BO LAO PONG - THUONG CONG HOA XA HOI CHU NGHIA VIET NAM

BINH VA XA HOQI Poc l1ap - Tw do - Hanh phic
S6: 40/2016/TT-BLDTBXH Ha N¢i, ngay 25 thang 10 nam 2016
THONG TU

HUONG DAN THI HANH MOT SO PIEU CUA NGHI DPINH SO 11/2016/ND-CP NGAY
03 THANG 02 NAM 2016 CUA CHINH PHU QUY DINH CHI TIET THI HANH MOT SO
PIEU CUA BO LUAT LAO PONG VE LAO PONG NUOC NGOAI LAM VIEC TAI
VIET NAM

Can cir Nghi dinh so 106/2012/ND-CP ngay 20 thang 12 nam 2012 cua Chinh phu
quy dinh chicc nang, nhiém vu, quyén han va co cau to chuc cua Bé Lao dong - Thuong binh
va Xa hgi;

Can cir Nghi dinh So””ll/‘ZOlG/ND-CP ngay 03 thang 02 nam 2016 cua Chinh phu quy
dinh chi tiet thi hanh mét so diéu cua Bg ludgt Lao dong vé lao déng nwéc ngoai lam viéc tai
Viét Nam;

Theo dé ngh; ciia Cuc trwong Cuc Viéc lam;

Bé truong Bé Lao dong - Thuwong binh va Xa héi ban hanh Théng tw hwéng dan thi
hanh mét sé diéu cia Nghi dinh sé 11/2016/NP-CP ngay 03 thang 02 nam 2016 cua Chinh
phii guy dinh chi tiét thi hanh mét so diéu cua B ludt Lao dong vé lao dong nwdc ngoai lam
Viéc tai Viét Nam (sau ddy dwoc viét tat 1a Nghi dinh so 11/2016/NP-CP).

Chwong I
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va dbi twong &p dung

1. Théng tu ndy huéng dan thi hanh mot s6 diéu cua Nghi dinh s6 11/2016/ND-CP vé
cap giay phép lao dong cho ngudi lao dong nudc ngoai lam viéc tai Viét Nam.

2 Déi twong &p dung ciia Thong tw nay la db6i twong &p dung quy dinh tai Diéu 2 Nghi
dinh s6 11/2016/ND-CP va céac co quan, to6 chuc, ca nhan khac cd lién quan.

biéu 2. Nha cung cap dich vu theo hep dong, ngudi lao dong nwéc ngoai lam viéc
theo hinh thirc chao ban dich vu va ngwoi sir dung lao dgng trong mét so trwong hep
dac biét

1. Nha cung cap dich vu theo hop ddng quy dinh tai diém d khoan 1 Biéu 2 Nghi dinh
s6 11/2016/ND-CP 1a nguoi lao dong nudc ngoai lam viéc it nhat 02 nim (24 thang) trong
mot doanh nghiép nudce ngoai khdng co hién dién thuong mai tai Viét Nam va phai dap ung
c4c diéu kién di voi chuyén gia theo quy dinh tai khoan 3 Biéu 3 Nghi dinh sé 11/2016/ND-
CP.



2. Nguoi lao dong nudce ngoai lam viéc theo hinh thirc chao béan dich vu quy dinh tai
diém d khoan 1 Diéu 2 Nghi dinh s6 11/2016/ND-CP 1a ngudi lao dong nudc ngoai khong
sbng tai Viét Nam va khong nhan thu lao tir bt cir ngudn nao tai Viét Nam, tham gia vao céc
hoat dong lién quan dén viéc dai dién cho mét nha cung cap dich vu dé dam phén tiéu thu
dich vu cua nha cung cip dé, véi didu kién khong duoc ban tryc tiép dich vu d6 cho cong
ching va khéng tryc tiép tham gia cung cap dich vu.

3. Ngudi sir dung lao dong trong mot sé truong hop dic biét:

a) D(”:)i véi nguoi lao dong nude ngoai quy dinh tai diém ¢ va diém d khoan 1 DBiéu 2
Nghi dinh so 11/2016/ND-CP thi nguéi st dung lao dong lé‘déi tac tai Viét Nam ma nguoi
lao dong nudc ngoai dén lam viéc dé thuc hién cac loai hgp dong;

b) DGi véi ngudi lao dong nude ngoai quy dinh tai diém d va diém h khoan 1 Diéu 2
Nghi dinh s6 11/2016/ND-CP thi nguoi s dung lao dong 1a nguoi lao dong nudc ngoai vao
Viét Nam dé chao ban dich vu, nguoi chiu trach nhiém thanh 1ap hién dién thuong mai.

Piéu 3. Co quan cip gidy phép lao dong

1. B6 Lao dong - Thuong binh va Xa hoi chap thuan nhu cau sir dung nguoi lao dong
nuGc ngoai; xac nhan cac truong hop nguoi lao dong nudc ngoai khdng thude dién cap gidy
phép lao dong; cap, cap lai gidy phép lao dong; thu hoi gidy phép lao dong va xac nhan da thu
hdi gidy phép lao dong; dé nghi co quan coéng an truc Xuat ngudi lao dong nudc ngoai 1am
viéc tai Viét Nam khong c6 gidy phép lao dong, 1am viéc cho ngudi sir dung lao dong, bao
gom:

a) Co quan nha nudéc ¢ Trung wong; Co quan Trung wong cua t6 chirc chinh tri, t6
chuc chinh tri - xa héi, to chuc chinh tri x& hoi - nghé nghiép, t6 chirc xa hoi, t6 chirc xa hoi -
nghé nghiép;

b) T6 chuc phi chinh phit nudc ngoai, t6 chic quoc té tai Viét Nam:;

c) To chuc sy nghiép theo quy dinh tai diém a, b, ¢ khoan 1 Diéu 2 Nghi dinh s6
55/2012/ND-CP ngay 28 thang 6 nim 2012 ctia Chinh phu quy dinh vé thanh Iap, t chuc lai,
giai thé don vi sy nghiép cong 1ap, bao gém cac don vi su nghiép cdng lap thudc: Bo, co quan
ngang Bo, co quan thudc Chinh phii; to chizc do Chinh phua, Thi twéng Chinh pha thanh lap
ma khong phai la don vi sy nghiép cong lap; Pai hoc Qudc gia Ha Noi, Pai hoc Quéc gia
thanh phé H6 Chi Minh;

d) Vin phong cta du 4n nuwéc ngoai hoic cua té chic quéc té tai Viét Nam;

d) Hoi doanh nghiép, hiép hoi doanh nghiép duoc thanh lap theo quy dinh cua phap
luat.

2. S¢ Lao dong - Thuong binh va Xa hoi xac nhan cac truong hop nguoi lao dong
nu6c ngoai khong thugc dién cap gidy phép lao dong; cap, cap lai giady phép lao dong; thu hoi
glay phép lao dong va xac nhan da thu hoi gidy phép lao dong; dé nghi co quan cdng an truc
Xuat nguoi lao dong nudc ngoai lam viéc tai Viét Nam khong co gidy phép lao dong, 1am viéc
cho nguoi sir dung lao dong, bao gom:

a) Nguoi st dung lao dong quy dinh tai diém a, b, ¢, h, i, k, m khoan 2 biéu 2 Nghi
dinh s6 11/2016/ND-CP;



b) Co quan nha nudc ¢ dia phuong;

q ¢) To chuc chinh tri, t6 chirc chinh trj - x& hoi, t chuc chinh tri x& hoi - nghé nghiép,
to chirc xa hai, to chuc xa hoi - nghé nghiép ¢ dia phuong;

d) T6 chac sy nghiép theo quy dinh tai diém d, d, e khoan 1 Biéu 2 Nghi dinh sé
55/2012/ND-CP ngay 28 thang 6 nam 2012 caa Chinh pha quy dinh vé thanh lap, té chuc lai,
giai thé don vi su nghiép cong lap, bao gém cac don vi su nghiép cong lap thuoc: Uy ban
nhan dan cap tinh; co quan chuyén mén thuoc Uy ban nhan dan cip tinh; Uy ban nhan dan
huyén, quan, thi x&, thanh phé thudc tinh.

Piéu 4. Sir dung nguoi lao dong nwéc ngoai

1. Truéc it nhat 30 ngay ké tir ngay du kién st dung ngudi lao dong nudc ngoai,
ngudi st dung lao dong (trir nha thau) gui bao co giai trinh vé nhu cau sir dung ngudi lao
dong nudc ngoai theo Mau s6 1 ban hanh kém theo Thong tu nay dén Bo Lao dong - Thuong
binh va X& hoi hodc Chu tich Uy ban nhan dan cip tinh (sau day duoc viét tit 1a co quan
chap thuan).

Truong hop c6 thay ddi nhu cau sir dung nguoi lao dong nude ngoai thi ngudi su
dung lao dong gui bao cao giai trinh thay d6i theo Mau s6 2 ban hanh kém theo Thong tu nay
dén co quan chap thuan truéc it nhit 30 ngay ké tir ngay du kién st dung nguoi lao dong
nuéc ngoal

2. Co quan chéap thuan thdng bao viéc chap thuan sir dung nguoi lao dong nudc ngoai
t6i nguoi st dung lao dong theo Mau so 3 ban hanh kem theo Thong tu nay trong thoi han 15
ngay ké tir ngay nhan dugc bao céo giai trinh hoac bao céo giai trinh thay doi.

Piéu 5. Sir dung ngudi lao ddng nwéc ngoai cia nha thau

1. Nha thau dé nghi tuyén ngudi lao dong Viét Nam vao cac vi tri cong viéc du kién
tuyén ngudi lao dong nudc ngoai quy dinh tai khoan 1 Biéu 5 Nghi dinh sé 11/2016/NP-CP
theo Mau s6 4 ban hanh kém theo Thong tu nay dén Chi tich Uy ban nhan dan cap tinh noi
nha thau thuc hién goi thau.

 Trwong hop c6 nhu cau diéu chinh, b6 sung s6 lao dong nudc ngoai da ké khai thi nha
thau thuc hién theo Mau so 5 ban hanh kém theo Thong tu nay dén Chu tich Uy ban nhan dan
cap tinh noi nha thau thuc hién gai thau.

2. Chu tich Uy ban nhan déan cip tinh chi dao co quan, to chtic cua dia phuong thuc
hién gigi thiéu, cung ung nguoi lao dong Viét Nam cho nha thau. Truong hop khong gisi
thi¢u, cung tung duoc lao dong Viét Nam thi Chu tich Uy ban nhan déan cap tinh quyét dinh
viéc nha thau duoc tuyén nguoi lao dong nudc ngoai vao cac vi tri cong viéc khong tuyén
dugc ngudi lao dong Viét Nam theo Mau s6 6 ban hanh kém theo Thong tu nay.

Chuong 11
CAP, CAP LAI, THU HOI GIAY PHEP LAO PONG
Piéu 6. Ho so' dé nghi cap gidy phép lao dong

Cac gidy to quy dinh tai khoan 1, 4 va khoan 7 Diéu 10 Nghi dinh s6 11/2016/ND-



CP, huéng dan thyc hién nhu sau:

1. Vén ban dé nghi Cép gidy phép lao dong cua ngudi su dung lao dong quy dinh tai
khoan 1 Biéu 10 Nghi dinh s6 11/2016/ND-CP theo Mau s6 7 ban hanh kém theo Thong tu
nay.

2. Van ban ching minh Ia chuyén gia theo quy dinh tai khoan 4 Diéu 10 Nghi dinh s6
11/2016/NDB-CP la moét trong cac giay to sau:

a) Van bdn xac nhan la chuyén gia cta co quan, t6 churc, doanh nghi¢p tai nu6c ngoai,
bao gom: tén co quan, to chirc, doanh nghiép xac nhan; thong tin vé chuyén gia: ho va tén,
ngdy, thang, ndm sinh, qudc tich va nganh nghé cua chuyén gia pht hop véi vi tri cong viéc
ma ngudi lao dong nudc ngoai du kién s& 1am viéc tai Viét Nam;

b) Gidy to chiing minh theo quy dinh tai diém b khoan 3 Diéu 3 Nghi dinh sé
11/2016/ND-CP.

) 3. Van ban ching minh la lao dong ky thuat quy dinh tai khoan 4 Diéu 10 Nghi dinh
s0 11/2016/ND-CP, bao gom:

a) Gidy to chirng minh hoic vin ban x&c nhan caa co quan, t6 chtrc, doanh nghiép tai
nudc nNgoai vé viée di duge dao tao chuyén nganh ki thuat hoac chuyén nganh khac véi thoi
gian it nhat 01 nam pha hop véi vi tri cong viéc ma ngudi lao dong nuéc ngodi du kién s&
lam viéc tai Viét Nam;

b) Gidy to chang minh dd c6 it nhat 03 nam kinh nghiém lam viéc trong chuyén
nganh dugc dao tao phu hop véi vi tri ¢ong viéc ma ngudi lao dong nuwéc ngoai dur Kién s&
lam viéc tai Viét Nam.

4. Van ban chirng minh nguoi lao dong nudc ngoai da dugc doanh nghiép nudc ngoai
d6 tuyén dung truéc khi 1am viéc tai Viét Nam it nhat 12 thang quy dinh tai diém a khoan 7
Diéu 10 Nghi dinh sé 11/2016/ND-CP la mét trong cac gidy to sau day:

a) Vian ban xac nhan cia ngudi st dung lao dong vé viéc da tuyén dung nguoi lao
dong nudc ngoai;

b) Hop dong lao dong;

¢) Quyét dinh tuyén dung nguoi lao dong nuéc ngoai;

d) Gidy chizng nhan nop thué hoac bao hiém cua ngudi lao dong nudc ngoai.

5. Vén ban chung minh nguoi lao dong nudc ngoai da lam viéc cho doanh nghi¢p
nuoe ngoai khong ‘C(') hién dién thuong mai tai Viét Nam duoc it nhat 2 nam quy dinh tai
diém c khoan 7 Bicu 10 Nghi dinh so6 11/2016/ND-CP la mot trong cac giay to quy dinh tai
khoan 4 biéu nay.

Piéu 7. Gidy phép lao dong

1. Mau gidy phép lao dong theo quy dinh tai khoan 2 Piéu 12 Nghi dinh sé
11/2016/ND-CP:



a) Gidy phép lao dong c6 kich thudc khd A4 (21 cm x 29,7 cm), gom 2 trang: trang 1
c6 mau xanh, trang nhua; trang 2 ¢c6 nén mau trang, hoa van mau xanh, ¢ gitra c6 hinh ngoi
Sa0.

b) Noi dung cua gidy phép lao dong theo MAau sé 8 ban hanh kém theo Théng tu nay.

2. Gidy phép lao dong do B Lao dong - Thuong binh va Xa hoi phat hanh thdng
nhat.

Piéu 8. Vin ban dé nghi cép lai gidy phép lao dong

Van ban dé nghi cap lai gidy phép lao dong cua nguoi st dung lao dong quy dinh tai
khoan 1 biéu 14 Nghi dinh s6 11/2016/ND-CP theo Mau s6 7 ban hanh kém theo Thong tu
nay.

Piéu 9. Thai gian cong don trong 1 nim

Thoi gian cong don trong 1 ndm quy dinh tai diém e khoan 2 Biéu 7 Nghi dinh s6
11/2016/ND-CP dugc hiéu |{::1 trong thoi gian du 12 thang lién tuc va dugc tinh ké tir ngay
ngudi lao dong nudc ngoai bat dau lam viéc tai Viét Nam.

biéu 10. Ngp va nhan hd so dé nghi cap, cap lai gidy phép lao dong; xac nhan
khong thugc dién cap giay phép lao dong

1. Nguoi su dung lao dong nop ho so dé nghi cap, cap lai gidy phép lao dong dén co
quan cap giay phép lao dong.

2. Nguoi sur dung lao dong nop hd so dé nghi Xac nhan nguoi lao dong nuéc ngoai
khong thuoc dién cap gidy phép lao dong dén co quan cip gidy phép lao dong, trong d6 van
ban dé Nnghi xac nhan nguoi lao dong nudc ngoai khdng thude dién cap gidy phép lao dong
theo MAau s6 9 ban hanh kém theo Thong tu nay.

3. Co quan cp gidy phép lao dong khi nhan hé so dé nghi cap, cap lai gidy phép lao
dong, xac nhan ngudi lao dong nudc ngoai khong thugc dién cap giay phép lao dong phai vao
s6 theo ddi theo Mau s6 10 ban hanh kém theo Thong tu ndy va c6 gidy bién nhan trao cho
ngudi st dung lao dong. Trong gidy bién nhan phai ghi rd ngay, thang, ndm nhan hd so;
nhitng gidy to ¢ trong hd so va thoi han tra 1oi.

4. Co quan Cap gidy phép lao dong luu hé so dé nghi cap, cap lai gidy phép lao dong,
xac nhan khong thugc dién cap giay phép lao dong theo quy dinh cua phép luat.

Pi¢u 11. Vin ban tra loi khong cap, khong cap lai gidy phép lao dong; xac nhan
ngudi lao ddng nuwéc ngoai khong thudc dién cap gidy phép lao déng

1. Truong hop khong Cap gidy phép lao dong quy dinh tai khoan 2 Diéu 12 Nghi dinh
s6 11/2016/ND-CP, khong cap lai giay phép lao dong quy dinh tai khoan 2 biéu 15 Nghi
dinh s6 11/2016/ND-CP thi co quan cap giay phép lao dong tra loi bang van ban theo Mau sé
11 ban hanh kém theo Thong tu nay.

2. Co quan cap gidy phép lao dong xac nhan ngudi lao dong nudc ngoai khdng thuoc
dién Cap gidy phép lao dong quy dinh tai khoan 4 Piéu 8 Nghi dinh s 11/2016/ND-CP theo
Mau s6 12 ban hanh kém theo Théng tu nay. Trudng hop khéng xac nhan ngudi lao dong



nude ngoai khong thuoc dién cip gidy phép lao dong thi cé van ban tra loi va néu rd ly do.
Piéu 12. Thu hdi gidy phép lao dong

1. Thu hdi gidy phép lao dong theo quy dinh tai khoan 1 Biéu 17 Nghi dinh sé
11/2016/ND-CP:

a) Trong thoi han 15 ngay ké tir ngay gidy phép lao dong hét hiéu luc, nguoi st dung
lao dong thu hoi gidy phép lao dong cua ngudi lao dong nuwdc ngodi va nop lai cho co quan da
cap gidy phép lao dong d6 kém theo vin ban néu rd ly do ting truong hop thu hdi, cac truong
hop thudc dién thu hdi nhung khong thu hoi duoc;

b) Trong thoi han 5 ngay ké tir ngdy nhan dwoc gidy phép lao dong da thu h0| kem
theo vén ban cua nguoi st dung lao dong néu tai diém a khoan ndy, o quan cap giay phép
lao dong c6 van ban x&c nhan da nhan gidy phép lao dong bi thu hdi cua ngudi sir dung lao
dong.

2. Quyét dinh thu hoi gidy phép lao dong theo quy dinh tai diém b khoan 3 Diéu 17
Nghi dinh s6 11/2016/ND-CP theo Mau s6 13 ban hanh kém theo Thong tu nay.

Piéu 13. Ché dp béo céo

1. Hang quy, trudc ngay 05 thang dau tién cua quy tiép theo chu dau tu béo cdo vé
tinh hinh sir dung nguoi lao dong nuoc ngoai theo Mau s6 14 ban hanh kem theo Thong tu
nay dén S¢ Lao dong - Thuong binh va Xa hoi.

2. Trudc ngay 10 thang dau tién cua quy, trudc ngay‘ 15 thang 7 va ngay 15 thang 01
cua ndm, S¢ Lao dong - Thuong binh va Xa hoi bao cao veé tinh hinh ngudi lao dong nudc
ngoai trén dia ban theo Mau s6 15 ban hanh kém theo Thong tu nay dén B Lao dong -
Thuong binh va Xa hoi.

Chuong 111
TO CHUC THUC HIEN

Piéu 14. Trach nhiém cia Cuc Viéc lam

1. Tuyén truyén, phd bién, tap huan cac quy dinh caa phap luat vé ngudi lao dong
nudc ngoai lam viéc tai Viét Nam.

2. Tiép nhan thong tin vé nguoi lao dong nudc ngoai 1am viée tai Viét Nam theo quy
dinh tai diém ¢ khoan 2 Biéu 20 Nghi dinh s6 11/2016/NDb-CP.

3. Quan ly, huéng dan va kiém tra viéc thuc hién cac quy dinh ciia phap luat vé ngudoi
lao dong nude ngoai lam viéce tai Viét Nam.

4. Tong hop, bao céo tinh hinh nguoi lao dong nudc ngoai 1am viéc tai Viét Nam.

5. Thuc hién trach nhjém cua Bo Lao dong - Thuong binh va Xa hoi quy dinh tai
khoan 1 Bieu 3 va khoan 2 Biéu 7 Thong tu nay.

Piéu 15. Trach nhiém cia Cha tich Uy ban nhan dan cap tinh



1. Chi dao cac co quan chirc ning & dia phuong té chirc tuyén truyen pho bién phap
luat; kiém tra, thanh tra va xa Iy vi pham theo quy dinh cua phép luat vé viéc tuyén va quan
1y nguoi lao dong nude ngoai lam viée trén dia ban.

2. Chi dao cac co quan, t6 chuc cua dia phuong gidi thiéu, cung tmg lao dong Viét
Nam cho nha thau.

3. Quyét dinh viéc cho phép nha thau duoc tuyén ngudi lao dong nudc ngoai vao ting
vi tri cong viéc khong tuyén dugc nguoi lao dong Viét Nam trén dia ban.

4. Chap thuan nhiing vi tri cong viéc duoc s dung ngudi lao dong nudc ngoai trén
dia ban hoac giao cho co quan dugc uy quyen.

Pidu 16. Trach nhiém ciia Sé Lao d9ng - Thwong binh va Xi hdi

1. T6 chuc tuyén truyén, pho bién cac quy dinh cia phap luét lao dong Viét Nam cho
doanh nghiép, t6 chirc trén dia ban.

2. Tiép nhan, tong hop, tham dinh, chap thuan va théng béo vé nhu cu sir dung ngudi
lao dong nudc ngoai theo uy quyéen caa Chu tich Uy ban nhan dan cap tinh.

3. T6 chirc thyc hién gidi thiéu, cung tmg ngudi lao déng Viét Nam cho nha thau trén
dia ban theo quy dinh cua phéap luat.

4. Kiém tra, thanh tra va bao céo viéc thuc hién cac quy dinh cia phap luat vé tuyén
va gquan ly nguoi lao dong nude ngoai lam viée trén dia ban.

5. Ung dung céng nghé thong t|n trong viéc quan ly va cap, cap lai gidy phép lao
dong, xac nhan khdng thuoc dién cap gidy phép lao dong cho ngudi lao dong nudc ngoai lam
viéc trén dia ban.

Piéu 17. Trach nhiém ciia ngudi sir dung lao dong

1. Thuc hién dang cac quy dinh cua phéap luat Viét Nam vé nguoi lao dong nudc
ngoai lam viéc tai Viét Nam.

2. Huong dan, cung cp cho ngudi lao dong nudc ngoai cac quy dinh cua phép luat
Viét Nam vé nguoi lao dong nudc ngoai lam viéc tai Viét Nam.

3. Lam cac thu tuc dé nghi cap gidy phép lao dong, cap lai gidy phép lao dong, xac
nhan khdng thudc dién cap giay phép lao dong cho ngudi lao dong nudc ngoai lam viéc tai
Viét Nam.

4. Thyc hién déy da hop dong lao dong da ky két voi nguoi lao dong nude ngoai lam
viéc tai doanh nghiép, t6 chirc theo quy dinh ciia phap luat; giri vian ban thdng bao vé viéc ky
két hop dong lao dong kém theo ban sao hop dong lao dong di ky két téi co quan cap giay
phép lao dong.

5. Quan ly hd so va thuong xuyén cap nhat, bo sung céc gidy to lién quan dén nguoi
lao dong nudc ngoai lam viéc tai doanh nghiép, t6 chuc.

6. B4o céo V& tinh hinh st dung nguoi lao dong nudc ngoai theo yéu cau cia co quan



nha nudc.
Chwong IV
PIEU KHOAN THI HANH
Piéu 18. Higu luc thi hanh

1. Thong tu nay c¢6 hiéu luc ké tir ngay 12 thang 12 nam 2016 va thay thé Thong tu sd
03/2014/TT-BLDTBXH ngay 20 thang 01 nam 2014 cta B Lao dong - Thuong binh va X&
hoi hudng dan thi hanh mot sé diéu cua Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam
2013 caa Chinh phu quy dinh chi tiét thi hanh mot sb diéu cua Bo luat Lao dong vé lao dong
nudc ngoai lam viéc tai Viét Nam.

2. Nguoi lao dong nude ngoai di duoc cip gidy phép lao dong va dang con hiéu luc
dugc cur, diéu dong hoic biét phai dén 1am viéc tai tinh, thanh phé khéc véi tinh, thanh phé
noi nguoi lao dong nudc ngoai dang 1am viée dé 1am cuing vi tri ¢ng viéc véi thai han tir 10
ngay lién tuc tro 1én thi khéng phai cap gidy phép lao dong méi nhung ngudi sir dung lao
dong phai théng bao bang van ban véi Sé Lao dong - Thuong binh va Xa hoi noi nguoi lao
dong nudc ngoai dén 1am viéc bao gdom tén doanh nghiép, t6 chirc; dia diém 1am viéc; vi tri
cong viéc; chirc danh cong viéc; thoi gian lam viéc ciua ngudi lao dong nudc ngoai va kem
theo ban sao ching thyuc gidy phép lao dong da duoc cap.

3. Nguoi lao dong nudc ngoai 1 chuyén gia hodc lao dong ky thuat da dugc cap gidy
phép lao dong thi gidy phép lao dong dang con hi€u luc dugce cot la van ban ching minh déap
ng yéu cau theo quy dinh tai d1em d khoan 8 Diéu 10 va diém d khoan 3 Biéu 14 Nghi dinh
s6 11/2016/ND-CP trong hd so cép, cap lai gidy phép lao dong.

Trong qua trinh thyuc hién néu c6 vuong mac, dé nghi phan énh vé Bo Lao dong -
Thuong binh va Xa hoi dé hudng dan, bo sung kip thoi./.

KT. BO TRUONG
Noi nhén: THU TRUONG
- Thu tuéng va cac Pho Thu tuéng Chinh phu;
- Van phong Quéc hoi;
- Van phong Chu tich nudc;
- Van phong Chinh phu;
- Van phong Trung wong va cac Ban ctia Dang;
- Cac B0, co quan ngang B0, cac co quan trie thue Chinh ph;
- Vin phong BCP Trung wong vé phong, chéng tham nhiing; = a *a
- HDND, UBND tinh, thanh phd truc thudc Trung wong; Doan Mi.lll Dl@p
- TOa 4n nhén dan tdi cao;
- Vién kiém sat nhan dan tdi cao;
- Kiém toan Nha nudc;
- Co quan Trung wong céc doan thé va cac Hoi;
- S¢ LDTBXH céc tinh, thanh phé tryc thudc Trung wong;
- Cuc Kiém tra van ban (B6 Tu phap);
- Bang Cong béo;
- Cbng Thong tin dién tir Chinh phu;
- Céng Thong tin dién tir cia Bo LBTBXH;
- Bo LBTBXH: B¢ truong, cac Thir trudng va cac don vi co lién quan;
- Luu: VT, CVL (30 ban).



M&u sb 1: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngay 25 thing 10 nam
2016 cua Bg Lao dong - Thuong binh va Xa hoi huong dan thi hanh mét so dieu cua Ngh;
dinh s¢ 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

Sé: s ngay.....thang.....nam........
V/v giai trinh nhu cau sir dung nguoi
lao dong nudc ngoai

Théng tin vé doanh nghiép/té chic: tén doanh nghiép/té chire, dia chi, dién thoai, fax, email,
website, gidy phép kinh doanh/hogat déng, linh viec kinh doanh/hoat déng, nguwoi nép hé so
cua doanh nghiép/té chire d@é lién hé khi can thiét (sé dién thoai, email)

B4o céo giai trinh nhu cau str dung nguoi lao dong nude ngoai nhu sau:

1. Vi tri cong viéc 1: (Lwa chon 1 trong 4 v tri cdng viéc: nha qudn Iy/giam doc diéu
hanh/chuyén gia/lao dong ky thudt).

- Chirc danh céng viéc: (do doanh nghiép/té chirc tir ké khai, vi du: ké toan, giam sat cong
trinh v.v...)

- S6 lwong (nguoi):
- Thoi han 1am viéc tir (ngay/thang/nam) dén (ngay/thang/ném):
- Ly do sur dung nguoi lao dong nudc ngoai:

2. Vi tri cong viéc 2: (néu c6) (Lwa chon 1 trong 4 vi tri cong viéc: nha quan ly/gidm doc
diéu hanh/chuyén gia/lao déng ky thugt).

- Chirc danh cbng viéc: (do doanh nghiép/té chirc tue ké khai, vi du: ké toan, giam sat cong
trinh v.v...)

- S6 lugng (ngueoi):
- Thoi han 1am viéc tir (ngay/thang/nam) dén (ngay/thang/nédm):
- Ly do sur dung nguoi lao dong nudc ngoai:

3. Vi tri cong viéc... (néu co)



Dé nghi ....(2) xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

PAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi r6 ho tén, déng dau)
Noi nhan:
- Nhu trén;

Ghichu: (1) (2) Cuc Vige lam (Bé Lao dong - Thwong binh va Xa héi)/Chui tich Uy ban nhan
dan tinh, thanh pho....



MAu sb 2: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

Sé: e , NQAY.....thdng.....nam........
Vv giai trinh thay doi nhu cau su
dung nguoi lao dong nudc ngoai

Kinh gui: .o 1)
Cén cir van ban so... .(ngay/thang/ndm) Cua................ (2) V& viéc thong béo chap thuan vi
tri cong viéc sir dung nguoi lao dong nudc ngoai va nhu cau thuc té cua (tén doanh nghiép/to
chuc).
(Théng tin vé doanh nghiép/to chuc: tén doanh nghiép/to chirc, dia chi, dién thogi, fax, email,
website, giay phép [(inh doaynh/hom dong, linh vuc ’kinh doanh/hoat dong, nguoi ngp ho so
cua doanh nghiép/to chuee dé lién hé khi can thiét (so dién thoai, email))
Béo c4o giai trinh thay d6i nhu cau sir dung ngudi lao dong nudc ngoai nhur sau:

1. Vi tri cong viéc (nha quan ly/gidm déc dieu hanh/chuyén gia/lao dgng ky thudt), sb luong
(nguo), thoi han lam viéc tr (ngay/thang/nam) dén (ngay/thang/nam) da dugc chap thuan:

2. Vi tri cong viéc (nha quan Iy/gidm doc diéu hanh/chuyén giallao dgng ki thugt), s luong
(nguoi), thoi han lam viéc tr (ngay/thang/nam) dén (ngay/thang/nam) da sir dung (néu co):

3. Vi tri cong viéc (nha quan Iy/gidm doc diéu hanh/chuyén gia/lao dgng kj thugt), s lugng
(nguoi), thoi han lam viec tu (ngay/thang/nam) den (ngay/thang/nam), ly do su dung nguoi
lao dong nudc ngoai (CO Nhu Cau thay doi):.........ccoevceeeiieiiiiiniiiiiieen,



Pé nghi.... (3) xem xét, tham dinh va chap thuan.

Xin tran trong cam on!

PAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi rd ho tén, déng dau)
Noi nhan:
- Nhu trén;

Ghi chu: (1), (2), (3) Cuc Viée lam (Bg Lao dong - Thuong binh va Xa hoi)/Chui tich Uy ban
nhan déan tinh, thanh pho....



Mau s6 3: Ban hanh kém theo Théng # s6 40/2016/TT-BLDTBXH ngay 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

........... [ I CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

Vv chap thuan vi tri cong viéc sir
dung nguoi lao dong nude ngoai.

Kinh gui: (Tén doanh nghiép/té chuic)

Theo dé nghi tai vin ban sé....(ngay/thang/nam) cua (tén doanh nghiép/té chic) va y kién
chap thuan ctia Cha tich Uy ban nhan dan tinh/thanh phé ............... (néu co), ..... (2) thong
bao vé& nhitng vi tri cdng viéc ma (tén doanh nghiép/té chirc) duoc sir dung nguoi lao dong
nudc ngoai nhu sau:

I. VI TR CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan ly/giam déc diéu hanh/chuyén giallao dgng ky thudt), sb lwong
(nguoi), thoi han lam viéc tir (ngay/thang/nam) dén (ngay/thang/nam).

2. Vi tri ¢dng viéc (néu ¢6) (nha quan Iy/gidm doc diéu hanh/chuyén giallao dgng ky thudt),
s0 lugng (nguoi); thoi han lam viéc tur (ngay/thang/nam) dén (ngay/thang/nam,).

I1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cdng viéc (nha quan ly/gidm doc diéu hanh/chuyén giallao dong ky thudt); sb lwong
=71 ) ST

Ly do: .ccovvvvvvee R ... A ... PN ... AN ..................

2. Vi tri cong viéc (néu co) (nha quan Iy/gidm doc diéu hanh/chuyén gia/lao dgng ky thugt);
IO L (o T I 7= o | SRS

Ly do: oo N . SRS A ............................cceneene

(Tén doanh nghiép/té chiic) co trach nhiém thuc hién dung cac quy dinh caa phap luat vé
nguoi lao dong nude ngoai lam viéc tai Viét Nam./.

........... () .
(Ky va ghi rd ho tén, déng ddu)
Noi nhan:
- Nhu trén;
- Luu.........
Ghi cha:

- (1) (2) Cuc Viec lam (Bg Lao dong - Thuong binh va Xa hgi)/Uy ban nhan dan tinh, thanh
pho....
- (3) Cuc truong/Chu tich



MAu sb 4: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuong binh va Xa hgi huéng dan thi hanh mét so diéu cua Nghi
dinh so 11/2016/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

VIv: tuyén ngudi lao dong Viét

Nam vao cac vi tri cbng viéc du

kién tuyén ngudi lao dong nuéc
ngoai

Kinh giri: Cha tich Uy ban nhan dan tinh/thanh phé ..............

Théng tin vé nha thau gom: tén nha thdu, dia chi dang ky tai nwéc hogc ving 1anh thé noi
nha thdu mang qudc tich, s dién thogi, fax, email, website, gidy phép thau, dia chi chi
nhdnh, van phong dai dién hodc van phong diéu hanh tai Viét Nam, giay phép thau, thoi gian
thuec hién goi thau.

D¢ thyuc hign g6i thau........................, nha thau dé nghi tuyén ngudi lao dong Viét Nam
vao c4c vi tri cong viéc du kién tuyén nguoi lao dong nudc ngoai nhu sau:

(Néu cy thé ting vi tri cong viéc (nha quan Iy/gidm doc diéu hanh/chuyén giallao dong ky
thugt), so luong (nguoi), trinh g’z’é chuyén mon, kinh nghiém, mic lwong, dia diém, thot han
lam viéc tur (ngay/thang/nam) dén (ngay/thang/nam,),

Pé nghi Chu tich Uy ban nhan dan tinh/thanh phd ...................... chi dao cac co quan, to
chuc cé lién quan gidi thiéu, cung g nguoi lao dong Viét Nam cho ching t6i theo cac vi tri
cong viéc néu trén.

Xin tran trong cam on!

XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
(Ky va ghi rd ho tén, déng dau)
Noi nhan:
- Nhu trén;



MAu sb 5: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

V/v diéu chinh, b sung nhu cau st
dung nguoi lao dong nudc ngoai

Kinh guri: Chu tich Uy ban nhan dan tinh/thanh phé ......................

Can ctr van ban de nghi so .(ngay/thang/nam), van ban s6...(ngay/thang/nam) cta Chu tich
Uy ban nhan dan cip tinh vé viéc dugc tuyen nguoi lao dong nudce ngoai vao cac vi tri khéng
tuyén duoc ngudi lao dong Viét Nam (néu c6) va nhu cau thuc té caa nha thau.

(Thdng tin vé nha thau gom: dia chi dding ky tai nuéc hoge ving Ianh thé noi nha thau mang
quoc tich, so dién thoai,‘fax, email, website, gidy phép thdq, dia chi chi nhanh, van phong dai
dién hodc van phong dieu hanh tai Viét Nam, giay phép thau, thoi gian thuc hién goi thau).

(tén nha thau) d& nghi diéu chinh, bd sung nhu cau sir dung ngudi lao dong nude ngoai nhu
sau.

1. Vi tri cong viéc (nha quan ly/giam déc diéu hanh/chuyén gia hodc lao dgng ki thut) va s
luong nguoi lao dong nude ngoai dugC tUYEN: .....oceviviiiiiiiieiceiie e

2. Vi tri cdng viéc (nha quan ly/giam déc diéu hanh/chuyén gia hodc lao dgng ki thudt) va s
lugng ngudi lao ddong nude ngoai da sir dung (NeU CO): ...oovvevvvveivvereeneane

3. Vi tri cong viéc (nha quan Iy/giam doc diéu hanh/chuyén gia hodc lao dgng ky thugt), s6
luong nguoi lao dong nudc ngoai thay doi va ly do (néu cu thé tung vi tri cong viéc):

D& nghi Chu tich Uy ban nhan dan tinh/thanh pho ......................... chi dao cac co quan,
to chuc cé lién quan gidi thiéu, cung ung nguoi lao dong Viét Nam cho chdng toi theo cac vi
tri cong viéc néu trén.

Xin tran trong cam on!

XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
(Ky va ghi rd ho tén, déng dau)
Noi nhan:
- Nhu trén;



MAu sb 6: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH, THANH PHO.... Poc lap - Tw do - Hanh phuc
SOl L, ngay.....thang.....nam........

VIV tuyén nguoi lao dong nudc ngoal
vao cac vi tri cong viéc khong tuyén
dugc nguoi lao dong Viét Nam

Kinh guri: (Tén nha thau)

Theo dé nghi tai van ban sb...(ngay/thang/ndm) cia (tén nha thau) va b&o cao cua (tén co
quan, té chize diroc Cha tich Uy ban nhan dan tinh/thanh phé chi dao gidi thiéu cung ing
ngudi lao dgng Viét Nam cho nha thau), Chu tich Uy ban nhan dan tinh/thanh phé .............
théng bao vé nhirng vi tri cdng viéc ma (tén nha thau) duoc tuyén ngudi lao dong nudc ngoai
vao cac vi tri cong viéc khdng tuyén duoc ngudi lao dong Viét Nam nhu sau:

I. VI TR CONG VIEC PUQC CHAP THUAN

1. Vi tri cong viéc (nha quan Iy/gidm doc diéu hanh/chuyén giallao dgng ki thudt); sb luong
(nguoi), thoi han lam viéc tir (ngay/thang/nam) dén (ngay/thang/nam).

2. Vi tri cong viéc (néu c6) (nha quan ly/giam déc diéu hanh/chuyén gia/lao dong ki thugt);
s0 lugng (nguoi); thoi han lam viéc tu (ngay/thang/nam) dén (ngay/thang/nam,).

I1. VI TRI CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cdng viéc (nha quan ly/gidm déc diéu hanh/chuyén giallao dong ky thudt); sb lwong
3471 ) SR

Ly do: e N . . Y A ......................

2. Vi tri cong viéc (néu co) (nha quan IY/gidm doc diéu hanh/chuyén giallao dgng ky thugt);
SO TUQNQ (GUOT) .ottt bttt

0 [ SRS

(Tén nha thau) c6 trach nhiém thuc hién ding cac quy dinh caa phap luat vé nguoi lao dong
nudc ngoai lam viéc tai Viét Nam./.

TM. UBND TINH, THANH PHO..........
CHU TICH
Noi nhgn: (Ky va ghi rd ho tén, déng dau)
- Nhu trén;



MAu sb 7: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CONG HOA XA HQI CHU NGHIA VIET NAM
CHUC DPoc lap - Tw do - Hanh phuc
SOl L, ngay.....thang.....nam........

Vv cap/cap lai gidy phép lao
dong cho nguoi lao dong nudc
ngoai

1. T&N doanh NGRIBP/E CRTC: .......veceeeeeeeeeeeeeeee et

2. Loai hinh doanh nghigp/to chirc (doanh nghiép trong medcldoanh nghiép 6 von dau tue
nuwdC ngoailco quan, t6 ChirC/NhA thAU) ....oeoveie e

3. Tong s6 lao dong dang 1am viéc tai doanh nghiép, td Chic: ........coeevvvvvvieenee. nguoi

Trong d6 s6 120 dONng NUGC NYOAT 122 ....eeveveeeeeeceeeeieeiec e enens nguoi

4. Diachi: ........cccriirirriirnnn R, .. . ... A @ . N
5. D8N thOQI: c..cveveceeeeeeeecee et 6. EMail (NU CO) .vvvvevvieeeieieeeseiseenen,
7. Giay phép kinh doanh (N0at AONG) SO: .....ccevuevveivieiiieieeeeeeesse e et issse st

CO QUAN CAP: wverveveciereeeseeseesise st ene s CO gia tri dén NQAY: oo,

Linh vuc Kinh doanh (N0at dONQ): «....veieeiieieiieseeie e sre e

8. Ngudi nop hd so caa doanh nghiép/td chice dé lién hé khi can thiét (so dién thogi, email):

Can ctr van ban thdng bao chap thuan vi tri cong viéc sir dung nguoi lao dong nudc ngoai
S0... (ngay/thang/nam) cua................ , (tén doanh nghiép/to chuc) de nghi cap/cap lai giay
phép lao dong cho nguoi lao dong nudc ngoai, cu thé nhu sau:

9. Ho VA tEN (CATE IN NOA): ...
10. Ngay, thang, nam Sinh: ..o 11. Gii tinh (Nam/N7) ......

12, QUBC HICN: oottt ettt e ettt ettt s e et e e e s e et ee e et e et et e et en et en et en et eneens



13. Ho chiéu/gidy to ¢ gia tri di lai qUOC tE SO: ...v.vvveeeieeeeeeeeeeeeeee e
CO QUAN CAP: .ottt CO Qi tri dén NGAY: ..ovovoeeeeeeeeeeeen,

14. Trinh d6 chuy@n man (tay NGNE) (NEU COY: ..vuvvrreeeerereeeeeeeeeeeeee st

15. Lam Viéc tai doanh NGRIEP/E CRTC: ..........cveeeieeeceeeeeeeeeee st

16. DI GEEM TAM VIBC: oottt ettt ettt ee et e et et e et en e et eneeeneeens

Y AT (ot ] T IR 1< oSSR

18. ChlirC danh CONG VIEC: ...cveeeieiiiie e et

19. Hinh thac 1am viéc (néu cu thé theo quy dinh tai Khoan 1 Piéu 2 Nghi dinh 11/2016/ND-
CP NGAY 03/02/2016): .....eovverereeeeeeseeseeieseeteseesiesee st

20. MUc luong: ......cccovvvveviiieiiienns VND

21. Thoi han 1am viéc tir (ngay/thang/ndm) dén (NGAYhANGINEAN) ........ovveeeveeeriiereie,
22. Noi dang ky nhan gidy phép 120 AONG: .....cvvveeveeeeeieeeeceeestee sttt

23. Ly do dé nghi (chi &p dung doi véi truong hop cdp lai gidy phép lao dong): ...............

|. QUA TRINH PAO TAO (2)

II. QUA TRINH LAM VIEC (3)
24. Noi lam viéc
- Noi lam viéc lan 1:
+ Dia diém lam viéc:
F VI CONQ VIEC: oottt ettt et e e ste e e e s be e steesaesreesteeseeaneeaneans
+ ChirC danh CONQ VIEC: ..oveeiiiie ettt ae e e e
+ Thoi han 1am viéc tir (ngay/thang/nam) d&én (ngay/thAng/ndam).............cceeveveeveeveevreenen.
= NOT 1AM VIEC TAN 2 oot
F DI GIEM JAM VIBC: oottt ettt ettt ettt e et et et et et et et et ee e eeeeeeeas

S VA 0T o YTt



+ ChUC danh CONG VIGC: ....vveiieiiie e e
+ Thoi han 1am viéc tir (ngay/thang/ndam) dén (NGAYthANGIRAM)..........c.ovveeeererseian,
- Noi 1am viéc cudi clNg NOAC NIEN TaT: ....v..veeeeeeeeeeeeeee e
F DI GIEM JAM VIBC: vttt ettt ettt ettt ettt ee et e et en e eeaeees
F VI CONQ VIEC: ottt et e ae e be et e sreesre e e
+ ChirC danh CONQ VIEC: ...vveiieie et
+ Thoi han 1am viéc tir (ngay/thang/ndm) dén (ngay/thAng/ndam).............coveveveeennen,

Chung tdi xin cam doan nhitng théng tin néu trén 1 dang su that. Néu sai, ching tdi xin hoan
toan chiu trdch nhiém trudc phép luat.

DAl DIEN DOANH NGHIEP/TO

CHUTC
Noi nhgn: (Ky va ghi rd ho tén, déng ddu)
- Nhu trén;
- Luu don vi

Ghi cht:

- (1): Cuc Viec lam (Bg Lao dong - Thwong binh va Xa hoi)/Se Lao dong - Thwong binh va
Xa hgi tinh, thanh pho....

- (2), (3): Khdng &p dung ddi véi triong hop cap lai gidy phép lao déng.



MAu sb 8: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc
Socialist Republic of Vietham
Independence - Freedom - Happiness

GIAY PHEP LAO PONG

WORK PERMIT

SO:
No:




Anh mau 4 cm GIAY PHEP LAO PONG
X 6 cm WORK PERMIT
Colour photo

So:
No:
1. HO VA tEN (CAIE i1 NOG) " ...oiiviiiiiiie e 2. Gidi tinh: Nam ................. Nu
FuII name (ln .(.:gr.).ilfal letters) Sex Male Female
3. Ngay, thang, nam sinh:
Date 0fb| rth (day/month/year) ..............................................................................................................................
4. QUOC tHCh DIBN NAY: ©.evveveeece ettt ce ettt es et ettt S ho chiéu
Natiomality Passport number
5. Lam viéc tai doanh nghiép/té chure:
WO rkmg atenterpnse /0 rgamzat,on ......................................................................................................
6. Dia diém lam viéc:
Working place
7. Vi tri cong viéc: Nha quan ly o Giam ddc diéu hanh o Chuyén gia o Lao dong k¥

thuat o




Job assignment  Manager Excutive Expert Technical worker|

8. Chuc danh cong viéc:

Job title

9. Thoi han lam viéc tur ngay .......... thang ......... nam ........ dén ngay .......... thang ......... nam ........

Period of work from (day/month/year) to (day/month/year)

10. Tinh trang gidy phép lao dong: Cap méi o Céplai o Cép lai lan thir:

Workpermltstatus New issuance Re-issuance Number of re-issuance
Ngay ........... thang .......... nam

lllllllllllllllllllllllllllllll A
(Ky va ghi & ho tén, déng dau)
(Signature and stamp)

Ghi cha: (1) Cuc trweng Cuc Viéc 1am (B Lao dong - Thuong binh va Xa hoi)l Gidam déc So Lao dong - Thirong binh va Xa héi tinh, thanh
pho....



M&u sb 9: Ban hanh kém theo Thong tw s6 40/2016/TT-BLDTBXH ngdy 25 thang 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC ~ CONG HOA XA HQI CHU NGHIA VIET NAM

------- Poc lap - Tw do - Hanh phac
SO, ngay.....thang.....nam........
Vv xac nhan nguoi lao dong nudce
ngoai khéng thudc dién cap giay phép
lao dong
KIinNh guri: oo (@)
1. T&n doanh NGRIBP/E CRTC: .......cvovieeeeeeeeeeeceeee ettt

2. Loai hinh doanh nghlep/to chirc (doanh nghiép trong nuéc/doanh nghiep co von dau tie
nuedc NQoai/co quan, t6 CIFCINNA TNAU) ..ottt

3. Tong s6 lao dong dang 1am viéc tai doanh nghiép, td ChC: .....c.cvvvveeveveirreenene nguoi

Trong d6 $6 120 dOng NUGC NYOAT 1A:.........eveeeeecee e nguoi

4. Diachi: ... R, .. SR ... A .. @ .. N
5. D8N thOQl: ..o 6. Email (NéU CO) .vvovvvceeeeiererrian,
7. Giay phép kinh doanh (N0at AONG) SO: .....ccvvueveeeieciieiieeeeeeee s s stesess e,
CO QUAN CAP: veveveciereeeseeseesise st ene s CO gia tri dén NQAY: ..ovovvvverreereee,

Linh vuc Kinh doanh (N0at dONQ): «...coveeveiiciiee ettt aenne s

8. Ngudi nop hd so cua doanh nghiép/td chire dé lién hé khi can thiét (sb dién thoai, email):

Cén cir vén ban s0.... (ngay/thang/ndm) cua ..... vé viéc chap thuan sir dung ngudi lao dong
nudc ngoai, (tén doanh nghiép/té chirc) dé nghi .......cocen, (2) x&c nhan nhitng nguoi lao
dong nudc ngoai sau day khong thudc dién cap giay phép lao dong (cd danh sach kém theo)
va cac diéu kién cu thé nhu sau:

- Truong hop lao dong nudce ngoal khong thugc dién cap giay phép lao dong (néu rd thugc
doi twong nao quy dinh tai Piéu 7 Nghi dinh sé 11/2016/NP-CP ngay 03/02/2016).

- Céc gidy to chizng minh kém theo (liét ké tén cac gidy to).



Xin tran trong cam on!

DAl DIEN DOANH NGHIEP/TO

CHUC
Noi nhgn: (Ky va ghi rd ho tén, déng dau)
- Nhu trén;
- Luu don vi

Ghi cha: (1) (2) Cuc Viéc lam (BS Lao dong - Thwong binh va Xa hoi)/So Lao dong -
Thuong binh va Xa hgi tinh, thanh pho...



DANH SACH TRICH NGANG VE NGUOI LAO PONG NUOC NGOAI PE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO

PONG
Kém theo van bdn so .......... (ngay/thang/ndam) cua (tén doanh nghiép/to chirc)
e Hé chiéu/gidy to c6 gid .. N
Giai tinh R i o Thai han lam viéc
, Ngay | | tridilaiquocte [iam vig Tcrr:‘l}hé‘:]‘-’ vi tri| Chic | Pia ? ;
So Ho VA tén thang | Quoc tai doanh m()n{ta con danh | diém
TT : nam | tich Co |C6 gia|nghiép/to A y .Ag cébng | lam R . .
Nam | Nir sinh Sé uan |tri dén| chuc n,ghe), viee viéc viéc Tir (ngay/ | Den (ngay/
as - (néu co) ’ * |thang/nam) | thang/nam)
cap | ngay
(1) () @@ 6 6|06 | O (10) (11) | (12)| (13) | (14) (15) (16)
1
2
Tong

DPAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi ro ho tén, dong dau)



hwéng dan thi hanh mét sé diéu cia Nghi dinh sé 11/2016/NP-CP.

Mau s6 10: Ban hanh kém theo Théng tw sé 40/2016/TT-BLDTBXH ngay 25 thang 10 ndm 2016 ciia Bé Lao dong - Thwong binh va Xa hoi

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

SO THEO DOI NGUOI LAO PONG NUOC NGOAI

Nim Ho chiéu/giay to , Khéng thugc dién
sinh co gia tri di lai Giay phép lao dong cap giay phép lao
qguoc te dong
Ngay R
7 .. /Chac|/Hinh| . .« .
thang Ho Quéc ) Vit onh| thie | ©AP 91y phep lao Cap lai gidy phép lao dong
STT|{nam| va . Co |cong| A N dong . .
| 1a tich | viae [CONG | lam T | Pén |Khoéng
ghi | tén Co | gia | Viec | .. o : ’ )
50 Nam| Nit S6 |quan| tri il g én IKho ) § Ap IKhé (ngay/f (ngay/| - it
q ’ n Tn\r De‘n Khong Tl‘l’ De‘n Cap Khong thang/ | thang/ | diéu
cap de‘n (ngay/|(ngay/| du |(ngay/|(ngay/| lai | du nam) | nam) | kién
ngay thang/ [thang/| diéu |thang/|thang/| lan | di€u )
nam) | nam) | Kién | nam) | nam) | thi | Kién
W@ |G @ G]® @6 |@20)]a1) 12)| (13) | (14) | (15) | (16) | (17) | (18) | (19) | (20) | (21) | (22)
1







M&u s6 11: Ban hanh kém theo Thong tw so 40/2016/TT-BLDTBXH ngdy 25 thing 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

(1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac
SO, e ngay.....thang.....nam........
V/v khéng cap/cap lai giay phep
lao dong

Kinh gui: (Tén doanh nghiép/té chuic)

Theo dé nghi tai van ban s6.. .(ngay/thang/nam) caa (t&n doanh nghiép, té chirc) vé viec dé
nghi Céplcép lai gidy phép lao dong cho ngudi lao dong nude ngoai va quy dinh cua phap luét
vé viéc cap/cap lai gidy phép lao dong, (2) .. .. théng bao ngudi lao dong nudc ngoai
sau day khong duoc cap/cap lai gidy phép lao dong

L HOVATEN: oo 2. Nam (NT): oo
3. Ngay, thang, naAm SINN: .....coiiiiiiii s
B QUOC TICN: ettt et et e et ee e et e et e e e s e e et e et en e et e et et e et s nennneens
5. Ho chiéu sd/gidy to cO gi tri di 1ai QUOC T8 SO: ....vuvveveeieeeecetieeeee et
CO QUAN CAP: e steeeene s CO Qi tri dén NQAY:.....coovvverveeriererereeen,
6. Lam viéc tai (t8n doanh NGhigp/td ChIZC): .......u.vecieeeeeeieeeeeeee s s essene s
7. D18 GEEM JAM VIBC: vttt ettt et ee et e et aee et et e es et et et et ee e e et e e eeeeaeas
8. VI T CONQ VIEC: .otiiiieiie ittt ettt et e e ta e st e et e sae e ste et e sbe e beeneesaeesteeneenns
9. ChtrC danh CONQ VIGC: ....vveveeieiiieiteeie st ieeee ettt e sraesraenae s e staenaesseesteensesneesneeneenneas
10. Gidy phép lao dong da cip (néu co) sb: .............. ngay .... thdng .... nam

11. Thoi han 1am viéc tir (ngay/thang/ndm) dén (NGAYhANG/NAM): ....oveveveeveeeeeeei,
12. Ly do khong cap/cap lai gidy phép 120 ONG: ........vvvveevereceieeieeseeeeeseeeseeseee e isneees

) thong bao dé (tén doanh nghiép/té chirc) biét va thyc hién./.



Noi nhan: (Ky va ghi rd ho tén, déng dau)
- Nhu trén;

- Luu VT.
Ghi chu:

- (1) (2) (3) Cuc Viec lam (Bg Lao dong - Thuong binh va Xa hoi)/So Lao dong - Thuong
binh va X& hgi tinh, thanh pho

- (4) Cuc truenglGidam doc.



M&u s6 12: Ban hanh kém theo Thong tw so 40/2016/TT-BLDTBXH ngay 25 thing 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

..................... (1) CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac
Socialist Republic of Vietham
Independence - Freedom - Happiness

7 GIAY XAC NHAN
Anh mau . i i i i ) i
3cmx4cm KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
Clolour CERTIFICATION OF EXEMPTION FROM WORK PERMIT
photo .
So:
No:
1. Ho vatén (chz in hoa): .....ccccoevvvvneinieiieeeene, 2. Gigi tinh: Nam...... N
Full name (in capital letters) Sex Male Female
3. Ngay, thang, NaAm SINN: ..o e
Date of birth (day/month/year)
A, QUOC TICN: vttt SO DO ChIBU: v
Nationality Passport number

5. Lam viéc tai doanh NGRIBP/AG ChITIC: w......vovecuieeeeeeeeeieee e eeetesee s eee st es s,
Working at enterprise/organization

6. DIA GIEM TAM VIBC: .ottt eee ettt st et e es et et et eesseeseses e et et ee et s et e eeeseeeeeenneeeae.
Working place

T VI CONQ VIEC: woiitiiieiie ittt ettt et e et e e aa e et e et e e st e s aeesteeneesbaebeeneesreeeas
Job assignment

8. ChirC danh CONG VIGC: ......oeiiiiiie ittt
Job title

9. Thai gian 1am viéc: tir ngay....thang....nam ... dén ngdy ....thang....nam....
Period of work from (day/month/year) to (day/month/year)

Xac nhan khdng thudc dién cap gidy phép 120 dong, Iy do: .......cccvvvvvvevereereeeeeeseene,
Reasons for exempted work permit



........... , hgay ... thang ... nam ...

.................... )

Noi nhgn: (Ky va ghi rd ho tén, dong dau)

- Nhu trén;
- Luu VT.

Ghi chu:
- (1) Cuc Viéc lam (Bg Lao dong - Thuong binh va Xa hgi) (Employment Department,

Ministry of Labour, Invalids and Social Affairs)/Sc Lao dong - Thuong binh va Xa héi tinh,
thanh pho.... (Department of Labour, Invalids and Social Affairs)

- (2) Cuc truenglGidam déc.



M&u s6 13: Ban hanh kém theo Thong tw so 40/2016/TT-BLDTBXH ngdy 25 thing 10 nam
2016 cua Bg Lao dong - Thuong binh va Xa hoi huwong dan thi hanh mét so diéu cua Nghi
dinh so 11/2016/ND-CP.

......................... CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

QUYET PINH
Veé viéc thu hdi gidy phép lao ddng ciia ngudi lao dong nwéc ngoai
L @)

Can cir Nghj dinh s6 11/2016/NP-CP ngay 03/02/2016 cua Chinh phii quy dinh chi tiét thi
hanh m¢t so dieu cua Bé ludgt Lao déng veé lao dong nwdc ngoai lam viéc tai Viét Nam;

Can cir Théng tw 56 40/2016/TT-BLDTBXH ngay 25/10/2016 cua Bg truwong Bo Lao dong -
Thuong binh va Xa héi huwong dan thi hanh mét so dieu cua Nghi dinh so 11/2016/ND-CP

ngay 03/02/2016 ciia Chinh phui quy dinh chi tiét thi hanh mét s6 diéu cia Bg ludt Lao dong
vé lao dong nuwoc ngoai lam viéc tai Viét Nam;

QUYET PINH:

Pidu 1. Thu hoi gidy phép lao dong dbi véi nguoi lao dong nude ngoai sau:

L HOVATEN: oo 2. Nam (NT): oo,
3. Ngay, thang, nam sinh: ..., 4. QUOC HCH: oo,
5. Lam viéc tai (t8n doanh NGRigp/td CIEC): ......covv.evvveeeiieeeeeeeeee e
B. VI LI CONQ VIEC: ..ottt ettt et ettt e et e st e et e et e s ae e see e st e s baenbeenaesreenas

7. CIiC danh CONQ VIGC: ..ovveiiieieieie ettt ae e e e enes

8. Gidy phép lao dong da cAp SO: ....ccovvvvrvrrerrrenn, ngay ....thang ....nam ...................

9. Thoi han lam viéc tir (ngay/thang/ndm) dén (ngaythang/Nam): .........cceeeveveereerrnane.
Piéu 2. (tén doanh nghiép/té chirc) c6 trach nhiém thu hoi gidy phép lao dong ciia nguoi lao

dong nu6c ngoai néu tai Bidu 1 Quyét dinh nay va ngp cho ... (3) trong vong 03 ngay ke tir
ngay thu hoi giay phép lao dong.



Piéu 3. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Diéu 4. Nguoi lao dong nu6c ngoai néu tai Diéu 1, (tén doanh nghiép/to chirc) néu tai Bicu 2
c6 trach nhiém thi hanh Quyét dinh nay./.

..................... 4
(Ky va ghi rd ho tén, dong dau)
Noi nhan:
- Nhu Dicu 4;
- Luu VT.
Ghi cha:

- (1) (3) Cuc Viec lam (Bg Lao dong - Thuong binh va Xa hoi)/So Lao dong - Thuong binh va
X& hgi tinh, thanh pho..

- (2) Cuc truong Cuc Viéc 1am/Giam doc Sé Lao dong - Thuong binh va Xa héi tinh, thanh
pho.

- (4) Cuc truenglGidm déc.



M&u s6 14: Ban hanh kém theo Thong tw so 40/2016/TT-BLDTBXH ngay 25 thing 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phac

BAO CAO TINH HINH SU DUNG NGUOI LAO PONG NUOC NGOAI
Kinh gui: S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh phé ........

(Théng tin ve doanh nghiép/té chirc: tén doanh nghiép/té chiic, dia chi, dién thogi, fax, email,
website, giay phyép kinh gloanh/hoat dong, linh vuc kinh doanh/hoat déng, nguoi dai di¢n cua
doanh nghiép/to chire dé lién hé khi can thiét (so d@ién thoai, email)

Béo c4o tinh hinh tuyén dung, sir dung va quan Iy nguoi lao dong nudc ngoai cua (tén nha
thau) nhu sau:

1. (Thdng tin vé nha thau gom: tén nha thau, dia chi dang ky tai niréc hodc vang lanh thé noi
nha thau mang qudc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi chi
nhdnh, van phong dai dién hodc vin phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian
thuec hién goi thau).

2. S6 liéu vé& nguoi lao dong nudc ngoai cua nha thau (co bdng sé liéu kém theo)

3. Panh gi, kién nghi (néu co).

DAl DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi rd ho tén, déng dau)
Noi nhgn:
- Nhu trén;
- Luu VT.



BANG TONG HQP LAO PONG NUGC NGOAI
Kem theo bao céo so...(ngay/thang/nam) cua (tén doanh nghiép/té chuic)

Don vi tinh: nguoi

Phét sinh trong

quy/6 thang/nam Vi tri cong viéc Giay phép lao dong
Trong do: ba | Chua
X LDNN lam nop honop ho
Tong viéc dudi 1 so dé | so dé
|| so nam nghi | nghi
So0|Quaoc| liuy . Khéng cap | cap
TT| tich |ké tin_. Nha/Slaml LAl iusc (GPLDJGPLD, Thu
dau |' o1 quan doc [Chuyéndong Cap | o' "ac | xac | héi
nim| SO L ly dicul gia | ky |GPLD cip | nhan | nhan [GPLD
uong hanh thuat ~ N
Sé | binh ' GPLD|khong|khong
lwong| quan tQ!JAGC tg_UAGC
(VND) ién | dign
cap | cap
GPLDb|GPLD

W@ @ 6|6 O 6] O 1011y 12 | 13) | (14 | 15

Tong
PAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi rd ho tén, déng dau)
Noi nhan:
- S LDTBXH tinh, thanh phé....;
- Luu:

Ghichu: (4) = (7) + (8) + (9) + (10) = (11) + (12) + (13) + (14) + (15)



M&u s6 15: Ban hanh kém theo Thong tw so 40/2016/TT-BLDTBXH ngay 25 thing 10 nam
2016 cua Bg Lao dong - Thuwong binh va Xa hoi huong dan thi hanh mot so dieu cua Nghi
dinh so 11/2016/ND-CP.

UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
_ TINH/THANH PHO........... Poc 1ap - Tw do - Hanh phtc
SO LAO D\(:)Ng; -THUONGBINH s
VA XA HOI.......
SO i, ngay.....thang.....nam........

BAO CAO TINH HINH NGUOI LAO PONG NUOC NGOAI QUY ... /6 THANG
PAUNAM ...... INAM.............

Kinh gtri: B6 Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)

Thuc hién Thong tu sé 40/2016/TT-BLDTBXH ngay 25/10/2016 cua B truong Bo Lao
dong - Thuong binh va Xd hoi huong dan thi hanh mot sé diéu cua Nghi dinh sb
11/2016/NB-CP ngay 03/02/2016 cua Chinh pha quy dinh chi tiét thi hanh mét sé diéu cua
Bo luat lao dong vé lao dong nudc ngoai lam viéc tai Viét Nam, S¢ Lao dong - Thuong binh
va X4 hoi tinh, thanh phd bao céo tinh hinh ngudi lao dong nudc ngoai quy ..../6 thang dau
nam ...... /nam...... nhu sau:

I. TINH HINH CHUNG VE NGUOI LAO PONG NUOC NGOAI

1. Tinh hinh chéi,p thuan nhu cau str dung nguoi lao dong nudc ngoai (néu ro s6 luwong, Vi tri
cbng viéc da chap thudn tai cdc co quan, doanh nghiép, té chuc va nha thau)

2. Tinh hinh cép giéy’phép lao dong (néu rd tinh hinh cap gidy phép lao dong tai cdc co
quan, doanh nghiép, té chizc va nha thau)

3. Cong tac quan 1y nguoi lao dong nuéc ngoai lam viée trén dia ban (két qua dat duor,
nguyén nhan, ton tai, khé khan) (kem theo tong hop so liéu bao cao tinh hinh nguoi lao dong
nwdC ngoai cua quy ...... 16 thang dau nam ...... Inam ...... ).

I1. GIAI PHAP THUC HIEN VA KIEN NGHI

1. Giai ph&p quan ly ngudi lao dong nudc ngoai

2. Kién nghi

GIAM POC ,
Noi nhén: (Ky va ghi rd ho tén, dong dau)
- Nhu trén;



BAO CAO TINH HINH NGUOI LAO PONG NUOC NGOAI QUY ....

Keém theo béo c4o s6...(ngay/thang/ndm)

Don vi tinh: nguoi

T

Quac tich

Phat sinh trong

Vi tri cong viéc

Giay phép lao dong

Doanh nghiép, co quan, t6

quy/6 thang/nam chirc, nha thau
Trong do: ba | Chuwa
LDNN lam nép hondp ho _
) ] . . Doanh nghiép
viée dudi 1 so de | so de
nam nghi | nghi
cap, | cap,
5 O
. | Giam Lao cap lai|cap lai
. Nha . . .| thugc Thu Co .
Tong doc |Chuyén dong | Cap| = GPLD,GPLD, .| Nha
) quan . ) dién ) ; hoi Doanh quan, to .
S0 | dieu | gia ky GPLD , xac | xac . thau
Luwong ly . cap GPLDP Doanh | nghiép | chiic
P hanh thuat nhan | nhan o,
So | binh GPLDP nghiép | c6 von
) khéng khong N
lwgng quan trong | dau tw
thugc | thugc ] ,
(VND) nwéC | nuwdc
dién | dién .
) ) ngoai
cap | cap
GPLD |GPLD




1) (2) @ @ 6|6 O 6 | @© |10 @21) @Q2) @13) (14 15 (@6 | A7) (@18 | (19
Téng
GIAM POC
(Ky va ghi rd ho tén, déng dau)
Noi nhan:
- Nhu trén;
-Luu: ......

Ghi chl: - (4) = (7) + (8) + (9) + (10) = (11) + (12) + (13) + (14) + (15) = (16) + (17) + (18) + (19)




