam bao chinh xac.

- Trong thoi han 5 ngay, hoan thanh viéc ra soat, cap nhat dﬁy du, kip thoi va chinh xac
Mau s6 01-BD vao phan mém quan ly HGD:

+ Truong hop thanh vién HGD di c¢6 trong dit lieu HGD thi thyc hién ra soat va diéu
chinh vao dir liéu HGD.

+ Truong hop thanh vién HGP chua c6 trong dir liéu HGD thi thyc hién cap nhat day du,
chinh xac thanh vién HGD vao dit licu HGD.

- T6 chirc ban giao, nghiém thu viéc ra soat, 1ap, cap nhat Mau s6 01-BD:; ky xac nhan
vao Mau so6 02-BD theo quy dinh.

- Nhén kinh phi ho trg viéc lap, cap nhat danh sach bién dong thanh vién ~HGD tr co quan
BHXH gié chi cho UBND cap xa lap danh sach; chi cho viéc cap nhat dit liéu Mau s6 01-BD vao
phan mém quan ly HGD.

¢) BHXH cap huyén



- Huong dan, kiém tra, nghiém thu va cdp, thanh quyét toan kinh phi 1ap, cap nhat danh
sach bién dong thanh vien HGD theo quy dinh.

‘ - Ky hop ddng véi co quan Buu dién dé thuc hién cac ndi dung theo quy dinh tai tiét a, b
diém 2.1, khoan 2 Cong van nay.

2.2. Xéc dinh d6i twong hd tro kinh phi cho UBND cép x4 lap danh sach bién dong thanh
vien HGD

Déi tuong hd tro kinh phi cho UBND cip xa 1ap danh sach bién dong thanh vién HGD
gdm ddi twong dang tham gia BHYT va chua tham gia BHYT khi chét, tach, nhap ho khau.
Trudng hop thanh vién HGD di dwoc UBND cép xa lap phét sinh giam vao Mau D03-TS do
chét thi khong duoc hd tro kinh phi khi 1ap Mau s6 01-BD.

Vidy: UBND xa A lap danh sdch giam 10 nguoi thugc ho gia dinh nghéo dang tham gia
BHYT theo Mau D03-TS, trong do co Ong Nguyén Van B giam chét. Sau d6 UBND xd A tiép tuc
ldp Ong Nguyen Van B vao Mau sé 01-BD. Khi dé, UBND xd A chi dwoc hé tro 1 lan kinh phi
khi Idgp Mdu DO3-TS.

2.3. Chi hd tro UBND xa 1ap danh sach bién dong thanh vién HGD

a) Muc chi: Thuc hién theo huéng dan tai Cong vin s6 3529/BHXH-TCKT ngay
16/9/2015 ciia BHXH Viét Nam vé viéc chi hd trg cho UBND xa 1ap danh sach tham gia BHYT
trén dia ban do BHXH Vi¢t Nam thong bao hang nam trén co sé du toan dugc Thu tudng Chinh
phi1 phé duyét. Truong hop thanh vién HGD dang tham gia BHYT chét ma da duge UBND cap
x4 lap danh sach phat sinh giam va duogc chi hd tro theo quy dinh tai diém 1.3, khoan 1 Cong vin
nay thi khong dugc hd tro kinh phi theo noi dung nay.

b) H6 so thanh toan

- Danh séach bién dong thanh vién HGD MaAu sb 01-BD;

- Bién ban ban giao, nghiém thu (Mau kém theo).

¢) Thanh, quyét toan giita co quan Buu dién va UBND xi

- Can ctr hé so thanh toan do co quan Buu dién chuyén CNIén theo quy dinh, co quan
BHXH chuyén kinh phi cho co quan Buu dién dé thuc hién chi ho tro cho UBND cap xa lap
Mau s6 01-BD.

- Can cir s6 ngudi tang, giam trén danh sach, dinh mirc chi theo quy dinh, Co quan Buu
dién thuc hién thanh toan day du, kip thoi kinh phi chi ho trg UBND xa 14p danh sach bién dong

thanh vién HGD tham gia BHYT theo phuong thirc thanh toan chuyén khoan hodc chi truc tiép
bang tién mat.



- Chu tich Uy ban nhén dén x4, phuong, thi trin quyét dinh viéc quan 1y va sir dung
khoan kinh phi nay.

2.4. Chi cap nhat bién dong thanh vién HGD vao co s¢ dir licu HGD.

_a) Muc chi: Thyc hién theo dinh mttc quy dinh tai Phu luc ban hanh kém theo Cong van
nay gom 05 budc:

- Chi phan loai, ra soat hd so, thu thap thong tin;

- Chi nhép théng tin bd sung;

- Chi thdm dinh thong tin b sung;

- Chi kiém tra, chuan héa dit liéu;

- Chi t6 chirc nghiém thu, ban giao.

b) Cac mirc chi quy dinh tai Cong van nay 1a mire chi toi da duoc ap dung trong viéc tinh
toan chi phi dé thué cac cé nhan, t6 chuc bén ngoai (khong bao géom can by, cong chirc trong co
quan, don vi va cac td chuc tryc thudc) thuc hi€n nhitng cong viéc li€n quan dén cap nhat bién
dong thanh vién HGD vao co so dit ligu.

2.5. Thanh toan gitra co quan BHXH va co quan Buu dién

a) Noi dung chi

’ - Chi hd tro UBND x4 1ap danh sach tang, giam d6i twong tham gia BHYT va Danh sach
bién dong thanh vién HGD.

- Chi cap nhat bién dong thanh vién HGD vao co s¢ dir liéu HGD.

- Chi phi in 4n mau biéu: Thanh toan theo khdi lugng nghiém thu thuc té, chi phi thuc té
va gia ca tai dia phuong.

- Chi phi chuyén phat: Thuc hién muc cude chuyén phét theo quy dinh hién hanh.
b) HO so, thi tuc thanh toan

- Gidy dé nghi thanh toan;

- Hop ddng, thanh Iy hop dong (Mau kém theo);

- Hoa don tai chinh;

- Bién ban ban giao, nghiém thu (Mau kém theo).



¢) Thu tuc thanh, quyét toan

- Can ctr vao Hop dong giita co quan Buu dién va co quan BHXH va sau khi nhan du hd
so ching tir theo quy dinh tai Tiét b néu trén, co quan BHXH chuyén kinh phi cho co quan Buu
dién.

- Céc ndi dung chi tai Tiét a néu trén duoc tong hop va quyét toan vao chi phi quan 1y
BHXH, BHYT, BHTN cua don vi (muc 6750, tiéu muc 6799, muc 7000, tiéu muc 7003 Muc luc
ngan sach chi phi quan Iy cia Nganh BHXH ban hanh kem theo Quyét dinh s6 298/QD-BHXH
ngay 25/2/2016 ctia Tong Giam déc BHXH Viét Nam ban hanh quy ché chi tiéu noi bo va trich
lap cac quy dbi v6i cac don vi thugc hé thong BHXH Viét Nam).

3. Tham gia BHYT theo HGD

3.1. Khi tham gia BHYT theo HGP phai bat budc thuc hién theo dung quy dinh tai
Khoan 5, Piéu 1 Thong tu 41/2014/TTLT-BYT-BTC. Cén cu dir liecu HGD thuc hién viéc ra
soat, xac dinh thanh vién HGD tham gia BHYT theo HGD dam bao day du, chinh xac dé giam
trir mtrc déng BHYT theo quy dinh.

3.2. Vigce thu, cap thé BHYT thuc hién theo quy dinh tai Quyet dinh so 595/Qb-BHXH ,
Quyét dinh s 888/QD-BHXH ngay 16/7/2018 vé viéc stra ddi, bd sung mot s6 diéu quy trinh thu
BHXH, BHYT, bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép, quan ly sO
BHXH, th¢ BHYT ban hanh kém theo Quyet dinh s6 595/QD-BHXH cia Tong Giam ddc
BHXH Vi¢t Nam va cac van ban hudng dan khac dang con hiéu luc dé thuc hién.

4. To chirc thye hién
4.1. BHXH Viét Nam
a) Cac don vi thugc BHXH Viét Nam

- Trung tdm Cong nghé thong tin: Xay dung, phan cap st dung cac chirc ning phin mém
theo quy trinh hudng dan tai Cong van nay dé cac don vi to chirc thuc hién.

- Ban Thu: Kiém tra, don doc, giam sat cac noi dung hudng dan tai Cong van nay. Kip
thoi bao cdo, phdi hop cac don vi thao g kho khin, vudng mic trong qua trinh t6 chirc thuc
hién.

- Vu Tai chinh - K& toan: ’Kiém tra, huong dan viéc sir dung va thanh quyét toan cac
khoan kinh phi theo quy dinh. B6 tri nguén kinh phi trong du toan chi phi quan ly BHXH,
BHYT, BHTN hang nam.

b) BHXH cap tinh/huyén

- ,Tham muu UBND cép tinh/huyén tiép tuc quan tam, chi dao, hudéng dan kiém tra
UBND cap xa trong viéc 1ap danh sach bién dong thanh vién HGD.



- Trlen khai, huéng dan day du, kip thoi cac ndi dung tai Cong van nay; kip thoi tham
muu, dé xudt va giai quyét nhimg kho khin, vudng mic trong qua trinh t6 chire thuc hién.

- Hang nam, BHXH céc tinh, thanh phé cin cir vao cic ndi dung chi va mic chi hudéng
dan tai Cong van nay dé xay dung du toan kinh phi thuc hién; tong hop vao du toan chi phi quan
ly BHXH, BHYT, BHTN cua don vi va gai BHXH Viét Nam theo dung quy dinh. Can ctr du
toan kinh phi dugc giao, Gidm dbc BHXH tinh thuc hién phan bd kinh phi cho céc don vi tryc
thudc.

4.2. Téng Cong ty Buu dién Viét Nam

- Huéng dan Buu dién cap tinh/huyén phéi hop chit ché voi BHXH cap tinh/huyén va
UBND cép xa thuc hién cac ndi dung hudng dan tai Cong van nay.

- Chuan bi day du dicu kién vé co so vat chat, nhan lyc dé thuc hién cac nhiém vu.

Trong qua trinh thyc hiép néu c¢6 vudng méc kip thoi bao cao BHXH Viét Nam dé xem
xét, gidi quyet.

KT. TONG GIAM POC
Noi nhin: PHO TONG GIAM POC

- Nhur trén;

- B0 Tai chinh, B Y té;

- Téng Giam dbc (dé b/c);

- Cac Pho TGD;

- Téng Cty Buu dién Viét Nam;
- Cac don vi truc thudc;

- Luu: VT, BT (10b). Tran Dinh Li€¢u



Méu s6 01-BD
(Ban hanh kém theo Cong van so: 2888/BHXH-
BT ngay 03/8/2018 cia BHXH Viét Nam)

UBND tinh/ thanh phé: ...................
UBND huyén/ quan/ thi xa: ................
UBND x4/ phuong/ thi tran: ...............

DANH SACH BIEN PONG THANH VIEN HQ GIA PINH

H9 va tén chu ho: PRI S6 s6 ho khau (hoac s6 s6 tam 1300}
So dién thoai lién hé (n€ucd): ....c.oovvviiiiiiiiinin...
bia chi: Thén (Ban, TO AN PhO): oo Xa (Phuong, Thi
132111
Huyén (Quéan, Thi x3, Thanh phd truc thudc t1nh) ......................................................
Tinh (Thanh phd): .
Ngay Méi |[S6 CMDN/,
R Mi sé | thang | Giéi | Noi ding ky gidy | quan | thé cin | Ghi
St Hovatn g | nam [tinh|  khaisinh  |hg véi| cwoe/hg | cha
sinh chi ho| chiéu
A B 1 2 3 4 5 6 7
Nguoi 1ap biéu Ngay ... thang ...

UBND xi/ phuwong/ thi tran
(ky, déng ddu va ghi ré ho ten)



HUONG DAN LAP

Danh sach bién dong thanh vién hd gia dinh (MAiu s6 01-BD)
a) Muc dich: ké khai déy dﬁ: chinh xac toér} bd thélph Viﬁl’l hd gia dinh trong gé) ho khau hodc sb
tam tr(, thanh vién sinh, chét, nhap, tach s6 ho khau, s6 tam tru 1am co s¢ dé quan ly, theo doi
nguoi tham gia BHYT.
b) Trach nhiém lap: UBND xa.
¢) Thoi gian 1ap: tir ngdy 01 dén ngay 05 hang thang.
d) Can cu lap: thanh vién ho gia dinh sinh, chét, nhap, tach s6 hd khau hodc sb tam tri.
d) Phuong phap lap:
* Phan thong tin chupg: ghi dﬁy du ho va tén chu ho; gI}i s6 sO hcf) khéu (hoac sb sO tam tra); $6
dién thoai lién h¢ (n€u cd); ghi rd dia chi; thon (ban, to dan pho); xa (phuong, thi tran); huyén

(quan, thi x3, thanh phd thudc tinh); tinh (thanh phd).

Truong hop ho gia dinh chi ¢6 gidy tam tra thi van thuc hién ké khai nhung ghi rd cum tir “gidy
tam tri” vao cot ghi chu.

* Chi ti€u theo cOt:
- Cot A: ghi s6 thir tur tir 1 dén hét cac thanh vién trong ho gia dinh.

- Cot B: ghi day du ho va tén cua ting ngudi trong s6 ho khau (trir nhitng ngudi tam vang) hodc
s0 tam tra (bao gom chu hd va cac thanh vién trong ho).

- Cot 1: ghi ma s6 BHXH (trudng hop khong c6 ma sé BHXH thi dé trong).

- COt 2: ghi day dil ngay sinh, thang sinh va ndm sinh nhu trong gidy khai sinh hodc chimg minh
thu, hd chiéu, thé can cudc.

- Cot 3: ghi gidi tinh ciia cac thanh vién trong ho (néu 13 nam thi ghi tir “nam” hodc néu 1 nit thi
ghi tir “nit”).

- Q@t 4: ghi 10 tén xa (phuong, thi trén); huyén (quan, tl}j xﬁ,,thémh phé thudc tinh); tinh, thanh
pho6 noi dang ky khai sinh. Truong hop chua duoc cap gidy khai sinh thi ghi nguyén quan
(truong hop sat nhap, chia tach dia gidi hanh chinh thi ghi theo tén dia danh tai thoi diém ké
khat).

- Cot 5: ghi moi quan hé véi chit ho (12 vo, chong, con, chau...).



- Cot 6: ghi 15 loai ddi tugng dang tham gia BHYT (Vi du: huu tri, tré em duéi 6 tudi, hoc sinh,
sinh vién, tham gia BHYT theo hd gia dinh ...).

- Cot 7: ghi sb ching minh nhan dén, thé can cudc, ho chiéu (trudng hop chua duge cap thi dé
trong).

- Cot 8: ghi 10 1y do tang, giam dbi thanh vién ho gia dinh (sinh, chét, nhép, tach s6 ho khau, s6
tam tra).

e) Sau khi hoan tat viéc ké khai, UBND xi ky, doéng ddu va ghi 1 ho tén.



Mau s6 02-BD
(Ban hanh kém theo Cong van so: 2888/BHXH-
BT ngay 03/8/2018 ctia BHXH Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN GIAO NHAN
HOom nay, ngay thang nam tqi tru so UBND xa/phwong/thi AN .o . , cdc don vi c6 lién
quan thyc hi¢én ban giao Mau so 01-BD duoc chuyén tu UBND UBND xd/phuong/thi tran
ceeeee s eeee eee 1. V@ Bueu dién huyén/quan/thanh pho ......... ... ........ dé thuc hién cap nhdt vao co
so dir liéu.
Thanh phan tham gia:
I. BHXH HUYEN/QUAN/THANH PHO
ONG/BA ... Chlrc VU i,
ONG/BA ... Chltc VU: .o,
I1. BUU PIEN HUYEN/QUAN/THANH PHO
ONG/BA ... (ACRNTIN S, oY
ONG/BAI ... Chlirc VU e
I11. UBND XA/PHUONG/THI TRAN
OngBi N O NEF... A 2 - Chlitc VU ..o
ONG/BAI ... Chlirc VU .o,

Cac don vi ¢6 tén cung tién hanh xac nhan ban giao M:?lu ) 01-BD va s6 liéu tir UBND
xa/phuong/thi tran dén Buu dién huyén/quéan/thanh pho, cy thé nhu sau:

I. SO LUQNG MAU SO 01-BD KE KHAI MOI HQ GIA PINH
= SO TUONE MAU SO 01-BD: ... vt e e e e e e e

- S6 lwong Nhan khau trén MaAu s 01-BD: ....oivvniis et e et e e e,



I1. SO LUQNG MAU SO 01-BD KE KHAI BIEN PONG THANH VIEN HQ GIA PINH
- SO TUENE MAU SO 01-BD: ...t it e e e e e
- S6 lugng Nhan khau ting trén Mau s6 01-BD: ... ...cooviiueiiiiee e e,
- S6 lugng Nhan khau giam trén MAu s6 01-BD: ......uvviiiiiiiiii i e
Céc don vi nhét tri théng qua sd liéu néu trén.

Bién ban duoc 1ap vao hoi ......... gid cung ngay, dugc 1ap thanh 03 ban c6 gia tri nhu nhau, moi
bén gilr 01 ban./.

UBND xa/phwong/thi trz“iq Buu dién huyén/quén/tp BHXH huyén/quan/tp
(Ky, ghi ro ho tén va dong dau) (Ky, ghi ro ho tén va dong dau) (Ky, ghi ro ho tén va dong dau)



Mau s6 03-BD
(Ban hanh kém theo Cong van s6: 2888/BHXH-
BT ngay 03/8/2018 cia BHXH Vi¢t Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

HOP PONG THUE, KHOAN CONG VIEC
SO: /HPGKCV
- Cdn cit vao B6 ludt ddn sw s6 33/2005/QHH11 ngay 14/06/2005;
- Cén cir vao Ludt Thwong mai s6 36/2005/QHHI1 ngay 14/06/2005;

- Can cur Nghi dinh so ...... ... cua Chinh phu quy dinh churc nang, nhiém vu, quyén han va co cau
to chirc cia Bao hiém xa hoi Viét Nam;

- Cdn cit vao kha ndng va nhu cdu cua hai bén;

Hom nay, ngay .....thang .....ndm ..., tal .................. , chiing t6i gom co:

BENA: .o ... SR Y . . SN ... .......
Paidi€n:. ..o Chlrc VU o,
Piachi:............. ... .. ¥....... .. YU . . ..........................
Tait KhOan: ... i 172 P
DI th0aI: oo
BRI Y. ... A NP ... ...................ccccoeeeeeiennnnnennenerenanns
Paitdin:. ... Chlrc vu: ..o
Daa CI: Lo
Tait Khoan: ..ot 17}

DN th0a0: Lt



Hai bén cting nhau ban bac thong nhét ky két hop dong thué, khoan cong viéc véi nhitng didu
khoan sau:

Piéu 1: Noi dung hop dong

Bén A d@)ng y giao cho bén B nhén thyc hién: ..., , VO1 cOng viée
cu thé nhu sau:

Piéu 2: Tién do thwe hién cong viée
- Ngay bt ddu: Ngay ..... thang .....ndm ......
- Ngay hoan thanh: Ngay ..... thang ....... nam ........

Dieu 3: Dia diém thuc hién cong viéc

Piéu 4: Yéu ciu chit lwgng cong viée

- Ké khai Danh sach bién dong thanh vién ho gia dinh (Mau s6 01- -BD) dam bao day du, chinh
xac thong tin khi thanh vién ho gia dinh c6 b1en dong trén s6 ho khau, so tam tra, gidy khai tir va
cac gidy td ¢6 lién quan, nhu: chét, nhap, tich s6 ho khau, s6 tam trd.

- Ban giao Mau s6 01-BD dam bao day du, kip thoi theo quy dinh.

- Cap nhat day du, chinh xac thong tin ké khai trén Mau s6 01-BD vao phian mém quan 1y do co
quan BHXH cung cap.

(Dé nghi Trung tam Cong nghé thong tin va Ban Thu tham gia vé ndi dung ndy)...... ... ...



Diéu 5: Thi lao v hinh thirc thanh todn

- Bén A s& tra thu lao cho Bén B dé thyc hién céc c6ng viéc néu tai Piéu 1 Hop dong thué,
khoan cong vige nay. Tong muc thi lao (43 bao gdm VAT, thué thu nhap) 1a: ..................
VND. (Bang chif: ......coovvveeiiieeeeii, );

- Sau khi Bén A chuyén cho Bén B céc tai liéu, chung tir, biéu miu, co s dir lidu va cac phan
mém can thiét (néu c6) dé Bén B tién hanh cong viéc thi Bén A s& tam tng cho Bén B ...% tong

gia tri hop dong twong Gng s6 tEN 1A: ... .ooueiie e, VND;

- Tién thu lao con lai Bén A sé& thanh toan cho Bén B sau khi hoan thanh cong viéc theo Hop
dong.

Piu 6: Quyén va nghia vu ciia Bén A

- Yéu cau bén B thuc hién dam bao yéu cau vé thoi gian va chat luong cong viée nhu da ky két
tai Hop d@)ng. Dugc yéu cAu bén B thuc hién khéc phuc, stra chita hodc thuc hién lai cong viée
néu khong dam bao chét luong theo yéu cau.

- X4y dyng ban mé ta cong viéc, ban hudng dan cach thyc hién dé ban giao cho bén B.

- Tap huan, huéng dan cu thé cach thyc hién cac cong viéc cho bén B dé bén B thuc hi¢n cong
viéc.

- Ban giao gidy to, tai li¢u, bi€u mau, co s¢ di lieu hodc ho trg cai dat phan mém (néu cd) cho
bén B dé thuc hién cong viéc.

- Puoc yéu cau bén B bao céo tién do thuc hién cong viéc dinh ky hodc dot xuat.

- Thuc hién viéc tam ing, thanh toan tién thu lao cho bén B theo dlng thoa thuén tai Hop d@)ng.
- T6 chitc nghiém thu, danh gia két qua, chat luong cong viéc ma bén B thuc hién.

- Thyc hién tiép nhan két qua cong viée dd dugc nghiém thu do bén B ban giao.

- Bao cao truc tiép v6i don vi quan 1y cép trén vé tinh hinh thuc hién, nhitng vudng mic, sai
pham trong qua trinh thyc hién dé phdi hop giai quyét.

Diéu 7: Quyén va nghia vu cia Bén B



- Nghién ctru k¥ noi dung ban mé ta cong viéc, ban huéng dan cach thuc hién cong viéc ma bén
A ban giao, yéu cau v¢ thoi gian va chat lugng do bén A yéu cau dé hiéu rd cong viée phai thyc
hién, cach thirc thuc hién.

- Pugc yéu cau bén A ban giao ban mo ta cong viéc, hudng dan cu the cach thyc hién cong viée,
ban giao giay to, tai liéu, co s& dit liéu hoac ho trg cai dat phan mém (néu cd) dé thuc hién cong

viéc.

- Thuc hién cac cong viéc néu tai Diéu 1 Hop dong thué, khoan cong viée nay dam bao thoi
gian va chit luong theo yéu cau cta bén A.

- Puoc bén A tam tng, thanh toan thu lao theo thoa thuén tai Hop dong.

- Phan 4nh nhimg vuéng mic, kho khan trong qua trinh thyc hién voi bén A dé phéi hop cing
giai quyét.

- Bao c4o dinh ky, dot xuit vé tinh hinh thyuc hién céng viéc theo yéu cau ctia bén A.

- Phéi hop véi bén A to chirc nghiém thu, danh gia chat lugng cong viéc va ban giao két qua
cong viéc.

- Thuc hién khic phuc, 1am lai nhitng cong viéc khong dam bao yéu ciu chit luong ma bén A
yéu cau.

- Bén B phai thyc hién dong, ndp cac khoan thué (néu c6) véi nha nudce theo quy dinh hién hanh.
Pi¢u 8: Trach nhiém vat chét trong viéc thue hién hop dong

- Néu bén nao thuc hién khong ding theo hop dong, khong dung voi thoa thuan vé chit lugng,
tién do cong viéc, thoi han thanh toan thi bén vi pham phai chiu phat hop dong theo quy dinh cta

phép luat.

- Néu bén B thuc hién cong viéc khong dam bao yéu cau ky thuat, chat luong phai stra chita va
lam lai.

- Viéc vi pham hop dong ciia cac bén ma gay thiét hai vat chat cho phia bén kia thi bén vi pham
phai chiu trach nhiém bdi thuong thiét hai gia tri thyc té.

Piéu 9: Diéu khoan chung

- Hai bén cam két thi hanh nghiém chinh cac diéu khoan cta hop dong nay.



- Moi tranh chp phat sinh trong qua trinh thuc hién hop dong s& duoc giai quyét trude tién
thong qua thuong luong. Trudng hop khong thuong lugng dugce thi tranh chap s& do Toa 4n c6
tham quyén giai quyét.

Piéu 10: Hiéu luc hop dong

- Hop dong duogc thanh 1ap 02 ban, mdi bén giit 01 ban c6 gia tri phap 1y nhu nhau.

- Hop dong nay c6 hiéu lyc ké tir ngay ky va duoc thuc hién ngay sau khi Bén B nhan dugc tién
tam rng.

PAI DIEN BEN A PAI DIEN BEN B



Mau s6 04-BD
(Ban hanh kém theo Cong van so: 2888/BHXH-
BT ngay 03/8/2018 cia BHXH Vi¢t Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN THANH LY HQP PONG

Can cir vao Hop dong thué, khodn cong viéc so: .......... ky ngay .../.../... gitta ............... vd

IMA SO THUE: ettt e e

3 13 01 016

VA SO HNUG: e
D 353 01 110 v

Hai bén théng nhat ky Bién ban thanh 1y Hop dong thué, khoan cong viée sb: ........ Ky ngay
.../.../... vo1 ndi dung sau:

Piéu 1: Bén B da tiénhanh .............occceeieeii cho Bén A theo Hop dong thué, khoan cong
viéc sO: ......... ky ngay .../.../...

Piéu 2: Gia tri hop dong va phuong thirc thanh toan:
- ..... PN . Y Bén A dong y thanh toan cho Bén B mtic phi nhu sau:

+ Gia tri hop dong:



+ Bang chir:

Piéu 3: Bén A déng y thanh toan toan bo s6 tién trén cho Bén B theo nhu quy dinh tai Piéu 2
ctua Bién ban nay.

Hai bén théng nhat thanh 1y Hop dong thué, khoan cong viéc sb: ........ ky ngay .../.../... gilta
........... 17Z:

Bién ban thanh 1y nay dugc 1ap thanh 02 ban mdi bén gilt mot ban va co gi tri phap 1y nhu nhau.

PAI DIEN BEN A PAI DIEN BEN B



Mau s6 05-BD
(Ban hanh kém theo Cong van so: 2888/BHXH-
BT ngay 03/8/2018 ciia BHXH Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

BIEN BAN NGHIEM THU
Hop ddng sb: ...........

Hom nay, ngay ... thang ... nam 20... ti .................. , Cac bén tham gia xdc nhdn khoi lwong
nhdp dit liéu tr Mau so 01-BD, cu thé nhu sau:

I. P6i twong xic nhin:
Khéi lwong nhap di liéu vao phan mém tir Mau sé 01-BD.

II. Thanh phan tham gia x4c nhan:

1. BEN A:
mONE/BA: i Chltc VU .o
“ONE/BA: i Chlitc VU «oviii
2. BEN B:
SONG BA: i Chltc VU: ..o
S ONG/BAL L Chllc VU: oo,

III. Thoi gian xac nhan:

- Bat du: ... gio ... ngay ... thang ... nam ...

- Két thuc: ... gio ... ngdy ... thang ... nam ...

- Dia di8m XAC NHAN: «..eenee s et

IV. Can cir va pham vi xac nhéan:

S CAN CHHOP QONE ..ot

-Can c BI€n bAN DAN IA0 ...t



- Can ctr khoi lugng cong viéc cap nhat cuthe: ...
- Can cur vao vi¢c kiém tra, ki€ém soat chat lugng cap nhat dir li€u: ...t

V. X4c nhén vé chét lwong nhép di liéu vao phin mém tir Mau s6 01-BD

- Tong s6 Mau s6 01-BD: ........... Mau, trong do:

+ S6 Mau cap nhat chinh xac: .......... Mau.

+ S6 Mau cap nhat khong chinh xéc: .......... Mau.

- Tong s6 nhan khau trén Mau s6 01-BD: .......... nhan khau.

+ S6 Nhan khau cap nhat chinh xéc: ........... Nhan khau.

+ S6 Nhan khéau cap nhat khong chinh xac: ............. Nhan khau.

(Phu luc: Tong hop nhdp dit liéu tir Mdu s6 01-BD trén dia ban kém theo).
VL Y Kkién cac bén tham gia xic nhén:

6.1. Y kién ciia Bén A:

6.2. Y kién ciia Bén B:

Céc bén tryc tiép tham gia xac nhan chiu trach nhiém trude phéap luat vé ndi dung bién ban nay.

Bién ban dugc 1ap thanh 02 (hai) ban, c6 gia tri nhu nhau: Bén A gilt 01 (mdt) ban; Bén B gitr 01
(mot) ban.

PAI DIEN BEN A PAI DIEN BEN B
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)



Phu luc: Tong hop nhép dir liéu tir Mau s6 01-BD trén dia ban

(Kém theo Bién ban xdc nhén khoi lwong nhép dir liéu tir Mau sé 01-BD ngay .../...1....)

Stt

Tén Tinh/huyén

Téng s6 Mau sb
01-BD

Téng s6 nhan
khau trén Mau
s0 01-BD

Téng s6 nhan
khau tang

Tong so nhan
khau giam

© |00 N |[o |o1 | I |-

TONG CONG




BAO HIEM XA HOI VIET NAM

DPINH MUC CHI NHAP CO SO DU LIEU NGUOI THAM GIA BHXH, BHYT
(Ban hanh kem theo Cong van so 2888/BHXH-BT ngay 03 thang 8 nam 2018 cua Bao hiém xa

hoi Viet Nam)
PVT: Pong
Budc 1
Budc 2 Budce 3
(10%DM)| -0 dazo | Buwéc4 | BuécS
-phan  [37eDM):3S%DMY: | 5o pam:k10%DM):
\ . , . s Nhap Tham .2 ‘n
Truwon D;n,h mirc loz,u,‘ra thona tin kdinh thon KleEn tra, [ Nghiém
STT| Chitieu | gdir | thida foathdse| o9 ' (0! E8lchudn hoa| thu, ban
ligu | (@dng) | thuthap | o unE .| ditlidu | giao (chi
~ < [(tinh theo | sung (chi o o 4
thong tin | 2 .x . .% . (chitinh 1| tinh1
- s0 lan bien| tinh1 |[;x . A A
(ghl tl‘nh 1 dong) An/hd ) 1an/ho so) |1an/ho so)
lin/hd so)| 9"
2=1x 3=1x 4=1x 5=1x 6=1x
A B ¢ 1 10% | 35% | 35% | 10% | 10%
Phan I. Nhip thong tin chung
15 < (n)
1 [Ho vatén <50 375 37.50 131.25 131.25 37.50 37.50
2 [S6 dinh danh |(n) < 15 300 30.00 105.00 105.00 30.00 30.00
S6
CMND/h6
chi¢u/thé can
3 fudce (n) <15 300 30.00 105.00 105.00 30.00 30.00
Ngay, thang,
4 nam sinh (n) <15 300 30.00 105.00 105.00 30.00 30.00
5 |Gidi tinh (n) <15 300 30.00 105.00 105.00 30.00 30.00
6 [Dan tdc (n) <15 300 30.00 105.00 105.00 30.00 30.00
7 Quéctich |(n)<15 300 30.00 105.00 105.00 30.00 30.00




Noti sinh cap
giay khai

8 kinh lan dau 0.00
8.1 [Xa, phuong |(n) <15 300 30.00 105.00 105.00 30.00 30.00
8.2 Quén, huyén |(n) <15 300 30.00 105.00 105.00 30.00 30.00
Tiqh, thanh
8.3 pho (n) <15 300 30.00 105.00 105.00 30.00 30.00
9 [Than nhan 0.00 0.00 0.00 0.00 0.00
Cha/Me¢/Ngu |15 < (n)
9.1 [oi giam ho <50 375 37.50 131.25 131.25 37.50 37.50
Thén nhén |15 < (n)
9.2 khac <50 375 37.50 131.25 131.25 37.50 37.50
Dia chi noi
10 fcu tra 0.00
10.1|X4a, phuong |(n) <15 300 30.00 105.00 105.00 30.00 30.00
10.2/Quén, huyén |(n) < 15 300 30.00 105.00 105.00 30.00 30.00
Tiqh, thanh
10.3|pho (n) <15 300 30.00 105.00 105.00 30.00 30.00
Dia chi lién
11 hé
11.1]Xa, phuong |(n) <15 300 30.00 105.00 105.00 30.00 30.00
11.2/Quan, huyén |(n) < 15 300 30.00 105.00 105.00 30.00 30.00
Tiqh, thanh
11.3jphd (n)<15 300 30.00 105.00 105.00 30.00 30.00




Noi dang ky [15 < (n)
12 [KCB ban dau| <50 375 37.50 131.25 131.25 37.50 37.50
IMa va tén
don vi quan |15 < (n)
13 lly <50 375 37.50 131.25 131.25 37.50 37.50
Thoi han st
dung thé
14 BHYT (n) <15 300 30.00 105.00 105.00 30.00 30.00
Thoi gian
tham gia lién
15 ftuc (n) <15 300 30.00 105.00 105.00 30.00 30.00
Tong s6 Phan I 6,975 697.5 2,441.3] 2,4413 697.5 697.5
Phan I1. Nhap bo sung thong tin vé qua trinh tham gia BHXH, BHYT
Tt thang
1 nam (n) <15 300 30.00 105.00 105.00 30.00 30.00
Dén thang
2 [nam (n) <15 300 30.00 105.00 105.00 30.00 30.00
3 [Dién giai
3.1Madonvi |n)<15 300 30.00 105.00 105.00 30.00 30.00
3.2 [Téncongty |(n) > 50 450 45.00 157.50 157.50 45.00 45.00
3.3 [Chtic danh ~ [(n) > 50 450 45.00 157.50 157.50 45.00 45.00
4 |Can cu dong
4.1 [Luong (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cép chirc
4.2 vu (n) <15 300 30.00 105.00 105.00 30.00 30.00




Phu cap tham
4.3 hién nghé¢ [n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip khu
4.4 vuc (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip trach
4.5 Inhi¢m (n)<15 300 30.00 105.00 105.00 30.00 30.00
Phu cép doc
hai, nguy
4.6 hiém (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu céap thu
4.7 hat (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip vuot
4.8 khung (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip tai
4.9 ci (n) <15 300 30.00 105.00 105.00 30.00 30.00
Hé s6 chénh
4.10[¢ch bao luu [(n) <15 300 30.00 105.00 105.00 30.00 30.00
Cac khoan
4.11bo6 sung (n) <15 300 30.00 105.00 105.00 30.00 30.00
Il | Téng sé Phan II 5,100 510 1,785 1,785 510 510
Phan I11I. Nhip bd sung thong tin vé qua trinh tham gia Bio hiém thit nghi¢p
Tu thang
1 pam (n) <15 300 30.00 105.00 105.00 30.00 30.00
Dén thang
2 nam (n) <15 300 30.00 105.00 105.00 30.00 30.00
3 |Dién giai




3.1Madonvi |n)=<15 300 30.00 105.00 105.00 30.00 30.00

3.2 [Téncongty |(n)>50 450 45.00 157.50 157.50 45.00 45.00

3.3 [Chttc danh  [(n) > 50 450 45.00 157.50 157.50 45.00 45.00

4 |Can ctr dong

4.1 [Luong (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip chirc

4.2 vu (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip tham

4.3 niénnghe¢ |n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip khu

4.4 vuc (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cép trach

4.5 nhiém (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cép doc
hai, nguy

4.6 hiém (n) <15 300 30.00 105.00 105.00 30.00 30.00
Phu cip thu

4.7 hat (n) <15 300 30.00 105.00 105.00 30.00 30.00

4.8 [Phu cip vuot|(n) < 15 300 30.00 105.00 105.00 30.00 30.00
khung
Phu cap tai

4.9 i (n)<15 300 30.00 105.00 105.00 30.00 30.00
Hé s6 chénh

4.10[gch bao luu |(n) <15 300 30.00 105.00 105.00 30.00 30.00
Cac khoan

4.11b6 sung (n)<15 300 30.00 105.00 105.00 30.00 30.00




Tong s6
111 | Phan III

5,100

510

1,785

1,785

510

510

Phan IV. Nhip bo sung thong tin vé qua trinh tham gia Bao hiém tai nan lao dong, bénh

nghé nghiép
T thang
1 pam (n) <15 300 30.00 105.00 105.00 30.00 30.00
Dén thang
2 [nam (n) <15 300 30.00 105.00 105.00 30.00 30.00
3 [Dién giai
31Madonvi |[n)<I15 300 30.00 105.00 105.00 30.00 30.00
3.2[Téncongty |(n)>50 450 45.00 157.50 157.50 45.00 45.00
3.3 (Chitrc danh  |(n) > 50 450 45.00 157.50 157.50 45.00 45.00
4 |Can ctr dong
4.1 [Luong (n) <15 300 30.00 105.00 105.00 30.00 30.00
4.2 [Phu cap chirc|(n) < 15 300 30.00 105.00 105.00 30.00 30.00
Vu
4.3 [Phu cap tham((n) < 15 300 30.00 105.00 105.00 30.00 30.00
nién nghé
4.4 [Phu cap khu |(n) <15 300 30.00 105.00 105.00 30.00 30.00
vuc
4.5 [Phy cap trach 300 30.00 105.00 105.00 30.00 30.00
nhiém
Phu cap doc
hai, nguy
4.6 hiém (n)<15 300 30.00 105.00 105.00 30.00 30.00




Phu céap thu

4.7 hat (n) <15 300, 3000 10500 105000 3000  30.00
Phu cip vuot
4.8 khung (n) <15 300, 3000 10500 105000 3000  30.00
Phu cap tai
4.9 ku (n) <15 300, 3000 10500 105000 3000  30.00
Hé s6 chénh
4.10]léch béo luu |n) < 15 300, 3000 10500 105000 3000  30.00
Cgic khoan
411pdsung  |n)<15 300, 3000 10500 105000 3000  30.00
Tépg s0
V| Phan IV 5,100 510,  1785| 1,785 510 510
Phin V. Tong sé tién_)céc
budc khi co thay doi 222751 2228 7796 7796  2228] 2228

thongtin(=1+ 11+ 111 +

V)




