BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- boc lap - Tw do - Hanh phuc

Sb: 3799/BHXH-BT Ha Ngi, ngay 28 thang 8 ndm 2017

V/v hoan thién, cap ma sé BHXH cho nguoi tham gia BHXH, BHYT

Kinh giri: Bao hiém x4 hoi cac tinh, thanh phé truc thuéc Trung wong.

Thuc hién Quyét dinh s6 595/QD-BHXH ngay 14/4/2017 cua Tong Giam doéc BHXH Viét
Nam ban hanh quy trinh thu bao hiém xa hoi (BHXH), bao hiém y té (BHYT), bao hiém that
nghiép, bao hiém tai nan lao dong - bénh nghé nghiép; quan ly sé BHXH, thé BHYT; dé dap tng
y&u cau vé quan 1y co so dir lidu tap trung toan quéc, két ni lién théng dir licu HGD va bo cong
cu quan ly thu, sb thé, giai quyét ché do BHXH, BHYT thong qua ma s6 BHXH dugc cap duy
nhéat cho nguoi tham gia, BHXH Viét Nam hudng dan viéc hoan thién, cap ma s6 BHXH cho
nguoi tham gia BHXH, BHYT nhu sau:

1. Bao hiém xa hdi cap tinh

1.1. Pdi véi nguoi dang tham gia BHXH, BHYT chua c6 ma s6 BHXH: thuc hién theo huéng
dan tai cac Phu luc 1, 2, 3, 4, 5, 6 Cong van nay, hoan thanh truéc ngay 31/12/2017. Khi ¢ phat
sinh ting, diéu chinh, cdp méi, cap lai s6 BHXH, thé¢ BHYT: thuc hién theo hudng dan tai Phu
luc 8 Cong van nay.

1.2. Bi v6i nguoi tham gia BHXH, BHYT duoc cdp mé s6 BHXH thuc hién cip doi the
BHYT theo ma s6 BHXH tai Phu luc 7 kém theo Cong van nay.

1.3. Xay dung 19 trinh cip doi the BHYT cho nguoi tham gia BHXH, BHYT theo mi sb
BHXH, phan d4u dén 30/6/2018 hoan thanh xong viéc cap do6i thé BHYT theo ma s6 BHXH. Uu
tién tap trung do6i theé BHYT cho di twong l1a hoc sinh, sinh vién; d6i tuong cd thé BHYT hét
han truéc 31/12/2017. Phan cong trach nhiém cho lanh dao, can bd huéng dan don vi, ngudi
tham gia BHXH, BHYT ké khai, b6 sung thong tin trén To khai tham gia, diéu chinh thong tin
BHXH, BHYT (Mau TK1-TS) theo cac Phu luc dam bao chét luong va tién do. Kiém tra, ra soat
thdng tin Mau TK1-TS véi co s6 dir liéu di cap nhat dam bao chinh xac va day du thong tin.

1.4. T6 chuc thdng tin, tuyén truyén cao diém vé muc dich, ¥ nghia cua md sé BHXH va
nhitng diém méi vé quy trinh quan ly thu, cap s6 BHXH, thé¢ BHYT trén cac phuong tién théng
tin dai chding lién tuc tir nay dén 30/6/2018 va giri Thu ngd (Mau kém theo) dén timg nguoi tham
gia BHXH, BHYT.



1.5. Phéi hop véi Buu dién nhan, tra hd so, s6 BHXH, the BHYT cho don vi va nguoi tham
gia BHXH, BHYT.

1.6. Kip thoi thao g& nhitng khé khin, vuéng mic cho don vi va ngudi tham gia trong qua
trinh t6 chuc thuc hién.

2. Cac don vi truc thudc Bao hiém xa hdi Viét Nam
2.1. Trung tdm Céng nghé théng tin

- Xay dung cac chac ning, huéng dan sir dung phan mém, dap (ng yéu cau, nhiém vu theo
quy trinh cac budc duoc husng dan tai Cong vin nay.

- Bam bao duodng truyén, ha ting céng nghé théng tin hoat dong lién tuc, théng suét.

2.2. Ban Thu: Kiém tra, don dbc, giam sat viéc cap ma sé BHXH theo quy dinh. Kip thoi béo
céo, phdi hop cac don vi thdo g& nhitng kho khin, vuedng mac trong qua trinh té chic thuc hién.

2.3. Ban S - Thé: Kiém tra, don dbc, giam sat viéc cap doi the BHYT theo ma s BHXH theo
quy dinh. Kip thoi bao cdo, phéi hop cac don vi thao g& nhimg kho khén, vuéng méc trong quéa

trinh t6 chuc thuc hién.

2.4. VVu Tai chinh - Ké toan: Can cir quy trinh cac budc tai Cong vin nay, xay dung dinh mirc
va huéng dan BHXH céc tinh quan ly, st dung kinh phi.

2.5. Vu Thi dua - Khen thuéng

- Phat dong phong trao thi dua hoan thanh viéc cdp ma sé6 BHXH, cap doi th¢ BHYT cho
ngudi tham gia theo huéng dan tai Cong vin nay.

- Phdi hop céc don vi xay dung tiéu chi, dé xuat khen thuong to chiic, ca nhan c6 sang kién,
va hoan thanh nhiém vu dinh ky 3 thang 1 lan.

2.6. Cac don vi truc thude khac can ctr chire nang, nhiém vu phdi hop thuc hién.
3. Tong Cong ty Buu dién Viét Nam
3.1. Chi dao Buu dién céc tinh, thanh phé phdi hop chat ché véi BHXH céc tinh, thanh phd dé

nhan, tra hd so theo trinh ty tai cac budc trong cac Phu lyc kém theo Cong vian nay cho don vi va
nguoi tham gia BHXH, BHYT.



3.2. Chuan bi day du diéu kién vé may tinh, duong truyén, nhan lyc cho Buu dién vin hoa xa
tra ciu théng tin ma s6 BHXH ctia ngudi tham gia.

Yéu cau BHXH céc tinh, thanh phé truc thudc Trung wong, cac don vi truc thuoc BHXH Viét
Nam t6 chue trién khai thuc hién. Trong qué trinh thuc hién néu c6 vuéng méc, kip thoi béo céo
BHXH Viét Nam (T6 cong tac - Ban Thu) dé nghién cau, giai quyét./.

KT. TONG GIAM POC
Noi nhan: PHO TONG GIAM bOC

- Nhu trén;
- Téng Giam dbc (dé b/c);
- C4c Pho TGP (dé p/h chi dao);
- TCT Buu dién Viét Nam;
- Cac don vi truc thudc;
b VL BL Trin Pinh Liéu



PHU LUC 1

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO BOI TUGNG CUNG THAM GIA BHXH, BHYT
(Ban hanh kem theo Cong van so 3799/BHXH-BT ngay 28/8/2017 cua Bao hiém xa hgi Viét

Nam)

I. BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN BHXH,

BHYT

1. Poi véi co quan BHXH

1.1. Phong/Té Quadn ly thu

Buwoc 1

[n Danh sach nguoi tham gia BHXH, BHYT chua c6 ma sN(A') BHXH (Mau MS1) va
T khai tham gia, dieu chinh thong tin BHXH, BHYT (Mau TK1-TS) cua ngudi lao
dong co tén trong Mau MS1 chuyén Phong/To TN & TKQ TTHC

Buoc 2

Nhan Mau MS1 va Mau TK1-TS di dugc bo sung thdng tin tir Phong/ T6 TN &
TKQ TTHC.

Buwoc 3

TS chuc cap nhat hodc t chuc thué khoan cap nhat dit liéu Mau TK1-TS dé b6 sung
thong tin.

Buoc 4

Ra soat, kiém tra va nghiém thu dit liéu da cap nhat théng tin b6 sung tir Mau TK1-
TS véi co so dir liéu dam bao chinh xac, day du thong tin.

Buotc 5

Chuyén Mau MS1 va Mau TK1-TS dén Phong/T6 Quan Iy hd so dé thuc hién luu
trit theo quy dinh.

1.2. Phong/Té TN & TKQ TTHC

Buoc 1

L Nhan Mau MS1, Mau TK1 -TS tir Phong/ Té Quan Iy thu.

- Chuyén Mau MS1, Mau TK1-TS dinh kém Thu ng6 cia Téng Giam doc Bao hiém
pa hoi Viét Nam (Thu ngo do co'quan BHXH truc tiep hodc phoi hop Buu dién in)
dén don vi su dung lao dong thong qua Buu dién.

Buoc 2

Nhan lai Mau MS1, Mau TK1-TS da bo sung thong tin tir don vi sir dung lao dong
chuyén dén thong qua Buu dién dé chuyén Phong/ T6 Quan ly thu.

2. Doi véi don vi sir dung lao dong

Buoc 1

Nhan Mau MS1, Mau TK1-TS va Thu ngo tir co quan BHXH chuyén dén théng qua
Buu dién.

Buoc 2

Chuyén Mau TK1-TS, Thu ngo va huéng dan nguoi lao dong ké khai bo sung chinh
xac, day du thong tin vao Mau TK1-TS.

Buoc 3

Nhan lai day du Mau TK1-TS da bo sung thong tin tir nguoi lao dong va kiem tra, ra
sqét lai thong tin dugc ké khai trén to khai, huong dan nguoi lao dong hi¢u chinh lai
neu phat hién ra sai sot.




- Chuyén Mau MS1 va Mau TK1-TS ciia ngudi lao dong da ké khai bo sung thong
tin dén co quan BHXH thong qua Buu dién.

L ¥ Trudng hop thuc hién giao dich dién tir: cap nhat chinh xac, day du thong tin

Budt 4 i ngudi lao dong bd sung trén Mau TK1-TS vao phan mém ké khai hogc ké khai
truc tuyen tai Cong thong tin dién te BHXH Viét Nam hodc qua To6 chuc I-VAN;
gui dir ligu dién tu theo quy dinh; dong thoi, gui Mau MS1 va Mau TK1-TS dén co
quan BHXH thong qua Buu dién.

3. Poi véi nguoi lao dong

Buwéc 1 [Nhan Mau TK1-TS va Thu ngo do co quan BHXH chuyén dén théng qua don vi.

Budéc 2 |Ké khai bo sung chinh xac, ddy du théng tin con thiéu vao Mau TK1-TS.

Buéc 3 [Chuyén Mau TK1-TS sau khi da ké khai bo sung thong tin cho don vi.

I1. CAP SO BHXH, THE BHYT CHO TRUONG HOP CAP TRUNG SO SO BHXH

1. Poi véi co quan BHXH

1.1. Phong/Té Quadn ly Thu

[n Danh sach nguoi tham gia BHXH, BHYT chua c6 ma s~6 BHXH (Mau MS1) va
TO khai tham gia, dieu chinh thong tin BHXH, BHYT (Mau TK1-TS) cua nguoi
lao dong co tén trong Mau MS1 chuyén Phong/To TN & TKQ TTHC.

Buoc 1
Luru §: ngudi dang tham gia d3 c6 md sé BHXH nhung cap triing s6 s6 BHXH van
thyc hi¢n in Mau TK1-TS.

Bugeo  [Nhan Mau MS1 va Miu TK1-TS da dugc b sung thong tin va so BHXH cap
trung so6 so tir Phong/ To TN & TKQ TTHC.

. T chuc cap nhat hoic t chirc thué khoan cap nhat dit liéu Mau TK1-TS di bo

Buoc 3 )\ L
sung thong tin.

Buocs RASOL kiém tra va nghiém thu dit li¢u da cap nhat thong tin b6 sung tir Mau

A TK1-TS véi co s& dit lidu dam bao chinh x4c, ddy dii thong tin.

- Doi v6i nguoi lao dong chua ¢6 ma s6 BHXH: cap mé s6 BHXH va chuyén dix
Iiéy cap lai s6 BHXH, thé BHYT theo méﬁsé BHXH kém theo s6 BHXH thu hoi,
Mau MS1 va Mau TK1-TS dén Phong/ To Cap so, thé.

Buoc 5

L Doi v6i nguo1 lao dong dang tham gia da c6 ma s6 BHXH nhung cap tring s6 s6
BHXH: chuyen dix ligu cap lai so BHXH, the BHYT theo ma so BHXH da c6 kém
theo s6 BHXH thu hoi va Mau MS1, Mau TK1-TS dén Phong/ T6 Cap so, thé.

1.2. Phong/Té Cdp Sé, thé

Buwoc 1

Nhan va kiém tra Mau MS1, Mau TK1-TS, s6 BHXH cap triing va dir liéu cip so




BHXH, thé BHYT theo ma s6 BHXH tir Phong/ T6 Quan ly thu chuyén dén.

Thuc hién cac nghiép vu theo quy dinh dé cap s6 BHXH, thé¢ BHYT theo ma s6

Budt2 lgpivn
L Chuyén s6 BHXH, thé BHYT, Mau D09a-TS, Mau D10a-TS dén Phong/ T6 TN
& TKQ TTHC.

Buwoc 3

L Chuyén Mau MS1, Mau TK1-TS dén Phong/ T6 Quan ly hd so dé thuc hién luu
trir theo quy dinh.

1.3. Phong/Té TN& TKQ TTHC

Nhan Mau MS1, Mau TK1-TS tir Phong/ Té Quan 1y thu va dinh kém theo Thu

Buwéc1l |ngé cua Tong Giam dbc Bao hiém xa hoi Viét Nam vao Mau TK1-TS chuyén dén
don vi st dung lao dong thong qua Buu dién.
Bugco  [Nhan s6 BHXH, thé BHYT, Mau D09a-TS, Mau D10a-TS tir Phong/ T6 Cap so,

thé chuyén dén don vi sir dung lao dong thong qua Buru dién.

2. Pon vi sir dung lao dong

Nhan Mau MS1, Mau TK1-TS va Thu ngé tir co quan BHXH chuyén dén thong

Budc 1 qua Buu dién.

- Chuyén MAu TK1-TS, Thu ngé va huéng din nguoi lao dong ké khai bo sung
, Chinh xac, day du thoéng tin vao Mau TK1-TS.

Buoc 2
L Thong bao cho ngudi lao dong nop lai s6 BHXH cép triing.
- Nhan lai day du Mau TK1-TS da bo sung thang tin tir nguoi lao dong va kiem
tra, ra soat ,Iai thong tin dugc ké khai trén to khai, huong dan nguoi lao dong hiéu

Budc 3 chinh lai néu phat hién ra sai sot.
L Nhan s6 BHXH cap tring tir ngudi lao dong

Busc4  [ChUyen Mau MS1 va Mau TKI-TS ciia ngudi lao dong da ké khai bo sung thong
tin va so BHXH cap trung dén co quan BHXH théng qua Buu dién.

Buces INhan s6 BHXH, thé BHYT, Mau D09a-TS, Mau D10a-TS tir co quan BHXH

chuyén dén thong qua Buu dién dé tra cho ngudi lao dong.

3. P6i véi nguoi lao dong

Buwéc 1  [Nhan Mau TK1-TS va Thu ngé do co quan BHXH chuyén dén thong qua don vi.
Buoc 2 |Ké khai bo sung chinh xac, day di thong tin con thiéu vao Mau TK1-TS.

L Chuyén Mau TK1-TS sau khi d3 ké khai b sung thong tin cho don vi.
Buwoc 3

L Nop s6 BHXH cap trung cho don vi.

Buoc 4

Nhan lai s6 BHXH, thé BHXH theo ma s BHXH.




PHU LUC 2

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO BOI TUGNG DO TO CHUC BHXH PONG
(Ban hanh kem theo Cong van so 3799/BHXH-BT ngay 28/8/2017 cua Bao hiém xa hgi Viét

Nam)

1. Poi v6i co quan BHXH

1.1. Phong/Té Quadn ly thu

[n Danh sach nguoi tham gia BHXH, BHYT chua c6 ma s6 BHXH (Mau
MS1) va Té khai tham gia, didu chinh thong tin BHXH, BHYT (Miu TK1-

Bude 1 TS) cta ngudi tham gia c6 tén trong Mau MS1 chuyén Phong/T6 TN & TKQ
TTHC
Budc 2 Nhan Mau MS1 va Mau TK1-TS di duoc bd sung thong tin tir Phong/ T TN
a & TKQ TTHC.
, T6 chuc cap nhat hoic td chirc thué khoan cap nhat dir liu Mau TK1-TS da
Buoc 3 2 ~ ;
b6 sung théng tin.
Budc 4 Ra soat, kiem tra va nghiém thu dit li¢u da cap nhat thong tin bo sung tr Mau
“ TK1-TS Véi co s& dit lidu dam bao chinh xac, ddy dii thong tin.
Budc 5 Chuyén Mau MS1 va Mau TK1-TS dén Phong/T6 Quan 1y hé so dé thuc hién

Iuu trir theo quy dinh.

1.2. Phong/Té TN

& TKQ TTHC

Buoc 1

Nhan Mau MS1, Mau TK1-TS tir Phong/ T6 Quan ly thu.

Buoc 2

Chuyén Mau MS1, Mau TK1-TS dinh kém Thu ngo cia Tong Gidm déc Bao
hiem xa hoi Viet Nam (Thu ngo do co quan BHXH tryc tiep hoac phoi hop
Buu di¢n in) dén:

L Buu dién d6i voi ddi tuong duoc chi tra qua Buu dién (bao gom ngudi duoc
chi tra truc tiép, ngudi huong lwong qua ATM, ngudi dugc Gy quyén linh
thay va ngudi huong thuong xuyén khdng cé mit tai noi cu tri) ¢é Buu dién
huéng dan ngudi huong ké khai bo sung thong tin Mau TK1-TS.

- Tryc tiép cho ngudi hudng dbi voi dbi tuong duoc chi trd tai co quan ,
BHXH va huong dan nguoi huong ké khai bo sung thong tin Mau TK1-TS dé
duogc co quan BHXH cap ma so BHXH theo quy dinh.

Bwoc 3

Nhan lai Mau MS1, Mau TK1-TS da bo sung thang tin tir Buu dién chuyen
dén dé chuyén Phong/ T6 Quan ly thu.

2. Pbi véi Buu dién

Buoc 1

Nhan Mau MS1, Mau TK1-TS va Thu ng tir co quan BHXH chuyén dén.




Chuyén Mau TK1-TS, Thu ngé va huéng din nguoi tham gia ké khai bo sung

BuoC2 | ok xéc, ddy di thong tin vao Mau TK1-TS.
Nhan lai day dia Mau TK1-TS da bo sung thong tin tir nguoi tham gia va kiém
Buoc 3 tra, ra soat lai thong tin dugc ké khai trén to khai, huong dan nguoi tham gia
hi¢u chinh lai néu phat hién ra sai sét.
Budc 4 Chuyén Mau MS1 va Mau TK1-TS cta ngudi tham gia da ké khai bd sung

thong tin dén co quan BHXH.

3. Poi véi ngwoi tham gia

Nhan Mau TK1-TS va Thu ngé do co quan BHXH chuyén dén théng qua

Buoc 1 Buu dién hoic truc tiép (néu duoc chi tra tai co quan BHXH).
Buréec 2 K& khai bo sung chinh xac, day dii thong tin con thiéu vao Mau TK1-TS.
Buéc 3 Chuyén Mau TK1-TS sau khi di ké khai bd sung thong tin cho Buu dién hoic

truc tiép cho co quan BHXH (néu duoc chi tra tai co quan BHXH).




PHU LUC 3

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO BOI TUONG TRE EM DUGI 6 TUOI
(Ban hanh kem theo Cong van so 3799/BHXH-BT ngay 28/8/2017 cua Bao hiém xa hgi Viét

Nam)

1. Poi v6i co quan BHXH

1.1. Phong/Té Quadn ly thu

Buoc 1

In Danh sach nguoi tham gia BHXH, BHYT chua c6 ma s6 BHXH (Mau
MS1) va T khai tham gia, diéu chinh thong tin BHXH, BHYT (Mau TK1-
TS) cua tré em dudi 6 tudi co tén trong Mau MS1 chuyén Phong/Té TN &
TKQ TTHC.

Buwoc 2

L Nhan Mau MS1 va Mau TK1-TS di duoc bé sung thong tin tir Phong/ T6
TN & TKQ TTHC chuyén dén.

- Nhan Mau TK1-TS cua tré em dudi 6 tudi di kham, chita bénh khong c6 thé
BHYT da duoc ké khai thong tin tir Phong/Té TN & TKQ TTHC chuyén dén.

Buwoc 3

T6 chuc cap nhat hodc to chirc thué khoan cap nhat dir liéu Mau TK1-TS da
bé sung thdng tin.

Buoc 4

Ra soét, kiém tra va nghiém thu di liéu dd cap nhat thong tin bo sung tir Mau
TK1-TS véi co sé dit liéu dam bao chinh xac, day da thong tin.

Buwoc 5

Chuyén Mau MS1 va Mau TK1-TS dén Phong/T6 Quan Iy ho so dé thuc hién
luru trir theo quy dinh.

Buwoc 6

Thong bao dén UBND x4 noi dang ky khai sinh ctia tré em dudi 6 tudi di
kham, chira bénh khong cé the BHYT (sau khi cap nhat Mau TK1-TS) dé cap
the¢ BHYT theo quy dinh.

1.2. Phong/Té TN

& TKQ TTHC

Bwoc 1

- Nhan Mau MS1, Mau TK1-TS tir Phong/ T6 Quan ly thu.

L Chuyén Mau MS1, Mau TK1-TS dinh kém Thu ngé cua Tong Giam dc
Bao hiém x4 hoi Viét Nam (Thu ngé do co quan BHXH truc tiép hoic phdi
hop Buu dién in) dén UBND x4 thong qua Buu dién.

- Nhan Mau TK1-TS cua tré em dudi 6 tudi di kham, chita bénh khong c6 thé
BHYT di duoc ké khai thong tin tir Phong/Té Giam dinh BHYT (hoic tir co

quan BHXH noi khac) chuyén dén.




Buwoc 2

- Nhan lai Mau MS1, Mau TK1-TS da b6 sung thng tin tir UBND xa chuyen
dén thong qua Buu dién dé chuyén Phong/ T6 Quan ly thu.

- Chuyén Mau TK1-TS cia tré em dudi 6 tudi di kham, chita bénh khang c6
thé BHYT da dugc ké khai thong tin dén Phong/ T6 Quan ly thu.

1.3. Phong/Té Gidm dinh BHYT tai co'sé KCB (chi thuc hién déi voi treong hop tré em dudi 6
tuoi di kham, chira bénh khong cé thé BHYT)

Buoc 1

Khi nhan dugc thdng bao tré em dudi 6 tudi dén kham, chira bénh khéng c6
thé BHYT cua co sé KCB, phdi hop ngay véi co so KCB chuyén Thu ngod
cua Tong Giam doc Bao hiém x& hoi Viét Nam dinh kém Mau TK1-TS va
huang dan cha/ me/ nguoi gidm ho ké khai chinh xac, day du théng tin cua tré
em dudi 6 tudi vao Mau TK1-TS.

Buoc 2

Nhan Méy TK1-TS da duoc ké khai chinh xac, day da théng tin cua tré em
dudi 6 tuol.

Buoc 3

Chuyén Mau TK1-TS da duoc ké khai thdng tin cia tré em dudi 6 tuoi dén
Phong/ To Quan ly thu (hodc co quan BHXH noi tré em dudi 6 tudi cap giay
[khai sinh) dé ra soat, cap nhat, cap th¢ BHYT theo mé so BHXH.

2. P6i véi UBND xi noi 1ap danh sach cap thé BHYT

Buwoc 1

Nhan Mau MS1, Mau TK1-TS va Thu ngo tir co quan BHXH chuyén dén
thong qua Buu dién.

Buwoc 2

Chuyén Mau TK1-TS, Thu ngé va huéng dan cha/ me/ nguoi gidm ho ké khai
b6 sung chinh xac, day du thong tin tré em dudi 6 tuoi vao Mau TK1-TS,

Buwoc 3

Nhan lai ddy di Mau TK1-TS di bo sung théng tin caa tré em dudi 6 tudi va
kiém tra, ra soat lai théng tin duoc ké khai trén to khai, huéng dan cha/ me/
ngudi giam ho hiéu chinh lai néu phét hién ra sai sot.

Buoc 4

L Chuyén Mau MS1 va Mau TK1-TS cua tré em dudi 6 tudi da ké khai bd
sung thong tin dén co quan BHXH théng qua Buu dién.

Luu y: Truong hop thuc hién giao dich dién tir: cap nhat chinh xéc, day du
thdng tin bo sung cua tré em dudi 6 tudi trén Mau TK1-TS vao phan mém ké
khai hoac ké khai truc tuyén tai Cong thong tin dién tor BHXH Viét Nam hoic
qua T6 chirc 1-VAN; giri dir liéu dién tir theo quy dinh; dong thoi, giri Mau
MS1 va Mau TK1-TS dén co quan BHXH thong qua Buu dién.

Buwoc 5

Thuc hién cap thé BHYT d6i voi tré em dudi 6 tudi di kham, chira bénh
khong c6 thé BHYT theo quy dinh khi nhan dugc théng béo cua co quan
BHXH.

3. Poi véi cha/ me/ ngudi giam hd

Buoc 1

Nhan Mau TK1-TS va Thu ng6 do co quan BHXH chuyén dén théng qua




UBND xa.

Bur6c 2 Ké khai b6 sung chinh xac, day da théng tin con thiéu vao Mau TK1-TS.
L Chuyén Mau TK1-TS sau khi da ké khai b6 sung théng tin cho UBND xa4.
Buéc 3 L Chuyén Mau TK1-TS sau khi da ké khai chinh xéc, day du thong tin cho

Phong/T6 Giam dinh BHYT tai co s¢ KCB ddi véi truong hop tré em dudi 6

tudi di kham chira bénh khong c6 thé BHYT.




PHU LUC 4

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, BIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO DOI TUGNG DO UBND XA LAP DANH SACH

THE BHYT

(Ban hanh kém theo Céng vin sé 3799/BHXH-BT ngay 28/8/2017 cuia Bo hiém x4 hgi Viét

Nam)

1. Poi v6i co quan BHXH

1.1. Phong/Té Quan ly thu

[n Danh sach nguoi tham gia BHXH, BHYT chua c6 ma s6 BHXH (Mau MS1) va

Buwéc 1 [T khai tham gia, diéu chinh théng tin BHXH, BHYT (Mau TK1-TS) ctia ngudi
tham gia c6 tén trong Mau MS1 chuyén Phong/T6 TN & TKQ TTHC.
Bugeo  [Nhan Mau MS1 va Mau TK1-TS da dugc bd sung théng tin tir Phong/ T6 TN &
o TKQ TTHC.
, T6 chuc cap nhat hoic td chic thué khoan cap nhat dit liéu Mau TK1-TS di b
Buoc 3 A
sung thong tin.
Buoc s RSO, kiém tra va nghiém thu dit liéu da cap nhat thong tin bo sung tir Mau TK1-
“ TS Véi co so dit liéu dam bao chinh xac, ddy du thong tin.
BudcS Chuyén Mau MS1 va Mau TK1-TS dén Phong/To Quan ly ho so dé thuc hién luu

trir theo quy dinh.

1.2. Phong/Té TN& TKQ TTHC

- Nhan Mau MS1, Mau TK1-TS tir Phong/ Té Quan ly thu.

Buéc1 | Chuyén Mau MS1, Mau TK1-TS dinh kem Thu ngo ciia Tong Gidm doc Bao
hiem xa hoi Viét Nam (Thu ngo do co quan BHXH tryc tiep hodc phoi hop Buu
dién in) d&n UBND xa thong qua Buu dién.

Bugeo  [Nhanlai Mau MS1, Mau TK1-TS di b6 sung thong tin tir UBND x4 chuyén dén

thong qua Buu dién dé chuyén Phong/ T6 Quan ly thu.

2. Pbi véi UBND x noi lap danh sach cap thé BHYT

Nhan Mau MS1, Mau TK1-TS va Thu ngé tir co quan BHXH chuyén dén théng

<> qua Buu dién.

- Chuyén Mau TK1-TS, Thu ngé va huong dan nguoi tham gia ké khai bo sung
chinh xac, day du thong tin vao Mau TK1-TS.
Nhan lai day du Mau TK1-TS da bo sung thong tin tir nguoi tham gia va kiem tra,

Buéc 3 Jrasoat lai thong tin dwoc ké khai trén to khai, huéng dan nguoi tham gia hi¢u chinh
lai néu phat hién ra sai sot.

Buwéc 4 | Chuyén Mau MS1 va Mau TK1-TS ciia ngudi tham gia di ké khai bo sung thong




tin dén co quan BHXH thong qua Buu dién.

Luu y: Truong hop thuc hién giao dich dién tu: cap nhat chinh xac, day du thong
tin cua nguoi tham gia b6 sung trén Mau TK1-TS vao phan mém ké khai hoac ké
khai truc tuyén tai Cong thong tin dién tir BHXH Viét Nam hozc qua To chuc |-
VAN: giri dit liéu dién tir theo quy dinh; dong thoi, gui Mau MS1 va Mau TK1-TS
dén co quan BHXH thong qua Buu dién.

3. Pbi véi ngwoi tham gia

Nhan Mau TK1-TS va Thu ngoé do co quan BHXH chuyén dén théng qua UBND

Buoc 1 x

X3,
Buwéc 2 |Ké khai bo sung chinh xéc, day du théng tin con thiéu vao Mau TK1-TS.
Buéc 3 |Chuyén Miu TK1-TS sau khi d ké khai bd sung thong tin cho UBND xa.




PHU LUC 5

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO DOI TUGNG HQC SINH, SINH VIEN
(Ban hanh kem theo Cong van so 3799/BHXH-BT ngay 28/8/2017 cua Bao hiém xa hgi Viét

Nam)

1. Poi v6i co quan BHXH

1.1. Phong/Té Quadn ly thu

[n Danh sach nguoi tham gia BHXH, BHYT chua c6 ma s6 BHXH (Mau

Buoc 1 MS1) va To khai tham gia, diéy chinh thong tin BHXH, BHYT (Mau TK1-
TS) cuia HSSV ¢0 tén trong Mau MS1 chuyén Phong/To TN & TKQ TTHC.
Budc 2 Nhan Mau MS1 va Mau TK1-TS di dugc bd sung théng tin tir Phong/ T6 TN
w & TKQ TTHC.
. T6 chuc cap nhat hoic to chirc thué khoan cap nhat dir liéu Mau TK1-TS da
Buoc 3 2 N
bo sung thong tin.
Busc 4 Ra soat, kiém tra va nghiém thu di ligu da cap nhat thng tin bo sung tir Mau
[TK1-TS véi co s¢ dir ligu dam bao chinh xac, day du thong tin.
Budc S Chuyén Mau MS1 va Mau TK1-TS dén Phong/T6 Quan Iy hd so dé thuc hién

luu trit theo quy dinh.

1.2. Phong/Té TN

& TKQ TTHC

- Nhan Mau MS1, Mau TK1-TS tir Phong/ T6 Quan ly thu.

Buécl L Chuyen Mau MS1, Miu TK1-TS dinh kém Thw ngo cia Tong Giam doc
Bao hiém xa hoi Vi’ét Nam (Thu ngo do co quan BHXH truc tiep hoac phoi
hop Buu dién in) dén Nha truong thong qua Buu dién.

Bude 2 Nhan lai Mau MS1, Mau TK1-TS di b sung théng tin tir Nha truong chuyén

dén thong qua Buu dién dé chuyén Phong/ T6 Quan 1y thu.

2. Pbi véi Nha trwdong noi Hoc sinh, sinh vién theo dang theo hoc

Nhan Mau MS1, Mau TK1-TS va Thu ngo tir co quan BHXH chuyén dén

%S thong qua Buu dién.
2D Chuyén Mau TK1-TS, Thu ngo va huéng dan HSSV ke khai b6 sung chinh
“ xac, ddy du thong tin vao Mau TK1-TS.
Nhan lai day du Mau TK1-TS da bo sung thong tin tir HSSV va kiém tra, ra
Buoc 3 sqét lai thong tin duoc ké khai trén to khai, huéng dan HSSV hiéu chinh lai
néu phat hién ra sai sot.
- Chuyén Mau MS1 va Mau TK1-TS cua HSSV da ké khai bo sung thdng tin
Buoc 4 deén co quan BHXH thong qua Buu di¢n.




wu y: Trudng hop thyuc hién giao dich dién tir: cap nhat chinh xéc, day du
héng tin cua HSSV bé sung trén Mau TK1-TS vao phan mém ké khai hoic
ké khai tryc tuyén tai Cong thong tin dién tir BHXH Viét Nam hoic qua To
hirc 1-VAN; gui dit liéu dién tir theo quy dinh; dong thoi, giri Mau MS1 va
Mau TK1-TS dén co quan BHXH thong qua Buu dién.

3. Pbi véi Hoc sinh, sinh vién

Nhan Mau TK1-TS va Thu ngo do co quan BHXH chuyén dén théng qua

Buotl  \ha truong.

Bur6c 2 K@ khai b sung chinh xéac, ddy du théng tin con thiéu vao Mau TK1-TS.

Buoc 3 Chuyén Mau TK1-TS sau khi da ké khai b6 sung thong tin cho Nha truong.




PHU LUC 6

QUY TRINH BO SUNG THONG TIN TO KHAI THAM GIA, PIEU CHINH THONG TIN
BHXH, BHYT; CAP MA SO BHXH CHO BOI TUONG THAM GIA BHYT HGD VA THAM

GIA BHXH TU NGUYEN

(Ban hanh kém theo Céng vin sé 3799/BHXH-BT ngay 28/8/2017 cuia Bdo hiém x4 hgi Viét

Nam)

1. Poi v6i co quan BHXH

1.1. Phong/Té Quadn ly thu

[n Danh sach nguoi tham gia BHXH, BHYT chua c¢6 ma s6 BHXHN(MQU
MS1) va To khai tham gia, dieu chinh thdng tin BHXH, BHYT (Mau TK1-

Budc 1 TS) cia nguoi tham gia c6 tén trong Mau MS1 chuyén Phong/T6 TN & TKQ
TTHC.

Budc 2 Nhan Mau MS1 va Mau TK1-TS di dugc bé sung théng tin tir Phong/ T6 TN

w & TKQ TTHC.
. T6 chuc cap nhat hoic to chic thué khoan cap nhat dir liéu Mau TK1-TS da

Buoc 3 2 NI
b6 sung thong tin.

Busc 4 Ra soat, kiém tra va nghiém thu di ligu da cap nhat thng tin bo sung tir Mau
[TK1-TS véi co s¢ dir liéu dam bao chinh xac, day du thoéng tin.

Budc S Chuyén Mau MS1 va Mau TK1-TS dén Phong/T6 Quan Iy hd so dé thuc hién

luu trit theo quy dinh.

1.2. Phong/Té TN

& TKQ TTHC

- Nhan Mau MS1, Mau TK1-TS tir Phong/ T6 Quan ly thu.

Buécl L Chuyen Mau MS1, Miu TK1-TS dinh kem Thu ngo cia Tong Giam doc
Bao hiém xa hoi Vi’ét Nam (Thu ngo do co quan BHXH truc tiep hoac phoi
hop Buu dién in) dén Pai 1y thu thong qua Buu dién.

Burietd Nhan lai Mau MS1, Mau TK1-TS di b sung thong tin tir Dai ly thu chuyén

dén thong qua Buu dién dé chuyén Phong/ T6 Quan ly thu.

2. Pbi véi Pai ly thu

Nhan Mau MS1, Mau TK1-TS va Thu ngo tir co quan BHXH chuyén dén

&W thong qua Buu dién.

Bude 2 Chuyén Mau TK1-TS, Thu ngé va huong dan nguoi tham gia ké khai bo sung
chinh xac, day du thong tin vao Mau TK1-TS.
Nhan lai day da Mau TK1-TS da bo sung thong tin tir nguoi tham gia va kiém

Buoc 3 tra, ra soat lai thong tin duoc ké khai trén to khai, huong dan nguoi tham gia
hi¢u chinh lai néu phét hién ra sai sét.

Buréc 4 L Chuyén Mau MS1 va Mau TK1-TS ciia ngudi tham gia d ké khai bo sung




thong tin dén co quan BHXH thong qua Buu dién.

Lieu y: Truong hop thuc hién giao dich dién tir: cap nhat chinh xac, day da
thdng tin caa ngudi tham gia bd sung trén Mau TK1-TS vao phan mém ké
khai hoac ké khai truc tuyén tai Cong thong tin dién tir BHXH Viét Nam hoic
qua T6 chtc I-VAN; giri dit liéu dién tir theo quy dinh; déng thoi, gui Mau
MS1 va Mau TK1-TS dén co quan BHXH thong qua Buu dién.

3. Pbi véi ngwoi tham gia

Nhan Mau TK1-TS va Thu ngoé do co quan BHXH chuyén dén thong qua Dai

Buotl o,
Bur6c 2 Ké khai b sung chinh xéac, ddy du théng tin con thiéu vao Mau TK1-TS.
Buoc 3 Chuyén Mau TK1-TS sau khi da ké khai bd sung thong tin cho Dai ly thu.




PHU LUC 7

QUY TRINH CAP POI THE BHYT CHO NGUGI THAM GIA BHYT DA CO MA SO BHXH
(Ban hanh kém theo Cdng vin s6 3799/BHXH-BT ngay 28/8/2017 cuia Bdo hiém xa hgi Viét

Nam)

1. Poi véi co quan BHXH

1.1. Phong/Té

Cdp so, thé

L Thyc hién cap doi va in thé BHYT theo mau quy dinh tai Céngrvénqsé
3340/BHXH-ST ngay 08/8/2017 cua BHXH Viét Nam vé viéc cap s6 BHXH, thé

Buwécl  BHYT theo ma sé BHXH.
- In Danh séach cip th¢ BHYT (Mau D10a-TS).
Buéc 2 [Chuyén thé BHYT, Mau D10a-TS dén Phong/ T6 TN & TKQ TTHC.
1.2. Phong/Té TN & TKQ TTHC
Buéc1  [Nhan Mau D10a-TS, thé BHYT tir Phong/ T6 Quan ly thu.
Chuyen Mau D10a-TS, the BHYT dinh kém Thu ngo cia Tong Giam doc Bao
Bude 2 hiém xa hoi Viét Nam (Thu ngo do co quan BHXH truc tiep hoac phoi hop Buu

dién in) dén ting co quan, don vi sir dung lao dong/ UBND xa/ Dai ly thu,... (goi
tat 1a Pon vi) va nguoi tham gia thong qua Buu dién.

2. Pbi véi Pon vi

Buwoc 1

Nhan Mau D10a-TS, Thé BHYT va Thu ngo tir co quan BHXH chuyén dén
thong qua Buu dién.

Buoc 2

Chuyén Thé BHYT va Thu ngo dén ngudi tham gia.

3. Pbi véi ngwoi tham gia

Buéc1  [Nhan Thé BHYT va Thu ngé do co quan BHXH chuyén dén thong qua Pon vi.
St dung the BHYT theo mé s6 BHXH méi dé di kham, chita bénh. Dong thoi ghi
Buoc2  |nhé ma so BHXH do co quan BHXH cap (10 so cuoi cia mé so ghi trén thé
BHYT)
Thuc hién viéc tra ctiru théng tin taiﬂcér)g thdng tin cua BHXH Viét Nam (tai dia
Bude 3 chi https://baohiemxahoi.gov.vn) d¢ biét vé qua trinh tham gia BHXH, BHYT,

BHTN cta minh da duoc co quan BHXH ghi nhan va dé biét thdng tin gia tri st

dung cua th¢ BHYT.




PHU LUC 8

QUY TRINH CAP MA SO BHXH CHO NGUGI THAM GIA BHYT KHI CO PHAT SINH

TANG, PIEU CHINH, CAP LAI SO BHXH, THE BHYT

(Ban hanh kém theo Céng van s6 3799/BHXH-BT ngay 28/8/2017 cuia Bdo hiém x& hai Viét

Nam)

1. Poi v6i ngudi tham gia

K& khai chinh xac, ddy du thong tin vao To khai tham gia, diéu chinh théng tin

Buoc 1 BHXH, BHYT (Mau TK1-TS).
Buse o  |Nhan s0 BHXH, th¢ BHYT va Thu ng6 do co quan BHXH chuyén dén thong qua
co quan, don vi str dung lao dong/ UBND x&/ Dai ly thu,... (goi tat la Bon vi).
St dung the BHYT theo mé s6 BHXH mdi dé di kham, chira bénh. Bong thoi ghi
Buoc 3  |nhd md s6 BHXH do co quan BHXH cap (10 s6 cuoi cua mé so ghi trén thé
BHYT).
Thuc hién viéc tra ciru théng tir1 tai’cér]g thong tin caa BHXH Viét Nam (tai dia chi
Bude 4 https://baochiemxahoi.gov.vn) dé biét vé qua trinh tham gia BHXH, BHYT, BHTN

Cciia minh d3 dugc co quan BHXH ghi nhan va dé biét thong tin gid tri st dung cua
thé¢ BHYT.

2. P6i v6i Pon vi

- Hu6ng dan nguoi tham gia ké khai chinh xéc, day du théng tin vao Mau TK1-TS.

Buoc 1
- Nhan Mau TK1-TS cuia ngudi tham gia.
Lap ho so theo quy dinh tai Quyét dinh 56 595/QD-BHXH ngay 14/4/2017 cia
Bude 2 Tong Giam doc BHXH Viét Nam ban hanh quy trinh thu BHXH, BHYT, BHTN,
w BHTNLD, BNN; quan Iy s BHXH, the BHYT kém theo Mau TK1-TS (trir truong
hop bao giam nghi viéc cham dat HDLD).
, Nop cho co quan BHXH thong qua Buu dién hogc thong qua hinh thic giao dich
Buoc 3 & .. :
dién tu theo quy dinh.
Budca Nhan sé BHXH, the BHYT, Mau D09a-TS, Mau D10a-TS va Thu ngé tlir co quan
BHXH chuyén dén thong qua Buu dién.
Buéc5  [Tra so BHXH, thé BHYT va Thu ngo cho ngudi tham gia.

3. Poi véi co quan BHXH

3.1. Phong/Té TN & TKQ TTHC

Nhan hd so theo quy dinh tir nguoi tham gia, Pon vi ndp cho co quan BHXH dé

Bueic J chuyén dén cac Phong/ T6 nghiép vu.
Nhan va tra két qua thu tuc hanh chinh theo quy dinh dinh kém Thu ngo cua Téng
Buwoéc 2 |Giam doc Bao hiém x& hoi Viét Nam (Thu ngo do co quan BHXH tryc tiép hoac

phdi hop Buu dién in) d6i véi ngudi tham gia mai duoc cap ma sé BHXH cho Pon



vi, nguoi tham gia.

3.2. Phong/Té Quadn ly thu

Buwoc 1

Nhan hd so tha tuc hanh chinh theo quy dinh tir Phong/ Té6 TN & TKQ TTHC hoic
thdng qua hinh thirc giao dich dién tir.

Buwoc 2

Thuc hién cc nghiép vu phat sinh theo huong dan tai Quyét dinh s6 595/Qb-
BHXH dé cap so BHXH, th¢ BHYT va luu y:

1. Bdi vai ho so gidy:

- To chirc cap nhat hodc to chirc thué khoan cap nhat dit ligu Mau TK1-TS tir don
vi chuyén dén. Viéc giao, nhan va cap nhat Mau TK1-TS khong qua 1 ngay.

- Kiém tra dit liéu Mau TK1-TS da cap nhat, cap ma sé6 BHXH, ghi ma sb vao cac
biéu mau tuong ng.

- Kiém tra md s6 BHXH do don vi ké khai trén cac biéu mau. Truong hop do don
Vi ké khai sai m& s6 BHXH cua nguoi tham gia thi tra lai dé€ don vi kiém tra, ké
khai Mau TK1 -TS.

2. B4i véi hd so giao dich dién tur:

- Kiém tra dit liéu Mau TK1-TS da cap nhat, cap ma sé6 BHXH, ghi ma sb vao cac
biéu mau tuong ng.

- Kiém tra ma s6 BHXH do don vi ké khai trén cac biéu mau:

+ Truong hop do don vi ké khai sai ma s6 BHXH cua nguoi tham gia thi tra lai dé
don vi kiém tra, ké khai Mau TK1-TS.

+ Truong hop cap nhat thong tin trén Mau TK1-TS trung khép voi thong tin ngudi
tham gia da dugc cap mé s6 BHXH thi ghi m§1 s6 BHXH vao dir liéu dién ti do
don vi 1ap, khéng thuc hién nhap théng tin mau TK1-TS vao co s¢ dir liéu.

3.3. Phong/Té Cap sé, thé

Nhan hd so thi tuc hanh chinh theo quy dinh tir Phong/ T6 TN & TKQ TTHC hoic

‘9 thong qua hinh thiic giao dich dién ti va tir Phong/ T6 Quan 1y thu.
Buse 2 |Thuc hién cdc nghiép vu phat sinh theo huéng dan tai Quyét dinh s6 595/QP-
% BHXH dé cap so6 BHXH, th¢ BHYT theo ma s6 BHXH.
Buce 3 Chuyén s6 BHXH, thé¢ BHYT, Mau D09a-TS, Mau D10a-TS dén Phong/ T6 TN &

TKQ TTHC.




Tén don vi: Cong ty TNHH Vat liéu chdng nhiét ABC

S6 dinh danh: YNOO11N

bia chi:
DANH SACH NGUOI THAM GIA BHXH, BHYT CHUA CO MA SO BHXH

Mdu MS1
(Ban hanh kém theo Cong van sé
3799/BHXH-BT ngay 28/8/2017 cua
BHXH Viét Nam)

S6 CMND/

. Ngay . .~ |[Ngwoil Ma
sTTIHO VA | sitheBHYT | thang % Biachi| M€ A | oism bohong| Ghi cha
tén . tinh cwéc/ Ho A
niam sinh k" ho | ban
chiéu %
Al B C 1 2 3 4 5 6 7
I. DANH SACH NGUOI THAM GIA BHXH CHUA CO MA SO BHXH
S 13,
Phuong
x Cau
Nguyen A
Thi Den, Xuong
1 * |DT201011800000102/03/1989Nir [Quan  j0135XXX69
Nhu -y may
Hal Ba
Lan
Trung,
Tp Ha
NOi
II. DANH SACH NGUOI PANG THAM GIA BHXH CAP TRUNG SO SO BHXH
S6 18, Thu hdi gé
Phuong BHXH so
Nguyén Pai Kim, Thiét 011358xxx9
Vin  [DT201011800000203/02/1990NamjQuan  [013572XXX kée
Hung Hoang
Mai, Tp
1 Ha Noi
‘ X Ha Néi, ngay.....thang....nam 2017
NGUOI LAP BIEU CO QUAN BHXH
(ky, dong dau)

Phuwong phap lap:




Tén don vi: Ghi tén don vi dang tham gia BHXH, BHYT
S6 dinh danh: Ghi ma don vi do co quan BHXH cdp
bia chi: Ghi dia chi don vi diang ky nhdn ho so

* Chi tiéu theo hang:

- Ghi ddy di thong tin nguoi tham gia BHXH, BHYT chwa c6 ma s6 BHXH va nguoi dang tham
gia BHXH cap trung so so BHXH

- Chiin hélng,tiéu thiic cua Muc | va Muc II doi véi don vi sir dung lao dong c6 nguoi dang tham
gia BHXH cap trung so s BHXH

* Chi tiéu theo cot:

Cot A: ghi s6 thie tue tor 1 dén hét nguoi lao dong chuwa dwoc dong bo

Cot B: ghi r0 ho tén cua nguoi tham gia

Cot C: ghi s6 the BHYT cuia nguoi tham gia da dwoe co quan BHXH cap

Cot 1: ghi ngay, thang, nam sinh nhie trong gidy khai sinh hogc chizng minh nhan dan, hé chiéu,
thé can cuoc.

Cét 2: ghi gisi tinh cua cac thanh vién trong hé (néu 1a nam thi ghi tr “nam *” hogc néu 1a nzz thi
ghi ter “niz”).

Cot 3: ghi dia chi lién hé cua nguroi tham gia.

Cgt 4: s6 ching minh nhan dan/Hg chiéu/Thé cdn cuéc (néu c6): ghi sé ching minh nhan dan
hodc ghi sé ho chiéeu hodac ghi so Thé can cuoc.

Cét 5: ghi ho tén ngueoi gidm hé doi Vi trieong hop tré em dirdi 6 tudi
Cét 6: ghi Ma phong ban cia don vi (néu c6)

Cot 7: ghi "Thu héi s6 BHXH va s sé kém theo™ va ghi nhiing ngi dung can ghi cha.



Mdu TK1-TS
(Ban hanh kém theo OP s6: 595/0D-

BHXH ngay 14/4/2017 cua BHXH Vigt
Nam)

BAO HIEM XA HOI VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
------- Péc lap - Tw do - Hanh phac

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HOQI, BAO HIEM Y TE

I. Phan ké khai bit budc
[01]. Ho VA tBN (VIt ChTE IN NOA): ....eeeeceeeese sttt

[02]. Ngay, thang, nam sinh: .........../ ........... [............... [03]. Gidi tinh:

[04]. QUAC HICh. . ... veeee i eeiiieiiieeieees [05]. DANEOC et
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phudng, thi tran): .........cccevevereererreeeeseeereeeenen,

[06.2]. Huyén (quan, thi x&, Tp thugc tinh): ..........cooveiiiiiiinne, [06.3]. Tinh (Tp):

[07]. Dia chi nhan hd so: [07.1]. S6 nha, dudng phd, thBn XOM: .........coveeveeeeeieeeeeeeeeeen,

[07.2]. X& (phudng, thi trAn): coooevveniieiieeeeeeeenne [07.3] Huyén (quan, thi x&, Tp thudc tinh):

............................................................. [07.4]. Tinh (Tp):

[08] . Ho tén cha/ me/ nguoi giam ho (doi VG tré em dudi 6 tUGI): ....oovvveeeeevreeeeeeeeeeeesiae

I1. Phan ké khai chung



[09] . M& s6 BHXH (d4 c4p): ....vvvvevveevvnnnnenn.....[09.1]. S6 dién thoai lién hé:

[09.2]. S6 CMND/ Ho Chiéu/ ThE CAN CUOT: ...ovreeveeeeeeeeeeeeeeeee ettt
[10] . M2 56 ho gia dinh (A8 CAP): .ovveveeeeeeseeeees ettt
(trweong hop chiea cé6 ma hé gia dinh thi ké khai bé sung Phy luc dinh kém to khai)

[11] . Méc tién dong: .............eevvveee....[12]. Phuong thirc dONG: ..o.vevveveeveeveveverieeeeeieeeae,
[13] . Noi dang ky kham bénh, chita bénh ban daU: .......cc.ccoeeeeevereeeerceeeieerceeees s
[14] . Noi dung thay doi, yéu cau:

T6i cam doan nhitng ndi dung ké khai la dang va chiu trach
nhiém trudc phap luat vé nhitng ndi dung da ké khai
.......... ,ngay ......thang......nam ........

Nguoi ké khai
(Ky, ghi rd ho tén)

Phuwong phdp 1gp: Ghi day di thong tin con thiéu vao céc chi tiéu trén To khai (khong phai ke
khai cac chi tiéu [10], [11], [12], [13], [14], [15]). Luu y mét 56 chi tiéu sau:

[06]. Noi ding ky Gidy khai sinh: ghi ré tén xd (phuong, thi tran), huyén (qudn, thi X, thanh
pho thuge tinh), tinh, thanh phé da ding ky gidy khai sinh. Trwong hop chiea xdc dinh dwoe noi
cap gidy khai sinh lan dau thi ghi nguyén qudn (trwong hop sat nhdp, chia tdch dia gisi hanh
chinh thi ghi theo tén dia danh tai thoi diém ké khai) hodc ghi theo noi ding ky hé khau thwong
trd hogc tam tru.

[09]. MA s6 BHXH: Truong hop c6 sé s6 BHXH hogc sé thé BHYT thi ghi s6 s6 BHXH hodc sé
thé BHYT.

Sau khi hoan tat viéc ké khai, ngiroi ké khai ky ghi ré ho tén.



HoVaten Chil hO: .oveee e,

PHU LUC:

THANH VIEN GIA DINH

S6 s6 ho khau (h0ac s6 tam tra): . e
phd)... .. Xa (phuong, th1 tran) ..................................................

Huyén (quan, thi x&, Tpthudc tinh): ... ... e e

.S dién thoai (néu co):

..bia chi: Thén (ban, t6 dan

. Tinh (Tp):

Ngay, Mdi | S6 CMND/
Cun Ma sé | thang, Noi cip gidy khai {quan hé¢| Thécin | Ghi
St Hovaten | g | nam  (Gioi sinh véi chit | cusc/ Hp | chu
sinh |tinh ho chiéu
A B 1 2 3 4 5] 6 7
1
2
3
4
T6i cam doan nhitng ndi dung ké khai la
ding va chiu trach nhiém truéc phap luat
ve nhitng ndi dung da ké khai
.......... ,ngay ......thang......nam ........
Nguwoi ké khai
(Ky, ghi rd ho tén)
Phwong phap lap:

* Phan thong tin chung: ghi day i ho va tén chi hg; ghi so s6 hg khau (hodc s6 so tam tra); so
dien thoai lién hé (neu co), ghi ré dia chi: thon (bdn, t6 dan pho); xa (phwong, thi tran); huyén

(qudn, th; x&, thanh pha thugc tinh); tinh (thanh pho).

Truong hop hé gia dinh chi c6 gidy tam tria thi vdn thyec hién ké khai nhung ghi ré cum tir “gidy

tam trd" vao cgt ghi cha.

* Chi tiéu theo cot:




- Cét A: ghi sé thir tue tir 1 dén hét cac thanh vién trong hé gia dinh.

- Cot B: ghi ddy dii ho va tén ciia timg ngurdi trong s hg khau (trir nhitng nguoi tam vang) hogc
So tam tra (bao gom chu h¢ va cac thanh vién trong hg).

- Cét 1: ghi ma sé BHXH doi Voi ting thanh vién hg gia dinh da dwoc co quan BHXH cap;
truong hop chua xdc dinh duoc ma so BHXH thi nguoi ké khai c6 the tra cizu ma so BHXH tai
dia chi: http://baohiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: ghi ngay, thang, nam sinh nhu trong gidy khai sinh hogc chizng minh nhan dan, hg
chieu, thé can cuoc.

- Cét 3: ghi gidi tinh cua cac thanh vién trong hg (néu 1a nam thi ghi tiz “nam *” hodgc néu la ni
thi ghi tur “naz”).

- Cot 4: ghi o tén xd (phuong, thi trdn); huyén (qudn, thi x&, thanh phd thugc tinh); tinh, thanh
pho da cap giay khai sinh.

Truong hop chuwa xdc dinh dwoc noi cap gidy khai sinh thi ghi nguyén qudn (truong hop sat
nhdp, chia tach dia Qidi hanh chinh thi ghi theo tén dia danh tai thoi diem ké khai) hogc ghi theo
noi dang ky hé khau thuong trd hogc tam tra.

- C¢t 5: ghi méi quan hé véi chi hé (1a ve, chong, con, chau...).

- Cgt 6: S6 chiing minh nhan dan/Hg chiéulThé can cuéc (néu co): ghi so chizng minh nhan dan
hodc ghi s hg chiéu hodgc ghi sé Thé can cuoc.

- Cét 7: ghi nhizng ngi dung can ghi chu.

Sau khi hoan tdt viéc ké khai, nguoi ké khai ky ghi ré ho tén.



BAO HIEM XA HOI VIET NAM
THU NGO

Tham gia chinh sach bao hlem xa hoi (BHXH), bao hiémy té (BHYT) la dam bao an sinh xa hoi
d6i v6i nhan dan, gop phan 6n dinh cudc song cia nguoi dan ldc 6m dau, thai san, tai nan lao
dong, bénh nghé nghiép, khi nghi huu va di khdm bénh, chita bénh (KCB). Nham nang cao chit
lwong phuc vu nhan dan dé dua ang dung Cong nghé thong tin trong quan ly BHXH, BHYT theo
yéu cau ciia Chinh phu va Quéc hoi dé ra, nganh BHXH dang trién khai viéc thu thap théng tin
ngudi tham gia BHXH, BHYT, thuc hién viéc cap ma sé BHXH cho nguoi tham gia trén pham
VI ca nudcC.

Viéc bd sung hoan thién thong tin dé cip ma sé6 BHXH lan nay c6 ¥ nghia quan trong trong viéc
hoan thién co so dit liéu tham gia dong, huong ché do cho nguoi tham gia BHXH, BHYT va
giam tha tuc hanh chinh, tao diéu kién thuan loi cho nguoi tham gia khi giai quyét ché do
BHYT, BHXH va KCB BHYT. Hién nay, con mot s6 nguoi tham gia ké khai “To khai tham gia,
didu chinh théng tin BHXH, BHYT” (T& khai) chua ddy dii theo quy dinh caa Luat BHXH, Luat
BHYT nén chua cip duoc ma s6 BHXH. Dé hoan thién thong tin con thiéu, co quan BHXH rat
mong nhan duoc su hd trg cua don vi va nguoi tham gia bo sung day du, chinh xéac théng tin vao
To khai.

Viéc sir dung ma s6 BHXH la duy nhit, khong thay doi trong sudt qua trinh tham gia, dong va
huong BHXH, BHYT va 1a 10 ky tu cudi caa thé BHYT. Nguoi tham gia chi can khai bao ma s6
BHXH ciia minh khi tiép tuc dang ky tham gia BHXH, BHYT, kiém tra qué trinh tham gia va
biét quyen loi giai quyét ché ¢ BHXH, BHYT, kiém tra qua trinh tham gia va biét quyén loi
giai quyét ché do BHXH, BHYT. Vi du: Ma th¢ BHYT dugc cap méi theo md s6 BHXH la DT-
101-0118000001 thi chi can nhé va bdo ma s6 0118000001 cho co quan BHXH khi 1am cac tha
tuc.

Moi khé khan, thdc méc xin lién h¢ véi Trung tam hd trg khach hang cua BHXH Vigt Nam (tong
dai: 1900636703); hoac lién h¢ truc tiép voi co quan BHXH, buu dién van héa xa, Uy ban Nhan
dan xa, don vi, dai 1y thu noi tham gia BHXH, BHYT, co s¢ KCB BHYT d¢ dugc giai dap.

Xin tran trong cam on!



