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S6: 1765/TB-BHXH TP. Ho Chi Minh, ngay 05 thang 6 ndm 2015

THONG BAO

VE VIEC BAN HANH MOL, BIEU CHINH QUY TRINH TIEP NHAN VA TRA KET QUA
HO SO THEO CO CHE MOT CUA

Can ctr Quyét dinh sb 2103/QD-BHXH ngay 06/6/2012 cua Giam déc Bao hiém xa hoi
Thanh phd vé viéc ban hanh quy dinh tiép nhan ho so va tra két qua theo co ché mét cta tai Bao
hiém xa hoi Thanh phé H3 Chi Minh.

Theo d& nghi cua Truong phong TN&QLHS, Phong Thu, Phong Cap S6, thé, Phong
NVGD 2, Bao hiém xa hoi Thanh phd H5 Chi Minh ban hanh mdi, didu chinh quy trinh tiép
nhan va tra két qua ho so theo co ché mét ctra, nhu sau:

1. Ban hanh méi quy trinh tiép nhan va tra két qua hé so' (01 quy trinh):

- Quy trinh nguoi lao dong dé nghi nhan s6 BHXH do don vi da nop tra co quan BHXH tur
trude nam 2008 trg ve trude thuc hién tai BHXH Thanh pho (quy trinh 314b).

2. Piéu chinh quy trinh tiép nhan hd so nhw sau:

- Quy trinh xac nhan dang tham gia BHXH; quy trinh xdc nhan thoi gian tham gia BHYT
lién tuc; quy trinh cap lai Ban tong hop qua trinh tham gia BHXH, BHTN do méat (quy trinh
308): Bo toan bg noi dung “quy trinh cap lai Ban t6ng hop qué trinh tham gia BHXH, BHTN do
mat”.

- Quy ’trinh dic biét: Bo toan bo noi dung “Quy trinh tra To roi s6 BHXH hang nam va
théng béo két qua dong BHXH, BHYT cho don vi”.

3. Péi véi phiéu giao nhan hé so (PGNHS), diéu chinh 08 PGNHS sau:

- PGNHS 101; PGNHS 103; PGNHS 303; PGNHS 309; PGNHS 314b; PGNHS 402;
PGNHS 50... va PGNHS 701 (dinh kem 08 PGNHS diéu chinh noi trén).

4. Ngay ap dung: Bao hiém xa hoi Thanh phé Ho Chi Minh thong nhat &p dung Quy trinh
va phiéu giao nhan ho so dé cap & muc 1, muc 2 va muc 3, ké tir ngay 10/6/2015.

5. Té chikc thuc hién:

- Phong Cong nghé thong tin chiu trach nhiém phdi hop véi nha cung cip phan mém tiép
nhan ho so, dé thém méi, diéu chinh Quy trinh va cac phiéu giao nhan ho so néi & trén.

- Céc Phong chirc nang va Bao hiém x4 hai quan/huyén chiu trach nhiém t6 chic, trién khai
va thuc hién theo néi dung théng bao nay.

- C4c t6 chuc, don vi va ¢4 nhan nguoi lao dong ap dung céc Phiéu giao nhan hd so méi
theo quy dinh

GIAM DOC
Noi nhdn:
- BGb BHXH TP.HCM (b/c);
- Trudng cac phong nghiép vu;
- Giam déc BHXH cac quan, huyén;
- Céc don vi, tb chirc, ca nhan NLD;

- Trang web BHXH TP.HCM; .
- Luu: VT, TCCB(2b) Cao Van Sang



QUY TRINH

~ TIEP NHAN VA TRA KET QUA HO SO o
(dinh kém Thdng béo so: 1765/TB-BHXH, ngay 05/6/2015 cua Bao hiém xa hgi Thanh pho Ho
Chi Minh)

I. Ban hanh méi quy trinh
1. Quy trinh ngudi lao djng dé nghi nhan s6 BHXH do don vi di ngp tri co quan BHXH
tr trwedc nam 2008 tré veé trwdc thuc hién tai BHXH Thanh pho (Phieu giao nhan ho so
314b, 02 ban).
1. Quy trinh tom tat:
- Muc dich: Dung dé tra s6 BHXH cho ngudi lao dong trong trusng hop sb da duoc xéc nhan
thoi gian dong BHXH, BHTN. Nhung sau 12 thang khong nhan s6, don vi da tra lai co quan
BHXH TP tir nam 2008 trd vé trude (khéng cd so6 Iuu tai phong QLHS).
- Khi ¢6 cac ph;’lt sinh trén, ngudi lao dong c6 yéu cau nhan lai s6 thi nép ho so cho co quan
BHXH theo Phicu giao nhan ho so 314b (02 ban).
- Thoi han tra két qua: 14 ngay lam viéc.

- So do:
Khéch hang Phong CB BHXH
- &
Bl !
» HE‘ BE x A A a
Phéng TN-QLHS g Phong Thu *  Phong cép s0, thé
T B4

+ Budc 1: Phong TN-QLHS. Thai han 0,5 ngay lam viéc.

+ Budc 2: Phong Thu. Thoi han 05 ngay lam viéc.

+ Budc 3: Phong Cap s6, thé va Phong CD BHXH. Thoi han 8 ngay lam viéc.
+ Budc 4: Phong TN-QLHS. Thoi han 0,5 ngay lam viéc.

2. Quy trinh chi tiét:

Budc 1: Phong tiép nhan - Quan 1y hd so. Thai han 0,5 ngay lam vige. Tiép nhan ho so theo
Phiéu giao nhan ho so so 314b/..../SO

- Tiép nhan ho so gom:

+ Bién ban giao nhan s6 BHXH giita don vi sir dung lao dong véi co quan BHXH; danh sach
nguoi lao dong tra so6 cho co quan BHXH

+ Pon dé nghi nhan lai s6 BHXH (mau 314/SBH), 01 ban.

Truong hop khdng c6 bién ban, danh sach giao nhan s6 BHXH thi vao chuong trinh quan ly thu
hoi so (serverpt/thuhoiso) dé tra cau, neu c6 so s6 BHXH da thu hoi thi ghi s6 thar tu thu hoi vao
don dé nghi nhan lai s6 (mau 314/SBH).

- Cap nhat tiép nhan ho so vao phan mém iQLBH.

- Chuyén hd so cho Phong Thu.

Buwoc 2: Phong Thu. Thai han 05 ngay lam viéc.

- Nhan ho so tir Phong TN-QLHS, can c bién ban, danh sach thu hdi s6. Truong hop chi co don



dé nghi nhan lai s6 di c6 xac nhan cia can bo tiép nhan hd so thi vao chuong trinh quan ly thu
hdi so (serverpt/thuhoiso) dé xac dinh lai viéc thu hdi s6 ctia nguoi lao dong va in cac thong tin
vé thu hdi s6 tich hop vao hd so. Tién hanh nhap bd sung cac thdng tin V& ca nhan nguoi tham
gia BHXH con thiéu, hoan chinh dit liéu trén SMS.

- Béi chiéu véi dir liéu ddng bo dé xac dinh so6 huy, sé6 dd huong BHXH 1 1an, BHTN...

- Lap phiéu trinh giai quyét cong viéc voi noi dung dé nghi cap lai s6 BHXH do co quan BHXH
lam mat (ghi r6 qua trinh tham gia BHXH), trinh Ban Giam doc duyét.

- Chuyén hé so cho Phong Cép s6, thé.

Luru y: Cdt qud trinh dd huwong BHXH 1 lan, BHTN (néu cd) trén SMS.

Budc 3: Phong céap s6, thé va Phong Ché @9 BHXH Thoi han 8 ngay 1am viéc.
* Phong cap s6 thé: thai han 01 ngay.

- Nhan hd so tir Phong Thu, d6i chiéu giao nhan trén phan mém iQLBH.

- Kiém tra doi chiéu Phiéu trinh giai quyét cong viéc va ho so kem theo v6i dir ligu thu trén phan
mém quan ly thu (SMS).

- Cain ctr Phicu trinh dé nghi cap lai s6 BHXH, Pon dé nghi cap lai so BHXH thyc hign kiem tra,
xac minh, doi chiéu ho so véi co s dir liéu do co quan BHXH dang quan ly, dac biét la df}’ liu
cua Trung Tam Théng Tin BHXH Viét Nam dé lam co s¢ xac minh qua trinh huong trg cap 01
lan.

- Chuyén danh sach xac minh huéng cac CB BHXH cho Phong CB BHXH déi véi nhitng hd so
c6 qua trinh tham gia BHXH trudc nam 2005.

Luuy:

Kiém tra qua trinh hhap di ligu tham gia tir noi khac chuyén dén n*“CcQ” (néu cl) theo dot phét
sinh hay nhdp truc tiép (F12) trén SMS, truong hop nhap truc tiép (F12) néu cd nghi van, lién
hé véi noi nhdp dir liéu dé kiém tra, déi chiéu.

* Phong Ché dé BHXH: thoi han 02 ngay.

- Nhan danh sach xac minh huong trg cip 01 lan tir Phong Cap s6, thé xac nhan trén sé giao
nhan hd so.

- Kiém tra, d6i chiéu xac nhan chi tra cac ché do trg cap BHXH va chuyén tra vé phong Cap s6
thé.

* Phong cap s6 thé: thoi han 05 ngay.
- Kiém tra, ddi chiéu liéu thu trén chwong trinh SMS.
- Lap bién ban tham dinh tinh hd so cho Ban Giam ddc ky duyét.

- Can c&r Phiéu xac minh huong trg cap 01 Ian cia Phong CD BHXH, hoic di ligu tra ciru huong
BHXH 01 lan, cat qua trinh da hudng trg cap BHXH 01 lan (néu cd).

- Cap nhat dir liéu dé cap lai toan bo so trén chuong trinh SMS.
- Chuyén dit liéu tir chuong trinh SMS sang chwong trinh QLST dé duyét va in s6 BHXH.

- In t& bia $0, to roi S0 va 02 bién ban giao nhan s6 BHXH ky vao “Pai dién bén giao”, in 02
phiéu st dung phai bia s6 (mau CO06-TS), lru 01 phiéu vao hd so, 01 phiéu chuyén can bo quan
1y phoi dé ddi chiéu quyét toan.

- Trinh Ban Giam dé¢c BHXH TP ky trén to bia, to roi s6 BHXH cap lai va luu ho so cap lai s6
BHXH.

- Cap nhat tinh trang vao phan mém iQLBH va chuyén t& bia, toi roi cling bién ban giao nhan s6



BHXH cho Phong TNHS.

Luwu y: Truong hop nguoi lao déng cb nhiéu s6 sé BHXH thi thuc hién cap lai 6 trén chirong
trinh SMS (khong in to bia, to roi cap lai) va chuyén dik ligu ter phan mém SMS sang phan mém
QLST (khong yéu cau duyet), in mau 07/SBH (néu ¢é qua trinh dong BHXH da dugc Xac nhan)
kém Phiéu yéu cau gép sé mau P01-DV hodc P02-CN dé trd hé so cho khdch hang.

Budéc 4: Phong tiép nhan - Quan 1y hd so. Thoi han 0,5 ngay lam viéc.

- Tiép nhan s6 BHXH tir Phong Cap s6, the, cap nhat vao chuong trinh iQLBH.

- Chuyén tra to bia, to roi s6 BHXH, va 01 bién ban giao nhan s6 BHXH cho khach hang.
I1. Piéu chinh quy trinh

1. Quy trinh xac nhén dang tham gia BHXH; quy trinh xdc nhén théi gian tham gia BHYT
lién tuc (Phieu giao nhan ho so so 308, 02 ban).

1.1. Quy trinh tom tat:

- Thoi han tra két qua: giai quyét ngay. Riéng hd so xéc nhan dang tham gia BHXH néu trong
1 b6 ho so co tir 10 truong hop xac nhan trg 1€n thi thoi han giai quyet 1a 02 ngay lam viéc.

1.1.1. Quy trinh xac nhan dang tham gia BHXH: Quy trinh nay chi thuc hién tai Bo phan
TNHS.

1.1.2. Quy trinh xac nhan thoi gian tham gia BHYT lién tuc:
- So' d6:

B2
Khiach [ Bl .| B phan Bd phén
hang TNHS B3 CST

Y

- Dién giai quy trinh:

+ Budc 1: Phong (B6 phan) TNHS. Xir ly ngay.

+ Budc 2: Phong (Bd phan) Cap s6, thé. X 1y ngay.
+ Budc 3: Phong (B6 phan) TNHS. Tra ngay.

1.2. Quy trinh chi tiét:

1.2.1. Quy trinh xac nhan dang tham gia BHXH (Quy trinh nay chi thuc hién tai B
phan TNHS). Xt ly ngay.

- Tiép nhan hd so gdm 02 ban, cap nhat tiép nhan vao phan mém TNHS.

- Cé&n bd TNHS tién hanh x&c nhan qua trinh tham gia BHXH, can ct vao dit liéu ddi tuong
trén SMS.

- Trinh 1anh dao ky.
- Cap nhat tra hd so trén phan mém TNHS.
- Tra don dé nghi xac nhan cho khéch hang.

Luru y: Can bo Cap so, thé ¢6 trach nhiém kiém tra, ddi chiéu hd so xac nhan dang tham gia
BHXH theo dinh ky.

1.2.2. Quy trinh x&c nhan thoi gian tham gia BHYT lién tuc:

Bwéc 1: Phong (B phan) TNHS. Xu Iy ngay. Tiép nhan hd so theo Phiéu giao nhan hd
so 308.

- Tiép nhan Pon dé nghi x4c nhan (01 ban theo mau 02b-XN/THE) va thé BHYT con gia



tri.
- Cap nhat tiép nhan hd so vao phan mém TNHS.
- Tryc tiép chuyén ho so ngay cho can b Cap s6, the;
- X4c nhan giao nhan hd so trén phan mém TNHS.
Buwéc 2: Phong (B phan) Cap sé, thé. X Iy ngay.
- Tiép nhan hd so tir bd phan TNHS, d6i chiéu giao nhan trén phin mém TNHS.

- Kiém tra dir liéu dong BHYT dé xac nhan thoi gian tham gia BHYT 06 thang hoic 03
nam lién tuc.

- Tién hanh xé&c nhan trén Pon dé nghi va trinh 1anh dao ky.
- Cap nhat tinh trang hd so vao phan mém TNHS.

- Chuyén gidy xé&c nhan tham gia 06 thang hodc 03 nim lién tuc (01 ban), thé BHYT cho
Bo phan TNHS.

Luu y:

Truong hop doi twong tham gia BHYT duoc cap thé BHYT & nhiéu noi khdc nhau thi
BHXH noi cap the BHYT sau cung giai quyet xac nhan 06 thang hodc 03 nam lién tuc dua trén
co so cong don thoi gian tham gia BHYT lién tuc cua cac BHXH noi khac xac nhan chuyén ve.

Péi Véi cde trwong hop truy thu BHYT (do don vi no, np tré...) van duwoc tinh 1a thei gian
tham gia BHYT lién tuc.

Buwdc 3: Bo phan TNHS. Tra ngay.
- Tiép nhan hd so tir can bo Cap so, thé, cap nhat vao chuong trinh TNHS.
- Tién hanh tra thé BHYT va Pon dé nghi x&c nhan (01 ban) cho khach hang.



Phiéu giao nhdn hé so ndy dp dung ké tir CONG HOA XA HQI CHU NGHIA VIET
ngay 10/6/2015 NAM
So Ho so: 101/........... /ITHU Poc lap - Tw do - Hanh phuc

PHIEU GIAO NHAN HO SO
Loai ho so: Piang ky BHXH, BHYT bat bugc
(Thoi han giai quyét loai hd so nay: 10 ngay lam viéc)

IO T 6 07 7 AR \Y 0 (6 1 T S

2. Dién thoal:......ccccveiviiiiciiccee e, Email: ...

ST Loai gidy to, biéu mau S6
T lwon

I. | Hd So yéu cau:

1. Phiéu dang ky tham gia BHXH, BHYT (miu 01/DKBB, 01 ban)

2. | Quyét dinh thanh 1ap hoic Gidy phép kinh doanh/hoat dong (Ban sao cé ching
thuc)

3. | Quyét dinh xép hang doanh nghiép Nha Nudc - néu c6 (Ban sao)

4, Danh sach nguoi lao dong tham gia BHXH, BHYT (mau D02-TS, 01 ban)

5. | To khai tham gia BHXH, BHYT d6i véi ngudi tham gia BHXH lan dau (Mau sé
TK1-TS, 01 ban/nguoi)

6. | To khai thay doi thong tin nguoi tham gia BHXH, BHYT ddi voi ngudi da ¢6 s
BHXH tir tinh khac chuyén vé (mau TK2-TS, 01 ban/ngudi)

- Déi véi don vi déiing ky chdm so véi gidy phép thanh Igp, c6 truy thu BHXH, BHYT,
hé so bo sung:

1. | Van ban giai trinh cia don vi (mau DO1b-TS)

2. | Van ban xu 1y vi pham vé BHXH, BHYT, BHTN ciia co quan Nha nudc ¢6 tham
quyén - néu c6 (Ban sao)

3. | Bang thanh toén tién luong, tién céng caa don vi (ban sao); hop dong lao dong
(ban sao, 01 ban/nguoi) twong wng thoi gian truy thu.

Luu §: Don v phai luu Hop dong lao dgng: Bang thanh toén tién lwong, tién cong thang
ung Voi thoi gian truy thu dé phuc vu cong tac kiém tra, doi chieu khi can thieét.

- Déi Véi don vi da tham gia BHXH tai noi khdc chuyén dén, ho so bé sung:

1. Thdng bao két qua dong BHXH, BHYT cua co quan BHXH tham gia trudc d6
(mau C12-TS, 01 ban)

Il. | Ho so khac:

1. | Doi véinguoi dugce huong quyen lgi BHYT cao hon (nguoi ¢6 cong ...): thém ban
sao giay to co lién quan (kem theo ban chinh dé doi chiéu) dé ching minh.




2. Déi voi nguoi duoc ctr di hoc tap hodc cong tic nude ngoai: Cong vin, Quyét
dinh ct di (ban sao, 01 ban/nguoi)

I11. | File dir liéu: Chuyén bang iBHXH: [] bang USB: [] bang email: []

Luu y:

- Pon vi ¢6 trach nhiém ngp toan bg so tién bao hiém phdi dong (hodc sé tién bao hiemmgt
thang tham gia cua toan bg nguoi lao dong trong danh sach) trong thoi gian 03 ngay lam viéc ke
ter ngay co quan BHXH nhan ho so dé dwoc cap the BHYT.

- Truong hop nguoi lao dong duoc cap Gidy xac nhdn da thu hoi s6 BHXH (mau C15a-TS) do
da huong tro cap BHXH 01 lan, thi Idp ho so theo Phieu giao nhdn ho so sé 317 dé dwoc cap to
bia s6 BHXH.

Ngay tra két qua: ...../.... ... (Qua han tra ho so 30 ngay, cac don vi chua dén nhan, co
quan BHXH s¢& chuyén ho so nay vao kho luu trir)

- ngay...;théng...na}m... Ngudi ndp ho so
Can b tiep nhan ho so (Ky, ghi ho tén)
(Ky, ghi ho tén)




Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 103/........... ITHU Doc lap - Tu do - Hanh phic

S6 Ho so: 103........... ITHU-PC e
So Ho so: 103/........... [THU-GH

PHIEU GIAO NHAN HO SO
Loai ho so: Thu BHXH, BHYT bit bujc

(Thoi han giai quyét loai hé so nay: 10 ngay lam viéc, riéng hé so diéu chinh chirc danh,
mikc lwong: 05 ngay lam viéc)

1. TN GON Vi ciiiiiiieiiiie e Madon viieeooooiiiiii i,
2. Dién thoai:...ccccoovviiiiiiciicce e, Email: ..o
STT Loai gidy to, biéu miu S6

lwgng

l. Ho so thu BHXH, BHYT khi c6 bién déng, gom:

1. Danh sach lao dong tham gia BHXH, BHYT (mau D02-TS, 01 ban)

- Trwong hep béo ting lao dong déng BHXH, BHYT, hé so bé sung:

1. T khai tham gia BHXH, BHYT dbi véi nguoi tham gia BHXH lan dau (mau
TK1-TS, 01 ban/nguoi)

2. D0i Véi nguoi lao dgng 1am cong viée ngng nhoc, dc hai: ban sao quyér dinh
hodc hop dong lao dgng, hop dong lam viec, giay to co lien quan khac (theo
huong dan tai cdng van 2899/BHXH-THU).............. (kém theo ban chinh dé doi
chiéu)

3. T khai thay d6i thong tin nguoi tham gia BHXH, BHYT dbi voi nguoi da c6 s6
BHXH tir tinh khac chuyén vé (miu TK2-TS, 01 ban/ngudi)

- Trwong hep béo gidm lao dong déng BHXH, BHYT, hé so bé sung:

1. Thé BHYT con thoi han s dung (01 thé/nguoi)

2. Bién ban tra thé BHYT d6i véi truong hop don vi d nop trude d6 - néu ¢d (Ban
chinh)

3. Quyet dinh/Thdng béo cham dit hop dong lao dong... (Ban sao, 01 ban/ngudi)
hoac Quyét dinh/Théng bao cham dut hop dong lao dong tap thé dinh kém danh
sach (Ban sao)

- Trwong hep diéu chinh mitc lwong déng BHXH, BHYT, ho so b6 sung:

1. Quyét dinh diéu chinh tién lvong... (Ban sao, 01 ban/ngudi)

- Trwong hep diéu chinh chic danh cong viéc, hé so bé sung:




1. | Tokhai thay déi thong tin nguoi tham gia BHXH, BHYT (miu TK2-TS, 01
ban/nguot)

2. Quyét dinh diéu chinh chtic danh céng viéc... (Ban sao, 01 ban/nguoi)

3. Triong hop diéu chinh chizc danh cong viée ¢6 lién quan dén cong viéc ning

nhoc, dgc hai: Ban sao quyét dinh hodc hop dong lao déng, hop dong lam viéc,
gidy to co lién quan dén viéc diéu chinh (theo hwéng dan tai cong van
2899/BHXH-THU) ................ (Ban sao, 01 ban/nguoi, kém theo ban chinh dé
i chiéu)

- Trwong hep truy thu BHXH, BHYT, hé se b sung:

1. Vin ban giai trinh cua don vi (mau DO1b-TS)

2. Van ban xu ly vi pham vé BHXH, BHYT, BHTN cua co quan Nha nuéc ¢6
tham quyén - néu co (Ban sao)

3. Bang thanh toén tién luong, tién cong cua don vi (ban sao); hop ddng lao dong

(ban sao, 01 ban/nguoi) tuong ung thoi gian truy thu.

Luu y: Don vi phai luu Hop dong lao dong: Bang thanh ton tién lwong, tién cong
thang ung vai thoi gian truy thu dé phuc vu cong tac kiém tra, doi chieu khi can thiet.

- Truwong hep cO thay déi noi ding ky kham, chira bénh ban dau, hé so bé sung:

1. T khai thay d6i thong tin ngudi tham gia BHXH, BHYT (mau TK2-TS, 01
ban/nguot)

Il. | Ho so gia han thé BHYT:

1. Vin ban d& nghi gia han thé BHYT cua don vi (mau DO1b-TS)

2. Chung tir nop tién - néu c6 (Ban sao)

I1I. | Hb so khac:

1. Do véi nguoi duge huong quyen loi BHYT cao hon (ngudi c6 cong ...): thém
ban sao giay to co lién quan (kem theo ban chinh dé doi chi¢u) ¢ chixng minh.

2. Dbi voi ngudi duoc cur di hoc tap hoac cong tac nudc ngoai: Cong vin, Quyét
dinh cur di hoc, Quyét dinh tiep nhan (ban sao 01 ban/nguoi).

3. D6i v6i nguoi méc bénh thude danh muc can chira tri dai ngay, thém: giay ra
vién, mau C65-HD2 “Giay chung nhan nghi viéc huong ché d6 BHXH”, Bién
ban hoi chan, Phiéu hoi chan, bénh an hoac s6 kham chira bénh (ban sao, 01
ban/nguoi).

4. Déi voi ngudi nghi 6m dau tir 14 ngay tré 1én, thém ban sao: Danh sach nguoi
lao dong dé nghi hudng ché @6 om dau, thai san (mau s6 C70a - HD).

5. Dbi voi ngudi lao dong da di lao dong nude ngoai dé tinh thoi gian tham gia

BHYT lién tuc: Hop ddng lao dong, ho chiéu (ban sao, 01 ban/nguoi.




IV. | File dir ligu: Chuyén bang iBHXH: [] bang USB: [] bing email: []

Luwu y: Truwong hop nguoi lao dong duwoc cap Gigfy xac nhdn da thu hoi s6 BHXH (fnciNU Cl5a-
TS) do da huong tro cap BHXH 01 lan, thi I@p ho so theo Phieu giao nhdn ho so so 317 de dwoc
cap to bia so BHXH.

Ngay tra két qua:......... [....... [oviveiiinn,

Ngay tra két qua hd so diéu chinh chirc danh, mic luong: ......... [ R (Qué han tra
ho so 30 ngay, cac don vi chua dén nhan, co quan BHXH sé& chuyén ho so vao kho luu tri).

...., Ngay....thang...nam...
Can b tiep nhan ho so Ngudi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)




Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 303/........... /SO Déc 1ap - Tu do - Hanh phuc

PHIEU GIAO NHAN HO SO
Loai ho so: Piéu chinh nhan than do mwon hd so khac tham gia BHXH
(Thoi han giai quyét loai ho so nay: 16 ngay lam viéc, tai BHXH quan, huyén: 18 ngay lam viéc)

1. Tén don vi (CANhAN) @ ..ooeiiiiieeee Ma Gon Viioii i,

2. Dién thoai:...c..coovviiiiiiiciecce e, Email: ..o

STT Loai gidy to, biéu miu Sé
lwgng

1. Pon dé nghi cua nguoi muon hd so: néu rd 1y do muon hd so (miu DO1-TS)

2. Gidy cam doan cua nguoi cho muon hd so, 6 xac nhan caa chinh quyén dia

phuong noi cu trii (mau 02- GCH/SBH)

T khai tham gia BHXH cii dé thu hdi (02 ban)

To khai tham gia BHXH, BHYT méi (mau TK1-TS, 01 ban)

S6 BHXH (mau cii) hoic to bia s6 BHXH

CAc trang to roi s6 BHXH

N o gk~ w

Thé BHYT con thoi han su dung.

Luuy:

- Thui tuc ngp ho so:

+ Déi Véi ngueoi lao déng dang tham gia BHXH thi don vi noi dang tham gia nép ho so.

+ Péi Véi nguoi laord'o”ljg da nghi vige (S6 BHXH da dwoc chot) thi nép ho so truc tié}? cho co
quan BHXH noi chot s6 sau cung.

- Cac truong hop phat sinh tir 01/01/2015 tro di thi co quan BHXH khong tiép nhdn va gidi
quyeét.

Ngay tra két Q@ .../ (Qua han tra ho so 30 ngay, cac don vi chua dén nhan, co quan
BHXH sé chuyén ho so vao kho luu trir).

...., Ngay....thang...nam...
Can b tiep nhan ho so Ngudi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)




Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 309/........... /SO Déc 1ap - Tu do - Hanh phuc

PHIEU GIAO NHAN HO SO

Loai ho so: Thu hoi s6 BHXH di chét cia NLD déng BHXH da nghi viéc sau 12 thang
khong dén nhan so

(Thoi han giai quyét loai hd so nay: giai quyét ngay)

IO T 6 07 74 AR \Y 0 (1 AT S
2. Dién thoai:......ccocoveiviiiiciicccee e, Email: ...
STT Loai gidy to, biéu mau S6

lwgng

Diéu kién: S6 BHXH da duoc chot, xac nhdn bdo heu

1. Danh sach dé nghi thu hdi s6 BHXH cua don vi (02 ban)

2. File dit liéu cua danh sach d& nghi thu héi s6 BHXH

3. S6 BHXH (mAu cii) da duogc chdt, xac nhan bao luu kém to roi s6 BHXH
4. S6 BHXH (mau méi) gdm: tor bia s6 BHXH kém cac to roi s6 BHXH
Luu y:

- Tach riéng s6 BHXH mdu cii (56 cusn) va S6 BHXH mdu méi (to bia sé) thanh hai danh séch.
- S6 tham gia tai tinh/thanh pho khac hogc c6 qué trink tham gia triréc thang 07/1995 ldp mét
danh sach riéng.

Ngay tra két qua: ........ Y R (Qud han tra hd so 30 ngdy, cac don vi chua dén nhan,
co quan BHXH s€ chuyén ho so nay vao kho Iuu trir)

...., NQay....thang...nam...
Can b tiep nhan ho so Ngudi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)




Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 314b/........... /SO Doc lap - Tu do - Hanh phic

PHIEU GIAO NHAN HO SO

Loai hé so: Ngudi lao dong dé nghi nhan s6 BHXH do don vi di ndp tré co quan BHXH tir
nam 2008 t,r(r Vé truéc
(Thoi han giai quyet 14 ngay lam viéc)

IO Lo V7 1 (=] o SRR
2. Diénthoal:......ccccveiviiiiiiiicee e, Email: ...
STT Loai gidy to, biéu mau Sé
lwgng
1. Bién ban ban giao s6 BHXH giita don vi sir dung lao dong va co quan
BHXH
2. Danh sach s6 BHXH ban giao cho co quan BHXH (c6 x4c nhan cia co quan
BHXH)
3. Pon dé nghi nhan lai s6 BHXH - theo mau 314/SBH, 01 ban (c6 xac nhan
cua don vi st dung lao dong)

Luu y: Truong hop ngudi lao dgng ¢6 nhiéu s6, co quan BHXH sé ldp phiéu yéu cau lam thu tuc
gop so theo Phieu giao nhan ho so so 304.

Ngay tra ket qua: ......./.....loeceicne, (Qua han tra ho so 30 ngay, néu chua dén nhan, co
quan BHXH s¢& chuyén ho so nay vao kho luu trir)

...., NQAy....thang...nam...
Can b tiep nhan ho so Ngudi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)




Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 402/........... ITHE Doc lap - Tu do - Hanh phic

PHIEU GIAO NHAN HO SO
Loai hé so: CAp lai hodc déi thé BHYT do mat, bi hw héng, diéu chinh quyén lgi kham
chira b¢nh va thay doi noi kham chira bénh hodc doi thoi diém hwéng tir di S niam lién tuc
(Thot han giai quyét loai ho so nay: 04 ngay lam viéc)

1. Tén don vi (CANNAN): ....ccooiiieiiee e \Y 0 (0 10
2. Dién thoai:......ccocoveiviiiiciicccee e, Email: ...
STT Loai gidy to, biéu mau Sé

lwgng

A Cép lai thé BHYT do mit hodc hw héng:

l. Ho so' do don vi ndp:

1. Danh sach dé nghi cap lai thé BHYT (mau 03b-DS/CLTH, 01 ban)

2. Thé BHYT cii con gia tri (truong hop the BHYT bi hu hong).

. Ho so' do ca nhin ngudi tham gia BHY'T nép: (ap dung trong truong hop
nguoi lao dong da nght viéc, doi twong huu tri, hoc sinh sinh vién va tré em
dudi 6 tuoi).

1. Pon dé nghi cip lai thé BHYT(mau DO1-TS).

2. Thé BHYT cii con gia tri (truong hop thé BHYT bi hu hong).

B. Doi thé BHYT do: diéu chinh quyén lgi kham chira bénh; thay doi noi
kham chira bénh hoac déi thoi diem hwong tir di 5 nam lién tuc

1. Pon dé nghi cap lai, dbi thé (mau DO1-TS, 01 ban/ ngudi)

2. Thé BHYT cii cOn gia tri

3. - Truong hop diéu chinh quyén lgi khéam, chira bénh: Gidy to o lién quan dén
muc hudng quyeén loi cao hon (Ban sao cé ching thuc).

- Truong hop doi thoi diem huéng tir di 5 nam lién tuc, néu ¢6 qué trinh tham
gia BHYT trude d6 ¢ tinh/thanh pho khac: bo sung ban chinh “Giay xac nhan
tham gia BHYT” do BHXH tinh/thanh pho khac cap.

Luu y:
- Thé BHYT cap lgi do bj mat chi ducoc thay doi noi kham, chira bénh ban dau sau 12 thang ké tir
ngay cap lai.

- Viéc d@oi thé BHYT do thay déi noi kham chiza bénh ban Jdu chi thuc hién vao ngay 01 dén
ngay 10 cua thang dau moi quy. Riéng trueong hop nhdn ho so tir ngay 21 cua thang cuoi quy va




c6 ngay tra két qua trueéc ngay 01 ciia thang dau quy sau, thi thoi han tra két qua vao buoi chiéu
ngay lam viéc dau tién cua thdng dau quy sau.

Ngay tra két qua: ........ Lo, (Qua han tra ho so 30 ngdy, cac don vi chua dén nhan,
co quan BHXH s€ chuyén ho so nay vao kho Iuu trir)

...., Ngay....thang...nam...
Can b tiep nhan ho so Ngudi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)



Phiéu giao nhdn hé so nay dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 50..../........../.CS-BHYT Doc lap - Tu do - Hanh phic

PHIEU GIAO NHAN HO SO

Loai ho so: - Thanh toan truec tiép chi phi kham chira b¢nh BHYT;
- Cap giay xac nhan mien dong chi tra trong nam.

(Thoi han giai quyét loai hd so nay:

- Giam dinh tai 01 bénh vién[_]: 10 ngay lam viéc

- Giam dinh tai 02 bénh vién[_]: 15 ngay lam viéc

- Giam dinh tai 03 bénh vién tré 1én[_] : 20 ngay lam viéc
- Giam dinh ngoai Thanh phd [ ] : 40 ngay lam viéc)

L H O BN bbbt
R O 1 t- Wl 11 SO S U SRRSO TR OPSRRPTI
3. DiN thOaii. ..o Email:..........coooiii
STT Loai gidy to, biéu miu S6

lwgng

1. | Phiéu dé nghi thanh toan truc tiép chi phi kham, chira bénh/cap giay mién
dong chi tra (mau 07/GBYT)

Héa don mua thudc, hda chat, vat tu y té, bién lai thu vién phi (Ban chinh)

Thé BHYT (Ban sao)

Pon thudc hoic s6 y ba (Ban sao)

Gidy ra vién - néu cé (Ban sao)

Gidy bao tir (Ban sao)

N o g s WD

Gidy xéc nhan thoi gian tham gia BHYT 3 nam lién tuc cho bénh nhan st
dung thuoc Glivec va Tasigna (néu co)

8. | Gidy chuyén vién, gidy hen tai kham (néu co)

9. Chtirng minh nhéan dan (Ban sao)

Luu y:

- Khi dén ngp ho so, yéu cau ngiroi bénh mang theo ban chinh: the BHYT, gidy chizng minh nhan
dan, giay ra vién, don thuoc dé doi chiéu.

- Khi @i nhan tién thanh toan BHYT, bénh nhan vui Iong mang theo gidy chizng minh nhan dan.

Truong hop nguoi khac nhdn thay phai c6 gidy uy quyén c6 xac nhdn cia phong cdng ching
kém theo gidy chizng minh nhan dan cia nguwroi nhdn thay.

- Cha me nhdn tién thay con dwéi 18 tudi phdi kém theo Gidy khai sinh (bdn sao c6 ching thc).




- Nhdn tién tai quay sé 31.

Ngay tra két qua: ........ Y R (Qua han tra ho so 30 ngay, cac don vi chwa dén nhan,
co quan BHXH s€ chuyén ho so nay vao kho Iuu trir)

...., NQAy....th&ng...nam...
Can b0 tiep nhan ho so Nguwoi nop ho so
(Ky, ghi ho tén) (Ky, ghi ho tén)



Phiéu giao nhdn ho so ndy dp dung ké tir CONG HOA XA HQI CHU NGHiA

ngay 10/6/2015 VIET NAM
So Ho so: 701/........... IHS Doc lap - Tu do - Hanh phic

PHIEU GIAO NHAN HO SO

Loai hé so: Sae y ban chinh;
Ca nhan muen, rut ho so gidi thi¢u giam dinh y khoa.
(Thot han giai quyét loai ho so nay: 05 ngay lam viéc)

1. TEn Gon VI (CANNAN): ..o e et aeennesraene s

2.Diénthoal: ...ccooviiiiiiiii e FAX
ST Loai gidy to, biéu mau S6
T lugn
g
1) ) ©))

| | Canhansaoy hd so:

1 | Gidy d& nghj sao y (theo mau, 01 ban).

2 | CMND ban sao (01 ban).

Il | Pon visaoy hd so:

1 | Giay gi6i thiéu caa don vi (01 ban).

2 | Gidy dé nghi sao y (theo mau, 01 ban).

3 | CMND ban sao cua nguoi dugc gioi thiéu sao y (01 ban).

I11 | C&nhan mwen, rat hd se giéi thiéu giam dinh Y khoa

Pon dé nghj rat hé so theo mau DO1-TS (01 ban)

Phiéu giao nhan hd so giam dinh y khoa da cap

Gidy gii thiéu ra hoi dong giam dinh y khoa dugc cap

Quyét dinh huéng huu tri

o (WD

CMND ban sao (01 ban).




Ho so khac:

Luu y: Truong hop sao y, trich luc ho so cho nguoi khac (ngoai yéu cau myc 1) can kém theo
CMND ban sao cua nguoi di sao 'y, trich luc ho so.

Ngay tra két qua:

[....... / ..... eee Qua han tra hd so 30 ngay, cac don vi, ca nhan chua dén
nhan, co quan BHXH sé chuyén ho so nay vao kho luu tri.

...., Ngay....thang...nam...
Can b tiep nhan ho so

Nguwoi nop ho so
(Ky, ghi ho tén)

(Ky, ghi ho tén)



Téndonvi:.....................

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DANH SACH BE NGHI THU HOI SO BHXH CUA NGUOI LAO PONG PONG BHXH
PA NGHI VIEC SAU 12 THANG KHONG PEN NHAN SO

Stt

Ho va tén

Ngay sinh

S6 s6
BHXH

S6 lwong
to roi
(To)

Thoi gian tham gia
BHXH

Tirthang = DPén thang

Ghi chu

Ngudi 1ap biéu

(ky, ghi o ho tén)

........ , Ngay......thang.......nam 20..

Thu truwdéng don vi

(Ky, ghi 16 ho tén, dong dau)




BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
BAO HIEM XA HOQI Doc 1ap - Tw do - Hanh phic
TP.HOCHIMINH s

S6 HS: 701/SL.......... /HS

GIAY PE NGHI
Loai hd so: Sao y ban chinh
1. Thong tin sao y:
SHOTEN: o Nam sinh:.........coooiiiiiii i,

B Y6 25T

B TC 3 (e 111 T
S 5 ST N SO R
5 31111 1[0 F: Y LA SRRSO OTRR O
2. Pon vi, CB phuwong xa, Ngwoi sao luc thay:

B T E Ve 11121110 TP

- Gidy CMND cuia nguoi di sao luc (ban sao)
Ngay tra két qua:....../[.....120........

TP. Ho Chi Minh, ngdy ... thang .... nam
Can b tiep nhan ho so 20... Nguoi nop ho so
(Ky, ghi 15 ho tén) (Ky, ghi rd ho tén)



