BO LAO PONG - THUONG  CONG HOA XA HQI CHU NGHIA VIET NAM

BINH VA XA HOI Poc lap - Tu do - Hanh phiic
S6: 03/2014/TT-BLDTBXH Ha Noi, ngay 20 thang 01 nam 2014
THONG TU

HUONG DAN THI HANH MOT SO BPIEU CUA NGHI BINH SO 102/2013/ND-CP NGAY
05 THANG 9 NAM 2013 CUA CHINH PHU QUY DINH CHI TIET THI HANH MOT SO
PIEU CUA BO LUAT LAO PONG VE LAO PONG NUOC NGOAI LAM VIEC TAI
VIET NAM

Can cit Nghi dinh s6 1 06/2012/ND-CP ngay 20 thang 12 nam 2012 cua Chinh phu quy dinh
chire ndng, nhiém vu, quyén han va co cdu té chire ciia B6 Lao déng - Thirong binh va Xa
hoi;

Can cir Nghi dinh 56 1 02/2013/ND-CP ngay 05 thang 9 nam 2013 cua Chinh phi quy dinh
chi tiét thi hanh mot so diéu cua Bo ludt Lao dong vé lao dong nudc ngoai lam viéc tai Viét
Nam;

Theo dé nghi cua Cuc truong Cuc Viéc lam;

B trudng Bé Lao dong - Thiwong binh va Xd héi ban hanh Théng tw huwdng dan thi hanh mét
s6 diéu ciia Nghi dinh s6 102/2013/ND-CP ngay 05 thang 9 nam 2013 ciia Chinh phii quy
dinh chi tiét thi hanh mét sé diéu cia Bé ludt lao dong vé lao dong nuoc ngoai lam viéc tai
Viét Nam (Nghi dinh sé 102/2013/ND-CP ngay 05 thang 9 nam 2013 ciia Chinh phii quy dinh
chi tiét thi hanh mét sé diéu cia Bé ludt lao dong vé lao dong nuoc ngoai lam viéc tai Viét
Nam sau ddy dwoc viét tat la Nghi dinh 56 102/201 3/ND-CP).

Chuong I
QUY DINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi twong 4p dung

Pham vi diéu chinh va ddi tuong 4p dung ctia Thong tu ndy 1a pham vi diéu chinh va déi
tuong ap dung quy dinh tai Diéu 1 va Di€u 2 cia Nghi dinh s6 102/2013/ND-CP.

Piéu 2. Giai thich tir ngi

1. Nha cung cap dich vu theo hop dong quy dinh tai Piém d Khoan 1 Diéu 2 ciia Nghi dinh s6
102/2013/ND-CP la nguoi lao dong nudce ngoai lam viéce it nhat 02 nam (24 thang) trong mot
doanh nghiép nudc ngoai khong c6 hién dién thuong mai tai Viét Nam va phai dap ng cac
dieu kién doi véi “chuyén gia” theo quy dinh tai Khoan 3 Diéu 3 cua Nghi dinh so
102/2013/ND-CP.

2. Nguoi lao dong nude ngoai lam vig¢e theo hinh thitc chao ban dich vu quy dinh tai Piém d
Khoan 1 Diéu 2 ciia Nghi dinh s6 102/2013/ND-CP la nguoi lao dong nude ngoai khong sdng
tai Viét Nam va khong nhan thu lao tur bét clr nguén nao tai Viét Nam, tham gia vao céc hoat
dong lién quan dén viéc dai dién cho mot nha cung cép dich vu dé dam phan tiéu thu dich vu
cua nha cung cép do, voi diéu kién khong dugc ban tryc tiép dich vu d6 cho cong chung va
khong truc tiép tham gia cung cip dich vu.

3. Nha quan ly, giam doc diéu hanh quy dinh tai Diém i Khoan 1 Diéu 2 ciia Nghi dinh sb
102/2013/ND-CP 1a nguoi lao dong nudc ngoai truc tiép tham gia quan 1y trong t6 chic,
doanh nghi€¢p bao gém vi¢c chi dao td chire, doanh nghiép hodc don vi tryc thudc td chirc,
doanh nghiép do; giam sat va kiém soat cong viéc ciia cac nhan vién chuyén mon, nhan vién
quan ly hodac nhan vién giam sat khac.

Chuong II



XAC PINH VI TRI CONG VIEC PUQC SU DUNG NGUOI LAO PONG NUGC
NGOAI

Piéu 3. Nhu cau st dung ngudi lao dong nuwdc ngoai

1. Trude it nhit 30 ngay ké tir ngdy nguoi st dung lao dong (trir nha thau) du kién tuyén
nguoi lao dgng nude ngoai, nguoi sir dung lao dong phai bao cdo giai trinh theo quy dinh tai
Khoan 1 Dleu 4 cua Nghi dinh s6 102/2013/ND-CP vé nhu cau str dung ngudi lao dong nude
ngoai, bao gdm: vi tri cong viée, s6 luong, trinh d6 chuyén mon, kinh nghiém, mirc luong,
thoi gian 1am viéc va ndp truc tlep téd1 S Lao dong - Thuong binh va Xa hoi tinh, thanh pho
tryc thudc Trung wong (sau ddy duoc viét tit 1a S¢ Lao dong - Thuong binh va X3 hoi) noi
ngudi st dung lao dong dit try s chinh theo MAu s 1 ban hanh kém theo Thong tu nay.

2. Nguoi sir dyung lao dong da dugc chip thuan st dung ngudi lao dong nudc ngoai ma co
thay d6i nhu cau sir dung nguoi lao dong nudc ngoai thi phai ndp truc tiép béo cdo giai trinh
dleu chinh, b6 sung trudc it nhét 30 ngay ké tir ngay du kién tuyén moi, tuyén thém hoic
tuyén dé thay thé ngudi lao dong nude ngoai voi S¢ Lao dong - Thuong binh va Xa hoi noi
ngudi st dung lao dong dit try s& chinh theo MAu s6 2 ban hanh kém theo Thong tu nay.

3. S¢ Lao dong Thuong binh va Xa hi thong bao viéc chép thuan str dung nguoi lao dong
nudc ngoai tdi ting ngu:(n sir dung lao dong theo MAu sé 3 ban hanh kém theo Thong tu nay
trong thoi han 15 ngay ké tir ngay nhan dugc bio céo g1a1 trinh hodc bo céo giai trinh diéu
chinh, bd sung nhu cau sir dung ngudi lao dong nudc ngoai ciia ngudi sir dung lao dong.

Diéu 4. Nhu céu sir dung ngudi lao ddng nwéc ngoai ciia nha thiu

Dé nghi tuyén nguoi lao dong Viét Nam vao céc vi tri cong viéc du kién tuyén nguoi lao dong
nude ngoai theo quy dinh tai Khoan 3 Piéu 5 Nghi dinh sé 102/2013/ND-CP thi trudc it nhat
02 thang dbi véi dé nghi tuyén tir 500 ngudi lao dong Viét Nam trd 1én va trude it nhat 01
thang d6i voi dé nghi tuyén dudi 500 ngudi lao dong Viét Nam, nha thau c6 trach nhiém giri
dé nghi truc tiép hodc qua buu dién t&i Cha tich Uy ban nhan dan cép tinh noi nha thau thuc
hién goi thau sau khi co xac nhan ctia chu dau tu vé viée chép thudn s dung nguoi lao dong
nude ngoai theo Miu s6 4 ban hanh kém theo Thong tu nay.

Truong hop nha ‘thﬁu .6 nhu cﬁ/u didu chinh, bd sung sb lao dong nudc ngoai da xac dinh
trong h6 so' dy thau, ho so d€ xuat thi chu dau tu phai xac nhan ve€ viéc chap thuan phuong an
diéu chinh, bé sung nhu cau lao dong nudc ngoai can su dung cua nha thau theo Mau so 5
ban hanh kem theo Thong tu nay va trude khi tuyén nguoi lao dong nudc ngoai theo phuong
an di€u chinh, bo sung thi nha th@u phéj thuc hién viéc dé nghi tuyén nguoi lao dong Viét
Nam vao céc vi tri cong viéc du kién tuyén nguodi lao dong nude ngoai theo quy dinh tai Dicu
nay.
Chuong II1

CAP GIAY PHEP LAO PONG
Piéu 5. HO so' dé nghi cip gidy phép lao dong

Cac gidy to quy dinh tai Khoan 1, Khoan 3, Khoan 4, Khoan 5 va Khoan 8 Diéu 10 Nghj dinh
s0 102/2013/ND-CP, huéng dan thyc hi¢n nhu sau:

1. Van ban dé nghi qép gidy phép lao dong cua nguoi st dung lao dong quy dinh tai Khoan 1
Dbicu 10 Nghi dinh s6 102/2013/ND-CP theo Mau so 6 ban hanh kém theo Thong tu nay.

2. Van ban xac nhér} khong phai la ngudi pham tdi hodc bi truy ctru trach nhiém hinh sy quy
dinh tai Khoan 3 Diéu 10 Nghi dinh s6 102/2013/ND-CP, thyc hi¢n nhu sau:

a) Truong hop nguoi lao dong nudc ngoai da cu tra tai Viét Nam thi phai c6 Phiéu 1y lich tu
phép do Trung tam 1y lich tu phap qudc gia cap hodc truong hop dang cur tri tai Viét Nam
phai ¢6 Phiéu 1y lich tu phap do S& Tu phap tinh, thanh phd tryc thuéc Trung wong cip va
van ban xac nhan khong phai la nguoi pham td1 hodc bi truy ctru trach nhiém hinh sy theo quy
dinh cta phap ludt nuéc ngoai do co quan c6 thim quyén ciia nudc ngoai cap;



b) Truong hop ngudi lao dong nude ngoai chua tirng cu tra tai Viét Nam thi phdi c6 van ban
xac nhan khong phai 1a ngudi pham tdi hodc bi truy ctru trach nhi¢m hinh sy theo quy dinh
cua phap luat nudc ngoai do co quan c6 tham quyén cua nudc ngoai cap.

3. Van ban xac nhén 1a nha quan ly, giam d6c diéu hanh, chuyén gia hodc lao dong ki thuat
quy dinh tai Khoan 4 Bicéu 10 Nghi dinh s6 102/2013/ND-CP, thyc hién nhu sau:

a) Dbi véi nguoi lao dong nude ngoai 1a nha quan 1y, giam ddc diéu hanh thi phai ¢ mot
trong cac giay to sau:

- Gidy to ching minh 1a nha quan ly, giam dbc didu hanh gdm: gidy phép lao dong hodc hop
dong lao dong hodc quyét dinh bd nhiém c6 xac dinh nguoi lao dong nude ngoai do da lam
viéc ¢ vi tri quan ly, gidm doc di€u hanh;

- Vin ban x4c nhan 1a nha quan 1y, giam déc diéu hanh do co quan, t6 chirc, doanh nghiép ma
nguoi lao dong nudc ngoai do da tirng lam viéc xac nhan.

b) Di v6i ngudi lao dong nudc ngoai 1a chuyén gia thi phai c6 mot trong cac gidy to sau:

- Giay to chung minh 14 nguoi lao dong nude ngoai co trinh d§ k¥ su, ctr nhan trd 1én hoac
tuong duong va co it nhat 05 nam 1am viéc trong chuyén nganh dugc dao tao phu hop vdi vi
tri cong viéc ma nguodi lao dong nudc ngoai du kién s€ lam viée tai Vi¢t Nam;

- Vin ban xac nhan 1a chuyén gia do co quan, t6 chirc c6 tham quyén hoic doanh nghiép tai
nudc ngoai cong nhan.

¢) Bbi voi ngudi lao dong nudce ngoai 1a lao dong ky thuat thi phai co cac gidy to sau:

- Gidy to chirng minh hogc vin ban xac nhan cta co quan, t6 chirc ¢6 thim quyén hodc doanh
nghi¢p tai nudc ngoai vé viéc da dugc dao tao chuyén nganh k¥ thuat vaéi thoi gian it nhat 01
nam;

- Gidy to chirmg minh da c6 it nhat 03 nim lam viéc trong chuyén nganh k¥ thuat dwoc dao tao
phu hgp voi vi tri cong viéc ma nguoi lao dong nude ngoai du kién s€ lam viéc tai Viét Nam.

4. Vian ban chip thuan sir dung nguoi lao dong nude ngoai theo quy dinh tai Khoan 5 Diéu 10
Nghi dinh s6 102/2013/ND-CP 1a thong bao cua S Lao dong - Thuong binh va Xa hoi veé vi
tri cong viéc duge Chu tich Uy ban nhan dan cdp tinh chép thuan sir dung nguoi lao dong
nudc ngoai hodc vin ban cia Chu tich Uy ban nhan déan cép tinh quyét dinh viéc nha thau
duogc tuyén nguoi lao dong nude ngodi vao cac vi tri cong viée khong tuyén duoc nguoi lao
dong Viét Nam.

5.’ Vian ban chirng minh quy dinh tai Piém a, Piém ¢ va Piém g Khoan 8 Piéu 10 Nghi dinh
s0 102/2013/ND-CP 1a mét trong cac giay to sau day:

- Hop ddng lao dong;

- Vén ban xac nhan cua nguoi su dung lao dong;

- Quyét dinh tuyén dung nguoi lao dong nude ngoai;

- Gidy chirng nhan ndp thué hodc bao hiém ciia ngudi lao dong nurdc ngoai.
Piéu 6. Gidy phép lao dong

1. Méu gidy phép lao dong theo quy dinh tai Khoan 2 Diéu 12 Nghi dinh s6 102/2013/ND-
CP, hudéng dan thuc hién nhu sau:

a) Thé thirc ca gidy phép lao dong:

Gidy phép lao dong c6 kich thudc kh6’A4 (21 cm x 29,7 cm), gom 2 trang: trang 1 ¢ mau
xanh, trang nhya; trang 2 c¢6 nén mau trang, hoa van mau xanh, ¢ gitta c6 hinh ngdi sao.

b) N6i dung ciia gidy phép lao dong theo MAu s6 7 ban hanh kém theo Thong tu nay.

2. Giéy phép lao déng do Cyc Viéc lam thudc B9 Lao dong - Thuong binh va Xa hdi t6 chure
in an va phat hanh thong nhat.



Piéu 7. Cac truong hop cép lai gidy phép lao dong
1. Gidy phép lao dong bi mat, bi hong.

2. Thay d6i ndi dung ghi trén gidy phép lao dong di cap: ho, tén; ngay, thang, nim sinh; qudc
tich; s6 ho chiéu; dia diém lam viéc.

Dia diém lam viéc ghi trén gidy phép lao dong Ia dia chi noi nguoi lao dong nude ngoai lam
viéc. Thay ddi dia chi lam viéc ghi trén gidy phép lao dong 14 viéc ngudi lao dong nude ngoai
duoc ctr, diéu dong hodc biét phai dén lam viéc toan bd thoi gian tai chi nhanh, van phong dai
di¢n hodc co s¢ khac cia nguoi st dung lao dong tai cung tinh, thanh phé truc thude Trung
uong.

Didu 8. Ho so' dé nghi cép lai gidy phép lao dong

Céc gidy to quy dinh tai Khoan 1, Khoan 3 Diéu 14 Nghi dinh sé 102/2013/ND-CP, huéng
dan thuc hién nhu sau:

1. Van ban dé nghi cép lai gidy phép lao dong cua nguoi sir dung lao dong quy dinh tai Khoan
1 Dbicu 14 Nghi dinh s0 102/2013/ND-CP theo Mau so 8 ban hanh kém theo Thong tu nay.

2. Gidy to trong hd so dé nghi cap lai gidy phép lao dong d6i véi ngudi lao dong nude ngoai
lam viéc theo hinh thire hop dong lao dong quy dinh tai Dlem b Khoan 3 Diéu 14 Nghi dinh
s6 102/2013/ND-CP bao gom: gidy phép lao dong da duogc cép (trir truong hop bi mit) con
thoi han it nhit 05 ngay nhung khong qua 15 ngay, truée ngay gidy phép lao dong da duoc
cap hét han; gidy chimg nhan stc khoe theo quy dinh tai Khoan 2 Bicu 10 Nghi dinh sb
102/2013/ND-CP; vin ban thong bao ctia S¢ Lao dong - Thuwong binh va X3 hoi vé vi tri cong
viée dugc Chu tich Uy ban nhan dan cép tinh chép thuén st dung nguoi lao dong nudc ngoai
hodc vin ban cta Chu tich Uy ban nhan dan cap tinh quyét dinh viéc nha thau dugc tuyén
ngudi lao ddng nude ngoai vao cac vi tri cong viéc khong tuyén duge ngudi lao dong Viét
Nam.

3. D(‘)irvéi truong hop gidy phép lao dong bi mét theo quy dinh tai Khoan 3 Diéu 14 Nghi
dinh s6 102/2013/ND-CP thi nguoi lao dong nudc ngoai phai cd van ban gidi trinh va dugc
nguoi su dung lao dong xac nhan.

Piéu 9. Thoi han ciia gidy phép lao dong dwge cip, cip lai

Thoi han cua gidy phép lao dong dwoc cip theo quy dinh tai Piéu 11 Nghi dinh sb
102/2013/ND-CP, cép lai theo quy dinh tai Diéu 16 Nghi dinh s6 102/2013/ND-CP nhung
khong qué thoi han trong vin ban chap thuan ctia Chu tich Uy ban nhan dan cap tinh vé viéc
sir dung nguoi lao dong nude ngoai hoac khoéng qua thoi han trong van ban cua Chu tich Uy
ban nhan dan cip tinh quyét dinh viéc nha thau duoc tuyén nguoi lao dong nudc ngoai vao
ting vi tri cong viée khong tuyén duge ngudi lao dong Viét Nam.

Piéu 10. Vin bén tri 16i khong cAp gidy phép lao dong, khong cip lai gidy phép lao dong

Truong hop khéng cap glay phep lao dong quy dinh tai Khoan 2 Piéu 12 Nghi dinh sb
102/2013/ND-CP, khong cap lai gidy phep lao dong quy dinh tai Khoan 3 Piéu 15 Nghi dinh
s6 102/2013/ND-CP thi S& Lao dong - Thuong binh va Xa hoi tra 101 ngudi st dung lao dong
theo Miu s6 9 ban hanh kém theo Thong tu nay.

Piéu 11. Xac nhin nguoi lao dong nwrée ngoai khong thude dién cip gidy phép lao dong

Viéc xac nhan nguoi lao dong nude ngoai khong thude dién~cép gidy phép lao dong quy dinh
tai Khoan 2 Pic¢u 8 Nghi dinh s6 102/2013/ND-CP, huéng dan thyc hi¢n nhu sau:

1. Nguoi str dung lao dong guri tryc tiép van ban tdi So Lao dong - Thuong binh va Xa hoi ve
viéc dé nghi xac nhan nguoi lao dong nude ngoai khong thude dién cap gidy phep lao dong
theo Mau so 10 ban hanh kém theo Thong tu nay.

2. S6 Lao dong - Thuong binh va X& hoi xac nhan nguoi lao dong nude ngoai thude hodc
khong thudc dién cap giay phép lao dong theo Mau so 11 ban hanh kém theo Thong tu nay.



Chuong IV
TO CHUC THUC HIEN
Piéu 12. Trach nhiém ciia Chii tich Uy ban nhén dan cip tinh

1. Chi dao cac co quan chitc ning & dia phuong t6 chirc tuyén truyen pho bién phap
luat; kiém tra, thanh tra va xir Iy vi pham theo quy dinh ctia phap luat vé viéc tuyén va quan Iy
nguoi lao dong nudc ngoai lam viée trén dia ban.

2. Chi dao céc co quan, to chirc ctia dia phuong gidi thiéu, cung g lao dong Viét Nam
cho nha thau.

3. Chép thuan nhiing vi tri cong viéc ma nguoi str dung lao dong duoc tuyén nguoi lao
dong nudc ngoai; giao S¢ Lao dong - Thuong binh va Xa hoi tiép nhan, tong hop, tham dinh
trinh Chu tich Uy ban nhdn dan cép tinh vé& nhu cau st dung ngu:(n lao dong nudc ngoai va
thong bao viéc chap thuan cta Chu tich Uy ban nhan dan cap tinh dén timg nguoi sir dung lao
dong.

4. Quyet dinh viéc cho phep nha thau duoc tuyén ngudi lao dong nudc ngoai vao timg vi
tri cong viéc khong tuyén duoc ngudi lao dong Viét Nam,

Piéu 13. Trach nhiém ciia S¢' Lao dong - Thwong binh va Xi hi

1. T6 chirc tuyén truyen pho blen cac quy dinh cua phap luat lao dong Viét Nam va
huéng dan trinh ty, thu tuc, hé so cip glay phép lao dong, cip lai gidy phep lao dong cho céac
doanh nghiép, t6 chirc, chu dau tw, nha thiu va ngudi lao dong nudc ngoai trén dia ban.

2. TH ‘chu:c thuc hién viéc gidi thi€u, cung ing lao dong cho ngudi st dung lao dong
hodc nha thau theo quy dinh cta phap luét.

3. Tiép nhan, tong hop, thim dinh nhu céu sir dung nguoi lao dong nude ngoai vao ting
vi tri cong viée tai dia phuong trinh Chu tich Uy ban nhan dan cip tinh chap thuan va thong
bdo bing vin ban vé timg vi tri cong viéc dugc su dung nguoi lao dong nudc ngoai d6i voi
ting ngudi sir dung lao dong theo chap thuan ciia Chu tich Uy ban nhan dan cép tinh.

4. Cép gidy phép lao dong, cap lai gidy phép lao dong, xac nhan khong thudc dién cap
gidy phép lao dong. Khi nhan ho SO de nghi cap gidy phép lao dong, cap lai gidy phép lao
dong, xac nhan khong thudc dién cap gidy phep lao dong phai vao s6 theo ddi theo Miu s6 12
ban hanh kém theo Thong tu nay va co gidy bién nhan trao cho nguoi st dung lao dong.
Trong gidy bién nhan phai ghi rd ngay, thang, nam nhan ho so; ‘nhiing giay to c6 trong hd so
va thoi han tra 10i. Luu hé so dé nghi cap gidy phép lao dong, cap lai gidy phép lao dong theo
quy dinh cta phap luat.

5. Kiém tra, thanh tra viéc thuc hién cic quy dinh ciia phap luat vé tuyén va quan ly
nguoi lao dong nudc ngoai lam viée tai Viét Nam ctiia nguoi s dung lao dong trén dia ban.

6. Thyc hién viéc thu hoi gidy phép lao dong theo quy dinh tai Khoan 2 Diéu 17 Nghj
dinh s6 102/2013/ND-CP.

7. Bao cao dinh ky:

a) Trude ngay 05 I}ﬁng thang thong bao cho Cong an tinh, thanh phd tryc thude Trung
uong vé tinh hinh cap gidy phép lao dong theo Mau so6 13 ban hanh kém theo Thong tu nay.

b) Bao cao theo quy téi Bo Lao dong - Thuong binh va Xa hoi vé ngudi lao dong nudce
ngoai lam viéc tai tinh, thanh pho theo Mau s6 14 ban hanh kém theo Thong tu nay trudc
ngay 10 thang dau tién ctia quy ticp theo.

~¢) Dinh ky 6 thang, tru6c ngay 15 thang 7 va hang nam, trudc ngay 15 thang 01 cta nim
ké tiép bao cdo By Lao dong - Thuong binh va Xi hoi tinh hinh ngudi nudc ngoai lam viée tai
cac doanh nghiép, co quan, t6 chirc trén dia ban quan 1y theo Mau s6 15 ban hanh kém theo
Thong tu nay;



8. Ung dung cong nghé thong tin trong viéc quan 1y va cp gidy phép lao dong, cip lai
gidy phép lao dong cho nguoi lao dong nude ngoai lam vige tai Viét Nam.

Pidu 14. Trach nhiém ciia ngudi sir dung lao dong

1. Thyc hién dang cac quy dinh cta phap luat Viét Nam vé lao dong nude ngoai lam
viéc tai Viét Nam.

2. Hudng dén, cung cip cho ngudi lao dong nudc ngoai cac quy dinh cia phap luat Viét
Nam vé nguoi lao dong nude ngoai lam vige tai Viét Nam.

3. Lam cac thu tuc de nghi cap gidy phép lao dong, cap lai gidy phép lao dong, xac nhan
khong thudc dién cp gidy phép lao dong cho ngudi lao dong nudc ngoai lam viée tai Viét
Nam.

Dbi voi ngudi lao dong nude ngoai di duoc cip gidy phép lao dong nhung duoc cir,
diéu dong hodc biét phai lam viéc toan bo thoi gian tai mot tinh, thanh phd khac véi tinh,
thanh phd noi ngudi lao dong nudc ngoai dang lam viéc hodc lam vi tri cong viée khac cho
ngudi st dung lao dong thi thuc hién cip gidy phép lao dong theo quy dinh tai Muyc 3 Nghi
dinh s6 102/2013/ND-CP.

4. Nop 18 phi cap gidy phép lao dong, cap lai gidy phép lao dong theo quy dinh cuia phap
luat.

5. Thuc hién day du hop ddng lao dong da ky két voi ngudi lao dong nudc ngoa1 lam
viéc tai doanh nghiép, to chirc theo quy dinh cta phap ludt; gui van ban thong bao vé viée ky
két hop dong lao dong kém theo ban sao hop dong lao dong da ky két toi S¢ Lao dong -
Thuong binh va Xa hoi noi di cap gidy phép lao dong cho ngudi lao dong nude ngoai.

6. Quan 1y hd so va thuong xuyén cip nhat, bd sung cac gidy to lién quan dén ngudi lao
dong nude ngoai lam viée tai doanh nghiép, to chirc.

7. Quan Iy nguoi lao dong nude ngoai lam viée tai doanh nghiép, t6 chirc.

8. Trong thoi han 03 ngay ké tir ngay thu lai gidy phép lao dong dbi véi cac truong hop
quy dinh tai Khoan 1 Diéu 17 Nghi dinh s6 102/2013/ND-CP ctia nguoi lao dong nudc ngoai,
ngudi sir dung lao dong c6 trach nhiém ndp truc tiép cho S& Lao dong - Thuong binh va X3
hoi noi cip gidy phép lao dong d6. Truong hop khong thu lai duoc gidy phép lao dong thi
phéi bao cio bang vin ban va néu rd ly do.

9. Béo cao dinh ky:

a) Nguoi sir dung lao dong thuc hién ché d6 bao céo dinh ky 6 thang, trude ngay 05
thang 7 va hing nam, trudc ngay 05 thang 01 nam ké tiép vé S¢ Lao dong - Thuong binh va
Xa hoi noi nguodi su dung lao dong dong tru s¢ chinh, thyc hién du an, thyuc hién goi thau vé
tinh hinh sir dung nguoi lao dong nudc ngoai theo Mau s6 16 ban hanh kém theo Thong tur
nay;

b) Ngudi lao dong nudc ngoai da duoc cip gidy phép lao dong nhung dugc cir, diéu
dong hodc bi¢t phai dén 1am viéc tai chi nhanh, van phong dai dién hodc co s¢ khac cia ngudi
sir dung lao dong d6 & trong va ngoai tinh, thanh phd véi thoi han it nhat 10 ngay trong 01
thang hodc it nhat 30 ngay cong don trong 01 nim thi ngudi sir dung lao dong phai thong béo
bﬁng van ban vé thoi gian lam vi¢c, vi tri cong viéc cua nguoi lao dong nudc ngoai dén lam
viéc tai tinh, thanh phd va kém theo ban sao gidy phép lao dong da duoc cap voi S¢ Lao dong
- Thuong binh va Xa hdi noi nguoi nudc ngoai dén lam viéc.

Piéu 15. Trach nhiém ciia chi diu tw

1. T6 chirc gidm sat, yéu cau nha thau thyc hién dung ndi dung da cam két trong ho so
dy thau, ho so dé xuat vé vi¢c st dung nguoi lao dong Viét Nam va nguodi lao dong nude
ngoai khi thyc hién hop dong.



2. Huéng dan, don dbc, kiém tra nha thau thuc hién cac quy dinh vé tuyén dung, st
dung nguoi lao dong nude ngoai lam viée cho nha thau theo quy dinh ciia phéap luat; theo doi
va quan ly nguoi lao dong nudc ngoai thyc hién cac quy dinh cia phap luat Viét Nam; bao
cao theo quy t61 S6 Lao dong - Thuong binh va Xa hoi vé tinh hinh str dung nguoi lao dong
nude ngoai cuia cac nha thau theo Mau sé 16 ban hanh kém theo Thong tu nay trudc ngay 05
thang dau tién cia quy tiép theo.

Piéu 16. Trach nhiém ciia ngudi lao dong nwéc ngoai

1. Nghiéq clru cac quy dinh cua phép 1u§1t Viét Nam yé lao dong nude ngoéi lépl viéc t,ai
Viét Nam, chuan bi cac gidy to trong h6 so dé nghi cap gidy phép lao dong, ho so d€ nghi cap
lai giay phép lao dong.

2. Thyc hién quy dinh cta phap luit vé tuyén dung va quan Iy nguoi lao dong nudc
ngoai lam vi¢c tai Viét Nam va cac quy dinh khéc c6 lién quan.

3. Trong thoi han 02 ngay ké tir ngay ngudi lao dong nudc ngoai bi thu hoi gidy phép
lao dong theo quy dinh tai Khoan 1 Diéu 17 Nghi dinh s6 102/2013/NDb-CP thi nguoi lao
dong nude ngoai phai ndp lai gidy phép lao dong do cho ngudi st dung lao dong.

Piéu 17. Hi¢u lye thi hanh
1. Thong tu ndy c¢6 hiéu Iyc ké tir ngay 10 thang 3 nim 2014.

2. Thong tu nay thay thé Thong tu s6 31/2011/TT-BLDTBXH ngay 03/11/2011 cta Bo
Lao dong - Thuong binh va X& hoi huéng din thi hanh mét s6 diéu cia Nghi dinh sO
34/2008/ND-CP ngay 25 thang 3 ndm 2008 cua Chinh phu va Nghi dinh s6 46/2011/ND- cP
ngay 17 thang 6 nam 2011 cia Chinh phu sira d6i, bd sung mot so dleu ctia Nghi dinh s6
34/2008/ND-CP ngay 25 thang 3 ndm 2008 cta Chinh phu quy dinh vé tuyén dung va quan Iy
nguoi nude ngoai lam vige tai Viét Nam.

3. Nguoi sir dung lao dong dd dang ky nhu ciu tuyén va sir dung ngudi lao dong nudce
ngoai nim 2014 theo quy dinh tai Khoan 7 Diéu 19 cua Nghi dinh s6 34/2008/ND-CP ngay
25 thang 3 ndm 2008 ciia Chinh phi d4 stra doi, bo sung va Khoan 10 Dicu 14 ctia Thong tur
s6 31/2011/TT-BLDTBXH ngay 03/11/2011 ctia B6 Lao dong - Thuong binh va X4 hoi trudc
ngay 01 thang 11 ndm 2013 thi S¢ Lao dong - Thuong binh va Xa hoi tong hop, tham dinh va
bao cao Chu tich Uy ban nhan dan cap tinh xem xét, quyét dinh.

Trong qua trinh thyc hién néu cO vuong méc, d& nghi phan anh vé Bo Lao dong -
Thuong binh va Xa hdi d€ hudng dan, bo sung kip thoi./.

KT. BO TRUONG
Noi nhn: THU TRUONG
- Ban Bi thu Trung wong Pang;
- Thi tuéng, cac Pho Thu twéng Chinh phu;
- Cac B9, co quan ngang B9, co quan thugc Chinh phu;
- Van phong Trung wong Pang va cac Ban cia Dang;
- Van phong Qude hoi;
- Van phong Chu tich nudc; X 3
- Van Ehcmﬁ Chinh phis; Nguyén Thanh Hoa
- Hoi déng dan tdc va cac Uy ban ciia Qubc hoi;
- Vién kiém sat nhan dan tbi cao;
- Toa 4n nhan dén téi cao;
- Kiém toan Nha nudc;
- Co quan Trung uong cta cac doan thé;
-HDND, UBND cac tinh, TP tryc thugc Trung wong;
- S LDTBXH céc tinh, TP tryc thude TU;
- Cdng bao;
- Cuc Kiém tra van ban QPPL (B¢ Tu phép);
- Cong Thong tin dién tir Chinh phi;
- Website B6 LBTBXH;
- Bo LBTBXH: B¢ trudng, cac Thir trurdng va cac don vi ¢6 lién
quan;
- Luu: VT, CVL (30 ban).



MAu s6 1: Ban hanh kém theo Théong tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 ciia Bé
Lao dong - Thuong binh va Xa hoi huong dan thi hanh mét sé diéu cia Nghi dinh s
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC  CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

S6: ... [oviiiiiin.
V/v béo cdo giai trinh nhu cau sit dung ..., ngay.....thang.....nam........
nguoi lao dong nude ngoai

Kinh gtri: S¢ Lao dong - Thuong binh va Xa h0i............cooviveiiinninn,

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cta B
Lao dong - Thuong binh va X& hoi huéng dan thi hanh mot s dicu cia Nghi dinh sb
102/2013/ND-CP ngay 05/9/2013 cta Chinh phii quy dinh chi tiét va huéng din thi hanh mot
s6 diéu cua B9 luat lao dong vé lao dong nudc ngoai lam vige tai Viét Nam.

(Théng tin vé doanh nghiép/té chire: tén doanh nghiép/té chive, dia chi, dién thogi, gidy
phép kinh doanh/hoat dong, linh viec kinh doanh/hoat dong)

Béo c4o giai trinh nhu cau st dung nguoi lao dong nude ngoai nhur sau:

(Néu cu thé tirng vi tri cong viéc, s6 lirong, trinh Ao chuyén mon, kinh nghiém, mirc
lwong, dia diém, thoi gian bat dau lam viéc, thoi gian ket thiic.)

) Pé nghi quy S& xem xét, thim dinh va trinh Chu tich Uy ban nhan dan tinh/thanh
pho............ chap thuan.

Xin tran trong cadm on!

Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

- Luu don vi



MAu s6 2: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao
dong - Thuong binh va Xa hoi huong dan thi hanh mét sé diéu ciia Nghi dinh s6 102/2013/NP-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

SO: v [oviiiimiinn,
V/v béo cdo giai trinh thay doi nhu cdu st dung nguoi lao dgng ngdy P hdl’lg nam
nuée ngodi. oy DO e MG e TR R e

Kinh gtri: S¢ Lao dong - Thuong binh va Xa hoi..............

Canclrvinbansd /LDTBXH-TB ngdy thang nim cua S¢ Lao dong - Thuong binh
vaXahot.......o.o.e.. vé viéc thong bao chip thudn vi tri cong viée sir dung ngudi lao dong nude
ngoai va nhu cau thuc té ctia doanh nghiép/té churec.

(Théng tin vé doanh nghiép/té chirc: tén doanh nghiép/té chire, dia chi, dién thoqi, gidy phép
kinh doanh/hoat dong, linh viec kinh doanh/hoat dong)

Béo céo gidi trinh thay doi nhu cau sir dung nguoi lao dong nude ngoai nhu sau:

1. Vi tri cong viéc va so lugng nguoi lao dong nude ngoai da duge chap thuén: ............

2. Vi tri cong viée va so lugng nguoi lao dong nudc ngoai da st dung (rnéu co): ............

3. Vj tri cong viéc, sb hrong ngudi lao dong nude ngoai thay ddi va 1y do (néu cu thé ting vi tri

Pé nghi quy S6 xem xét, thim dinh va trinh Cha tich Uy ban nhan dan tinh/thanh
pho............ chap thuan.

Xin tran trong cam on!

Noi nhin: DPAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

- Luu don vi



MAu s 3: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B Lao déng
- Thuong binh va Xa hoi huong dén thi hanh mét s6 diéu ciia Nghi dinh so 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO....  CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG=THHONGBINH VA XA HOI Péc 1ap - Tu do - Hanh phiic
S6:  /LDTBXH-TB
V/v thong bdo chap thuan vi tri cong viccse ..., ngay.....thang.....nam.....

dung nguoi lao dong nude ngoai.

Theo dé nghi tai vin ban sb ngdy thang nam cua (tén doanh nghiép/té chirc) va
y kién chdp thuan ctia Chu tich Uy ban nhan déan tinh/thanh phé.............. , S¢& Lao dong -

Thuong binh va X hoi tinh/thanh phé.............. thong bao vé nhitng vi tri cong viéc ma (tén

doanh nghiép/té chirc) dugc st dung ngudi lao dong nudc ngoai nhu sau:
I. VI TRi CONG VIEC PUQC CHAP THUAN

1. Vi tri cong vige; ) lugng ngudi; thoi gian lam viée (bét dau va két thuc):

2. Vi tri cong vigce; ) lugng ngudi; thoi gian lam viée (bét dau va két thuc):

IL. VI TRi CONG VIEC KHONG PUQC CHAP THUAN

1. Vi tri cong vigc; sO luwong nguoi:

Ly do:

2. Vi tri cong vi€c; sO lugng nguoi:

Ly do:



(Tén doanh nghiép/to chirc) cb trach nhiém thuc hién dung cac quy dinh vé ngudi lao dong nudc

ngoai lam viéc tai Viét Nam./.

No'i nhén: GIAM POC

- Nhur trén; Ky va ghi 6 ho tén, déng dau
- Luu Sé LDTBXH. (Kyvag 0 ten, dong dav)



MAu s6 4: Ban hanh kém theo Thong tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao
dong - Thuong binh va Xa hoi huong dan thi hanh mot so diéu cua Nghi dinh so 102/2013/ND-CP.

TENNHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
) Poc 1ap - Tw do - Hanh phic
So: ....... [ocien.
VIv: dé nghi tuyén nguoi lao dong Viét Nam. ..., ngay.....thang.....nam.....

Kinh giri: Chii tich Uy ban nhan dan tinh/thanh phé...........ccc.ccoeveeenne.

Thyc hién Thong tu sé 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia Bo Lao dong -
Thuong binh va Xa hoi huéng dan thi hanh mot sé diéu cua Nghi dinh s§ 102/2013/ND-CP ngay
05/9/2013 cta Chinh pha quy dinh chi tiét va hudng dan thi hanh mot sé didu cia Bo ludt lao dong
vé lao dong nudc ngoai lam viée tai Viét Nam.

(Théng tin vé nha thau gom: tén nha thau, dia chi ddng ky tai nude hodc ving lanh thé noi nha
thau mang quoc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, van phong
dai dién hodc van phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thue hién géi thau).

(tén Nha thAW).......cooeeeeereeereaenn da ky hop dong véi (tén chi dau tw) @& thuc hién goi
1171 , trong d6 chu dau tu chdp thuan st dung ngudi lao dong nude ngoai véi sb
luong 1a.....ccoovviiiiiiiien, nguoi, nha thAU e+ thuc hién tuyén nguoi lao dong Viet

Nam vao céac vi tri cong viéc du kién tuyén nguodi lao dong nude ngoai nhu sau:

(Néu cu thé tueng Vi tri cong viéc, 56 luong, trinh do chuyén mon, kinh nghiem, mucc luong, dia
diém, thoi gian lam viéc).

Dé nghi Chu tich Uy ban nhan déan tinh/thanh phd..........cccoeeverrreenne... chi dao cac co quan, t6
chuc c6 lién quan gidi thi€u, cung trng nguoi lao dong Viét Nam cho chung t6i theo céac vi tri cong
viéc néu trén.

Xin tran trong cam on!

Noi nhén: XAC NHAN CUA CHU PAU TU PAI DIEN NHA THAU
- Nhu trén; - Chap thudn si: dung nguoi lao dong nwéc (Ky va ghi ré ho tén,
- Luu don vi. ngoai dung nhu (tén nha thau.....) da néu. dong dau)

(Ky va ghi 16 ho tén, dong dau)

M@u s6 5: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B¢ Lao
dong - Thuong binh va Xa hoi huong dan thi hanh mét sé diéu ciia Nghi dinh s6 102/2013/NP-CP.



TEN NHA THAU CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tu do - Hanh phuc

SO: v [ociiinin.
V/v phuong an diéu chinh, b6 sungnhu ... ngay.....thang.....nam.....
cau sir dung nguoi lao dong nudc ngoai.

Kinh giri: (Tén chii dau tw)

Thuyc hién Thong tu sb 03/2014/TT-BLDTBXH ngay 20 thang 01 ndm 2014 cua Bo Lao dong -
Thuong binh va Xa hoi huéng dan thi hanh mét s6 di€u cua Nghi dinh s6 102/2013/ND-CP ngay
05/9/2013 cua Chinh pht quy dinh chi tiét va hudng dan thi hanh mét s6 diéu ctia Bo luat lao dong
ve lao dong nudc ngoai lam vige tai Viét Nam.

(Théng tin vé nha thau gom: dia chi dang ky tai mede hodc ving lanh thé noi nha thau mang
quoc tich, sé dién thoai, fax, email, website, gidy phép thau, dia chi chi nhanh, van phong dai dién
hodc van phong diéu hanh tai Viét Nam, gidy phép thau, thoi gian thue hién géi thau).

~ Can cua nhu cau thyc té stir dung ngudi lao dong nudc ngoai (tén nha thau) dé nghi didu chinh,
bd sung nhu cau sur dung nguodi lao dong nudc ngoai da xac dinh trong hod so du thau/ho so dé xuat
nhu sau:

1. Vi tri cong viée va s6 lugng nguoi lao dong nude ngoai da duoc xac dinh: ... ...

2. Vitri cong viéc va so lugng nguoi lao dong nudc ngoai da st dung (néu co): ...

3. Vi tri cong viée, sb lwong ngudi lao dong nude ngoai thay ddi va 1y do (néu cu thé timg vi tri cong
12 Y AR ANy

Noi nhin: Ngay thang ndm DAI DIEN NHA THAU
- Nhu trén; XAC NHAN CUA CHU PAU TU (Ky va ghi ro ho tén, dong dau)

- Luu don vi. Chdp thudn phwong dn dé nghi diéu
chinh, bo sung nhu cau svw dung nguoi
lao dong nudc ngoai cua (tén nha

(Ky va ghi 16 ho tén, dong ddu)



Mau sé 6: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé
Lao dong - Thuong binh va Xa hoi huong dan thi hanh mét s6 diéu cua Nghi dinh )
102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Péc 1ap - Tu do - Hanh phiic
Socialist Republic of Vietnam
SO (No):........ A S Independence - Freedom - Happiness
VIV d&é nghi cép gidy phép lao dong chonguoi ..., ngay.....thang.....nam.....
lao dong nu6c ngoai. ... date......month........ year......

Suggestion for issuance of work permit for
foreign employee

1. Tén doanh NGRIEP/LO CHTICT ...oooooiioeeeeoe oot
Name of enterprise/organization:

Form of enterprise/organization:
3. Tong sb lao dong dang 1am viéc tai doanh nghiép, t6 chirc: ..........ocovvvueeiiieiiee.. nguoi
Total of employee

Number of foreign employees

Q. DA CHI: oottt sttt ettt e et et et et e aes s s e e et ettt sttt st bttt eee
Address:

T 5 T3 1 W 0 Y- 3 OO O OOV
Telephone number (Tel):

6. Gidy phép kinh doanh (R0at ONE) SO: .....oooooccceveeeeeeeeoeeseecoeeee s eeesosseee s ooeeeeee oo
Permission for business (No):

7. CO QUAN CAP: <..oooooeeccooesseseeee et NEAY CAP: coovooe oo
Place of issue Date of issue

8. Linh vyuc kinh doanh (hoat GONE): ..ottt
Fields of business:

D& DGR oo cap gidy phép lao dong cho nguoi lao dong nude ngoai, cu thé
nhu sau:

Suggestion: issuance of work permit for foreign employee, the detail as below

T (O 7R s 10. NaM (M) N (F) wooovooreeeeseseeccceeeese e
Full name

11. Ngay, thang, NAM SINRI ..ot
Date of birth (DD-MM-YY)

12. Quéc HICH RIEI DAY .t bbbt
Nationality

13.S6 N0 CNIBU ... 14, NGAY CAP: woovvoeeveeeeeeees oo
Passport number Date of issue

15. CO QUAN CAP: <.ooroeooeeee oo 16. Thoi han hd chiéu: ......vvveeeeeeeee.
Issued by ‘ Date of expiry

17. Trinh d§ chuy€n moOn (tay NZNE): ..o
Professional qualification (skill)



18. Lam viéc tai doanh NRIBP/tO CIIC ......ooooooocoeeeeeeeeeee oo e seeeeee oo
Working at enterprise, organization

19. DA GIEIM TAIM VIBC: ..o ee e ee e eee e eee e eee e st eee e
Working place

20. VI 1T COMEZ VIEC: 1ottt ettt 88288682
Job assignment

21. Thoi han lam viéc tor ngay ........... thang........... nam........... dén ngay.......... thang........... 137:100 IO
Period of WOrk from ... B0 o

l. QUA TRINH PAO TAO
Education and Qualifications

11. QUA TRINH LAM VIEC
Working period
22. Noi lam viéc
- Noi lam viéc lan 1:
First working place

VI T COMEZ VIEC: ottt ittt sttt st 5S8R 8RR RE s et
Job assignment:

Thoi gian lam vige tu ngay: ......... [ [ dén ngay: ........ L. SR [ BB.............. N
Period of work from .................... TO i

S INOT TAM VBC T8I 22 et e e e et e et et e e
= INOT JAM VIBC AN co.eoceoe ettt sttt en et e
- NOi 1M ViEC CUBT CUNG NOTC NIEN TAIL oooooooee e ecceeeeeeeeeeeee e
Last or current working place
F VI T COME VIC: ottt ettt sttt s 8t R84 A AR bbbt
Job assignment:
+ Thoi gian lam vige tir ngay: ......... [, [...» dén ngay: ... L. . & DNy . ...
Period of wWork from ..o IPO......... A & . A

[11. THONG TIN KHAC

Other information

23. Chirng minh trinh d§ chuyén mén phu hop véi vi tri cong viée s€ dam nhan:

Professional qualification (skill) of foreign employee meet the requirements of the assigned

positions

24. LY do 0NG (DQ) ...ooovveee s lam viéc tai Viét Nam: ...,
The reasons for Mr. (Ms.) working in Vietnam

25. Muc luwong: .........oooiiiiinnn. VND

Wage/Salary:

26. Dén cur tri tai Vet Nam JAn thiT: ... ..oooee e
Times of residence in Viet Nam:.................. times

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; On behalf of enterprise/organization

- Luu don vi (Ky va ghi 1 ho tén, dong diu)

(Signature and stamp)



Mau sb 7: Ban hanh kém theo Théng tw sé6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao dong - Thwong binh va Xa héi hwéng dan thi hanh mét
s6 diéu ciia Nghi dinh s6 102/2013/ND-CP.

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phic
Socialist Republic of Vietnam
Independence - Freedom - Happiness

GIAY PHEP LAO PONG
WORK PERMIT

SO:
No:




GIAY PHEP LAO PONG
Anh miu WORK PERMIT

4cmx6cm S/\‘
Colour photo 0:
No:

LHovatén:............ ... ... i, 2.Nam M) NG (F)...........

Full name

3. Ngay, thang, nam sinh: . .. .. ... . . e

Date of birth (DD-MM-YY)

4. Qubc tichhiénnay: . ............. S6hochiu... ..o,

Nationality Passport number

5. Trinh d6 chuyén mon (tay ngh&): . . .. ...\ttt

Professional qualification (skill)

6. Lam viéc tai doanh nghiep/td chiic: . . .. ..ottt e e

Working at enterprise/organization

7. Dia M IAM VIEC .« o o vttt et et e e e

Working place

8. VI CONG VIGC: . . . ottt et e e e e e e

Job assignment

9. Thoi han lam viéc tr ngay . . . ... thang . ... .. nam. .. ... dénngay. ... .. thang . ... .. ndm. .....

Period of work from . .......... ... .. ... . 10

10. Tinh trang gidy phép lao dong: Cap méi [] Cap lai [] Cap lai lan thu: .......
Work permit status New issuance Re-issuance Number of re-issuance

Ngay....... thang . ... nam
GIAM POC

SO LAO PONG - THUONG BINH VAXAHOL ............
DIRECTOR OF DEPARTMENT OF LABOUR, INVALIDS AND SOCIAL AFFAIRS

Ky tén, dong diu
(Signature and stamp)

Ghi chi: Truong hop Giam doc S¢ Lao dong - Thuong binh va Xa hoi ity quyen cho Trudng ban quédn 1y khu cong nghi€p, khu ché xuat, khu kinh te, khu cong ngh¢ cao cap giay phep

lao dong thi cum tir trong gidy phép lao dong “Giam dbc S& Lao dong - Thuong binh va X3 hoi...... ” dugc thay thé bang cum tir “Truéng ban quan 1y khu cong nghiép. .
xudt.../khu kinh té..../khu cong nghé cao..

./khu ché




Mau sb 8: Ban hanh kém theo Théong tw s6 03/2014/TT-BLPTBXH ngay 20/01/2014 ciia B6 Lao
dong - Thuong binh va Xa hgi huong dan thi hanh mét s6 diéu ciia Nghi dinh s6 102/2013/NP-
CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
(ENTERPRISE/ORGANIZATION) Pic 1ap - Ty do - Hanh phic
Socialist Republic of Vietnam
SO (No):........ [oiin, ST Independence - Freedom - Happiness
VIV d&é nghi cip lai gidy phép laodong chongwdi ... , ngay.....thang.....nam.....
lao dong nuéc ngoai. ... date......month........ year......

Suggestion for re-issuance of work permit

1. DOANN NZIIEP/O CHUC: ..veoveeeeceecee et es s n s s st ana s en et n s s sennes
Enterprise/organization:

Address:

L D S 1 1 T ) SO
Telephone number (Tel):

DE Nghi: oo, cap lai gidy phép lao dong cho ngudi lao dong nude ngoai, cu thé nhu sau:
Suggestion: re-issuance of work permit for foreign employee, the details as below

S, HO VA AN oo 6. Nam (M) Nt (F) .ooveveeieieieieie e
Full name

7. Ngay, thAng, NAM SINRI ....ccoiiiiii et eeresne e
Date of birth (DD-MM-YY)

8. QUOC tHCH MBI DAY ..vocvoceevees ettt ssss s s s s et es e st essansseseessan s enssnssenssnssnnsares
Nationality

9. S6 NG CRIEU ..o 10. NZAY CAP: vvvvvvevrrenresesessesssessessae s
Passport number Date of issue
11. CO QUAN CAP: corvverveeereeeeeeeeeeeesseessesssses s seesesessnanens 12. Thoi han hd chiéu: oo

Issued by Date of expiry

13. Trinh d§ chuy@n mon (tay NENE): .......vuvveriieeieeesessessessesssseesssssessssssesssssssseessesssesssssesssssesssseeseesenns
Professional qualification (skill)

14. Lam viéc tai (t&n doanh nghi@p/td ChIC): w..vu.rveverereeeeesieeeeeiieseesessess s sesseesesssseessssesses s seesesnesnneans
Working at (name of enterprise/organization)

15. DA GIEM LA VIBC: .ottt e e en et et et en e en et eseeees et s een e e s et esses e e s eeeneesesen e
Working place

16. VI 1T COME VIEC: 1.vveivveivieiuieasieatiesttesstesseesseasseasaessseaseasseaseaseeaseeasaeaseeasbeaseasbeaseeasseaseaseeasseanaeanenneenreeas

Job assighment

17. Thoi han lam viée tir ngay ...... thang ...... nam ...... dén ngay ...... thang ...... nim......

Period of WOrk from .........cocoieiiiiiinneicicc 0 e

18. Ly do dé nghi cép lai gidy phép lao dong

Reason for re-issuance of WOIrK PEIMIL ........cvciiiiiiicicece et

Noi nhin: PAI DIEN DOANH NGHIEP/TO CHUC

- Nhu trén; On behalf of enterprise/organization

- Luu don vi (Ky va ghi rd ho tén, dong diu)
(Signature and stamp)



Mau s6 9: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao dong -
Thuwong binh va Xa hoi huong dén thi hanh mot sé diéu ciia Nghi dinh so 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO... CONG HOA XA HOI CHU NGHIA VIET NAM

SO LAO PONG - THUONG BINH VA XA HOI Pic 1ap - Tw do - Hanh phiic
S6: /LDTBXH-TB
VIV nguoi lao dong nudc ngoai khong dwoc ..., ngay.....thang.....nam.....

cap/cap lai gidy phép lao dong.

Kinh giri: (Tén doanh nghiép/té chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 ciia Bo Lao
dong - Thuong binh va Xa hoi hudng dan thi hanh mot s6 diéu cta Nghi dinh s6 102/2013/ND-CP
ngay 05/9/2013 ctia Chinh phii quy dinh chi tiét va hudng dan thi hinh mot sé diéu cua Bo luat lao
dong vé lao dong nudc ngoai 1am viée tai Viét Nam va theo dé nghi tai van ban ) ngay thang
nim  cua (tén doanh nghiép/té chirc) vé viéc dé nghi cap/cap lai gidy phép lao dong cho ngudi
lao dong nude ngoai, S& Lao dong - Thuong binh va Xa hoi tinh/thanh pho ......... thong bao
nguoi lao dong nudc ngoai sau day khdng duoc cip/cap lai gidy phép lao dong:

3. Ngay, thANg, NAM SINN: L. e e e et e e e e e e e a e e e e e e
A QUOC HCR: e,
5. HO chibu s8: ..ovviiiiiee e 0 NAY CAP. e
7. TrINN A0 CNUYEBN MON: .ttt e e et e e et e e et e e e te e ee aa e a e aaeaen e ens
8. Lam viéc tai (t&n doanh NGhIgp/to CRI): ... ooeeivee e ettt e

0. DA GIBMN JAM VIBC: vttt ittt et e e et e e e et et e

O £ oo 10 IR L= v PP

11. Gidy phép lao dong da cap (néu co) sd:....... ngay....thang...... nam......

12. Thoi han du kién 1am viéc tir ngay .....thang ...... nam..... dénngay ....... thang ..... nam...
13. Ly do khong cip/cap lai gidy phép 180 GONE: ... .covvvnneeeiee e
S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh phd ..... thong bao dé (tén doanh nghiép/td

chirc) biét va thyuc hién./.

Noi nhén: GIAM POC ,
- Nhu trén; (Ky va ghi ro ho tén, dong dau)

- Luu S6 LDTBXH.



MAu s6 10: Ban hanh kém theo Théng tw sé6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao
dong - Thuong binh va Xa hoi huong dan thi hanh mét s6 diéu cua Nghi dinh s6 102/2013/ND-
CP.

TEN DOANH NGHIEP/TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
Sb:......... ovoeereann.
V/Vv dé nghi xac nhan nguoi lao dong nude ngoai ..., ngay.....thang.....nam.....

khong thudc dién cap gidy phép lao dong.

Kinh guri: S Lao dong - Thuong binh va X8 hQi.........cooviiiiiiii e

Cin clr Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 niam 2014 ctia Bo Lao dong -
Thuong binh va Xa hoi hudng din thi hanh mot s6 didu cua Nghi dinh sb 102/2013/ND-CP ngay
05/9/2013 ciia Chinh phu quy dinh chi tiét va hudng dan thi hanh mot sé diéu cua Bo luat lao dong
vé lao dong nudc ngoai 1am viée tai Viét Nam, (tén doanh nghiép/té chirc) & nghi quy S& xac
nhan nhitng nguoi lao ddng nude ngoai sau day khong thudc dién cap gidy phép lao dong (c6 danh

sdch va gidy to lién quan kém theo).

Noi nhén: PAI DIEN DOANH NGHIEP/TO CHUC
- Nhu trén; (Ky va ghi ro ho tén, dong dau)
- Luu don vi



DANH SACH TRICH NGANG VE NGUOI LAO PONG NUGC NGOAI BE XUAT KHONG THUQC DIEN CAP GIAY PHEP LAO PONG
(Kém theo van ban so

ngdy thang nam  cia doanh nghiép/to chirc........... )
Ng:’;l y tf.lang H chiéu Thoi gian 1am viéce Tru:o:ng hop
nam sinh : y_ . N A \ ) nguwoi LDNN
Vit | Trinhdg ) bia Ngdy | Ngay két| khéng thude
50 | Ho va tén Quéc | cy6 | Ngay | N9 | cong | chuyen | diém L os | thac lam | dién cAp GPLD
TT ~ tich . X % hét viec mon lam viéc | | on on Y SN
Nam | Nir : chiéu | cap : * | 1am viée viéc (co giay to kem
han theo)
1) ) @ | 4 ® | ® | @ (8) 9) (10) 11 (12) (13) (14)
1
2
3
Téng

DPAI DIEN DOANH NGHIEP/TO CHUC
(Ky va ghi ro ho tén, dong dau)



Mau s6 11: Ban hanh kém theo Théng tw s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao ddng -
Thuwong binh va Xa hoi huong dén thi hanh mot sé diéu cia Nghi dinh so 102/2013/ND-CP.

UY BAN NHAN DAN TiNH/THANH PHO.... CONG HOA XA HQI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA HOI Péc 1ap - Tw do - Hanh phic
S6: /LDTBXH-TB
V/Iv xac nhan nguoi lao dong nudc ngoai khong ..., ngay.....thang.....nam.....

thudc dién cép gidy phép lao dong.

Kinh guri: (Tén doanh nghiéplté chirc)

Thyc hién Thong tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cia By Lao
dong - Thuong binh va Xa hoi hudng dan thi hanh mot s6 diéu cta Nghi dinh s6 102/2013/ND-CP
ngay 05/9/2013 cua Chinh phil quy dinh chi tiét va huéng dan thi hanh mot sé diéu ctia B luat lao
dong vé lao dong nude ngoai lam viée tai Viét Nam va theo dé nghi tai van bans6 ngady thang
nam cua (t&n doanh nghiéplté chirc) vé viéc d& nghi xac nhan ngudi lao dong nude ngoai
khong thudc dién cép gidy phép lao dong, S¢ Lao dong - Thuong binh va Xa hoi tinh, thianh phd

............. xac nhan:

1. Ong/Ba (ghi day di ho va tén): ................eevnn.. 2. Nam (NIt ceeeeennnnn. e,

3. Ngay, thang, Nam SINN: ... e e e e e e

A QUOC HCR: et e,

5. HO chibu s8: ..vvvveivveieeieeiieeeeierinenn 6. NAY CAP: e

7. Trinh d0 CRUYEBN MON: .. it e e e e e e e et e e e e e e e e en e ae

8. Lam viéc tai (tn doanh nghidp/td ChGC): ... ...vv'iiee e e eee e,

9. DA AIEM JAM VIBC: ettt e e e et e et et e e

10, Vitr CONG VIGC ..o ettt e et e e e e et e e e e e e a e

11. Thoi han lam viéc tie ngay ....... thang ...... nam....... dénngay ....... thang ..... nam........

Khong thudc dién cép gidy phép lao dong/thudc dién phai cap gidy phép lao dong Ly do thudc
dién phai cAp gidy phép 120 dONG ......eeveeiie e e,

S¢ Lao dong - Thuong binh va Xa hoi tinh, thanh phd ............. thdng bao dé (tén doanh
nghi_ép/m; chire) biét va thuc hién./.

Noi nhin: GIAM POC

- Nhu trén; K'V‘ [ r0 5 : A
e (Ky va ghi ro ho tén, dong dau)



Mau s6 12: Ban hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao dong - Thwong binh va Xa hdi hwéng dan thi hanh

mét s6 diéu cua Nghi dinh sé 102/2013/ND-CP.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

SO THEO DOI NGUOI LAO PONG NUOC NGOAI

Nim sinh H chiéu Giéy phép lao dong
N 8 a3 Trwong hop
S Ngay F Vi tri cong 8 . ., o ] . A A
T thang nim Ho tén (t),u;)lc . . . viée I':;I:Il:‘t:]él:c Cap giay phép lao dong Cap lai gidy phép lao dong (;(ilél‘;ncgﬁthui%c
T ghi 50 Nam | Nir - Soho | Neay |- hoay ' , . | Knén Nga : Khon hép 1ao done
chiéu cip | héthan Ngay bét | Ngay két N9 Ngay 93Y | Chplai ong |- phep fao dong
X f du dieu PRt két [ du dieu
dau thac n bat dau - lan tha i
kién thac kién
(1) ) (3) ) (5) (6) (7 (8) ) (10) 11 (12) (13) (14) (15) (16) a7 (18) (19)
1
2

Téng




Mau s6 13: Ban hanh kém theo Thong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao dong - Thwong binh va Xa hdi huéng dan thi hanh
mot so dieu cua Nghi dinh so 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO....
SO LAO PONG - THUONG BINH VA XA HOI

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic
S: /LbTBXH-TB. ngay.....thang.....nam.....
THONG BAO TINH HINH CAP GIAY PHEP LAO PONG THANG... NAM...
Kinh gtri: Cong an tinh, thanh pho................
Giéi tinh Noa : Gidy phép lao dong Cép lai gidy phép lao dong
S6 th?’any o S6 ho Vi tri co Dia diém lam J Y N s q K £ ok N 1A P
o Ho tén ang Q‘uoc 0 1o 1 tri cong vige So giay Ngay | Ngayket | Sogiay | Ngay ket | Ngay két
T Nam | Ni | nam | tich | chiéu vige phép lao | bt dau | thic 1am | phép lao | thic lam | thic lam
sinh dong l1am viéc viée dong viée vige
) (2 B3 | @ ) (6) @) (8) ) (10 (11 (12) (13) (14) (15)
Tong
Noi nhén: GIAM POC
- Nhu trén;
- Luu So LBTBXH.

(Ky va ghi 16 ho tén, déng déiu)



Mau s6 14: Ban hanh kém theo Théng tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B Lao dong - Thirong binh va Xa héi huéng dan thi hanh mét sé

diéu cuia Nghi dinh s 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO....
SO LAO PONG - THUONG BINH VA XA HOI

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

So: /LbTBXH-8C L , ngay.....thang.....nam.....
BAO CAO TINH HINH NGUOI LAO PONG NUOC NGOALI ....
Kinh gtri: Bo Lao dong - Thuong binh va Xa héi (Cuc Viéc lam)
Don vi tinh: nguoi
Trong dé chia ra
Téng TR e o A e « A o A
6 1ao ong Gi6i tinh Quoc tich Vi tri cong viéc Cap GPLD Miic
dong SO lwong
Sb R . nuge | MY ~ . .. | trung
T Tén don vi ngoai | 13 5 Khong | .- Bangpho | pyop
lity ké dong Giam Lao Ch au Khéng so nhung (tri¢u
uy e nuéc A R - R Chau Nha dée Chuyén dong B ap X thudc chua dugc 5
tir dau A - Chau Chéu Chau Chéu 2 . 3 . - . Cap lai dieu A £ dong)
nim ngoai Nam Nir A A M Phi Dai quan ly dieu gia ky Khéc GPLD GPL Kién dién Cap GPLD,
trong Y Duong hanh thuat B £ cap Cap lai
quy $P> | GPLD | GPLD hoic
cap lai . A
GPLD xac nhan
€)) (@) 3) “ ®) (6) @) ®) ©)) 10 an a2 a3 a4 as) | ae an as) a9 20 (€2)) (22)
| Doanh nghiép FDI
1 Cong ty
2 Cong ty
Il Nha thau
1 Cong ty
2 Cong ty
m Doanh nghiép, to
chirc khac
1 Cong ty
2 Cong ty
Tong
Noi nhin: GIAM POC

- Nhu trén;
- Luu So LBTBXH.

(Ky va ghi ré ho tén, déng ddu)



MAu s6 15: Ban hanh kém theo Théng tir s6 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia Bé Lao dong -
Thuwong binh va Xa hoi huong dan thi hanh mét s6 diéu ciia Nghi dinh s6 102/2013/ND-CP.

UY BAN NHAN DAN TINH/THANH PHO...  CONG HOA XA HOI CHU NGHIA VIET NAM
SO LAO PONG - THUONG BINH VA XA Péc 1ap - Tw do - Hanh phiic
HOI
S: /LbTBXH-BC ngay.....thang.....nam.....

BAO CAO TINH HINH NGUOI LAO PONG NUGC NGOAI
6 THANG PAU NAM...../NAM......

Kinh gtri: B Lao dong - Thuong binh va Xa hoi (Cuc Viéc lam)

Thyc hién Théng tu s6 03/2014/TT-BLDTBXH ngay 20 thang 01 nim 2014 cua Bo Lao
dong - Thuong binh va Xa hdi hudng dan thuc hién mot sd diéu cua Nghi dinh s6 102/2013/ND-
CP ngay 05/9/2013 cta Chinh phii quy dinh chi tiét thi hanh mot s6 diéu ciia Bo luat lao dong vé
lao dong nude ngoai lam viée tai Viét Nam, S¢ Lao dong - Thuong binh va Xa hoi............... bao

c4o tinh hinh ngudi lao dong nudc ngoai 6 thang dau nam...... /nam...... nhu sau:
I. TINH HINH CHUNG VE NGUOI LAO PONG NUGC NGOAI
1. Tinh hinh chip thuan nhu ciu sir dung ngudi lao dong nudc ngoai
2. Tinh hinh cép gidy phép lao dong

3. Cong tac quan ly ngudi lao dong nude ngoai lam viée trén dia ban (két qua dat duoc,
nguyén nhan, ton tai, kho khin) (kém theo tong hop s6 liéu bdo cdo tinh hinh ngwoi lao dong nudc
ngoai cua 6 thang/nam...... theo mdu s6 15 Ban hanh kém theo Thong tw so 03/2014/TT-
BLOTBXH ngay 20/01/2014 cua Bé Lao dong - Thuong binh va Xa hgi huong dan thi hanh mét
s6 diéu ciia Nghi dinh so 102/2013/ND-CP)

II. PHUONG HUONG, GIAI PHAP THU'C HIEN VA KIEN NGHI
1. Phuong hudng
2. Giai phap dé quéan 1y nguoi lao dong nudc ngoai

3. Kién nghi

Noi nhén: GIAM POC
- Nhur trén; (Ky va ghi ro ho tén, dong dau)

- Luu S6 LDTBXH.



Mau s6 16: Ban hanh kém theo Théong tw sé 03/2014/TT-BLDTBXH ngay 20/01/2014 ciia B6 Lao ddng - Thwong binh va Xa hdi huéng dan thi hanh
mét s6 diéu cua Nghi dinh sé 102/2013/ND-CP.

TEN DOANH NGHIEP/TO CHUC/CHU PAU TU CONG HOA XA HQI CHU NGHIA VIET NAM
’ Déc lap - Tu do - Hanh phic
So:...... [......
....... , Ngay.....thang.....nam.....
BAO CAO TINH HINH SU DUNG NGUOI LAO PONG NUOC NGOAI QUY.......... /6 THANG PAU NAM........./NAM.........
Kinh gui: S6 Lao dong - Thuong binh va Xa hoi..............
1. TN doanh NEhiBP/tG CHTIC/CIT QAU T .....vu.vvcteeveereeoeieeeescsssceeessses e ssees e ssesssssseessessesssesssess st e s s b ss s eess s a2 es e ss e s s ees st e bes s e b es et e s s e ss s e b e e s b ss e s s e st st ees s es s et
AR D F: N+l Ly SRS NN N o S
I D -3 i 4 Lo V-1 ST P PTRPSPRTPPRRRINt
4. Gidy Phép Kinh dOAnh (NOGt AONE) SO: ...vv.vueerreeirersisssirsiesserssessseesessissssssasssssssasssessestssssaesesessestsessasssass e ses et sessses e ssee e ssees st eeses et eesss s see s e s ss e s st ee s s st e s st ettt se et st s s
5. CO QUAN CAP: wervvreeererereeesssesssessssssessasssssnsensessesssesansssssesens INAY CAP: cvrrvrevesesereeessessesseesssssssassessseesessasssseassesssesseses s sesseee s sesas e ssseaesse e e et et e s s s ers e tee e et e st ees e en et ees et
6. Linh vurc Kinh doanh (ROAt QONEZ): .. ..eiuiiiiie ittt et ek stk e bt ek e o8 e 48 £k es e ee £ eees ek o0 £oe ek R e 4o e e R eS8 £ 48 £ R 4R £ 40 £ R e SR H8 £ e £h e AR e SR 4R E e e SR AR e AR AR e e e R e ne e ea R et h e r e ere s
7. Téng s6 lao dong (bao gom ngudi lao dong NUGC NZ0Ai VA 120 AONG VIBE NAIM): .....vvuevuiceerseoeieeeeeieecs e sieee et es e seess e ss s st ss s ss s e es s s st st s e ss e ss st s st ees s essas et es e e sis s
Béo céo tinh hinh sir dung nguoi lao dong nude ngodi quy .....cccoveveeeee , 6 thang dau nam.................... hodc NAM.....ccocviiiiiiicc nhu sau:
Giéi tinh Quac tich H chiéu Vi tri cong viéc Cép GPLD
Khong | | Danaphd 11:,40';;
.?.?_ Ho va tén R R X R Chau U R Ngay Nha Giam dbc Chuyén LAaO £ FO dcilgu T}:?:(? cshour;h;él(;gc tgitjnnr?
Nam | Nit ChAa” C}:ﬁ” C;E” C;}fi” DDai i ’\i%iy lilét quénly | diduhanh |  gia dﬁ;g Khac G(}:,*‘L‘;D %*}PL%‘ kign | dicn | CipGPLD. | (rigu
uong an thuat cap, cap Cap lai déng)
’ cap lai GPLD | GPLD hoac
GPLD xac nhan
()] @ (€) “) ®) ©) @ ®) (€] 19 | an | dy (13) (14 as) ae | dn (18) 19) 20) @ 22 23)
Tong
Noi nhin: DAI DIEN DOANH NGHIEP/TO CHUC/CHU PAU TU
- Nhu trén: (Ky va ghi ro ho tén, dong dau)

- Luu don vi




	Hà Nội, ngày 20 tháng 01 năm 2014
	Số: 03/2014/TT-BLĐTBXH

