BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOI DPoc 1ap - Tw do - Hanh phuac
TP.HOCHIMINH et

S6: 568/ BHXH-CST TP. Ho Chi Minh, ngay 23 thang 3 nam 2017
V/v bé sung cong van sé 3118/BHXH-CST ngdy 26/12/2016 ciia
BHXH Thanh phé vé viéc ra sodt va ban giao s6 BHXH cho
nguoi lao dong

Kinh giri: Cac don vi sir dung lao dong trén dia ban Thanh phd.

Tiép theo cong van s 3118/BHXH-CST ngay 26/12/2016 ciia Bao hiém xa hoi (BHXH)
thanh phé H6 Chi Minh vé viéc ra soat va ban giao s6 BHXH cho nguoi lao dong. Sau khi
BHXH Viét Nam cai dat phén mém hd tro in qué trinh déng BHXH, BHTN cua nguoi lao dong,
BHXH thanh phé Ho Chi Minh huéng din b sung nhu sau:

1. Co quan Bao hiém xa hoi cung cap Phiéu ddi chiéu qua trinh dong BHXH (goi tat 1a
Mau s6 03) ctia nguoi lao dong dang tham gia BHXH cho don vi st dung lao dong thong qua to
chte dich vu buu chinh, dong thoi g file dit liéu Danh sach giao nhan s6 BHXH (goi tat 1a Mau
s6 01) qua dia chi email cua don vi.

’ 2. DBon vi st dung lao dong chuNyén Mau s6 03 cho tirng nguoi lao dong ra soat, kiém tra,
doi chiéu theo cac nguyén tac hudng dan tai cong van so 3118/BHXH-CST ngay 26/12/2016 cua
BHXH Thanh pho.

Nguoi lao dong sau khi kiém tra, ra soat thong tin, trudng hop thong tin chwa ding, chua
day du thi ghi ndi dung dé nghi diéu chinh, ky xac nhan vao Mau s6 03 chuyén cho don vi. Pon
vi kiém tra, xac dinh lai cac truong hop sai sot 1ap Danh sach lao dong tham gia BHXH, BHYT
(m&u D02-TS) hodc To khai cung cip va thay d6i thong tin nguoi tham gia BHXH, BHYT (mau
TK1-TS) nop ho so giao dich dién tir theo Phiéu giao nhan hd so 103 va ghi chi ma s6 ho so
giao dich dién tir vio Mau s6 03 dé diéu chinh trudc khi chuyén s6 cho co quan BHXH.

3. Sau khi nguoi lao dong, don vi da kiém tra, ra soat thong tin dong BHXH thi don vi
nop: s6 BHXH; Miu s6 01 c6 ky xac nhan, déng dau; Mau sb 03 c6 ky xac nhan cua nguoi lao
dong va ky, dong diu cta don vi theo Phiéu giao nhan hd so 320 va giri file dit liéu Mau s6 01
qua dia chi email ma co quan BHXH da gtri cho don vi trudce do.

4. Mot s6 luu v
- Truong hop ndi dung d@é nghi diéu chinh virot QUa S6 trang thi nguoi lao déng in Mau

s6 03 tir trang web cua BHXH TP.HCM dé ghi b6 sung thém va dinh kém véi Mau sé 03 do co
quan BHXH da cung cap.



- Truong hop don vi ngp toan bg s6 BHXH theo file dir liéu A{IciNu s6 01 thi truc tiép in ky
xdc nhdn, dong dau hodc thong bao qua email cho co quan BHXH dé in chuyén vé cho don vi ky
xdac nhdn, dong dau.

- Truong hop don vi np s6 BHXH theo ting dot thi ti in Mau s6 01 theo sé lwong s6
ngp cho co quan BHXH va ky xdc nhan, dong dau.

- Truong hop don vi c6 nhu cau in to roi theo md phong ban dé thudn tign trong viéc
quan Ly thi ngp ho so giao dich di¢n tir theo Phiéu giao nhdn hé so 103 va cung cap file dit liéu
mad phong ban cho co quan BHXH dé cdp nhat.

Trong qué trinh thyc hién, néu c¢6 vudéng mic don vi sir dung lao dong kip thoi phan anh
vé Bao hiém xa héi Thanh pho dé dugc hudng dan, giai quyét./.

KT. GIAM bOC
Lo PHO GIAM bOC
Noi nhdn:
- Nhur trén;
- Ban Giam déc BHXHTP (dé b/c);
- Céc phong nghiép vu (dé thyc hién);
- BHXH quan, huyén (dé thyc hién);
- Dang tai trén Website BHXH TP,

- Luu: VT, CST(Trung). Nguyén Thi Thu



