BAO HIEM XA HOI VIET NAM  CONG HOA XA HQI CHU NGHIA VIET NAM
------- Déc ldp - Tw do - Hanh phuc

S6: 3511/Qb-BHXH Ha Ngi, ngay 21 thang 11 nam 2022
QUYET PINH

BAN HANH QUY TRINH PANG KY THAM GIA BAO HIEM XA HOI TU
NGUYEN TREN CONG DICH VU CONG THEO QUYET DINH SO 422/QD-TTG
NGAY 04/4/2022 CUA THU TUONG CHINH PHU PHE DUYET DANH MUC
DICH VU CONG TRUC TUYEN TiCH HQP, CUNG CAP TREN CONG DICH VU
CONG QUOC GIA NAM 2022

TONG GIAM POC BAO HIEM XA HOI VIET NAM

Can cur Luat Giao dich dién tir ngay 29 thang 11 nam 2005;

Can civ Ludt Bao hiém xd héi ngay 20 thang 11 ndm 2014

Can cir Nghi dinh s6 134/2015/ND-CP ngay 29 thang 12 nam 2015 cua Chinh
phu quy dinh chi tiét mot so diéu cua Ludt Bao hiém xd hoi vé bao hiém xa hoi tw
nguyén;

Can cir Nghi dinh s6 45/2020/NP-CP ngay 08 thing 4 nam 2020 ciia Chinh
phu vé thuc hién thu tuc hanh chinh trén moi truong dién tu;

Can cir Nghi dinh s6 89/2020/ND-CP ngdy 04 thang 8 nam 2020 cua Chinh

phi quy dinh chite néing, nhiém vu, quyén han va co cau té chikc ciia Bao hiém xa hoi
Viet Nam,

Can cit Quyét dinh s6 06/QP- -TTg ngay 06 thang 01 nam 2022 cua Thu tuong
Chinh phii phé duyét Pé an phat trlen ung dung dir lieu vé dan cw, dinh danh va xdc

thuwe dién tir phuc vu chuyén doi sé quoc gia giai doan 2022-2025, tam nhin dén nam
2030;

Can cit Quyét dinh s6 422/0D-TTg ngay 04 thang 4 nam 2022 cua Thu tuong
Chinh phu phé duyet Danh muc dich vy cong truc tuyén tich hop, cung cdp trén Cong
Dich vu cong quoc gia nam 2022;

Can cw Quyet dinh sé6 1035/QD-BHXH ngay 01 thang 10 nam 2015 cua To ong
Giam déc Bao hiém xa héi Viét Nam ban hanh quy dinh vé mau sé bdo hiém xa héi.

Can cir Quyét dinh s6 595/QP-BHXH ngay 14 thing 4 nam 2017 cia Tong
Giém déc Bao hiém xd hoi Viét Nam ban hanh Quy trinh thu bdo hiém xd héi, bdo
hiém y té, bao hiém that nghiép, bao hiém tai nan lao dong, bénh nghé nghiép; qudn
ly s6 bao hiém xa héi, thé bdo hiém y té;

Can cur Quyét dinh sé6 2192/0b-BHXH ngay 10 thang 12 nam 2019 cua T ong
Giam doc Bdo hiém xd hoi Viét Nam ban hanh Quy ché t6 chirc va hoat déng ciia Bo
phdn Tiép nhdn va Trd két qua gidi quyét thii tuc hanh chinh theo co ché mét cira, mot
cua lién thong trong nganh BHXH,



Cdan cir Quyét dinh sé6 505/0P-BHXH ngay 27 thing 3 nam 2020 cia Tong
Gidm doc Bao hiém xd héi Viét Nam sira doi, bo sung mét sé diéu quy trinh thu bdo
hiém xd hoi, bdao hiém y té, bao hiém that nghiép, bdo hiém tai nan lao dong, bénh
nghé nghiép; quan 1y s6 bdo hiém xd hdi, thé bdo hiém y té ban hanh kém theo Quyét
dinh s6 595/0D-BHXH ngay 14/4/2017 cia Tong Gidm déc Bdo hiém xa hoi Viét
Nam;

Can cu Quyél dinh s6 515/0D-BHXH ngay 27 thang 3 nam 2020 cua T ong
Gidm doc Bao hiém xa hoi Viét Nam ban hanh quy ché quan Iy co s¢ dit lieu ho gia
dinh va ma sé BHXH ciia ngueoi tham gia bdo hiém xa héi, bdo hiém y té;

Can cu Quyel dinh s6 896/0b-BHXH ngay 16 thang 9 nam 2021 cua T6 ong
Giam déc Bdo hiém xd héi Viét Nam vé viéc ban hanh Danh muc Dich vu cong truc
tuyén déi véi cdc thi tuc hanh chinh thudc tham quyén gidi quyét cia Bdo hiém xd hji
Viet Nam,

Can cu Quyét dinh s6 11 88/0D-BHXH ngdy 24 thang 5 nam 2022 cua T ong
Gidm doc Bdo hiém xd héi Viét Nam sira doi, b6 sung mét sé diéu quy trinh thu bdo
hiém xd héi, bdo hiém y té, bao hiém thdt nghiép, bdo hlem tai nan lao dong, bénh
nghé nghiép; quan 1y s6 bao hiém xd héi, thé bao hiém y té ban hanh kém theo Quyet
dinh so 595/0D-BHXH ngay 14/4/2017 va Quyét dinh sé6 505/0P-BHXH ngay
27/3/2020 ciia Tong Gidm déc Bdo hiém xd hoi Viét Nam;

Can cir Ké hoach s 2142/KH-BHXH ngay 08 thang 8 nam 2022 ciia Bdo hiém
xa hoi Viét Nam trién khai thuc hién Quyet dinh so 422/QP-TTg ngay 04/4/2022 cua
Thu tuéng Chinh phu;

Theo dé nghi ciia Truéng Ban Quan Iy Thu - S6, Thé.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy trinh ding ky tham gia bao
hiém x4 hoi tu nguyén trén Céng Dich vu cong theo Quyét dinh s6 422/QD-TTg ngay
04/4/2022 ctia Thi tuéng Chinh pht phé duyét Danh muc dich vu cong truc tuyén tich
hop, cung cap trén Cong Dich vu cong qubc gia ndm 2022.

Piéu 2. Quyét dinh nay co6 hiéu luc ké tir ngay 01/01/2023.

Piéu 3. Truong Ban Quan ly Thu - S6, Thé, Chanh Vian phong Béo hiém x4
hoi Viét Nam, Giam d6c Trung tim Cong ngh¢ thong tin, Thu truong cac don vi truc
thudc Bao hiém xa hoi Viét Nam; Giam d6c Bao hiém x4 hoi cac tinh, thanh phd truc
thuc Trung wong chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: TONG GIAM DOC

- Nhw Piéu 3;

- VPCP (dé blc);

- Cac Bo: LDTB&XH, TC, YT, NV, TP, QP, CA;

- UBND tinh, TP truc thuéc TU:

- HDQL BHXH; )

- IGD, cac pho TGD; Nguyén Thé Manh
- Cac don vi truc thuéc BHXH VN;

- BHXH Bg OP,CAND;

- Lwu: VT, TST.



QUY TRINH

PANG KY THAM GIA BAO HIEM XA HOQI TU NGUYEN TREN CONG DICH
VU CONG THEO QUYET DINH SO 422/QD-TTG NGAY 04/4/2022 CUA THU
TUONG CHINH PHU PHE DUYET DANH MUC DICH VU CONG TRUC
TUYEN TiCH HQP, CUNG CAP TREN CONG DICH VU CONG QUOC GIA
NAM 2022

(Ban hanh kém theo Quyét dinh so: 3511/0D-BHXH ngay 21 thang 11 nam 2022 cua
Tong Giam doc Bao hiéem xa hoi Viét Nam)

Chuong I

QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy trinh nay huéng dan trinh ty giai quyét thi tuc dang ky tham gia bao hiém
xa hoi ty nguyén trén Cong Dich vu cong (bao gf)m cac truong hop: dang ky tham gia
lan dau, chuyen tir tham gia bao hiém x4 hoi bat budc sang tham gia bao hiém x& hoi
tu nguyén, tiép tuc tham gia bao hiém xa hoi tu nguyén theo phuong thirc va mirc
dong da dang ky, dang ky lai phuong thirc dong va mic thu nhap thang lam can ctr
dong bao hiém xa hoi tu nguyén thyc hién ding ky tham gia).

Piéu 2. Pdi twong ap dung

1. Nguoi tham gia bao hiém x4 hoi tu nguyén thudc ddi twong tham gia theo
quy dinh tai khoan 4 Diéu 2 cua Luit Bao hiém xa hdi.

2. Co quan bao hiém x4 hoi, to chirc va c4 nhan c6 lién quan dén trinh tu thuc
hién trong quy trinh nay.

3. Trudng hop nguoi tham gia duoc hd trg thém ngoai mic Nha nudc hd tro
tién dong bao hiém xa hoi tu nguyén theo quy dinh tai tiét a, b, c, khoan 1, Diéu 14,
Nghi dinh s6 134/2015/NB-CP ngay 29/12/2015 thi chi ap dung ddi voi trudng hop
cap tinh hodc cip huyén hd tro tién déng theo mirc chung cho tat ca ngudi tham gia
thudc tirng nhoém doi tuong trén dia ban.

Piéu 3. Giai thich tir ngir

1. BHXH la chir viét tat ctia cum tir “bao hiém xa hoi”.
2. BHYT Ila chit viét tit cua cum tir “bao hiém y t&”.

3. CSDL 1a chir viét tat ctia cum tir “co sé dir lidu”.

4. DDCN 1a chir viét tat ciia cum tir “dinh danh c4 nhan”.

5. S6 BHXH ban ,giéy dugc co quan BHXH in va cip cho ngudi tham gia
BHXH theo Quy¢t dinh s6 1035/QD-BHXH ngay 01/10/2015.

6. SO BHXH bén dién tir dugc co quan BHXH thyc hién s6 hoa s6 BHXH cép
tlr van ban giay sang van ban dién tu theo quy dinh tai Nghi dinh s6 45/2020/Nb-CP
ngay 08/4/2020.



7. Cong Dich vu cong bao gdbm: Cong Dich vu cong qudc gia va Cong Dich vu
cong BHXH.

8. Nguoi tham gia 1a chir viét tat ciia cum tir “Nguoi tham gia BHXH tu
nguyén néu tai khoan 1 Di¢u 2 Quy trinh nay”.

Chuong 11

QUY TRINH PANG KY THAM GIA BHXH TU NGUYEN

Pi¢u 4. Quy trinh ding ky tham gia BHXH ty nguyén ddi v6i nguoi tham
gia thudgc hy nghéo hoac hy cin nghéo

1. Bude 1: Nguoi tham gia thuc hién ké khai day du, chinh xac cac truong
thong tin theo Mau 02-TK trén Cong Dich vu cong va chiu trach nhi€ém doi véi ndi
dung ké khai.

2. Buée 2: Hé thong phan mém ty dong kiém tra, d6i chiéu thong tin nguoi
tham gia ké khai dé xac dinh noi cu tr (cip tinh, cip huyén) véi CSDL qubc gia vé
Dan cu, xac dinh ddi tuong duoc nha nude hd tro mic dong véi dir lidu ngudi thudce
hd ngheo, hd can nghéo do co quan BHXH theo doi va xé4c dinh chinh xéc sb tién phai
dong dé ngudi tham gia ndp tién truc tuyén.

Truong hop xac dinh noi cu tra khong dung hoic khong thude ddi twong dugc
nha nudc hd tro mic dong, phan mém hién thi théng bao cho nguoi tham gia biét vé
dia chi cu tri chua dung v6i CSDL qudc gia vé din cu hodc thong tin chua dung véi
danh sach thudc dbi tuong duwoc nha nudc hd tro mic dong dé lién hé véi co quan
Cong an, co quan phé duyét danh sach nguoi thugc hd ngheo, ho cén ngheo hudéng
dan, diéu chinh, sau d6 thuc hién lai Budc 1 hoic ¢ thé dang ky tham gia tai cac t6
chuc dich vu thu BHXH, BHYT hodc tai co quan BHXH.

3. Bude 3: Nguoi tham gia thuc hién ndp tién truc tuyén trén Cong Dich vu
cong, nhan Bién lai thu tién di¢n tir, nhan thong bao thoi han trd s6 BHXH theo quy
dinh ngay khi giao dich thanh cong.

4. Buéc 4: Sau khi nhan dugc sd tién ciia ngudi tham gia, Hé thong phian mém
tu dong:

- Ghi nhan s6 tién vao ma don vi quan 1y riéng theo ma s6 BHXH cua timg
nguoi tham gia trén phan mém Ké toan tap trung va tao lap ho so ding ky tham gia
BHXH ty nguyén trén Phan mém tiép nhan va quan 1y hd so vao ma don vi quan ly
riéng tai co quan BHXH cép tinh/huyén noi nguoi tham gia cu tra.

- Cap nhat ho so, xac dinh thoi gian tham gia, ghi qué trinh dong BHXH cho
ngudi tham gia va tong hop so tién phai dong ciia nguoi tham gia (Mau C69-HD), xéac
dinh s tién trich thu lao cho t6 chire dich vu thu BHXH, BHYT (Mau D11-TS) theo
quy dinh.

- Phan bd ngay s6 tién da thu cta nguoi tham gia (Mau C83-HD), xac dinh sb
tién chi thu lao cho t6 chire dich vu thu BHXH, BHYT (Mau D12-TS) theo quy dinh.

- Tao lap dir liéu to bia s6 BHXH cho ngudi tham gia 1an dau theo quy dinh.



5. Buéc 5: Sau khi hé théng phan mém thuc hién Budc 4, can bo thu, s6 thé
kiém tra hd so, dit liéu, trinh Giam déc BHXH tinh/huyén ky s6 to bia s BHXH ban
dién tir hodc in td bia s6 BHXH ban gidy theo quy dinh, chuyén can bo tiép nhan va
tra két qua.

6. Budc 6: Can bo tiép nhan va tra két qua tiép nhan dit liéu hodc to bia sd
BHXH ban gidy, thuc hién viéc phat hanh, trd két qua cho nguoi tham gia; két thuc
quy trinh giai quyét trén Phan mém tiép nhan va quan 1y ho so.

7. Bude 7: Nguoi tham gia nhdn to bia so0 BHXH bén dién tir hogc s6 BHXH
ban giay theo phuong thirc da dang ky.

Picu S. Quy trinh ding ky tham gia BHXH tu nguyén ddi voi nguoi tham
gia thudc doi twgng khac

1. Buge 1: Nguoi tham gia thyc hién ké khai day du, chinh xéac cac truong
thong tin theo Mau 02-TK trén Cong Dich vu cong va chiu trach nhi€ém doi véi ndi
dung ké khai.

2. Buéde 2: Hé thong phan mém tu dong kiém tra, d6i chiéu thong tin nguori
tham gia ké khai dé xac dinh noi thudng tra (cap tinh, cap huyén) véi CSDL quéc gia
vé Dan cu va xac dinh chinh xac s6 tién phai dong dé ngudi tham gia nop tién truc
tuyen

Trudng hop xac dinh noi thuong tra khong diing, hé théng phan mém hién thi
thong bao cho ngudi tham gia biét vé dia chi cu trii chua diing vdi CSDL quoc gia dé
lién hé voi co quan Cong an hudng dan, diéu chinh, sau d6 thuc hién lai Budc 1 hodc
c6 thé dang ky tham gia BHXH tu nguyén tai cac t6 chtrc dich vu thu BHXH, BHYT
hodc tai co quan BHXH.

3. Buéce 3, Buéce 4, Buoc 5, Bwée 6, Bwoe 7: Thuc hién nhu khoan 3, khoan 4,
khoan 5, khoan 6, khoan 7, Piéu 4 ciia Quy trinh nay.

Chuong |11

TO CHUC THUC HIEN

Piéu 6. Trach nhi¢m ciia cic don vi
1. Ban Quan 1y Thu - S6, Thé:

- Chu tri, ph01 hop véi cac don vi lién quan t6 chic chi dao, kiém tra, huéng
dan thyc hién Quyét dinh nay.

- Kip thoi cung cap danh sach cac mic dong BHXH tu nguyén (khi c¢6 phat
sinh hoac c6 thay doi) cho Trung tam Cong ngh¢ thong tin cap nhat 1én Cong Dich vu
cong dé nguoi tham gia lya chon.

2. Trung tam Cong ngh¢ thong tin: Xay dung va hoan thién cac chirc nang trén
H¢ thong cac phan mém va hudng dan, phan quyén can bd thuc hién dap tng theo
Quy trinh nay.

3. Van phong: Tham muu ban hanh Quyét dinh cong bé dich vu cong truc

tuyen dang ky tham gia déng BHXH tu nguyén trén Coéng Dich vu cong thudc tham
quyén giai quyét cia BHXH Viét Nam.



4. Thu truong cac don vi tryc thudc BHXH Viét Nam theo chirc nang nhiém vu
dugc giao ¢ trach nhi¢m thyc hién theo Quy trinh nay.

5. BHXH céc tinh, thanh ph

a) Tham muu UBND cép tinh chi dao co quan c6 thim quyén lap danh sach
ngudi thude hd ngheo, ho can nghéo cb cac trudng thong tin nhu: S6 PDCN, ho va
tén, ngay thang nam sinh, gidi tinh ddm bao khop diung véi dir liéu dang quan 1y duogc
xéc thuc véi CSDL qudc gia vé dan cu va gui dit liéu dén co quan BHXH ding thoi
gian quy dinh. Pong thoi chi dao cic s, nganh phdi hop véi co quan BHXH trién
khai Quy trinh nay dap Gmg muc tiéu, nhiém vu tai Quyét dinh sé 06/QP-TTg ngay
06/01/2022 va Quyét dinh sb 422/QD-TTg ngay 04/4/2022 ctia Thi tudng Chinh phu.

b) Kip thoi tiép nhén dir liéu nguoi thuéc h ngheo, ho can ngheo do chinh
quyén dia phuong cung cap theo diém a néu trén dé cap nhat ngay vaio CSDL BHXH
Viét Nam theo huéng dan cua Trung tim Cong nghé thong tin.

¢) Thuc hién khai bao ty 1& Nha nudc hd tro miac dong BHXH tu nguyén va
ngan sach dia phuong hd tro thém tién dong (néu c6), thoi han duoc ho tro vao mi
don vi quan 1y riéng tai co quan BHXH tinh/huyén dé lam co s& hé thong phan mém
xac dinh chinh x4c s6 tién con phai dong ciia ngudi tham gia va chiu trach nhiém vé
tinh chinh xac cia ndi dung khai bao.

d) Hang ngay, theo doi, kiém soat hd so tiép nhan voi cac phat sinh tu dong
dang ky tham gia BHXH tu nguyé¢n tai ma don vi quan ly riéng d¢€ kip thoi phat hién,
xtr Iy 18i phét sinh trong qua trinh trién khai Quy trinh nay.

d) Hang quy, phdi hop v6i co quan quan 1y ddi twong dbi chiéu chinh xéc
ngudi tham gia duoc nha nude hd tro dong BHXH tu nguyén dé tong hop ddi tuong
va kinh phi do ngan sach nha nuéc hd trg dong BHXH tu nguyén gii co quan tai
chinh chuyén kinh phi tvong tmg vao quy BHXH theo quy dinh.

e) Giam dc BHXH céc tinh, thanh phé thuc hién kiém soat, theo ddi va quan
1y nguoi tham gia theo quy dinh hién hanh.

g) Xay dung Ké hoach truyén thong vé cac tinh nang, tién ich dé hudng dan
nguoi tham gia dang ky tham gia BHXH tu nguyén trén Cong Dich vu cong.

h) Tiép nhan phan anh, kién nghi va chi dao viéc giai quyét xtr Iy cac phan anh,
kién nghi cua ngudi tham gia. Trudng hop phan 4nh kién nghi cua nguoi tham gia co
lién quan vai co quan BHXH khac, co quan BHXH noi tiép nhan phai chu dong phdi
hop véi co quan BHXH noi ¢6 lién quan dé giai quyét.

Pic¢u 7. Pidu khoin chuyén tiép va tham chiéu

1. Cac quy dinh lién quan dén cong tac thu, cap s6 BHXH vé dinh ky hang
ngay, hang thang, hang quy kiém tra, d6i chiéu, tong hop, béo cao, thoi han giai quyét
ho 50, tra két qua va cac ndi dung khac khong quy dinh cu thé tai Quy trinh nay duoc
tiép tuc thuc hién tuan thi theo Quy trinh quan 1y thu BHXH, bao hiém y té, bao hiém
that nghi€p, bao hiém tai nan lao dong, bénh nghé nghiép; quan ly s6 BHXH, thé bao
hiém y té ban hanh kém theo Quyét dinh sé 595/QD-BHXH ngay 14/4/2017 va Quyét
dinh s6 505/QP-BHXH ngay 27/3/2020 cia Tong Giam ddc Bao hiém xa hoi Viét
Nam.



2. Truong hop nguoi tham gia BHXH tu nguyén thudc hd ngheo, hd can ngheo
tai dia phuong chua c6 du li¢u theo diém b, khoan 5, Diéu 6 néu va céc truong hop
khong thudc dbi twong ap dung trong Quy trinh nay thi thyc hién dang ky tham gia
BHXH tu nguyén tai cac t6 chue dich vu thu BHXH, BHYT hoic tai co quan BHXH
theo quy dinh hién hanh.

3. Trudng hop cac vin ban dan chiéu trong Quyét dinh nay bi thay thé hoic sta
doi, bo sung thi thyc hién theo van ban thay thé hodc van ban da duogc sta doi, bo
sung./.



Méiu 02-TK
(Ban hanh kém theo Quyét dinh sd:
3511/Qb-BHXH ngay 21/11/2022 cta
BHXH Viét Nam)

BAO HIEM XA HOI VIET NAM  CONG HOA XA HOI CHU NGHiA VIET NAM
------- Déc ldp - Tw do - Hanh phuc

TO KHAI

PANG KY THAM GIA BAO HIEM XA HOQI TU NGUYEN TREN CONG
DICH VU CONG

I. Ap dung ddi véi trwong hop ding ky tham gia 1in dau, chuyén tir tham gia
BHXH bat buc sang tham gia BHXH tw nguyén; Dang ky lai phwong thirc dong
va mirc thu nhap thang lam can cir dong BHXH tu nguyén

[01]. S6 CCCD/PDCN: ....vvvveeeen [02]. HO VA t81: «..vvveeeeeiaeeenne,

[03]. M4 s6 BHXH: ......... [04]. Ngay thang nam sinh: ... [05]. Gidi tinh: ...

[06]. Dia chi nhan két qua: [06.1]. S6 nha, dudng/phd, thon/Xom: ..........cceeevvvnnn...
[06.2]. X&: ............... [06.3]. Huyén: ........c..e....... [06.4]. Tinh: ....................
[07]. SO dién thoai: .......ccvvviveveeeennnn.. [08]. Pia chi email: ...........ceevvvvnnnnn..
[09] . P6i twong tham gia BHXH tu nguyén dugc Nha nude hd tro mirc dong:

0 Nguoi thudc ho ngheo.

0 Nguoi thudc ho can ngheo.

0 Nguoi thude ddi tuong khac (khong thude hd nghéo hoic can nghéo).

[10]. Mirc tién dOng: ..........coeeevvenneenn.. [11]. Phuong thirc dong: ...................
[12]. Pang ky nhan thé s6 BHXH (d6i v6i nguoi lan dau tham gia BHXH):
0 S6 BHXH ban gidy theo hinh thirc: 0 S6 BHXH ban dién tir

0 Tai Coquan BHXH: ... e
0 Qua dich vu buu chinh (O trd phi): ....coooiiiei
[13]. M3 don vi T6 chirc dich vu thu BHXH, BHYT van dong, tu vin (néu co): ........
Nguoi tham gia xac nhan va chiu trach nhiém ddi v6i thong tin ké khai.

II. Ap dung ddi v6i truong hop ding ky tiép tuc tham gia BHXH tw nguyén theo
mirc tién déng va phuong thirc dong dang trong thoi diém dong

[01]. S6 CCCD/PDCN: ... [02]. HO VA tN: ...vveeeeeeee e
[03]. Md s6 BHXH: ............ [04]. Ngay thang ndm sinh: ... [05]. Gi61 tinh: .........



[06]. S& dién thoai: .......ccvvvneevireennnnn. [07]. Biachi email: ..................ccee
[08]. Pdi tugng tham gia BHXH tu nguyén dugc Nha nude hd tro mirc dong:

0 Nguoi thudc ho ngheo.

0 Nguoi thudc hd can ngheo.

0 Nguoi thude ddi tuong khac.

[09]. M3 don vi T6 chirc dich vu thu BHXH, BHYT van dong, tu van (néu co): .......

Nguoi tham gia xac nhan va chiu trach nhiém ddi v6i thong tin ké khai.



HUONG DAN LAP

To khai diing ky dong, cAp thé bao hi¢m y té trén Cong Dich vu cong
(Mau 02-TK)

I. Ap dung ddi voi truong hop ding ky tham gia 1an diu, chuyén tir tham
gia BHXH bat bugc sang tham gia BHXH tu nguyén; Pang ky lai phwong thire
dong va mirc thu nhap thiang lam can cir dong BHXH tu nguyén

[01]. S6 CCCD/DDCN: Ké khai chinh x4c s6 Can cudc cong dan hodc sé Dinh
danh ca nhan ctia nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gidi tinh:

H¢ thong ty dong hién thi thong tin ciia ngudi tham gia theo S6 CCCD/DDCN dugc
ké khai.

[06], [07], [08]. Dia chi nhan két qua, s dién thoai, dia chi email: H¢ thong tu
dong hién thi thong tin trong co s¢ dir liéu quan ly theo s6 CCCD/PDCN dugc ké
khai. Truong hop c6 thay doi, ngudi tham gia chinh sira va cap nhat.

[09]. Pbi tugng tham gia BHXH tu nguyén dugc Nha nudc hd tro mirc dong:
Lua chon chinh xac thugc mot trong ba doi tuong: Nguoi thude ho ngheo/Nguoi thude
hd can nghéo/ Nguoi thude doi tuong khac (khdng thude ho nghéo hodc can ngheo).

[10]. Mirc tién dong: Lwa chon muc thu nhdp thang tham gia BHXH tu nguyén
theo muc dong do Hé thong phan mém ty dong hién thi.

~[11]. Phuong thirc dong: Lwa chon phuong thirc dong theo quy dinh do H¢
thong phan mém tu dong hién thi.

[12]. Bang ky nhan s’(x) BHXH (d6i v6i nguoi lan dau tham gia BHXH): Lua
chon nhan s6 BHXH ban gidy hodc ban dién tir hodc ca hai. Truong hop nguoi tham
gia ¢o lya chon nhan s6 BHXH ban giay thi lya chon mot trong hai hinh thirc:

- Tai co quan BHXH: Hé théng phan mém tyr dong hién thi thong tin dia chi co
quan BHXH noi tiép nhan ho so dé nguoi tham gia biet va dén nhan s6 BHXH.

- Qua dich vu buu chinh (c6 tra phi): He tbéng phan mém ty dong hién thi dia
chi nhén két qua ma nguoi tham gia da ké khai dé dich vu buu chinh tra két qua dung
dia chi.

[13]. M3 don vi T6 chic dich vu thu BHXH, BHYT vén dong, tu van (néu c6):

K¢ khai ma don vi (dugc co quan BHXH cap) caa To chirc dich vu thu BHXH, BHYT
cung cap khi van dong, tu van.

Sau khi ké khai day du, chinh xac thong tin. Nguoi tham gia xac nhén va chiu
trach nhiém doi véi thong tin ké khai trén Cong Dich vu cong.

II. Ap dung d6i véi truong hop ding ky tiép tuc tham gia BHXH tu
nguyén theo mirc tién déng va phuong thirc dong dang trong thoi diém dong

[01]. S6 CCCD/PDCN: K¢ khai chinh x4c sé Can cude cong dan hoic sé Pinh
danh c4 nhan cua nguoi tham gia.

[02], [03], [04], [05]. Ho va tén, ma s6 BHXH, ngay thang nam sinh, gidi tinh:

Hé thdng ty dong hién thi théng tin ciia ngudi tham gia theo s6 CCCD/DDCN dugc
ké khai.



[06], [07]. SO dién thoai, dia chi email: H& thong tu dong hién thi thong tin
trong co s¢ dir liéu quan ly theo s6 CCCD/DDCN duoc ké khai. Truong hop co thay
doi, nguoi tham gia chinh stra va cép nhat.

[08]. Péi tuong tham gia BHXH tu nguyén dugc Nha nudce hd tro mirc dong:
Lua chon chinh xac thugc mot trong ba do1 tuong: Nguoi thude ho ngheo/Nguoi thude
hd can nghéo/ Nguoi thude doi tugng khéac (khong thude hd nghéo hoac can ngheo).

[09]. Ma don vi T6 chire dich vu thu BHXH, BHYT vén dong, tu van (néu c0):
Keé khaj ma don vi (duoc co quan BHXH cap) cua T6 chirc dich vu thu BHXH, BHYT
cung cap khi van dong, tu van.

Sau khi ké khai day du, chinh xac thong tin. Nguoi tham gia xdc nhén va chiu
trach nhiém doi vai thong tin ké khai trén Cong Dich vu cong.



