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S6: 2733/TB-BHXH TP. H6 Chi Minh, ngay 29 thang 10 nim 2020
THONG BAO

VE VIEC PIEU CHINH QUY TRINH VA PHIEU GIAO NHAN HO SO THEO CO
CHE MOT CUA

Cin cr Quyét dinh s6 505/QD-BHXH ngay 27/3/2020 ciia BHXH Viét Nam stra d6i bo
sung mot sd diéu quy trinh thu BHXH, BHYT, BHTN, BHTNLD, BNN; quan 1y s6 BHXH, thé
BHYT ban hanh kém theo Quyét dinh sé 595/QD-BHXH ngay 14/4/2017 cia Téng Giam dbc
BHXH Viét Nam.

Can ct Quyét dinh s6 2103/QD-BHXH ngay 06/6/2012 cta Giam dc Bao hiém xi hoi
Thanh phé vé viéc ban hanh quy dinh tiép nhan ho so va tra két qua theo co ché mét cira tai Bao
hiém x4 hoi thanh phd HS Chi Minh;

Theo dé nghi ctua Trudng phong Truyén thong va Phat trién dbi tuong, Quan 1y thu, Bao
hiém xa hoi Thanh phd H6 Chi Minh diéu chinh quy trinh giao nhan hé so theo co ché mot cira,

nhu sau:

1. P6i v6i quy trinh giao nhin ho so theo co ché mét cira, diéu chinh, bé sung 02 quy
trinh linh vue thu va cép s6, thé gom:

Ping ky, ding ky lai, diéu chinh dong BHXH ty nguyén; Cap s6 BHXH (Quy trinh 602);
Ping ky dong, cap thé¢ BHYT déi véi ngudi chi tham gia BHYT (Quy trinh 603);

2. Biéu miu kém theo Théng bao s6 2287/TB-BHXH ngay 11/9/2020 ciia

BHXH Thanh phd bi bii bé, 01 biéu miu: Theo phu luc 1 dinh kém.

3. Ngay ap dung: Bao hiém xa hoi thanh phé H6 Chi Minh thdng nhit ap dung

Quy trinh va biéu mau dé cap & Muc 1 va Muc 2, ké tir ngay 02/10/2020.

4. T6 chirc thye hién

- Phong Cong nghé thong tin chiu trach nhiém phdi hop voi nha cung cap phan mém tiép
nhan ho so, dé diéu chinh cac Quy trinh giao nhan hd so néu trén.



- Cac Phong Nghiép vu c6 lién quan va Bao hiém x3 hoi quan, huyén chiu trach nhiém t6
chtrc, trién khai va thuc hién theo ndi dung thong bao nay.

- Ban Bién tap trang thong tin dién tir Bao hiém x4 hoi thanh phdé H6 Chi Minh cdp nhat
quy trinh, biéu mau va phiéu giao nhan ho so theo quy dinh./.

GIAM POC

Noi nhan:

- Giam déc, cac PGP BHXH TP.HCM;

- Chanh Van phong;

- Trudng cac Phong Nghiép vu;

- Giam déc BHXH cac quén, huyén; B

- Céc don vi, td chirc, ca nhan NLD (dé ap dung); Phan Van Mén
- Trang web BHXH TP.HCM;

- Luu: VT, VP (PVT).



QUY TRINH

GIAO NHAN HO SO THEO CO CHE MOT CU/} o
(dinh kem Thong bao so: 2733/TB-BHXH, ngay 29/10/2020 cua Bdo hiém xa héi thanh pho Ho
Chi Minh)

1. Ping Ky, ding Ky lai, diéu chinh déng BHXH tw nguyén; Cip s6 BHXH (MAu sb
602)

1.1. Muc dich:

Tiép nhan va giai quyét hd so dang ky, dang ky lai, diéu chinh dong BHXH tu nguyeén
ctia Dai 1y thu hodc ngudi tham gia; Cap sb BHXH (Nguoi tham gia BHXH tu nguyén c6 thé
dang ky tham gia qua Pai Iy thu hodc ding ky truc tiép cho co quan BHXH noi cu tra).

1.2. Thanh phan hé so:
1.2.1. Ngwoi tham gia:

a) Mau TK1-TS: To khai cung cap va thay ddi thong tin nguoi tham gia BHXH, BHYT
va Phu luc thanh vién ho gia dinh.

Nguoi tham gia ké khai day du thong tin, sé dién thoai di dong ctia ca nhan, thong tin ho
gia dinh; ghi md s6 BHXH. Trudng hop nguoi tham gia chua c6 ma sé6 BHXH (ké ca ngudi tham
gia khong nhd ma sé BHXH hoic chi c6 sé s6 BHXH) phai cung cap CMND/CCCD/hé chiéu
hodc gidy khai sinh (d6i voi ngudi chwa duge cap CMND/CCCD/H$ chiéu) hoic Gidy to khéc
dé co quan BHXH thyc hi¢n hoan thién ma s6 BHXH:

Luu y:

+ Nguwoi tham gia ¢6 thé tra ciu ma s6 BHXH, md hé gia dinh tai Cong thong tin BHXH
Viét Nam https://baohiemxahoi.gov.vn/tracuu/Pages/tra-cuu-ho-gia-dinh.aspx

+ Truong hop nguoi tham gia chwa dwoe hoan thién ma so6 BHXH néu khong cung cap
ddy di ho so, co quan BHXH sé théng bdo ho so 16i dé don vi va nguoi tham gia bé sung.

) Gidy chimg nhén h6 ngheo. hd can nghéo do co quan nha nudc co thim quyén cap
(néu co; ap dung ké tir ngay 01/01/2018);

c¢) Uy nhiém chi /Gidy ndp tién (ban sao) tuwong mg véi muc dong, quéa trinh dong
BHXH cua nguoi tham gia tu dong.

1.2.2. Dai ly thu:
a) Mau D05-TS: Danh sach nguoi tham gia BHXH ti nguyén.
Pai 1y thu 13p theo nguyén tic nguoi tham gia da dugc hoan thién mé sé 1ap danh sach

riéng, nguoi chua duge hoan thién mi s6 1ap danh sach riéng dong thoi dinh kém hinh anh gidy
to trén dé co quan BHXH hoan thién ma s6 cho nguoi tham gia.



b) Mau DO1-TS: Bang ké thong tin.

Dai 1y thu liét ké sd, ky hiéu, ngay ban hanh céac gidy to lién quan,....

¢) Uy nhiém chi/Gidy ndp tién (ban sao) tuong tmg véi s6 lugng ngudi tham gia,
mirc dong, qua trinh déng BHXH theo ting dot mau DO5-TS (d6i véi dai 1y thu).
d) M&u C66-HD: Giy thanh toan thu lao cho to chirc ca nhan lam dai 1y thu.

1.3. Thoi han giai quyét ho so va tra két qua: 05 ngay

- Vin phong, bd phan TNHS: 0,5 ngay (hd so gidy); 30 phut (hd so dién tir)

- Phong/Bo phan Cép so thé: 1,5 ngay (hd so gidy); 01 ngay 7.5 gid (hd so dién tir)
- Phong/B0 phan Quan 1y thu: 1,5 ngay, trong do:

+ Phong/Bo phan Quan 1y thu : 01 ngay

+ Phong/Bo phan Ké hoach Tai chinh: 0,5 ngay (chuyén ndi bd)

- Phong/Bo phan Cap so thé: 01 ngay.

- Van phong, b phan TKQ: 0,5 ngay.

1.4. So db:

Don vi/ .
Nguoi Cong thong tin dién tt BHXH Viét Nam
tham gia {__h
7 7
\ v '
Bé phin TNHS/TKQ " Cép sb, thé | Quin Iy thu
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1.5. Quy trinh:

1.5.1. Nop va Tiép nhan hd so::

a) Ngwoi tham gia tw ndp ho so:

- K& khai day du thong tin trén Mau TK1-TS va cung cip gidy to theo hudng dan tai
Khoan 1.2.1 Muc 1.2 Quy trinh nay.

- Nop hd so va sb tién tuong ing v6i mirc dong, qué trinh dong BHXH cua ngudi tham



gia ty dong truc tiép tai co quan BHXH quén, huyén hodc Pai 1y thu.....

Truong hop nguoi dang tham gia BHXH tu nguyén mudn gia han, dong tiép theo phuong
thirc, mirc dong da dang ky, co thé dong tiép qua cac tng dung tién ich hodc tai Céng dich vu
cong quc gia.

- Nhan s6 BHXH/két qua giai quyet ho so do co quan BHXH chuyen dén qua Dai 1y thu
hodc qua dich vu buu chinh. Truong hop két qua ho so khong hop 1€ thi diéu chinh ndi dung ké
khai, b6 sung ho so theo Phiéu hudng dan va ndp lai kip thoi (néu c6).

b) Pai ly thu:

- Huc’mgNda:ln nguoi tham gia ké khai ddy du thong tin theo Mau TK1-TS va cung cip gidy
to theo hudng dan tai Muc 1.2.1 Quy trinh nay.

-Lap cac mau biéu theo thanh phan hé so tai Muyc 1.2 Quy trinh nay va ndp hd so dién tu
trén Cong giao dich dién tr cna BHXH Vi€t Nam (gddt.baohiemxahoi.gov.vn) hodc ndp qua
phan mém ké khai BHXH cua To6 chtrc I-VAN.

- Nop tién vao tai khoan chuyén thu cta co quan BHXH thanh phé/quén/puyén tuong
ung voi sO lugng ngudi tham gia, mic dong, qué trinh dong BHXH theo tung dot mau D0S-TS.

- Nhén két qua giai quyét hd so do co quan BHXH chuyén dén qua dia chi thu dién tir
hodc tai Cong giao dich dién tir cia BHXH Viét Nam hodc qua dich vu buu chinh:

+ Ho so hop 1&: chuyén tra to bia s6 BHXH (néu c6), to roi s6 BHXH tuong tmg véi sd
thang da dong tién cho nguoi tham gia luu gilr (ncu co);

+ Ho so khéng hop 1&: diéu chinh mau biéu, bd sung hd so hodc chuyén ndp s tién con
thicu, ... theo Phi€éu hudng dan va ndp lai kip thoi.

1.5.2. Van phong, bo phan TNHS

i - Ho so dién tir: tiép nhan trén phdn mém TNHS, chuyén hd so cho phong/bd phan Cip
sO, thé.

- Ho so giay: Nhan tryc tiép tir don vi/dich vu buu chinh d6i voi don vi ding ky tham gia
BHXH, BHYT lan dau ma chua duoc cap ma dinh danh BHXH:

+ Kiém dém sb luong, cac chi tiéu trén mau biéu theo quy dinh.

+ Pon vi ndp ban sao khong hop 1¢ thi dé nghi ngudi ndp hd so cung cap ban chinh dé
doi chiéu, dong thoi xéc nhan “da doi chi€u vadi ban chinh” ky, ghi ro ho tén va ngay thang nam
xac nhan sau do6 tra lai ban chinh cho ngudi nop.

- Kiém tra, d6i chiéu véi dit liéu quan Iy:

+ Truong hop dir li€u quan ly va hd so day du, khép ding: chuyén hd so, dir liéu cho
Phong/B¢ phan Cap so, thé.



+ Truong hop dir liéu quan ly VE‘l’h(‘A) s0 chua ding, chua du: Lap Phiéu Yéu céu’ b sung,
hoan thién ho so' (Mau s6 02) hodc Phi€u Ttr ch6i tiép nhéan giai quyet ho so (Mau s6 03) ban
hanh kém theo Quyét dinh s6 2192/Qb-BHXH ngay 10/12/2019 cia BHXH Viét Nam.

1.5.3. Phong/Bé phan Cép s, thé (hoan thién md sé BHXH)

a) Nhan hd so giéy tor BO phan TNHS, hd so dién tir tur phﬁn mém TNHS; kiém tra, doi
chiéu ding du cac chi ti€u trén mau bi€u, ho so voi dit liéu quan 1y.

b) Hoan thién mi sé6 BHXH:

- Pdi v6i nguoi tham gia dd c6 ma sé BHXH: chuyén ngay hd so cho Phong/Bo phan
quan ly thu.

- Pbi véi nguoi tham gia chua c6 ma s6 BHXH: céan bo sd, thé thuc hién tra ctru, tim
kiém thong tin ngudi tham gia theo nguyén tac:

+ Cap ma §6 BHXH méi: dbi véi ngudi chua c6 ma s6 chua dugc ké khai trong CSDL
HGD: Cép nhat day du, chinh xac thong tin trén Mau TKI1-TS vao phan mém HGD va dé nghi
T6 kiém soat phé duyét ma so BHXH.

+ Hoan thién ma s BHXH: ddi v6i nguoi tham gia c6 thong tin chua day du, chinh xac:
thyc hién tim kiém trong CSDL HGD theo 4 budc néu tim thay nguoi tham gia da duoc cap ma
s6 BHXH thi can cir thong tin trén Mau TK1-TS va cac glay to' do nguoi tham gia cung cap cap
nhat, diéu chinh thong tin day du, chinh xac vao phan mém HGP, diéu chinh nguoi tham gia vé
dung HGP (néu tim thdy ¢ HGD khac) va dé nghi T6 kiém soat phé duyét diéu chinh thong tin
cua nguoi tham gia.

Luu Y: Sau khi thwe hién ra sodt theo cdc b tiéu chi, néu khéng tim thay nhéan khau thi
duoc phép hiéu chinh thong tin nhan khau cii o trang thdi chwa dong bo vé thong tin nhan khau
maoi theo ho so dé nghi.

- Ghi ma s6 BHXH vao c6t ma sb trén Mau D05-TS dinh kém vao phan mém
TNHS chuyén ho so cho Phong/Bo phan quan 1y thu, cap nhét trén phan mém TNHS.

- Truong hop chua c6 hodc chua hoan thién ma s6 BHXH ma don vi khong kém gidy to
theo quy dinh thi 18p Phiéu yéu cau (Mau s6 02) ghi r6 ndi dung can b6 sung, hoan thién va
chuyén tra ho so.

¢) Tiép nhan Mau D05-TS gdm cac truong hop ngudi tham gia ¢ sé s6 BHXH hodc ma
thé BHYT di cap nhung khong dong bo duoc tir Phong/Bo phan Quan Iy thu chuyén theo dién
“Ho so sai ndi bo” trén ph?m mém TNHS: ra soat, hoan thién ma sé6 BHXH, ghi ma s6 BHXH
vao Mau D05-TS, dinh kém vao ho so dién tir TNHS chuyén lai cho Phong/Bo phan Quén ly
thu.

1.5.4. Phong/B0o phan Qu:n ly thu




1.5.4.1. Tiép nhan hd so tir phong/bd phan Cap sd, thé.
1.5.4.2. Kiém tra, d6i chiéu dit liéu uy nhiém chi trén phin mém TST:

a) Truong hop sb tién thu trén uy nhiém chi trung khép voi tong s6 luong nguoi tham
gia, muc dong, thoi gian dong BHXH trén Mau D05-TS:

- Cén bd phong/b phan Quan 1y thu chuyén Mau C02-TS dé nghi tach tién UNC kém
Mau DO05-TS dén Phong/bo phan Ké hoach Tai chinh.

- Phong/bd phan K& hoach Tai chinh (0,5 ngay)

+ Tiép nhan Mau DO5-TS tir phong/bd phan quan 1y thu chuyén dén.

+ Kiém tra sf) tién thu: tach tién theo danh sach Mau DO05-TS; Truong hop chua nhan
dugc s6 tién hodc so tién ndp khong trung khop thi ghi r6 ndi dung vao Mau CO2- TS chuyén
phong/Bo phan quan 1y thu kiém tra.

- Can b6 phong/bé phan Quan ly thu kiém tra dir liéu uy nhiém chi do phong/bo phan
KHTC tach tién, néu khép dung: cap nhat Mau DO5-TS vao phan mém quan 1y thu. Truong hop
dir liéu tach tién chua dung, chuyén Mau C02-TS dén phong KHTC kiém tra, tach tién day du.

- Binh kém vao phﬁn mém TNHS gnéu c6): Mau DO5-TS qa cap nhat vao dir liéu thu.
Trinh ky 1&8nh dao phong dé chuyén ho so dén Phong/B6 phan Cap so the.

Tiép nhan Mau C02-TS gdm céc truong hop dit liéu va hd so chua khép dung tir
Phong/Bo Qhafm Cap ‘56 thé chuyén theo dién ‘7‘H6 so sai ndi by” trén phﬁr} m@m TNHS: ra soat,
cap nhat, bo sung, di€u chinh dit li¢u thu chuyén lai cho Phong/Bé phéan Cap so, thé.

b) Truong hop ho so, dit liéu sai, khong ding: Lap phiéu Yéu cau (Mau s6 02) ghi rd ndi
dung dbi voi cac truong hop ké khai khoéng dung, khong du, chuyén ndp s6 tién con thiéu, khong
cap nhat vao dit liéu thu va chuyén tra hd so. Dbi vé6i truong hop thay doi thong tin ca nhan (ho
tén, ngay sinh, CMND, gi6i tinh,...) phai ndp ho so diéu chinh theo PGNHS 608.

1.5.4.3. Chi thu lao cho Dai ly thu:

Quin Iy thu {___* Truyén théng Phat trién Do6i twong/
BHXH quan, huyén

] >

Pai Iy thu BHXH, BHYT «---{3]---> Ké hoach Tai chinh

a) Can bo phong/Bo phan Quan ly thu



- Can 7c1'r dir li¢u thu da cap nhat Mau DOS:TS trén phén mém TST: xé4c dinh sb tién chi
thu lao cho to chuc lam dai 1y thu BHXH trén Mau C66a-HD, trinh 1anh dao phu trach thu ky
duyét.

- Hang ngay khi ¢ phat sinh chuyén Mau C66a-HD dén phong/bd phan Truyén thong
Phat trién D61 tuong (bd phén Truyén thong Phat trién D61 twong do BHXH quén, huyén phan
cong). Cham nhat dén ngay 5 hang thang phai chuyén toan bd Mau C66a-HD con thi€u cua
thang trude.

- Khi ban giao Mau C66a-HD giira 2 Phong/Bo phan phai 1ap s6 ky nhén.

b) Phong/bd phin Truyén thong phat trién déi twong (TT-PTPT):

* Budc 1:

b.1. Can bé truyén théng phat trién doi twong:

- Tiép nhan Miu C66a-HD tir Phong/Bd phan Quan ly thu: kiém tra, ddi chiu Tong s
tién thu lao dugc huong trén cac mau C66a-HD va dir liéu bang chi tiét trich thu lao cho t6 chire
lam dai ly thu BHXH, BHYT (Mau D11a-TS).

Truong hop dir liéu Méu DI11a-TS va t(;),ng s6 tién trén cac Mau C66a-HD khong trl]r]g
khép, lap mau CO2-TS chuyén kem C66a-HD dén Phong/Bo phan Quan ly thu dé kiém tra, diéu

chinh trong thoi han 01 ngay lam viéc.

- Trudce 8 gio 30 phut ,h:‘ing ngay: tong hop Bang chi ti‘ét trich thu lao cho to chirc 1am dai
1y thu BHXH, BHYT (Mau s6 D11a-TS), ky, luu trén phan mém quan ly thu.

- Hang ngay chuyén mau C66a-HD ban gidy dén Phong/bo phan KH-TC khi c6 phat
sinh; cham nhat ngay 10 hang thang Phong/B6 phan TT PTDT chuyén toan by C66a-HD con
thiéu cua thang trudc cho Phong/Bo phan KHTC.

- Cham nhét ngay 10 hang thang thyc hién doi chiéu bién lai thu tién va s6 tién da thu
theo Mau C17-TS v&i Dai 1y thu.

* Budre 2:

b.2. Truong phong TT-PTPT/Gidm doc BHXH qudn, huyén:

Trude 8 gio 45 phut hz‘jlng ngdy: tong hop Bang tong hop trich thu lao cho t6 churc lam dai
Iy thu BHXH, BHYT (Mau so D11b-TS) cua ngay hom trude lién ke; ky, luu trir trén phan mém
quan ly thu.

* Buére 3:

Phéi hop Phong/ T6 KH-TC dbi chiéu sb tién tong trén Mau C17-TS cua ting dai 1y thu

véi Mau D12b-TS, c¢6 ky xac nhan cta 1anh dao P/T6 KH-TC va lanh dao TT-PTDT. Thyc hién
xong ngay 10 hang thang.



¢) Phong/bd phan Ké hoach Tai chinh:

Trude 8 gio 30 phit hang ngay: Phong/ Bo phan KHTC ky chdt di liéu phan bo 6 tién
da thu va s6 thoai thu (néu c6) phat sinh cua ngay hom trudc trén mau C83a-HD lam cén cir tong
hop s6 tién chi thu lao cho t6 chirc 1am dai 1y thu theo mau D12a-TS.

~Trudc 8 gio 45 phat hang ngay: Trudng phong P.KHTC/Giém,déc BHXH quan huyén ky
chot so liéu trén mau C83b-HD va D12b-TS, luu trir trén phan mém k& toan.

Truong hop dung, Phong/ Bo phan KHTC thuc hién thanh toan thu lao cho dai ly.

, Truong hop khong dang, chuyén tra hd so vé Phong/ B6 phan TT-PTDT dé kiém tra lai
sO liéu.

Trude 9 gio hang ngay: Gidm déc BHXH Thanh ph ki chot s6 liéu trén mAu C83c¢- HD
va D12¢-TS, luu trit trén phan mém ké toan.

Cham nhét ngay 10 hang thang thyc hién ddi chiéu s6 liéu Mau D12b-TS vdi s0 liu trén
C66a-HD ban giay do phong/B¢ phan TT-PTDT chuyén dén cta thang trudce lién ke.

Luu y:

-’Chuyexn BHXH Viét Nam yéu cau g& GT, GM, ... doi véi truong hop nguwoi lao dong da
c6 ma s6 BHXH nhung trén phan mém TST ¢ trang thai GT, GM, ...

- Déi véi nguoi tham gia co $6 s6 BHXH hodc ma thé BHYT da cdp nhung khong dong
b duwoc: dinh kém Mau DO5-TS vao ho so dién tir TNHS, chuyen dén phong/bé phan cdp so, thé
theo dién “Ho so sai ndi bo” dé ra sodt, hoan thién md sé BHXH trong thoi han 0,5 ngay, Nhdan
lai Mdau D05-TS tir phong/bé phdan Cap s6, thé trén phan mém TNHS dong b ma so, cdp nhat
phat sinh thu

- Khong thu/cap Wi qué trinh BHXH tw nguyén bang bat civ hinh thirc ndo. Truong hop
dac bi¢t do 16i khach quan, phai thu/cap lui thi lap Phieu trinh giai quyet cong viéc trinh Ban
Giam doc BHXH Thanh pho phé duyét.

- Chdm nhit ngay 03 hang thang, can bg thu thuc hién: Xudt Danh sdch tham gla trén
phan mém TST, doi chiéu véi 50 tién trén Mau C12-TS, dam bdo nguyén tdc sé tién cua cdc dai
Iy thu luén luén di hodc thira tién.

1.5.5. Phong/bd phin Cép sb, thé (cdp s6 BHXH)

a) Tiép nhan ho so, dit liéu do Phong/Bo phan quan 1y thu chuyén dén.
b) Kiém tra, ddi chiéu cac chi tiéu trén miu biéu, ho so véi dit liéu quéan 1y:

- Truong hop dir liu va ho so chua khép dung: Lap Mau C02-TS phuyén theo dién “Ho
so sai ndi bo” trén phan mém TNHS cho Phong/Bd phan Quan ly thu dé kiém tra, diéu chinh
ngay.



- Trudng hop dir liéu va ho so khop ding: Can cir Mau DO5-TS, Mau sb 02 (néu c6) va
dr liéu da duoc cap nhat:

+ Cap nhat dir liéu cép to bia s6 BHXH (neu c0), to ro1 xac nhan thoi gian dong BHXH
tu nguyén trén phan mém quan 1y theo nguyén tac in to roi c6 thoi gian twong tmg vé6i sb thang
da dong tién; luu file (pdf) danh sach cap td roi so.

+ In to bia s6 BHXH (neu c0), to 101 xac nhan thoi gian dong BHXH ty nguyén; in 01
Danh séch cap s6 BHXH (Méu D09a-TS) ky xéac nhan, trinh lanh dao ky duyét va dong dau; in
01 bién ban giao nhan s6 BHXH ky vao “dai dién bén giao” chuyén Bo phan Tra két qua.

- Chuyén toan bd ho so ciia don vi/nguoi tham gia cho Bo phan Tra két qua va luu file
Méau D09a-TS.

- Cap nhat tinh trang hd so vao phan mém TNHS.
Luu y:

] + Chi thuc hién cap Sé BHXH khi phong/bg phdan OLT ’chuye;n hé so ¢é dinh kém Bang
tong hop danh sach dé nghi cap s6é BHXH da dwoc Ban Gidam doc phé duyét.

1.5.6. Van phong, by phan TKQ.

- Tiép nhan to bia (néu c0), to roi s6 BHXH kém hé so cua don vi/nguoi tham gia tir
Phong/B6 phan Cap s, thé chuyén tra cho don vi qua buu dién hodc tra truc tiép cho nguoi tham

gia.

- Luu trit ho so theo quy dinh (d6i v6i ho so dién tir luu ho so bang file di licu).

- Ghi nhan tra két qua trén phin mém TNHS.

2. Ping ky déng, cAp thé BHYT ddi véi ngudi chi tham gia BHYT (Miu s 603)

2.1. Muc dich: Tiép nhan va gial quyét ho so ctiia Uy ban nhan dan phuong/xi; Co s trg
giup xa hoi, Co sé nudi dudng, dicu dudng thuong binh va ngudi cé cong; Co s¢ gido duc nghé
nghi¢p thudc nganh lao dong, thuong binh va xa hoi; Pai 1y thu/Nha truong (goi chung 1a Pon

vi); Phong/Bo phan ché ¢6 BHXH hodc ca nhan nguoi tham gia ding ky dong, cap th¢ BHYT
cho do6i tuong chi tham gia BHYT.

2.2. Thanh phan hé so:
2.2.1. Ngwoi tham gia:

a) Mau TK1-TS: T khai cung cdp va thay ddi thong tin ngudi tham gia BHXH, BHYT
va Phu lyc thanh vién ho gia dinh.

Nguoi tharp gia ké khai dﬁy dua thong tin, s6 dién thoai di déng cla ca nh@n, thong tin ho
gia dinh; ghi ma s0 BHXH. Truong hop ngudi tham gia chua c6 ma s6 BHXH (ké ca nguoi tham
gia khong nhé ma s6 BHXH hodc chi c6 s6 so6 BHXH) phai cung cap CMND/CCCD/hg chiéu



hodc gidy khai sinh (ddi véi nguoi chua dugc cap CMND/CCCD/H¢ chiéu) hodc Gidy to khac
dé don vi chuyén dén co quan BHXH thuc hién hoan thién ma s6 BHXH:

Luu y:

+ Don vi va nguoi tham gia c6 thé tra ciru ma s6 BHXH, ma hé gia dinh tai Cong théng
tin BHXH Viét Nam https://baohiemxahoi.gov.vn/tracuu/Pages/tra-cuu-ho-gia- dinh.aspx

+ Truwong hop ngwoi lao déng chira dwoc hoan thién ma sé BHXH néu khong cung cap
day di hé so, co quan BHXH sé théng bdo ho so 16i dé don vi va ngueoi lao déng bé sung.

b) Uy nhiém chi/Gidy ndp tién (ban sao) twong tmg véi thoi han st dung thé BHYT dbi
v&i nguoi tham gia tu dong.

¢) Cac loai gidy to lam cin cir huong quyén loi BHYT cao hon (Muc I Phu luc 3 — QP
595; Sira d6i, b6 sung Muyc I Phy luc 03 ban hanh kém theo Quyét dinh sé 888/QD- BHXH ngay
16/7/2018 va Stra d6i, bé sung Muc I Phu luc 03 ban hanh kém theo Quyét dinh sé 505/QB-
BHXH ngay 27/3/2020 ctia Téng Giam doc BHXH Viét Nam) (ban sao néu c6);

d) Gidy ra vién co ghi rd "d hién bo phén co thé" (Pdi véi nguoi da hién bd phan co thé
nguoi theo quy dinh cua phap luét) (ban sao néu c9).

2.2.2. Don vi

a) Mau D03-TS: Danh sach nguoi chi tham gia BHYT.

Don vi lap theo nguyén tac nguoi lao dong di c6 ma §6 1ap danh sach riéng, nguoi chua
c6 ma s 18p danh sach riéng dong thoi dinh kém hinh anh gidy to quy dinh tai diém a myc 2.2.1
dé co quan BHXH hoan thién ma s6 cho nguoi lao dong.

b) Mau s6 2: Danh sach ddi twong tham gia BHYT (ban hanh kém theo Nghi dinh 5O
146/2018/ND-CP ngay 17/10/2018 cua Chinh phu) doi véi doi tugng do Bo Lao dong - Thuong
binh va Xa hdi quan ly.

¢) Mau DO1-TS: Bang ké thong tin.

Pon vi liét ké s6, ky hiéu, ngay ban hanh céc giéy to lién quan,....

d) Uy nhiém chi/Gidy ndp tién (ban sao) twong tmg véi s6 luong thé va thoi han st dung
th¢ BHYT (d61 v6i Pai ly thu, nha truong).

e) Miu C66-HD: Giay thanh toan thi lao cho t6 chtic ca nhan lam dai 1y thu.
2.3. Thoi han giai quyét hd so va tra két qua: 05 ngay
- Van phong, bd phan TNHS: 0,5 ngay (hd so gidy); 30 phat (hd so dién tir)

- Phong/Bo phan Cap so thé: 1,5 ngay (ho so gidy); 01 ngay 7,5 gio (ho so dién tir)



- Phong/B0 phan Quan 1y thu: 1,5 ngay, trong do:

+ Phong/Bo phan Quan 1y thu : 01 ngay

+ Phong/B6 phan Ké hoach Tai chinh: 0,5 ngay (chuyén noi bo).
- Phong/Bo phan Cap so thé: 01 ngay.

- Van phong, b phan TKQ: 0,5 ngay.

2.4. So db:
Pon vi/ »
Phong/ts CB | - Cong thong tin dién tr BHXH Viét Nam
Ngwii tham gia < m > 5 5 ) i

nA A
b 0
) | ) Q"E" £ R 2 ‘G__'
n

Bo phin TNHS/TKQ Cip sb, thé

--E-} +—E—}

Quan ly thu

2.5. Quy trinh:

2.5.1. Nop va Tiép nhan ho so:

a) Ngudi tham gia tw nop hd so:

- Ké khai day du thong tin trén Mau TK1-TS va cung cap gidy to theo huéng dan tai
Khoan 2.2.1 Muc 2.2 Quy trinh nay.

- Nop ho so va sb tién twong tng voi thoi han st dung thé BHYT truc tiép tai co quan
BHXH quén, huyén hodc Dai 1y thu.

- Truong hop nguoi dang tham gia BHYT ho gia dinh mudn gia han, c6 thé déng tiép qua
cac tmg dung tién ich hodc tai Cong dich vu cong qudc gia.

- Nhan thé BHYT/két qua giai quyet hé so do co quan BHXH chuyen dén qua Pai 1y thu
hoac qua dich vu buu chinh. Truong hop két qua ho so khong hop 1€ thi diéu chinh ndi dung ké
khai, bd sung ho so theo Phiéu hudng dan va ndp lai kip thoi (néu co).

b) Pon vi

- Hué‘ng~d5n ngudi tham gia ké khai ddy du thong tin theo MAu TK1-TS va cung cap gidy
to theo hudng dan tai Khoan 2.2.1 Muc 2.2 Quy trinh nay.

- Lap cac mau biéu theo thanh phan hd so tai Muyc 2.2 Quy trinh nay va ndp hd so dién tir



trén Cépg giao dich dién tir cia BHXH Viét Nam (gddt.baohiemxahoi.gov.vn) hodc ndp qua
phan mém ké khai BHXH cua T6 chuc I-VAN.

- Nop tién vao tai khoan chuyén thu cia co quan BHXH thanh phfé/quén/huyén tuong
Ung voi sO lugng the, thoi gian s dung thé BHYT theo moi dot phat sinh Mau D03-TS (Tru doi
tuong BHYT do t6 chiic BHXH dong).

- Nhén két qua giai quyét hd so do co quan BHXH chuyén dén qua dia chi thu dién tir
hodc tai Cong giao dich dién tir cia BHXH Viét Nam hodc qua dich vu buu chinh:

+ Ho so hop 1&: chuyén tra thé¢ BHYT cho nguoi tham gia luu gitt (néu c6);

+ Hb so khong hop 18: diéu chinh mau biéu, bd sung hd so hodc chuyén ndp sb tién con
thiéu, ... theo Phiéu hudng dan va nop lai kip thoi.

¢) Trung tim Dich vu viéc am Thanh phé

- Huong dan nguoi huong trg cép that nghiép ké khai day du thong tin theo Mau TK1-TS
va cung cap giay to theo hudng dan tai Khoan 2.2.1 Muc 2.2 Quy trinh nay.

d) Phong/té Ché d9 BHXH
- Lap Danh sach nguoi chi tham gia BHYT (méau s6 D03-TS) dbi véi nguoi tham gia
BHYT do t6 chirc BHXH doéng (nguoi hudéng ché do thai san khi sinh con, nhan nuéi con nuoi,

nguoi huong trg cap ém dau do mac bénh can chita tri dai ngay, nguoi huong trg cap that
nghiép).

~ -Nop ho so cho bo phan TNHS va file template import mau D03-TS cho phong/bd phan
cap so, thé.

2.5.2. Van phong, bo phan TNHS

] - Hb so dién tir: tiép nhan trén phan mém TNHS, chuyén hé so cho phong/bd phan Cap
sO, thé.

- Ho so gidy: Nhan tryc tiép tir don vi/dich vu buu chinh déi v6i don vi ding ky tham gia
BHXH, BHYT lan dau ma chua dugc cap ma dinh danh BHXH:

+ Kiém dém so luong, cac chi ti€u trén mau bi¢u theo quy dinh.

+ DPon vi ndp ban sao khong hgp 1€ thi dé nghi ngudi ndp hd so cung cap ban chinh dé
doi chicu, dong thoi x4c nhan “da doi chiéu voi ban chinh” ky, ghi 16 ho tén va ngay thang nam
xac nhan sau do6 tra lai ban chinh cho ngudi ndp.

- Kiém tra, doi chicu véi dir liéu quan ly:

+ Truong hop dir liu quan 1y va hé so dy du, khép dung: chuyén hé so, dir liéu cho
Phong/B¢ phéan Cap so, thé.



+ Truong hop dir liéu quan ly VE‘l’h(‘A) s0 chua ding, chua du: Lap Phiéu Yéu céu’ b sung,
hoan thién ho so' (Mau s6 02) hodc Phi€u Ttr ch6i tiép nhéan giai quyet ho so (Mau s6 03) ban
hanh kém theo Quyét dinh s6 2192/Qb-BHXH ngay 10/12/2019 cia BHXH Viét Nam.

2.5.3. Phong/Bd phan Cip sd, thé (hoan thién ma sé BHXH)

a) Nhan hd so giéy tor B6 phan TNHS, hd so dién tir tir phén mém TNHS; kiém tra,
dbi chiéu dang du cac chi tiéu trén mau biéu, ho so vai dit lidu quan ly.
b) Hoan thién ma s6 BHXH:

- Pdi v6i nguoi tham gia dd c6 ma sé BHXH: chuyén ngay hd so cho Phong/Bo phan
quan ly thu.

- Pbi véi nguoi tham gia chua c6 ma s6 BHXH: céan b6 sd, thé thuc hién tra ctru, tim
kiém thong tin ngudi tham gia theo nguyén tac:

+ Cap ma §6 BHXH méi: dbi véi ngudi chua c6 ma s6 chua dugc ké khai trong CSDL
HGD: Cép nhat day du, chinh xac thong tin trén Mau TK1-TS vao phan mém HGD va dé nghi
T6 kiém soat phé duyét ma so BHXH.

+ Hoan thién ma s BHXH: ddi v6i nguoi tham gia co6 thong tin chua day du, chinh xac:
thyc hién tim kiém trong CSDL HGD theo 4 budc néu tim thay nguoi tham gia da duoc cap ma
s6 BHXH thi can cir thong tin trén Mau TK1-TS va cac glay to do nguoi tham gia cung cap cap
nhat, diéu chinh thong tin day du, chinh xac vao phan mém HGP, diéu chinh nguoi tham gia vé
dung HGP (néu tim thdy 6 HGD khac) va dé nghi T6 kiém soat phé duyét diéu chinh thong tin
cua nguoi tham gia.

Luu Y Sau khi thwe hién ra sodt theo cdc b tiéu chi, néu khéng tim thdy nhéan khau thi
duwoc phép hiéu chinh thong tin nhan khau cii o trang thdi chuwa dong bo vé thong tin nhan khau
maoi theo ho so dé nghi.

~ - Ghi ma s6 BHXH vao ¢t ma s6 trén Mau D03-TS dinh kem vao phan mém TNHS
chuyén ho so cho Phong/B¢ phén quan ly thu, cap nhat trén phan mém TNHS.

- Truong hop chua c6 hodc chua hoan thién ma s6 BHXH ma don vi khong kém gidy to
theo quy dinh thi 1ap Phiéu yéu cau (Mau s6 02) ghi rd ndi dung can bo sung, hoan thién va
chuyén tra ho so.

c) Tiép nhan Mau C02-TS gdém cac trrong hop ngudi tham gia ¢ sé6 s6 BHXH hodc ma
thé BHYT di cap nhung khong dong bo duoc tir Phong/Bo phan Quan 1y thu chuyén theo dién
“Ho so sai ndi bo” trén ph?m mém TNHS: ra soat, hoan thién ma sé6 BHXH, ghi ma s6 BHXH
vao Mau C02-TS, dinh kém véao ho so dién tir TNHS chuyén lai cho Phong/Bé phan Quan 1y thu.

2.5.4. Phong/Bo phan Quan lv thu

2.5.4.1. Tiép nhan ho so tir phong/bd phan Cap so, the.



2.5.4.2. Kiém tra, d6i chiéu di liéu ty nhi¢ém chi trén phin mém quan ly thu voi s lugng
thé va thoi han st dung thé BHYT trén Mau DO3-TS:

- Trudng hop ho so, dit liéu day da: cap nhat Mau DO3-TS vao phian mém TST.

- Truong hop hd so, dir liéu sai, khong dang: Lap phiéu Yéu cau (Mau s6 02) ghi 3 néi
dung ddi véi cac truong hop ké khai khong dung, khong du, chuyén ndp s6 tién con thiéu, khong
cap nhat vao dit liéu thu va chuyén tra ho so.

2.5.4.3. D6i v6i hd so cita Dai Iy thu BHYT/Nha truong (HSSV, BHYT HGD):

a) Can bo phong/Bo phan Quan Iy thu: Lap Bang tong hop danh sach dé nghi cap thé
BHYT (Mau dinh kem theo Cong van so 1675/BHXH-QLT ngay 14/7/2020) theo tung dot phat
sinh, kém hd so chuyén Phong KHTC/B6 phan Ké toan kiém tra s tién thu va xac nhan sb tién
dong vao bang danh sach d& nghi cap the.

b) Phong/bg phin Ké hoach Tai chinh: (thoi han 0,5 ngay)

+7Tiép nhan Bang téng hop danh sach dé nghi cip thé BHYT tir phong/bd phan quan 1y
thu chuyén dén.

+ Klem tra s tién thu: ky x4c nhan s6 tién di thu vao tai khoan vao Bang tong hop danh
sach dé nghi cap thé¢ BHYT; Truong hop chwa nhan duoc sé tién hodc sb tién nop khong tring
khop thi ghi 16 ndi dung va khong ky xac nhan.

+ Chuyén phong/bd phan quan 1y thu Bang tong hop danh sach dé nghi cip thé BHYT.

¢) Can bo phong/B6 phan Quan ly thu: nhan Bang téng hop danh sach dé nghi cép thé
BHYT tir Phong K& hoach Tai chinh/bo phan K¢é toan:

- Truong hop dé ky xac nhén c6 thu dung s6 tién, dinh kém Bang tong hop danh sach e
nghi cap th¢ BHYT vao phan mém TNHS, trinh ky lanh dao phu trach chuyén hé so cho
Phong/B¢ phan Cap so6 thé;

- Truong hop khong khop dung s0 tién, hoic chua nop tién: Lap phiéu yéu cau (Mau
s6 02) d& nghi don vi/nguoi tham gia nop dung, du s6 tién. Sau khi ndp ding sb tién, don
vi/nguoi tham gia 1ap ho so theo ma ho so 603.

2.5.4.4. PBinh kém vao phﬁn mém TNHS (néu c6): Mau DO03-TS da cap nhat vao dir liéu
thu, Mau s6 02, Bang tong hop danh sach dé nghi cip th¢ BHYT da duogc lanh dao ky duyét ddi
v6i ho so cua Dai Iy thu BHYT (HSSV, BHYT HGD), trinh ky lanh dao phu trach, chuyén hd so
dén Phong/Bo phan Cap so the.

Tiép nhan Mé}l C02-TS gdm cac truong hop dit lidu va hd so chua khép ding tir
Phong/Bo phén Cap s0 the chuyén theo dién “Ho so sai ndi bd” trén phan mém TNHS: ra sodt,
cap nhat, bo sung, di€u chinh dir li¢u thu chuyén lai cho Phong/Bd phéan Cap so, thé.

2.5.4.5. Chi thu lao cho Dai ly thu:



an I Truyén théng Phat trién Déi twon
Quan ly thu .{__m_,
BHXH quén, huyén

Pai Iy thu BHXH, BHYT ¢---{3]--->{ K& hoach Tai chinh

a) Can bo phong/Bo phan Quan ly thu

- Can 7013: dir liéu thu da cap nhat Mau DOS:TS trén ph?ln mém TST: xac dinh sb tién chi
thu lao cho t6 chirc 1am dai ly thu BHYT trén Mau C66a-HD, trinh lanh dao phu trach thu ky
duyét.

- Hang ngay khi ¢ phat sinh chuyén Mau C66a-HD dén phong/bd phan Truyén thong
Phat trién Do6i tuong (b phan Truyén thong Phat trién P6i twong do BHXH quén, huyén phan
cong). Cham nhat dén ngay 5 hang thang phai chuyén toan b Mau C66a-HD con thiéu cua

thang trudec.

- Khi ban giao Mau C66a-HD giira 2 Phong/Bo phan phai 1ap s6 ky nhén.

b) Phong/bd phin Truyén thong phat trién déi twong (TT-PTDT):

* Bude 1:

b.1. Cdn b truyén thong phdt trién doi tuwong:

- Tiép nhan MAu C66a-HD tir Phong/Bo phan Quan 1y thu: kiém tra, déi chiéu Tong s

tién thu lao dugc huong trén cac mau C66a-HD va dir liéu bang chi tiét trich thu lao cho t6 chire
lam dai ly thu BHXH, BHYT (Mau D11a-TS)

Truong hop dir licu Méu D11a-TS va téng sO tién trén cac Mau C66a-HD khong trang
khop, 1ap mau CO2-TS chuyén kém C66a-HD dén Phong/Bo phan Quan ly thu dé kiém tra, diéu
chinh trong thoi han 01 ngay lam viéc.

- Trudce 8 gio 30 phut ’he‘“mg ngay: tong hop Bang chi ti‘é't trich thu lao cho t6 chirc 1am dai
ly thu BHXH, BHYT (Mau s6 D11a-TS), ky, luu trén phan mém quan ly thu.

- Hang ngay chuyén mau C66a-HD ban gidy dén Phong/bo phan KH-TC khi c6 phat
sinh; cham nhat ngay 10 hang thang Phong/B6 phan TT PTDT chuyén toan by C66a-HD con
thicu cua thang trudc cho Phong/Bo phan KHTC.

- Cham nhit ngay 10 hang thang thuc hién d6i chiéu bién lai thu tién va sb tién da thu
theo Mau C17-TS voi Dai ly thu.



* Bude 2:
b.2. Truéng phong TT-PTPT/Gidm doc BHXH qudn, huyén:

Trude 8 gio 45 phut ha‘fmg ngdy: tong hop Bang téng hop trich thu lao cho t6 chirc lam dai
ly thu BHXH, BHYT (Mau so6 D11b-TS) ctia ngay hom trudc lién ké; ky, luu trit trén phan mém
quan ly thu.

* Bwoce 3:

_Phoi hop Phong/ To KH-TC déi chiéu s6 tién tong trén Mau C17-TS cua timg dai Iy thu
vo1 Mau D12b-TS, c6 ky xac nhan cua lanh dao P/T6 KH-TC va lanh dao TT-PTBT. Thuc hién
xong ngay 10 hang thang.

c) Phong/bd phan Ké hoach Tai chinh:

Truge 8 gio 30 phut hang ngay: Phong/ B phan KHTC ky~chét dir liéu phéan bd sb Eién
da thu va s6 thoai thu (néu c0) phat sinh cua ngay hom trudc trén mau C83a-HD lam céan cir tong
hop s0 tién chi thu lao cho t6 chtrc [am dai ly thu theo mau D12a-TS.

~ Trudc 8 gio 45 phut hang ngay: Truong phong P.KH‘TC/C‘iiémldéc BHXH quan huyén ky
chot s0 li¢u trén mau C83b-HD va D12b-TS, luu tri trén phan mém ke toan.

Truong hop dang, Phong/ Bo phan KHTC thuc hi¢n thanh toan thu lao cho dai ly.

) Trudng hop khong dung, chuyén tra hd so vé Phong/ Bo phan TT-PTDT dé kiém tra lai
sO liéu.
Truge 9 gio hang ngay: Giam ﬁéc BHXH Thanh phé ky chét s6 liéu trén mau C83c- HD
va D12c-TS, luu trit trén phan mém k¢ toan.

Cham nhét ngdy 10 hang thang thyc hién dbi chiéu s liéu Mau D12b-TS véi s6 liéu rén
C66a-HD ban giay do phong/Bo phan TT-PTDT chuyén dén cua thang trudc lién ké.

Luu y:

- Chuyén BHXH Viét Nam yéu cau g6 GT, GM, ... doi voi truong hop nguoi lao dong da
co ma so BHXH nhung trén phan mém TST o trang thai GT, GM, ...

- Doi Vi nguoi tham gia co 6 s6 BHXH hodc ma thé BHYT da cap nhung khong dong
bé dwge: dinh kém Mau C02-TS vao ho so dién tir TNHS, chuyen dén phong/bé phén cdp so, thé
theo dién “Ho so sai ndi bé” dé ra sodt, hoan thién md sé BHXH trong thoi han 0,5 ngay, Nhdn
lai Mau C02-TS tir phong/bé phin Cap s6, thé trén phan mém TNHS dong bé ma s6, cdp nhdt
phat sinh thu.

- Khong tﬁu/ccfp lui gid tri thé BHYT cho déi twong tham gia h¢ gia dinh va hoc sinh,
sinh vién bang bat cir hinh thirc nao. Truong hop dac biét do loi khach quan, phai thu/cap lui gia
tri the BHYT thi ldp Phieu trinh gidi quyét cong viéc trinh Ban giam doc BHXH Thanh pho phé
duyét.



- Chdm nhat ngay 03 hang thang, can b thu thiee hién:

+ Sau khi phan mém TST ty déng giam qua trinh dong BHYT, ra soat va giam qua trinh
BHYT cdc truong hop chua giam do trung, do 16i, ....

+ Xudt Danh sach tham gia trén phan mém TST, tinh s6 tlen con phai dong theo giad tr
thé, doi chiéu voi sé tién thira trén Madu C12-TS, dam bdo nguyén tic sé tién ciia cdc dai Iy thu
Iuén luén di hodc thira tién.

2.5.5. Phong/bd phan Cp so, thé (cdp thé BHYT)

a) Tiép nhan ho so, dir liéu do Phong/bd phan quan 1y thu chuyén dén.
b) Kiém tra, di chiéu céc chi tiéu trén mau biéu, ho so voi dit liéu quan 1y:

- Truong hop dir liéu va hd so chua khép dung: Lap Mau C02-TS phuyén theo dién “Hb
so sai ndi by” trén phan mém TNHS cho Phong/Bd phan Quan ly thu dé kiém tra, diéu chinh
ngay.

- Truong hop dir liéu va ho so khop dung: Can ctr hd so, Mau s D03-TS, Mau sé 02
(néu co) va dir liéu da dugc cap nhat:

+ Cép nhat dir 1iéu cép, in thé BHYT (néu c6); in 01 Danh sach th¢ BHYT (Mau D10a-
TS) c6 tong sb thé theo dot phat sinh gdm c6 in va khong in thé, ky xac nhén, trinh 1anh dao ky
duyét va dong diu hodc chuyén file (d6i voi don vi ¢6 s6 lao dong 16n); in 01 bién ban giao nhan
thé BHYT ky vao “dai dién bén giao”; Mau sb 02, Danh sach cac truong hop khong cap thé (néu
¢6) chuyén B phan Tra két qua.

- Chuyén toan bd hd so cua don vi/nguoi tham gia cho Bo phan Tra két qua va luu file
Mau D10a-TS, Danh sach cac truong hop khong cip thé (néu c6).

- Cap nhat tinh trang hd so vao phan mém TNHS.
Luu y:

) + Chi thyc hién cap thé BHYT khi phong/bo phan QLT ghuyén ho so cé dinh kém Bang
tong hop danh sach dé nghi cap the BHYT da dwoc Ban Giam doc phé duyét.

2.5.6. Vin phong, bo phan TKO

- Tiép nhan thé BHYT (néu c6) kém ho so cua don vi/ngudi tham gia tir Phong/Bo phan
Cap s0, thé chuyén tra cho don vi qua buu dién hodc tra tryc tiép cho ngudi tham gia.

- Luu trit hd so theo quy dinh (d6i v6i ho so dién tir luu hd so bang file dit lidu).

- Ghi nhén tra két qua trén phan mém TNHS./.



Phu luc 1

Miu TK1-TS
(Ban hanh kém theo Qb s6: 505/Qb-BHXH
ngay 27/3/2020 cia BHXH Viét Nam)

BAO HIEM XA HQI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
-------- Doc lap - Tu do - Hanh phic

TO KHAI
THAM GIA, PIEU CHINH THONG TIN BAO HIEM XA HQI, BAO HIEM Y TE
(Ap dung déi véi nguwoi tham gia hoan thién thong tin cdp ma so6 BHXH va thay déi thong tin)
I. Pi v6i nguoi hoan thién thong tin cAp ma s6 BHXH (nguoi tham gia cam két cung cdp

thdng tin 1am can cir @é hodan thién théng tin cdp ma sé BHXH; chi ké khai tir chi tiéu [01] dén
chi tiéu [13]).

[01]. HO VA tBI (VIEE CHIF i HO@): ...ttt sn st
[02]. Ngay, thang, nam sinh: ............. [ [ eeeeeernin [03]. Gidi tinh: .....ccooveirieiieeiiciiee,
[04]. QUOC tCH .ot [05]. DAN EOC cvoeeeeeeeereeeeseeeeeeeeeeessseeseeseeeseesseeeeseeseneees
[06]. Noi ding ky gidy khai sinh: [06.1]. X& (phudng, thi trin): .....cccoceveeveeeeveieseseseeseeieseeeean,
[06.2]. Huyén (quan, thi xa, Tp thudc tinh): ...........ccccveuveennen.. [06.3]. Tinh (Tp): ccvvvvvvrerreenne
[07]. Dia chi nhan két qua: [07.1]. s6 nha, dudng phd, thdn XOM: .......oveeveeeeeeeirerersrenens
[07.2]. XA (phuong, thi tran); ......cocecvvveen..... [07.3] Huyén (qudn, thi xa, Tp thudc tinh)...........
........................................................................ [07.4].TInh (TP): eevveeierereeeeeeeeeee e
[08]. S6 CMND/H6 chiéu/Thé cin cudc: ............... [09]. Sb dién thoai lién hé: ..ecvveeeen.
[10]. Ho tén cha/me/ngudi gidm hd (d@oi vdi tré em diedi 6 toi): ......oovevevveeesesreseeseerererernes
[11]. Mrc tién dong: ......coevvvvererverennne. [12]. Phuong thirc dOng: .......c.coovevvvvviviiiiiiiiiieeien,

(Chi tiéu [11], [12] chi dp dung d6i véi nguoi tham gia BHXH tw nguyén)



[13]. Noi dang ky kham bénh, chira bénh ban dau (khéng dp dung doi véi nguwoi tham gia BHXH
R eq i) PSPPSR OTPTRPPRRPP

[14]. Truong hop nguoi tham gia BHYT theo hd gia dinh dugc gidm tror muc dong thi ké khai

thém Phu luc (Phu luc kém theo) va khong phai ndp, xuét trinh s6 ho khau, chimg minh thu, thé
can cudc.

I1. P6i voi nguoi di dwge cAp mi s6 BHXH thay doi thong tin ghi trén s6 BHXH, thé
BHYT (nguoi

tham gia chi ké khai tir chi tiéu [01] dén chi tiéu [05] duéi ddy)

[01]. HO VA t8I (VIBE CRIF i1 HOQ): ..ot esa sttt
[02]. Ngay, thang, nam sinh: ........... /e [, [03]. M $6 BHXH: ......coocovvivriirrinens
[04]. NOi dung thay dOL, YBU CAUL ......veveeeveesitiie s ssse st enssse e sesssssese et nssnseneensanes

[05]. HO SO KM theO (MU COY: vttt s e een s en et

T61 cam doan nhiing ndi dung k¢ khai la ding
va chiu trach nhiém trude phap ludt veé nhirng

XAC NHAN CUA CO QUAN BHXH 6D dung @AKE khai

(chi ap dung doi véi truomg hop hoan thién thong

tin cap ma s6 BHXH cia nguoi trén 6 tuoi) T neay Nglm’lﬂ;(aénihal AN e

(Ky, ghi ro ho tén)



Phu luc: Thanh vién h¢ gia dinh

Hovatén chU hO: ... e S6 dién thoai (néu [¢70)
Dia chi: Thon (ban, t6 dan phd)...........coovvniieeeeeeeecviieesee e X3 (phuong, thi trAN):.. ..ol
Huyén (quan, thi xa, Tp thudc tinh):...........cooooiiiiiiiiiieeeeee L TINR (TP): e,
, Nol Tt E M&bi quan | S6 CMND/ Thé
Stt Ho va tén Mi s6 BHXH | 9, tNaNG, 455 tinhiNoi cap giay khai sinh| hé véi chii | cédn cwoe/ H) |Ghi chu
: nam sinh YA A ’
ho chiéu
A B 1 2 3 4 5 6 7
1
2
- Truong hop chua c6 ma s6 BHXH thi ké khai céc chi tiéu tai
phan I ciia T khai tham gia va diéu chinh thong tin BHXH, T6i cam doan nhiing n6i dung k¢ khai 1a dung va chiu trach nhiém
BHYT (Mau TK1-TS) trude phap ludt vé nhiing ndi dung da keé khai
UadlW 0 e, ngay ....... thang ....... nam...........
- Nguoi tham gia ké khai déy du, chinh xac cac thanh vién ho gia Nguoi ké khai
dinh, khong phai xuat trinh s6 hd khau hodc so tam tru dé chung (Ky, ghi ro ho tén)

minh tinh trang tham gia.

Phuwong phap ldap:




* Phan thong tin chung: Ghi ddy di ho va tén chii hj, so dién thogi lién hé (néu cd); ghi ré dia chi: thon (ban, 16 dan pho); xa
(phuwong, thi tran),; huyén (qudn, thi xa, thanh pho thugc tinh), tinh (thanh pho).

* Chi tiéu theo cot:
- Cot A: Ghi s6 thir tur tir 1 dén hét cdc thanh vién trong ho gia dinh.
- Cét B: Ghi day dii ho va tén ciia timg nguoi trong ho gia dinh.

- Cét 1: Ghi ma s6 BHXH do”'l; véi ting thanh vién hé gia dinh da dwoc co quan BHXH cdp; truong hop chuwa xdc dinh dwoc ma sé
BHXH thi nguoi ké khai co thé tra cieu ma so BHXH tai dia chi: http://baohiemxahoi.gov.vn (néu du diéu kién).

- Cot 2: Ghi ngay, thang, nam sinh nhu trong gidy khai sinh hodc chieng minh nhdn dan, hé chiéu, thé can cudc.
- Cot 3: Ghi gidi tinh ciia cdc thanh vién trong hé (néu la nam thi ghi tir “nam” hodc néu la nir thi ghi tir “niz”

- Cot 4: Ghi ré tén xd (phwong, thi tran); huyén (qudn, thi xd, thanh phé thudc tinh); tinh, thanh phé da cap gidy khai sinh.

Truong hop chwa xdc dinh dwoc noi cap gidy khai sinh thi ghi nguyén qudn (trwong hop sat nhdp, chia tach dia gioi hanh chinh thi
ghi theo tén dia danh tgi thoi diém ké khai) hodc ghi theo noi dang ky ho khau thuwong tru hodc tam tru.

- Cot 5: Ghi moi quan hé véi chit hé (1a vo, chong, con, chdu...).

- Ct 6: 86 chitng minh nhéan ddan/Hp chiéu/Thé can cude (néu c6): ghi sé chimg minh nhan dan hodc ghi sé hg chiéu hodc ghi sé Thé
can cuoc.

- Cot 7: Ghi nhitng ngi dung can ghi chil.

Sau khi hoan tat viéc ké khai, nguwoi ké khai ky ghi ré ho tén
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