BO TAI CHINH CONG HOA XA HQI CHU NGHIA VIET NAM

TONG CUC HAI QUAN Poc 1ap - Tu do - Hanh phiic
S6: 2504/QD-TCHQ Ha Néi, ngay 26 thang 08 nam 2015
QUYET PINH

VE VIEC BAN HANH QUY CHE TO CHUC THI CAP CHUNG CHI NGHIEP VU KHAI
HAI QUAN

TONG CUC TRUONG TONG CUC HAI QUAN
Can cit Ludt Hai quan s6 54/2014/QH13 ngay 23 théng 6 nam 2014;

Can cir Quyét dinh s6 02/2010/0D-TTg ngay 15/1/2010 ciia Thii twéng Chinh phii quy dinh
chiec nang, nhiém vu, quyén han va co cau to chirc cua Tong cuc Hai quan truc thuoc Bo Tai
chinh;

Can cir Thong tw s6 12/2015/TT-BTC ngay 30/01/2015 cua B9 truong Bo Tai chinh quy
dinh chi tiét thu tuc cap Chung chi nghiép vu khai hai quan, cap va thu hoi ma so nhan vién dai
ly lam thu tuc hdi quan; trinh tu, thu tuc cong nhdan va hoat dong cua dai ly lam thu tuc hai
quan;

Xét dé nghi cua Vu truong Vu T 6 chirc can bo,
QUYET PINH:

Piéu 1. Ban hanh kém theo quyét dinh nay Quy ché t6 chuc thi cAp Ching chi nghiép vu
khai hai quan.

Diéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va thay thé Quyét dinh s6 2333/Qb-
TCHQ ngay 24/10/2011 cua Tong cuc Hai quan vé viéc ban hanh quy ché t6 chirc dao tao va thi
cap Chung chi nghi¢p vu khai hai quan.

Piéu 3. Chanh Vin phong Téng cuc, Vu truéng Vu T chie can bd, Cuc truong Cuc Giam
sat quan 1y vé Hai quan, Cuc truéng Cuc Cong nghé thong tin va Thong ké Hai quan, Vu trudng
Vu Tai vu - Quan tri, Hi¢u truéng Truong Hai quan Vi¢t Nam, Cuc truong Cuc Héi quan céac
tinh, thanh phé chiu trach nhiém thi hanh Quyét dinh nay./.

KT. TONG CUC TRUONG
y PHO TONG CUC TRUONG
Noi nhan:
- Nhu diéu 3;
- Cong Théng tin dién tir cia TCHQ;
- Luu: VT, TCCB (10b).

Vii Ngoc Anh



QUY CHE
TO CHUC THI CAP CHUNG CHI NGHIEP VU KHAI HAIQUAN
(Ban hanh kem theo Quyét dinh so 2504/QD-TCHQ ngay 26 thang 8 nam 2015 cua Tong cuc
truong Tong cuc Hai quan)

Piéu 1. P6i twong ap dung

Quy ché nay ap dung véi ky thi cAp Ching chi nghiép vu khai hai quan cho nhan vién dai
1y lam thu tuc hai quan.

Piéu 2. Quy dinh vé nhiém vu, hoat dong cia Hoi dong thi cAp Chirng chi nghiép vu
khai hadi quan (sau day goi tat 1a Hoi dong thi)

1. Thanh lap Hdi dong thi:

Hoi déng thi dugc thanh 1ap theo quyét dinh cua Téng cuc trudng Téng cuc Hai quan dé to
chte ky thi cp Chimng chi nghiép vu khai hai quan. Hoi dong thi tur giai thé sau khi hoan thanh
nhiém vu. Trong qua trinh hoat dong, Ho1 dong thi dugc str dung con dau ciia Tong cuc Hai quan
va con ddu ctia Cuc Hai quan tinh, thanh phé dugc Tong cuc Hai quan lua chon dé t6 chuc ky thi
cap Chung chi nghi¢p vu khai hai quan.

2. Thanh phan ciia Hoi dong thi:

- Chu tich Hoi déng thi: 01 Lanh dao Vu T6 chirc can bo.

- Pho Chu tich Hoi ddng thi:

+ 01 Lanh dao Cuc Giam sat quan 1y vé Hai quan;

~+01 Lanh dao Cyc Hai quan tinh, thanh phd noi Tong cuc Hai quan lya chon dé t6 chirc ky
thi cap Ching chi nghiép vu khai hai quan;

- Cac Uy vién Hoi dong thi: gdbm cong chirc Hai quan thuéc Cuc Hai quan tinh, thanh phé
dugc Tong cuc Hai quan lya chon dé t6 chire ky thi cip Chimg chi nghiép vu khai hai quan, Cuc
Giam sat quan ly vé hai quan, Vu T chirc can bd va mot sb don vi lién quan thudc va truc thudc
Tdong cuc Hai quan.

- T6 Thu ky Hoi dong thi:

+ C()ng’ chtc thuoc Cuc Hai quan tinh, thanh phé noi Téng cuc Hai quan lga chon dé to
chuc ky thi cap Chirng chi nghiép vu khai hai quan;

+ Cong chue thudc Vu T6 chie can bo, Téng cuc Hai quan.



3. Hpi dong thi c6 nhiém vu va quyén han sau day:

- Hudng din ding ky, quy ché thi, hd so ciia ngudi du thi, ndi dung thi, cac tai liéu nghién
ctru, tham khao (néu co6);

- Thanh 1ap Ban Coi’thi, Ban Cham thi va chi dao hoat dong cua cac Ban Coi thi, Ban
Cham thi theo dung quy ché;

- Thong béao ké hoach t6 chire thi toi nguoi du thi;

- Tiép nhan hd so, 1ap danh sach nguoi du thi du diéu kién dy thi (Biéu sé 1);

- T6 chire ra @&, chon dé thi dam bao dung nodi dung thi;

- Lap danh sach két qua thi va thong bao két qua thi cho nguot dy thi biét trén Cong thong
tin dién tir cua Tong cuc Hai quan, bao Hai quan dién tir va niém yét tai tru s¢ Cuc Hai quan cac

tinh, thanh phd noi tiép nhan ho so du thi;

- T6 chtic phuc tra két qua thi theo quy dinh tai diém b, khoan 9, Diéu 3, Thong tu sd
12/2015/TT-BTC ngay 30/01/2015 cta B Tai chinh;

- Gtri Gily chimg nhén diém thi cho ngudi dur thi ¢6 mon thi khong dat yéu cau theo dia chi
dang ky trén Phicu du thi.

- Cép Ching chi nghiép vu khai hai quan cho nguoi du thi dat yéu cau.
4. Nhiém vu, quyén han ciia cac thanh vién Hoi dong thi
a. Chii tich Hi dong thi:

- TH chirc thuc hién cac nhiém vu cua Hoi déng thi theo quy dinh tai khoan 3, Diéu 2 cua
Quy ché nay va chi dao qua trinh thi;

- Quyét dinh thanh lap Ban Coi thi, Ban Cham thi va cac Ban, T khac thudc Hoi déng thi;
- Phan cong nhiém vu cho thanh vién cua Hoi déng thi;

- T6 chirc ra dé thi va lya chon dé thi theo diing quy dinh va dam bao bi mat;

- Ky Chimg chi nghiép vu khai hai quan cho nguoi dy thi dat yéu cau.

- Ky duyét thong bao két qua thi.



b. Ph6 Chii tich Hoi dong thi:

- Gitp Chu tich Hoi ddng thi chuén bi, to chirc thyc hién nhiém vu cua Hoi dong thi va
di€u hanh cong viéc theo phan cong ctia Chu tich Hoi dong thi;

- Gitip Chu tich Hoi dong thi duyét danh sach nguoi duy thi va giri vé Hoi dong thi;

- Gitp Chi tich Hi dong thi ky x4c nhan vao Phiéu dang ky du thi va cac van ban khac
theo phan cong cua Chu tich Hoi dong thi;

- Gitup Chu tich Hoi dong thi huéng dan, theo dbi, don dbc, kiém tra qua trinh coi thi, chim
thi;

- Ky Ching chi nghiép vu khai hai quan cho nguoi du thi dat yéu cau theo ty quyén cua
Chu tich H6i dong thi.

¢. T6 Thw ky Hpi dong thi:
- Thyc hién théng bao ké hoach thi, tiép nhan ho so ciia ngudi ding ky du thi;
- Tap hop cac dé thi, dap an bao cao Chu tich Hoi dong thi:

- T chuc viéc thu nhan bai thi va tai liéu lién quan; danh ma phach, roc phach bai thi, lam
thu tuc chuyén giao cho Ban Cham thi;

- T6 chirc giao, nhan bai cham thi, khop phach, lap bang diém va tong hop két qua thi dé
bado cao Ho1 dong thi;

- Chuan bi ho so, tai liéu va hau can cho Hoi dong thi; ghi bién ban céc cudc hop cua Hoi
dong thi;

- Thuc hién cac nhiém vu khac do Chu tich Hoi déng thi phan cong.
d. Cac Uy vién Hoi dong thi thue hién nhiém vu do Chii tich Hi dong thi phan cong.
Diéu 3. Trach nhi¢m ciia Ban Coi thi va Ban Cham thi
. 1. Ban Coi thi gﬁl}l Truéng ban, Phé Truong ban va Té Thw ky (g0m Té Thw ky Hi
dong va To Thw ky diém thi) va cac can bg coi thi (sau day goi la Giam thi) ¢6 nhiém vu
Sau:

- Tb chtrc, sap xep va phan coéng Giam thi phong thi (gébm Giam thi 1 va Giam thj 2) va
Giam thi hanh lang, b tri bao vé noi t6 chirc thi; sip xép nguoi du thi vao phong thi;

- Tiép nhan dé thi, phat dé thi, thu bai thi, ban giao bai thi theo dung quy ché;



- Lap bién ban nhing truong hop vi pham quy ché thi bao cdo Chiui tich Hoi dong thi xem
x¢€t, giai quyet.

- Truong Ban Coi thi c6 quyén tam dinh chi viéc coi thi ciia Giam thi hodc tam dinh chi
viéc thi cua nguoi du thi neu phat hién c¢6 vi pham quy ché thi va bao céo ngay véi Chu tich Hoi
ddng thi dé xem xét, quyét dinh;

- Giam thi c6 trach nhi€m coi thi tai phong thi hodc bén ngoai phong thi theo phan cong;
kiém tra thé dy thi, ching minh thu hodc gidy to tiy than cua nguoi du thi; phd bién quy ché thi,
phat gidy thi, d& thi, thu nop bai thi theo quy dinh; téng hop tinh hinh phong thi; va lap bién ban
nhirng tredng hop vi pham quy ché thi, bao cio Trudng ban Coi thi.

2. Ban Cham thi gdbm Truéng ban, Phé Truéng ban va can bd cham thi (sau day goi
1a Giam khéo) c6 nhiém vu sau:

- Trao dbi, thao luén, théng nhét dap an, thang diém da dugc Chu tich Hoi dé)ng thi quy
dinh truéce khi cham;

- Truéng ban Cham thi b tri Giam khao chdm thi theo nguyén tic mdi bai thi (viét), thi
trac nghiém, thuc hanh trén may tinh hodc két hop giita cac hinh thirc thi trén phai ¢6 2 Giam
khao chdm thi doc lap theo thang diém 100 (trir truong hop 6 mén thi duge mién). Khi khép
diém cua 2 giam khao, néu co su chénh léch khéng qua 10 diém thi diém cua bai thi 14 trung binh
cong diém chim cua 2 giam khao. Neu diém cham chénh 1éch trén 1 diém thi 2 giam khao trao
dbi dé théng nhat diém cho bai thi, néu khong théng nhat duoc thi bio cdo Trudng ban Cham thi
quyét dinh;

- Phét hién bai thi vi pham quy ché va bao cio Hoi dong thi cac vudng mac phat sinh (néu
co);

- Nhan va ban giao bai thi, két qua chdm thi cho Thu ky Hoi dong thi;
- Chiju trach nhiém dam bao bi mat két qua cham thi;

- Thue hién phuc khao bai thi theo yéu cau caa Chu tich Hoi dong thi.
Dicu 4. Noi dung, hinh thirc, to chirc va danh gia két qua thi

1. Cac mon thi va hinh thirc thi:

Cac moén thi duge quy dinh tai khoan 6, Piéu 3, Thong tu sé 12/2015/TT-BTC ngay
30/01/2015 ciia Bo Tai chinh.

Hinh thitc thi duoc quy dinh tai khoan 8, Piéu 3, Thong tu sd 12/2015/TT-BTC ngay
30/01/2015 ciia B Tai chinh.



2. Truong hgp mién thi:

Thyc hién theo quy dinh tai khoan 7, Diéu 3, Thong tu sd 12/2015/TT-BTC ngay
30/01/2015 ciia B Tai chinh.

3. Thii tuc ding ky va thoi gian, dia diém thi:

Nguoi du thi dang ky du thi trén Cong thong tin dién tir ciia Tong cuc Hai quan. H6 so du
thi2 dang ky du thi yé nop ho so duy thi thuc hién theo quy dinh tai khoan 1, khoan 2 va khoan 4,
Diéu 3, Thong tu s6 12/2015/TT-BTC ngay 30/01/2015 cta BY Tai chinh.

Thoi gian va dia diém thi thyc hién theo quy dinh tai khoan 3, Piéu 3, Thong tu s
12/2015/TT-BTC ngay 30/01/2015 cta B Tai chinh.

Diéu 5. Quy ché thi
1. P6i véi Giam thi phong thi:

- Giam thi 1 ghi s6 bao danh vao chd ngdi ca ngudi du thi (theo so dd duge quy dinh theo
tirng mon thi).

- Khi c6 hi¢u 1€nh, Giam thi 1 goi nguoi dy thi vao phong thi:

+ Giam thi 1 goi tén nguoi du thi vao phong thi, kiém tra d6i chiéu Phiéu dang ky du thi
(Biéu s6 2) va gidy chting minh nhén dan cua nguoi dy thi (truong hop nguot dy thi khong mang
theo Phiéu dang ky du thi hodc gidy chimg minh thu nhan dan thi Giam thi phong thi yéu cu
ngudi du thi viét cam két va bao cdo xin y kién Truong Ban coi thi).

Néu phat hién truong hop thi ho hodc nghi ngo thi ho, Giam thi phong thi phai bao cao
Trudng ban Coi thi dé€ tién hanh lap bién ban xur 1y theo quy dinh cua phép luat.

+ Giam thi 2 thong bao dé nguoi du thi khong mang céc tai liéu lién quan t6i ndi dung thi,
cac vat pham cAm mang vao phong thi theo quy dinh tai Quy ché nay. Cu thé, Giam thi 2 phai
kiém tra cac vat dung ma nguoi du thi mang vao phong thi; tuyét dbi khong dé nguoi du thi
mang vao phong thi cac loai tai liéu, vii khi chit gay nd, giy chay, bia, ruou, dién thoai, phuong
tién ky thuat thu, phat truyen tin, ghi Am, ghi hinh, thiét bi chira dung thong tin va cac vat dung
khac trai quy dinh dé c6 thé loi dung lam bai thi; huéng dan nguoi dy thi ngdi ding quy dinh
theo s bao danh.

- 2 Giam thi ky tén vao gidy thi va glay nhap cua nguoi du thi, huong dan va kiém tra
nguoi dy thi gip gidy thi dung quy cach (nhét 1a & mon thi viét), ghi s6 bao danh va dién du cac
muc can thiét vao gidy thi trudc khi lam bai.

- Khi ¢6 hi¢u 1énh nhén dé thi, Gidm thj 1 di nhan d¢, Giam thi 2 & lai phong thi nhdc nho
ngudi dy thi nhiing di€u can thiét vé quy ché thi va ky luat phong thi.



- Khi ¢6 hiéu 1énh lam tha tuc m& dé va phat dé thi, Giam thi 1 gio cao phong bi dé thi dé
ngudi du thi thiy rd ca mat trudc va mat sau con nguyén nhan niém phong. Giam thi 1 moi 2
nguoi du thi 1én xac nhén niém phong, mé phong bi dé thi va klem tra d¢ thi. Giam thi 1 va thi
sinh ciing ky bién ban xac nhan dé thi dugc niém phong (Biéu sé 3).

- Giam thj 1 phat dé thi cho timg nguoi du thi (trude khi phat dé can kiém tra s luong dé
thi; néu thira, thiéu hodc 13n dé khac, can bao ngay cho Truong ban Coi thi dé xur 1y). Sau 15
phut 1am bai, Thu ky diém thi s& dén phong thi tiép nhan dé thi thira, Giam thi phong thi lam
bién ban ban giao cho Thu ky diém thi va niém phong s dé thi do.

- Sau 15 phut lam bai ¢ bat ky mén thi ndo, néu c6 nguoi du thi ving mit thi Giam thi
phong thi phai x6a tén trong danh sach ngudi dy thi va ghi rd trong bao cao nhanh timg budi thi.
Nhitng ngudi du thi dd ving mat tai mon thi truée thi & mén thi sau khong dugce du thi (zrer
truong hop nguoi du thi thi lai).

- Giam thi phong thi chiu trach nhiém coi thi trong phong thi cho dén khi hét gio thi.

- Giam thi phong thi théng bao thoi gian cho nguoi du thi biét trude khi hét gio lam bai
muoi lam phut.

- Khi ¢6 hiéu Iénh thu bai thi, Giam thi phong thi phai yéu cau ngudi du thi ngimg 1am bai
va ngdi tai chd. Giam thi 1 goi tén ngudi dy thi theo danh sach du thi, ndp bai thi, dé thi (néu
c0), ké ca nguoi du thi da bi xir Iy vi pham. Gidm thi 1 phai dém dii s0 to gidy thi cia ngudi du
thi da ndp, yéu cau nguoi du thi tu ghi dung sb to gidy thi va ky tén vao danh sach thu bai thi
(Biéu 56 4), sau d6 méi cho phép nguoi du thi roi phong thi. Giam thi 2 bao quat phong thi, gitr
trat tu khong dé ngudi du thi tiép tuc 1am bai va xtt Iy vi pham (néu c6).

- Sau mdi mon thi, cac Giam thi kiém tra, sép xép bai thi theo thir tu sd bao danh, cic bién
ban xir 1y vi pham (néu c6) phai kém theo bai thi ciia ngudi du thi; xép riéng dé thi thanh mot
cdp (néu 1a mén co dé thi riéng), ban giao bai thi cho Thu ky diém thi ngay sau m&i mon thi va
c6 ky bién ban giao nhan (Biéu s6 5).

Bai thi duoc dung trong thi, duoc kiém tra cong khai va dbi chiéu sd bai thi va s to gidy
thi ctia timg bai thi theo danh sach thu bai thi, cac bién ban xtr 1y vi pham va tang vat (néu co).
Céac Giam thi cing Thu ky diém thi tién hanh niém phong tai dung bai thi (mdi tai bai thi dan 2
nhan niém phong vao chinh gitta mép dan thi dung).

- Gidm thi phai bao vé d¢ thi trong khi thi, khong gidi thich dé thi cho nguoi dy thi néu
khong o ¥ kién chi dao ctia Trudng ban Coi thi; khong dé lot dé thi ra ngoai phong thi. Giam thi

va nhimg ngudi lam nhiém vu phuc vu ky thi khong duge thao luan, sao chép, giai dé, mang dé
ra ngoai hodc giai thich dé thi cho ngudi du thi.

2. P6i v6i Giam thi hanh lang:

- Gilr gin trat ty va dam bdo an toan bén ngoai phong thi; Chi dugc lam nhiém vu tai khu
vuc dugc phan cong, khong dugc vao phong thi.



- Phét hién, nhdc nh¢ va phdi hop v6i Gidm thi phong thi 13p bién ban (Biéu s6 6) dbi véi
nguoi dy thi vi pham quy ché thi ¢ khu vuc hanh lang;

- Giam sat nguoi du thi khi duoc Giam thi phong thi cho phép ra ngoai phong thi, néu phat
hién c6 sai pham thi 1ap bién ban xr 1y.

3. Thoi gian lam bai cia nguwoi du thi:

Nguoi dy thi chi dugc phép ndp bai thi va ro1 phong thi sau 2/3 thoi gian [am bai cia mon
thi. Nhitng mon thi c6 thoi gian 1am bai tir 60 phit tré xubéng, ngudi du thi khong dwoc ndp bai
va 101 phong thi trudc khi ¢6 hiéu 1énh thu bai thi. Néu ngudi du thi bi dau ém bat thudng hoic
¢6 nhu cau chinh dang nhat thiét phai tam thoi ra khoi phong thi, Giam thi bao cao xin y kién
Trudng ban Coi thi dé giai quyét.

4. Quy dinh d6i véi nguoi du thi:

- Phai c6 mat trudce ctra phong thi dung gid quy dinh véi trang phuc gon gang, van minh,
lich su.

- Xuit trinh Phiéu dang ky du thi va Giéyq chimg minh nhan dan hodc cac gidy to tiy than
hop phéap khac nhu ho chiéu, gidy phép lai xe dé Gidm thi phong thi do6i chi€u khi goi vao phong
thi.

- Ngbi dung chd theo sé bao danh, dé gidy chimg minh nhan dan hodc gidy to khac 1én mat
ban dé Giam thi phong thi kiém tra.

- Chi dugc mang vao phong thi but viét, thude keé; khong duoc mang vao phong thi cac loai
gidy t0, tai liéu co lién quan dén ndi dung thi, v khi chat gy nd, gay chay, bia, ruou, thudc 14,
dién thoai, phuong tién k¥ thuat thu, phat truyén tin, ghi 4m, ghi hinh, thiét bi chtra dung thong
tin va cac vat dung khéc trai quy dinh dé loi dung 1am bai thi.

- Chi str dung mot loai gidy thi do Hoi dong thi phat dé lam bai thi, khong duogc lam bai thi
trén gidy khac. Phai ghi ddy da cac muc quy dinh trong gidy 1am bai thi. Mdi t& gidy thi phai co
da chit ky ctia 2 Giam thi phong thi, bai thi khong c¢6 du chir ky cia 2 Giam thi phong thi dugc
xem la khong hop 1€.

- Bai thi chi dugc viét béng mot loai muc ¢6 mau xanh hodc mau den. Khong dugc su dung
cac loai muc mau khac, myc nhii, muyc phan quang, but chi dé 1am bai thi. Trur phén ghi bét bude
trén trang phach, nguoi du thi khong duge ghi ho tén, chir ky cia nguoi du thi, chirc danh, tén co
quan hodc cac ddu hiéu khac 1én bai thi. Truong hop can viét lai thi gach chéo hodc gach ngang
phan di viét trong bai thi (trir truong hop dé thi co quy dinh khac).

- Giir trat tw, khong duge trao doi véi ngudi khac trong thoi gian thi; khong duoc trao doi
gidy thi, gidy nhap, khong duoc quay cop bai thi ctia ngudi du thi khac hodc co bat ky mot hanh
dong gian lan nao khac. Hoat dong ctia nguoi du thi trong phong thi phai chiu su giam sat va cho
phép cua Giam thi phong thi.



- Ngay sau khi duoc thong bao hé} thoi gian lam bai thi, phai ngimg lam bai va ndp bai cho
Giam thi phong thi. Phai ghi 10 s0 to, s0 trang cua bai thi da nop va ky vao danh sach ndp bai thi.
Truong hop khong lam dugc bai, ngudi du thi cling phai ndp lai giay thi.

5. Xir Iy vi pham d6i v6i nguoi dur thi:

a. Nguoi du thi vi pham quy ché thi déu bi 1ap bién ban va tiy theo mirc dd vi pham,
nguoi du thi vi pham sé bi xwr ly theo cac hinh thirc sau:

a.1. Khién trach: ap dung dbi véi ngudi dy thi vi pham mét trong cac 15i:
- C6 y ngdi khong dung chd ghi sé bao danh cta minh;

- Trao d6i v6i ngudi khac, di bi nhic nhd nhung van khong chap hanh;

- Mang tai liéu vao phong thi nhung chua sur dung.

Hinh thirc ky luat khién trach do Giam thj phong thi 1dp bién ban va cong bd cong khai tai
phong thi. Ngudi dy thi bi khién trach & bai thi nao sé bi trir 20% két qua diém thi cua bai thi do.

a.2. Cdanh cdo: ap dung dbi v6i nguoi du thi vi pham mét trong cac 16i:
- P4 bi khién trach nhung van tiép tuc vi pham ndi quy phong thi;

- Str dung tai liéu trong phong thi;

- Trao d6i gidy nhép, bai thi cho nhau;

- Chép bai ctia nguoi du thi khéc;

- Str dung dién thoai di dong, may ghi am, may anh, may vi tinh va cac phuong ti¢n thong
tin khac trong phong thi.

Hinh thtc ky luat canh cdo do Giam thi phong thi 1ap bién ban, tam thu tang vat (nhu dién
thoai di dong, may ghi 4m, may anh v.v...) va cong bd cong khai tai phong thi. Nguoi du thi bi
canh cao & bai thi nao thi sé& bi trir 40% két qua diém thi cta bai thi do.

_a.3. Dinh chi thi: ap dung d6i v6i ngudi dy thi vi pham da bi lap bién ban canh cdo nhung
van c0 tinh vi pham néi quy thi;

Hinh thie ky luat dinh chi thi do Truong ban coi thi quyét dinh va cong pé cong khai tai
phong thi. Nguoi du thi bi dinh chi thi mon nao thi bai thi mén dé dugc cham diém 0.

a.4. Hiy bo két qua thi: ap dung d6i v6i ngudi du thi bi phat hién danh trdo bai thi, thi ho
hodc da bi xur 1y ky luat ¢ bai thi trude, nhung bai thi sau van cd tinh vi pham quy ché thi dén
murc canh cdo.



a.5. Truong hop khdc: néu ngudi dy thi vi pham & mirc d6 nghiém trong, ¢d y gdy mét an
toan trong phong thi thi s€ bi xtr Iy theo quy dinh cua phap luat.

b. Truong hop ngudi du thi vi pham quy ché thi phai lap bién ban thi Giam thi phong
thi va nguoi du thi phai ky vao bién ban. Sau khi 1ap bién bian va cong bo cong khai tai
phong thi, Giam thi phong thi phai bao cdo ngay véi Truédng ban Coi thi.

¢. Nguwoi du thi co quyéq t6 gidc nhirng nguoi vi pham quy ché thi cho Giam thi,
Truwéng ban Coi thi hoac Hgi dong thi.

Diéu 6. Phan cong té chirc thue hién viéc quan 1y va té chic thi cip Chirng chi
1. Vu T6 chikc can bé:

- Chu tri x4y dung quy ché thi va phéi hop véi cac Cuc Hai quan tinh, thanh phé t6 chie thi
dang quy dinh.

- Ctr 1anh dao va cong chirc tham gia Hoi dong thi.

- Tap hop, béo céo véi Tong cuc Hai quan va Bo Tai chinh vé viéc t6 chirc thi cAp Chimg
chi nghiép vu khai hai quan.

- Xay dung du toan kinh phi hang nam cho viéc t6 chirc thi cdp Chimg chi nghiép vu khai
hai quan.

- Phéi hop véi cac Cuc Hai quan tinh, thanh phd va Cuc Cong nghé thong tin & Théng ké
Hai quan cong b danh sach nguoi du di€u kién dy thi trén Cong thong tin dién tir cua Tong cuc

Hai quan, Cyc Hai quan céc tinh, thanh phé dé nguoi du thi biét.

- Quan ly,th(”')ng nhat in phéi, cAp Chung chi dao tao nghiép vu khai hai quan theo quy dinh
cua Thong tu s6 12/2015/TT-BTC.

- Phéi hop voi cac don vi chice nang va Cuc Hai quan tinh, thanh phé huéng dan cac don
vi, cad nhan ¢6 nhu cau thi lay Chung chi nghiép vu khai hai quan dang ky du thi.

2. Cuc Hii quan céc tinh, thanh phé:

a. Cuc Hai quan tinh, thanh phé dwoc Tong cuc Hai quan lra chon dé to chirc ky thi
cap Chirng chi nghiép vu khai hai quan:

- Clr can bo tham gia thanh vién Hoi déng thi;

- Tiép nhan hd so ding ky cua nguoi du thi, bao cdo vé Tong cuc Hai quan dé 1am thu tuc
td chirc thi;



- Lap danh sach nguoi dy thi du diédu kién du thi kém ho so dang ky du thi va 1¢ phi dy thi
guri veé Tong cuc Hai quan dé tong hop.

- Lap s6 theo ddi va t6 chirc phat Chung chi nghi€p vu khai hai quan sau khi két qua thi
dugc phé duyét. Gui Gidy ching nhéan diém thi d01 v6i nguoi du thi c6 mon thi khong dat yéu
cau theo mau s6 02 ban hanh kém Thong tu s6 12/2015/TT-BTC néu trén. Giri Chung chi
Nghiép vu khai hai quan cho nguoi dugce cap theo dia chi dang ky trén Phiéu dy thi (d6i voi
truong hop néu tai diém a, khoan 1, Diéu 4, Thong tu sd 12/2015/TT-BTC) hodc trén van ban dé
nghi (d6i voi truong hop néu tai dlem b, khoan 1, Piéu 4, Thong tu s6 12/2015/TT-BTC).

- Thu tyc phat Ching chi nghiép vu khai hai quan cho nguoi du thi dang ky tai Cuc Hai
quan tinh, thanh pho dugc thuc hién trong thoi gian 60 ngay ké tir ngay c6 thong bao trén Cong
thong tin di¢n tir, bao Hai quan dién tir va ni€m yét tai tru s¢ don vi.

- B4o cdo Tong cuc Hai quan cac vudng mac lién quan dén viéc phat Ching chi nghi¢p vu
khai hai quan.

b. Cuc Hai quan cac tinh, thanh phd ¢é ngudi du thi nhung khéng té chire thi:

‘Tié'n hanh tiép nhén hd so, gui ﬂanh sécl} va hd so nguoi du thi du diéq kiqén cung 1€ phi du:
thi vé Cuc Hai quan tinh, thanh phd dugc Tong cuc Hai quan lua chon dé t6 chic ky thi cap
Chung chi nghiép vu khai hai quan.

3. Cuc Cong nghé thong tin va thong ké Hai quan:

- Thiét lap myc dang ky du thi cap Chiig chi nghiép vu khai hai quan trén Cong thong tin
dién tir ctia Tong cuc Hai quan dé thi sinh dang ky lam can ctr xay dung ké hoach thi. Viéc dang
ky duy thi duoc phan theo 03 khu vyec: mién Bic, mién Trung, mién Nam. Cyc Cong ngh¢ thong
tin va Thong ké Hai quan tong hop va giri danh sach ding ky du thi vé Vu T6 chirc can bo dé
xay dung ké hoach t6 chirc thi.

- Ping tai cong khai trén Cong thong tin dién tir ciia Tong cuc Hai quan két qua ky thi cip
Chung chi nghiép vu khai hai quan.

4. Cuc Giam sat quan Iy vé hai quan:

~ Phéi hop voi Vu T6 chirc can bo xay dung ké hoach, ndi dung thi va cir dai dién tham gia
to churc thi cap Chung chi nghiép vu khai hai quan.

5. Vu Tai vu quan tri, Vin phong Téng cuc va Cuc Hai quan tinh, thanh phé:

Dinh ky hang ndm bd tri kinh phi va ctr dai dién tham gia hd tro cong tac t6 chirc thi cip
Chutng chi nghiép vu khai hai quan.



Trong qua trinh thyc hié¢n, néu c6 khé khian, vudng mic, cac don vi bdo céo Téng cuc Hai
quan (qua Vu To chtrc can bg) dé xem xét, quyét dinh viéc stra doi, bo sung Quy ché cho phu
hop voi tinh hinh thuc té va cac quy dinh cua phép luat hién hanh./.

Biéu so 1

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HQI DPONG THI CAP Doc 1ap - Tw do - Hanh phic
CHUNG CHINGHIEPVU s
KHAI HAI QUAN NAM ...

DANH SACH THI SINH PU PIEU KIEN DU THI TAI PIEM THI MIEN ..........
Thoi gian: ......eeevveeeeiveeccsnncsnnccsnnnes
Pia diém: .......oocoooovvierieeecees

PHONG THI SO: ...

Ghi
Mén thi o
| 9 (Thi
1o | S6 |Hp khiu laD)
sr|Hova NGy |qpn | NoT | gisn | thwong |
tén | sinh sinh

thoai| tra | Phép | Kythut | Ky thuit

) luit vé | nghiép vu |nghiép vu hai
hadi quan|ngoai thwong quan
(PLHQ) [ (KTNVNT) | (KTNVHQ)




Biéu so 2

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HQI PONG THI CAP Péc 1ap - Tu do - Hanh phiic
CHUNG CHINGHIEPVU s
KHAI HAI QUAN NAM ...

Hovatén: ....ccccoccvviviiiiiiiiiinnnnnn. Nam, Nl

Ngay SiNN: .o

S6 CMND: ................ CAD NEAY ..o tai ...........

HO KDAU thUOIE tT: .o

- bang ky du thi mon:

+ Phap luat vé Hai quan O

+ K§¥ thuat nghiép vu ngoai thuong O

+ K¥ thuat nghiép vu hai quan O
- Gidy chiig nhén diém thi (d6i v6i truong hop thi sinh ding ky du thi lai) s6:
................................................ NOAY vevveeveerveeneenn
= Dia GIEM AU thi 111 vvvverisiiriiseieeei st
- Mon thi dé nghi dugc Q0L NS ... A Sl
- Mon thi da dat cia cac Ky thi truGC: ...oo.eieiiiiiieiii e

- Dia chi nhan Chung chi nghiép vu khai hai quan, Gidy ching nhan diém thi (tai Cuc Hai quan
noi ti€p nhan hd so du thi hodc tai dia chi cu the): .......ooceeviiiiiii

T6i xin cam doan nhiing 10i khai trong don nay 1a dung su that. Néu sai t6i xin chiu hoan toan
trach nhiém.

Ngay ...... thang .... nam ....... Ngay ...... thang ..... nam .....
Chir ky ciia ngwoi du thi KT. CHU TICH

PHO CHU TICH

Ghi ch(: Néu nguoi du thi dat yéu cau dy thi thi Phé Chii tich Hoi dong thi ky xac nhan, déng
dau vao phieu dang ky du thi va anh ciia nguot dy thi. Sau do gui phieu dang ky du thi ndy cho
nguoi dy thi dé xuat trinh khi vao phong thi./.




Biéu so 3

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOI DONG THI CAP Doc 1ap - Tw do - Hanh phic
CHUNG CHINGHIEP VU e
KHAI HAT QUAN NAM ...
v ey NQAY  thdng ... ... nam... ...

BIEN BAN XAC NHAN PE THI PUQC NIEM PHONG

Vao hdi........ gio......phit, ngay.......thang.....nam.....tai phong thi sé:................
Dia diém thi: ....coovevvereeeeeeeenen. (tai diém thi phia Bic/Trung/Nam).

Chung t6i gdom:

L Dai dién giam thi tai phong thi SO o
e, Dai dién thi sinh tai phong thi s ........
B Dai dién thi sinh tai phong thi so: ........

Xac nhan phong bi dé thi do 6ng (ba)................... 1a giam thi phong thi sé: .......... thuoc Hoi ddng
thi cap chung chi nghi¢p vu khai hai quan nam.......... nhén vé, sau khi kiém tra bi dung dé thi

ching t61 cung nhau xac nhén bi dé thi con dugc niém phong day d, khong c6 dau hiéu vi pham
quy ché trudce khi bi dung dé thi dugc béc dé phat cho thi sinh. Sau khi mé niém phong tii dung

dé thi da kiém dém va cling xac nhan co ............ dé thi trong tai dyng dé thi.
GIAM THI 1 PAI DIEN THI SINH 1
(Ghi r6 ho tén va ky) (Ghi 76 ho tén va ky)
GIAM THI 2 PAI DIEN THI SINH 2

(Ghi o ho tén va ky) (Ghi ro ho tén va ky)



Biéu so 4

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOI DONG THI CAP Doc 1ap - Tw do - Hanh phic
CHUNG CHINGHIEPVY e
KHAI HAI QUAN NAM ...
DANH SACH THU BAI TAI PIEM THI MIEN...............

Téng s6 bai thi thu vé: .......cco......... oo, to gidy thi)

Mon thi
PLHQ | KTNVNT |[KTNVHQ

STT Ho va tén SBD [Ngay sinh

O |o |01 |~ | I |-

10
11
12




Biéu so 5

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOI DONG THI CAP Doc 1ap - Tw do - Hanh phic
CHUNG CHINGHIEP VYU e
KHAI HAI QUAN NAM ...
v ey NQAY  thdng ... ... nam... ...

BIEN BAN GIAO, NHAN BAI THI

Vao héi........... gio......phut, ngay.......thang....... nam.......tai phong thi so:...........
Dia diém thi: .....o.ovvveeveeeeennnn. (tai diém thi phia Bic/Trung/Nam).

Chung t6i gdom:

L Thu ky diém thi
2 eeiereerreeeenesnsesssessnesasseessessaeseesses I oo N Giam thi 1
Bt eeterterrreseerte st et es e st esse s eeslaanan e s e et e e e e eeon Giam thi 2
Chung t6i cung kiém tra va giao nhan bai thi mén...................... , thudc phong thi sf............. , SO
luong........... bai thi (tong so......... t0). SO luong dé thi (n€u co)..................
S6 bai thi trén da dugc dong vao ............ tui dung bai thi va niém phong, ban giao cho 6ng, ba
................. , Thu ky diém thi quan ly.
BEN GIAO BEN NHAN
GIAM THI 1 THU KY PIEM THI
(Ghi ro ho tén va ky) (Ghi ro ho tén va ky)
GIAM THI 2 TRUONG BAN COI THI

(Ghi ro ho tén va ky) (Ghi 16 ho tén va ky)



Bieu so 6

TONG CUC HAI QUAN CONG HOA XA HQI CHU NGHIA VIET NAM
HOI PONG THI CAP Doc 1ap - Tw do - Hanh phic
CHUNG CHINGHIEP VYU e
KHAI HAI QUAN NAM ...
ey, NQAY  thdng ... ... nam... ...

BIEN BAN VI PHAM QUY CHE THI

MON: oo
Vao hoi.......... gio.......... phut, ngay........ thang....... nam........... tai phong thi sb-..........
D2 GIEM thi: ..o (tai diém thi phia Bic/Trung/Nam).
Chung t6i gdom:
1= ONG (DA): vt , Trudng Ban coi thi
2= ONE (DA): oottt , Giam thi s6 1
3= ONG( DAY oottt , Giam thi s6 2
Y COPRRRRIRIRRPIRRIURITRRRRRTR . el
Tién hanh 1ap bién ban vi pham quy ché thi d6i VG thi Sinh.........coooovvveeeereireenie, , hdm
sinh................. , Qué quan.........ccceeune. So6 bédo danh...................
= NOT AUNZ VI PRAM Lottt ee e s e e enaeeesaeesneaeesneeeeneeesnseasnnsens
- Tang VAL thU @I .ooceiee ittt eae e et e et e e et e e e beeeenbeeeenbeeesaeeeneeeenes
= Hinh thiTC XU 1Y .eeiieeiiiece ettt e e ettt
GIAM THI 1 GIAM THI 2 TRUONG BAN COI THI
(Ghi r6 ho tén va ky) (Ghi ré ho tén va ky) (Ghi rd ho tén va ky)
THI SINH VI PHAM

(Ghi ro ho tén va ky)



