TONG CUC THUE CONG HOA XA HQI CHU NGHIA VIET NAM

CUC THUE TP HA NOI Péc lap - Tw do - Hanh phiic
S0: 9261/CT-TNCN Ha Ngi, ngay 03 thang 03 nam 2016
Vv huwong dan QTT TNCN nam 2015 va cap
MST cho NPT

Kinh giri: - Cac phong thuoe Cuc Thué;
- Cac Chi cuc Thué quan, huyén, thi xa.

Viéc quyét toan thué (QTT) Thu nhép ca nhian (TNCN) nam 2015 va cdp ma s thué
(MST) cho ngudi phu thugc (NPT) thuc hién theo cac van ban dudi day:

- Luat Thué TNCN; Luat sira d6i, b6 sung mot sé diéu ciia Luat Thué TNCN; Nghi dinh
sO 65/2013/ND-CP ngay 27/6/2013, Nghi dinh s6 91/2014/ND-CP ngay 01/10/2014, Nghi dinh
s 12/2015/ND-CP ngay 12/02/2015 ciia Chinh phii; Thong tw sé 111/2013/TT-BTC ngay
15/8/2013, Théng tu sd 119/2014/TT-BTC ngay 25/8/2014, Thong tu sé 128/TT-BTC ngay
05/9/2014, Thong tu s6 151/2014/TT-BTC ngay 10/10/2014; Thong tu s6 92/2015/TT-BTC
ngay 15/6/2015 ctia B Tai chinh;

- Luat Quan ly thué, Luat stra d6i, bd sung mot s6 diéu cta L1’1£1t Quan ly thué sd; Nghi
dinh s6 83/2013/ND-CP ngay 22/7/2013 cta Chinh phua; Thong tu so 156/2013/TT-BTC ngay
06/11/2013 cia Bo Tai chinh;

, - Cong van sé 801/TCT-"[NCN ngay 2/3/2016 vé huéng din QTT TNCN nim 2015 va
cap MST NPT cua Tong cuc Thug;

Pé thuc hién théng nhét theo quy dinh cta phap luat, Cuc Thué luu y mot s6 noi dung
moi, ndi dung can luu ¥ trong QTT TNCN va cidp MST NPT; phan cong cac Phong/Doi thudce
Chi Cuc Thué td chtrc thuc hién QTT TNCN nim 2015, cép MST NPT theo chuc ndng, nhiém
vu ctia cac Phong/Doi va yéu ciu caa cong tac QTT nhu sau:

_ PHAN I: CHINH SACH THUE TNCN, HO SO QTT, CAP MST NPT, NOI NOP
HO SO QTT, CAP MST NPT NAM 2015:

I. Chinh sach, thi tuc hanh chinh thué TNCN Kkhi QTT TNCN, cfip MST NPT nam
2015:

Nhimng diém méi, nhimg ndi dung cin luu ¥ vé ddi tugng QTT TNCN, iy quyén QTT;
can cu tinh thué, thu nhap chiu thué TNCN, cac khoan giam tru; hd so QTT; noi ndp hd so QTT
nam 2015; cac bude va ndi dung cac bude cadp MST NPT qua t6 chirc tra thu nhap (TC TTN) khi
thuc hién QTT TNCN nim 2015 da duoc hudng dan tai Cong vin s6 9260/CT-TNCN ngay
3/3/2016 cua Cuc Thué Ha Noi.



I Yéu ciu vé viéc tiép nhan va xir Iy hé so QTT TNCN cip MST NPT nim 2015:
1. Tiép nhén, kiém tra, xac nhan va truyén dix liéu hd so QTT:

Co quan thué (CQT) t6 chirc tiép nhan, kiém tra, xdc nhan va truyén dir liéu hd so QTT
TNCN vé co sé dir liéu QTT TNCN tap trung tai Téng cuc Thué dé ghi nhan, hach toan dﬁy dua
to khai, phu luc vao tng dung TMS. Can ctr co s¢ dir li€u tai ing dung TMS, CQT thyuc hién xtr
1y, kiém tra dir liéu QTT TNCN va cip MST cho NPT.

2. Cap MST cho NPT theo hd so QTT nim 2015:

CQT cip MST cho nhimg NPT da c6 day da thong tin dé cdp MST tai Phy lyc miu s
05-3/BK-TNCN kém theo hd so QTT TNCN. Béi véi truong hop TCTTN cé yéu cau cip trude
MST cho NPT thi CQT hudng ddn TCTTN giri thong tin ciia NPT cho CQT trude khi giri ho so
QTT TNCN nim 2015 bang cach khai vao Mau s 16/TH trén cac ung dung HTKK, iHTKK va
QTT TNCN dén CQT. Can cir vao thong tin trén Mau s6 16/TH, CQT thuc hién cap MST cho
NPT.

3. Céc hinh thirc ndp hd so QTT TNCN, cidp MST NPT

- P6i voi NNT da dang ky va khai thué dién tir (HTKK) thi khong phai nop hd so gidy.

- D6i v6i NNT chua ding ky khai thué dién tir thi CQT huéng din NNT giri ban mém
(file dir li€éu) qua Website: http://tncnonline.com.vn hoac gui file dir liéu USB truc tiép tai CQT

va hd so QTT, ho so cdp MST NPT ban gidy toi CQT.

Truong hgp NNT chi ndp hd so QTT hodc hd so cdp MST NPT ban gidy dén CQT thi
CQT nhép truc tiép vao tng dung TMS va hach toan dir liéu QTT ctia NNT.

Phin II: Noi dung cong viéc, phan cong t6 chirc thue hién QTT TNCN, cip MST
NPT (luu y cap MST NPT thuc hién tuong tw nhu QTT TNCN):

I. Tuyén truyén vé chinh sach, thii tuc QTT TNCN niim 2015, cip MST NPT:

Phong Tuyén truyén hd trg NNT tuyén truyén nhimg diém co ban vé chinh sach, tha tuc
khai QTT TNCN nam 2015, cap MST NPT trén cac phuong tién thong tin dai ching, dang tai
Cong van s0 801/TCT-TNCN ngay 2/3/2016 cua Tong cuc Thue, Cong van s6 9260/CT-TNCN
ngay 3/3/2016 cua Cuc Thué Ha Noi va Cong van nay trén website cua Cuc Thué Ha Noi.

Phong/Doi kiém tra thué, Phong thué TNCN tuyén truyén, phd bién dén NNT thyc hién
QTT TNCN, cap MST NPT do Phong/Ddi truc tiép quan 1y.

IL. Ban hanh, giti cong viin huéng dan NNT thuc hién QTT, cAp MST NPT:

Céc Phong/Doi Kiém tra thué, Phong Thué TNCN guri thu dién tir Cong vén s 9260/CT-
TNCN ngay 3/3/2016 ctia Cuc Thué¢ Ha Noi dén cac TCTTN thudc phong truc tiép quan ly. Céc



TCTTN khong guri duge cong van bang thu dién ti, cac phong gui coéng van ban gidy dén cac
TCTTN thudc Phong/Dai truc ti€p quan ly, bao cdo két qua vé hom thu Phong/Bo phan Thué
TNCN.

I1. Huéng dan, giai dap cac vudng mic tai CQT, qua dién thoai, thu trao daoi, tai
tru sé& NNT ve QTT, cap MST NPT, cung cap ing dung QTT TNCN:

Phong/D6i Tuyén tuyén hd trg NNT phén cong, b6 tri Bo phan hudng dan, giai dap qua
dién thoai, BO phan hudng dan, giai dap truc tiép tai CQT cac vuong mac vé QTT TNCN, cap
MST NPT.

Phong/D6i Tuyén tuyép h6~ trg NNT cung cap phian mém QTT TNCN, ciap MST NPT
cho TCTTN khi NNT c6 yéu cau ho tro tai B phan mdt cua.

Cac Phong/boi Kiém tra tNhué', Phong Thué TNCN huéng dzin, giai ddp vuong mic qua
di§n thoai, thu trao doi; huéng dan, ho trg tai try s¢ cac TCTTN do6i voi NNT Phong/Déi truc
tiép quan 1y, khi NNT c6 yéu cau.

IV. Chuén bj co sé vat chit cai diit ing dung, cAp user, phan quyén:

Ph(‘)ng/Bé phan Tin hoc bd tri may tinh st dung gho ]~3(f) phan m(f)t’ clra tiép nhén hd so
QTT TNCN, cap MST NPT thudc Phong/Doi Tuyén truyén ho trg NNT s6 luong may tinh phu
hop.

Cai dat cac img dung, phan quyén dit liéu cho can bd sir dung cua:

May tinh B$ phén tiép nhan hd so QTT thudc Phong/Pdi Tuyén truyen hd tro NNT,
Phong/Doi Ké khai ké toan thué dé xac nhan, copy to file dir liéu, Phong thué TNCN dé xac
nhan, copy to file dir liéu (d6i v6i ca nhan QTT), khai thac dit liéu, hudng dan, tong hop, bao
céo.

‘May tinh thugc Cac Phong/Doi Kiém tra thué dé huéng dan, xac nhan, copy to file dix
ligu ((101 voi ca nhan QTT), khai thac dir liéu, thong bao lap diéu chinh ho so QTT néu ¢ sai sot,
don dbc nop ho so QTT, béo cio két qua trién khai; Bo phén tra 161 qua dién thoai tai Phong/Doi
Tuyén truyén hd trg NNT, Bo phan huéng din, tra 161 NNT truc tiép tai CQT, dé kiém tra ho so
QTT tai CQT, hd trg NNT tai phan mém hd trg khai QTT TNCN, cip MST NPT.

Phong/B6 phan Tin hoc thuc hién viéc cai dat, tao tai khoan, phan quyén kip thoi cho céc
Phong/Déi lién quan trén.

Phong/B6 phan tin hoc HO0 trg Phong/Doi Tuyén truyén hd trg NNT xir Iy may tinh bi 15i
tai Bo phan tiép nhan ho so QTT, hd {tro Bo phan tra 161 qua dién thoai, B phan tra 161 NNT truc
tiép tai CQT va huéng din NNT vé nhiing vudng mic vé phan mém QTT TNCN, cap MST
NPT.



Phong/B6 Phan Quan tri Tai vu b tri co s& vat chét (dia diém, may tinh, phuong tién lam
viéc...) tai B6 phan mot cira tiép nhan hd so QTT TNCN, cap MST NPT, Bo phan tra 1oi qua
dién thoai thugc Phong /D9gi Tuyén truyén hd trg NNT, Bo phan hd tro, giai dap vuong mic tai
CQT, theo phuong an cua Phong/Ddi Tuyén truyén hd trg NNT trinh dugce Lanh dao Cuc Thué,
Chi cyc Thué phé duyét.

V. Bo tri tiép nhan, xir 1y, nhap hd so QTT TNCN, cip MST NPT:

Nam 2016 hiu hét cac TCTTN da khai thué dién tir. Do do viée tiép nhan hd so QTT
TNCN va cap MST NPT tai Bo phan mot cira dd giam nhi€u so vdi cac nam trudec.

Tuy nhién van con mot s6 TCTTN va céc ca nhan chua khai thué dién tir. Dé co s liéu
quan 1y thué TNCN, dir liéu hoan thué, cdp MST NPT trén tmg dung TMS day du, chinh xac Bo
phan tiép nhan hd so QTT chi tiép nhan nhitng hd so QTT, hd so hoan thué TNCN, hd so cip
MST NPT cuaa cac TCTTN, ca nhan thuéc Cuc Thué, Chi cuc Thué co trach nhiém tiép nhan
theo quy dinh noi nép hd so QTT, cap MST NPT; hudng dan NNT tich dang chi tiéu CQT quan
ly trén to khai QTT dé tranh truong hop khong xac nhan duoc file dit liéu; xac nhan day du file
dir liéu QTT, file dit liéu cAp MST NPT sau khi d6i chiéu giita file dir liéu va hd so QTT, ho so
cdp MST NPT ban gidy néu khdp dung; tranh bo sét khong xac nhan file dit liéu. Déi véi file dir
lidu bi 18i: dbi chiéu file dit liéu v6i hd so QTT, hd so cdp MST NPT ban gidy c6 sai sot can bo
thué thuc hién tir chdi file dit liéu. Pdi v6i hd so hoan thué TNCN cua ca nhan, do hd so hoan
thué chinh 14 hd so QTT TNCN. Vi vay néu NNT ndp ho so hoan thué c6 giri file dir liéu thi Bo
phan mét cira tiép nhan hd so QTT phai x4c nhan file dit liéu. Truong hop NNT guri file dit liu
bang USB thi phai truyén 1én tncnonline.com.vn va xac nhan file dit liéu hoac luu trir file béng
copy to. Theo quy dinh truong hop TCTTN, ca nhan gui hd so QTT, cap MST NPT bao gom:
file dur liéu va ho so ban gidy thi file dir liéu phai giri dén trude hodc dong thoi voi hd so ban
gidy. Can bo tiép nhan hd S0 kiém tra tinh hop phap, ding thu tuc cua ho s0, thuc hién thu tuc
dang ky van ban den ghi s6 ho so. B6 phan tiép nhan ho so QTT khi tiép nhan, kiém tra va xac
dinh cac thong tin vé cac hinh thirc giri file cia NNT trén bia tép phan loai hd so theo 3 nhom:

H6 so gidy va file dit liéu duoc giri qua mang.

Hb so gidy va file dit liéu duoc ghi trong USB.

HO so gidy khong kém file dif licu.

1. Tiép nhan hd so QTT TNCN, cdp MST NPT ndp truc tiép tai co quan thué:

1.1. Tiép nhan hd so QTT TNCN, cdp MST NPT ndp tai Bo phan mot cira:

B4 tri tiép nhan hé so QTT TNCN nop truc tiép tai B6 phan mot ctra. Phong/Poi Tuyén
truyén hd trg NNT x4y dung phuong an de sap xép nhan lyc, phén coéng nhiém vu cu thé cho

timg can b, diéu hanh sét sao viéc tiép nhan hd so QTT TNCN, cdp MST NPT.

bac biét luu y bb tri nhan lyc tiép nhan ho so vao nhimg ngay tur 21/3 dén 30/3/2016 la
nhitng ngay cuoi thoi han ndp ho so QTT, phan cong, bo tri nhan luc, ban ti€p nhan, may tinh,



phuong tién dap tmg yéu cau tiép nhén; t6 chirc tiép nhan ca ngay nghi thir 7, trong thoi gian cao
diém nay va thong béo viée tiép nhan ho so nhiing ngay tht 7 tai bo phan tiép nhan dé NNT biét.
Trudng hop sé lwong ngudi ndp hd so QTT vao cudi thoi han ndp hd so QTT nhiéu, Phong/Poi
Tuyén truyén hd trg NNT bao cao Lanh dao Cyc Thué, Chi cuc Thué dé huy dong thém can bd
va phén cong lich tryc tlep nhan ho so, diéu hanh viéc tlep nhan ho so QTT hang ngay. Truong
hop c6 nhiéu NNT ndp ho so thi tam thoi tlep nhan, ghi s dién thoai lién hé dé ddi chiéu, xac
nhén sau va dé nghi NNT dén diéu chinh néu c6 sai sot.

X 1y ddi véi timg nhom hd so:

- B6i v6i nhom ho so gidy va file dit liéu duoc gui qua mang: ddi chiéu dir liéu gitra file
dir 1i€u va ho so giay néu khong co6 sai sot, thuc hién xac nhén file dit 1i€u. Neu phat hién thong
tin c6 sai 1€ch gitra file dir li¢u va ho so giay thuc hi¢n tir chdi nhan file dir licu.

- Dbi véi nhom hd so hd so gidy va file dir liéu duoc chira trong USB: ghi hd so va tai
file dir liéu vao phén mém HJ tro kiém tra QTT TNCN, thuc hién dbi chiéu thong tin, kiém tra
file trudc khi tai 1én trang http://tncnonline.com.vn va thuc hién phé duyét file vao hé théng g
dung nganh.

Sau khi thyc hién d6i chiéu x4c nhan file dit liéu dbi v6i 2 nhém ho so trén Phong/Doi
Tuyén truyén hd tro NNT ban giao hd so QTT ctia TCTTN vé cac Phong/Poi Kiém tra thué,
Phong Thué TNCN tryc tiép quan Iy TCTTN, ho so QTT cua ca nhéan theo quy dinh noi nép hd
so QTT (d6i voi hd so cap MST NPT ban giao vé Phong/doi Ké khai ké toan thué). Truong hop
Phong/Doi Ké khai Ké toan thué tiép nhan ho so guri qua duong buu dién do Phong/Bo phan
Hanh chinh luu trit chuyén dén ciing ban giao nhu trén.

D6i v6i nhom hd so QTT chi giri ban glay khong c6 file dir li¢u thi Phong/Doi Tuyén
truyén hd trg NNT ban giao Phong/Doi Ké khai ké toan thué dé thuc hién ghi ho so va nhap day
du thong tin ciia bo hd so vao hé thong tmg dung nganh. Sau d6 Phong/Déi Ké khai ké toan thué
ban giao hd so TCTTN cho cac phong Phong/Poi Kiém tra thué, Phong Thué TNCN tryc tiép
quan Iy TCTTN, hd so QTT ciia ca nhan theo quy dinh noi ndp hd so QTT, ho so cap MST NPT
Phong/Poi Ké khai ké toan thué luu.

“1.2. Tiép nhan ho so QTT TNCN déi v6i nhitng TCTTN c6 s6 luong 16n ca nhan QTT
truc ti€p véi co CQT doi véi Phong/Pdi Kiém tra thue, Phong thué TNCN.

Dé tranh cac ca nhan QTT truc tiép v6i CQT don vao nhitng ngay cudi thdi han nop hd
so QTT tai BO phan mdt ctra, gay ap luc ndp, tiép nhén hd so QTT dbi véi NNT va CQT, tao
diéu kién thuan loi cho NNT nop hd so QTT, theo chi dao cua Lanh dao Cuc Thué ngay
25/2/2016, yéu cau:

Pbi v6i nhitng TCTTN ¢6 sb lwong 16n ca nhan QTT truc tiép v6i co CQT Phong/Poi
kiém tra thué, Phong thué TNCN phdi hop voi TCTTN nay ndm sb lugng ca nhan QTT tryuc tiép
ctia timg TCTTN thudc Phong/Doi kiém tra thué, Phong thué TNCN tryc tiép quan 1y, hudng
dan, hd trg TCTTN lam dau mdi dé QTT cua ca nhan QTT truc tiép day du, kip thoi, sau khi
thuc hién QTT cua cac ca nhan QTT truc tiép xong, TCTTN nop hd so QTT, Phong/Bdi kiém tra



thué, Phong thué TNCN c6 trach nhiém nhan hd so QTT }ai Phong /Doi kiém tra thué, Phong
thué TNCN hoz]c,tai tru s& TCTTN, xac nhan file dir liéu d6i voi cac TCTTN c6 so lugng 16n ca
nhan QTT truc tiep vai CQT xong trude ngay 22/3/2016.

2. B6i voi hd so QTT, cdp MST NPT giri qua dudng buu dién:

Phong/B6 phan Hanh chinh luu trr thyc hién thu tuc dang ky van ban dén, ghi sb, luu y
ghi ca cac tai liéu kém theo hd so ban gidy (USB...), ban giao cho Phong/Doi Ké khai ké toan
thué dé phan loai xu ly hd so theo quy dinh, sau khi tai file dir li¢u, x&c nhan file dir li€u hoac
nhap dir liéu d6i véi ho so chi giri ban gidy, Phong/Doi Ké khai ké toan thué ban giao hd so cho
cac phong/Doi Kiém tra thué, Phong Thué TNCN, hd so cdp MST NPT Phong/Poi Ké khai ké
toan luu.

VL. Chuyén file dif liéu tir co' quan thué 1én truc truyén tin:
Phong/B6 phan Tin hoc gui file dir li¢u 1én truc truyén tin.
VIL Xir Iy file dir liéu bi 13i:

B6 phan tiép nhan ho so QTT thudc Phong/B6i Tuyén truyén hd tro NTT khi tiép nhan
hé so QTT co céc file dit liéu bi 131 yéu cau td chirc, c4 nhan gii lai file dit liéu chuan (xml) méi
tiép nhan ho so QTT ban gidy. Néu NNT thong bao khong c6 kha ning gui lai file dit liéu thi ban
giao cho Phong/Do1 Ké khai ké toan thué nhap dit liéu, truong hop nay xem nhu 13 chi giri hd so
glay.

Trudng hop file dit liéu 16i (ma file dit liéu giri qua mang hoidc duong buu dién, hd so
gidy giri qua dudong buu dién) Phong/Doi Ké khai ké toan thué thong bao cac Phong/Doi Kiém
tra thué, Phong Thué TNCN dén d6c NNT gui lai file dir liéu). Truong hgp NNT khong giri lai
file dir li€u thi Phong/Do1 Ké khai ké toan nhap dir li¢u.

Ph(‘)ng/B(f) phan Iin hoc chuyén toan l;(f) danl} s@ch file dir licu QTT bi 16i qho cac
Phong/D6i Kiém tra thueé, Phong Thué TNCN dé don doc to chirc, ca nhan gui lai file chuan.

VIIL Dén dbc ndp ho so QTT, thong bio lap diéu chinh QTT, cip MST NPT:

Céac Phong/Poi Kiém tra thué, Phong thué TNCN cin cr vao t6 chirc, ca nhan phai QTT
do Phong/Doi quan 1y, t chirc, c4 nhan da ndp hd so QTT; dén dbc NNT ndp hod so QTT kip
thoi. Pong thoi kiém tra hd so QTT thong bao NNT lap hd so QTT, cap MST NPT diéu chinh
néu c6 sai sot.

Phén III: T6 chitc thwe hién, ché dd bao cho:

Viéc trién khai thuc hién tir ddu nim va thoi han ndp hd so QTT cham nhit 13 ngay
30/3/2016, luu y cac Phong/Doi Klem tra thué, Phong Thué TNCN don ddc cac t6 chtrc, ca nhan
nop ho so quyét toan thue TNCN, cap MST NPT s6m, tranh dé don vao cudi thoi han méi nop
hd so, gdy ap luc nodp, tiép nhan hod so cua ca NNT va CQT. Céc truong hop cham ndp hd so



QTT phai xir phat ndp chdm hd so khai thué theo quy dinh, trir truong hop ca nhan ndp hd so
hoan thué TNCN. Déi véi TCTTN d3 dang ky khai thué dién tir thi don doc ndp hd so QTT
TNCN biang phuong thic dién tir xong trudc ngiy 22/3/2016, khong gui file dir lidu trén
tncnonline, khong ndp hd so gidy.

Céac phong, Cac Chi cuc Thué trién khai thuc hién day du, nghiém tac cac ndi dung va
nhiém vy dugc phan cong thuc hién QTT TNCN, cdp MST NPT cua Cuyc Thué; phan cong trach
nhiém cu thé cho timg D6i/Bo phan, can bo; huy dong du ngudn nhan luc; thuong xuyén kiém
tra, don dbe thuc hién. Tuy theo mo hinh td chtrc ctia Chi cuc Thué ma phan cong nhiém vu va
ban giao hd so QTT TNCN cho cac Doi thué, cac Bo phan cho phu hop.

Céc phong Kiém tra thué, TNCN, cac Chi cuc Thué phan cong, giao tién do don déc hoan
thanh QTT TNCN dén tirng Doi, bd phan, can bo; mdi Poi, Bo phén, can b phu trach cu thé bao
nhiéu t6 chtrc, ca nhan ndp thué, kiém tra, don déc thuong xuyén dé dam bao thuc hién ding tién
do.

Cac Chi cuc Thué',‘ cac Phong Kiém tra thué',’TNCN bao céo tién do, két qua trién khai
dinh ky vao thi 5 ha}ng tuan tinh hinh triép khai va két qud thyc hién theo Phu luc I, Phu Luc III
dinh kém; tir 10/3 dén 5/4/2016 bao cdo két qua hang ngay.

Phong/Doi Ké khai ké toan thué trong thang 2 dén 9/3/2016 bao cdo nhanh vao tha 5
hang tudn, tir 10/3 dén 4/4/2016 bao cdo nhanh hang ngay sb to chic, c4 nhan nop hd so QTT
khai thué dién tir va ho so QTT guri qua duong buu dién theo Phu luc Il dinh kém cong van nay,
gtri hom thu Phong/Bo phan Thué TNCN.

Phong/Doi Tuyén truyén hd trg NNT trong thang 2 dén 9/3/2016 bao céo nhanh vao tht
5 hang tuan, tir 10/3 dén 4/4/2016 bao cao nhanh hang ngdy sb t6 chirc, c4 nhan da ndp hd so
QTT tai bo phan mot cua theo Phu luc I dinh kém cong van nay, gai hom thu Phong/Bo phan
Thué TNCN.

Céc bao trén gii vé Cuc Thué (Phong thué TNCN) bang thu dién tir theo dia chi
ptncn.han@gdt.gov.vn.

Trong qué trinh thuc hién c6 vudng mac phan anh vé Cuc Thué dé duoc hudéng dan, giai
quyét./.

KT. CUC TRUONG
Noi nhén: PHO CUC TRUONG

- Nhu trén; )

- Lanh dao Cuc Thué “dé chi dao”;
- Phong TTHT (b6 phan mot ctra);
- Ban bién tép trang web Cuc Thué;
- Luu VT, TNCN(2b).

Nguyén Vin Ho



CUC THUE TP HA NOI )
CHI CUC THUE, PHONG KIEM TRA
THUE SO......... , TNCN

BAO CAO KET QUA QUYET TOAN THUE TNCN NAM 2015 (b4o cdo vao thit 5 hang tuin)

Phu luc s6 I

S6 thué TNCN theo to khai quyét

Phan tong hop chung todn Ghi chu
% s6 t6 [Tong S6
chirc da | thué |So thué
S6 to chirc da ngp hd so | ngp hd | phai |da njp, Téngsb | .. ]
quyét toan thue 2015 |se QTT | ndp [(di khau thué con So thué
trénso | theo trir hai nop da ngp
Sé t6 | (To khai 05/KK-TNCN) |to chire | quyet | trong Sau Q‘fT sau QTT
chiic, phai toan nam DV tinh DV tinh
S6 td chire,| ca QTT | thue Q)V 1000d) 10004)
STT|Chi tieu | €4 "Nan, | nhan Wy W
quan ly dén| phai Trong dé tinh 1 1000d)
31.12.2015 | quyét 1000d)
:ﬁa{! S6 TC| S6 TC
ue | - « nop HS| ngp HS
Tong so OTT | OTT
bang |true tiép
phwonglhoiac qua
thire | dwong
dién tir [Buu dién
Q) (@)
M @ @) (4) (6) (7) (9) (10) (11) (12)
(5=6+7) (8=5:4)
T6 chirc
tra thu
I nhép tir
tien
lwong
tién cong
C4 nhén
O thu
nhap tir
ticn
lwrong,
Il [tién cong
QTT
truc tiép
tai co
quan

thué.




HUONG DAN LAP BAO CAO KET QUA QUYET TOAN THUE TNCN NAM 2015

bé viée 1ap béo cao Kkét quda QTT TNCN nam 2015 duoc théng nhét, cac don vi thuc hién
cach lay so li¢u 1ap bao cdo nhu sau:

+ Cot sb to chuc (TC), ca nhan quan 1y: ldy sb liéu trén tmg dung trang thai 00, 04 dén
31.12.2015.

+ Cot s6 TC, ca nhan phai QTT:

- T6 chirc phai quyét toan: 14y s liéu s6 td chirc quan 1y trir di TC khong thudc dién QTT theo
quy dinh

- Cé nhan phai QTT:

.Ca nhan QTT truc tiép:

Ca nhan c¢6 thu nhap to TLTC: s6 c4 nhéan thudc dién QTT theo quy dinh
+ Cot Tong s6 thué phai nop theo QTT: cin cir vao QTT

+ Cot s6 thué da ndp, da khAu trix, duoc giam trong nam:

- D6i v6i to chire: theo s6 liéu da ndp thué trén Ung dung TMS

- Pbi voi ¢4 nhan: cin cir vao QTT

+ Cot s6 thué con phai nop sau QTT: Tong s6 thué phai ndp theo QTT trir sé thué da nop, da
khau trr trong ndm

+ Cot s6 thué da ndp sau QTT lay trén tmg dung TMS
Luu y:

B4o c4o két qua nhan hd so dbi v6i cac to chie khai thué dién tir theo két qua gtri hd so khai
thué dién tu. Bdo céo két qua nhan ho so ndp truc tiép tai B phan mot cira hodc qua duong Buu dién.



CUC THUE TP HA NOI Phu luc II
PHONG/DOI TTHTNNT, KK-KTT
BAO CAO KET QUA QUYET TOAN THUE TNCN NAM 2014
Pén ngay... /.../2015
STT| Té khai | Phong/Doi [Phong/Doi[Phong/Doi|P KTT s6|P KTT s6 [P KTT s6| P TNCN | Tong
QTT | KTTS61 [KTTsd2|KTTsd3 4 5 6 cong
Trong (Luy Trong|Luy [Trong|Luy [Trong(Luy(Trong|Luy{Trong|Lay[Trong|Liy [TN|LK
ngay | ké [ngay | ké [ngay | ké [ngay | ké [ngay | ké [ngay | ké [ngay | ké
1 [05/KK-
[TNCN
2 [9/KK-
TNCN

Ghi cha: - Béi voi Phong/Doi Tuyén truyén hd tro ngudi ndp thué sb liéu béo céo 1a két qua
nhén ho so quyét toan thué TNCN bo phan mdt cira

- Pbi v6i Phong/Doi Ké khai ké toan thué sb liéu bao céo 1a két qua nhan hd so quyét toan
thué TNCN qua khai thué dién tir va giri qua duong buu dién.

i - D(f)i vO1 cac Chiqcuc thué khong p}}éi guri bao cao theo Phu Luc II pély vé Cug Thué ma chj
tong hop dé theo ddi va tong hop bao cao két qua chung theo Phu luc I giri vé Cuc Thué (Phong Thué
TNCN)

CUC THUE TP HA NOI

CHI CUC THUE

BAO CAO KET QUA CAP MA SO THUE CHO NGUOI PHU THUQC (b4o c4o vao thir 5
hang tuin)

Phu luc s6 ITI

S6 NPT dwoc cip MST

Trong thang

Lity ké

Ghi chu




