BAO HIEM XA HOI VIETNAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Poc lap - Tw do - Hanh phuc

Sb: 3865/BHXH-BT Ha Ngi, ngay 01 thang 9 neim 2017

Vv ra soat ma sé BHXH dé in Mdu MS1 va TK1-TS

Kinh giri: Bao hiém x& hoi cac tinh, thanh phé truc thudc Trung uong

Thuc hién Cong vin s6 3799/BHXH-BT ngay 28/8/2017 caa Bao hiém xa hoi
Viét Nam vé viéc hoan thién, cap ma sé bao hiém xa hoi (BHXH) cho nguoi tham gia
BHXH, bao hiém vy té (BHYT); dé dam bao chat luong dit liéu, giam thiéu téi da s6
luong To khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-TS) phai in gui
ngudi tham gia BHXH, BHYT hoan thién, b6 sung théng tin, BHXH Viét Nam yéu cau
BHXH céc tinh, thanh phé truc thuéc Trung wong (sau day goi chung 1a BHXH tinh)
thuc hién mot 56 noi dung sau:

’ 1. T6 chuc ra soat, xac dinh ma sé BHXH thong qua chire ning ho tro ra soat ma
so BHXH theo danh sach tai phan meém quan ly danh sach h¢ gia dinh tham gia BHYT
(phu luc hudng dan kem theo). Thoi gian hoan thanh truéc ngay 20/9/2017.

2. Sau khi da thyc hién xong viéc ra soat, xac dinh m& sé6 BHXH theo huéng dan
tai Cong vin nay, bio cao BHXH Viét Nam (Trung tdm Cong nghé thong tin) dé kiém tra
va mé tinh ning in Danh sach ngudi tham gia BHXH, BHYT chua c6 mi s6 BHXH
(Mau MS1), Mau TK1-TS dé in giri nguoi tham gia BHXH, BHYT hoan thién, cap ma sé
BHXH theo huéng dan tai Cong vin s6 3799/BHXH-BT.

Trong qué trinh thuc hién néu c6 vuéng mac, kip thoi bao cdo BHXH Viét Nam
(Trung tdm Cong ngh¢ thong tin) dé giai quyet./.

KT. TONG GIAM POC
Noi nhin: PHO TONG GIAM POC

- Nhur trén;

- Téng Giam déc (dé b/c);

- Céc Phé Téng Giam déc;

- Cac don vi: BT, ST, TCKT, CNTT;
- Luu: VT, BT.

Tran Pinh Liéu



PHU LUC

HUGNG DAN RA SOAT MA SO BHXH THEO FILE 7
(Ban hanh kem theo Cong van so 3865/BHXH-BT ngay 01/9/2017 cua Bao hiém xa hgi
Viét Nam)

Buéc 1: Can bo thu xuéat file MSI trén TST theo dia chi sau dé xuat mau MS1:
daotaotst.vssic.gov.vn/tst595
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Buwéc 2: Chon don vi
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Budc 3: Xuét file Excel MS1

Xudt danh sacn s6 s6 chua dbng bd
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Trong phan nay c tich chon Tach theo don vi:
- Néu tich chon: Mai don vi xuit ra 1 file excel MS1 twong (ing



- Néu bo tich: T4t ca cac don vi xuét ra 1 file excel MS1 chung.
Buérc 4:

Céch 1: NSD vao duong dan: baohiemxahoi.gov.vn/tracuu dé tra ciiu timg ngudi
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Céch 2: NSD vao duong dan sau dé tra ciu theo file hogiadinh.baohiemxahoi.gov.vn



¥ Baomat | mips/hgdbachemxahal.gov.an
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Budrc 5:
Pon vi vao chiic nang Tra ciu s6 dinh danh->Xuit dir liéu déi chiéu tir file import
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Sau d6 tai file import mau vé (goi la file HGD)
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Buwéc 6: Pon vi lay théng tin MS1 chuyén sang mau file import HGD theo céc tiéu chi
ma file co:
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Cha y: d6i véi nhitng truong hop Ho gia dinh Can nghéo (AC), hodc ddi tuong Nguoi
ngheo (BN), khi da xdc dinh chinh xac dugc ma huyén HK, hoac xaHK thi nén dién vao
file dé két qua tra ra chinh xac va suy nhat

Buéc 7: Sau khi hoan thién mau file HGD, don vi import vao chuong trinh Ho gia dinh
bang cach Chen tép

Sau d6 Export file HGD ra



C | Bic mil | Wt/ hagisdinh bashiemusholsovan/ritsenlatado

weaisf]

Tes et sk ) DITKH theo file Excel

848y iy Fila Excel (Tl vi!

Budrc 8: Dua vao file HGD vira xuat ra nhu anh:
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- Vi file tra ciru xuat ra, NSD can chd y cot s6 lwong tring. Véi trudng hop 6 s6 lugng
tring >1 thi NSD can kiém tra théng tin tra ra, va loai bo nhitng dong dit liéu k dung, dé
dam bao mdi dau vao dit liéu tra ra 1 két qua véi 1 ngudi, va dam bao sé STT trén file
Xuat ra khop véi MS1

Buéc 9: NSD copy cot ma s bhxh (bén file xuat ra tir HGD) paste vao cot ma sé bhxh
trén file MS1 (xuat ra tr TST)
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- C6 nhimg truong hop tra ciu c6 ma s6 bhxh, c6 truong hop khdng, vay nhiing truong
hop tra dugc méa so, thi NSD lam MS1, con lai sé xu ly TK1-ts

- Khi ¢6 nguén dau vao 1a MS1, TST da hd trg xuat TK1-TS dang PDF va excel

XIF ly M31

File Fant Shas
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- Can bg c6 thé tich chon Nguon tir TST hoac ho gia dinh dé lay thong tin tir Ngudn nao
de import
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Cot ghi chd: 1a cot thé hien céc thong tin sai (can kiém tra lai).
- Néu thdng tin hién thi nén c6 mau den-> thong tin hop 1é
- Néu thong tin hién thi c6 nén mau vang-> théng tin sai, khéng thé import.

- Néu thdng tin hién thi mau do-> di liéu trén TST khac véi ho gia dinh-> Van c6 thé
Import.

Chu y: 3 thong tin: Ho tén, ngay sinh, gisi tinh ludn mic dinh Iy trén TST
3 thong tin: Tinh KS, huyén KS, xa KS duoc lay theo nguon tich chon



