BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Doc ldp - Tw do - Hanh phac

Sé: 1318/QD-BHXH Ha Ngi, ngay 19 thang 09 nim 2023

QUYET PINH

VE VIEC CONG BO THU TUC HANH CHINH SUA POI, BO SUNG THUQC
THAM QUYEN GIAI QUYET CUA BAO HIEM XA HQI VIET NAM

TONG GIAM POC BAO HIEM XA HOQI VIET NAM

Can cw Nghi dinh s‘o”’ 89/2020/ND-CP ngay 04/8/2020 cua Chinh phu quy dinh
chirc nang, nhiém vu, quyén han va co cau to chirc cua Bao hiém xa hoi Viét Nam;

Can cit Nghi dinh s 63/201 0/ND-CP ngay 08/6/2010 vé kiém sodt thii tuc
hanh chinh cua Chinh phu; Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 va Nghi
dinh s6 92/2017/NP-CP ngay 07/8/2017 ciia Chinh phii sira doi, b6 sung mét so diéu
cua cac Nghi dinh lién quan dén kiém sodt thii tuc hanh chinh;

Can cir Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh
phu huong dan vé nghiép vu kiém soat thu tuc hanh chinh;

Can cir Quyét dinh s6 595/0D-BHXH ngay 14/4/2017 cia Tong Gidm doc Bdo
hiém xd hoi Viét Nam ban hanh Quy trinh thu bdo hiém xd héi, bao hiém y té, bdo
hiém thdt nghiép, bdo hiém tai nan 1a0 déng, bénh nghé nghiép; quan 1y s6 bdo hiém
xd hoi, the bao hiém y 1é:

Can cir Quyét dinh s6 505/0P-BHXH ngay 27/3/2020 cia Tong Gidm déc Bdo
hiém xa héi Viét Nam sua d6i, bé sung mot so diéu ciia Quy trinh thu bao hiém xa héi,
bdo hiém y té, bdo hiém that nghiép, bao hiém tai nan lao dong, bénh nghe nghiép;
quan 1y s6 bdo hiém xd héi, thé bdo hzem y té ban hanh kém theo Quyét dinh so
595/0D-BHXH ngay 14/4/2017 cua To ong Gidm doc Bao hiém xd héi Viét Nam; Can
cir Quyét dinh so 490/0D-BHXH ngay 28/3/2023 To ong Gidm doc Bdo hiém xd hoi
Viet Nam vé sita doi, bé sung mét so diéu cia Quy trinh thu bdo hiém xd hi, bdo
hlem y té, bao hiém thdt nghiép, bdo hzem tai nan lao dong, bénh nghe nghiép; quan
Iy s6 bdo hiém xa hoi, thé bao hiém y té ban hanh kém theo Quyét dinh sé 595/0D-
BHXH ngay 14/4/2017 cia Téng Giam doc Bdao hiém xd héi Viét Nam va sira doi, bo
sung Piéu 1 cia Quyét dinh sé 505/0D-BHXH ngdy 27/3/2020 cia Tong Gidm doc
Bdo hiém xa héi Viét Nam;

Can cir Quyét dinh sé 948/0b-BHXH ngay 05/6/2023 cua T ong Gidm doc Bdo
hiém xa héi Viet Nam swa d6i, bé sung mot sé diéu ciia Quy trinh thu bao hiém xd héi,
bdo hiém y té, bdo hiém that nghiép, bao hiém tai nan lao dong, bénh nghe nghiép;
quan 1y s6 bdo hiém xd hoi, thé bdo hiém y te ban hanh kém theo Quyét dinh sé
595/0D-BHXH ngay 14/4/2017 va Quyét dinh sé 490/0P-BHXH ngay 28/3/2023 ciia
T (fng Gidm doc Bao hiém xd héi Viét Nam;;

Theo dé nghi cia Truwéng Ban Qudn Iy Thu - S6, thé va Chanh Vin phong Bdo
hiém xd hoi Viét Nam.



QUYET PINH:

Pi¢u 1. Cong bo kem theo Quyét dinh nay 04 thil tuc hanh chinh stra doi, bo
sung thudc tham quyén giai quyet ctia Bao hiém xa hoi Viét Nam thudc linh vuc: Thu
béo hiém x3 hoi, bao hiém y té, bao hiém that nghiép, bao hiém tai nan lao dong, bénh
nghé nghiép; Cap s6 bao hiém x4 hoi, thé bao hiém y té (sau ddy goi la linh viec Qudan
Iy Thu, S6 - Thé).

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Piém 1, 2 Muc 1,
Phan A - Danh muc tha tuc hanh chinh; Muc L II, Phan B - Noi dung cu thé cla cac
thl tuc hanh chinh ban hanh kém theo Quyét dinh s6 222/QD-BHXH ngay 25 thang
02 nam 2021 cia Bao hiém x3 hoi Viét Nam duoc thay thé bing Phu luc ban hanh
kém theo Quyét dinh nay.

Thﬁ tuc hanh chinh stra ddi, bd sung duogc ap dung theo hic:eu luc cua Quyét
dinh s6 490/Qb-BHXH ngay 28 thang 3 ndm 2023; Quy¢t dinh s6 948/QD-BHXH
ngay 05 thang 6 ndm 2023 cua Tong Gidm doc Bao hiém xa hoi Viét Nam.

Piéu 3. Thu trudng cac don vi truc thudc Bao hiém xa hoi Viét Nam, Giam ddc
Béo hiém xa hdi cac tinh, thanh pho tryc thude Trung uong va cac t6 chure, ca nhan co
lién quan chiu trach nhi€m thi hanh Quyét dinh nay./.

KT. TONG GIAM POC

Noi nhgn: PHO TONG GIAM POC

- Nhu Diéu 3;

- Téng Gidm doc (dé blc);

- Céc Pho Tong Gidm doc;

- Cyc Kiém soat TTHC (VPCP);

- Céng Thong tin dién tir BHXH Viét Nam;

- Luu: VT, VP (KSTT). Chu Manh Sinh



PHU LUC

THU TUC HANH CHINH SUA POI, BO SUNG THUQC LINH VU'C QUAN
LY THU, SO - THE
(Ban hanh kém theo Quyét dinh 1318/0D-BHXH ngay 19 thang 9 ndam 2023 ciia Tong
Gidm doc Bao hiém xd hoi Viét Nam)

Cic tir viét tit

Bao hiém xa hoi: BHXH

Bao hiém y té: BHYT

Béo hiém that nghiép: BHTN

B4o hiém tai nan lao dong, bénh nghé nghiép: BHTNLD, BNN
Bao hiém x4 hoi tinh, thanh phd truc thudc Trung wong: BHXH tinh

Bao hiém xa hoi quan, huyén, thi xa thude tinh: BHXH huyén
Uy ban nhén dén cap xa: UBND xa
Nguoi lao dong: NLDb

Don vi str dung lao dong: Pon vi SDLD
Thu tuc hanh chinh: TTHC

B phén tiép nhan hd so va tra két qua TTHC: ?f?alz:}:ragul\fr?%%};H
T6 chirc hoat dong trong linh vie cong ngh¢ thong tin dugc|

BHXH Viét Nam ky hop dong cung cap dich vu gia tri gia| T6 chie I-VAN
tang ve giao dich dién tir trong linh vuc BHXH.

Luwu y: Cdc thanh phan ho so néu tai Quyét dinh nay, néu khéng quy dinh cung cdp ban goc
hodc ban chinh thi ¢é thé ndp ban sao hop 1é hodc ban chup kém bdn géc, ban chinh dé doi
chiéu; cac thanh phc”in hé so khdc ciia cé nhéan va t6 chire duoc ké khai, tao ldp theo mau biéu
do BHXH Viét Nam ban hanh, yéu cau nép ban chinh.



PHAN A

DANH MUC THU TUC HANH CHINH SUA POIL, BO SUNG LINH VU'C
QUAN LY THU, SO - THE

Co quan thuc

STT Ma Tén thi tuc  Tén VB quy dinh ndi dung hi¢n
TTHC hanh chinh sira doi, bo sung BHXH  BHXH
tinh | huyén
Ding ky, didu - Quyét dinh sé 490/QD-
chinh dong BHXH ngay 28 thang 3
BHXH bt budc, | ndm 2023 ciia Tong Giam
1 | 1002051 BHYT,BHTN, |doc BHXH Vict Nam; X X
BHTNLD, bénh |- Quyét dinh sb 948/Qb-
nghé nghiép; cap | BHXH ngay 05/6/2023 cua
so BHXH, thé¢  T4ng Giam dbc Bao hiém
BHYT x4 hoi Viét Nam.
- Quyét dinh s6 490/QP-
y & BHXH ngay 28 thang 3
bang ky, dang  'nam 2023 cua Téng Giam
ky lai, dicu chinh | 4§c BHXH Viét Nam;
2 | 1.002179 |d6ng BHXH tu Y . X X
nguyén; cAp s6 |~ Quyeét dinh s6 948/Qb-
Tong Giam doc Bao hiém
xa hoi Viét Nam.
- Quyét dinh s6 490/QP-
BHXH ngay 28 thang 3
Ding ky dong, |nam 2023 cua Téng Giam
3 | 1.001039 CAP hé BHYT | d0cBHXTIVict Nam; X X
doi vOi nguoi chi |_ Quyét dinh s 948/QD-
tham gia BHYT | BHXH ngay 05/6/2023 cta
Téng Giam doc Bao hiém
x4 hoi Viét Nam.
- Quyét dinh s6 490/QD-
BHXH ngay 28 thang 3
Cép lai, d6i, diéu nam 2023 cta Tong Giam
4 | 1002759 chinh thong tin | doc BHXT Vict Nam; X X
trén s0 BHXH, - Quyét dinh s6 948/QDb-
th¢e BHYT BHXH ngay 05/6/2023 ciia
Tong Giam dbc Bao hiém
xa hoi Viét Nam.




PHAN B

NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

Tén thi tuc hanh
chinh

Ping ky, diéu chinh déng BHXH, BHYT, BHTN,
BHTNLD, BNN; cip sé BHXH, thé BHYT

1.1

Trinh tu thuc hién

Buwéc 1. Lap, ndp hd so
1. NLb

1.1. NLD la nguoi tham gia BHXH bdt bujc, BHYT,
BHTN, BHTNLP, BNN: Ldp hé so theo quy dinh tai
diém 1 muc 1.3 (Thanh phan hé so); ndp hé so cho
don vi quan ly.

1.2. Nguoi di 1am viée ¢ nude ngoai theo hop dong:

a) Truong hop dong qua don vi dwa NLD di lam viéc
& nwéc ngodi: Ldp ho so theo quy dinh tai diém 2 muc
1.3 (Thanh phéan hé so) va ndp ho so, déng tién cho
don vi quan ly.

b) Trwong hop déng truec tiép cho co quan BHXH noi
thuwong tru cua NLD truoc khi di lam viéc o nuoc
ngoai: Ldp ho so theo quy dinh tai diém 2 muc 1.3
(Thanh phan hé so) va ndp hé so, déng tién cho co
quan BHXH.

¢) Poi véi NLP duge gia han hop dong hodc ky
HDLD moi ngay tai nuoc tiép nhdn lao dong truy nop
sau khi vé mrdc: Lap ho so theo quy dinh tai diém 2
muc 1.3 (Thanh phan hé so) va ndp ho so, dong tién
cho don vi hoac cho co quan BHXH.

1.3. Nguoi huong ché do phu nhdn hodc phu quan tai
co quan dai dién Viét Nam o nudc ngoai: Ldp ho so
theo quy dinh tai diém 3 Muc 1.3 (Thanh phan hé so)
va nép ho so, dong tién cho don vi quan 1y.

1.4. Béi véi NLD va nguwoi dang bdo leu thoi gian
déng BHXH bdt budc con thiéu toi da 06 thang dé di
diéu kién huéng lwong huu hodc tro cdp tudt hang
thang: NLD hodc than nhin NLD chét ldp hé so theo
quy dinh tai diém 4 Muc 1.3 (Thanh phan hé so) va
ndp ho so, déng tién vao quy huu tri va tir tudt cho co
quan BHXH noi thuong tru hodc thong qua don vi
truoc khi nghi viéc.

1.5. NLD c6 tir 02 s6 BHXH dong truing BHXH,
BHTN: Ldp ho so theo quy dinh tai diém 5 muc 1.3
(Thanh phan hé so): Nép hé so triee tiép cho co quan




BHXH noi quan ly hodc noi cu tru.
2. Bon vi SDLP

2.1. Keé kha‘i ho S0 theo quy dinh tai diém 6 muc 1.3
(Thanh phan ho so) va ndp cho co quan BHXH;

2.2. Nép tién dong ciia don vi (bao gom tién dong
thuoc trach nhiém cua don vi SDLP va NLD), tien
dong cua NLD di lam viéc o nudc ngoai theo hop
dong, tién dong ciia phu quan hodc phu nhdan, tién
dong ciia NLD con thiéu téi da 06 thang dé di diéu
kién huong leong huu hodc tro cdp tudt hang thang
dong thong qua don vi cho co quan BHXH.

Buéc 2. Co quan BHXH tiép nhan ho so va giai quyét
theo quy dinh.

Buwéc 3. Nhan két qua gdbm: S6 BHXH, th¢ BHYT;
Quyét dinh hoan tra; Tién hoan tra thoi gian dong
trung BHXH, BHTN (néu co).

1.2

Cach thirc thuc hién

1. Nop ho so:

NLD va don vi SDLD ngp hé so cho co quan BHXH
bang mot trong cac hinh thurc sau:

a) Truc tié'p tai Bo phan Mot cura cua co quan BHXH;
b) Thong qua dich vu buu chinh;

¢) Truc tuyén tai Cong Dich vu cong quoc gia hodc
Cong Dich vu cong BHXH Viét Nam hodc To chuee I-
VAN.

2. Pong tién theo quy dinh
3. Nhén két qua giai quyét: theo hinh thirc da dang ky.

1.3

Thanh phan hd so

1. D6i véi nguoi tham gia BHXH bat buoc, BHYT,
BHTN, BHTNLD, BNN:

- To khai tham gia diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS) doi voi nguoi tham gia lan dau hodc
co6 md so BHXH nhung chua du thong tin.

Truong hop NLP dwrge hwdng quyén loi BHYT cao
hon, bé sung Gidy to chitng minh (néu cé) theo Phu
luc 03 ban hanh kém theo Quyét dinh sé 948/0P-
BHXH ngay 05/6/2023 ciia Tong Giam déc Béo hiém
xd hoi Viéet Nam.

2. Doi v6i ngueoi di lam viée ¢ nuwée ngodi theo hop
dong:

- To khai tham gia diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS) déi véi ngueoi tham gia lan dau hodc
c6 md s6 BHXH nhung chua di théng tin;




- Hop dong lao dong c6 thoi han & nude ngoai hodc
Hop dong lao dong dugc gia han kém theo van ban
gia han Hop dong lao dong hodc Hop dong lao dong
duoc ky méi tai nuéc tiép nhan lao dong theo hop
ddng.

3. Poi v6i nguwoi huwdng ché dd phu nhdn hodc phu
quan tai co quan dai dién Viét Nam o nuwoc ngoai: To
khai tham gia diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS) déi véi ngueoi tham gia lan dau hodc
c6 md s6 BHXH nhung chwa di thong tin.

4. NLD va nguoi dang bao luu thoi gian dong BHXH
bt budc con thiéu toi da 06 thang dé du diéu kién

huong heong hueu hodc tro cdp tudt hang thang, NLD
hodic than nhdn NLP chét kém theo cdc gidy to:

- To khai tham gia diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS) déi véi ngueoi tham gia c6 md sé
BHXH nhung chuwa du thong tin;

- S6 BHXH ciia NLD;

5. Dbi v6i NLD ¢6 tir 02 s6 BHXH trd 1én ¢6 thoi
gian dong BHXH, BHTN trung nhau

- T 0: khai tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK1-TS);

- Céc s6 BHXH.

6. Déi v6i don vi SDLD

a) To khai don vi tham gia, diéu chinh théng tin
BHXH, BHYT (Mau TK3-TS);

b) Bdo cdo tinh hinh sir dung lao dong va danh sach
tham gia BHXH, BHYT, BHTN (Mau D02-LT);

¢) Ban sao van ban cua co quan nha nuoc co tham
quyeén lién quan deén diéu chinh thong tin cua don vi
(néu co);

d) Ho so ciia NLP.

1.4

S6 luong hd so

01 bd

1.5

Thoi han giai quyét

Ké tir ngay co quan BHXH nhan da ho so theo quy
dinh:

- Truong hop cap s6 BHXH, th¢ BHYT méi: Khong
qué 05 ngay.

- Trudng hop tam ding déng vao quy huu tri, tir tuat:
Khéng qua 05 ngay.

- Truong hop vi pham quy dinh ctia phéap luat vé dong
BHXH, BHYT, BHTN, BHTNLD-BNN: Khong qué




10 ngay.

- Truong hop diéu chinh ting tién lvong dong BHXH,
BHYT, BHTN, BHTNLD-BNN: Khong qua 03 ngay.
- Truong hop xac nhan s6 BHXH: Khong qua 05
ngay.

- Truong hop hoan tra do dong trung BHXH, BHTN:
Khdng quéa 10 ngay.

1.6

Déi tuong thuc hi¢n
TTHC

- Pon vi SDLD;

- NLD tham gia BHXH bat buée, BHYT, BHTN,
BHTNLD, BNN;

- Nguoi di lam viéc & nudc ngoai theo hop dong;

- Ngwoi huéng ché do phu nhan hodc phu quén tai co
quan dai dién Viét Nam o nuoc ngoai;

- NLD va nguoi dang bao leu thoi gian dong BHXH
bat buoc con thieu toi da 06 t’hdng’ de du dieu kién
hwong lwong huu hodc tro cdp tuat hang thang;

- NLD c6 tir 2 s6 BHXH trd 1én dong truing BHXH,
BHTN.

1.7

Co quan thyc hi¢n
TTHC

BHXH tinh, BHXH huyén

1.8

Két qua thuc hién
TTHC

- S6 BHXH, thé BHYT (bdn gidy hodc ban dién tit)
theo hinh thirc dang ky;

- T,ién hoan tra thoi gian dong trung BHXH, BHTN
(n€u c6) kém theo Quyét dinh hoan tra (mau C16-TS).

1.9 |L¢ phi Khong
- To khai tham gia, diéu chinh théng tin BHXH, BHYT
(mau TKI-TS);

110 Tén mau don, mau to |- To khai don vi tham gia, diéu chinh thong tin BHXH,

khai

BHYT (mdu TK3-TS);

- Bdo cao tinh hinh sv: dung lao dong va danh sdach
tham gia BHXH, BHYT, BHTN (Mau D02-LT).

1.11

Yéu cau, diéu kién
thuc hién TTHC

Trong thot han 30 ngay ké tir ngay ky HPLD, Quy‘é't
dinh tuyén dung don vi SDLP phdai nop toan bo ho so
theo quy dinh.

1.12

Can ctr phép ly cta
TTHC

- Luat BHYT s6 25/2008/QH12 (14/11/2008);

- Luat BHYT s 46/2014/QH13 (13/6/2014);

- Luét Viéc lam s6 38/2013/QH13 (16/11/2013);

- Luat BHXH s6 58/2014/QH13 (20/11/2014);

- Luét An toan, VSLD s6 84/2015/QH13 (25/6/2015);




- Nghi dinh s6 115/2015/ND-CP (11/11/2015);

- Nghi dinh s6 28/2015/ND-CP (12/03/2015);

- Nghi dinh s6 88/2020/ND-CP (28/7/2020);

- Nghi dinh s6 58/2020/ND-CP (27/5/2020);

- Nghi dinh s6 146/2018/ND-CP (17/10/2018);

- Nghi dinh s6 104/2022/ND-CP (21/12/2022);

- Théng tu sb 59/2015/TT-BLDTBXH (29/12/2015);
- Théng tu s 28/2015/TT-BLDTBXH (31/7/2015);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Quyét dinh s6 505/QD-BHXH (27/3/2020);

- Quyét dinh s6 1040/QD-BHXH (18/8/2020);

- Quyét dinh s6 490/0P-BHXH (28/3/2023);

- Quyét dinh s6 948/0P-BHXH (05/6/2023).




Mau TK1-TS
(Ban hanh kém theo Quyét dinh so:
490/0P-BHXH ngay 28/03/2023 cia
BHXH Viét Nam)

BAO HIEM XA HOQI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- béc ldp - Tw do - Hanh phuc

TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQIL, BAO HIEM Y
TE

I. Ap dung d6i voi nguwoi tham gia tra ctru khong thiy ma s6 BHXH do co
quan BHXH cap

[01]. Ho V& tén (viét chit in hoa): .....co.cvcvveverveenne, [02]. Gidi tinh: ...
[03]. Ngay, thang, nim sinh:............ Lovorcod s [04]. Qudc tich: .oovveeennn,
[05]. DAN tOC: voovevevreeeennn, [06]. S6 CCCD/BDCN/HO chiu: ..o,
[07]. DI thOAL: .veveeeveeeeeeeeeeee e [08]. Email (néu ¢6): ....cooue.....
[09]. Noi dang ky khai SINh: ..o
[09.1]. X&: ................ [09.2]. Huyén: .............. [09.3]. Tinh: ....ccecvvvieeee
[10]. Ho tén cha/me/giam ho (déi vdi tré em dwdi 6 tuGi): ........ocovvvveveereeeen,
[11]. Pang ky nhan két qua giai quyét thi tuc hanh chinh: ........ccoccoeveveinenee,

[11.1] Nhan s6 BHXH, th¢ BHYT ban dién tir: o

[11.2]. Nhan s6 BHXH, th¢ BHYT ban giéy, dia chi: O

[11.2a]. SO nha, duong/phd, thON/XOM: ........cceveeveeeeeeeieeriee e
[11.2b]. X&uooooeoiiiien, [11.2c]. Huyén: ................. [11.2d]. Tinh: ..coooeeeeee.

[12]. K& khai Phu lyc Thanh vién h¢ gia dinh (phu luc kem theo) dbi v6i nguoi
tham gia tra ciru khong thady ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh
de gidm trir mirc dong.

II. Ap dung ddi véi nguoi tham gia di c6 ma so BHXH dé nghi diing ky,
di€éu chinh thong tin ghi trén so0 BHXH, thé BHYT

[13]. M 86 BHXH: ..o, [14]. Diéu chinh thong tin c4 nhén:
[14.1]. Ho va tén (viét chit in hoa): ...........cccoovvveeeen, [14.2]. Giéi tinh: ...........
[14.3]. Ngay, thang, nam sinh: ........... oevreeenann. [ i

[14.4]. Noi dang ky khai sinh: ..o



[14.5]. S6 CCCD/DDCN/HY ChIBU w...vovverveeeieeeseeeeee et

[15]. Mtc tién dOng: .........ccvveeen.... [16]. Phuong thitc d0ng: ...vvvvvvveeeeenens
[17]. Noi ding ky kham, chita bénh ban dau: ............cccoeeeevveeeeiseeeeeeeeeeean,
[18]. No6i dung thay ddi, Yeu cau KNAC: ......ovvvvveeeeeeeeeeeee s
[19]. HO SO KEM theO (18U CO): oottt nens e
XAC NHAN CUA PON VI ngay ...... thang ...... nam
................................................... Ngu,b,l ké khal

Ghi ch(: Nguoi tham gia tra ciru mé sé BHXH tai dia chi: https://baohiemxahoi.gov.vn.



Phu luc Thanh vién h¢ gia dinh

(Ap dung d@di véi: Ngwoi tham gia tra ciru khéng thdy ma so BHXH; Nguoi tham gia
BHYT theo hé gia dinh dé giam triv mirc déng; Tré em dwéi 6 tudi thue hién cdp thé
BHYT lién thong dir liéu voi Bo Tw phdp)

HO va t&n chll h: wovoveveeveieieeee e S6 CCCD/DDCN: ..o,
Ma s6 ho giadinh:.......cooooeiiii, Dién thoai lién hé: ....................
Dia chi theo noi thudng tra hodc tam tra: SO nha, duong phé, tap thé: .............
Thon (ban, 16 dian pho): ........coveeeeveeeenne. X& (phwong, thi trdn): ..........c......
Huyén (qudn, Tx, Tp thudc tinhy): ............... Tinh (Tp thuoc Trung wong): .........
Bang thong tin thanh vién h¢ gia dinh:
\ Noi | Mol
) Ngay ) dang quan Sé -
sty Hova  Miso thang Giéi Quoc Dan ) o= hé | ooy ey G
tén BHXH| nam |tinh | tich | tdc véi oy cha
. Y *7 | khai . H9 chiéu
sinh ' chu :
sinh -
ho
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Ngwoi ké khai




HUONG DAN LAP

To khai tham gia, diéu chinh thong tin bao hiém xi hdi, bio hiém y té
(Mau TK1-TS)

1. Muc dich:

- Ké khai day du thong tin ctia nguoi tham gia BHXH, BHYT, BHTN,
BHTNLD, BNN (goi tit 1a nguoi tham gia) khi tra ctiru khong thay ma s6 BHXH.

- Ké khai thong tin cta ngudi tham gia dé nghi diéu chinh théng tin ca nhén,
chie danh cong viée, phuong thirc dong BHXH ty nguyén, noi dang ky kham, chira
bénh ban dau,...

2. Trach nhiém 1p: Nguoi tham gia hodc Cha/me/nguoi giam ho (d6i voi tré
em dudi 6 tuoi).

3. Thoi gian 1ap: Khi nguoi tham gia dang ky tham gia khong tim thay ma s
BHXH hoac c6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phuong phap lap:

Muc I: Ap dung déi véi nguoi tham gia tra cuu khong thdryy md s6 BHXH bt
buoc ké khai twr chi tieu [1] den chi tieu [11] (truw chi tieu [8] dé tham gia BHXH,
BHYT nhw sau:

[01]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 diu cua
nguoi tham gia.

[02]. Gi6i tinh: ghi gidi tinh ciia ngudi tham gia (néu 1a nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tir “n{t”).

[03]. Ngay, thang, ndm sinh: ghi ddy du ngay, thang, nam sinh nhu trong gidy
khai sinh hodc ching minh nhan dan/can cudc cong dan/hd chiéu.

[04]. Qubc tich: ghi qudc tich cta nguoi tham gia nhu trong gidy khai sinh hosc
CMND/CCCD/h¢ chicu.

[05]. Dén toc: ghi dan toc cua nguoi tham gia nhu trong gidy khai sinh hoic
CMND/CCCD /h9 chiéu.

[06]. S6 CCCD/DDCN/H{ chiéu: ghi can cudc cong dan/dinh danh c4 nhan
hodc h¢ chiéu cua nguoi tham gia duge co quan ¢ tham quyén cap (bao gom ca tré
em dudi 6 tuodi dugce cap s6 dinh danh ¢4 nhan).

[07]. Dién thoai: ghi s6 dién thoai cua nguoi tham gia hodc sb dién thoai dé lién
hé véi nguoi tham gia.

i [08]. Email: ghi dia chi thu dién tir ciia ngudi tham gia hodc dia chi thu dién tur
de lién hé vo1 nguoi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 13 tén x& (phuong/thi tran); huyén (quan/thi
xa/thanh pho thudc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdac dinh dwoc noi dang ky khai sinh thi ghi
nguyén quan hodc ghi dia chi thuong tru hodac tam tru (theo 3 cap twong tu noi dang
ky khai sinh);

[10]. Ho tén cha/me/giam ho (d6i vé6i tré em dudi 6 tudi): ghi ho tén cha hoic



me hodc ngudi giam ho doi véi nguoi tham gia 1a tré em dudi 6 tudi.
[11]. Pia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu
tuc hanh chinh

Truong hop nhan s6 BHXH, thé BHYT ban gidy; ghi cu thé, day du dia chi noi
dang sinh séng (s6 nha, dwong/ pho, thén/ xom; xd/ phuong/ thi tran; huyén/ qudn/ thi
xa/ thanh pho thugc tinh; tinh/ thanh pho truc thugc Trung wong) dé co quan BHXH
tra ho so, s6 BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khéc.

[12]. K& khai Phy Iyc Thanh vién h¢ gia dinh (phu luc kem theo) dbi voi nguoi
tham gia tra ctru khong thdy ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh
deé giam tror murc dong theo hudng dan.

Muc II: Ap dung déi voi nguoti tham gia tra da co ma s6 BHXH dé nghi dang
Ky, diéu chinh théng tin ghi trén s6 BHXH, thé BHYT nhu sau:

[13]. Ma s6 BHXH: ghi mi s6 BHXH da dugc co quan BHXH cép cho nguoi
tham gia.

[14]. Diéu chinh thong tin ca nhan: chi ké khai mot trong cac thong tin c4 nhan
de nghi di€u chinh, cu thé:

[14.1]. Ho va tén: ghi day dua ho, chit dém va tén bang chit in hoa c6 dau cia
nguoi tham gia.

[14.2]. Gi6i tinh: ghi gidi tinh ctia ngudi tham gia (néu 14 nam thi ghi tir “nam”
hodc néu 1a nir thi ghi tor “nir

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thang, nim sinh nhu trong gidy
khai sinh hoac CMND/CCCD/h¢ chiéu.

[14.4]. Noi dang ky khai sinh: ghi 1 tén xa (phuong/thi trdn); huyén (quan/thi
xd/thanh phé thudc tinh); tinh (thanh phé truc thuéc Trung wong) di dang ky khai sinh
cua nguoi tham gia. Truong hop chua xdc dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thiong trii hodc tam trii (theo 3 cdp twong ti noi ding
ky khai sinh);

[14.5]. S6 CCCD/PDCN/HG chiéu: ghi s6 ching minh nhan dan/can cude cong
dan/hg chiu cua nguoi tham gia dugc co quan ¢ tham quyén cap (bao gom ca tré em
dudi 6 tudi duge cap so dinh danh ca nhan).

[15]. Miic tién dong (4p dung dbi véi ngudi tham gia dang ky/diéu chinh mirc
dong BHXH tu nguyén): ghi muc thu nhap thang do nguoi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thirc dong (4p dung dbi véi ngudi tham gia ding ky/diéu chinh
phuong thirc dong BHXH tur nguyén): ghi cu thé phuong thirc dong ctia nguoi tham
gia theo quy dinh (vi du: 03 thang hodc 06 thang,...).

[17]. Noi dang ky kham, chita bénh ban dau (4p dung ddi v6i nguoi tham gia
BHYT ding ky/thay ddi noi kham, chita bénh ban dau): ghi noi dang ky kham bénh,
chita bénh BHYT ban dau do nguoi tham gia lya chon theo huéng dan cia co quan
BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay déi,, diéu
chinh, nhu: cap lai s6 BHXH, th¢ BHYT, chttc danh cong vi¢c, dia chi nhan két qua,



dién thoai, email,...
[19]. Hb so kém theo:
- B6i v6i ngudi didu chinh thong tin, ghi cac loai gidy td chtirng minh.
- Dbi voi ngudi tham gia duge huong quyén lgi BHYT cao hon, ghi cac loai
gidy t0 chimg minh.
Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: da tra ctru khong thdy ma s6 BHXH, tir nguyén
ké khai, cung cip gidy to lién quan dé dam bao chinh xac thong tin va chiu trach
nhiém trudc phép luat vé ndi dung di ké khai; Ky va ghi r6 ho tén.

+ Pon vi st dung lao dong (nguoi lao dong dang bao luu thoi gian dong
BHXH thi khéng phdi xdc nhdn) ghi ndéi dung: xac nhan thong tin diéu chinh cta
nguoi tham gia 1a dung véi hd so quan 1y va chiu trach nhiém truéc phap luat vé noi
dung xac nhan; Ky, dong ddu va ghi rd ho tén.



Phu luc Thanh vién h¢ gia dinh
1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong ho gia dinh cua
nguoi tham gia tra ciru khong thay ma s6 BHXH dé bo sung, hoan thién co s¢ dir ligu.

- Xéc dinh chinh x4c cac thanh vién trong ho gia dinh dé giam trir mic dong
khi tham gia BHYT theo ho gia dinh.

- Xac dinh chinh xac hd gia dinh cua tré¢ em dudi 6 tudi thuc hién cép thé
BHYT lién thong dit liéu voi Bo Tu phap.

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/ngudi giam ho (ddi véi tré
em dudi 6 tuoi).

3. Thoi gian lap:

- Khi nguoi tham gia dang ky tham gia khong tim thdy mi s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mic déng ma ddi chiéu cac
thanh vién trong ho gia dinh khong khdp véi dit liéu co quan BHXH dang quan ly.

- Cap thé BHYT lién thong dit liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin dang ky va quan 1y ho tich cua Bo Tu phép.

4. Phuong phap lap:

a) Phin thong tin chung: ghi day du ho va tén chi ho; S6 CCCD/PDCN; Ma

sd ho gia dinh (méu cé va diing thong tin chii hé, thanh vién hé gia dinh); Dién thoai
lién h¢; Dia chi ho gia dinh ghi theo noi thuong trti hodc tam tra.

b) Bing théng tin thanh vién h¢ gia dinh (truong hop xdc dinh dwoc ma sé hé
gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi so thir tu tir 1 dén hét cac thanh vién trong ho gia dinh cia ngudi
tham gia.

i - Cot B: ghi ddy du ho, chir dém va tén cua ting thanh vién ho gia dinh (bao

gom ca chu ho gia dinh).

- Cot 1: ghi ma s6 BHXH cua ting thanh vién ho gia dinh di dugc co quan
BHXH cap.

- Cot 2: ghi day du ngay, thang, nam sinh nhu trong gidy khai sinh hoac
CMND/CCCD/hg chiéu cua ting thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua tung thanh vién h¢ gia dinh (néu 1a nam thi ghi tir
“nam” hodc né€u la nir thi ghi tir “nir

- Cot 4: ghi quéc tich cua tung thanh vién ho gia dinh nhu trong gidy khai sinh
hoac CMND/CCCD/h¢ chiéu.

- Cot 5: ghi dén toc cua tung thanh vién hd gia dinh nhu trong gidy khai sinh
hodac CMND/CCCD /h chicu.

- Cot 6: ghi 10, déy giﬁ tén xa (phuong/thi trén); huyén (quan/thi xa/thanh phé
thudc tinh); tinh (thanh pho truc thuoc Trung wong) da dang ky khai sinh cho ting
thanh vién h¢ gia dinh. Truong hop chua xac dinh dugc noi dang ky khai sinh thi ghi



nguyén quéan hodc ghi dia chi noi thuong tra hodc tam tr.
- Cot 7: ghi mdi quan hé véi chu ho gia dinh cia timg thanh vién ho gia dinh.
- Cot 8: ghi s0 CCCD/DDCN/H) chiéu ctia timg thanh vién ho gia dinh duoc
co quan c6 tham quyén cap.
‘ - Cot 9: ghi sb dién thoai cua tung thanh vién hg gia dinh va nhiing ni dung
can ghi chu.
Sau khi hoan tat viéc ké khai:
7 + Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung cap gidy to lién quan
dé dam bao chinh xac thong tin va chiu trach nhiém trudc phap luat vé ndi dung da ké
khai; Ky va ghi ro ho tén.

Luwu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai.



Mau TK3-TS
(Ban hanh kem theo Quyeét dinh so: 490/0b-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- boc ldp - Tw do - Hanh phac

TO KHAI

PON VI THAM GIA, PIEU CHINH BAO HIEM XA HOI, BAO HIEM Y TE
Kinh Gukic ..o

0 0 <35 16 1 V4 PSR
[02]. ME SO GOM VI: covvveveriieeieeieeseeseessiee e eessssssssessesses s st sssssssesene st snessesseetneans
[03]. M S8 hUE: +.vovveieiiiciiiiee et se s sttt sns s ssentes e snsnsneanens
[04]. Dia chi dang ky kinh dOanh: ... e,
[05]. Loai hinh GOM VI: .ovviiiiiieiiiiie e
[06]. Nganh nghé san xuat, kinh doanh chinh: ..............cocoooocvieeieeeieeeeeene,
[07]. Dia chi giao dich hodc li€n h: .....coooiiiiiiiiiiii
[08]. Sb dién thoai 1ién hé: .......cccocovveeveeurianee. [09]. Dia chi email: ..............
[10]. Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh:
[10.1]. SO ool 2 [10.2]. NOT CAP: oo,
[11]. Phuong thurc dong khac:
[11.1]. 03 thang mot lan. o [11.2]. 06 thang mot 1an o

[12]. Noi dung thay 01, YEU CAUL ....vv.veieeeeeeeeeeeeeeeeeeee e e e,

[14]. Dang ky nhan két qua giai quyét thu tuc hanh chinh:
[14.1] Nhan két qua ban dién tt: 0 [14.2]. Nhan két qua ban gidy: o

.......... , ngay ...... thang ..... nam ..........
Tha truéng don vi
(Ky, ghi r ho tén, dong dau)



HUONG DAN LAP
To khai don vi tham gia, diéu chinh BHXH, BHYT (miu TK3-TS)

a) Muyc dich: ké khai cac thong tin cua don vi khi déng ky tham gia BHXH,
BHYT, BHTN va khi thay d6i thong tin ctia don vi.

b) Trach nhiém lap: don vi tham gia BHXH, BHYT.

¢) Thoi gian lap: don vi BHXH, BHYT tham gia lan dau, don vi di chuyén tir
dia ban tinh, thanh pho khéac dén; khi co6 thay do6i thong tin cia don vi.

d) Phuong phap lap:
[01]. Tén don vi: ghi day du tén don vi.

[02]. Ma sé don vi: ghi ma s6 don vi do co quan BHXH cép, truong hop chua
dugc cap ma thi dé trong.

[03]. Ma s6 thue ghi ma s6 thué cta don vi, trudng hop don vi chua duoc cap
ma s6 thué thi dé tréng.

Luu y:

- M don vi ldy theo md sé thué.

- Déi véi don vi di dwoc cdp md s6 don vi va ma so6 thué thi ghi ca hai ma $6 vao chi
tiéu twong vmg (@i véi don vi di chuyén tie dia ban tinh, thanh pho khdc dén; khi c6 thay déi
thong tin cua don vi).

- Truong hop don vi chua dwoc cdp md sé thué thi ma don vi dwoc cdp theo quy dinh.

- Truong hop da duoc cap ma sé don vi, sau khi dwoc bo sung ma so thué thi ma don
vi dige diéu chinh theo md sé thué.

[04]. Pia chi ding ky kinh doanh: ghi dia chi theo quyét dinh thanh lap, gidy
phép kinh doanh.

[05]. Loai hinh don vi: ghi cac loai hinh don vi nhu: Co quan hanh chinh,
bang, doan; Su nghiép cong 1ap; Su nghiép ngoai cong 1ap; Doanh nghiép nha nudc;
Doanh nghiép c6 von déu tu nudc ngoai; Doanh nghi€p ngoai nha nudc (ghi cu thé
nhu: cong ty trach nhiém hitu han, cong ty c6 phan, cong ty hop danh va doanh nghiép
tu nhan); Hop tac xa; To hop tac; Ho kinh doanh ca thé; c4 nhan co sir dung lao dong;
Vin phong dai dién, t6 chic qudc té.

~ [06]. Nganh nghé san xuat, kinh doanh chinh: ghi cu thé nganh nghé don vi san
xuat, kinh doanh chinh.

[07]. Dia chi giao dich hoac lién h¢: ghi day du sd nha, duong phd, thén x6m;
x4, phuong, thi tran; quan, huyén thi x4, thanh phd thudc tinh; tinh, thanh phd noi don
vi dong tru so.

[08]. S6 dién thoai lién hé: ghi s6 dién thoai cta don vi.

[09]. Pia chi email: ghi dia chi email ctia don vi.

[10]. Quyét dinh thanh 1ap/Gidy phép ding ky kinh doanh:

[10.1]. Sb: ghi s6 Quyét dinh thanh 1ap/Gidy phép dang ky kinh doanh.

[10.2]. Noi cap: ghi co quan cip Quyét dinh thanh 1ap/Gidy phép diang ky kinh
doanh cho don vi.



[11]. Phuong thirc dong khac (chi ap dung dbi véi Doanh nghiép, Hop tac x4,
H6 kinh doanh c4 thé, T6 hop tac hoat dong trong linh vuc néng nghiép, 1am nghiép,
ngu nghiép, diém nghiép tra lwong theo san pham, theo khoan): néu chon phuong thirc
dong 03 thang mot lan thi danh dau x véi 6 [11.1]; néu chon phuong thirc dong 06
thang mot 1an thi danh du x v6i 6 [11.2].

[12]. Noi dung thay ddi, yéu ciu: ghi ndi dung yéu cau thay d6i nhu: tén don
v1, dia chi don vi, loai hinh don vi...

[13]. HO so kém theo: ké chi tiét, s6 luong cac loai gidy to guri kém.

[14]. Lya chon hinh thirc nhan két qua giai quyét thu tuc hanh chinh (dién tr
hodc giay)

Luu y: ) . )

 Khi thay doi thong tin don vi tham gia BHXH, BHYT, BHTN thi chi can ghi ma so

thué don vi va chi tieu [01], [02], [10], [11]; ‘ ‘ i

Don vi chiu trach nhiém truoc phap ludt vé viéc lap hoé so; lwu trie ho so tham gia
BHXH, BHYT, BHTN. )

d) Sau khi hoan tat viéc ké khai, thu truong don vi ky, ghi ro ho tén va dong dau.



’ ’ Mau D02-LT
(Ban hanh kem theo Quyér dinh so 1040/0Db-BHXH ngay 18/8/2020 cua BHXH Viét Nam)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc ldp - Tw do - Hanh phac

BAO HIEM XA HQI VIET NAM
TEN PON VI SUDUNG LAO PONG: .............

, ngay ... thang ... nam ...

S6: el
Ma dgn Vi; ...........................................
MA SO thUE: ..o,
Piachi: oo,
Dién thoal: ......cocoeovvvveiiiieeiee e,
EMail: e
BAO CAO TINH HINH SU DUNG LAO PONG VA DANH SACH THAM GIA BHXH, BHYT, BHTN, BHTNLD, BNN
Cép Vi tri viéc lam Tién luong Loai va hi¢u lyc hop déng lao dong
bac, Nganh/nghé Ngay a0 1 Hiéu luc
‘ g | chic Phu o nang nhoc, b:Z'lt H%lﬁlfl) ;I(‘; HPLP Khac T.I}c‘)’i T.I}c‘ri
S Ho | .« W9 . ccco/ V* Chuyen | Chuven He " dochal | ddu | gy (DU L thing, | diem - diém
1! ya | Médso thang| Gidi | ~\on o | chiic | Nha | iy | mon ki £ HPLD| ; thit vige) | donvi | donvi | Ghi
. | BHXH | nam | tinh | danh | quan | Mon Kl huat | Khac SO Kho bat dau | ket thuc | chd
T ten sinh /HO ha qlllan thuat bac thuat 4 Muc Tham | Tham Cac ong d6 d6
.« nghe, |y e bac ; Sv | X&c A : ; _ | dong ong
chiew | Y w0 | luong | Chae | nién | nien | T0¥  khoan oY NOAy  foL NOdy Noay NG\ k& BHXH | BHXH
X 9 s | cap ;| bat | ket 1 bat | két |y bat ,
lam vu VK nghe 1 bo A . thoi A , A thac
o . T uong dau | thuc dau | thdc | dau
viéc (%) | (%) sung han
1) 2 3 4 5 6 7 8 9 10 11 | 12 13 | 14 | 15 | 16 17 18 | 19 20 | 21 22 | 23 24 25 26 27
1
2
Téng

DAl DIEN PON VI SU DUNG LAO PONG
(Ky, ghi rd ho tén, dong dau)



HUONG DAN LAP
Bdo cdo tinh hinh sir dung lao djng va danh sach tham gia BHXH, BHYT, BHTN
(Mau D02-LT)

a) Muc dich: dé don vi, doanh nghiép dang ky; truy thu, diéu chinh déng BHXH,
BHYT, BHTN, BHTNLD, BNN; cap so BHXH, th¢ BHYT va khai bao tinh hinh st
dung lao dong doi véi nguoi lao dong thude don vi.

Trach nhiém 1ap: don vi str dung lao dong.

¢) Thoi gian lap: khi c6 phat sinh vé lao dong, tién lrong va truy thu ddi v6i ngudi
lao dong thudc don vi.

d) Can ctr 1ap
- To khai tham gia BHXH, BHYT (Mau TK1-TS);

_-HDLD, HDLV, quyét dinh tuyén dung, tiép nhan; quyét dinh nang lwong, thuyén
chuyén;

- Ho so khéc ¢6 lién quan.

d) Phuong phap lap

* Phan thong tin chung

- Tén don vi: ghi ddy du tén don vi theo dang ky kinh doanh, quyét dinh thanh 1ap.
- M don vi: ghi mi don vi do co quan BHXH cép.
- M3 sb thué: ghi ma s6 thué do co quan thué cap.
- DBia chi: ghi dia chi noi dong tru sé cua don vi.

- Dién thoai: ghi sb dién thoai ctia don vi.

- Email: ghi tén email cua don vi.

* Chi tiéu theo cot:

- Cot (1): Ghi s6 thtr ty tir nho dén 16n.

- Cot (2): Ghi 10 ho, tén cua tung nguoi lao dong.

Déi véi nhirng don vi ¢6 s6 luong nguoi tham gia BHYT 1on, c6 yéu cau phan
nhém d6i twong dé thuan tién trong viéc tiép nhan va tra thé BHYT, co quan BHXH c6
trach nhiém huéng dan cac don vi khi 1ap danh sach cap thé¢ BHYT, tai cot (2) tach thanh
cac nhoém theo ma don vi truc thudc (nhém va ma don vi truc thude do don vi tu xay
dung nhung tdi da khong qua 6 ky tu dugc ky hiéu bang sé hodc bing chir).

Vi dy: Cong ty A c6 02 phan xudng tryc thudc, mdi phan xudng co 50 lao dong
thi Cong ty A khi lap danh sach phan thanh 02 nhom: Phan xuéng 1, mé sé 01, kém theo
danh sach cua 50 lao dong thudc Phan xudng 1; tiép theo 13 Phan xudng 2, ma s6 02, kém
theo danh sach 50 lao dong cua Phan xudng 2 (ma s6 don vi truc thude c6 thé 1a 01, 02
hodc AA, AB hoic nhiéu ky tu hon nhung khong qua 6 ky tu).



- C6t (3): Ghi ma sd ddi v6i ngudi ngudi di c6 ma s6 BHXH.

- Cot (4): Ghi day du ngay, thang, nam sinh nhu trong gidy khai sinh hodc ching
minh nhan dan/can cudc cong dan/hg chicu.

- Cot (5): Ghi gi6i tinh ctia ngudi tham gia (néu 1a nam thi ghi tir “nam” hoic néu
la nr thi ghi tir “nl”).

- Cot (6): Ghi s6 Can cudc cong dan/Chung minh nhan dan/Ho chiéu cua nguoi
tham gia dugc co quan c6 tham quyén cap (Riéng ho chiéu chi danh cho ngudi nude
ngoai).

- Cot (7): Ghi day du, chi tiét vé cap bac, chtic vu, chitc danh nghé, cong viée, diéu
kién noi lam vi¢c theo quyét dinh hoac HDLD, HPLV (Vi du: Pho Chanh thanh tra S¢ A,
cong nhan van hanh may may cong nghi¢p Cong ty B ...).

- Cac Cot (8), (9), (10), (11): Phan loai theo: nha quan ly; chuyén moén ky thuét
bac cao; chuyén mon k¥ thuat bac trung; nhan vién trg 1y van phong; nhan vién dich vu
va ban hang; lao dong c6 ky nang trong noéng nghi¢p, lam nghiép va thuy san; thg thu
cong; tho van hanh va lap rap may moc thiét bi; lao dong gian don.

- Cot (12): Ghi tién luong dugc huong:

~ + Nguoi lao dong thue hién ché do tiép lwong do Nha nuéc quy dinh thi ghi bang
hé s (bao gdm ca hé s6 chénh léch bao luu néu co).

Vi dy: Tién lwong ghi trong quyét dinh tuyén dung hodc HPLV 1a 2,34 thi ghi
2,34.

+ Nguoi lao dong thuc hién ché do tién luong do chu str dung lao dong quyét dinh
thi ghi mac luong theo cong viéc hoac chirc danh, bang tién dong Viét Nam.

Vi du: mirc luong cta ngudi lao dong 1a 52.000.000 dong thi ghi 52.000.000 dong.

- Cac Cot (13), (14), (15): Ghi phu cap chtrc vu bang hé sb; phu cap tham nién
vuot khung, thdm nién nghe bang ty 1& phan trim (%) vao cdt tuong tmg, néu khong
huéng phu cap nao thi bo trong.

- Cot (16): Ghi phu cip luong theo quy dinh cta phap luat lao dong (néu c6).

- Cot (17): Ghi cac khoan bd sung khac theo quy dinh cua phap ludt lao dong tir
ngay 01/01/2018 (néu co).

- Cot (18): Ghi ngay, thang, nim bat dau lam viéc trong nganh/nghé ning nhoc,
doc hai.

- Cot (19): Ghi ngay, thang, nim két thuc lam viéc trong nganh/nghé ning nhoc,
doc hai.

- Cot (20): Ghi ngay, thang, nim bat dau 1am viéc theo HPLD khong xéac dinh thoi
han.

- C6t (21): Ghi ngay, thang, nim bit dau c6 hiéu luc cuia HPLD x4c dinh thoi han.

- Cot (22): Ghi ngay, thang, nam hét hiéu luc cia HDLD xéac dinh thoi han.



- Cot (23): Ghi ngay, thang, nam bat dau c6 hiéu luc cia HPLD khac (dudi 1
thang, thir viéc).

- Cot (24): Ghi ngay, thang, nim hét hiéu lyc cia HPLD khac (duéi 1 thang, thir
viéc).

- Cot (25): Ghi ngay, thang, nam don vi bat ddu dong BHXH cho ngudi lao dong.

- Cot (26): Ghi ngay, thang, naim don vi két thic (dimg) déng BHXH cho ngudi
lao dong.

- Cot (27): Ghi s6; ngay, thang, nam cua HDLD, HDLV (ghi 16 thoi han HDLD,
HPLV tir ngay, thang, nim dén ngay, thang, nim) hodc quyét dinh (tuyén dung, tiép
nhan); tam hoan HPLD, nghi viéc khong hudng luong, .... Ghi ro thoi gian (tir ngay,
thang, nim dén ngay, thang, nam) nghi 6m, dau, thai san huong ché d6 BHXH; ddi véi
nguoi lao dong khi bi mac bénh thudc danh myc bénh can chira tri dai ngay dang trong
thoi gian nam vién kem theo gidy to chimg minh. Ghi d6i twong duogc huong quyén loi
BHYT cao hon néu c6 gidy to chimg minh nhu: ngudi ¢6 cong, cwu chién binh, .

Luwu y:

+ Néu trong thang don vi ldp nhiéu danh sdach lao déng déng BHXH, BHYT, BHTN thi
ddanh s6 cdc danh séch.

+ Pon vi ké khai day du, chinh xdc tién lwong déng BHXH, BHYT, BHTN, BHTNLD-
BNN cuia timg nguoi lao dong theo quy dinh ciia phdp ludt va chiu trach nhiém vé viéc lgp ho
so; luu trit hé so tham gia BHXH, BHYT, BHTN, BHTNLP-BNN.

+ Truong hop nguoi lao dong chi tham gia BHTNLD, BNN thi ghi vao muc ghi chu (cot
27) twong tw nhw trén.

+ Truong hop don vi bdo ting lao déng doi véi nguwoi lao dong di cé ma s6 BHXH, ghi
day du cdc tiéu thire trén biéu mau va ghi noi ding ky KCB ban dau vao cét 27.

+ Trwong hop don vi c6 nhiéu nguoi thay doi noi dang ky KCB ban dau thi ghi ct (2),
cot (3) va ghi néi dung thay doi noi diang ky KCB ban dau vao cét 27, cdc cot khdc bé tréng.

e) Sau khi hoan tat viéc ké khai don vi ky, ghi 10 ho tén, dong dau.



BAO HIEM XA HOI VIET NAM

trong

Phu luc 03

CAC LOAI GIAY TO LAM CAN CU PE CAP LAI GHI, PIEU CHINH THE
BHYT

(Ban hanh kém theo Quyét dinh s6 948/0P-BHXH ngay 05/6/2023 ciia BHXH Viét Nam)
L. Piéu chinh quyén lgi BHYT cao hon ghi trén thé BHYT, ho so' gdm mot

cac loai giay to sau:

STT

Poi twong

Tén loai van ban, ho so gii kém

1. Nguoi ¢6 ¢ong voi cach mang quy dinh tai Phap 1énh Uu dai nguoi ¢ cong voi cach

mang

1.1

Ngudi c6 cong voi cach mang theo
quy dinh tai Phap lénh Uu dai
nguoi cd cong voi cach mang, bao
gom: Nguoi hoat dong cach mang
trude ngay 01/01/1945; nguoi hoat
dong cach mang tor ngay
01/01/1945 dén ngiay khoi nghia
thang 8/1945; Ba me¢ Viét Nam anh
hung; thuong binh, ngudi hudng
chinh sidch nhu thuong binh,
thuong binh loai B, bénh binh suy
giam kha nang lao dong tur 81% trd
1én; nguoi hoat dong khang chién
bi nhiém chét doc hoa hoc co ty 1€
suy gidm kha nang lao dong tu
81% trd 1én.

a) Thé thuong binh, thé bénh binh;

b) Gidy ching nhan nguoi huéng chinh sach
nhu thuong binh;

¢) Quyét dinh cong nhan 1a nguoi hoat dong
cach mang trudc ngay 01/01/1945, nguoi
hoat dong cach mang tir ngay 01/01/1945
dén ngay khoi nghia thang 8/1945 cta Ban
Thuong vu tinh uy, Thanh uy truc thudc
Trung vong;

d) Quyét dinh huong trg cdp cia S¢ Lao
dong - Thuong binh va Xa hoi;

d) Gidy x4c nhan cua S& Lao dong Thuong
binh va Xa ho1 noi dang huong trg cap hang
thang hodc da giai quyét trg cip mot lan
(theo hudng dan vé co s& xac dinh 1a nguoi
c6 cong voi cach mang tai Cong van so
467/NCC ngay 17/6/2010 ctia Bo Lao dong -
Thuong binh va Xa hoi);

e) Quyét dinh hudng tro cip, phu cip ddi véi
ngudi hoat dong khang chién bi nhiém chat
ddc hoa hoc, ghi o ty 1€ suy giam kha nang
lao dong tir 81% tro 1én theo quy dinh tai
Thong tu s6 05/2013/TT- BLDTBXH ngay
15/5/2013 cia B Lao dong - Thuong binh
& Xa hoi.

1.2

Nguoi cd cong véi cach mang theo
quy dinh tai Phdp lénh Uu dai
nguoi co cong véi cach mang, tror

a) Huan chuong Khang chién;

b) Huy chuong Khang chién;




cac doi tuong tai di€ém 1 néu trén

¢) Huan chuong Chién thang;
d) Huy chuong Chién thang;
d) Thé thuong binh, thé bénh binh;

e) Gidy chimg nhan ngudi huong chinh sach
nhu thuong binh;

g) Gidy ching nhan vé khen thudng tong két
thanh tich khang chién va thoi gian hoat
dong KC cua co quan Thi dua Khen thuong
cap huyén;

h) Quyét dinh huong tro cip ctia S& Lao
dong - Thuong binh va Xa hdi.

i) Gidy xac nhan cua S¢ Lao dong Thuong
binh va Xa hoi noi dang huong trg cap hang
thang hodc da giai quyét trg cap mot lan
(theo hudng dan vé co s& xac dinh 1a nguoi
c6 cong voi cach mang tai Cong van so
467/NCC ngay 17/6/2010 ctia B Lao dong -
Thuong binh va Xa hoi);

2. Cyu chién binh theo quy dinh tai Nghi dinh s6 150/2006/ND-CP, Nghi dinh s
157/2016/ND-CP

2.1

Cuu chién binh giai doan trudc
30/4/1975

a) quét dinh phuc vién hodc xuat ngii hodc
chuyén nganh.

b) Quyét dinh dwoc huong tro clp theo
Quyeét dinh so 142/2008/Qb-TTg;

c) Quyét dinh duoc hudng tro cip theo QD
s0 38/2010/Qb-TTyg.

2.2

Cyu chién ‘binh giai doan tu
30/4/1975 dén trude thoi ky xay
dung va bao vé t6 quoc

a) Quyet dinh phuc vién hoic xuét ngtl hodc
chuyen nganh ghi rd thoi gian, dia diém noi
tryc tiép chién dau, truc tiép phuc vu chién
ddu theo quy dinh tai Quyét dinh
62/2011/Qb-TTg ngay 09/11/2011 cua Thu
tuéng Chinh phu. Truong hop Quyét dinh
phuc vién, xuit ngi, chuyen nganh khong
ghi 1 thot gian, dia diém noi truc tlep chién
dau, truc tiép phuc vu chién d4u thi bo sung
ban xac nhan vé dia ban phuc vu trong quan
doi cua cap trung doan hodc tuong dwong tro
1én not truc tlep quan ly d01 tugng trude khi
phuc vién, xut ngii theo mau s6 04B-HBKV
- Ban khai c4 nhan vé thoi gian, dia ban




phuc vu trong quan ddi c6 hudéng phu cip
khu vyc (ban hanh kém theo Théng tu sb
181/2016/TT-BQP d6i véi nguoi co thoi
gian phyc vu trong quan doi trudc ngay
01/01/2007) b) Quyét dinh dugc huong tro
cap theo Quyét dinh 62/2011/Qb-TTg d6i
véi cac truong hop 1a cuu chién binh quy
dinh tai Nghi dinh s6 146/2018/ND- CP .

2.3

S1 quan, quan nhan chuyén nghiép
da hoan thanh nhiém vu tai ngii
trong thoi ky xay dung va bao vé
t6 qudc d3 nghi huu, phuc vién,
xuét ngil, chuyén nganh

Quyét dinh phuc vién, XUAt ngti hodc chuyén
nganh.

Cha d¢, me d¢, vo hoac chong, con
cua li¢t sy; nguodi c6 cong nudi
dudng li¢t sy

a) Gidy chung nhan gia dinh liét sy hodc
Quyét dinh cap Gidy ching nhan gia dinh
liét sy va tro cap tién tudt cua So Lao dong
Thuong binh va Xa héi theo quy dinh tai
Thong tu 05/2013/TT-BLDTBXH ngay
15/5/2013 cua Bo Lao dong - Thuong binh
va Xa hoi.

b) Gidy xac nhan ctua S& Lao dong Thuong
binh va Xa hoi noi tiép nhan, quan 1y hd so
va lam thu tuc mua BHYT cho than nhan
cua liét sy va nguodi c6 cong nudi dudng liét
sy theo quy dinh tai Thong tu s
05/2013/TT-BLDTBXH.

Than nhan nguodi c6 cong vai cach
mang (trir truong hop 1a cha dé, me
dé, vo hoac chéng, con cua li¢t sy;
nguoi ¢ cong nuodi dudng liét s¥),
bao gdm:

- Cha dé, me dé, vo hoac chéng,
con tir trén 6 tudi dén dusi 18 tudi
hodc tir dt 18 tudi trd 1én néu con
tiép tuc di hoc hodc bi khuyét tat
nang, khuyét tat dac bi¢t nang cua
cac d6i twong: Nguodi hoat dong
cach mang trudc ngay 01/01/1945;
nguoi hoat dong cach mang tu
ngay 01/01/1945 dén ngay khoi
nghia thang Tam nam 1945; Anh
hung Luc luong vii trang nhan dan,
Anh hung Lao dong trong thoi ky

Gidy xac nhin cia So Lao dong Thuong
binh va Xa hoi noi tiép nhan, quan 1y ho so
va lam thu tuc mua BHYT cho than nhan
cua nguoi c6 cong voi cach mang theo quy
dinh tai Thong tu sb 05/2013/TT-
BLDTBXH cua By Lao dong - Thuong binh
va Xa hoi.




khang chién; thuong binh, bénh
binh suy giam kha ndng lao dong
tr 61% trd 1€n; nguoi hoat dong
khang chién bi nhiém chat doc hoa
hoc suy gidm kha nang lao dong tu
61% tro Ién;

- Con dé tir trén 6 tudi ctia ngudi
hoat dong khang chién bi nhiém
chat doc hoa hoc bi di dang, di tat
do hau qua cua chit doc hoa hoc
khong tu luc dugc trong sinh hoat
hodc suy giam kha nang tu luc
trong sinh hoat.

5 |Nguoi thudc dbi tugng bao tro xa Giéy xac nhan khuyét tat, ghi rd muc do
hoi theo Nghi dinh  s6 khuyét tat thuoc cac doi twong nguoi khuyét
20/2021/ND-CP ngay 15/3/2021 tat ning va ngudi khuyén tat dic biét ning
ctia Chinh phu. theo Thong tu sé 01/2019/TT-BLDTBXH

ngay 02/01/2019.

Quyét dinh tro cap xi hoi hang thang cua
Chu tich Uy ban nhan dan quén, huyén, thi
xd (sau day goi 1a Uy ban nhan dan cip
huyén) doi véi nguoi thuoc dién hudng tro
cap bao tro xa hoi hang thang

6 |Nguoi thuoc hg gia dinh nghéo; hd  a) Giéy ching nhan hoc sinh, sinh vién

gia dinh can nghéo; ho gia dinh
lam nong nghi€p, lam nghi€p, ngu
nghiép va diém nghi€p cd6 muc
song trung binh.

thudc hg ngheo theo Thong tu lién tich )
18/2009/TTLT-BGDDT-BTC-BLDTBXH.

b) Xac nhan cua chua tich UBND xa, phuong,
thi trdn dbi v6i nguoi thudc ho gia dinh
nghéo, ho gia dinh can nghéo theo két qua ra
soat thuong xuyén (quy dinh tai Piéu 5
Thong tu sb 17/2016/TT-BLDTBXH va
Khoan 2, 3 Diéu 1 Thong tu s6 14/2018/TT-
BLDTBXH sira ddi, bd sung mot sb diéu cia
Thong tu s6 17/2016/TT-BLDTBXH).

II. Piéu chinh ho, tén, chir dém; ngay, thang, nim sinh; giéi tinh ddi véi
ngwoi chi tham gia BHYT; ho so gom mot trong cac loai giay to sau:

STT

Doi twgng

Tén loai van ban, ho so giri kém

Nguoi chi tham gia BHYT thay dbi
ho, tén, chit dém; ngay, thang, nam
sinh; gioi tinh trén thé¢ BHYT.

Can cudc cong dan hodc ho chiéu hodc
gidy Thong béo s dinh danh c4 nhéan va
thong tin trong Co s& dit liéu qubc gia vé
dan cu (Mau s6 01 ban hanh kém theo




Thong tu s6 59/2021/TT-BCA, ngay
15/5/2021)

Truong hop nguoi tham gia dang
huong ché do huu tri hodc tro cap

BHXH do co quan BHXH quan Iy ¢& | BHXH Viét Nam c6 huéng dan riéng.

nghi diéu chinh dé di kham bénh,

chira bénh.

Ghi chu: nguoi tham gia khong co gidy to néu tai phu luc, ma cé cdc gidy to lién quan khac daé
chimg minh, lam can cir diéu chinh (tru cac truong hop: diéu chinh nhan than, b6 sung ma noi
doi twong sinh séng) nhw: gidy to ching minh la nguoi c6 cong voi cach mang; cuu chién binh

theo quy dinh tai Phdp lénh Cuu chién binh; nguoi tham gia khang chién; ...

thi don vi nop cac

gzay to nay cho co quan BHXH dé xem xét, giai quyet

2

Tén thd tuc hanh
chinh

bang ky, dang ky lai, diéu chinh déng BHXH tw
nguyén; cap so BHXH

2.1

Trinh tu thuc hién

Budc 1. Lap, nop ho so
1. Nguoi tham gia:

a) Truong hop nguoi tham gia déng truc tiép cho co quan
BHXH hodc Té chirc dich vu: Ldp ho so theo quy dinh tai
tiét 1.1 diém 1 Muc 2.3 (Thanh phan hé so) va nép cho Té
chike dich vu hodc co quan BHXH trén pham vi todn quéc.

b) Truong hop nguoi tham gia nop ho S0 qua Cong Dich
vu cong: Ldp ho so theo quy dinh tai tzet 1.2 diém 1 Muc
2.3 (Thanh phan hé so) va ndp truc tuyén trén Cong Dich
vu cong.

¢) Truong hop nguoi tham gia c6 yéu cAu hoan tra tién
dong BHXH ty nguyén: Lap hd so theo quy dinh tai tiét
1.3 diém 1 Muyc 2.3 (Thanh phan hd so), ndp truc tiép cho
co quan BHXH hoac T 6 chire dich vu.

2. T6 chite dich vu: thjn ho so cia nguoi tham‘ gia, lap ho
so theo quy dinh tai diém 2 Muc 2.3 (Thanh phan ho so) va
nop cho co quan BHXH.

Budérc 2. Pong tién

1. Nguoi tham gia: Péng tién theo phwong thirc ding ky
cho t6 chire dich vu hodc co quan BHXH trén pham vi toan
quoc hodc déng tién truc tuyén khi thuc hién qua Cong
Dich vu cong.

2. T6 chire dich vu: thu tiéen déng BHXH phdn thugc trach
nhi¢m dong cua nguoi tham gia BHXH ty nguyén; cap bién
lai thu tién cho nguoi tham gia theo quy dinh. Nop sé tién
da thu cua nguwoi tham gia cho co quan BHXH hang ngay




théng qua tai khodn ngdn hang hodc hé théng tién ich
théng minh.

Buwéc 3. Co quan BHXH tiép nhdn ho so va giai quyét theo
quy dinh.

Budc 4. Nhan ké;t qua giai quyét‘ gém: SO BHXH; Quyét
dinh hoan tra (Mau C16-TS) va tién hoan tra (néu cd) theo
hinh thtrc da dang ky.

1. Nop ho so

1.1. P6i voi ngudi tham gia déng truc tiép cho co quan
BHXH, ndp ho so bang mdt trong cac hinh thirc sau:

a) Truc tiép tai BG phan Mdt cura cuia co quan BHXH;

b) Truc tuyén tai Céng Dich vu cong quo”'c gia hodc Céng
Dich vu cong BHXH Viét Nam,

¢) Thong qua dich vu buu chinh.

1.2. Poi véi ngwo"i tham gia dong cho T 6 chire dich vu:
Nop truc tiép ho so cho Té chuee dich vu.

1.3. Déi véi To chire dich vu: Lap ho so giao dich dién tu
hang ngay gui co quan BHXH.

2. Nop tién:
2.1. Ngwoi tham gia cé thé liea chon:
a) Nop tién mdt cho co quan BHXH (trong truong hop

2.2 | Cach thuc thuc hién e it ¥
nguoi tham gia dong truec tiép cho co quan BHXH),
b) Nép tién mdt cho T chirc dich vu (trong truong hop
nguoi tham gia dong tryc tiep cho To chirc dich vu);
¢) Nép tién thong qua tai khodn ngdn hang hodc hé thong
tien ich thong minh theo phuwong thucc giao dich da lva
chon.
2.2. Té chire dich vu: Nop §5 tien da thu cua nguoi tham
gia cho co quan BHXH hang ngay thong qua tai khoan
ngan hang hodc hé thong tién ich thong minh.
3. Nhén két qua
a) Nguoi tham gia dong truc tiép cho co quan BHXH, déng
theo phwong thirc triee tuyén: Nhén két qua theo hinh thirc
dang ky.
b) Nguoi tham gia dong truc tiép cho To6 chirc dich vu:
Nhan ket qua tir To chire dich vu.

2.3 Thanh phan hd so | 1. Nguoi tham gia




1.1. Truong hop nguoi tham gia dong tric tiép cho co
quan BHXH hodac T6 chirc dich vy: To khai tham gia diéu
chinh thong tin BHXH, BHYT (Mau TK1-TS) doi voi nguoi
tham gia lan dau hodc c6 ma so BHXH nhung chwa du
thong tin.

1.2. Truong hop nguoi tham gia nép qua Cong Dich vu
cong: To khai dién tr dang ky tham gia BHXH tw nguyén
trén Cong Dich vu cong (Mau 02-TK);

1.3. Truong hop hoan tra tién da déng

- T& khai tham gia, diéu chinh thong tin BHXH, BHYT
(Mau TK1-TS);

- S6 BHXH;

- Yﬁn ban chl'rng thuc hodc ban chup k§m theo ban chinh
giay chung tir (d61 vai truong hop da chét).

2. Té chirc dich vu

- Danh sach nguoi tham gia BHXH ty nguyén (Mau DO05-
TS) kém theo Mau TK1-TS

- Gicfy thanh toan thu lao cl{o tgf chure lam dich vu thu (MdNu
C66a-HD) tuong wtng voi so tién nop.

2.4 |S6 lwong ho so 01 bo
< ¢, | Khong qua 05 ngay ké tir ngay co quan BHXH nhén du hd
2.5 | Thoi han giai quyét so thafP Rl
Péi twong thyc hién .. )
2.6 TTHC Nguoi tham gia
Co quan thyc hién 7 R
2.7 TTHC BHXH tinh, BHXH huyén
- S6 BHXH (bdn gidy hodc ban dién tik) theo hinh thirc
28 Két qua thuc hién dang ky,
~ |TTHC - Quyét dinh hoan tra (Mau C16-TS) va tién hoan tra (néu
co)
2.9 Lé phi Khdng
- To khai tham gia, diéu chinh théng tin BHXH, BHYT
(Mau TK1-TS)
210 Tén mau don, mau - 74 khai dién tir dang ky tham gia BHXH ty nguyén trén

to khai

Cong Dich vu cong (Mau 02-TK ban hanh kém theo Quyét
dinh so 3511/0D-BHXH ngay 21/11/2022 cua BHXH Viét
Nam néu thuc hién TTHC trén Cong dich vu cong)




- Danh sach nguoi tham gia BHXH tw nguyén (Mdu DO05-
TS)
- Gidy thanh todn thii lao cho t6 chirc lam dich vu thu (Mdu

C66a-HD ban hanh kém theo Théng #r sé 102/2018/TT-
BTC ngay 14/11/2018 cua B¢ Tai chinh)

2.11

Yéu cau, diéu kién
thuc hién TTHC

Khoéng

2.12

Can ctr phap ly cua
TTHC

- Luat BHXH s6 58/2014/QH13 (20/11/2014);
- Nghi dinh s 134/2015/ND-CP (29/12/2015);
- Nghi dinh s6 104/2022/ND-CP (21/12/2022);
- Thong tu s6 01/2016/TT-BLDTBXH (18/02/2016);
- Thong tu s6 102/2018/TT-BTC (14/11/2018);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Quyét dinh s6 505/QD-BHXH (27/3/2020).

- Quyét dinh s6 3511/QD-BHXH (21/11/2022);
- Quyét dinh s6 490/0P-BHXH (28/3/2023);

- Quyét dinh s6 948/0P-BHXH (05/6/2023).




Mau T,Kl-TS )
(Ban hanh kem theo Quyeét dinh so: 490/0b-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc ldp - Tw do - Henh phuc

TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE

I. Ap dung d6i véi ngudi tham gia tra ciru khéng thiy ma s6 BHXH do co
quan BHXH cap

[01]. Ho va tén (viét chit in hoa): .......cocoveeveeeveerenennn. [02]. Gi6i tinh: ..............
[03]. Ngay, thang, nam sinh:.......... 2.8 B .. [04]. Qudc tich: ....occvviennee.
[05]. DAN tOC: cvoeoveveeeeieereeeeeas [06]. S6 CCCD/PDCN/HG6 chiéu: ................
[07]. DI thOGL: cvveeveeeeeeeeeeeeeeeeeeeeee e [08]. Email (néu c0): .covvevennee.
[09]. Noi dang ky khai sinh:

[09.1]. X&: covovvveeeienenn. [09.2]. HUYBN: ©vovveveeeierinans [09.3]. Tinh: ....ccooevveeee
[10]. Ho tén cha/me/giam ho (ddi véi tré em diedi 6 tudi): .........ooveeveveeeereenne.

[11]. Pang ky nhan két qua giai quyét thu tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé BHYT ban dién ti: o

[11.2]. Nhan s6 BHXH, thé¢ BHYT ban gidy, dia chi: o

[11.2a]. S6 nha, dudng/phd, thON/XOM: .......veveieeeeeeeeeeeee e
[11.2b]. X&:oiiieeiieeeiiene [11.2¢]. Huyén: .................. [11.2d]. Tinh: ...............

[12]. Ké khai Phu 1}.10 Thén,]h vién ho gia dinh (phu luc kém theo) ddi voi ngu’(‘rj
tham gia tra ctiru khong thay ma s6 BHXH va nguoi tham gia BHYT theo hd gia dinh dé
giam trir mic dong.

IL. Ap dung d6i v6i ngudi tham gia di c6 ma s6 BHXH dé nghi diing ky, diéu
chinh thong tin ghi trén so BHXH, thé BHYT

[13]. Ma $6 BHXH: ....oovveieeeeeeeeeeeee. [14]. Diéu chinh thong tin c4 nhan:
[14.1]. Ho VA tén (viét chit in hoa): ......oueveeeveeeean, [14.2]. Gi6i tinh: ...........
[14.3]. Ngay, thang, nam sinh: ....... oviiid e [14.4]. Noi dang ky khai sinh:
XA i, Huyén: ....ccooovvininnn. Tinh: oo
[14.5]. S6 CCCD/DDCN/HO ChIEU: wvvvveveeeeeeeeeeeeeee e e een e en e eneed

[15]. Mic tién dONg: ........cvevveenn. [16]. Phuong thitc dONg: ......vvevververerennae,



[17]. Noi dang ky kham, chita bénh ban au: ............cecoeveverereersreiesieeeneenan,

[18]. Noi dung thay ddi, Yeu cau KNAC: ....c..cveeveeeeeeseseeeeeeeeesese s
[19]. HO SO KM theO (U CO): w.vvveveevereeeieeceseeesee e er s
XACNHAN CUAPONVI ... , ngay ... thang ... ... nam ...

Nguwoi ké khai

Ghi ch(: Nguwoi tham gia tra civu md sé BHXH tai dia chi: https://baohiemxahoi.gov.vn.



Phu luc Thanh vién h¢ gia dinh

(Ap dung d@éi véi: Nguoi tham gia tra citu khéng thdy ma sé BHXH; Nguoi tham gia
BHYT theo hé gia dinh dé giam trir mirc dong; Tré em duwdi 6 tudi thire hién cdp thé
BHYT lién thong dit liéu voi Bo Tw phdp)

HO va tén chil KO v, S6 CCCD/PDCN:

Mi s6 ho gia dinh:

Dién thoai lién hé&: ..........ccovveeeennen.

Dia chi theo noi thudng tra hodc tam tra: SO nha, duwong phé, tap thé: .............

Thon (ban, 16 dian pho): .....coveeveeveveeeane. X& (phuong, thi tran): .....coeeceeeveenea.

Huyén (Qudn, Tx, Tp thugc tinh): ............. Tinh (Tp thuoc Trung wong):

Bang thong tin thanh vién ho gia dinh:

.| Mbi
. Noi
| Ngay ) ding guan Sé _
St Ho va ten | MAs0 thang Gi6i Quoc Dan = o= hé | ooop ppcny| Ch
BHXH | nam | tinh | tich | toc voi n ek chu
) : g khali ., Ho chiéu
sinh . chu :
sinh A
ho
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam .........

Nguwoi ké khai




HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hoi, bao hiém y té
(Mau TK1-TS)
1. Muc dich:
- Ké khai day du thong tin ciia ngudi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ciru khong thay ma so BHXH.

- Ké khai thong tin ctia ngudi tham gia dé nghi diéu chinh thong tin ca nhén, chirc
danh cong viéc, phuong thirc dong BHXH tu nguyén, noi dang ky kham, chira bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hoac Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 13p: Khi nguoi tham gia dang ky tham gia khong tim thdy ma sb
BHXH hoac c6 dé nghi di€u chinh théng tin BHXH, BHYT.

4. Phuwong phap lap:

Muc I: Ap dung d‘éi voi nguoi tham gia tra ciru khong thdy ma sé BHXH bat bugc
ké khai tie chi tieu [1] den chi tiéu [11] (trwe chi tiéu [8] dé tham gia BHXH, BHYT nhu
Sau.

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa c6 dau cua ngudi
tham gia.

, [02]. Gidi tinh: ghi gidi tinh ciia ngudi tham gia (néu 1a nam thi ghi tir “nam” hoic
ncu la nir thi ghi tir “nit”).

[03]. Ngay, thang, nim sinh: ghi diy da ngay, thang, nam sinh nhu trong gidy khai
sinh hoac chirng minh nhan dan/can cudc cong dan/hd chicu.

[04]. Quéc tich: ghi quéc tich ctia ngudi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/h¢ chieu.

[05]. Dén toc: ghi dan toc cua ngudi tham gia nhu trong gidy khai sinh hoic
CMND/CCCD /h¢ chiéu.

’[06]. S6 CCCD/DDCN/H6 chiéu: ghi céq cudc qéng’ dén/dinh danh ca nhan hoac
ho chiéu cua nguoi tham gia duoc co quan c6 thdm quyén cap (bao gom ca tré em dudi 6
tudi dugc cap so dinh danh ca nhan).

[07]. Dién thoai: ghi s dién thoai cia nguoi tham gia hodc sd dién thoai dé lién hé
véi nguoi tham gia.

[08]. Email: ghi dia chj thu dién tr cia nguoi tham gia hodc dia chi thu dién tir dé
lién hé v&1 ngudi tham gia (néu co).

[09]. Noi dang ky khai sinh: ghi 16 t€n x@ (phuong/thi tran); huyén (quan/thi
xa/thanh phd thuc tinh); tinh (thanh phd truc thudc Trung wong) da dang ky khai sinh



cua nguol tham gia. Truong hop chua xdc dinh dwoc noi dang ky khai sinh thi ghi
nguyén quan hodc ghi dia chi thwong tru hodc tam tru (theo 3 cdp twong tu noi dang ky
khai sinh);

[10]. Ho tén cha/me/giam ho (ddi véi tré em dudi 6 tudi): ghi ho tén cha hodc me
hodc nguo1 gidm hd doi voi nguot tham gia 1a tré em dudi 6 tudi.

[11]. Pia chi nhan két qua: lya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Truong hop nhén so BHXH, thé¢ BHYT ban gidy; ghi cu the day du dia chi noi
dang sinh song (s6 nha, dwong/ phé, thon/ xém; xa/ phwong/ thi tran; huyén/ qudn/ thi xa/
thanh phé thuéc tinh; tinh/ thanh phé truc thuéc Trung wong) dé co quan BHXH tra ho
s0, sO BHXH, thé BHYT hoic két qua giai quyét thu tuc hanh chinh khac.

[12]. Ké khai Phu 1,1,10 Théll:lh vién ho gia dinh (phu luc kém theo) d6i voi ngu’(‘)’j
tham gia tra ciru khong thay ma s6 BHXH va nguoi tham gia BHYT theo h¢ gia dinh dé
giam trir mic dong theo hudng dan.

. MuclII: Ap dung doi voi nguoi tham gia tra da c6 ma s6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén so BHXH, the BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH d3 duoc co quan BHXH cap cho nguoi
tham gia.

[14]. Piéu chinh thong tin c4 nhan: chi ké khai mot trong cac thong tin c4 nhan dé
nghi di€u chinh, cu theé:

[14.1]. Ho va tén: ghi ddy du ho, chit dém va tén bang chit in hoa c6 dau ctia ngudi
tham gia.

[14.2]. Gio1 tinh: ghi gidi tinh cua nguoi tham gia (néu 1a nam thi ghi tir “nam”
hodc néu la nir thi ghi tir “nlt”).

[14.3]. Ngay, thang, nam sinh: ghi day du ngay, thang, nim sinh nhu trong gidy
khai sinh hoac CMND/CCCD/h¢ chiéu.

[14.4]. Noi dang ky khai sinh: ghi o tén x& (phuong/thi tran); huyén (quan/thi
xa/thanh pho thudc tinh); tinh (thanh pho truc thu¢c Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chua xac dinh dwoc noi dang ky khai sinh thi ghi
nguyén quan hodc ghi dia chi thuong tru hodc tam tru (theo 3 cdp twong ty noi dang ky
khai sinh);

[14.5]. S6 CCCD/BDCN/H6 chiéu: ghi sd ching minh nhén dan/can cudc cong
dan/h¢ chiu cua nguoi tham gia dugc co quan co thdm quyén cép (bao goém ca tré em
dudi 6 tudi dugc cap so dinh danh ca nhan).

[15]. Mitic tién dong (ap dung ddi véi nguoi tham gia ding ky/diéu chinh mirc
dong BHXH tu nguyén): ghi mirc thu nhdp thang do nguoi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thitc dong (4p dung ddi v6i nguoi tham gia ding ky/diéu chinh
phuong thirc dong BHXH tu nguyén): ghi cu thé phuong thirc dong ctia nguoi tham gia



theo quy dinh (vi du: 03 thang hoac 06 thang,...).

[17]. Noi dang ky kham, chira bénh ban dau (4p dung doi v6i nguoi tham gia
BHYT dang ky/thay doi noi kham, chita bénh ban déu): ghi noi dang ky kham bénh, chira
bénh BHYT ban dau do ngudi tham gia Iya chon theo hudng dan ciia co quan BHXH.

[18]. Noi dung thay doi, yéu cau khéc: ghi ndi dung yéu cau thay doi, diéu chinh,
nhu: cap lai s6 BHXH, th¢ BHYT, chttc danh cong vi¢c, dia chi nhan két qua, dién thoai,
email,...

[19]. HO so kém theo:

- P6i v&i nguoi didu chinh thong tin, ghi cac loai gidy t& chimg minh.

- Pi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to chiing minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi néi dung: da tra ctru khong thdy ma s6 BHXH, tu nguyén ké
khai, cung cap glay to lién quan dé dam bao chinh xac thong tin va chiu trach nhiém
trudc phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Don vi st dung lao dong (nguoi lao dong dang bao lwu thoi gian dong BHXH
thi khong phai xdc nhdn) ghi n61 dung: xac nhén thong tin diu chinh cta nguoi tham gia
la ding voi ho so quan ly va chiu trach nhiém trude phap luat vé ndi dung xac nhén; Ky,
dong dau va ghi ro ho tén.



Phu luc Thanh vién h¢ gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong hé gia dinh cua ngudi
tham gia tra ciru khong thay ma s6 BHXH dé bo sung, hoan thién co sé¢ dit lidu.

- Xac dinh chinh xac cac thanh vién trong ho gia dinh dé giam trir muc dong khi
tham gia BHYT theo ho gia dinh.

- X4c dinh chinh x4c hd gia dinh cua tré em duoi 6 tudi thuc hién cép thé¢ BHYT
lién thong dit 1iéu voi Bo Tu phap.

2. Trach nhiém 1ap: Ngudi tham gia hodc Cha/me/ngudi giam ho (ddi véi tré em
dudi 6 tudi).

3. Thoi gian 13p:

- Khi ngudi tham gia dang ky tham gia khong tim thay ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma ddi chiéu cac
thanh vién trong ho gia dinh khong khop véi dit liéu co quan BHXH dang quan 1y.

- Cép thé¢ BHYT lién thong dir lidu ding ky khai sinh tré em dui 6 tudi trén Hé
thong thong tin dang ky va quan 1y ho tich cua Bo Tu phép.

4. Phuong phap lap:

a) Phén, thong tin chung: ghi diy du ho va tén chi ho; S6 CCCD/PDCN; M sb
hé gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢;
Dia chi h gia dinh ghi theo noi thudng trti hodc tam tra.

b) Bing thong tin thanh vién hé gia dinh (truong hop xdc dinh dwoc mad sé hd
gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi so thi tu tir 1 dén hét cac thanh vién trong ho gia dinh clia nguoi tham
gia.

- Cot B: ghi day du ho, chir dém va tén cta ting thanh vién ho gia dinh (bao gdm
ca chu ho gia dinh).

- Cot 1: ghi ma s6 BHXH cia timg thanh vién ho gia dinh da duoc co quan BHXH
cap.

- Cot 2: ghi (jﬁy du ngay, thang, nam sinh nhu trong gidy khai sinh hodc
CMND/CCCD/hg chiéu cua ting thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua tung thanh vién h gia dinh (néu 1a nam thi ghi tr “nam”
hodc néu la nir thi ghi tir “nit”

- Cot 4: ghi quéc tich cta tung thanh vién h¢ gia dinh nhu trong gidy khai sinh
hoac CMND/CCCD/h¢ chiéu.

- COt 5: ghi dén tdc cua tung thanh vién hd gia dinh nhu trong gidy khai sinh hodc
CMND/CCCD /h¢ chiéu.



- Cot 6: ghi 10, day du tén xa (phuong/thi tran); huyén (quin/thi x&/thanh phd
thuc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh cho tirng thanh
vién ho gia dinh. Truong hop chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén
quan hodc ghi dia chi noi thuong tra hodc tam tru.

- Cot 7: ghi mdi quan hé véi chu ho gia dinh cia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/PDCN/H) chiéu ctia timg thanh vién ho gia dinh dugc co
quan c6 tham quyén cap.

- Cot 9: ghi s dién thoai ctia timg thanh vién ho gia dinh va nhitng ndi dung can
ghi cha.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi1 dung: tu nguyén ké khai, cung cép gidy to lién quan dé
dam bao chinh xac thong tin va chiu trach nhiém trudc phap luat vé ndi dung da ké khai,
Ky va ghi 1o ho tén.

Luu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai
thoi diem ké khai.



Mau 02-TK
(Ban hanh kem theo Quyet dinh so: 3511/0D-BHXH
ngay 21/11/2022 cua BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc ldp - Tw do - Henh phuc

TO KHAI
PANG KY THAM GIA BAO HIEM XA HOQI TU NGUYEN TREN CONG DICH
VU CONG

I. Ap dung d6i véi trwomg hop diing ky tham gia lan dau, chuyén tir tham gia
BHXH bat budc sang tham gia BHXH tw nguyén; Pang ky lai phwong thirc déng va
mirc thu nhap thang lam can cir dong BHXH tw nguyén

[01]. S6 CCCD/PDCN: ....ovvee.. [02]. HO VA t81: wvveeeeceiieee e
[03]. M s6 BHXH: ...... [04]. Ngay thang nam sinh: ...[05]. Gidi tinh: ..........
[06]. Dia chi nhan két qua: [06.1]. S6 nha, duong/phd, thén/xém:

[06.2]. X&: ....cceevvee e [06.3]. Huyn: coovvvvveiiiecinee [06.4]. Tinh: ...............
[07]. Sb dién thoai: .........ccvveeen.... [08]. Pi1a chi email: ............coocvvveeeinnnnn.
[09] . Béi twong tham gia BHXH tu nguyén duge Nha nuée hd tro mic dong:
0 Nguoi thudc ho ngheo.

0 Nguoi thudoc ho can ngheo.

o Nguoi thude ddi twong khac (khong thude ho nghéo hoic can ngheo).

[10]. Mrc tién déng: ............ [11]. Phuong thitc d0ng: ....ccovovveveeeveeeeeeeeeans
[12]. Pang ky nhan thé s6 BHXH (d6i voi nguoi 1an dau tham gia BHXH):

0 S6 BHXH ban gidy theo hinh thirc: 0 S6 BHXH ban dién tur

0 Tai Coquan BHXH: ..o
0 Qua dich vu buu chinh (€O trd phi): ...ccoooiiiiii
[13]. Ma don vi T6 chie dich vu thu BHXH, BHYT van dong, tu van (néu co):

Nguwoi tham gia xdc nhin va chiu trach nhiém déi véi thong tin ké khai.

IL. AP dung ddi véi truomg hop ding ky tiép tuc tham gia BHXH ty nguyén
theo mirc tién dong va phuwong thirc dong dang trong thoi diem dong

[01]. S6 CCCD/BDCN: ................ [02]. HQ VA teN: .oovveiiiieieeeee e
[03]. M3 s BHXH: ...... [04]. Ngay thang ndm sinh: ...[05]. Gi6i tinh: ..........



[06]. Sb dién thoai: .........coevvvveeeie [07]. Pia chi email: ........c............
[08]. Pdi trong tham gia BHXH tu nguyén dugc Nha nude hd tro muic dong:

0 Nguoi thudc ho ngheo.

0 Nguoi thudc hd can ngheo.

0 Nguoi thude ddi tuong khac.

[09]. M3 don vi Té chire dich vu thu BHXH, BHYT véan dong, tu van (néu c6 ):

Nguwoi tham gia xdc nhdn va chiu trdach nhiém déi véi thong tin ké khai.



HUONG DAN LAP

To khai ding ky dong, cap thé bao hiém y té trén Cong Dich vu cong
(Mau 02-TK)

L. ép dung d6i véi treong hop ding ky tham gia 1in diu, chuyén tir tham gia
BHXH bat budc sang tham gia BHXH tu nguyén; Pang ky lai phwong thirc dong va
mirc thu nhap thang lam can cir dong BHXH tu nguyén

[01]. S6 CCCD/PDCN: K& khai chinh xac s6 Cin cudc cong dan hoic s6 Dinh
danh ca nhan cta nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, md s6 BHXH, ngdy thang nam sinh, gioi tinh: HE
thong tu dong hién thi thong tin ctia ngudi tham gia theo S6 CCCD/PDCN duoc ké khai.

[06], [07], [08]. Dia chi nhan két qua, sb dién thoai, dia chi email: H¢ théng tu
dong hién thi thong tin trong co s& dit liéu quan 1y theo sé6 CCCD/PDCN dugc ké khai.
Trudng hop co thay doi, ngudi tham gia chinh sira va cap nhat.

[09]. Poi tuong tham gia BHXH tu nguyén dugc Nha nude hé trg mic dong: Lya
chon chinh x4ac thudc mcf)t trong ba doi tuong: Nguoi thudéc hg nghéo/Nguoi thudc hd can
nghéo/ Nguoi thude doi tugng khéac (khong thudc ho nghéo hoac can ngheo).

[10]. Mirc tién dong: Lya chon muc thu nhdp thang tham gia BHXH tu nguyén
theo mtrc dong do HE thong phan mém tu dong hién thi.

[11]. Phuong thirc dong: Lua chon phuong thire dong theo quy dinh do Hé thdng
phan mém ty dong hién thi.

[12]. Dang ky nhan s0 BHXH (d6i v6i ngudi 1an dau tham gia BHXH): Lua chon
nhén s6 BHXH ban gidy hodc ban dién tir hodc ca hai. Truong hop nguoi tham gia c6 lya
chon nhan s6 BHXH ban gidy thi lya chon mdt trong hai hinh thuec:

- Tai co quan BHXH: Hé ghéng phén mém tw dong hién thi t}léng tin dia chi co
quan BHXH noi tiép nhan ho so d€ nguoi tham gia biét va dén nhan s6 BHXH.

- Qua dich vu buu chinh (c6 tra phi): He théng phan mém tu dong hién thi dja chi
nhan két qua ma nguoi tham gia da ké khai dé dich vu buu chinh tra két qua dung dia chi.

[13]. M3 don vi T6 chire dich vy thu BHXH, BHYT van dong, tu van (néu c6): Ké

khai ma don vi (duoc co quan BHXH cap) ctia T6 chirc dich vu thu BHXH, BHYT cung
cap khi van dong, tu van.

Sau khi ké khai day du, chinh xéac thong tin. Nguoi tham gia xac nhan va chiu
trach nhiém doi véi thong tin ké khai trén Cong Dich vu cong.

II. Ap dung d6i vé6i trudong hop ding ky tiép tuc tham gia BHXH tw nguyén
theo mirc tien dong va phwong thirc dong dang trong thoi diem dong

[01]. S6 CCCD/PDCN: K¢é khai chinh xac s Can cudc cong dan hoic sé Pinh
danh c4 nhan ctia nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, mi s BHXH, ngay thang nim sinh, gi6i tinh: Hé



thong tw dong hién thi thong tin clia nguoi tham gia theo s6 CCCD/DDCN duoc ké khai.

[06], [07]. SO dién thoai, dia chi email: Hé thong tu dong hien thi thong tin trong
co s¢ dir liéu quan ly theo s6 CCCD/DPDCN dugc ké khai. Truong hop co6 thay doi, nguoi
tham gia chinh stra va cap nhat.

[08]. DPoi tuong tham gia BHXH tu nguyén dugc Nha nudce hd trg mtc dong: Lya
chon chinh xac thudc mét trong ba doi tuong: Nguoi thudc hg nghéo/Nguoi thudc hd can
nghéo/ Nguoi thudc doi tuong khac (khong thude ho ngheo hoac can ngheo).

[09]. Ma don vi T6 chire dich vy thu BHXH, BHYT vén dong, tu van (néu c6): Ké
khai ma don vi (duoc co quan BHXH céap) ctua T6 chire dich vu thu BHXH, BHYT cung
cap khi van dong, tu van.

Sau khi ké khai day du, chinh xac thong tin. Nguoi tham gia xac nhan va chiu
trach nhiém do6i véi thong tin ké khai trén Cong Dich vu cong.



TEn don VI/DIEM thU: ..o
Ma don vi/Diém thu: ......cocoo...... MS thué: .....ooereenn.
DA Chi: oo
Dién thoai: ......cccceeeuveennne. Email: oo

MAau DO5-TS
(Ban hanh kem theo OB: 490/0D-BHXH ngay
28/03/2023 ciia BHXH Viét Nam)

DANH SACH NGUOI THAM GIA BAO HIEM XA HOQI TU NGUYEN
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Mrc thu nhap
thang

Cong ting

Giam

Nguoi lao
dong

Murc thu nhap
thang

Cong giam

Tong sé s6 BHXH dé nghi cap: ............

- Ghi cht: Cét 16 chi &p dung doi véi té chire dich v thu
BHXH ti nguyén BHYT

, ngay ....thang.....nam
To chirc dich vu thu
(ky, ghi rd ho tén)




HUONG DAN LAP
Danh sach ngwoi tham gia BHXH ty nguyén
(Mau D05-TS)

a) Muc dich: dé t6 chirc dich vu thu hodc co quan BHXH ké khai nguoi tham gia
BHXH tu nguyén tdng mdi, dong ti€p, dong lai, diu chinh mtc dong ...

b) Trach nhiém 14p: t0 chirc dich vu thu, Phong/T6 Quan Iy thu (d0i véi ngudi
tham gia dang ky truc ti€p tai co quan BHXH).

c¢) Thoi gian 1ap: khi c6 phat sinh.

d) Cin ctr 1ap: Mau TK1-TS.

d) Phuong phap 1ap:

- Phan thong tin chung

+ Tén don vi: ghi day du tén t6 chitc dich vu thu.

- M dai Iy: ghi ma dai 1y do co quan BHXH cép.

- M4 s6 thué: ghi ma s thué do co quan thué cép.

- Dia chi: ghi dia chi noi dong tru so cua t6 chire dich vu thu.

- Pién thoai: ghi s6 dién thoai cua t6 chirc dich vu thu.

- Email: ghi tén email cua t6 chire dich vu thu.

- Cot A: ghi sb thir tu tir nhé dén 16n theo tirng muc ting, giam.

- Cot B: ghi ho, tén nguoi tham gia BHXH tu nguyén va ghi vao ting muc tang,
giam.

- Cot C: ghi day d¢u ma s6 BHXH cua timg ngudi tham gia.

- Cot 1: truong hop tham gia moi ghi cu thé, ddy du dja chi noi dang sinh séng (sé
nha, d‘u"ong/pho thon/xom; xa/phuwong/thi tran) huyén/qudan/thi xa/thanh pho thugc tinh;
tinh/thanh pho truc thugc Trung wong) dé co quan BHXH tra hd so, s6 BHXH, thé
BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

- Cot 2: ghi ngay bién lai thu tién
- Cot 3: ghi s6 bién lai thu tién

- Cot 4: ghi mirc thu nhap thang 1am cin cir dong BHXH tu nguyén theo Mau
TK1-TS.

- Cot 5: ghi s6 thang dong méi, dong tiép, dong bu hodc diéu chinh mirc tién dong
BHXH tu nguyén.

- Cot 6: ghi dong BHXH tur thang nam.

- Cot 7: ghi sb tién dong BHXH tu nguyén phai dong theo quy dinh = cot 4 x ¢t 5
X 22%



- Cot 8: ghi sb tién phai dong BHXH ty nguyén cia nguoi tham gia BHXH tu
nguyén = cot 7 - cot 10 - cot 12 - ot 14.

- Cot 9: ghi ty 1& ngan sach nha nudc hd trg dong theo quy dinh (thudc ho nghéo:
30%, thudc can ngheo 20%, con lai 10%.

- Cot 10: ghi sd tién ngan sach nha nudc hd tro dong theo quy dinh = cdt 9 x muc
chuan ngheéo nong thon x 22%).

- Cot 11: ghi ty 1€ % ngén sach dia phuong hd tro thém (truong hop dia phuong hd
tro theo muc tién cu thé thi dé trong).

- Cot 12: ghi s tién ngan sach dia phuong hd trg thém = cot 11 x muc chuan
ngheo nong thon x 22%, truong hop dia phuong ho trg theo mire tién cy thé thi ghi muc
tién ho tro.

- Cot 13: ghity 18 hd trg thém khac cua cac t6 chirc, ca nhan (truong hop céc to
chtrc, ca nhan ho trg theo mure tién cu thé thi dé trong).

- Cot 14: ghi sb ti?:n hd tro thém khac = cot 13 x muc chuél} nghéo nong thon x
22%%, truong hop céc td chuc, ca nhan ho trg theo muc tién cu thé thi ghi muc tién ho
tro.

- Cot 15: Ghi ma s6 nhan vién thu quan 1y ngudi tham gia (chi 4p dung d6i véi to
chure dich vu thu BHXH tu nguyén BHYT)

- Cot 16: ghi cu thé ddi tuong ting do: déng méi, dong tiép, dong lai twong g
cac dong.

e) Ghi s6 luong s dé nghi cip (ap dung ddi véi truong hop chua c6 s6 BHXH)

g) Sau khi hoan tit viéc ké khai t6 chire dich vu thu, Phong/T6 Quan 1y thu ky, ghi
o ho tén.



DON VL, Méu sb: C66a-HD
BOPHAN..........c......... (Ban hanh kem theo Thong tw so 102/2018/TT-BTC
------- ngay 14 thang 11 nam 2018 cua Bé Tai chinh)

GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAI LY

- Can ctr Hop dong dai 1y thu bao hiém xa hoi tu nguyén, thu bao hiém y té cua
nguoi tham gia theo ho gia dinh, danh sach hoc sinh, sinh vién tham gia BHYT dang theo
hoc tai cac co s¢ gido duc thudc hé théng gido duc qudc dan (BHXH tw nguyén, BHYT)
$O....... ngay...... thang...nam....(2) gitra Bao hiém xa hoi

- Can cir Danh sach di tuong tham gia BHXH ti nguyén, BHYT ting méi, tai tuc
1ap ngay..... thdng..... nam....... (5)

- Can ctr s tién thu BHXH tu nguyén, BHYT tang mdi, tai tuc da ndp cho co

quan BHXH tai Phiéu thu sb ngay....... thang....... nim ....... (6) ctia Bao hiém x3 hoi
....... )

(Hodc Gidy bao C6 86 ...ngay....... thang....... nam....... (611 F: T ) (8)

Pé nghi co quan Bao hiém xa hoi .............. S W chi thu lao 1am dai Iy
thucho .............. (10)............. Diachi: ............ ) @i

S6 tai khoan: ............ (12) oo, Mo tai: ....... CK) NV nhu sau:

+ Téng s6 tién da ndp cho co quan BHXH: .................. (14) e dong

+ Tong s6 tién thu lao duoc huong: .................. (15) o dong

Viet bang chit: .............cccoevceves (16) coooeeeeeoeeeeeeeeeeeeeeeee e, dong

Ngay....... thang........ nam........
PAI LY THU

(Ky, ho tén, déng ddu)

CO QUAN BAO HIEM XA HOI DUYET

Viet bang Chif ................cccceeeerereeeeeeeieneees (18) oo, dong.

i _ i A i } Ngéy ..... thdng ........ nam..
CANBQTHU PHUTRACHBO KETOAN  THU TRUONG BON VI

(Ky, ho tén) PHAN THU TRUONG (KY, ho tén, dong dau)
(Ky, ho tén) (Ky, ho tén)



Hudéng din lap
GIAY THANH TOAN THU LAO CHO TO CHUC LAM DAI LY
(Mau so C66a-HD)
1. Muc dich
Gidy thanh toan thu lao cho to chirc 1am dai 1y thu BHXH.
2. Phuwong phap lap va trach nhiém ghi

Can ctr vao hop dong thu BHXH tu nguyén, BHYT; danh sach d6i tuong tham gia
BHXH tu nguyén, BHYT tang mdi, tai tuc; s6 tién do nguoi tham gia da nop cho co quan
BHXH; giay b4o c6 ctia ngan hang, phiéu thu dé 1ap gidy thanh toan thu lao.

Goc trén, bén tréi ciia Gidy thanh toan thu lao cho 0 chirc lam dai 1y thu phai ghi
rd tén don vi truc ti€p chi tién, néu 1a BHXH huyén thi ghi BHXH tinh truc tiép quan ly.

Phan dai Iy thu ghi gdom:
(1) S6 thir tu.

(2) Ghi sb hiéu, ngay, thang, nim ctia hop déng thu BHXH tu nguyén, BHYT da
ky gitra co quan BHXH voi dai 1y thu.

(3) Co quan BHXH ky véi dai ly thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang nam lap danh sach déi tuong tham gia BHXH.

(6) Ghi s phiéu thu, ngay, thang, nam 1ap phiéu thu cua co quan BHXH.
(7) Co quan BHXH lap phiéu thu.

(8) S, ngay, thang, nam trén Gidy bao clia ngin hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, sO tai khoan va ngan hang cta dai ly thu BHXH
tu nguyén, BHYT (néu co).

(14) Téng sb tién da ndp cho co quan BHXH.
(15) Tong sé tién thu lao dé nghi huéng.
(16) S6 tién thu lao viét bang chit.

‘ Phan co quan BHXH duyét: (17), (18) Ghi s tién co quan BHXH duyét bang sd,
bang chir.

Gidy thanh toan thu lao do dai 1y thu lap, co quan BHXH t6 chirc xét duyét va chi
tién.

Ping ky dong, cap thé BHYT ddi v6i nguoi chi

3 | Tén tha tuc hanh chinh tham gia BHYT




3.1

Trinh tu thuc hién

Buéc 1. Lap, ndp ho so

1. Nguoi tham gia lap h‘ck) so theo quy dinh tai tiét 1
muc 3.3 (Thanh phan ho so)

a) Poi voi ngueoi tham gia do t6 chire BHXH déng
BHYT: Nép ho so cho UBND xd hodic cho co quan
BHXH. DPoi véi ngueoi dang hwéng tro cdp that
nghiép: ndp hé so cho co quan BHXH.

b) Doi voi nguoi tham gia do ngan sach nha nuoc
dong, (hé tro 100% murc dong BHYT): Nop ho so
cho UBND xa. Tru cac truong hop:

- Ngueoi tham gia da hién b phdn co thé nguwoi: nop
ho so cho co quan BHXH;

- Nguoi tham gia do co quan, don vi quan [y: ngp ho
so cho don vi quan ly doi twong.

¢) Poi véi ngueoi dirge ngdn sach nha nuwde hé tro
mot phan mirc dong BHYT:

- Truong hop nop ho so cho To chire dich vu hodc co
quan BHXH: Ldp hé so theo quy dinh tai tiét 1.1
diém 1 Muc 3.3 (Thanh phéan hé so) va ndp cho té
chure dich vu hoac co quan BHXH.

- Truwong hop nop qua ’Cépng Dich vu cong: Lap ho
so theo quy dinh tqi tiet 1.2 diem 1 Muc 3.3 (Thanh
phan ho so) va nop truc tuyén trén Cong Dich vu
cong.

- Hoc sinh, sinh vién: Nop ho so cho co sé gido duc.
d) Nguoi tham gia BHYT theo ho gia dinh:

- Truong hop nop hof so cho T6 chire dich vu hoac co
quan BHXH: Ldp ho so theo quy dinh tai tiet 1.1
diem 1 Myc 3.3 (Thanh phan ho so) va ngp cho to
chure dich vu hoac co quan BHXH trén toan quoc.

- Truong hop nop qua ’Céyng Dich vu cong: Lap ho
so theo quy dinh tqi tiet 1.2 diem 1 Myc 3.3 (Thanh
phdn ho so) va nop truc tuyén trén Cong Dich vu
cong.

2. Déi véi UBND xa: Nhan ho so cua nguoi tham
gia, ldp‘ho” so theo quy dinh tai tiet 2 muc 3.3 (Thanh
phdn ho so) va nop ho so nhu sau:

a) Doi véi nguwoi tham gia do t6 chire BHXH déng:
Nop cho co quan BHXH.




b) Déi véi nguoi tham gia do Bé Lao dong - Thirong
binh va Xa hoi quan Iy: ngp cho co quan Lao dong -
Thuong binh va xd hoi va co quan BHXH cap huyén.

¢) Cac doi twong con lai ngp cho co quan BHXH.

3. Co quan Lao dong - Thuong binh va xa hoi: Nhdn
hé sodo UBND xd gii dén, phoz hop vdi co quan
BHXH ra sodat, klem tra, doi chiéu, xdc nhén sé
ngueoi tham gia, sé tién phai déng cia timg nhém doi
tuwong.

4. Co s6 tro givip xd hdi/Co s6 nudi dudng, diéu
duwong thuong binh va nguoi co cong/Co so gido duc
nghé nghiép thuéc nganh Lao dong - Thuong binh
va xa hoi/co quan/don vi quan ly nguoi chi tham gia
BHYT: Nhén ho so cia nguoi tham gia, ldp ho so
theo quy dinh tai tiét 2 muc 3.3 (Thanh phan hé so)
va nop cho co quan BHXH.

5. T6 chirc dich vu: Nhdn ho so ciia nguoi tham gia,
thu tién déng thudc trach nhiém dong ciia nguoi
tham gia BHYT va Idp ho so theo quy dinh tiét 2 muc
3.3 (Thanh phan hé so), nép cho co quan BHXH.

6. Co so gido duc: Nhan hé so cua hoc sinh, sinh
vién, thu tién déng BHYT thudc trach nhiém déng
cua hoc sinh, sinh vién, lap hoé so theo quy dinh tai
tiét 2 muc 3.3 (Thanh phan ho so) va nép cho co
quan BHXH.

7. Phong/T6 ché @6 BHXH: Nhén ho so ciia nguwdi
tham gia BHYT do t6 chirc BHXH déng (ké cd doi
twong dang cho ban hanh quyét dinh hwéng hwu tri)
tie Bo phan mot cua, lap hé so theo quy dinh tai tiét
3 muc 3.3 (Thanh phan hé so) chuyén cho Phong/Té
Qudn Iy Thu - S6, Thé

8. Truong hop hodn tra: Nguoi tham gia nép ho so
theo quy dinh tai tiét 4 muc 3.3 (Thanh phan ho so)
cho To chirc dich vu (doz voi nguoi tham gia duwoc
ngdn sach nha nuwée hé tro mét phan mire dong
BHYT, nguoi tham gia BHYT theo ho gia dinh), co
so gido duc (a"o”'i vOi hoc sinh, sinh vién) hodac co
quan BHXH.

Buwéc 2. Pong tién.
1. Nguwoi tham gia:

a) Nguwoi dwoc ngan sach nha nudc ho tro mot phan




muc dong BHYT; nguoi tham gia BHYT theo h¢ gia
dinh: Béng tién cho t6 chire dich vu hodc cho co
quan BHXH;

Trirong hop nguoi tham gia nép ho so qua Cong
Dich vu cong: Lap hé so theo quy dinh tai tiét 1.2
diém 1 Muc 3.3 (Thanh phén hé so) va ndp truc
tuyén trén Cong Dich vu cong.

b) Hoc sinh, sinh vién: dong tién cho co so giao duc.

2. T6 chike dich vu: Thu tién dong BHYTphdn thuoc
trach nhiém déng cia nguwoi tham gia; cap bién lai
thu tién cho nguoi tham gia theo quy dinh. Nop s6
tién da thu ciia nguoi tham gia cho co quan BHXH
hang ngay thong qua tai khoan ngdan hang hodc hé
thong tién ich théng minh.

3. Co so gido duc: Nop s6 tien dd thu cua Hoc sinh,
sinh vién cho co quan BHXH hang ngay thong qua
tai khoan ngan hang.

4. Co quan Lao dong - Thuong binh va xa hoi:
Chuyén tién déng BHYT theo phén cdp hodc phdi
hop véi co quan BHXH d@é nghi co quan tai chinh
chuyén tién déng BHYT cho co quan BHXH theo quy
dinh.

5. UBND xa/Co so tro giup xd hoi/Co so nuoi
duwong, diéu dwong thuwong binh va nguoi cé
cong/Co s6 gido duc nghé nghiép thudc nganh Lao
dong - Thuong binh va xd hoi/co quan/don vi quan
Iy nguoi chi tham gia BHYT: Chuyén tién déng

BHYT theo phdn cdp hodc dé nghi co quan Lao dong
- Thuong binh va xa hoi hoac co quan tai chinh
chuyén kinh phi déng BHYT cho co quan BHXH.

Buac 3. Co quan BHXH tiép nhan ho so va giai
quyét theo quy dinh.

Budre 4. Nhan két qua, gom Thé BHYT; Quyét dinh
hoan tra va tién hoan tra (néu cd).

3.2

Cach thirc thuc hién

1. Nop hd so

1.1. Nguoi tham gia: Nop ho so bang mot trong cac
hinh thirc sau

a) Nguoi dwoc ngdn sach nha nude hé tro mot phan
miurc dong, nguoi tham gia BHYT theo hé gia dinh

- Truc tié}) tai Bo phdan Mot cira cua co quan BHXH;




- Truc tuyén tai Cong Dich vu céng quoc gia hodc
Cong Dich vu cong BHXH Viét Nam,

- Truc z‘iéb cho Té6 chire dich vu thu;
- Thong qua dich vu buu chinh.

b) Hoc sinh, sinh vién: Nop truc tiép cho Co s gido
duc.

1.2. UBND xa/Co so tro giup xa hoi/Co so nuoi
duwong, diéu dwong thiwong binh va nguoi cé
cong/Co so gido duc nghé nghiép thuéc nganh Lao
dong - Thuong binh va xd hoi/Co quan/don vi quan
Iy ngueoi chi tham gia BHYT: Nop ho so bang mot
trong cac hinh thirc sau:

a) Truc tié'p tai Bo phan Mot cva cua co quan
BHXH,;

b) Thong qua dich vu buu chinh;

¢) Truc tuyén tai Cong Dich vu cong quoc gia hodc
Cong Dich vu cong BHXH Viét Nam hoac To chuec I-
VAN.

1.3. T6 chike dich vu/Co s6 gido duc: Lap ho so giao
dich dién tu hang ngay gui co quan BHXH.

2. Nop tién:
2.1. Nguwoi tham gia co thé lira chon:

a) Nop tién mdt cho co quan BHXH doi véi truong
hop nguoi tham gia déng truc tiép cho co quan
BHXH: doi véi hoc sinh, sinh vién nop cho Co so
gido duc;

b) Nop tien mat cho To chire dich vu doi véi truong
hop nguoi tham gia dong truc tiep cho To chure dich
vu;

¢) Nop tién théng qua tai khodn ngdn hang hodc hé
thong tién ich thong minh theo phuwong thurc giao
dich da lva chon.

2.2. Té chire dich vu/Co s6 gido duc: Nop s6 tien da
thu cua nguoi tham gia cho co quan BHXH hang
ngay théng qua tai khodn ngan hang hodc hé thong
tién ich thong minh.

2.3. UBND xa/Co s¢ trg gitp xa hdi/Co s¢ nudi
dudng, diéu dudng thuong binh va nguoi co
cong/Co so gido duc nghé nghiép thudc nganh Lao




dong - Thuong binh va xa hdi/co quan/don vi quan
Iy ngudi chi tham gia BHYT; Co quan Lao dong -
Thuong binh va Xa héi: Nop tién theo quy dinh.

3. Nhan két qua giai quyét:

a) Nguoi tham gia dugce ngan sach nha nudc hd trg
mot phan muc dong, ngudi tham gia BHYT theo ho
gia dinh ndp hd so truc tiép cho co quan BHXH
hodc déng theo phwong thike true tuyén: Nhan két
qua theo cac hinh thure dang ky.

b) Nguwoi tham gia nép hé so cho UBND xd/Té chirc
dich vu/Co so gido duc/Co so tro giup xa hoi/Co so
nudi dudng, diéu dudong thwong binh va nguoi cé
cong/Co so gido duc nghé nghiép thudc nganh Lao
dong - Thuwong binh va xad hoi/Co quan, don vi quan
Iy nguoi chi tham gia BHYT: nhdn két qua tir don vi
nép ho so.

3.3

Thanh phan ho so

1. Bdi v6i ngudi tham gia

- To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mau TK1-TS) doi voi nguoi tham gia lan dau
hodc co ma so BHXH nhung chuwa du thong tin.

- Truong hop nguwoi tham gia do ngan sach nha
nuée ho tro mot phan mike déng BHYT, nguoi tham
gia BHYT theo hé gia dinh nép qua Cong Dich vu
cong thi ké khai To khai ding ky déng, cdp thé
BHYT trén Cong Dich vu cong (Mdu 01-TK)

- Truong hop nguoi tham gia la nguoi da hién b
phan co thé nguoi theo quy dinh ciia phdp ludt: bé
sung Gidy ra vién cé ghi ré "dd hién bé phdn co
the".

- Triwong hop nguwoi tham gia dwoc hwéng quyén loi
BHYT cao hon: b6 sung Gidy to chirng minh (néu
¢6) theo Phu luc 03 (ban hanh kém theo Quyét dinh
s6 948/0D-BHXH ngay 05/6/2023 ciia Tong Gidm
déc Bdo hiém xa hoi Viét Nam).

2. bon vi; UBND xa; Co so tro giap xa hoi, Co s&
nudi dudng, diéu dudng thuong binh va ngudi co
cong/Co so giao duc nghé nghiép thude nganh lao
dong, thuong binh va xa hoi; T chie dich vu/Co sé
giao duc:

- Danh sach nguoi chi tham gia BHYT (Mdu D03-
TS) kem theo mdau TK1-TS cua nguoi tham gia;




- Gidy thanh todn thit lao cho 16 chirc lam djch vy
thu (Mau C66a-HD) twrong ing voi so tién ngp (doi
voi To chire dich vu/Co so gido duc)

- Danh sdch doi twong tham gia BHYT (Mdu s6 2)
doi voi doi twong do Bo Lao dong - Thuong binh va
xa hoi quan ly

3. Phong/T6 ché d6 BHXH

Danh sach nguoi chi tham gia BHYT (Mdu D03-TS)
doi voi nguoi tham gia BHYT do 16 chirc BHXH
dong (ké ca doi twong dang cho ban hanh quyét dinh
hwong huwu tri).

4. Truong hop hoan trd tién da déng

a) Poi v6i nguoi tham gia:

- To khai tfzam gia, diéu chinh thong tin BHXH,
BHYT (Mau TK1-TS).

- Van bdn, chung thuc hrodc ban chup kem thpo ban
chinh Gidy chung tw doi voi truong hop chét

b) Déi véi To chire dich vu/Co 50 gido duc: Truong
hop hoan tra tien dong BHYT cho nhiéu nguoi trong
cung doi tuong, ldp danh sach de nghi hoan tra theo
mau D0O3-TS.

3.4 |SH luong ho so 01 bo
, Ké tir ngay co quan BHXH nhén du hé so theo quy

3.5 | Thoi han giai quyét dinh: Khong qua 05 ngay; riéng doi voi nguoi huong

trg cap that nghiép khong qué 02 ngay.
Déi tuong thuc hién 4 )

3.6 TTHC Nguoi tham gia

3.7 |Co quan thuc hién TTHC |BHXH tinh, BHXH huyén
-Thé BHYT (bdn gidy hodc ban dién tir) theo hinh

. . thiee dang ky,

3.8 | Keét qua thuc hi¢n TTHC . X ,‘
- Quyét dinh hoan tra (mau C16-TS) va Tién hoan
trd (néu c0)

3.9 L¢ phi Khéng
- To khai tfzam gia, diéu chinh thong tin BHXH,

x x ~|BHYT (Mau TK1-TS).
3.10 | Tén mau don, mau to khai

- Danh sdch ngueoi chi tham gia BHYT (Mdu D03-
TS)




- Danh sdch déi twong tham gia BHYT (Mau s6 2
ban hanh kem theo Nghi dinh so 146/2018/ND-CP
ngay 17/10/2018 cia Chinh phii)

- Gicfy tNhanh todn thir lao cho t6 chire lam dich vu ’
thu (Mau C66a-HD ban hanh kém theo Thong tu so
102/2018/TT-BTC ngay 14/11/2018 cua Bé Tai
chinh)

- To khai dang ky déng, cdp thé BHYT trén Cong
Dich vu céng (Mau 01-TK ban hanh kém theo Quyét
dinh s6 3510/QD-BHXH ngay 21/11/2022 cua
BHXH Viét Nam).

3.11

Yéu cau, diéu kién thuc
hién TTHC

Khéng

3.12

Can cu phap ly cua TTHC

- Luat BHYT s6 25/2008/QH12 (14/11/2008);
- Luat BHYT s6 46/2014/QH13 (13/6/2014);

- Nghi dinh s6 146/ND-CP (17/10/2018);

- Nghi dinh s6 104/2022/ND-CP (21/12/2022);
- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017;

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Théng tu s6 102/2018/TT-BTC (14/11/2018);
- Quyét dinh s6 505/QD-BHXH (27/03/2020);
- Quyét dinh s 3510/QD-BHXH (21/11/2022);
- Quyét dinh sé6 490/0P-BHXH (28/3/2023);

- Quyét dinh sé 948/0P-BHXH (05/6//2023).




Mz’ng TK1-TS
(Ban hanh kem theo Quyeét dinh so6: 490/Qb-BHXH ngay
28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc ldp - Tw do - Henh phac

TO KHAI

THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE

I. Ap dung d6i véi ngudi tham gia tra ciru khong thiy ma s6 BHXH do co
quan BHXH cap

[01]. Ho VA tén (viét chit in ho@): .....ccvoeveeveeeeeeeeeenn. [02]. Gi6i tinh: ..............
[03]. Ngay, thang, nim sinh:.......... s A [, [04]. Qudc tich: ..ccoverreennen.
[05]. DAN tOC: cvoeevecieeeeeeeeeeenes [06]. S6 CCCD/PDCN/HO6 chibu: ...............
[07]. DI thOGL: wvuveecvereeeeeeeeeeseeeeeeeeeeeeeeesnees [08]. Email (néu ¢6): .....oveeee...
[09]. Noi dang ky khai sinh:

[09.1]. X&: coveverennn. [09.2]. HUYBN: ©.vovvvveeians [09.3]. Tinh: .oovevvereeee.

[10]. Ho tén cha/me/giam hod (ddi véi tré em diedi 6 tudi): .........coovevevveeerenene.
[11]. Pang ky nhan két qua giai quyét thu tuc hanh chinh:

[11.1] Nhan s6 BHXH, thé BHYT ban dién tir: o

[11.2]. Nhin s6 BHXH, th¢ BHYT ban gidy, dia chi: o

[11.2a]. S6 nha, duong/phd, thON/XOM: .......c..eveveevieieeeeeeeeeeeeeee e,
[11.2b]. Xz [11.2¢]. Huyén: .................. [11.2d]. Tinh: ...............

[12]. Ké khai Phu ’luc Théph vién ho gia dinh (phu luc kém theo) d6i véi ngu(‘)rj
tham gia tra ctru khong thay ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh dé
giam trir muc dong.

II. Ap dung ddi v0i nguoi tham gia da co ma s6 BHXH dé nghi ding ky, diéu
chinh thong tin ghi trén so BHXH, thé BHYT

[13]. Ma 86 BHXH: ..o, [14]. Diéu chinh thong tin c4 nhan:
[14.1]. Ho va tén (viét chit in hoa): ......ocveeeeveeveeeenn [14.2]. Gidi tinh: ...........
[14.3]. Ngay, thang, nam sinh: ....... [N [14.4]. Noi dang ky khai sinh:



[14.5]. S6 CCCD/DDCN/HY ChIBU w...vovverveeeieeeseeeeee et

[15]. Mtc tién dOng: .........ccvveeen.... [16]. Phuong thitc d0ng: ...vvvvvvveeeeenens
[17]. Noi ding ky kham, chita bénh ban dau: ............cccoeeeevveeeeiseeeeeeeeeeean,
[18]. No6i dung thay ddi, yeu cau KNAC: .......ovvvveeeeieieeeeeiee s
[19]. HO SO KEM theO (18U CO): vevoeerveeeeeeeeeeeeeeeeeeeee st
XACNHAN CUAPONVI ..., ngay ... thang ...... nam ...

Ngudi ké khai

Ghi ch: Nguwoi tham gia tra cieu ma s6 BHXH tai dia chi: https://bachiemxahoi.gov.vn.



Phu luc Thanh vién h¢ gia dinh

(Ap dung d@di véi: Ngwoi tham gia tra ciru khong thdy ma so BHXH Nguoi tham gia
BHYT theo hé gia dinh dé giam trir mirc dong; Tré em duwdi 6 tudi thire hién cdp thé
BHYT lién thong dit liéu voi Bo Tw phdp)

HO va tén chi hO: v, S6 CCCD/PDCN:

M sb ho gia dinh:

Dién thoai li€n hé: .......ceeeeeeriinnnnnnne

Dia chi theo noi thuong trt hoac tam tra: S6 nha, duong phé, tap thé: .ovveeen.

Thon (bdn, 6 dan pho): .......ceeeeeveveeenne, X& (phuong, thi tran): .......ceceeeveen...
Huyén (qudn, Tx, Tp thugc tinh): ............. Tinh (Tp thuoc Trung wong): ..........
Bang thong tin thanh vién ho gia dinh:
\ Noi | MoI
| Ngay ) difle guan S6 -
St Ho va ten | MA S0 thang  Gi6i Quoc Dan = o= hé |0 0op pp ey Chi
BHXH| nam | tinh | tich | toc voi A yX chu
. p y khai . Ho chiéu
sinh . chu :
sinh 3
ho
A B 1 2 3 4 5 6 7 8 9
.......... ngay ...... thang ...... nam .........

Ngudi ké khai




HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xi hdi, bio hiém y té
(Mau TK1-TS)

1. Muc dich:

- Ké khai dy du thong tin ctia ngudi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ctru khong thay ma s6 BHXH.

- Ké khai thong tin ctia ngudi tham gia dé nghi diéu chinh théng tin c4 nhén, chirc
danh cong viéc, phuong thire dong BHXH tu nguyén, noi dang ky khadm, chita bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/nguoi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 13p: Khi nguoi tham gia dang ky tham gia khong tim thidy ma s
BHXH hoac c6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phuong phap lap:

Muc I: Ap dung déi voi nguoi tham gia tra ciu khong thdy md sé BHXH bat bugc
ké khai twr chi tieu [1] dén chi tieu [11] (true chi tiéu [8] dé tham gia BHXH, BHYT nhu
Sau.

[01]. Ho va tén: ghi diy du ho, chit dém va tén bang chit in hoa c6 ddu ctia nguoi
tham gia.

) [02]. Gidi tinh: ghi giéi tinh ciia ngudi tham gia (néu 1 nam thi ghi tir “nam” hoic
néu la ntr thi ghi tir “n™).

[03]. Ngay, thang, nam sinh: ghi ddy dua ngay, thang, nam sinh nhu trong gidy khai
sinh hoac ching minh nhan dan/can cudc cong dan/hd chicu.

[04]. Quéc tich: ghi quéc tich ctia ngudi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/h¢ chiéu.

[05]. Dan toc: ghi dan toc cua nguoi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD /h¢ chiéu.

’[06]. S6 CCCD/PDCN/HG chiéu: ghi céq cudc qéng’ dén/dinh‘ danh ca nhan hoac
ho chiéu cua nguoi tham gia duoc co quan ¢6 tham quyén cap (bao goém ca tré em dudi 6
tudi dugc cap so dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cta nguoi tham gia hodc sb dién thoai dé lién hé
vo1 nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir ciia nguoi tham gia hodc dia chi thu dién tir dé
lién hé v&i nguoi tham gia (n€u co).

[09]. Noi dang ky khai sinh: ghi 16 t€n xa (phuong/thi tran); huyén (quan/thi
xa/thanh pho thudc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chua xdac dinh dwoc noi dang ky khai sinh thi ghi



nguyén qudn hodc ghi dia chi thwong trii hodc tam trii (theo 3 cdp twong tw noi ding ky
khai sinh);

[10]. Ho tén chg/me/giém ho (déi vo1 tré em dudi 6 tuéi): ghi ho tén cha hodac me
hodc nguoi gidm hd doéi voi nguodi tham gia 1a tré em dudi 6 tudi.

[11]. Pia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Truong hop nhén s6 BHXH, th¢ BHYT ban gidy; ghi cu thé day du dia chi noi
dang sinh song (s0 nha, dwong/ phd, thon/ xém; xa/ phwong/ thi tran; huyén/ qudn/ thi xa/
thanh phé thudc tinh; tinh/ thanh phé truc thugc Trung wong) dé co quan BHXH tra ho
50, s6 BHXH, th¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

[12]. Ké khai Phu l}_lC Thér}h vién hd gia dinh (phu luc kém theo) ddi voi ngu’(‘)j
tham gia tra ctru khong thay ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh dé
giam tror mic dong theo hudng dan.

. MuycII: Ap dung doi voi nguoi tham gia tra dd co ma s6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén so BHXH, the BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH da duoc co quan BHXH cap cho nguoi
tham gia.

[14]. Biéu chinh thong tin c4 nhan: chi ké khai mot trong cac thong tin c4 nhan dé
nghi di€u chinh, cu thé:

[14.1]. Ho va tén: ghi ddy du ho, chit dém va tén bang chir in hoa c6 dau ctia ngudi
tham gia.

[14.2]. Gidi tinh: ghi gidi tinh ctia nguoi tham gia (néu 13 nam thi ghi tir “nam”
hodc néu la nix thi ghi tr “nir

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thang, nam sinh nhu trong gidy
khai sinh hoac CMND/CCCD/h¢ chiéu.

[14.4]. Noi dang ky khai sinh: ghi rd tén xd (phuong/thi tran); huyén (quan/thi
xad/thanh pho thudc tinh); tinh (thanh phd tryc thudc Trung uong) di dang ky khai sinh
cua nguoi tham gia. Truwong hop chwa xdac dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thwong trii hodc tam trii (theo 3 cdp twong tw noi ding ky
khai sinh);

[14.5]. S6 CCCD/DDCN/HG chiéu: ghi sd chimg minh nhén dén/can cudc cong
dan/hg chiéu cua nguoi tham gia dugc co quan c6 tham quyén cap (bao gém ca tré em
dudi 6 tudi dugc cap so dinh danh ca nhan).

[15]. Mitic tién dong (ap dung ddi voéi ngudi tham gia ding ky/diéu chinh mirc
dong BHXH tu nguyén): ghi mic thu nhap thang do nguoi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thic dong (ap dung ddi v6i nguoi tham gia dang ky/diéu chinh
phuong thirc déng BHXH tu nguyén): ghi cu thé phuong thirc déng ciia nguoi tham gia
theo quy dinh (vi du: 03 thang hodc 06 thang,...).



[17]. Noi dang ky kham, chita bénh ban déu (4p dung ddi véi nguoi tham gia
BHYT dang ky/thay doi noi kham, chita bénh ban dau): ghi noi dang ky kham bénh, chira
bénh BHYT ban dau do nguoi tham gia lya chon theo hudng dan cia co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay doi, diéu chinh,
nhu: cap lai s6 BHXH, th¢ BHYT, chitc danh cong viéc, dia chi nhan két qua, dién thoai,
email,...

[19]. HO so kém theo:

- Di véi nguoi didu chinh thong tin, ghi cac loai gidy t& chimg minh.

- Péi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to chirng minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: da tra ctru khong thdy ma s6 BHXH, tu nguyén ké
khai, cung cap glay td lién quan dé dam bao chinh xac thong tin va chiu trich nhiém
trudce phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Don vi su dung lao dong (nguoi lao dong dang bao luu thoi gian dong BHXH
thi khong phai xdc nhdn) ghi no1 dung: xac nhén thong tin diu chinh cta nguoi tham gia
la dl'mg, v6i ho so quan 1y va chiu trach nhiém trudc phéap luat vé ndi dung xéc nhan; Ky,
dong dau va ghi o ho tén.



Phu luc Thanh vién h¢ gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong hé gia dinh cua ngudi
tham gia tra ciru khong thay ma s6 BHXH dé bo sung, hoan thién co s¢ dit lidu.

- Xac dinh chinh xac cac thanh vién trong ho gia dinh dé giam trir muc dong khi
tham gia BHYT theo ho gia dinh.

- X4c dinh chinh x4c hd gia dinh cua tré em duoi 6 tudi thuc hién cép thé¢ BHYT
lién thong dit 1iéu voi Bo Tu phap.

2. Trach nhiém 1ap: Ngudi tham gia hodc Cha/me/ngudi giam ho (ddi v6i tré em
dudi 6 tudi).

3. Thoi gian 13p:

- Khi ngudi tham gia dang ky tham gia khong tim thdy ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc dong ma ddi chiéu cac
thanh vién trong ho gia dinh khong khop véi dit liéu co quan BHXH dang quan ly.

- Cép thé¢ BHYT lién thong dir liéu ding ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin dang ky va quan ly ho tich cua Bo Tu phép.

4. Phuong phap lap:

a) Phérg thong tin chung: ghi diy du ho va tén chi ho; S6 CCCD/PDCN; Mi sb
ho gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢;
Dia chi h gia dinh ghi theo noi thudng trti hodc tam tra.

b) Bing thong tin thanh vién hé gia dinh (truong hop xdc dinh dwoc md sé hé
gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi so thi tu tir 1 dén hét cac thanh vién trong ho gia dinh ciia nguoi tham
gia.

- Cot B: ghi day du ho, chir dém va tén cia ting thanh vién ho gia dinh (bao gdm
ca chu hg gia dinh).

- Cot 1: ghi ma s6 BHXH ciia timg thanh vién ho gia dinh da duoc co quan BHXH
cap.

- Cot 2: ghi (jﬁy du ngay, thang, nam sinh nhu trong gidy khai sinh hodc
CMND/CCCD/hg chiéu cua ting thanh vién ho gia dinh.

- Cot 3: ghi gidi tinh cua tung thanh vién hd gia dinh (néu 1a nam thi ghi tr “nam”
hodc néu l1a nir thi ghi tir “nit”

- Cot 4: ghi quéc tich cta tung thanh vién h¢ gia dinh nhu trong gidy khai sinh
hoac CMND/CCCD/h{ chiéu.

- Cot 5: ghi dén toc cua timg thanh vién hé gia dinh nhu trong gidy khai sinh hoic
CMND/CCCD /h¢ chiéu.



- Cot 6: ghi 10, day du tén xa (phuong/thi tran); huyén (quin/thi x&/thanh phd
thuc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh cho tirng thanh
vién hQ gia dinh. Truong hop chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén
quan hodc ghi dia chi noi thuong tra hodc tam tru.

- Cot 7: ghi mdi quan hé véi chu ho gia dinh cia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/PDCN/H) chiéu ctia timg thanh vién ho gia dinh dugc co
quan c6 tham quyén cap.

- Cot 9: ghi s dién thoai ctia timg thanh vién ho gia dinh va nhitng ndi dung can
ghi cha.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: tu nguyén ké khai, cung cip gidy to lién quan dé
dam bao chinh xac thong tin va chiu trach nhi¢ém trudc phép luat vé ndi dung da ké khai;
Ky va ghi o ho tén.

Luu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai
thoi diem ké khai.



Mau 01-TK
(Ban hanh kem theo Quyét dinh so: 3510/0P-BHXH
ngay 22/11/2022 cua BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM

_______ Déc lgp - Tw do - Hgnh phdc

TO KHAI

PANG KY PONG, CAP THE BAO HIEM Y TE TREN CONG DICH VU CONG

I. Ap dung d6i véi ngudi tham gia BHYT thudc nhém dwoc ngan sich nha

nuéc hd trg mirc déng

Vién):

[01]. Thong tin chu ho gia dinh (4p dung d6i véi truong hop ké khai nhiéu thanh

[01.1]. S6 CCCD/PDCN:......oeeeea.. [01.2]. HO VA N} ...ovvvieeeeeersinnnan,
[01.3]. Ngay, thang nam sinh:.................. [01.4]. G161 tinh: .....oooveeviieen.
[02]. Di twong tham gia BHY T duogc ngan sach nha nuée hd tro muic dong:

0 Nguoi thude ho gia dinh can ngheo.

0 Nguoi thudc ho gia dinh nghéo da chiéu.

0 Nguoi thude hd gia dinh lam nong nghi€p, lam nghi€p, ngu nghiép va diém

nghiép c6 muc séng trung binh.

[03]. Thong tin cac thanh vién trong HGD tham gia BHYT dugc NSNN hd tro

murc dong:

[03.1]. S6 CCCD/BDCN: ..., [03.2]. HO VA t8N: oo,
[03.3]. M4 s6 BHXH: ... [03.4]. Ngay thang nim sinh: ...[03.5]. Gi6i tinh: ......
[03.6]. Dia chi nhan két qua: [03.6a]. S6 nha, dudng/phd, thon/xom: ...............
[03.6b]. X&: ..........e..ts [03.6¢c]. Huyén: ................. [03.6d]. Tinh: ...........
[03.7]. SO dién thoai: ...ce.vevveeeennen... [03.8]. Dia chi email: ........cccceevvvveennnnnn.
[03.9]. S6 thang dang ky tham gia BHYT: .... [03.10]. Noi ding ky KCB ban dau:

[03.11]. Bang ky nhan th¢ BHYT:

0 Thé BHYT ban dién tir va o Thé BHYT ban gidy dang k¥ nhan thém:

hinh anh thé BHYT trén {ng
dung VssID va dung th¢ CCCD

oTrataicoquan BHXH: ...........................

di kham chita bénh thay thé the © Tra qua dich vu buu chinh (c6 tra phi):
BHYT



dinh

[04]. M2 don vi Tb chic dich vu thu BHXH, BHYT van dong, tu van (néu co):

Nguoi tham gia xac nhin va chju trach nhiém ddi v6i thong tin ké khai.

II. Ap dung d6i véi nguwoi tham gia thudc nhém tham gia BHYT theo hd gia

[01]. Thong tin chu hd gia dinh:

[01.1]. S6 CCCD/BDCN:......oevee [01.2]. HO VA tEN: o
[01.3]. Ngay, thang ndm sinh:.................. [01.4]. Gio1 tinh: ...
[02]. Thong tin cac thanh vién h¢ gia dinh tham gia BHYT:

[02.1]. S6 CCCD/PDCN:......oeev.... [02.2]. HO VA toN: .o
[02.3]. M3 s6 BHXH: ... [02.4]. Ngay thang nim sinh: ....... [02.5]. G161 tinh: .....
[02.6]. Dia chi nhan két qua: [02.6a]. S6 nha, dudng/phd, thon/xom: ...............
[02.6b]. X&: ..eevenen.. [02.6¢]. Huyén: ............. [02.6d]. Tinh: ......ccoee...
[02.7]. SO dién thoai: ........cevne... [02.8]. Dia chi email: .....ccoocoveiireerreennnn.
[02.9]. S6 thang dang ky tham gia BHYT: ......

[02.10]. Noi dang ky KCB ban dAU: .......ccccoovvreereeeeereseeeseesecisssssssessessessesieneenens
[02.11]. Pang ky nhan thé BHYT:

o Thé BHYT ban dién tir va hinh anh thé o Thé BHYT ban giay ding ky nhan thém:

BHYT trén ¢ng dung VssID va dung the
CCCD di kham chita bénh thay thé thée

O Tra tai co quan BHXH: ...............

BHYT o Tra qua dich vu buu chinh (c6 tra phi):

Nguwoi tham gia xdc nhdn va chiu trach nhi¢m doi véi thong tin ké khai.



HUONG DAN LAP

To khai ding ky dong, cip thé bao hiém y té trén Cong Dich vu cong
(Mau 01-TK)

L Ap dung ddi v6i ngwoi tham gia BHYT thudc nhém dwoe ngin sich nha
nud6c ho trg mirc dong

[01]. Thong tin chu h¢ gia dinh (4p dung doi voi truong hop ké khai nhicu thanh
vién): K€ khai chinh x4c s6 Can cudc cong dan hodc s6 Pinh danh cé nhan, ho va tén,
ngay thang nam sinh, gidi tinh cua chu hé gia dinh.

[02]. Déi tugng tham gia BHYT duoc ngan sach nha nudce hd tro: Lya chon chinh

xéac thudc mot trong ba dbi tugng tham gia BHYT duoc ngan sach nha nude hd tro mire
dong, cu thé:

- béi tuong thudc ho gia dinh can nghéo theo tiéu chi chuén can ngheo theo quy

dinh ctia Chinh phu, Thu tuéng Chinh phu.
- Pbi tuong thugce ho gia dinh ngheo da chiéu khong thudc truong hop quy dinh tai

diém a khoan 9 Dicu 3 Nghi dinh 146/2018/NDb-CP ngay 17/10/2018.

- Déi tuong thude ho gia dinh lam nong nghiép, 1am nghiép, ngu nghiép va diém
nghiép c6 murc song trung binh theo quy dinh cuia Chinh phu, Thu tuéng Chinh phu.

[03]. Thong tin cac thanh vién trong HGP tham gia BHYT duoc NSNN hd trg
murc dong:

[03.1]. S6 CCCD/PDCN: Ké khai chinh x4c s6 Can cudc cong dan hodc sé Pinh
danh ca nhan cta nguoi tham gia.

[03. 2] [03.3], [03. 4] [03.5]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gidi
tinh: Hé thong tir dong hién thi thong tin clia nguoi tham gia theo s6 CCCD/DDCN duge
ké khai.

[03.6], [03.7], [03.8]. Dia chi nhan két qua, s6 dién thoai, dia chi email: Hé thong
tr dong hién thi thong tin trong co sO dir liéu quan ly theo s6 CCCD/PDCN duoc ké
khai. Truong hop ¢ thay d6i, ngudi tham gia chinh sira va cap nhat.

[03.9]. S6 thang ding ky tham gia BHYT: Dang ky s6 thang tham gia BHYT theo
thot han néu trong van ban do cap c6 tham quyén phé duyét danh sach thugc mot trong ba
doi tugng tham gia BHYT dugc ngan sach nha nudce ho trg mirc dong.

‘ [03.10]. Noi dang ky KCB ban d4u: Lya chon noi dang ky kham chira bénh ban
dé}l theo danh muc cac co s¢ dugc dang ky kham chira bénh ban dau do H¢ thong phan
mém ty dong hién thi.

[03.11]. Bang ky nhan thé¢ BHYT:

- Thé BHYT ban dién tr va hinh anh thé¢ BHYT trén ing dung VssID va dung thé
CCCD di kham chira bénh thay thé thé BHYT.

- Thé BHYT bén gidy ding ky nhan thém: Nguoi tham gia ding ky nhan thém Thé



BHYT ban gidy (ngoai viéc co quan BHXH dd tra thé BHYT bdn dién tir va hinh anh the
BHYT trén ung dung VssID va dung the CCCD di kham chita bénh thay thé the BHYT).
Nguoi tham gia lga chon nhan thé BHYT theo mdt trong hai hinh thtc:

+ Tréa tai co quan BHXH: Hé théng phﬁn mém ty d@ng hién thi thong tin dia chi co
quan BHXH noi tiép nhan ho so dé ngudi tham gia biét va dén nhan thé BHY'T.

+ Tra qua dich vy buu chinh (c6 tra phi): Nguoi tham gia ké khai day du, chinh
xéc dia chi nhan két qua dé dich vu buu chinh tra két qua.

[04]. M3 don vi T6 chire dich vy thu BHXH, BHYT van dong, tu van (néu c6): Ké
khai ma don vi (duoc co quan BHXH cap) cta T6 chirc dich vu thu BHXH, BHYT cung
cap khi van dong, tu van.

Sau khi ké khai ddy du, chinh xéc thong tin. Nguoi tham gia xac nhan va chiu
trach nhiém do6i véi thong tin ké khai trén Cong Dich vu cong.

II. Ap dung d6i véi nguoi tham gia thudc nhém tham gia BHYT theo hd gia
dinh

[01]. Thong tin chu ho gia dinh: Ké khai chinh x4c sé Can cudc cong dan hodc s6
Dinh danh ca nhan, ho va tén, ngay thang nam sinh, gi¢i tinh cua chu ho gia dinh.

[02]. Thong tin cac thanh vién hd gia dinh tham gia BHYT:

[02.1]. S6 CCCD/PDCN: Ké khai chinh xac s6 Cin cudc céng dan hodc sé Dinh
danh ca nhan cta nguoi tham gia.

[02.2], [02.3], [02.4], [02.5]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gioi
tinh: Hé thong ty dong hién thi théng tin cta nguodi tham gia theo sé CCCD/PDCN duoc
ké khai.

[02.6], [02.7], [02.8]. Dia chi nhan két qua, s dién thoai, dia chi email: H¢ thong
tu dong hién thi thong tin trong co s6 dir liéu quan ly theo s6 CCCD/PDCN duoc ké
khai. Truong hop c6 thay doi, ngudi tham gia chinh sira va cap nhat.

[02.9]. S6 thang dang ky tham gia BHYT: Pang ky s6 thang tham gia BHYT theo
quy dinh vé phuong thirc dong BHYT.

k [02.10]. Noi dang ky KCB ban dau: Lwa chon noi ding ky kham chira bénh ban
dau theo danh muc cac co s¢ duge dang ky kham chira bénh ban dau do H¢ thong phan
mém ty dong hién thi.

[02.11]. Dang ky nhén th¢ BHYT:

- Thé BHYT ban dién tr va hinh anh th¢ BHYT trén ing dung VssID va dung the
CCCD di kham chira bénh thay thé thé¢ BHYT: H¢ thong méc dinh lya chon dé tra cho
nguoi tham gia theo quy dinh.

- The BHYT ban gidy dang ky nhan thém: Nguoi tham gia dang ky nhan thém Thé
BHYT ban gidy (ngoai viéc co quan BHXH da tra the BHYT ban dién tir va hinh anh the
BHYT trén ung dung VssID va dung thé CCCD di kham chita bénh thay thé thée BHYT).
Nguoi tham gia lya chon nhan thé BHYT theo mdt trong hai hinh thuc:



+ Tra tai co quan BHXH: H¢ théng phﬁn mém ty d@ng hién thi thong tin dia chi co
quan BHXH noi ti€p nhan ho so dé nguodi tham gia biét va dén nhéan thé¢ BHYT.

+ Tra qua dich vu buu chinh (c6 tra phi): Nguoi tham gia ké khai day du, chinh
xac dia chi nhan két qua dé dich vu buu chinh tra két qua.

[03]. M don vi T6 chire dich vu thu BHXH, BHYT véan dong, tu van (néu ¢6): Ké
khai mé don vi (duoc co quan BHXH cap) cua To chure dich vu thu BHXH, BHYT cung
cap khi van dong, tu van.

Sau khi k& khai day du, chinh xéac thong tin. Nguoi tham gia xac nhan va chiu
trach nhiém do6i véi thong tin ké khai trén Cong Dich vu cong.



Tén don vi/Diém thu: ......ooeeveveeeeeeeen, DANH SACH NGUOI CHI THAM GIA M4au DO3-TS

< — . . BHYT (Ban hanh kém theo Quyét dinh sé:
Mad /Diém thu: ...MS thué: ......... ;
@ ComVIEE © S:...... thng ..... nim 490/0P-BHXH ngay 28/03/2023 ciia
biachi: . T BHXH Viét Nam)
bién thoai: .................. Email: ..........
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Tong sé the BHYT dé nghi cap: ......... .. , ngay ....thang.....nam.......
- Ghi chd: Cgt 14 chi &p dung di vi t6 churc dich vy thy €% quan LDTBXH, UBND xa/To chic DV’ thu/nha trudng
BHXH tw nguyén BHYT (ky, ghi rd ho tén va dong dau)




HUONG DAN LAP
Danh sach nguoi chi tham gia BHYT (Mau s6 D03-TS).

a) Muc dich: ké khai cac thong tin ciia ngudi chi tham gia BHYT dé thu, cép thé
BHYT theo quy dinh.

b) Trach nhiém 1ap: UBND cép xa, don vi quan 1y nguoi tham gia BHYT hodc to
chure dich vu thu/Co sé gido duc hodc co quan BHXH.

¢) Thoi gian lap: 1ap khi don vi bét dau tham gia dong BHYT va khi c6 bién dong
(tang, giam) v& nguoi tham gia, s6 tién dong BHYT.

d) Phuong phép lap
* Phan thong tin chung

- Tén don vi: ghi day du tén don vi/to chirc dich vu thu theo déng ky kinh doanh,
quyét dinh thanh lap.

- Ma don vi: ghi ma don vi/to chire dich vu do co quan BHXH cép.

- M s6 thué: ghi ma s thué do co quan thué cép.

- DPia chi: ghi dia chi noi dong tru sé cua don vi/ t6 chire dich vu thu.

- bién thoai: ghi s6 dién thoai cta don vi/ to chirc dich vu thu.

- Email: ghi tén email cua don vi/ to chitc dich vu thu.

- Pbi tuong tham gia: ghi loai dbi tuong tham gia BHYT (ngudi nghéo, ngudi co
cong, tré em dudi 6 tudi, hd gia dinh ...).

- Ngudn dong BHYT: ghi ngudn déng BHYT nhu co quan lao dong - thuong binh
va x4 hoi, co quan tai chinh, ......

- Luong co sO: ghi mue tién lvong co s& do Nha nuée quy dinh tai thoi diém 1ap
danh sach.

- Ty 16 NSNN hd trg theo quy dinh: ghi ty 1¢ NSNN hd trg theo quy dinh nhur:
70% do61 voi hd can ngheo, 30% doi1 voi hoc sinh sinh vién.

* Chi tiéu theo cot:

- Cot A: ghi sO thir tu tir nho dén 16n theo timg muc: tang nguoi tham gia, tang tién
luong, tro cap, giam nguoi tham gia, giam tién luong, tro cap.

- Cot B: ghi ho, tén nguoi tham gia BHYT.

Pbi voi nhimg don vi ¢6 sd 1u’0’ng nguoi tham gia BHYT 1on, c6 yéu cau phan
nhom d6i twong dé thuan tién trong viéc tiép nhan va tra thé¢ BHYT, co quan BHXH c6
trach nhiém hudng dan cac don vi khi 1ap danh sach cap thé BHYT, tai cot B tach thanh
cac nhém theo ma don vi truc thudc (nhém va ma don vi truc thude do don vi tu xay
dung nhung t6i da khong quéa 6 ky tu duoc ky hiéu bang s6 hodc bang chir).

Vi du: Truong A c6 n 16p truc thu(f)p, mdi 16p ¢ 50 hoc sinh thi Truong A khi 1ap
danh sach phan thanh n nhom: 16p 1, ma s6 01, kem theo danh sach cua 50 hoc sinh thudc



16p 1; tiép theo 1a 16p 2, ma s6 02, kém theo danh sach 50 hoc sinh cua 16p 2... (ma sO
don vi truc thudc cé thé 1a 01, 02 hodac AA, AB hodc nhiéu ky tu hon nhung khéng qua 6
ky tw)

- Cot 1: ghi ma s6 BHXH cuia tirng ngudi tham gia.

- Cot 2: ghi sd cin cudc cong dan/ching minh nhéan dan/dinh danh ca nhén/hg
chiéu cua nguoi tham gia dugc co quan c6 tham quyén cap (riéng ho chi€u chi danh cho
nguoi nudc ngoai).

- Cot 3: ghi ngay thang nam sinh nhu trong gidy khai sinh hodc chiémg minh thu,
ho chicu, thé can cudc.

- Cot 4: ghi gioi tinh cua nguoi tham gia BHYT la nur bang cach danh ddu nhan
(x), 1a nam dé trong.

- Cot 5: ghi cu thé, diy du dia chi noi dang sinh séng (s6 nha, dudng/phd,
thon/xom; xd/phudng/thi trin); huyén/quan/thi xi/thanh phd thudc tinh; tinh/thanh phd
tryc thudc Trung wong) dé co quan BHXH tra hé so, sd6 BHXH, thé BHYT hoic két qua
giai quyét thu tuc hanh chinh khac.

- Cot 6: ghi noi dang ky kham chira bénh ban dau theo huéng dan cia co quan
BHXH hoéc to chire dich vu thu BHXH, BHYT.

- Cot 7: ghi ngay bién lai thu tién hoic ngdy vin ban phé duyét dbi tuong co hiéu
luec.

- Cot 8: ghi sb bién lai thu tién hodc s6 van ban phé duyét doi tuong co6 hi¢u luc.
- Cot 9: Tién luwong, tro cip hodc sb tién dong

+ Pbi voi nguoi duoc ngan sach nha nudc déng, ngan sach nha nude hd trg 100%
muc dong (bao gdm cd ngan sach dia phuong ho trg), nguodi duge to chirc BHXH dong
theo mirc luwong co so: khong ghi so licu.

+ bbi vOi nguoi lao dong: ghi tién lwong lam can cir dong; truong hop nguoi
thuoc ché do tién luong do nha nudc quy dinh ghi bang tong hé s6 luong theo ngach, béc,
cap bac quan ham va cac khoan phu cép chirc vy, phu cap tham nién vuot khung, phu cap
tham nién nghé (néu c6) nhan murc lwong co sé tai thoi diém hién tai.

+ Ddi vOi nguoi huong luong huu, tro cAp mit strc lao dong hing thang: ghi tién
lvong huu, tro cap MSLD.

y Poi voi nguol lao dong da dugc don vi bao giam khi du diéu kién nghi hudng
ché do huu tri: d€ trong, sau khi c6 quyet dinh nghi huong ché d6 huu tri cua co quan
BHXH thi Phong/T6 ché d6 BHXH lap Mau DO3-TS ghi muc tién luong huu theo quyet
dinh dugc huong gui Phong/To6 quan 1y thu diéu chinh theo quy dinh.

+ P6i voi nguoi hudng trg cap that nghiép: ghi mic tién hudng tro cip that
nghiép.

+ Pbi v6i ngudi hudng ché do thai san: ghi tién luong thang lién ké trude khi nghi
thai san.



+ D6i véi ngudi tham gia BHYT duoc ngan sach nha nuéc hd trg mot phan mirc
dong: ghi so tien do nguoi tham gia dong bao gom ca so tién do t6 chuc, ca nhan ho trg
(néu co).

Vi du: Ong Nguyén Vin A thudc hd can nghéo tham gia BHYT tir ngay
01/01/2017 véi thoi gian 6 thang. Ngan sach nha nude hd trg 70%, gia sir ngan sach dia
phuong hd trg thém 10%, luong co so 13 1.300.000 ddng thi sb tién ghi tai cot 8 1a 70.200
dong (=1.300.000 dong x 4,5% x 6 thang x 20%).

+ Dbi v6i nguoi tham gia BHYT theo ho gia dinh: ghi s6 tién do nguoi tham gia
déng bao gom ca so tién do t6 chic, cd nhan ho tro (n€u cd) theo thur ty gidam dan muc
dong.

Vi du: Gia dinh 6ng Nguyén Vian B, ba C (vo 6ng B), anh D (con dng B) tham gia
BHYT tir ngay 01/01/2017 véi thoi gian 12 thang, luong co s¢ 1a 1.300.000 dong thi s6
tién ghi tai cot 8 nhu sau:

Ong B 1a: 702.000 dong (=1.300.000 dong x 4,5% x 12 thang).
Ba C 1a: 491.400 ddng (=1.300.000 dong x 4,5% x 12 thang x 70%).
Anh D 1a: 421.200 dong (=1.300.000 dong x 4,5% x 12 thang x 60%).

- Cot 10: ghi ty 1& % ngén sach dia phuong hd trg thém ngoai ho trg theo quy dinh
tai phan thong tin chung.

- Cot 11: ghi hd tro khac cta céc t chirc, ca nhan:

+ Trudng hop hd tro theo ty 1 luong co s thi ghi %.
+ Truong hop hd trg bang tién thi ghi mirc tién hd tro.
- Cot 12: ghi thang nam bt dau tham gia.

- Cot 13: ghi sb thang thé BHYT c6 gia tri st dung (chi 4p dung d6i véi nguoi
tham gia theo hd gia dinh va nguoi tham gia BHYT dugc ngan sach nha nudc hodc to
chtrc, ca nhan ho trg mdt phan muc dong).

- Cot 14: Ghi ma s6 nhan vién thu (chi &p dung dbi véi t6 chire dich vu thu BHXH
tu nguyén, BHYT).

- Cot 15: Ghi chu

+ Ghi ho va tén cha hodc me hodc ngudi giam ho dbi voi tré em dudi 6 tudi.
+ Ghi cac ndi dung bo sung.

* Chi ti€u theo hang ngang:

- Tang:

+ Ghi tht tu ting nguoi tham gia BHYT.

+ Ghi thi ty tang tién luong.

- Giam:

+ Ghi thu ty gidm ngudi tham gia BHYT.



+ Ghi thir ty giam tién luong.

- Ghi tong s6 thé BHYT dé nghi co quan BHXH cp.

Luu y:

- Truong hop cod r}hiéu ngudi thay doi noi dang ky KCB ban dau thi ghi cot B, cot
1 va ghi ndi dung thay doi vao ¢t 15, cac c¢ot khac bo trong.

- Trudng hop ¢6 nhiéu nguoi dé nghi hoan tra tién dong BHYT thi ghi ¢t B, cot 1
va ghi ndi dung thay doéi vao cdt 15, cac ¢t khac bo trong.

@) Sau khi hoan tat viéc ké khai, ky, ghi 16 ho tén.



Méu sb 2
(Ban hanh kem theo Ngh;i dinh so 146/2018/ND-CP ngay
17/10/2018 cua Chinh phu)

CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phuc

DANH SACH POI TUQNG THAM GIA BAO HIEM Y TE

Nam 20...
(Kém theo c¢éng van so.... /... ngdy... thang... nam ... cia BHXH...)
NG S6 thé
— thgny BHYT di  Noi diing
STT | Hovatén a9 | Gisi | Piachi | phathanh kyKCB
BHXH | nam 2
: trong ban dau
sinh <
nam
1 |Nguyén Vin A
3

NGUOI LAP BIEU
(Ky, ghi rd ho va tén)

... Ngay.... thang....nam....
GIAM bOC
(Ky, ghi r6 ho va tén)




Mau D16-TS
(Ban hanh kem theo ObP so 948/0P-BHXH
ngay 05/6/2023 cua BHXH Viét Nam)

BAO HIEM XA HOI TINH...
PHONG/TO CHE PO BHXH

DANH SACH GIAI QUYET BHXH MQT LAN CON THOI GIAN BHTN CHUA
HUONG; CHAM DUT HUONG; HUY HUONG TRQ CAP THAT NGHIEP

S6 Qb
hwong,
 Chy Moy Nozy
Ho va Ma so iy quyét | Sothang| cham e
STT ttn | BHXH ';:)""(’;‘3 dginh " | baohru | dat | o chd
chim hwdong hwong
dut
hwdng
1 2 3 4 5 6 7 8
I. Hwéng BHXH mét lan con thoi gian BHTN chua hwéng
I1. Cham dirt hwéng tro cap that nghiép
I11. Hay hwéng tro cip that nghiép

.....

ngay ...thang....nam...

TRUONG PHONG/TO TRUONG TO
CHE PQ BHXH
(Ky, ghi r6 ho tén)




HUONG DAN LAP

Danh sich giai quyét BHXH mot 1an con thoi gian BHTN chua huwéng; cham dirt
hwéng, hily hwéng trg cap that nghi€p (Mau D16-TS)

a) Muc dich: 1a can ctr @& Phong/T6 Quan 1y Thu - S, Thé thuc hién dé dbi chiéu va xac
nhan lai dit liéu tong thoi gian dong BHTN chua huong trén co s¢ dit liéu thu toan quoc

b) Trach nhiém lap: Phong Ché d6 BHXH
c¢) Thoi gian 1ap: khi c¢6 phat sinh
d) Can cir 1ap: hd so giai quyet ché d6 huong BHXH mét lan ccon thoi gian BHTN chua

hudng, cham dit huong tro cap that nghiép, huy hudng tro cap that nghiép cho ngudi
tham gia BHXH, BHTN

e) Phuong thtrc lap:
- Chi tiéu hang ngang

+ Muc I: ghi cac truong hop huéng BHXH mét 1an con thoi gian BHTN chua hudng
(truong hop nay khong nhap thong tin tai cot 6,7)

+ Muc II: ghi cac truong hop Chdm dut hudng tro cap that nghiép
+ Muyc III: Hity hudng tro cap that nghiép

- Chi tiéu hing doc

+ Cot 1: ghi s6 thir tu

+ Cot 2: ghi ho va tén ciia nguoi tham gia

+ Cot 3: ghi ma s6 BHXH

+ Cot 4: ghi s6 QD huong, s6 QP huy huong, s6 QP chdm dut huong
+ Cot 5: ghi ngay quyét dinh huong

+ Cot 6: ghi s6 thang bao luu

+ Cot 7: ghi Ngay cham dit huong

+ Cot 8: ghi cha



DON Vi) M4&u sé: C66a-HD
BOPHAN..........coovveinnnnn, (Ban hanh kém theo Théng tw s6
102/2018/TT-BTC ngay 14 thang 11 nam
2018 ciia B Tai chinh)

GIAY THANH TOAN THU LAO CHO TO CHUC LAM PAI LY

- Can ctr Hop ddng dai 1y thu bao hiém xa hoi tu nguyén, thu bao hiém y té cua
nguoi tham gia theo ho gia dinh, danh sach hoc sinh, sinh vién tham gia BHYT dang theo
hoc tai cac co so gido duc thude hé thong gido duc qubc dan (BHXH tu nguyén, BHYT)
$O....... ngay...... thang...nam....(2) gifra Bao hiém xa hoi

- Can ctr Danh sach ddi tuong tham gia BHXH tu nguyén, BHYT ting méi, tai tuc
1ap ngay..... thang..... nam....... (%)
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Hudéng din lap
GIAY THANH TOAN THU LAO CHO TO CHUC LAM DAI LY
(Mau so C66a-HD)
1. Muc dich
Gidy thanh toan thu lao cho t6 chirc 1am dai ly thu BHXH.
2. Phuwong phap lap va trach nhiém ghi

Can ctr vao hop dong thu BHXH tu nguyén, BHYT; danh sach d6i tuong tham gia
BHXH tu nguyén, BHYT tang mi, tai tuc; s6 tién do nguoi tham gia da nop cho co quan
BHXH; gidy bao c6 ciia ngan hang, phiéu thu dé 1ap gidy thanh todn thu lao.

Goc trén, bén tréi cia Gidy thanh toan thu lao cho 0 chirc lam dai 1y thu phai ghi
0 tén don vi truc ti€p chi tién, néu 1a BHXH huyén thi ghi BHXH tinh truc ti€p quan ly.

Phan dai Iy thu ghi gdm:
(1) S6 thir tu.

(2) Ghi sb hiéu, ngay, thang, nim ctia hop déng thu BHXH tu nguyén, BHYT da
ky gitra co quan BHXH voi dai 1y thu.

(3) Co quan BHXH ky véi dai ly thu.

(4) Tén dai ly thu.

(5) Ghi ngay thang nam lap danh sach déi twong tham gia BHXH.

(6) Ghi s phiéu thu, ngay, thang, nam 1ap phiéu thu cua co quan BHXH.
(7) Co quan BHXH 1ap phiéu thu.

(8) S, ngay, thang, nam trén Gidy bao clia ngin hang.

(9) Co quan BHXH thanh toan thu lao.

(10), (11), (12), (13) Tén, dia chi, sO tai khoan va ngan hang cta dai 1y thu BHXH
tu nguyén, BHYT (néu co).

(14) Téng sb tién da ndp cho co quan BHXH.
(15) Tong s6 tién thu lao dé nghi hudng.
(16) S6 tién thu lao viét bang chit.

‘ Phan co quan BHXH duyét: (17), (18) Ghi s tién co quan BHXH duyét bang sd,
bang chir.

Gidy thanh toan thu lao do dai 1y thu lap, co quan BHXH t6 chirc xét duyét va chi
tién.

Cip lai, d6i, diéu chinh thong tin trén s6 BHXH,

4 | Tén thu tuc hanh chinh thé BHYT




4.1

Trinh ty thuc hién

Buéce 1. Lap hd so theo quy dinh tai muc 4.3 (Thanh
phan ho so).

Buée 2. Nop ho so
1. Nguoi tham gia

a) Nguoi dang lam viéc: Nop hd so cho don vi noi
dang lam viéc hoac ndp cho co quan BHXH truc tiép
thu.

b) Nguoi tham gia BHXH tu nguyén, nguoi tham gia
BHYT theo ho gia dinh, nguoi dugc ngan sach nha
nuée hd trg mot phan mirc dong BHYT: Nop ho so
cho T6 chirc dich vu hodc co quan BHXH truc tiép
thu.

c) Ngu:cn dang bao luu thoi gian dong BHXH hoac da
dugc giai quyet huong lvong huu, trg cap BHXH d¢
nghi cap lai, diéu chinh noi dung trén s6 BHXH: Nop
cho co quan BHXH trén toan qudc.

d) Nguoi tham gia do to6 chic BHXH dong BHYT:
Nop hd so cho UBND x3 hodc cho co quan BHXH.
Déi véi nguoi dang hudng tro cap that nghiép khi cap
lai, d6i thé BHYT: Nop hd so cho co quan BHXH
tinh.

d) Ngwoi tham gia do ngdn sdich nha nwée dong, ho
tro 100% murc dong BHYT: Nop hé so cho UBND xd
hodc cho co quan BHXH truc tiép thu. Ngudi d hién
bo phan co thé: ndp Gidy ra vién cho co quan BHXH
tryc tiép thu.

e) Hoc sinh, sinh vién dong BHYT: Nop hd so cho Co
sO giao duc.

2. bon vi

a) bon vi SDLD: ké khai hé so lién quan sau do ndp
ho so cho co quan BHXH céap tinh, cap huyén

b) UBND x3; Co s¢ trg gip xa hoi, Co s& nuodi
dudng, diéu dudng thuong binh va ngudi cé cong; Co
so gido duc nghé nghiép thudc nganh lao dong, thuong
binh va xd hoi; Té chic dich vy; Co s¢ gido duc;
Phong/T6 ché d6 BHXH: ké khai hd so lién quan sau
d6 ndp hd so cho co quan BHXH.

Buéc 3. Co quan BHXH tiép nhan hd so va giai quyét
theo quy dinh.




Buwéc 4. Nhan két qua giai quyét gdm sd6 BHXH, thé
BHYT theo hinh thirc dang ky.

1. Nop ho so:

Nguoi tham gia va don vi ngp hé so cho co quan
BHXH bang mot trong cac hinh thurc sau:

1.1. Truc tié}? tai B6 phan Mot cua cua co quan
BHXH;

1.2. Thong qua dich vu buu chinh;

1.3. Truec tuyén tai Cong Dich vu céng quéc gia hodc

4.2 | Cach thuc thuc hién f
Cong Dich vu cong BHXH Viet Nam hodac thong qua
T6 chirec I-VAN.
2. Nhén két qua giai quyét:
a) Nguwoi tham gia nhin sé BHXH, thé BHYT theo
hinh thirc dang ky.
b) Pon vi nhan két qua truc tié'p tai Bo phan Mot cia
cua co quan BHXH hodc qua dich vu buu chinh.
A - D6i voi cip lai, doi, diéu chinh théng tin trén sb
BHXH
1. Truong hop cap lai s6 BHXH do mat, hong: To khai
tham gia, diéu chinh thong tin BHXH, BHYT (mau
TK1-TS).
2. Truong hop gop s6 BHXH:
- T khai tham gia, diéu chinh théng tin BHXH,
BHYT (mau TK1-TS);
- Cac s6 BHXH dé nghi gop (néu co).

4.3 | Thanh phan hd so 3. Truong hop cap lai s6 BHXH do thay doéi ho, tén,

chlt dém; ngay, thdng, nam sinh; gidi tinh, quéc tich,
dan toc, diéu chinh ndi dung trén s6 BHXH

3.1. Béi véi nguoi tham gia:

- T& khai tham gia, diéu chinh théng tin BHXH,
BHYT (mau TK1-TS).

- Ho so lién quan kém theo tuong tng nhu sau:

a) Truong hop diéu chinh thay doi ho, tén, chit dém;
ngay, thang, nam sinh; gidi tinh; dan téc; quoc tich:
Can cuoc cong dan hoac ho chiéu do co quan co tham
quyén cap theo quy dinh.




Néu la Dang vién: cung cap thém 1y lich dang vién (hd
so goc) khi dugce két nap vao Bang.

b) Truong hop nguoi tham gia thay déiﬁ noi lam viéc:
Quyét dinh (van ban) chiing minh dia diém lam viéc.

(tai ligu hd so ndp theo hudng dan tai Muc 3, 4 Phy
luc 01).

3.2. Pbi v6i Pon vi: trong trudng hop NLD ndp ho so
qua don vi.

- X4c nhan vao To khai (TK1-TS) khi NLD dé nghi
diéu chinh thong tin nhan than trén s6 BHXH. Noi
dung x4c nhan: Théng tin diéu chinh 13 ding v6i ho so
quan ly va chiu trach nhi€ém trudc phéap luat vé nodi
dung xac nhan, ky, dong dau va ghi rd ho tén (D6i véi
nguoi dang bao luu thoi gian dong BHXH thi khong
phai xac nhan);

- Cdc hé so, tai lieu kem theo do NLD cung cd’p.

3.3. Déi véi co quan BHXH (Phong/To ché dd
BHXH): Ldp danh sach va hé so nguoi lao déng gidi
quyét BHXH mét lan con thoi gian BHTN chua
huwong; nguoi tham gia hwong, dung hwong, hiy
hieong  tro cap that nghiép (Mau DI16-TS) gui
Phong/Té6 Quan Iy Thu - S6, Thé dé doi chiéu va xdc
nhdn lai div liéu tong thoi gian déng BHTN chua
huong trén co s dir liéu thu toan quoc.

4. Truong hop ghi x4c nhéan thoi gian dong BHXH
trén s6 BHXH cho nguoi tham gia dugc cong ndi thoi
gian nhung khong phai dong BHXH trude nam 1995:

- To khai tham gia, diéu chinh théng tin BHXH,
BHYT (mau TK1-TS)

- HO so lién quan kém theo twong tmg voi timg truong
hop (theo hudng dén tai muc 1 Phu luc 01 ban hanh
kém theo Quyét dinh so 948/0D-BHXH ngay
05/6/2023 cua BHXH Viét Nam), nhu sau:

4.1. Truong hop cap va ghi xac nhan thoi gian dong
BHXH cho nguoi lao dong cé thoi gian cong tac trudc
nim 1995 (khong bao gdm ngudi bi ky luat budc thoi
viéc hodc ty y bo vi€c, bi phat tu giam trudc ngay
01/01/1995), hd so bao gom:

a) Ly lich gog va ly lich bd sung (néu cO) cua nguoi
lao dong, quyét dinh tiép nhan, hop dong lao dong, cac




gidy to ¢o lién quan khac nhu: quyét dinh nang béc
lwong, quyét dinh diéu dong hoic quyet dinh chuyen
cong tac, quyét dinh phuc vién xuit ngli, chuyén
nganh, gidy thoi tra luong ...;

b) Pdi v6i ngudi nghi chd viée tir thang 11/1987 dén
trude ngay 01/01/1995: hd so nhu diém a, thém Quyét
dinh nghi chd viéc va Danh sach cua don vi hoac cac
gidy to x4c dinh ngudi lao dong c6 tén trong danh sach
cta don vi dén ngay 31/12/1994.

- Trudng hop khong co6 quyét dinh nghi cho viée thi
phai c¢6 xac nhan bang van ban cua thi truéng don vi
tai thoi diém lap hd so dé nghi cip s6 BHXH, trong d6
dam bdo nguoi lao dong co tén trong danh sach cua
don vi tai thoi diém c6 quyét dinh nghi cho viéc va
chua huong cac khoan trg cép mot 1an.

- Trudng hop don vi da giai thé thi do co quan quan 1y
cap trén tryc ti€p xac nhan.

4.2. Truong hop cap va ghi xac nhan thoi gian dong
BHXH ddi v&i can bo, cong chuce, vién chirc, cong
nhan, quan nhan va cong an nhan din thudc bién ché
cac co quan Nha nudc, td chtrc chinh trj - x4 hoi,
doanh nghi€p Nha nudc, don vi lyc luong vii trang da
xuat canh hop phap ra nudc ngoai, da vé nudc nhung
khéng dung han hodc vé nudc dung thoi han nhung
don vi cii khong bd tri, sip xép duoc viéc lam va
nguoi lao dong tu do dugc cur di hop tac lao dong sau
khi vé nuéc tiép tuc tham gia dong BHXH biat budc
(khong bao gdm nhitng truong hop vi pham phap luat
0 nudc ngoai bi truc xuét vé nude hodc bi ky luat budc
phai vé nudc hodic bi phat ti giam trudc ngay
01/01/1995):

a) Ho so kém theo cua ngudi lao dong co thoi han &
nudc ngoai theo Hi¢p dinh cia Chinh phu va cua
nguodi di lam doi trudng, phién dich, can bo vung do
nudc ngoai tra lvong bao gém:

- Ly lich gbc, ly lich bd sung (néu cb), cac gidy to goc
¢6 lién quan dén thoi gian lam viéc, tién luong cua
nguoi lao dong trude khi di lam viéc & nudc ngoai;
quyét dinh tiép nhan tré lai lam viéc ddi véi truong
hop ngudi lao dong vé nuéc va tiép tuc lam viéc trudc
ngay 01/01/1995. Truong hop khong cd Quyét dinh
tiép nhan thi duoc thay thé bang 1y lich do ngudi lao




dong khai khi duoc tiép nhan trd lai lam viéc hodc 1y
lich cua nguoi lao dong khai c6 xac nhan cua don vi
ti€ép nhan.

- Ban chinh “Théng bao chuyén tra” hodc “Quyét dinh
chuyén tra” ctia Cuc Hop tac qudc té vé lao dong (nay
1a Cuc Quan Iy lao dong ngoai nude) cap. Truong hop
khong con ban chinh “Théng bao chuyen tra” hodc

Quyet dinh chuyén tra” thi phai co G1ay xac nhan vé
thoi gian di hop tac lao dong dé giai quyét ché do bao
hiém x3 hoi ciia Cuc Quan ly lao dong ngoai nudc trén
co s& don dé nghi cta nguoi lao dong.

- Giéy x4c nhan chua nhan ché d6 trg cép mot lan, tro
cap phuc vién, xuét ngii sau khi vé nudc cia co quan,
don vi truc tiép quan 1y ngudi lao dong truée khi di
cong tac, lam viéc co thoi gian ¢ nudc ngoai. TrII(‘)“ng
hop co quan, don vi da giai thé thi co quan, don vi
quan 1y cép trén truc tiép x4c nhan.

b) Ho so kém theo ciia nguoi di lam viée ¢ nudc ngoai
theo hinh thirc hop tac truc tiép gitta cac Bo, nganh va
UBND céc tinh, thanh phd véi cac t6 chirc kinh té cua
nudec ngoai bao gom:

- Ly lich gbc, ly lich b sung (néu cb), cac gidy to goc
c¢6 lién quan dén thoi gian lam viéc, tién luong cua
nguoi lao dong trude khi di lam viéc & nudc ngoai;
quyét dinh tiép nhan tré lai lam viéc ddi véi truong
hop nguoi lao dong vé nuéc va tiép tuc lam viéc trudc
ngay 01/01/1995. Truong hop khong cd Quyét dinh
tiép nhén thi duoc thay thé bang Ly lich do ngudi lao
dong khai khi duoc tiép nhan trd lai lam viéc hodc 1y
lich cia nguoi lao dong khai c6 xac nhén ctia don vi
tiép nhan.

- Glay xac nhén chua nhan ché do trg cap mot lan, tro
cap phuc vién, xut ngil sau khi vé nudc ciia co quan,
don vi truc tiép quan 1y nguoi lao dong trude khi di
cong tac, lam vi¢c co thoi gian & nudc ngoai. Truong
hop co quan, don vi da giai thé thi co quan, don vi
quan 1y cap trén truc tiép xac nhan.

- Ban chinh Quyét dinh cir di cong tac, lam viéc co
thoi han ¢ nude ngoai hodc ban sao Quyét dinh trong
truong hop nguoi lao dong duogc cir di cong tac, lam
viéc co thoi han & nudc ngoai bang mot Quyét dinh
chung cho nhiéu nguoi.




+ Truong hop khong con ban chinh Quyét dinh ctr di
cong tac, lam viéc ¢6 thoi han ¢ nude ngoai thi duoc
thay thé bang ban sao Quyét dinh c6 x4c nhan ctia don
vi cu di.

+ Truong hop khong co Quyét dinh cir di cong tac,
lam vi€c, hoc tap, thuc tap c6 thoi han & nudc ngoai
thi phai c6 xac nhan bang vin ban cua th trudong co
quan, don vi cir nguodi lao dong, trong do ghi rd thoi
gian nguoi lao dong dugc cur di cong tac, lam vige, hoc
tap, thuc tap c6 thoi han & nudc ngoai va phai chiu
trach nhiém truéc phap luat vé ndi dung xac nhan.
Truong hop co quan, don vi cur di khong con ton tai
thi co quan quan 1y cip trén truc tlep xac nhéan va chiu
trach nhiém trude phap luat vé ndi dung xac nhan.

¢) Hb so kém theo cta ngudi di hoc tap, thuc tip &
nudc ngoai bao gom:

- Ly lich géc, ly lich bd sung (néu co), cac gidy to goc
c6 lién quan dén thoi gian lam viée, tién luong cua
nguoi lao dong trudc khi di lam viéc & nudc ngoai;
quyét dinh tiép nhan tro lai lam viéc dbi voi trudng
hop ngudi lao dong vé nuéc va tiép tuc lam viéc trudc
ngay 01 thang 01 ndm 1995. Truong hop khong cod
Quyét dinh tiép nhan thi dugc thay thé bang Ly lich do
nguoi lao dong khai khi dugc tiép nhan tro lai lam
viéc hodc 1y lich cua nguoi lao dong khai ¢6 xac nhan
ctia don vi tiép nhan.

- Glay xac nhéan chua nhan ché do trg cap mot lan, tro
cap phuc vién, xuét ngii sau khi vé nudc ciia co quan,
don vi truc tiép quan 1y nguoi lao dong trude khi di
cong tac, lam vi¢c co thoi gian & nudc ngoai. Truong
hop co quan, don vi da giai thé thi co quan, don vi
quan 1y cép trén truc tiép xac nhan.

- Ban chinh Quyet dinh ctr di1 hoc tap, thuc tap co6 thoi
han ¢ nudc ngoai hoic ban sao Quyét dinh trong
truong hop nguoi lao dong duoc cir di hoc tap, thuc
tap c6 thoi han & nudc ngoai bang mot Quyét dinh
chung cho nhiéu nguoi.

+ Truong hop khong con ban chinh Quyét dinh cir di
hoc tap, thuc tap co thoi han ¢ nudc ngoai thi dugce
thay thé bang ban sao Quyét dinh ¢ x4c nhan cta don
vi cu di.

+ Trudng hop khong c¢6 Quyét dinh cir di cong tac,




lam vi€c, hoc tap, thuc tap c6 thoi han & nudc ngoai
thi phai c6 xac nhan bang vin ban cua th trudng co
quan, don vi ¢t nguoi lao dong, trong do ghi rd thoi
gian nguoi lao dong dugc cu di cong tac, lam vige, hoc
tap, thuc tap co6 thoi han & nudc ngoai va phai chiu
trach nhiém trudc phdp luat vé ndi dung xac nhan.
Truong hop co quan, don vi cir di khong con ton tai
thi co quan quan 1y cap trén tryc tiép x4ac nhan va chiu
trach nhiém trudc phap luat vé ndi dung xac nhan.

d) Hb so kém theo cta nguoi di lam chuyén gia theo
Hiép dinh ctia Chinh phu bao goém:

- Ly lich gbc, 1y lich bd sung (néu cb), cac gidy to goc
¢ lién quan dén thoi gian lam viée, tién luong cua
nguoi lao dong trudc khi di lam viéc & nudc ngoai;
quyét dinh tiép nhan tro lai lam viéc d6i voi trudng
hop nguoi lao dong vé nuée va tiép tuc lam viéc trudc
ngay 01/01/1995. Truong hop khong co6 Quyét dinh
tiép nhan thi duoc thay thé bang Ly lich do ngudi lao
dong khai khi dugc tiép nhan trd lai lam viéc hodc 1y
lich cua nguoi lao dong khai c6 xac nhan cua don vi
tiép nhan.

- Glay xac nhan chua nhan ché do trg cap mot lan, tro
cap phuc vién, xuét ngii sau khi vé nudc cta co quan,
don vi truc tiép quan 1y nguoi lao dong trude khi di
cong tac, lam viéc cb thoi gian & nudc ngoai. Truong
hop co quan, don vi da giai thé thi co quan, don vi
quan 1y cép trén truc tiép xac nhan.

- Ban chinh Quyét dinh ctr di 1am chuyén gia ¢ nudc
ngoai hodc ban sao Quyét dinh trong truong hop nguoi
lao dong duoc cir di lam chuyén gia bang mot Quyét
dinh chung cho nhiéu nguoi.

+ Truong hop khong con ban chinh Quyét dinh cur di
lam chuyén gia ¢ nu6e ngoai thi duge thay thé bang
ban sao Quyét dinh c6 xac nhan ctia don vi ctr di.

+ Truong hop khong co Quyét dinh cir di cong tac,
lam vi€c, hoc tap, thuc tap c6 thoi han & nudc ngoai
thi phai c6 xac nhan bang vin ban cua th trudng co
quan, don vi cir ngudi lao dong, trong do ghi rd thoi
gian nguoi lao dong dugc cu di cong tac, lam vige, hoc
tap, thuc tap co6 thoi han & nudc ngoai va phai chiu
trach nhiém trudc phdp luat vé ndi dung xac nhan.
Truong hop co quan, don vi ctr di khong con ton tai




thi co quan quan 1y cap trén tryc tiép xac nhan va chiu
trach nhi¢ém trude phap luat vé ndi dung xac nhan.

- Gidy xac nhan cua co quan quan 1y chuyén gia vé
viéc da hoan thanh nghia vy dong gop cho ngéan sach
nha nudc va dong BHXH theo quy dinh cua Nha nuée
cua chuyén gia trong tho1 gian lam viéc & nudc ngoai.

4.3. Ghi xac nhan thoi gian dong BHXH doi véi cdn
bo co thoi gian lam viéc o xd, phuwong, thi trén, bao
gom ca chirc danh khdc theo quy dinh tai Khoan 4,
Piéu 8 Théng tie lién tich sé6 03/2010/TTLT-BNV-BTC-
BLPTBXH, hd so kém theo bao gdm:

- Ho so, Iy lich goc cua ca nhan,

- Cdc gidy to lién quan chirng minh thoi gian lam viec
o xd, phwong, thi tran (danh sach, Quyet dinh phan
cong, Quyet dinh huong sinh hoat phi...).

4.4. Truong hop ghi xac nhan thoi gian dong BHXH
dbi véi nguoi c6 thoi gian lam Chu nhiém Hop tac xa
nong nghiép, ngu nghiép, diém nghiép cé6 quy mo toan
x4, hd so kém theo bao gom:

- Hb so 1y lich gbc ctia c4 nhan, hd so dang vién khai
trong thoi gian lam Chu nhiém hop tic x4, sO sach
hodc gidy to lién quan nhu: danh sach trich ngang,
danh sach chi tra sinh hoat phi, danh sach hoac Quyét
dinh phé duyét, cong nhan két qua bau cir... thé hién
c6 thot gian lam Chu nhiém Hop tac xa tir ngay
01/7/1997 tr& vé trudc. Trudng hop khong co gidy to
néu trén nhung c6 co sé xac dinh nguoi lao dong co
thoi gian 1am Chu nhiém Hop tac x3 thi UBND cap xa
phdi hop v6i Pang iy, HDND xa noi ngudi lao dong
ké khai co thoi gian lam Chu nhiém hop tac xa xéc
minh, néu du cin cir xac dinh ngudi lao dong co thoi
gian lam Chua nhiém hgp tac xa thi c6 van ban (bién
ban) xac nhan vé thoi gian 1am Chu nhiém Hop tac x4,
tho1 gian cong tac gilt chuc danh, chic vu theo quy
dinh tai Diéu 1, Quyét dinh sd 250/QD-TTg va cam
két chiu trach nhiém trudc phap luat vé ndi dung xac
nhan.

- Danh sach phé duyét cia UBND tinh, thanh phd truc
thudc Trung wong (goi tait UBND tinh) ddi véi nguoi
lao dong co6 thoi gian lam Chu nhiém hop tac xa co
quy md toan xa tir ngay 01/7/1997 tr& vé trude (Mau
do UBND tinh ban hanh).




- Danh sach phé duyét hd so tinh thoi gian lam Chu
nhiém Hop tac xa cia UBND tinh.

- Gidy x4c nhan vé thoi gian lam Chii nhiém Hop tac
xd (Miu sb 02-QP250 kém theo Quyét dinh sb
250/Qb-TTg ngay 29/01/2013 cua Thu tuéng Chinh
phi) d6i v6i nguoi khong cu trd tai tinh, thanh phé c¢6
thoi gian lam chu nhiém Hop tac xa.

4.5. Truong hop ghi xac nhan thoi gian dong BHXH
theo quy dinh tai Khoan 2, Piéu 23 Nghi dinh )
115/2015/ND-CP ngay 11/11/2015 ctia Chinh phu, ho
so bao gém:

- Quyét dinh phuc vién hoic xuét ngi hoac thoi vige.

Truong hop quan nhan bi mat quyét dinh phuc vién,
xuat ngil thi cung cép gidy xac nhan cua Thu truong
cap Trung doan va tuong duong tro Ién noi truc tiép
quan 1y ddi twong trudc khi phuc vién, xuat ngii hoic
tryc tiép quan 1y ddi tuong sau khi phuc vién xuat ngii
thuong trt tai dia phuong hodc Ly lich Quan nhan, Ly
lich Pang vién xac dinh r6 thoi gian cong tac trong
quan doi;
- Gidy x4c nhan chua huong ché do trg cap theo Quyét
dinh sb 47/2002/QD-TTg ngay 11/4/2002; Piém a
Khoan 1 Piéu 1 Quyét dinh sé 290/2005/QD-TTg
ngay 08/11/2005; Quyét dinh s6 92/2005/QP-TTg
ngdy 29/4/2005; Quyét dinh sb 142/2008/QD-TTg
ngdy 2/10/2008; Quyét dinh sé 38/2010/QD-TTg ngay
06/5/2010; Quyét dinh sd 53/2010/QP-TTg ngay
20/8/2010 va Quyét dinh s 62/2011/QD-TTg ngay
09/11/2011 ctua Thu tuéng Chinh phu;

Quyet dinh veé viéc thu hdi Quyet dinh huong ché do
va sO tién tro cAp mot lan theo Quyét dinh sb
142/2008/Qb-TTg ngay 27/10/2008 cua Thu tudng
Chinh phu hodc Quyét dinh s6 38/2010/QD- TTg ngay
06/05/10 cua Thu tuéng Chinh phu hodc Quyét dinh
thu h01 cac Quyet dinh hudng trg cap hang thang hodc
tro cap mot 1an theo quy dinh tai Quyet dinh sb
62/2011/Qb-TTg ngay 09/11/2011 cua Thu tudng
Chinh phu (néu cd).

- G1ay xac nhén chua giai quyet trg cap thoi viéc hoic
tro cap mot lan, tro cap xuat ngii, phuc vién, BHXH
mot 1an d6i v6i trudng hop quan nhan, céng an nhan
dan phyc vién, XUt ngi, théi viéc tur ngay 15/12/1993




dén ngay 31/12/1994.

5. Piéu chinh 1am nghé hodc cong viéc ning nhoc,
doc hai, nguy hiem hodc dac biét nang nhoc, doc
hai nguy hiém

a) To khai tham gia, didu chinh thong tin BHXH,
BHYT (mau TK1-TS);

b) Ho so kém theo gdm mot trong cac loai gidy to sau:
Quyét dinh phan cong vi tri cong viéc, hudong luong,
Hop dong lao dong, Hop dong lam viéc va céc gidy to
khac c6 lién quan ti viéc diéu chinh.

B - Poi véi cap lai, d0i, didu chinh théng tin trén
thé BHYT:

1. Nguoi tham gia:

- To khai tham gia, diéu chinh théng tin BHXH,
BHYT (Mau TK1-TS)

Luu y: Nguoi tham gia BHYT dugc thay q& CO SO
dang ky kham chira bénh ban dau vao thang dau quy.

1.1. Truong hop NLD doi th¢ BHYT do dugc hudng
quyén lgi BHYT cao hon bo sung Gidy to chang minh
cu thé nhu sau:

a) Ba4i véi nguodi 6 cong véi cach mang quy dinh tai
Phép 1énh Uu dai ngudi ¢b cong v6i cach mang

a.1) Nguoi co6 cong vdi cach mang theo quy dinh tai
Phap 1énh Uu dai nguoi ¢6 cong véi cach mang, bao
gom: Nguodi hoat dong cach mang trudc ngay
01/01/1945; nguoi hoat dong cach mang tor ngay
01/01/1945 dén ngay khoi nghia thang 8/1945; Ba me
Viét Nam anh hung; thuong binh, nguoi huéng chinh
sach nhu thuong binh, thuong binh loai B, bénh binh
suy gidm kha nang lao dong tor 81% trd 1€n; nguoi
hoat dong khéang chién bi nhidm chit doc hoa hoc cb
ty 18 suy giam kha ning lao dong tir 81% tro 1én. Ho
so gom mot trong cac loai gidy td sau:

- Thé thuong binh, thé bénh binh;

- Gidy chimg nhan nguoi huong chinh sach nhu
thuong binh;

- Quyét dinh cong nhéan 1a nguoi hoat dong cach mang
trude ngay 01/01/1945, ngudi hoat dong cach mang tir
ngay 01/01/1945 dén ngay khoi nghia thang 8/1945
cua Ban Thuong vu tinh uy, Thanh uy truc thudc




Trung vong;

- Quyét dinh hudng trg cip ciia S¢ Lao dong - Thuong
binh va Xa hdi;

- Gidy xé4c nhan ctia S Lao dong Thuong binh va Xa
héi noi dang hudng trg cap hang thang hoic di giai
quyét tro cp mot 1an (theo hudng dan vé co s xac
dinh 1a nguoi c¢6 cong voi cach mang tai Cong vin sb
467/NCC ngay 17/6/2010 cua Bo Lao dong - Thuong
binh va Xa hoi);

- Quyét dinh huéng tro cdp, phu cip ddi voi nguoi
hoat dong khang chién bi nhiém chit doc hoa hoc, ghi
r0 ty 1€ suy giam kha nang lao dong tur 81% trd 1én
theo quy dinh tai Thong tu s& 05/2013/TT-
BLDTBXH ngay 15/5/2013 cua B§ Lao dong -
Thuong binh & Xa hoi.

a.2) Nguoi c6 cong voi cach mang theo quy dinh tai
Phéap 1énh wu dai ngudi c6 cong véi cach mang, trir
cac doi twong néu tai diém a.1. HO so gom mat trong
cac loai gidy to sau:

- Huén chuong Khang chién;

- Huy chuwong Khang chién;

- Huan chwong Chién thang;

- Huy chuong Chién thing;

- Thé thuong binh, thé bénh binh,;

- Gidy chting nhan nguoi huong chinh sach nhu
thuong binh;

- Gidly chimg nhan vé khen thuong tong két thanh tich
khang chién va thoi gian hoat dong khang chién cua
co quan Thi dua Khen thudng cap huyén;

- Quyét dinh hudng trg cip ciia S¢ Lao dong - Thuong
binh va Xa hoi.

- Gidy xé4c nhan cta S Lao dong Thuong binh va Xa
héi noi dang hudng trg cap hang thang hoic di giai
quyét trg cp mot 1an (theo hudng din vé co s xac
dinh 13 nguoi c¢6 cong voi cach mang tai Cong vin sb
467/NCC ngay 17/6/2010 cua Bo Lao dong - Thuong
binh va Xa hoi);

b) Cyu chién binh theo quy dinh tai Nghi dinh sb
150/2006/ND-CP, Nghi dinh s6 157/2016/ND-CP




b.1) B01 v6i cyu chién binh giai doan truge 30/4/1975,
hd so gdm mat trong cac loai gidy to sau:

- Quyet dinh phuc vién hoac Xuét ngti hodc chuyén
nganh.

- Quyét dinh dugc huong trg cip theo Quyét dinh sb
142/2008/Qb-TTg;

- Quyét dinh duwoc huong trg cdp theo QP s6
38/2010/Qb-TTg.

b.2) Cyu chién binh giai doan tir 30/4/1975 dén trude
thot ky xay dung va bao vé T6 quoc: HO so gom mot
trong cac loai gidy to sau:

- Quyét dinh phuc vién hodc xuét ngti hodc chuyén
nganh ghi 1 thoi gian, dia diém noi tryc tiép chién
dau, tryc tiép phuc vu chién dau theo quy dinh tai
Quyét dinh 62/2011/QD-TTg ngay 09/11/2011 cua
Thi tuéng Chinh phu. Truong hop Quyét dinh phuc
vién, xuat ngii, chuyén nganh khong ghi rd thoi gian,
dia diém noi truc tiép chién diu, truc tiép phuc vu
chién d4u thi bd sung ban xac nhan vé dia ban phuc vu
trong quan doi cua cap trung doan hoic tuong duong
tr¢ 1én noi truc tiép quan ly dbi tuong trudc khi phuc
vién, xuat ngii theo mau s6 04B-HBKYV - Ban khai cé
nhan vé thoi gian, dia ban phuc vu trong quin ddi c6
huong phu cap khu vuc (ban hanh kém theo Thong tu
s6 181/2016/TT-BQP ddi voi ngudi co thoi gian phuc
vu trong quan doi trudc ngay 01/01/2007)

- Quyét dinh duoc huong trg cip theo Quyét dinh
62/2011/QD-TTg do1 vai cac truong hop la cyu chién
binh quy dinh tai Nghi dinh s6 146/2018/ND-CP.

b.3) P6i voi sy quan, quin nhan chuyén nghiép da
hoan thanh nhiém vu tai ngtl trong thoi ky xay dung va
bao vé to qudc da nghi huu, phuc vién, chuyen nganh:
Quyét dinh phuc vién, xuit ngii hodc chuyén nganh.

c) Dbi véi cha dé, me dé, vo hodc chong, con cua liét
sy; ngudi co cong nudi dudng liét sy. HO so kém theo
gdm mot trong cac gidy to sau:

- Glay chung nhan gia dinh 1iét sy hoac Quyet dinh
cap Gidy chimg nhdn gia dinh liét sy va trg cap tién
tuat ctia S¢ Lao dong Thuong binh va X4 hoi theo quy
dinh tai Thong tu 05/2013/TT- BLDTBXH ngay
15/5/2013 cua Bo Lao dong - Thuong binh va Xa hdi.




- Gidy xé4c nhdn cta SO Lao dong Thuong binh va Xa
hoi noi tiép nhan, quan 1y hd so va lam thi tyc mua
BHYT cho than nhan cua liét sy va ngudi c6 cong
nudi dudng liét sy theo quy dinh tai Thong tu sb
05/2013/TT-BLDTBXH.

d) Than nhan ngudi c6 cong voi cach mang (trur
truong hop 1a cha dé, me dé, vo hodc ch?)ng, con cua
liét s§; ngudi c6 cong nudi dudng liét s§), bao gom:

- Cha d¢é, me dé, vo hoac chéng, con tir trén 6 tudi dén
dudi 18 tudi hodc tir dii 18 tudi tré 1én néu con tiép tuc
di hoc hodc bi khuyét tat ning, khuyét tat dic biét
ning cua cac déi twong: Nguoi hoat dong cach mang
trudc ngay 01/01/1945; ngudi hoat dong cach mang tur
ngay 01/01/1945 dén ngay khoi nghia thang Tam nam
1945; Anh hung Luc luong vii trang nhan dan, Anh
hung Lao dong trong thoi ky khang chién; thuong
binh, bénh binh suy gidam kha nang lao dong tir 61%
tro 1én; nguodi hoat dong khang chién bi nhiém chét
doc hoa hoc suy giam kha ning lao dong tir 61% trd
Ién;

- Con dé tir trén 6 tudi cia nguodi hoat dong khang
chién bi nhiém chat doc hoa hoc bi di dang, di tat do
hau qua cua chét doc hoa hoc khong tu luc duoc trong
sinh hoat hodc suy gidm kha nang tu lyc trong sinh
hoat

Hb so gom gidy to sau: Gidy xac nhan cua S¢ Lao
dong - Thuong binh va X4 hdi noi tiép nhan, quan 1y
hd so va lam thu tuc mua BHYT cho than nhan cta
nguoi co cong vaoi cach mang theo quy dinh tai Thong
tu s6 05/2013/TT-BLDTBXH cia Bo Lao dong -
Thuong binh va Xa hdi.

d) Ngu’gi’i thuée doi twong bao tro xa hoi theo Nghi
dinh so 20/2021/ND-CP ngay 15/3/2021 cua Chinh
phu. HO so kéem theo gom mot trong céac loai gidy to
Sau:

- Gidy xdc nhdn khuyét tGt, ghi ré mirc A6 khuyét tit
thudc cdc doi twong nguwoi khuyét tit ning va Nnguoi
khuyén tit dac biét ndng theo Théng tw sé
01/2019/TT-BLDTBXH ngay 02/01/2019.

Quyét dinh tro cdp xd héi hang thdng cia Chii tich
Uy ban nhan dan qudn, huyén, thi xa (sau ddy goi la
Uy ban nhén dan cap huyén) doi véi ngueoi thude dién




huong tro  cdp bdo tro xa héi hang thing

e) Nguoi thudc ho gia dinh nghéo; hd gia dinh can
nghéo, hé gia dinh lam nong nghiép, lam nghiép, ngu
nghiép va diém nghiép c6 mirc song trung binh. Ho so
kém theo gdm mot trong cac loai gidy td sau:

- Giéy chtig nhan hoc sinh, sinh vién thudc hd ngheo
theo Thong tu lién tich s6 18/2009/TTLT- BGDDT-
BTC-BLDTBXH (03/8/2009);

- Xac nhan cua chu tich UBND x3, phuong, thi tran
dbi v6i nguoi thude ho gia dinh nghéo, ho gia dinh can
ngheo theo két qua ra soat thuong xuyén (quy dinh tai
Piéu 5 Thong tu sé 17/2016/TT- BLDTBXH va
Khoan 2, 3 Diéu 1 Théng tu s6 14/2018/TT-
BLDTBXH sira d6i, b sung mot s6 diéu cua Thong tu
s6 17/2016/TT-BLDTBXH).

1.2. Truong hop diéu chinh ho, tén, chir dém; ngay,
thang, nam sinh; giGi tinh doi voi nguwoi chi tham gia
BHYT; ho so gdm mot trong cac loai gidy to sau

a) Ngwoi chi tham gia BHYT thay déi ho, tén, chir
dém; ngay, thang, nam sinh; gioi tinh trén the BHYT.
Ho so giti kém theo gom mét trong cdc gidy to sau:
Can cude cong dan hodc hé chiéu hodc gidy Thong
bdo s6 dinh danh cd nhén va théng tin trong Co 56 dir
liéu quéc gia vé dan cw (Mdu sé 01 ban hanh kém theo
Théng tw s6 59/2021/TT-BCA, ngay 15/5/2021)

b) Truong hop nguoi tham gia dang huong ché @6 huu
tri hodc trg cap BHXH do co quan BHXH quan 1y dé
nghi diéu chinh dé di kham bénh, chira bénh: Can
cudc cong dan (theo hudng dan tai Céng vin sé
2754/BHXH-CSXH ngay 05/9/2023)

Ghi chl: nguoi tham gia khong c6 gidy 1o néu tai phu
luc, ma cé cdc gidy to lién quan khdc dé chimg minbh,
lam can cit diéu chinh (triv cdc trieong hop: diéu chinh
nhan than, b6 sung md noi déi twong sinh song) nhi:
gidy to chitng minh 1d nguoi cé cong véi cich mang;
cuwu chién binh theo quy dinh tai Phdp 1énh Cwu chién
binh; nguoi tham gia khang chién... thi don vi ngp cac
glay to nay cho co quan BHXH dé xem xét, giai quyet

2. Pon vi (trong truong hop NLD ndp hd so qua don
vi): Xac nhan T& khai (TK1-TS) khi NLD diéu chinh
thong tin nhan than trén thé BHYT; ddi véi nguoi
dang bao luu thoi gian dong BHXH thi don vi khong




phai x4c nhan.

4.4

S6 lugng ho so

01 b0

4.5

Thoi han giai quyét

1. Cép lai s6 BHXH do thay dbi ho, tén, chit dém;
ngay, thang, nim sinh; gi6i tinh, dan tdc; qudc tich; so
BHXH mat, hong; cong ndi thoi gian nhung khong
phai dong BHXH, diéu chinh lam nghé hodc cong viéc
nang nhoc, doc hai, nguy hiém hodc dic biét nang
nhoc doc hai, nguy hiém hodc gop s0 BHXH: khong
qua 10 ngay ké tir ngay nhan du hé so theo quy dinh.
Truong hop phai x4c minh qua trinh dong BHXH ¢
tinh khac hodc nhiéu don vi noi NLD c6 thoi gian lam
viéc thi khong qua 45 ngay nhung phai c6 van ban
thong bao cho NLD biét.

2. Piéu chinh ndi dung da ghi trén s6 BHXH: khong
qua 5 ngay ké tir ngay nhan du ho so theo quy dinh.

3. Cép lai, d6i thé BHYT:

+ Trudng hop thay ddi thong tin: Khong quéa 03 ngay
ké tir ngdy nhan du ho so theo quy dinh.

+ Truong hop khoéng thay d6i thong tin hodc ngudi
tham gia dang di€u tri tai cac co s Kham chira bénh:
tra trong ngay khi nhan du ho so theo quy dinh.

4.6

Déi tuong thuc hi¢n
TTHC

Ca nhan; Pon vi SDLD; UBND x3a, Co s¢ tro giip xa
hoi, Co sé nudi dudng, didu dudng thuong binh va
ngudi c¢6 cong; Co sé gido duc nghé nghiép thudc
nganh lao dong, thuong binh va xa hoi; T6 chirc dich
vy, Co sé gido duc

4.7

Co quan thuc hién
TTHC

BHXH tinh; BHXH huy¢n.

4.8

Két qua thuc hién TTHC

- S6 BHXH (bdn gidy hodc bdan dién tir) theo hinh
thuee dang ky,
- Thé BHYT (bdn gidy hodc ban dién tit) theo hinh
thue dang ky.

4.9

L¢ phi

Khong

4.10

Tén mau don, mau to
khai

T khai tham gia, diéu chinh théng tin BHXH, BHYT
(mau TK1-TS)

411

Yéu cau, diéu kién thuc
hién TTHC

Khong

4.12

Can ctr phap ly cta
TTHC

- Luat BHYT sb 25/2008/QH12 (14/11/2008);




- Luat BHYT s6 46/2014/QH13 (13/6/2014);

- Luat Viéc 1am s6 38/2013/QH13 (16/11/2013);

- Luat BHXH s6 58/2014/QH13 (20/11/2014);

- Nghi dinh s6 115/2015/ND-CP (11/11/2015);

- Nghi dinh s6 146/2018/ND-CP (17/10/2018);

- Nghi dinh s 134/2015/ND-CP (29/12/2015);

- Nghi dinh s 104/2022/ND-CP (21/12/2022);

- Nghj dinh sb 28/2015/ND-CP (12/3/2015);

- Nghi dinh s6 123/2015/ND-CP (15/11/2015);

- Théng tu s 28/2015/TT-BLDTBXH (31/7/2015);
- Thong tu s6 01/2016/TT-BLDTBXH (18/02/2016);

- Thong béo s6 13-TB/TW ngay 17/8/2016 ciia Ban Bi
thu Trung wong vé viéc xéc dinh tudi cua dang vién;

- Thong tu s6 13/TT-NV (04/9/1972) ctia Bo Noi vu;
- Thong tu s6 01/2019/TT-BLDTBXH (02/01/2019);

- Thong tu lién tich s6 18/2009/TTLT-BGDDT- BTC-
BLDTBXH (03/8/2009);

- Quyét dinh s6 250/QP-TTg (29/01/2013);

- Cong van sb 4533/BHXH-CSXH (14/11/2013);
- Nghi dinh s6 146/2018/ND-CP (17/10/2018);

- Quyét dinh s6 595/QD-BHXH (14/4/2017);

- Quyét dinh s6 838/QD-BHXH (29/5/2017);

- Quyét dinh s6 888/QD-BHXH (16/7/2018);

- Quyét dinh s6 505/QD-BHXH (27/3/2020);

- Quyét dinh s6 490/QD-BHXH (28/3/2023);

- Quyét dinh s6 948/QD-BHXH (05/6/2023).

- Cong vin s6 2754/BHXH-CSXH (05/9/2023)




Mau T’Kl-TS )
(Ban hanh kem theo Quyeét dinh so: 490/0b-BHXH
ngay 28/03/2023 cua BHXH Viét Nam)

BAO HIEM XA HOI VIETNAM  CONG HOA XA HOI CHU NGHIA VIET NAM
------- Déc ldp - Tw do - Henh phuc

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOI, BAO HIEM Y TE

I. Ap dung d6i véi ngudi tham gia tra ciru khong thiy mi s6 BHXH do co
quan BHXH cap

[01]. Ho va tén (viét chif in ho@): .....ocoveeeeeeeeeerecsernnns [02]. Gi6i tinh: ..............
[03]. Ngay, thang, nam sinh........... a. 3 I ....... [04]. Qudc tich: ..ccovevvieenen.
[05]. DAN tOC: ..oovveeeveeniieieeneenen [06]. S6 CCCD/PDCN/Hb chiéu: ..............
07]. Pién thoai: .....cccoeeieeriiieiieeeiieeeiiee e, [08]. Email (néu c6): .coovvrvenee..
09]. Noi dang ky khai sinh:

09.1]. Xa: ceeeeieeenne, [09.2]. Huyén: .....ccoevvvinnnnennne [09.3]. Tinh: ..................

10]. Ho tén cha/me/giam ho (doi véi tré em dwdi 6 tudi): ..........covvevveveeerenenn,

[
[
[
[
[11]. Pang ky nhan két qua giai quyét thi tuc hanh chinh:
[11.1] Nhan s6 BHXH, thé BHYT ban dién ti: o

[11.2]. Nhan s6 BHXH, thé BHYT ban gidy, dia chi: o

[11.2a]. S6 nha, dudng/phd, thON/KOMY: ...v..veeeeeeeeeeeceeeeeeeeeee e,
[11.2b]. Xa&:..oeiieiiiieeinenne [11.2c]. Huyén: .................. [11.2d]. Tinh: ...............

[12]. Ké khai Phu 1}.10 Tha‘lr}h vién ho gia dinh (phu luc kém theo) d6i véi ngu(‘)rj
tham gia tra ciru khong thay ma s6 BHXH va nguoi tham gia BHYT theo ho gia dinh dé
gidm trir mac dong.

IL. Ap dung di v6i ngudi tham gia di c6 ma s BHXH dé nghi ding ky, diéu
chinh thong tin ghi trén so BHXH, thé BHYT

[13]. Ma 86 BHXH: ..o, [14]. Diéu chinh thong tin c4 nhén:
[14.1]. Ho va tén (viét chit in hoa): ..........cccoeeeeeeea.. [14.2]. Gidi tinh: ...........
[14.3]. Ngay, thang, nam sinh: ....... oiiid e [14.4]. Noi dang ky khai sinh:
), W Huyén: .....ccoovvennnnn. Tinh: oo,
[14.5]. S6 CCCD/DDCN/HG CHIU ...

[15]. Mrc tién dOng: .....c.vveveveeeeeeenen. [16]. Phuong thitc dONg: ......cvvvvrveennee.



[17]. Noi ding ky kham, chita bénh ban au: ..........ccecoeveerieeeersreieseeenenan,

[18]. Noi dung thay ddi, Yeu cau KRAC: ....c..cvveeeeeeeeerereeeeeeeeeesesee oo,
[19]. HO SO KEM theO (EU CO): ..vvrvvrervesveeseeeiieeesee s ee s
XACNHAN CUAPONVI ... , ngay ... thang ...... nam ...

Nguwoi ké khai

Ghi ch(: Nguoi tham gia tra ciru méd sé BHXH tai dia chi: https://baohiemxahoi.gov.vn.



Phu luc Thanh vién h¢ gia dinh

(Ap dung d@di véi: Ngwoi tham gia tra ciru khong thdy ma so BHXH Nguoi tham gia
BHYT theo hé gia dinh dé giam trir mirc dong; Tré em duwdi 6 tudi thire hién cdp thé
BHYT lién thong dit liéu voi Bo Tu phdp)

Ho va t&n chil hQ: woouvveneeecene. S6 CCCD/PDCN: oo
Ma s6 ho gia dinh:....ooeeeeeeeeeeeeeenen. Dién thoai lien hé: ...,
Dia chi theo noi thuong trit hoac tam tra: S6 nha, duong phé, tap thé: .ovvvenn,
Thon (ban, t6 dan phé): ........ccoeevveerneen, X& (phwong, thi tran): .......cccoeeenes
Huyén (qudn, Tx, Tp thudc tinh): ............. Tinh (Tp thuoc Trung wong): ..........
Bang thong tin thanh vién ho gia dinh:
\ Noi | Moi
| Ngay : ding guan S6 -
St Ho va ten | A0 thang| Gi6i Quoc Dani = o= € | - qp pp ey Ch
BHXH | nam |tinh | tich | toc véi ~ S cha
4 khai 3 Ho chiéu
sinh . chu :
sinh .
ho
A B 1 2 3 4 5 6 7 8 9
......... , ngay ...... thang ...... nam ... ......

Nguwoi ké khai




HUONG DAN LAP
To khai tham gia, diéu chinh thong tin bao hiém xa hdi, bao hiém y té
(Mau TK1-TS)

1. Muc dich:

- Ké khai dy du thong tin ctiia ngudi tham gia BHXH, BHYT, BHTN, BHTNLD,
BNN (goi tat 1a nguoi tham gia) khi tra ctru khong thay ma s6 BHXH.

- Ké khai thong tin ctia ngudi tham gia dé nghi diéu chinh théng tin c4 nhén, chirc
danh cong viéc, phuong thirc dong BHXH tuy nguyén, noi dang ky khadm, chira bénh ban
dau,...

2. Trach nhiém lap: Nguoi tham gia hodc Cha/me/nguoi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 1ap: Khi nguoi tham gia ding ky tham gia khong tim thiy ma so
BHXH hoac c6 dé nghi diéu chinh thong tin BHXH, BHYT.

4. Phuong phap lap:

Muc I: Ap dung déi voi nguoi tham gia tra ciu khong thdy ma sé BHXH bat budc
ké khai tie chi tieu [1] dén chi tieu [11] (trwe chi tiéu [8] dé tham gia BHXH, BHYT nhu
Sau.

[01]. Ho va tén: ghi day du ho, chir dém va tén bang chit in hoa c6 dau cua ngudi
tham gia.

) [02]. Gidi tinh: ghi giéi tinh ciia ngudi tham gia (néu 1 nam thi ghi tir “nam” hoic
néu la nir thi ghi tir “nt™).

[03]. Ngay, thang, nam sinh: ghi ddy di ngay, thang, ndm sinh nhu trong gidy khai
sinh hoac chiing minh nhan dan/can cudc cong dan/hd chicu.

[04]. Quéc tich: ghi quéc tich ctia ngudi tham gia nhu trong gidy khai sinh hodc
CMND/CCCD/h¢ chiéu.

[05]. Dan toc: ghi dan toc cua nguoi tham gia nhu trong gidy khai sinh hosc
CMND/CCCD /h¢ chiéu.

’[06]. S6 CCCD/PDCN/HG chiéu: ghi céq cudc qéng’ dén/dinh‘ danh ca nhan hoac
ho chiéu cua nguoi tham gia duoc co quan c6 tham quyén cap (bao goém ca tré em dudi 6
tudi duoc cap so dinh danh ca nhan).

[07]. Dién thoai: ghi s6 dién thoai cta nguoi tham gia hodc sb dién thoai dé lién hé
vo1 nguoi tham gia.

[08]. Email: ghi dia chi thu dién tir ciia nguoi tham gia hodc dia chi thu dién tir dé
lién hé véi nguoi tham gia (n€u co).

[09]. Noi dang ky khai sinh: ghi 16 t€n xa (phuong/thi tran); huyén (quan/thi
xa/thanh phd thudc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chua xac dinh dwoc noi dang ky khai sinh thi ghi



nguyén qudn hodc ghi dia chi thwong trii hodc tam trii (theo 3 cdp twong tw noi ding ky
khai sinh);

[10]. Ho tén chg/me/giém ho (déi vo1 tré em dudi 6 tuéi): ghi ho tén cha hodac me
hodc nguoi gidm hd doéi voi nguodi tham gia 1a tré em dudi 6 tudi.

[11]. Pia chi nhan két qua: Iya chon phuong thirc nhan két qua giai quyét thu tuc
hanh chinh

Truong hop nhén s6 BHXH, th¢ BHYT ban gidy; ghi cu thé day du dia chi noi
dang sinh song (s0 nha, dwong/ phd, thon/ xém; xa/ phwong/ thi tran; huyén/ qudn/ thi xa/
thanh phé thudc tinh; tinh/ thanh phé truc thugc Trung wong) dé co quan BHXH tra ho
50, s6 BHXH, th¢ BHYT hoic két qua giai quyét thi tuc hanh chinh khac.

[12]. Ké khai Phu l}_lC Thér}h vién hd gia dinh (phu luc kém theo) ddi voi ngu’(‘)j
tham gia tra ctru khong thay ma s6 BHXH va nguo1 tham gia BHYT theo ho gia dinh dé
gidm trir mic dong theo hudng dan.

. MuycII: Ap dung doi voi nguoi tham gia tra dd co ma s6 BHXH dé nghi dang ky,
diéu chinh thong tin ghi trén so BHXH, the BHYT nhu sau:

[13]. M4 s6 BHXH: ghi ma s6 BHXH da duoc co quan BHXH cap cho nguoi
tham gia.

[14]. Biéu chinh thong tin c4 nhan: chi ké khai mot trong cac thong tin c4 nhan dé
nghi di€u chinh, cu thé:

[14.1]. Ho va tén: ghi ddy du ho, chit dém va tén bang chir in hoa c6 dau ctia ngudi
tham gia.

[14.2]. Gidi tinh: ghi gidi tinh ctia nguoi tham gia (néu 13 nam thi ghi tir “nam”
hodc néu la nix thi ghi tr “nir

[14.3]. Ngay, thang, ndm sinh: ghi day du ngay, thang, nim sinh nhu trong gidy
khai sinh hoac CMND/CCCD/h¢ chiéu.

[14.4]. Noi dang ky khai sinh: ghi rd tén xd (phuong/thi tran); huyén (quan/thi
xa/thanh pho thudc tinh); tinh (thanh phd truc thudéc Trung wong) da dang ky khai sinh
cua nguoi tham gia. Truong hop chwa xdac dinh dwoc noi dang ky khai sinh thi ghi
nguyén qudn hodc ghi dia chi thwong trii hodc tam trii (theo 3 cdp twong tw noi ding ky
khai sinh);

[14.5]. S6 CCCD/BDCN/H6 chiéu: ghi sd ching minh nhan dan/cén cude cong
dan/hg chi€u cua nguoi tham gia dugc co quan c6 tham quyén cap (bao gém ca tré em
dudi 6 tudi dugc cap so dinh danh ca nhan).

[15]. Mitic tién dong (ap dung ddi voéi nguoi tham gia ding ky/diéu chinh mirc
dong BHXH tu nguyén): ghi mac thu nhap thang do nguoi tham gia BHXH tu nguyén
lua chon.

[16]. Phuong thuc dong (ap dung ddi v6i nguoi tham gia dang ky/diéu chinh
phuong thirc déng BHXH tu nguyén): ghi cu thé phuong thirc déng clia nguoi tham gia
theo quy dinh (vi du: 03 thang hodc 06 thang,...).



[17]. Noi dang ky kham, chita bénh ban déu (4p dung ddi véi nguoi tham gia
BHYT dang ky/thay doi noi kham, chita bénh ban dau): ghi noi dang ky kham bénh, chira
bénh BHYT ban dau do nguoi tham gia lya chon theo hudng dan cia co quan BHXH.

[18]. Noi dung thay d6i, yéu cau khac: ghi ndi dung yéu cau thay doi, diéu chinh,
nhu: cap lai s6 BHXH, th¢ BHYT, chitc danh cong viéc, dia chi nhan két qua, dién thoai,
email,...

[19]. HO so kém theo:

- Di véi nguoi didu chinh thong tin, ghi cac loai gidy t& chimg minh.

- Péi v6i nguoi tham gia duge hudng quyén loi BHYT cao hon, ghi cac loai gidy
to chirng minh.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi ndi dung: da tra ctru khong thdy ma s6 BHXH, tu nguyén ké
khai, cung cap glay to lién quan dé dam bao chinh xdc thong tin va chiu trach nhiém
trudce phap luat vé ndi dung da ké khai; Ky va ghi rd ho tén.

+ Don vi st dung lao dong (nguoi lao dong dang bao lwu thoi gian dong BHXH
thi khong phai xdc nhdn) ghi no1 dung: xac nhén thong tin diu chinh cta nguoi tham gia
la dl'mg, v6i ho so quan 1y va chiu trach nhiém trudc phéap luat vé ndi dung xéc nhan; Ky,
dong dau va ghi o ho tén.



Phu luc Thanh vién h¢ gia dinh

1. Muc dich:

- Ké khai day du, chinh xac thong tin cac thanh vién trong hé gia dinh cua ngudi
tham gia tra ciru khong thay ma s6 BHXH dé bd sung, hoan thién co s dit lidu.

- Xac dinh chinh xac cac thanh vién trong ho gia dinh dé giam trir muc dong khi
tham gia BHYT theo ho gia dinh.

- Xac dinh chinh x4c hd gia dinh cua tré em duoi 6 tudi thuc hién cép thé BHYT
lién thong dir liéu véi Bo Tu phép.

2. Trach nhiém 1ap: Nguoi tham gia hodc Cha/me/ngudi giam ho (d6i voi tré em
dudi 6 tudi).

3. Thoi gian 13p:

- Khi nguoi tham gia dang ky tham gia khong tim thay ma s6 BHXH.

- Khi tham gia BHYT theo ho gia dinh dé giam trir mirc déng ma ddi chiéu cac
thanh vién trong hg gia dinh khong khdp vt dir 1i€u co quan BHXH dang quan 1y.

- Cép thé BHYT lién thong di liéu dang ky khai sinh tré em dudi 6 tudi trén Hé
thong thong tin dang ky va quan ly ho tich cia B Tu phap.

4. Phwong phap lap:

a) Phan théng tin chung: ghi day du ho va tén chu ho; S6 CCCD/DDCN; M3 sb
hé gia dinh (néu co va dung thong tin chu ho, thanh vién ho gia dinh); Dién thoai lién h¢;
Dia chi h¢ gia dinh ghi theo noi thuong trt hoac tam trt.

b) Bing thong tin thanh vién hé gia dinh (truong hop xdc dinh dwoc md sé hé
gia dinh thi khong phai ké khai bang thong tin nay):

- Cot A: ghi s6 th tu tir 1 dén hét cac thanh vién trong ho gia dinh ciia nguoi tham
gia.

- Cot B: ghi day du ho, chir dém va tén cia timg thanh vién ho gia dinh (bao gdm
ca chu ho gia dinh).

’ - Cot 1: ghi ma s6 BHXH ciia timg thanh vién ho gia dinh da duoc co quan BHXH
cap.

- Cot 2: ghi (,iﬁy du ngay, thang, nam sinh nhu trong gidy khai sinh hodc
CMND/CCCD/h{ chiéu cua tirng thanh vién hg gia dinh.

- Cot 3: ghi gi6i tinh cta timg thanh vién ho gia dinh (néu 13 nam thi ghi tir “nam”
hodac néu la nir thi ghi tir “ntt”

- Cot 4: ghi qudc tich cia ting thanh vién ho gia dinh nhu trong gidy khai sinh
hoac CMND/CCCD/h¢ chiéu.

- Cot 5: ghi dan toc cua tung thanh vién ho gia dinh nhu trong gidy khai sinh hoic
CMND/CCCD /hg chiéu.



- Cot 6: ghi 10, day du tén xa (phuong/thi tran); huyén (quin/thi x&/thanh phd
thuc tinh); tinh (thanh pho truc thudc Trung wong) da dang ky khai sinh cho tirng thanh
vién hQ gia dinh. Truong hop chua xac dinh dugc noi dang ky khai sinh thi ghi nguyén
quan hodc ghi dia chi noi thuong tra hodc tam tru.

- Cot 7: ghi mdi quan hé véi chu ho gia dinh cia timg thanh vién ho gia dinh.

- Cot 8: ghi s6 CCCD/PDCN/H) chiéu ctia timg thanh vién ho gia dinh dugc co
quan c6 tham quyén cap.

- Cot 9: ghi s dién thoai ctia timg thanh vién ho gia dinh va nhitng ndi dung can
ghi cha.

Sau khi hoan tat viéc ké khai:

+ Nguoi tham gia ghi nd1 dung: tu nguyén ké khai, cung cép gidy to lién quan dé
dam bao chinh xéc thong tin va chiu trach nhiém trudc phap luat vé néi dung da ké khai;
Ky va ghi o ho tén.

Luwu y: Truong hop sap nhdp, chia tach dia gioi hanh chinh thi ghi theo tén dia danh tai thoi
diém ké khai.
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