UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
THANH PHO HO CHI MINH Déc lap - Tu do - Hanh phiic
SO GIAO DUC VAPAOTAO- s
CONG POAN NGANH GIAO DUC

S6: 266/SGDDT-CDGD T.P H6 Chi Minh, ngdy 27 thang 9 nim 2023

Vé hwdng dan té chire Hoi nghi Nguoi
lao dong tai cac co so gidao duc ngoai
cong lap nam hoc 2023 - 2024

Kinh givi: - Truong phong Phong Gido duc va Pao tao thanh phd
Tha Buc va cac quan, huyén;
- Chu tich Hoi dong Quan tri, Chu dau tw, Nguoi sir dung
lao dong, Thu trudng va Chu tich CDCS cac Truong
Trung hoc phd théng, Trudng THPT ¢6 nhiéu cap hoc va
cac don vi sy nghié¢p ngoai cong lap truc thudc;
- Chu tich CPCS céc Truong Trung cap, Truong Cao
dang ngoai cng lap truc thuéc Cong doan Nganh Gido
duc Thanh phd.

Can cur Nghi’dinh sb 145/%020/ND-CP ngéy 14} thang 12 nam 2020 cua th(\h
pht Quy dinh chi tiét va hudng dan thi hanh moét s6 dieu caa Bo luat Lao dong ve dieu
Kién lao dong va quan hé lao dong;

Cén ctr Thong tu 36/2017/TT-BGDDT ngay 28 thang 12 nam 2017 cua Bo Giao
duc va Bao tao ban hanh Quy che thuc hién cong khai doi véi co s giao duc va dao tao
thudc hé thong gido duc quoc dan;

Can ctr Luat s6 10/2022/QH15 ngay 10 thang 11 ndm 2022 cta Québc hoi ban
hanh Luat Thuc hién dan cha ¢ co so ¢6 hiéu luc thi hanh tir ngay 01/7/2023;

Can ctr Nghi dinh Sf) 59/2023/ND-CP ngay 14 thang 8 nam 2023 cua Chinh phu
quy dinh chi tiét mot so diéu caa Luat Thuc hién dan chu ¢ co so;

Cin ctr Quyét dinh s6 3855/QD-UBND ngay 12 thang 9 nam 2023 cta Uy ban
nhan dan Thanh pho H6 Chi Minh ban hz‘inh ke hoach trien khai thi hanh Luat Thuc hién
dan chu ¢ co so trén dia ban Thanh phd H6 Chi minh;

Can cu Thong tu 40/2021/TT-BGDDT ngay 30 thang 12 nam 2021 cua Bo Giao
duc va Pao tao vé Ban hanh Quy chéﬂ to chac va hoat dong cua trudng ti‘éu h,Oc, truong
trung hoc co so, treong trung hoc pho thong va truong pho théng co nhieu cap hoc loai
hinh tu thuc;

Can cfr Cong vin sé 204/CDN-CSPL&QHLD ngay 12 thang 9 ndm 2023 ciia
Ban Thuong vu Cong doan Giao duc Viét Nam veé viéc thuc hién dan chi ¢ co sé va to
chuc Hoi nghi CBCCVC va NLD; Hoi nghi NLD nam 2023 - 2024 tai cac co quan, don
vi, truong hoc;

Cén ctr Quyét dinh s6 838/QD-GDDT-VP ngay 10 thang 5 nam 2018 vé Ban
hanh Quy che phoi hop cong tac gitra S& Gido duc va Dao tao va Cong doan nganh Giao



duc Thanh phd H6 Chi Minh ctua Giam déc So Giéo duc va Pao tao.

Giam deC S¢ Giao dyc va Dao tao va Ban Thuong vu Cong doan Nganh Gido
duc Thanh ph6é H6 Chi Minh thong nhat huéng dan t6 chirc Hoi nghi Nguoi lao dong tai
cac co sO gido duc ngoai cong lap nam hoc 2023 - 2024 trong nganh nhu sau:

I. Nhitng quy dinh chung vé té chitc H$i nghi Nguoi lao déng
1. Pham vi, d6i twong thuc hién

- Céc co so giao duc ngoai cong 1ap thudc nganh giao duc va dao tao Thanh ph
Ho6 Chi Minh.

- Do tugng thyc hién: Chu dau tw, Chi tich Hoi dong quan tri (ngudi sir dung lao
dong), Ban Chap hanh CDCS hoac Ban Chap hanh cong doan 1am thoi va nguoi lao
dong cua don vi.

Luwu y: Truong hop nguoi su dung lao dong vang mat, phai lam glay ty quyeén
cho Thu truéng don vi hodc thanh vién co trach nhiém khac; n6i dung uy quyén phai ghi
rd ho tén, chirc vu cua ngudi dugc iy quyén va cac ndi dung dugc phép thay mit ngudi
sir dung lao dong quyét dinh, ky két cac van ban c6 tinh phap ly trong hai nghi.

2. Muc dich t6 chirc Hoi nghi Ngudi lae dong

- T6 chirc hoi nghi nguoi lao dong trong cac don vi néu trén nham phat huy
quyén dan chu tryc tiép cia ngudi lao dong, tao diéu kién va to chire d6i thoai theo quy
dinh tai Nghi dinh s6 145/2020/Nb-CP ngay 14 thang 12 nam 2020 cua Chinh phu dé
ngudi lao dong dugc biét, duoc tham gia y kién va glam sat nhirng van dé c6 lién quan
dén quyén, loi ich hop phap chinh dang; nghia vu va trach nhiém ctia ngudi lao dong.

- Thong qua viéc thuc hién dan chi truc tiép tai Hoi nghi Nguoi lao dong, xay
dung quan hé lao dong hai hoa, 6n dinh, gép phan ngin ngira va han ché tranh chép lao
dong, thuc hién dan chu trong khuén khd phap luat, gép phan xay dung don vi viing
manh, phat trién bén viing.

- Ky két thoa uéc lao dong tap thé gitta nguoi st dung lao dong va Ban Chip
hanh CDCS hoac Ban Chap hanh cong doan lam thoi hodc Ban Thuong vu Cong doan
cap trén truc tiép co so doi vdi nhimg don vi chua thanh 13p t6 chirc cong doan (dai dién
cho nguoi lao dong cua don vi) thé hién su thong nhat bang van ban theo quy dinh.

3. Nguyén tic té chic

- Hoi nghi Nguoi lao dong trong céc don vi gido duc ngoai cong lap phai dugc to
chuac héqg nam. Truong hop can thiét, nguoi St qung lao dong hoac Ban Chap hanh
CDCS @é xuat to chic Hoi nghi Nguoi lao dong bat thuong.

e H§>i nghi Nguoi lao dong dugc thira nhan la hop 1€ I§hi cc’; su tham du cua trén
2/3 tong so gido vién, nhan vién va nguoi lao dong hoac 2/3 tong so dai biu duoc ngudi
sir dung lao dong va Ban Chap hanh CDCS quyet dinh triéu tap (neu la Hoi ngh; dai
bieu).
- Nghi quyét cua Hoi nghi Nguoi lao dong chi ¢d gia tri khi c trén 50% tong s
dai biéu chinh thic dy hoi nghi biéu quyeét tan thanh.
- Thoa udc lao dong tap the chi co gia tri va thuc hién ky ket khi ¢6 trén 50% tong
so dai biéu chinh thirc tham du hoi nghi biéu quyét tan thanh.
Il. Trinh tw va ni dung Héi nghi Ngwai lao dong



Xay dung ké hoach to chirc Hi nghi Ngudi lao dong tir cap Phong, Ban, To (sau
day goi la hoi nghi cap to) dén Hoi nghi Nguoi lao dong toan co quan, don vi.

1. Héi nghi ngudi lae ddng cap to

1.1. Truéng phong ban, té trueng cac t6 bao cao két qua thuc hién cac chi tiéu ké
hoach cua nam trudc va cac chi tiéu nhiém vu nam hoc mai cia don vi.

1.2. Chu tich cong doan bo phan hoic to truong cong doan: bao cao két qua viéc
thuc hién cac ché do chinh sach ddi voi ngudi lao dong trong pham vi phong ban, to va
cac kién nghi ciia ngudi lao dong; trinh bay du thao sira d6i bo sung thoéa ude lao dong
tap thé hoac dy thao méi, du thao stra d6i bo sung ndi quy, quy ché dan chu caa don vi.

1.3. Nguoi lao dong: can bo, nha gido, ngudi lao dong (sau day goi tit 1a
CBNGNLD) thao luan céc giai phap dé hoan thanh va hoan thanh vuot mic cac chi tiéu
nhiém vu nam hoc, cac chi tiéu phan dau, dé xuat nhitng sang kién, kién nghi cai thién
diéu kién lam viéc tai phong ban, t6; néu nhiing kién nghi vai Hoi dong quan tri, ngudi
st dung lao dong va Ban Chap hanh CDCS; thao luan noi dung du thao mai hoic du
thao sira d6i bd sung cac noi quy, Quy ché dan chu caa don vi.

Tham gia bau dai biéu du Hoi nghi Nguoi lao dong don vi (néu co).
2. Hoi nghi Ngwai lao dong toan don vi

Gom céc noi dung sau:

2.1. Phan nghi thirc

a. Bau Doan chu tich va thu ky hoi nghi:

- Poan chu tich gdm: Nguoi st dung lao dong, tha trudng don vi, Chﬁ tich
CDCS, cac thanh vién khéac (do hoi nghi quyét dinh bang hinh thic biéu quyét), Poan
Chu tich ¢6 tir 3 dén 5 nguoi, Poan Chu tich co trdch nhiém chu tri hoi nghi.

- Poan Chu tich du kién va dé cir thu ky, lay biéu quyét cua hoi nghi, thu ky c6
tréch nhiém ghi bién ban, trinh bay du thao thoa wdc lao dong tap thé va du thao nghi
quyet caa hoi nghi.

b. Bao c4o tinh hinh dai biéu du hoi nghi.

2.2. Phan ndi dung chinh caa hi nghi

a. Nguoi st dung lao dong, thu truéng don vi, bdo cdo cac ndi dung sau:

- B4o céo tong két tinh hinh thyc hién nhiém vy nim (nam hoc) ci, phuong
huéng, nhiém vy ndm (ndm hoc) méi, ke hoach, bi¢n phap phat trién, phuong an sap

xép t6 chirc bo may quan ly diéu hanh, sap xép lao dong, d6i mai trang thiét bi, phuong
tién giang day (thiét bi cong nghé trong san xuat) trong thoi gian toi.

- Bio cdo danh gia vé cong tac Bao ho lao dong: cac bién phap nham dam bao An
toan - V¢ sinh lao dong - Phong chong chay nd, bao vé moi truong, cai thién diéu kién
lam viéc, nang cao doi séng vat chat tinh than va dao tao, boi dudng tay nghé cho
CBNGNLD.

- B&o cdo tinh hinh, xay dyng va thuc hién quy ché dan cha co so, ndi qui, qui
che cua don vi, nhitng ndi dung can stra doi, b6 sung cho phu hop vai yéu cau nhiém vu
mai va céc chi dao cua cap trén, cac van ban phap luat cta Nha nudc.

- B4o céo cdng khai muc dich 1ap quy khen thuang, quy phic loi theo quyét dinh



ctia Hoi dong thanh vién, Dai hoi co dong & Cong ty, viée déng truc tiép 2% kinh phi
cong doan vé Cong doan cip trén (ké ca nhirng don vi chwa thanh 1ap to chirc cong
doan), déng 1% doan phi theo quy dinh cua Lugr Cong doan va cac huéng ddn hién
hanh, trich nop Bao hiém x& hoi, Bao hiém y té, Bao hiém that nghiép, cong khai tai
chinh vé cac noi dung lién quan dén ngudi lao dong.

- Tra 1o cac cau hoi cua CB, NG, NLD c6 lién quan dén cong tac quan ly, diéu
hanh; tiép thu va  gial quyét cac kién nghi thudc tham quyén Hoi déng quan tri, kién nghi
HPQT giai quyét.

b. Ban Chap hanh cong doan co so bao céo cac noi dung sau:

- Béo céo két qua to chac hoi nghi ngudi lao dong cap phong, ban, to, cac kién
nghi cta nguoi lao dong da tap hop tir hoi nghi cap dudi.

- B4o céo tong hop viéc tham gia xay dung quy ché dan chu co sO; Xay dung, sura
d6i c4c noi quy, quy ché co lién quan truc tiép dén nghia vu va quyén loi ciia ngudi lao
dong (quy ché dbi thoai, quy ché cong khai), quy ché phdi hop.

- Bao cao tinh hinh s dung quy phuc loi, quy khen thuong (néu c6), tinh hinh
thuc hién thoa udc lao dong tap thé trong nam qua, nhitng ndi dung da thuc hién, chua
thuc hién, nguyén nhan.

- Trinh bay noi dung dy thao thoa udc lao dong tap the mai, hoac dy thao sira doi,
bo sung thoéa udc lao dong tap the.

- B4o cdo céc kién nghi cua tap thé nguoi lao dong cua don vi véi HPQT, ngudi
su dung lao dong, thu truong don vi.

- Tiép thu céc y kién cia CB, NG, NLP vé nhitng van dé thuoc vai trd trach
nhiém cua cong doan.

~ ¢.CB, NG, NLD thao luan tai Hi nghi lay y kién biéu quyét thong nhat ve: Quy
che dan chu co so, Thoa udce lao dong tap the, Quy che phoi hop gitra Ban Chap hanh
CDCS va HbQT (nguoi str dung lao dong), Quy ché cong khai, Quy ch¢ doi thoai tai
noi lam viéc.

d. Ky két Théa uéc lao dong tap the méi hoac ky sira doi, bo sung Thoa uoc lao
dong tap thé (khi da hoan thanh thuong lugng theo luat dinh).

d. Khen thuong, phat dong thi dua, ky két cac giao udc thi dua phan dau hoan
thanh céc chi tiéu nhiém vu nam hoc (ké hoach san xuat, kinh doanh trong nam).

e. Biéu quyét thong qua Nghi quyét Hoi nghi Ngudi lao dong.

3. N§i dung Hdi nghi Nguoi lao dong bat thwong

~Noi dung cua hgi nghi ngudi lao dong bét thuong tap trung ban va quyét dinh cac
van de la nguyén nhan phai triéu tap hoi nghi.

I11. V& t6 chitc Hoi nghi Ngwoi lao dong

1. Thoi diém to chic

Hoi nghi ngudi lao dong t6 chirc vao dau nim hoc méi va két thic truéc ngay
30 thang 11, béo cao két qua thyc hién cham nhat 1a mét tuan sau khi két thac hoi
nghi.

2. Hinh thitc to chirc



- Hoi nghi toan thé: t6 chuc tai cac don vi ¢6 dudi 100 lao dong.

- Hoi nghi dai biéu: to chirc tai cac don vi ¢6 tir 100 lao dong trg 1én. Hoi nghi
ngudi lao dong cap phong, ban, to, phan xuong td chirc bau Pai biéu cia minh dé di du
hoi nghi dai biéu cua toan don vi. s6 lwong Dai biéu duoc bau theo sy phan b da duoc
théng nhat gitra nguoi st dung lao dong (Thi truong) va Ban Chap hanh CDCS.

- Hoi nghi bat thuong: Khi ¢6 nhitng bién dong Ion, anh huong téi tinh hinh
tuyén sinh caa don vi, tic dong truc tiép t6i quyén loi, nghia vu cia nguoi lao dong
trong don vi thi ngudi sir dung lao dong, Tha truong hodc Ban Chéap hanh coéng doan
don vi c6 thé dé xuat viéc té chuc hoi nghi ngudi lao dong bat thuong.

3. Thanh phén tham dw Héi nghi

3.1. Hoi nghi cap phong, ban, to

Thanh phan du Hoi nghi 1a nguoi lao dong trong céc phong, ban, t6.
3.2. Hoi nghi toan thé

- GOm toan thé nguoi lao dong dang 1am viéc theo hop dong xac dinh thoi han va
khong xac dinh thoi han tai don vi.

- D6i v6i don vi, cong ty do dic thi hoat dong ngudi lao dong khong the roi vi tri
cong tac hoac phai phan tan nhan sy ¢ nhi€u co s¢ thi nguoi str dung lao dong (Thu
trrong) va Ban Chap hanh CBCS thoa thuan thanh phan dai biéu du Hoi nghi.

3.3. Hoi nghi dai biéu

- Thanh phan tham du Hoi nghi dai biéu gom dai biéu dwong nhién va dai biéu
duoc bau tir cc phong, ban, to, phan hiéu (d6i voi co s¢ ¢6 nhiéu dia diém hoat dong
gido duc cach xa nhau), s6 lugng dai biéu theo co cau va s6 luong do ngudi sir dung lao
dong (Thu truong) va Ban Chap hanh CDCS théng nhat quyét dinh trén co so s lao
dong thyc té tai don vi.

- Dai biéu duong nhién gdm: Nguoi st dung lao dong, Chu dau tw, Chu tich Hoi
d6ng quan tri, thanh vién HPQT, Hoi dong thanh vién; Thua truéng, Phoé Tha truong, ké
toan truang, Chu tich, Phé Chu tich CDCS, iy vién Ban Thuong vu CDCS (ity vién Ban
Chép hanh noi khong c6 Ban Thuong vu); Bi thu Pang uy hodc Bi thu Chi bd (noi
khong c6 Pang ty); Bi thu Poan Thanh nién Cong san H6 Chi Minh (néu co); Trudng
ban nir cong.

- Pai bleu dugc bau: Dai biéu dugc hoi nghi ngudi lao dong cap To, phong, khoa
bau phai co s6 phiéu bau dat trén 50% (qua ban) lay theo thir ty tir ngudi ¢ so phiéu cao
nhét tré xuéng cho du s dai biéu duoc phan bo; truong hop bau 1an thir nhat chua du s6
dai biéu duoc phén b, thi tiép tuc bau cho dén khi du s6 dai biéu; trong truong hop co
nhicu dai bieu 6 cting s6 phiéu bau vuot qua s6 dai bicu duoc phan bo thi to chic bau
tlep nhitng nguai €o cung s6 phiéu nay dé Iy tir ngudi c6 sé phiéu bau cao nhat dén du
s6 dai biéu dugc phan bo.

3.4. Hoi nghi bat thuong: Thanh phan du hoi nghi 13 dai biéu da tham du hoi nghi
nguoi lao dong thuong nién trudce do.

4. Trach nhiém cia cac bén tham gia hgi nghi nguoi lao dong
4.1. Trach nhiém ciia nguwoi s dung lao dong, Thii truong don vi
a. Trudce khi t6 chac Hoi nghi



- Chu tri xay dung ké hoach t6 chirc hoi nghi ngudi lao dong tai don vi.

- Thdng nhat v6i Ban Chéap hanh CDCS vé hinh thirc to chirc Hoi nghi, s6 dai
biéu phan bo cho phong, khoa, to, ra quyét dinh triéu tap Hoi nghi.

- Chuén bj cac bao cao vé tinh hinh thuc hién nhiém vy, ké hoach nim hoc truéc,
phuong hudng nhiém vu nam hoc mai va cac bao cao khéac cd lién quan (6 muc II, diem
2, khoan 2.2, tict a).

- Chu tri phéi hop véi Ban Chap hanh CDCS chuén bi dy thao méi hoic du thao
noi dung stra d6i bd sung Quy ché dan chu co sé, thoa udce lao dong tap thé, du thao céc
noi quy, Quy ché cong khai, Quy ché ddi thoai tai noi 1am viéc, Quy ché phdi hop gitra
Ban Chap hanh CDCS va ngudi st dung lao dong va cac vin ban khac dé dua ra lay y
kién tai hoi nghi nguoi lao dong cap, phong, khoa, té.

- Chuan bi cac diéu kién vat chat, ky thuat dé t6 chtc hoi nghi ngudi lao dong.
b. Sau khi t6 chuc Hoi nghi

- Nguoi st dung lao dong, Thu truéng don vi chiu trach nhiém chi dao cac
phong, khoa, t6, 1ap ké hoach, trién khai thuc hién nghi quyét hoi nghi nguoi lao dong,
nghién ctu sira d6i bo sung cac quy dinh caa don vi phil hop véi nhitng noi dung da
thdng qua tai hoi nghi nguoi lao dong.

- Ping ky théa wéc lao dong tap thé theo quy dinh cua phép luat (tai co quan
quan ly lao dong dia phuong noi don vi dang ky hoat dong). Guri ban sao “Théng bao
xé4c nhan diang ky thoa ude lao dong tap thé cia co quan quan 1y lao dong dia phuong”
vé Cong doan nganh Giao duc Thanh phé kém theo hé so hoi nghi ngudi lao dong.

- Trién khai thuc hién Thoa udc lao dong tap thé da ky két gitta nguoi st dung
lao dong va dai dién Ban Chap hanh CDCS.

- Binh ky 06 thang, cting v4i Ban Chap hanh CBCS danh gia tinh hinh thyc hién
nghi quyét hoi nghi ngudi lao dong, thoa wdc lao dong tap thé, két qua cac phong trao
thi dua va thong bao cho ngudi lao dong don vi dugc biét; phéi hop to chire d6i thoai tai
don vi quy dinh theo Bo luat Lao dong va Nghi dinh s6 145/2020/ND-CP ngay 14 thang
12 nam 2020 cua Chinh phu.

4.2. Trach nhié¢m cia Ban Chdp hanh CPCS

a. Trudc khi to chac Hoi nghi

- Phdi hop véi nguoi st dung lao dong, Thi trudng don vi xay dung ké hoach to
chtrc Hoi nghi Nguoi lao dong ctia don vi.

- Chuan bi cac béo céo vé tinh hinh thuc hién thoa ude lao dong tap thé, sir dung
cac quy khen thuong, cong doan, cac quy do nguoi lao dong dong gop.

- Giém sét tinh hinh thuc hién hoi nghi ngudi lao dong tai cac phong, ban, to. Tap
hop cac kién nghi ciia nguoi lao dong.

- Tién hanh thuong lugng céc ndi dung du thao mai hodc du thao sira doi, bo
sung thoéa udce lao dong tap thé (theo quy trinh, quy dinh caa phap luat).

- Tham gia x&y dung du thio méi hodc duy théo stra doi bo sung cac ndi quy, quy

ché cua don vi trén co s6 keét qua cua qua trinh thuong luong. Sau d6 thong bao cho cac
to, phong, khoa dé lay y kién thong nhat.



b. Sau khi t6 chiac Hoi nghi Ngudi lao dong

- Béo céo két qua to chirc hoat dong cua Hoi nghi Ngudi lao dong don vi cho
Cong doan Nganh Gido duc Thanh pho (cham nhat 07 ngay sau khi to chirc Hoi nghi).

- H6 so nop 02 bo gém: Bién ban Hoi nghi, Nghi quyét Hai nghi, Quy ché thuc
hién dan cha & co so, Thoa ude lao dong tap thé, Quy ché phdi hop.... (bdn chinh, ¢é day
dii chit kY va dong dau).

- Giam sat viéc theec hién ding ky théa wéc lao dong t@p thé theo quy dinh ciia
phap lugt va viéc ngp ban sao “Thong bao xac nhan ding ky thoa udc lao dong tap thé
clia co quan quan 1y lao dong dia phuwong” vé Cong doan nganh Gido duc Thanh phd.

- Phéi hop nguoi sir dung lao dong (Thu truéng) chi dao, kiém tra thyuc hién Nghi
quyét hoi nghi nguoi lao dong va Thoa udce lao dong tap the.

- Tham gia vé&i nguoi su dung lao dong (Thu truong) trong viéc thuc hién sta
doi, b6 sung cac quy dinh cua don vi cho phl hop véi thoa ude lao dong tap the, noi quy,
quy ché don vi ma hoi nghi nguoi lao dong da thong qua.

- Giam sét viéc thuc hién nghi quyét hoi nghi nguoi lao dong, phéi hop véi cac
doan thé trong don vi, dong vién nguo’l lao dong thyc hién nghi quyét hoi nghi ngudi lao
dong, Thoa uéc lao dong tap thé, cac noi quy, Quy ché.

- binh ky 6 thang cung vai nguoi su dung lao dong (Thu truong) don vi danh gia
tinh hinh thuc hién nghi quyét hoi nghi ngudi lao dong, Thoa udc lao dong tap thé, két
qua cac phong trao thi dua va thong bao cho ngudi lao dong biét. Phéi hop té chie ddi
thoai tai don vi theo ndi dung quy dinh cua Bé ludt Lao dong 2019 va Nghi dinh sé
145/2020/ND-CP ngay 14 thang 12 nam 2020 cua Chinh phu.

4.3. Trach nhi¢gm CB, NG, NLD ( hodc Pai biéu) dw Hai nghi

a. Thao luan va tham gia tryc tiép y kién nhitng van dé do nguoi sir dung lao
dong trinh bay, nhitng giai phap thuc hién ke hoach, chi tiéu, nhiém vu ve An toan lao
dong - V€ sinh lao d@ng - Phong chong chay no; An toan - vé sinh thuc pham, bao Ve
mdi truong, phoi hop to chuc kham sirc khoe, kham phu khoa dinh ky, cai thién dicu
kién lam viéc, cai thién quan hé lao dong, sap xep bo tri lao dong hop ly, cai thién doi
song vat chat, tinh than cho nguoi lao dong.

b. Théo luan ngi dung du thao mai, hogc ngi dung dur théo sira doi bo sung Quy
ché dan chu co so, Quy ché cong khai, Quy ché ph0| hop, Quy ché ddi thoai, noi quy lao
dong, thoa ude lao dong tap thé dé dai dién Ban Chap hanh CDCS va ngudi sir dung lao
dong cua don vi ky (dam bao theo cac quy dinh caa phap luat hién hanh).

~ c. Thao luan va biéu quyét nhiing ndi dung kién nghi véi Hoi dong Quan tri, bicu
quyet thong qua Nghi quyéet Hoi nghi Nguoi lao dong.

d. Truyén dat ket qua Hoi nghi Nguoi lao dong cho nhiing ngudi lao dong khang
di du (Hoi nghi dai biéu).

5. Kinh phi to chitc: Nguoi st dung lao dong (Thu truong) dam bao kinh phi dé
t6 chtic hoi nghi nguoi lao dong tai cac To, phong, khoa va don vi.

6. Chwong trinh Hoi nghi Nguai lao ddng géom céc noi dung chinh sau:



CHUONG TRINH HQI NGHI NGUOI LAO PONG (HOAC DAI BIEU)
NGUOI LAO PONG NAM HOQC 2023 - 2024

1. PHAN NGHI THU'C (do Ban T6 chitrc Hoi nghi diéu hanh)

1. Tuyén b 1y do - Gidi thiéu dai biéu.

2. Gi6i thiéu thanh phan Poan Chu tich va Thu ky; Biéu quyét thu ky cua Hoi nghi.
3. Moi1 boan Chu tich va Thu ky 1én [am nhi€ém vu.

II. PHAN NOI DUNG (do Poan Chu tich diéu khién)

1. Thong qua chuong trinh hoi nghi.

2. Bao cao tinh hinh thuc hién chi tiéu nhiém vu nam hoc trudc va chi ti€éu nhiém vu
nam hoc moi

3. B4o cao tinh hinh thyc hién chinh sach phap luat cho NLD nam hoc 20...-20...

4. Béo céo két qua t0 chirc Hoi nghi NLD cap T6 ndm hoc 20...-20... - Giai dap cac
thac mac kién nghi

5. Hoi nghi tiép tuc thao luan

6. Thong qua Quy ché thuc hién dan chu & co sé - Biéu quyét cua Hoi nghi

7. Thong qua Quy ché cong khai - Biéu quyét ctia Hoi nghi

8. Thong qua Quy ché ddi thoai dinh ky - Biéu quyét cua Hoi nghi

9. Quyét dinh thanh 1ap Hoi déng hoa giai (néu c6)

10. Thong qua Quy ché phdi hop cong tac gitra Chinh quyén va CDCS

11. Thong qua ndi dung Thoa uéc lao dong tap thé - Biéu quyét ctia Hoi nghi

12. Ky két Thoa udc lao dong tap thé

13. Phat biéu chi dao cua cép trén tham du

I11. PHAN BE MAC

1. Thong qua nghi quyét hoi nghi

1.1. Thu ky thong qua du thao nghi quyét Hoi nghi ngudi lao dong

1.2. Chu toa ldy ¥ kién biéu quyét cua toan thé hoi nghi

1.3. Ky két nghi quyét Hoi nghi (néu duogc biéu quyét tan thanh ¢ budc 1.2 trén 50%)
2. Bé mac.

7. Vé cdng tac chuin bi té chirc Hai nghi
7.1. Trinh hd so truwéc khi té chic hdi nghi chinh thirc

- Trong qua trinh chuan b, trién khai hoi nghi, ban to chic hoi nghi phai thuong
Xuyén bao cao xiny kién chi dao cua Cap uy co sO (neu c6), déng thoi can tranh tha y
kién phoi hop chi dao ciia cong doan cap trén truc tiép.

- Ho so chuan bi trinh hoi nghi chinh thae: don vi phdi gui vé Cong doan nganh
Giao dyc Thanh phé (Phong 4.2, Tang 4, Co quan S¢ Giao dyc & Dao tao) frurdc khi to
chirc hdi nghi it nhat 07 ngay lam vigc dé lay y kién, bd sung, diéu chinh noi dung,
chuong trinh, kich ban...; hd so gom toan bé cdc vin ban D thdo trieéc khi ra héi nghi
chinh thzc.

- Gidy maoi du hoi nghi chinh thire: dé nghi Thu trudng don vi gi# it nhét trwéc



07 ngay lam viéc dé c6 ké hoach sap xép cir can bo tham dy, gazi 02 ban, 01 ban guri vé
Vin phong S¢ Gi4o duc & Pao tao Thanh phé (dé lanh dao S& Gido duc va Pao tao c6
cin ¢ Xem xét cir can bo theo tinh hinh thuc té) va 01 ban gui vé Ban Thudng vu Cong
doan Neanh Gido duc Thanh phd.

7.2. Cong tac chuan bi khac cho Hgi nghi chinh thirc

- Chuan bi dé cuong kich ban hoi nghi chinh thuc, chi y phan gici thigu va bicu
quyet Doan chu tich, thu ky, du thao nghi quyet, phat dong thi dua, phan khen thuong,
du tru kinh phi, cdng tac phuc vu... trudce khi to chac hoi nghi.

- Chuan bj sap xép, trang tri toan bo Hoi trudng; phan phdng nén bé tri nhu sau:

") (] e . : .
[ uiﬂq TOQUAC 50 GIAO DUC VA PAO TAO THANH PHO HO CHI MINH
TUONG HOI NGHI NGUOI LAO PONG
BAC 2
HO TRUONG ...
Nim hoe 2023 - 2024
?I:: Thinh pha Hé Chi Minh, ngay ...... thang ...... ndm 20...
Tugng

8. Cong viéc can thuc hién sau hdi nghi chinh thirc

- Poan Chu tich va thu ky hoi nghi c6 trach nhiém hoan chinh cac van kién theo
nghi quyét hoi nghi; Nguoi sir dung lao dong (Thu truéng) don vi ky ban hanh chinh
thirc; Ban Chap hanh céng doan don vi thong bao két qua hoi nghi, trién khai nghi quyét
hoi nghi dén toan thé ngudi lao dong cua don vi.

- Nguoi st dung lao dong (Thu truong) phdi hop véi Ban Chéap hanh cong doan
don vi thuc hién bo céo két qua hoi nghi ngan gon kém theo cac tai liéu hoi nghi co
dong dau, ky tén day du, nép 01 b vé Cong doan nganh Gido duc Thanh phé cham
nhat 12 01 tuan sau khi két thac hai nghi.

- T4t ca ho so (ban gbc) cua Hoi nghi nguoi lao dong don vi gom bién ban hoi
nghi cap td, hoi nghi don vi, nghi quyét, théa wéc (sau khi duge didu chinh b sung,
hoan thién va co quan quan 1y lao dong dia phuong c6 tham quyén xac nhan)... phai
duoc tap hop va luu trir ddy du tai don vi.

9. Riéng d6i voi cac don vi chwa thanh IAp to chire cong doan

Can cir Bo luat Lao dong va Diéu 17, Chuong II Luat Cong doan, Ban Thuong
vu Cong doan nganh Giao duc Thanh phé s& 1am viéc truc tlep véi nguoi st dung lao
dong (Thu truéng) cac don vi vé cac noi dung to chic, phdi hop xay dung noi dung
Thoa udc lao dong tap thé, thoi gian to chirc Hoi nghi Nguoi lao dong; to chirc thuong
luong, hoan thién Quy ché dan chi co so va noi dung Thoa udce lao dong tap thé theo
luat dinh; dai dién ngudi lao dong cua don vi ky két Thoa udc lao dong tap thé.

Trén day 1a mot s6 ndi dung huéng dan viéc to chirc Hoi nghi Ngudi lao dong tai
cac co so giao duc ngoai cdng lap trong nganh ap dung ké tir nam hoc 2023 - 2024 tr¢ di.

Tuy theo cac chi dao cap nhat mai caa Uy ban nhan dan Thanh phé H6 Chi Minh



va Cong doan cap trén (néu cd), s& co hudng dan bo sung ve to chir hoi nghi theo tinh
hinh thuc té.

~ Cén ctr cong van ndy, dé nghi Truéng phong Phong Giéo duc va Bao tao thanh
pho Thu btrc va cac quan, huyén co cong van hudng dan va chi dao Thu truéng cic don
vi truc thuéc Phong Giao duc va Bao tao té chic Hoi nghi Nguoi lao dong cho phu hop.

Dé nghi nguoi st dung lao dong, Thu trudng cac Truong Trung hoc phé théng,
Truong THPT c6 nhiéu cap hoc va céc don vi sy nghiép ngoai cong 1ap truc thuc phoi
hop véi Ban Chap hanh cong doan co s¢ thudc nganh gido duc va dao tao Thanh pho
khan truong t6 chirc thuc hién. Trong qué trinh thuc hién néu co phat sinh vusng mAc,
dé nghi lién hé véi Ban Thuong vu Cong doan Nganh Gido duc Thanh phd dé dugc
huéng dan kip thoi./.

TM. BAN THUONG VU GIAM POC
CHU TICH
Nguyén Tran Khanh Bao Nguyén Vin Hiéu
Noi nhdn:
- Nhuw trén;
- Cdc phong ban SGD&DT TP;

- Luu VP va CbGD TP.



