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S4: 3639/BHXH-CNTT Ha Néi, ngay 27 thang 09 nim 2019

Vv tao ldp bién ban Giam dinh y khoa

Kinh giri: Bao hiém x& hoi cac tinh, thanh phé truc thudc Trung uong

Bao hiém xa hoi (BHXH) Viét Nam da bo sung chire ning hd tro Hoi dong giam dinh
y khoa tao lap Bién ban giam dinh y khoa theo quy dinh tai Thong tu 52/2016/TT-BYT ngay
30/12/2016 ciia BO Y té trén Cong tiép nhan dit liéu Hé thdng thong tin giam dinh bao hiém y
té (Cong tiép nhan) tai dia chi https://gdbhyt.bachiemxahoi.gov.vn. BHXH Viét Nam yéu cau
BHXH céc tinh, thanh phé tryc thudc Trung wong thyc hién:

q - Hudng dan Hoi dong giam dinh y khoa trén pham vi dia ban quan ly dang nhép
Cong tiep nhan theo tai khoan va mat khau da duoc guri vao dia chi email phong Céng nghé
théng tin.

- Huong dan Hoi déng giam dinhNy khoa tao lap ’Bién ban giam dinh y khoa (phap
truc tiep hoac import tir file excel theo mau) trén Cong tiep nhan theo hudng dan chi tiét tai
Phu luc guri kem.

Trong qua trinh thyc hién, néu c6 phat sinh vuong méc, dé nghi Bao hiem xa hoi cac
tinh, thanh pho truc thudc Trung wong bdo cdo kip thoi vé Bao hiém xa hoi Viét Nam (Trung
tdm Cong nghé thong tin) dé xem xét, giai quyét./.

KT. TONG GIAM bOC
Noi nhdn: PHO TONG GIAM POC
- Nhu trén;
-BO Y té;

- B Lao dong - Thuong binh va Xa hoi;

- Téng lién doan lao dong Viét Nam;

- UBND céc tinh, thanh phé;

- Téng Giam dbc (dé b/c);

- Cac Pho TGD;

-S6 Y té, S& Lao dong - Lao dong - Thuong binh va Xa hoi;
- Céac don vi truc thuoc BHXH Viét Nam,;

- Luu: VT, CNTT.

Pham Lwong Son



PHU LUC

HUGNG DAN TAO LAP BIEN BAN GIAM DPINH Y KHOA
(Guri kém theo cbng van so 3639/BHXH-CNTT ngay 27/9/2019 cua BHXH Viét Nam)

1. Tao lap Bién ban gidm dinh y khoa

Buéc 1. Truy cap Cong tiép nhan dir ligu Hé thong thong tin giam dinh BHYT (Cong
GDBBHYT) tai dia chi https://gdbhyt.baohiemxahoi.gov.vn

Bwoc 2. Chon Giam dinh y khoa nhu hinh sau:
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Bwéc 3. Bang nhap tai khoan d duoc cung cap:
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Man hinh tao lap Bién ban Giam dinh y khoa hién thi nhu sau:



Buéc 5. Tao lap Bién ban giam dinh y khoa:

Céch 1. Nhdp truc tiép

- Buéc C.1.1. Chon nit o dé tao Bién ban giam dinh y khoa. Man hinh s& hién thi nhu
sau:
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Trong do:

+ Hoi dong GP: Tén Hoi ddng Giam dinh y khoa

+ Ngwoi cha tri: Nguoi chu tri cudc hop

+ Chirc vu: Chac vu nguoi chu tri

+ Ngay hop: Ngay hop Giam dinh

+ S6 50 BHXH: Nhap méd s6 BHXH ngudi dugc thuc hién giam dinh. Nhap ma sé6 BHXH
dung h¢ thong s& cung cap thong tin ho tén, ngay sinh, s6 CMND, r)gay cap, noi cap, dia chi,
don vi giai thiéu/de nghi theo di liéu do co quan BHXH quan ly (néu co).

+ S bién ban: S6 bién ban giam dinh y khoa (néu dé tréng hé théng s& tu dong sinh theo cau
trac: DOi voi Hoi dong giam dinh y khoa cap tinh: ma tinh (2 ki tw) + 2 s6 cudi nam + 5 ky tu
tu sinh; Doi véi Hoi dong giam dinh y khoa cap trung wong: TWI/TWI/TWIII + 2 s6 cudi
nam + 5 ky tu tu sinh).

+ Ngay ching tir: Khong dugc lon hon ngay hién tai

+ Ngay dé nghi: Ngay cua Gidy gigi thiéu/dé nghi dé nghi giam dinh.

+ Gidy giéi thiéu/deé nghi: S6 cua Gidy gidi thiéu/dé nghi giam dinh.

+ Ma déi twong: Chon ma d6i tuong duoc huong ché do BHXH

+ Kham giam dinh: Chon loai kham Giam dinh: Lan ddu/Kham phic quyét (vuot KNCM,
dbi tugng khong ddng v, theo dé nghi cia Cuc QLKCB/Cuc NCC/BHXH)/Kham phuc quyét
lan cubi.

+ Pang huwéong ché do: Ché do dang huong hién tai: thuong tich, bénh tat, bénh nghé nghiép
+ Ty 1é: Ty ¢ tén thuong co thé cii

+ Ghi rd két luan: Ghi rd tién sir bénh, tat, di dang, di tat, thuong tich, bénh nghé nghigp,
thrc‘yi gian bi thuong hoac bi TNLD, diéu tri, ket qua kham giam dinh I:Qm truGc neu can. Cép
ket qua kham giam dinh hién tai vé 1am sang, can lam sang cé gia tri dé Hoi dong GPYK ket

luan.

+ Théng tu s6: Chon Thong tu lam can ci kham giam dinh phu hop voi déi twong giam
dinh.

+ Puoc xic dinh 1a: Ghi rd két luan theo yéu cau giam dinh cua to chuc, ca nhan.
+ Ty 18 TTCT(%): Ty & ton thuong co thé

+ Tong hop ty I¢ TTCT(%): Néu ma dbi tuong 1a TH thi tong hop ty 1€ TTCT dugc phép
dién. Néu ma ddi twong khéac TH thi tong hop ty 16 TTCT dé tréng.

+ Mire d9 khuyét tat: Riéng d6i v6i kham giam dinh Nguoi khuyét tat.

+ Pé nghi: Ghi dé nghi cua Hoi dong Giam dinh y khoa.



- Buéc C.1.2. Chon Luwru & In dé luu thong tin da cap nhat va in Bién ban Giam dinh y khoa.

Cach 2: Nhdp vao béng file Excel:

- Buéc C2.1. Chon Import miu GPYK

- Bwoc C2.2. Man hinh s€ hién ra nhu sau:

FILE IMPORT

Pinh dang .xls hodc .xlsx Chion van ban Tai tap tin excel mdu tai day

- Bugc C2.3. Chon Chgn vin ban -> chon file excel mau dé import vao h¢ thong. Trong
treong hop chua c6 file excel mau 6 the tai ngay trong chire nang nhu hinh trén (T4i tap tin
excel mau tai day)

- Buwoc C2.4. Chon Luru.

2. Stra, X0a Bién ban giam dinh y khoa

Bwéc 1. Nhan phai chudt vao bién ban can sira -> chon Sira:

Bwéc 2. Cap nhat noi dung can sira-> Chon Luru.
3. Danh muc

Muc dich: Cap nhat danh sach nguoi chu tri, chiic vu nguoi chu tri cia don vi thuc hién
GDbYK:
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3.1. Thém méi Ngwoi chii tri

- Bwoc 1: Sau khi Chon Danh muc -> Ngwai chu tri
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- Bwéc 2: Nhin phai chuét (vang No data to display déi véi lan dau)-> chon New:
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+ Nguoi chi tri: Dién tén nguoi chu tri

+ Chirc vu: Chirc vu ctia nguoi chu tri, chon trong combobox



+ Tir ngay: Bit dau cd hiéu lyuc tir ngay nao

+Pén ngay: Dén ngay nao thi hét hiéu luc

- Buéc 3. Chon Cép nhap dé luu thong tin dd nhap. Chon Hiy dé bo tao mai.
3.2. Sita thong tin nguwoi chui tri

- Buéc 1: Nhan chudt phai vao ban ghi ciia nguoi chu tri can sira -> chon Edit

.r_' Dashmuc  Danddn  Cudn by hing

BANS MUE KELE EH T

Ngurin chad i Bén rgay Ny cprhil
¥ v - HE
1 mam Cae TH Bich Thudn T =il tkh bl déog ELEHY
FIE T Gang A L hew P e g iR
3 AN el @ P i g
T e e X em D
e " gurdn LG Dde C b th
o) A
S e O Rt -

Hguai chil el B oy Pty il nhdl

AL G T Bk Thiadn Chd bzh il ding [ L] LN2MS
2 3EADZ Dmang Ash Chimzhhal dong 20N DSET2MS
e Trémes i Théng B
& i3
. — it e
o Fr ey - D nglyr 0501019

- Buéc 3. Chon Cép nhip dé luu thong tin da stra. Chon Hiy dé bo luu thong tin da sta.
3.3. Xoa thong tin ngwoi chii tri
Nhan chuét phai vao ban ghi ctiia nguoi chu tri can x6a -> chon Delete

J§), Dashmic  Donban  DulnbibdBde

Luu y: Di v6i nhitg ngudi cha tri da c6 tén tao ¢ bén bién ban giam dinh y khoa thi khdng
cho phép xoa.

4. Quan tri h¢ théng
Muc dich: Co s¢ thay d6i mat khau dé bao mat théng tin
Thuc hién:

- Bu6c 1: Sau khi ding nhap tai khoan GDYK chon Quan tri h¢ théng -> D6i mat khau:



Hién thi man hinh doi mat khau:

B mit khdu

~BiFa thdng tin nguw&i ding
Tén dang nhip: JEAD2
Tan hgi ddng: Yy Bant
M4t khdu hign 1aim —

K3t khdu maic:

Phdip ki it Khdu miie

WM&t khdu phai chita cac ki ty: thréng, (hoa hodc =6
hodc ki by dic bigt) va it nhat § ki tur
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- Buréc 2: Nhap mat khau hién tai vao muc Mat khau hién tai; Nhap mat khau méi vao muc
Mat khau méi; Nhap lai mat khau méi vao muc Nhap lai mat khau méi.

- Buéc 3: Chon Cép nhap dé cap nhat mat khau mai; chon Péng dé bé qua (van sir dung
mat khau cii)



