TONG CONG TY LUUKY VA CONG HOA XA HQI CHU NGHIA VIET NAM

BU TRU CHUNG KHOAN Déc ldp - Tw do - Hanh phiic
VIETNAM s
Sb: 76/QD-VSDC Ha Noi, ngay 11 thang 08 nam 2023
QUYET PINH

BAN HANH HUGNG DAN VE VIEC TO CHUC CUNG CAP DICH VU PAl
LY CHUYEN NHUQNG CHO QUY MO TAI TONG CONG TY LUU KY VA
BU TRU CHUNG KHOAN VIET NAM

0 A TONG GIAM bOC )
TONG CONG TY LUU KY VA BU TRU CHUNG KHOAN VIET NAM

Can cu Lugt Chung khoan ngay 26 thang 11 nam 2019;
Can cur Bo Lugt Dan sy ngay 24 thang 11 nam 2015,

Can cir Quyér dinh so 26/2022/QP-TTg ngay 16 thang 12 nam 2022 cia Thu
twong Chinh phu thanh lap Tong cong ty Luwu ky va Bu trer chizng khoan Viét Nam;

Can cir Quyét dinh s6 1275/QD-BTC ngay 14 thang 06 nam 2023 cua Bg
truong B¢ Tai chinh ban hanh Diéu 1¢ to chuic va hogt déong cua Tong cong ty Luu ky
va Bu tru chieng khoan Viét Nam;

Can cir Thong tu s6 98/2020/TT-BTC ngay 16 thang 11 nam 2020 cua Bo Tai
chinh huéng dan hoat déng va quan ly quy dau tu chizng khodn;

Can cir Thong tur s6 99/2020/TT-BTC ngay 16 thang 11 nam 2020 cua Bo Tai
chinh huéng dan ve hogt dong cua cdng ty quan ly quy dau tuw chieng khodn;

~ Can cir Nghi quyet so 09/2023/NQ-HDTV ngay 10 thang 08 nam 2023 cua Hgi

dong thanh vién thong qua viéc ban hanh cac Quy che hoat dong nghiép vu, Hudng
dan hoat dong nghiép vu cua Tong cong ty Luu Ky va Bu trer chieng khoan Viét Nam;

Theo dé nghj ciia Truweng phong Dich v Quy va san pham méi.

QUYET PINH:

~ Piéu 1. Ban hanh kém theo Quyét dinh ndy “Huéng dan vé viéc to chirc cung
cap dich vu dai ly chuyén nhuong cho Quy ma tai Tong cong ty Luu ky va Bu tru
chirng khoan Viét Nam”.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
10/QB-VSD ngay 12/01/2022 caa Téng Giam doc Trung tdm Luu ky Chung khoén
Viét Nam vé viéc ban hanh Quy dinh vé viéc t6 chirc cung cap dich vu dai ly chuyén
nhuong cho Quy ma tai Trung tdm Luu ky Chang khodn Viét Nam.

Piéu 3. Giam ddc Chi nhanh tai Tp.HCM, Truang phong Hanh chinh Quan tri,
Truéng phong Dich vu Quy va San phdm méi, Chéanh van phong Hoi dong Thanh
vién, Truong cac phong/ban thuoc Tong cong ty Luu ky va B trir chang khoan Viét
Nam, cac to chac va ca nhan lién quan chiu trach nhiém thi hanh Quyét dinh nay./.



- TONG GIAM POC
Noi nhan:
- Nhw Piéu 3;
- UBCKNN (dé blcéo);
- HDTV;
- Ban TGD;
- Ban Kiém soat;

Dwong Van Thanh
- Luu: VT, DVO (b).



HUONG DAN

VE VIEC TO CHUC CUNG CAP DICH VU DAI LY CHUYEN NHUGNG CHO
QUY MO TAI TONG CONG TY LUU KY VA BU TRU CHUNG KHOAN VIET
NAM
(Ban hanh kem theo Quyet dinh sé 76/0P-VSDC ngay 11 thang 08 nam 2023 ciia Tong
Gidm doc Tong cong ty Luu Ky va BU trir chiing khoan Viét Nam)

Chuong 1

QUY PINH CHUNG

Piéu 1. Quy dinh chung

1. Quy dinh nay huéng dan cac noi dung lién quan dén viéc t6 chic, thuc hién
va phdi hop giira Tong cong ty Luu ky va Bu trir chiing khoan Viét Nam (VSDC) va
cac bén c6 lién quan trong viéc cung cap dich vu dai ly chuyén nhwong cho cac quy mé
ma VSDC lam dai ly chuyén nhwong theo uy quyén cua cac cong ty quan ly quy

(CTQLQ).

2. Viée cung cap dich vu dai ly chuyén nhuong cho cac quy mé dwgc VSDC
thuc hién trén co s¢ Hop dong cung cap dich vu dai Iy chuyén nhuong (Hop dong
PLCN) dugc ky két gitta VSDC va CTQLQ.

biéu 2. Giai thich tir ngir
1. Char ky so: 1a mot dang chir ky dién tir theo quy dinh phap luat vé giao dich

dién tir ma nguoi c6 tham quyén (nguoi xit Iy/duyét) cua VSDC hodc céc bén tham gia
hé thong quy mao cua VSDC sur dung dé xac thuc thdng tin di liéu ma minh gui di.

2. Ching tir dién tir: 1a thong tin vé hoat dong nghiép vu tai VSDC dugc tao ra,
giri di, nhan va luu trit bang phuong tién dién tir theo quy dinh phap luat Ve giao dich
dién tir trong hoat dong tai chinh thong qua cong giao tiép dién tir hoic cong giao tiép
truc tuyen hogc thong qua internet bang giao dién web-based cua VSDC va da dugc xac
thuc bang chir ky sé cia ngudi cd tham quyén cua VSDC hoic cac bén tham gia hé
théng quy mo cia VSDC.

Piéu 3. Pham vi dich vu

Dich vu dai Iy chuyén nhwong VSDC cung cap cho cac Quy mé gdm cac cong
Viéc sau:

‘ 1. Ghi nhén hoat dong mo/déng tai khoan giao dich chung chi quy mé cho nha
dau tu; Theo ddi va quan ly h¢ thong cac tai khoan giao dich chung chi quy mé cua nha
dau tu bao gom tai khoan truc tiép va tai khoan ky danh.

2. Ghi nhan, kiém tra va xir ly viéc dang ky dat mua chang chi quy phat hanh lan
dau, cac lénh mua (bao gom lénh mua thong thuong va lénh dau tu dinh ky), lénh bén,
lénh chuyén d6i ctia nha dau tu khi giao dich chung chi quy dinh ky. Lap s6 lénh luu
trir day du thong tin vé cac lénh giao dich ching chi quy cia nha dau tu.

, 3. Nhan thong tin NAV, NAV/don vi quy, thong tin vé s tién c6 thé thanh toan
toi da tr CTQLQ d€ lam can cur tinh toan két qua giao dich. Xac dinh s6 lugng ching



chi qu nha dau tu duoc nhan trong truong hop nha dau tu dit mua/chuyén doi hodc sd
tién nha dau tu dugc thanh toan trong truong hop nha dau tu dat ban.

4. Lap va quan Iy s6 ding ky nha dau tu chinh (s6 chinh), ghi nhan théng tin vé
ngudi s hitru ching chi quy.

5. Cap nhat, xac nhan thong tin vé so hitu ciia nha dau tu trén tai khoan giao dich
cua nha dau tu va trén so chinh do tqhuc hi@n I[énh mua, ban, chuyén doi, do nhan phan
bo loi tac bang chirng chi quy, chuyén quyeén s¢ hitu do thira ke, tang cho..

6. Cung cap thong tin vé sb du trén tai khoan, thong ké giao dich theo dinh ky
hang thang, quy, nam cho CTQLQ dé cung Cap cho nha dau tu va cung cap théng tin vé
s6 du tai khoan cho nha dau tu khi c6 yéu cau tir nha dau tu thong qua Pai 1y phan phéi
(DLPP).

7. T6 chac thyc hién quyen cho ngudi s¢ hiru ching chi quy bao gom lap danh
sach nguoi s¢ hitu chiing chi quy duge hudng quyen, tinh toan va phan bo quyen cho
nha dau tu theo ty 1€ do CTQLQ théng bao.

. 8. Thyc hién phong toa, giai toa chimg chi quy tu nguyén theo yéu ciu ctia nha
dau tu thong qua DLPP.

9. Cung cap dich vu bo phiéu dién tir (E-Voting).
10. Cac cdng viéc co lién quan khéac theo thoa thuan théng nhat véi CTQLQ.
Piéu 4. Quan hé VSDC véi cac bén

1. Viéc t6 chuc, phdi hop va thuc hién dich vu dai ly chuyén nhuong cho Quy
mé gitta VSDC va CTQLQ duoc thuc hién can ctr theo Hop ddong DPLCN duoc ky két
gitta VSDC va CTQLQ. Hop dong DPLCN bao gdm cac thong tin co ban nhu: viéc uy
quyén cua CTQLQ cho VSDC lam dai ly chuyén nhuong, quyén, nghia vu cua ting
bén, cac quy dinh vé dich vu dai Iy chuyén nhuong, trinh ty, tha tuc quy trinh giao dich
chang chi quy mo, cung cap va xac nhan théng tin NAV... (Mau s6 01/BLCN).

2. VSDC phdi hop véi Ngan hang Giam séat (NHGS) trong viéc xac nhan tién dat
mua cta nha dau tu dat mua, gia tri NAV, NAV/chimg chi quy, thanh toan tién cho nha
dau tu dit ban, hoan tra tién cho nha dau tu... trong cac giao dich chimg chi quy mé.
Noi dung cdng viéc, thoi gian, cach thic, trinh ty, thu tuc phéi hop dugc thuc hién theo
quy trinh giao dich tai Hop dong PLCN duoc ky két gitta VSDC va CTQLQ.

3. VSDC phéi hop véi DLPP trong viéc ma/déng tai khoan cia nha dau tu; ghi
nhan, kiém tra va xir Iy 1énh ctia nha dau tu, thong bao két qua giao dich; thay ddi théng
tin nha dau tu, chuyén quyén sé hiru khdng phai 1a thuong mai... Noi dung cong viéc,
thoi gian, cach thic, trinh tu, tha tuc phdi hop duoc thuc hién theo quy trinh giao dich
tai Hop dong DLCN.

Piéu 5. Nguyén tic to chirc giao dich trén hé théng caa VSDC

1. Toan bd cac cong viéc nhu ghi nhan thong tin dong/mo tai khoan giao dich
chimg chi quy ma; ghi nhan céc Iénh giao dich (mua, ban, chuyén doi); 1ap cac bao céo
ket qua giao dich; nhan thong tin NAV, NAV/don vi quy; Cap nhat, xac nhan thong tin
vé s& hitu ctiia nha dau tu trén tai khoan giao dich cia nha dau tu va trén s6 chinh do
thue hién 1énh mua, bén, chuyén d6i déu duoc VSDC thuc hién va quan 1y dudi dang
chung tur dién ta.



2. CTQLQ, NHGS, DLPP/Dai ly ky danh (DLKD) s€ duoc két noi Véi hé thong
quy m¢ cua VSDC va phan quyén sir dung ¢ng dung Quy mo trén nén tang web
(FundServ) dé thuc hién céc giao dich theo quy trinh cung cap dich vu dai ly chuyén
nhuong da dugc VSDC thong nhat véi CTQLQ tai Hop dong DLCN. NHGS,
DLPI?/DLKD dang 1a Thanh vi@n 111’}1 ky hodc to chirc mé tai khoan truc tiép tai VSDC
6 thé sir dung ngay duong truyéen két noi hién tai.

3. V& chi phi két ndi:

- Bi véi CTQLAQ, chi phi lién quan dén viéc két ndi s& do VSDC chi tra.

- B6i v6i NHGS, PLPP/PLKD: chi phi két ndi s& do cac td chirc ndy chi tra.

Piéu 6. Thay ddi Pai Iy chuyén nhwong khac sang VSDC

1. Trudng hop thay d6i don vi cung pép dich vu Dai ly qhuyén nhuong tir don vi
khac sang VSDC, CTQLQ gui van ban de nghi t6i VSDC ve viée ky ket Hop dong
DLCN va két noi hé thong theo hudng dan tai Diéu 4, Di€u 5 Hudng dan nay.

‘ 2. Sau khi Hop déng DLCN duoc ky két, CTQLQ s& chuyén cho VSDC }}6 SO
v€ thong tin quy, DLPP, NHGS va thong tin s¢ hitu ching chi quj mé cta nha dau tu
chi tiet theo quy dinh tai Hop dong BDLCN.

3. Sau 03 ngay lam viéc ké tir ngay VSDC nhan dugc ho so day du, hop 18 tur
CTQLQ, VSDC s& hoan thanh viéc cip nhat s6 du chimg chi quy mé cta nha dau tu tir
Pai ly chuyén nhugng khac sang VSDC can cur theo quy dinh tai Hop dong PLCN ma
VSDC ky véi tirng quy dong thoi s€ giri cong van thong bao dén CTQLQ va BDLPP co
lién quan xac nhan vi¢c thuc hién cap nhat néu trén.

4. Ké tir ngay lam viéc lién sau ngay VSDC thyc hién cap nhat, CTQLQ c¢6 thé
thuc hién vi¢c giao dich chiing chi quy mo binh thuong.

Chuwong |1

QUY PINH CU THE

Piéu 7. Mé, déng, cung cap sao ké tai khoan giao dich ching chi quy mé

1. Trinh ty, thu tuc mo, dong tai khoan giao dich ching chi quy mo cho nha dau
tu duoc thuc hién theo thoa thuan tai Hop dong BPLCN duoc ky két gitra VSDC va
CTOLQ.

2. Nha dau tu ndp ho so dang ky mo/dong tai khoan giao dich chimg chi quy mo
cho DLPP. DLPP c¢ trach nhiém kiém tra ho so dé dam bao nha dau tw mo/dong tai
khoan 1a hop I¢ theo quy dinh cta Ban cdo bach, Diéu 1€ Quy va thuc hién luu ho so.

Viéc dong tai khoan chi c6 thé thuc hién khi tai khoan ctia nha dau tu khong con
s0 du chung chi quy va khong con 1€nh giao dich hodac quyén dang thuc hién.

3. Truong hop nha dau tu c6 yéu cau VSDC cung cap sao ké tai khoan, tiéu
khoan, nha dau tu giri Gidy dé nghi cung cip sao ké tai khoan (Mau s6 02/DLCN) Ién
VSDC théng qua DLPP noi nop hd so mé tai khoan. Trong vong 01 ngay lam viéc ké
tir ngay nhan duoc Gidy dé nghi cung cap thdng tin cia nha dau tu do DLPP gii 1én,
VSDC s& chuyén céc thong tin theo yéu cau cho PLPP dé chuyén lai cho nha dau tu.



Piéu 8. Nguyén tic cap sé tai khoan giao dich ching chi quy mé

1. Nha dau tu da c6 tai khoan giao dich tai cac DLPP la thanh vién cua VSDC
duoc sir dung lam tai khoan giao dich ching chi quy mo.

Trudng hop nha dau tu chua co hoic khong st dung tai khoan giao dich chiing
khoan hién tai lam tai khoan giao dich ching chi quy m¢ thi thuc hién ma tai khoan
giao dich chung khoan theo quy dinh hién hanh vé cip sé hiéu tai khoan giao dich
chtng khoan cho nha dau tu.

2. Tai khoan giao dich ching chi quy mé caa DLPP gdom:

- Tai khoan tu doanh ciia PLPP: Dung dé giao dich chang chi quy ma caa chinh
DLPP.

- Tai khoan ky danh: Dung dé giao dich chung chi quy mo cua DLPP khi dugc
dung tén lam DLKD dé thay mat cho cac nha dau tu ky danh thuc hién giao dich chung
chi quy.

3. Ddi véi cac DLPP 1a cong ty bao hiém, ngan hang thuong mai khong phai la
Thanh vién cia VSDC hoic 1a chinh CTQLQ va cac nha dau tu dang ky mo tai khoan
giao dich tryc tiép tai cac DLPP trén, s tai khoan giao dich chiing chi quy mé dugc
VSDC cip gom 10 ky tir (XXX X XXXXXX) theo nguyén tic sau:

- 3 ky ty dau: Sb hiéu DLPP do VSDC cap

-lkytu tiép theo: P (cap cho DLPP trong nudc); E (cdp cho DLPP nuéc ngoai)
; C (cap cho nha dau tu trong nudc); F (cap cho nha dau tu nuwdce ngoai)

- 6 ky tu tiép theo: Ky tu sb hoic chir do DPLPP va NDT lya chon

4. Poi vé6i truong hop DLPP 1am dai 1y ky danh va nha dau tw ky danh, s tai
khoan/tiéu khoan giao dich ky danh dugc VSDC cap gom 10 ky tu theo nguyén tac sau:

- S6 tai khoan giao dich ky danh cho dai ly ky danh
XXX X XXXXXX

> 3 ky tu dau: S6 hiéu BPLPP do VSDC céap

> 1 ky tu tiép theo: P

> 6 ky tu tiép theo: DLPPKD

- S6 tiéu khoan giao dich ky danh cho nha dau tu ky danh
XXX, X, XXXXXX

> 3 ky tu dau: Sb hiéu DLPP do VSDC cap

> 1 ky tu tiép theo: C (cip cho nha dau tu trong nuéc); F (cip cho nha dau tu
nudc ngoai)

> 2 ky tu tiép theo: KD

> 4 ky tu tiép theo: 1a ky tu s6 hoic chir do DLPP va NPT lya chon
Piéu 9. Lap va quan ly s6 ding Ky nha dau tw chinh (Sé chinh)

1. S6 chinh do VSDC lap va quan ly bao gém céc thdng tin chinh sau:



a. Thong tin vé quy bao gém: Tén day du cua quy, tén, dia chi tru s¢ chinh cua
CTQLQ, NHGS, DLPP.

b. Théng tin vé nha du tu bao gdom:

- Théng tin vé ho tén, 56 chirng minh nhan dan/can cude cong dan (d6i véi nha
dau tu ca nhan trong nudc), So Gidy chang nhan dang ky doanh nghi¢p (d6i vai nha dau
tu to chuc trong nuéce), ma s6 dang ky giao dich chung khoan (ddi véi nha dau tu nuGe
ngoai) dia chi lién lac, sb dién thoai lién lac, dia chi email (neu c6), thong tin vé nguoi
duoc ay quyén (s6 chung minh nhén dan/cén cudc cdng dan, sb dién thoai lién lac, dia
chi lién lac, tai liéu Gy quyén c6 x4c nhan cia co quan c6 thim quyén);

- Thdng tin vé sd tai khoan cta nha dau tu; hoac sé tiéu khoan kém tai khoan ky
danh;

- Thong tin vé sé lwong chiing chi quy sé hitu.

2. Thong tin vé s& hitu cta nha du tu trén S6 chinh do VSDC lap va quan ly, ke
ca nha dau tu giao dich trén tai khoan ky danh, 12 bang chimg dé VSDC xé&c nhan quyén
s& hiru chang chi quy cia nha dau tu.

Piéu 10. Giao dich ching chi quy mé

1. Cac quy dinh vé giao dich phét hanh lan dau va giao dich chuang chi quy mé
cac 1an tiép theo, chuyén ddi tir quy dong sang quy mé duoc thuc hién theo quy dinh tai
Ban c&o bach va biéu Ié quy va quy dinh tai Hop dong PLCN duoc ky két gitta VSDC
va CTOLO.

2. PLPP c¢6 trach nhiém kiém tra, xac nhan tinh hop 1& va nhap Iénh giao dich
ctia nha dau tu (bao gdm lénh mua, lénh ban, Iénh chuyén d6i) vao hé thong Fundserv
trudc thoi diém dong so 1énh theo quy dinh tai Ban céo bach va Piéu 1é quy, bao gom
cac théng tin chinh sau:

- Bdi véi 1énh mua thong thudng:
+ Ma quy

+ S6 tai khoan giao dich quy mo
+ Tén san pham quy dat mua

+ S tién dat mua

- D6i voi 1énh dau tu dinh ky

+ Ma quy

+ 86 tai khoan giao dich quy mo
+ S6 tién dat mua (néu co)

+ S6 ky tham gia

- Béi véi 1énh ban

+ Ma quy

+ S6 tai khoan giao dich quy mo
+ S6 chtrng chi quy dat béan

- Bdi vai lénh chuyén doi



+ M4 quy chuyén doi

+ S6 lwong ching chi quy chuyén doi

+ Ma quy muc tiéu

Piéu 11. Ghi nhan giao dich va xac lap quyén sé hiru chieng chi quy mé

1. Viéc ghi nhan giao dich, phan bo, thu hoi ching chi quy do dat mua, dat ban,
chuyén doi dugc VSDC thuc hi¢n thong qua but toan ghi so hach toan tang gidm trén
tai khoan giao dich quy m¢ ctiia nha dau tu.

2. Ngay hiéu luc chuyén quyén so hitu chiing chi quy mé la ngay VSDC thuc
hién but toan ghi s6 trén S6 chinh va trén tai khoan giao dich quy mo caa nha dau tu.
Quyén s& hitu cta nha dau tu duoc xac lap ké tir thoi diém thong tin vé sé hitu caa nha
dau tu dugc VSDC cap nhat tai S6 chinh.

3. S6 luong ching chi quy nha dau tu sé hitu hodc giao dich co thé 12 86 16 &
dang thap phan, 1am tron xudng t6i s6 hang thtr 2 sau dau phay.

Piéu 12. Cac treang hop chuyén quyeén sé hitu khdng phai do mua ban

1. Trudng hop phét sinh viéc thuc hién chuyén quyén sé hiru dbi véi cac giao
dich khéng phai do mua béan, nha dau tu giri ho so lién quan 1én VSDC thoéng qua
DLPP noi bén chuyén quyén so hiru mé tai khoan. Sau khi nhan dugce hd so day du,
hop 1€ cta nha dau tu, DLPP chuyén hd so cho VSDC dong thdi nhap giao dich chuyén
quyén s hiru ciia nha dau tu vao hé thong FundServ.

2. Ho so bao gom:

2.1. B4i véi chuyén quyén so hitu do ting, cho chieng chi quy mé:

- Vin ban d& nghi chuyén quyén s¢ hitu chiing chi quy mé cua cac bén tang, cho
c6 y kién chap thuan cia CTQLQ (Mau s6 03A/PLCN) kém theo ban sao giay to thé
hién théng tin nhan dién caa cac bén tang, cho;

- Ban sao hop 1é Hop ddng tang, cho chitng chi quy ma co xac nhan cua co quan
céng chirng, co quan nha nuwdc cd tham quyen;

- Ban sao c4c tai liéu chimg minh da nop thué thu nhép ca nhan theo quy dinh vé
phap luat thué thu nhép ca nhan (To khai/Thong bao nop thue thu nhap ca nhan co6 xac

nhan cia co quan thué va vin ban xac nhan da ndp tién vao ngén sich nha nudc)
(truong hop bén nhan tang, cho la ca nhan);

- Céc tai liéu, gidy to lién quan khéc (néu co).

2.2. Bbi vai chuyén quyén so hitu do thira ké gom:

- Van ban dé nghi chuyen quyén so hitu ching chi quy mé cia bén nhan thira ké
hodc dai dién nhiimg nguoi nhan thua ke (Mau so 03B/DLCN) kem theo ban sao hop 1€
giay to the hién thong tin nhan dién cua bén nhan thira ke va ban sao hop I€ Giay ching
tir cua bén dé lai tai san thura ké.

- Ban sao cac tai liéu chimg minh da nop thué thu nhép ca nhan theo quy dinh vé
phap luat thué thu nhap ca nhan (To khai/Thong bao ndp thue thu nhap ca nhan co6 xac

nhan ciia co quan thué va vin ban xac nhin di ndp tién vao ngan sich nha nudc)
(trwong hop bén nhan thira ké 1a ca nhan).

- Trudng hop thura ké theo di chuc:



+ Ban sao hop 1€ di chlic hop phép theo quy dinh cua phap luét, Van ban khai
nhan hoac tir choi nhan di san cta nhiig nguoi duoc hudng thura ké khdng phu thuge
vao noi dung cua di chdc;

+ Ban sao hop 1¢ van ban phan chia tai san thua ké trong trudng hop di chic
khong ghi r6 so Iuwgng ching chi quy.

- Truong hop thira ké theo phép luat:

+ Ban tudng trinh cua ngudi nhan thira ké vé cac mdi quan hé nhan than cua
ngudi dé lai thira ké, trong d6 liét ké day du thong tin vé hang thira ké cia nguoi dé lai
thira ké (vo, chong, cha me d¢, cha me nuoi, con dé, con nudi...) va cam két vé tinh
chinh xac caa cac thong tin ké khai trong ban tuong trinh, ddng thoi chiu hoan toan
trach nhiém trudce phap luat néu cé phat sinh tranh chap;

+ Ban sao hop & van ban thoa thuan vé viéc phan chia di san thira ké (truong
hop ¢6 nhiéu nguoi trong dién duoc nhan thira ké)/van ban khai nhan di san thira ké
(trwong hop chi c6 mot ngudi trong dién duoc nhan thira ké) c6 x4c nhan cua co quan
cong chimg, co quan nha nuée c6 tham quyén;

+ Ban sao hop 1¢ van ban tir chdi nhan di san thira ke (trwong hop ngudi nam
trong dién thira ke tir choi nhan di san thura ke)/van ban ty quyén dang tén s¢ hitu quan
ly di san thura ke (truong hop nhitng ngudi nam trong dién thura ke ty quyén cho nguoi
kh&c) cd xac nhan cua co quan cong chiing, co quan nha nudc o tham quyen;

- Céc tai liéu lién quan khac (néu cd).

2.3. Bdi véi chuyén quyén sé hitu theo ban an, quyét dinh cta toa an, quyét dinh
cua Trong tai hodc quyét dinh cia co quan thi hanh an

VSDC thuc hién chuyén quyen so hitu ching chi quy theo quyét dinh cua Toa
an, phan quyét cua Trong tai hodc quyet dinh ctia co quan thi hanh 4n véi tu cach 1a to
chire ¢6 lién quan phai thi hanh quyét dinh va VSDC khéng chiu trach nhiém ddi voi
cac tranh chép hodc thiét hai phat sinh (n€u c6) lién quan dén ban an, quyét dinh cua
Toa an, phan quyét cua Trong tai hoac quyét dinh ctia co quan thi hanh an.

a. Truong hop cac bén tu thoa thu:an thuc hién theo ban &n, Quyét dinh cua Toa
an, phan quyet cuaa Trong tai, ho so bao gom:

- Van ban dé nghi chuyén quyen s¢ hiru cia céc bén chuyén quyen so hiru (Mau
03B/BLCN) kém theo ban sao giay to thé hién théng tin nhan dién cua cac bén;

- Ban sao hop I¢ Quyét dinh hoac jbén an c6 hi€u luc cua Toa an, phan quyét cua
Trong tai kem theo cac ho so lién quan dén xir 1y vu viéc;

- Ban sao hgp 1& Quyét dinh cua co quan thi hanh 4n doi voi truong hop thyce
hién thi hanh an (néu co);

- Céc tai liéu khac kém theo (néu co).

b. Truong hop thuc hién theo Quyét dinh ciia co quan thi hanh an

- Van ban dlé‘ nghi cia co quan thi hanh an dan sy trong dé néu rd thong tin cua
cac bén chuyén quyén sé hitu;

- Ban an, quyét dinh cta Toa an;

- Quyét dinh thi hanh an, quyét dinh ké bién tai san;



- Vian ban ban dau gia hodc bién ban giao nhan tai san dé thi hanh 4n;

- Gidy to khéc c6 lién quan dén tai san (néu co6).

2.4. Dbi voi chuyén quyén sé hitu chimg chi quy mé do chia, tach, sap nhap, hop
nhat doanh nghiép

- Vin ban dé nghi chuyén quyen sO hitu cta cac bén chuyén quyén so hiru (Miu
s6 03A/DLCN) kém theo ban sao gidy to thé hién thong tin nhan dién cua cac bén;

- Ban sao hop I¢ van ban cua co quan ¢6 thAm quyén x4c nhan vé viéc chia, tach,
sap nhap, hop nhat;

- Nghi quyét/Quyét dinh cua Hoi dong thanh vién/Hoi dong quan tri/Pai hoi
déng ¢ dong/chu s¢ hitu vé viéc chia, tach, sap nhap, hop nhat doanh nghi¢p kém theo
Diéu 1¢ cua cac bén ¢o lién quan;

- Hop d6ng hop nhat/sap nhap va Nghi quyét/Quyét dinh cia Hoi dong thanh
vién/Hoi déng quan tri/Dai hoi déng c6 dong/chu s& hitu cua cac cong ty bi hop
nhat/cong ty nhan sap nhap théng qua Hop ddng hop nhat/sap nhap (truong hop hop
nhét, s4p nhap);

- Tai ligu ching minh da thong béo cho cac chu ng va nguoi lao dong Ve viec
chia, tdch, sap nhap, hop nhat doanh nghiép;

- Vin ban cua cac bén lién quan cam két cung lién d6i chiu trach nhiém vé céac
khoan ng¢ chua thanh toan, Hop dong lao dong va nghia vu tai san khac cua cong ty bi
chia, tach, sap nhap, hop nhat;

- Cac tai liéu khac kém theo (néu c6).

2.5. Pbi v6i truong hop Chuyén quyén so hitu giita nha dau tu ty thac va cong
ty quan ly quy hodc nguoc lai va gitra cong ty quan ly quy véi nhau

2.5.1. Chuyén quyén so hitu tir nha dau tu ay thac sang Cong ty quan ly quy
trong trudng hop cong ty quan 1y quy nhan quan 1y danh muc dau tu ty thac bang tai
san:

’ - Vin ban dé nghi chuyén quyén sO htru cua cac bén chuyén quyén so hitu (Mau
s0 03A/DLCN) kém theo ban sao giay to thé hién théng tin nhan dién cta cic bén;

- Ban sao hop 1¢ Hop ddng uy thac cia nha dau tu cho cong ty quan ly quy trong
do6 c6 néu rd danh myc, s6 lugng chung chi quy nha dau tu dong ¥ iy thac cho cong ty
quan 1y quy, thoi gian uy thac, diéu kién cham dut uy thac. ...

- Céc tai liéu khac kém theo (néu ¢6).2.5.2. Chuyén quyén s& hitu cac chimg chi
quy duoc ty thac tir cong ty quan 1y quy sang nha dau tu Gy thac trong trudng hop cé
thay d6i dicu khoan tuong ung trong Hop dong quan 1y danh muyc dau tu; tir cong ty
quan ly quy sang nha dau tu uy thac hodc cong ty quan 1y quiy khéac trong truong hop
cham dut Hop dong quan ly danh muyc dau tu; hoic cong ty quan ly quy giai thé, pha
san, phai hoan tra nha dau tu uy thac tai san hodc chuyén danh muc tai san sang cong ty
quan ly quy khac quan ly; chuyen quyén s¢ hitu gilta cac cong ty quan ly quy quan ly
tai san ctia cing mot nha dau tu uy thac theo yéu cau cta nha dau tu do:

’ - Vin ban dé nghi chuyén quyen 8O hiru cua cac bén chuyén quyén s& hitu (Mau
s0 03A/DLCN) kem theo ban sao gidy to thé hién thong tin nhan dién cta céc bén;



- Ban sao hop 1¢ tai liéu thé hién co6 thay d6i dicéu khoan twong tng trong Hop
dong uy thac dau tu gitta nha dau tu Gy thac va cong ty quan Iy quy trong d6 c6 néu rd
danh muc, sé luong chung chi quy uy thac cong ty quan ly quy chuyén lai cho nha dau
tur (truong hop thay dbi diéu khoan twong tng trong Hop dong quan Iy danh muc dau
t);

- Ban sao hop 1¢ Hop dong uy thac, Bién ban thanh Iy Hop dong ty thac ciia nha
dau tu voi cong ty quan 1y quy trong d6 c6 néu 16 danh muc, s6 lugng ching chi quy uy
thac cong ty quan 1y quy chuyén lai cho nha du tu (truong hop cham dit Hop dong ty
thac va hoan tra lai tai san cho nha dau tu);

- Ban sao hop 1&é Hop dong ty thac, Bién ban thanh 1y Hop dong ty thac véi
cong ty quan 1y quy cii trong d6 ¢ néu rd danh muc, sb lugng chimg chi quy dugc uy
thac cong ty quan 1y quy chuyén lai cho nha dau tu va Hop dong uy thac véi cong ty
quan 1y quy méi trong d6 c6 néu rd danh muc, sb luong chimg chi quy dugc nha dau tu
Uy thac (trudng hop chdm dit Hop ddng ty thac véi cong ty quan 1y quy cii va chuyén
danh muc sang cong ty quan ly quy khac);

- Ban sao hop 1¢ Hop dong ¢ uy thac, Bién ban thanh ly Hop dong tiy thac va cac
tai liéu phéap 1y lién quan dén viéc giai thé, pha san, chdm duat hoat déng (trudng hop
cong ty quan ly quy giai thé, pha san, chdm dut hoat dong phai hoan tra tai san cho nha
dau tu/chuyén toan bo danh muc sang cong ty quan 1y quy khac);

- Vin ban dé nghi chuyén quyén so hitu ching khoan ctia nha dau tu tiy thac va
cac van ban co lién quan (Hop ddng uy thac, thoa thuan uy thac...giira cac cong ty quan
1y quy lién quan véi nha dau tu ty thac) trong d6 c6 néu ro danh muc, s6 luong chang
chi quy uy thac cua nha dau tu dugc chuyen tir cong ty quan ly quy nay sang cong ty
quan ly quy khac (truong hop chuyén quyén sé hitu ching khoan duogc uy thac giita cac
cong ty quan ly quy quan ly tai san cta cing mot nha dau tu Gy thac theo yéu cau cua
nha dau tu do).

- Cac tai liéu khac kém theo (néu co).
2.6. Dbi voi cac truong hop chuyén quyén sé hitu khac

- VSDC s€ thyc hién dua trén dé nghi chuyen quyen s& hiru bang van ban cua
cac bén chuyén quyén so hitu sau khi ¢6 ¥ kién chip thuan cia CTQLQ (Mau s
03A/DLCN);

- Cac tai liéu khac kém theo (néu c6).

3. Thoi gian VSDC xir Iy hé so chuyén quyén sé hitu ching chi quy mé cho nha
dau tu 12 nam (05) ngay lam viéc ké tir ngay nhan duoc hd so diy da, hop 1&. Sau khi
thuc hién chuyén quyén sé hiru chang chi quy ma, VSDC giri van ban thong bao viéc
chuyén quyén so hitu cho DLPP noi cc bén lién quan dang ky mé tai khoan dé thong
béo lai cho nha dau tu.

Piéu 13. Piéu chinh thong tin nha dau tw

1. Viéc diéu chinh thong tin nha dau tu thuc hién trong cac truong hop sau:
a. Nha dau tu dé nghi diéu chinh thong tin da dang ky;

b. DLPP nhép sai thong tin nha dau tu trén hé théng FundServ.

2. Ho so dé nghi diéu chinh thong tin



a. Truong hop diéu chinh thong tin da dang ky, nha dau tw gui ho so dé nghj 1én
DLPP kiém tra tinh day du va hop 1€ theo quy dinh nay va quy dinh tai Ban cao bach,
bieu Ié Quy. HO so bao gom:

- Giay dé nghi diéu chinh thong tin cua nha dau tu (Mau s6 04A/PLCN hogc
Mau cua CTQLQ);

- Ban sao hop 18 hoic ban sao c6 dong dau treo cia DLPP chiing minh nhan
dan/can cudc cdng dan (treong hop 1a nha dau tu ca nhan trong nudc), Gidy ching
nhan ding ky doanh nghiép (trudng hop 12 nha dau tu té chic trong nudc), Gidy ching
nhan dang ky ma s giao dich chimg khoan (truong hop 1a nha dau tu nudc ngoai);

- Céc tai lieu lién quan khac (néu can thiét).

b. Truong hop DLPP nhép sai thong tin nha dau tu trén hé théng FundServ,
DLPP gtri VSDC ho so bao gom:

- Giay dé nghi diéu chinh théng tin cia DLPP (Mau s 04B/DLCN);

- Ban sao hd so md tai khoan cua nha dau tu c6 dong dau treo cua DLPP;
- Céc tai liéu lién quan khac (néu can thiét).

3. Thuc hién diéu chinh trén hé thong FundServ

Khi thyc hién diéu chinh céc thong tin nhan dién, phan loai cho nha dau tu (bao
goém ho tén, sb, ngay cip va noi cap s6 DKSH, qudc tich, loai hinh nha dau tu va tai
khoan ngan hang), PLPP thyc hién upload hd so dong thoi nhap giao dich diéu chinh
thong tin 1&n hé théng FundServ. Trong vong hai (02) ngay lam viéc sau khi PLPP thuc
hién giao dich diéu chinh théng tin trén hé thong, VSDC s& xac nhan/tir chéi xac nhan
dé nghi diéu chinh thong tin cho nha dau tu trén hé thong FundServ. Truong hop tir
chéi xac nhan, VSDC néu rd 1y do dé BLPP thong bao cho nha du tu hoan tat ho so
v&/ hodc nhap lai giao dich néu can thiét.

4. Trinh ty, tha tuc thuc hié,n diéu chinh théng tin thuc hién theo quy dinh tai
Hop dong BLCN duoc VSDC ky két véi CTQLQ.

piéu 14. Thuc hién quyén

1. Viéc lap Danh sach nguoi sé hitu ching chi quy thuc hién quyén dugc VSDC
thuc hién can cir vao vin ban théng béo cua CTQLQ vé ngay ding ky cudi cing dé
thuc hién quyén. CTQLQ chiu trach nhiém cong b thdng tin thuc hién quyén ra thi
trrong va cac bén lién quan theo ding quy dinh cua phap luat.

2. VSDC thuc hién tinh toan va phan bo quyén cho nguoi sé hitu chiing chi quy
theo ty 1€ thuc hién do CTQLQ théng bao.

3. Truong hop CTQLQ uy quyén VSDC trong viéc gui thu moi hodc lam dai ly
thue hién viéc bo phiéu dién tir hodc cac cong viéc khac lién quan den viéc t6 chuc dai
hoi nha dau tu, 13y y Kién nha dau tu bang vin ban...viéc té chic trién khai duoc thuc
hién theo quy dinh tai Hop dong PLCN ky két gitta VSDC va CTQLQ.

4. Béi vai quyén nhan loi trc bang ching chi quy, tai ngay phan bd, VSDC thuc
hién théng qua bt toan ghi s6 hach toan ting sb chting chi quy dugc phan bo trén tai
khoan giao dich quy mé cta nha dau tu.



_ 5.Trinh ty, thu tuc thuc hién cac quyén cu thé thuc hién theo quy dinh tai Hop
ddng PLCN da dwoc VSDC ky két véi CTOLQ.

piéu 15. Phong téa, giai téa chirng chi quy tw nguyén theo yéu ciu caa nha
dau tu

1. Viéc phong téa, giai téa ching chi quy do VSDC thuc hién.

2. Nha déu tu ndp ho so phong téa/giai toa ching chi quy 1én VSDC thong qua
DLPP. DLPP ¢6 trach nhi¢m kiém tra ho so d€ dam bao day du va hop 1€ theo quy dinh
nay va quy dinh tai Ban cao bach, bicu 1€ Quy.

3. Ho so phong toa/giai toa chung chi quy
3.1. Trudng hop phong toa, hd so gdm co:

a. Gidy dé nghi phong téa Chang chi quy tu nguyén cia Nha dau tu (MAau sb
05/DLCN):;

b. Thoa thuan 3 bén vé viéc thuc hién phong téa Ching chi quy tw nguyén (3
ban) (Mau s6 06/DLCN);

c. Ban sao hop 1& hoic ban sao c6 dong dau treo cua BLPP chuang minh nhan
dan/can cude cong dan (truong hop la ca nhan), Giay chuang nhan dang ky doanh
nghiép (truong hop la to chuc);

d. Céc tai liéu lién quan dén 1y do dé nghi phong toa (néu co).

3.2. Trudng hop giai téa, ho so gom co:

a. Gidy dé nghi giai téa Chang chi quy caa Nha dau tu (Mau s6 07/DLCN);
b. Cc tai liéu lién quan dén 1y do dé nghi giai toa (néu co).

4. Sau khi nhan duoc ho so dy du, hop I8, DLPP chuyén ho so cho VSDC, dong
thoti thuc hién nhap giao dich 1én hé thong FundServ.

5. Trong vong hai (02) ngay lam viéc ké tir khi nhan duoc ho so day da hop ¢,
VSDC sé gui Thong bao xac nhan vé viéc di phong toa (MAau s6 08/DLCN)/giai toa
(Mau s6 9/DLCN) chang chi quy cho DLPP dé thong bao cho nha dau tu.

6. Trinh tu, thu tuc thuc hi¢n viéc phong toa/giai toa tu nguyén chung chi quy
cua nha dau tu thuc hién theo quy dinh tai Hop dong BPLCN duoc VSDC ky két véi
CTQLQ.

Chuong |11

TO CHUC THUC HIEN

Piéu 16. Pidu khoan thi hanh

1. Trong qué trinh trién khai thuc hién, néu c6 vuéng méc dé nghi céc bén lién
quan lién hé vai VSDC dé phoi hop, giai quyét.

2. Viéc stra ddi, bd sung Huéng dan nay do Tong Giam déc VSDC quyét dinh.



Mau 01/BLCN - Hop dong
(Mau hop dong chi mang tinh chdt tham khao. Cdc néi dung va diéu khoan cu thé
dwoc VSDC va CTQLQ trao déi va thong nhdt)

HQP PONG CUNG CAP DICH VU PAI LY CHUYEN NHUQNG GIUA
TONG CONG TY LUU KY VA BU TRU CHUNG KHOAN VIET NAM VA
CONG TY QUAN LY QUY

Can cu:
- Ludt Chung khodn ngay 26 thang 11 nam 2019;

- Bo Ludt dan sy ngay 24 thang 11 nam 2015;

- Thong tu s6 98/2020/TT-BTC ngay 16 thang 11 nam 2020 cua B¢ Tai chinh
hwong dan hoat dong va quan ly quy dau tw chirng khodn;

- Thong tu s6 99/2020/TT-BTC ngay 16 thang 11 nam 2020 cua B¢ Tai chinh
hwong dan vé hoat dong cua cong ty quan ly quy dau tw chung khodn;

- Quyét dinh s 26/2022/QD-TTg ngay 16 thang 12 nam 2022 ciia Thii twéng
Chinh phu thanh lap Tong cong ty Luu ky va Bu trie chitng khoan Viét Nam;

- Quyét dinh 56 1275/0D-BTC ngay 14 thang 06 nam 2023 ciia B§ truong Bo
Tai chinh ban hanh Diéu l¢é to chuc va hoat dong cua Tong cong ty Luu ky va Bu trie
chung khoan Viét Nam;

- Quyét dinh s6 76/QD-VSDC ngay 11 thing 08 nam 2023 ciia T éng Gidm déc
Tong cong ty Luu ky va Bu true chimg khoan Viet Nam ban hanh Huong dan vé viéc 16
chire cung cdp dich vu dai Iy chuyén nhwong cho quy mé tai Tong cong ty Lueu ky va
Bu trir churng khodn Viét Nam;

- Can cir vao nhu cau ciia Cong ty Quan Iy Quy va khd ndng ciia Tong cdng ty
Luu ky va Bu true chung khodn Viét Nam.

Hom nay, ngay ...... thang ....... nam .......,, tai Tru sé Téng cong ty Luu ky va Bu
trir chimg khoan Viét Nam, 112 Hoang Quoc Viét, phwong Nghia Tan, quian Cau Giay,
TP. Ha Noi, chiing t6i gom:

TONG CONG TY LUU KY VA BU TRU CHUNG KHOAN VIET NAM
(Sau day goi tit la VSDC)

Dia chi: 112 Hoang Qudc Viét, phudng Nghia Tan, quan Cau Gidy, Ha Noi
Dién thoai: 024 39747113 Fax: 024 39747120

Quyét dinh thanh lap: 26/2022/QD-TTg ngay 16/12/2022 ctia Thi tuéng Chinh phii
NEUOT QA1 AICN: .eiiiiiiiiiiie e
CRUIC VU ittt e e e e e e et e e e e e e e e e s s eb bbb e e e e e e e e e e s s snbbaraeaeeeens
va

CONG TY QUAN LY QUY

(sau ddy goi tit la CTQLQ)



ML SO TUC et e e e e e e e e e e e e e e e e e e eneans

Gidy phép thanh 14p .................. NQAY wovvvevereeierienes cua UBCKNN
NEUOT QA1 AICN: i

Hai bén thoa thuan ky két Hop ddng cung cap dich vu Pai Ly Chuyén Nhuong
(sau day goi tat 1a Hop dong) cho Quy md do CTQLQ thanh lap dugc néu tai Piéu 1
Hop dong nay véi nhitng diéu khoan va diéu kién nhu sau:

Piéu 1. Tén Quy mé VSDC sé cung cip dich vu Pai Iy chuyén nhwong

LICIR T 1o R VA S SO
LR Tl 1o 172 2RO
IV QUT. ettt e b e bttt b et n e

Ma quy 1a thong tin chinh dé lién két, xir 1y dix liéu trén hé thong do vay thong
tin nay s€ khong thé thay doi trong suot qué trinh hoat dong cua quy.

Diéu 2. N§i dung théa thuin

1. Trong thoi han hiéu lyc cua Hop dong, CTQLQ ty quyén cho VSDC duoc
thay mat CTQLQ thyc hién toan b nhitng cong viéc li€n quan t61 dich vy DPai ly
chuyen nhuong (PLCN) cho quy mé néu tai Piéu 1 Hop dong nay dam bao phu hop
v6i Piéu 18 Quy, Ban cio bach va Quy dinh ctia phap luat v6i cac ndi dung cu thé nhu
Sau:

1.1. M&/dong tai khoan giao dich chimg chi quy mé (“CCQ”) cho nha dau tu
(“NDT”) theo thong tin da nhén tir Dai ly phan phéi (PLPP), tai khoan giao dich ctua
dai ly ky danh (DLKD); Theo ddi va quan ly hé thong cac tai khoan giao dich CCQ
mé ciia NPT bao gom tai khoan truc tiép va tai khoan ky danh.

1.2. Ghi nhén, kiém tra, tong hop va xu ly viéc dang ky dat mua CCQ phat
hanh lﬁn dau, cac 1énh mua, 1énh ban, 1énh chuyén doi cia NDT khi giao dich CCQ.
Lap s6 1énh luu trr day du thong tin vé cac 1énh giao dich CCQ ctuia NDT.

i 1.} . Xac dil:lh §6 lugng CCQ NDT duogc nhan trong truong hop NPT dit mua,
chuyén do1 hodc so6 tien NDT dugc thanh toan trong truong hop NDT ban lai.

1.4. Lap va quan 1y s6 diang ky NDT chinh (s6 chinh), ghi nhan thong tin vé
nguoi sé htru CCQ.

1.5. Cap nhat, xac nhan thong tin V;é s hiru cua NPT trén tai khoan giao dich
cua NDT va trén so6 chinh do NPT th?,y do6i thong tin, NDT thuc hién 1énh mua, ban,
Chuyén do61, do nhan phan bo 1g1 tirc bang CCQ, chuyén quyén s& hitu do thira ke, tdng
cho...

1.6. Cung cap thong tin vé s du trén tai khoan, thong ké giao dich theo dinh ky

hang thang, quy, ndm cho CTQLQ ‘dé cung cap cho NPT va cung cap thong tin vé s6
du tai khoan cho NPT khi c6 yéu cau tir NDT.



1.7. T6 chitc thuc hién quyen cho nguoi s6 hiru CCQ bao gom 1ap danh sach
nguoi s¢ hitu CCQ duoc hudng quyén, tinh toan va phan bo quyén cho NPT theo ty 18
do CTQLQ théng béo.

~_1.8.Cung cap dich vu bo phiéu dién tr cho ngudi s¢ hitu CCQ (E-Voting). Chi
tiet vé cach thirc, noi dung dich vu cung cap s€ dugc CTQLQ va VSDC thong nhat
trong mot thoa thuan khac.

1.9. Cung cip dich vu vé nhan biét khach hang/phong cl‘léng rira tién
(KYC/AML) va dich vu dang ky thong tin FATCA d6i voi cac nha dau tu tham gia
khi VSDC chinh thirc trién khai dich vy nay va khi CTQLQ c¢6 yéu céu. Chi tiet vé
cach thirc va ndi dung dich vu cung cap s€ dugc CTQLQ va VSDC thong nhat va bo
sung sau.

1.10. Thyc hién céc cong viéc ¢6 lién quan khéc theo thoa thuan da thong nhat
gitta VSDC va CTQLQ trong Hop dong nay.

2. C"[QLQ va VSDC théng nhét thuc hién cac ndi dung cong viéc quy dinh tai
Khoan 1 Biéu 2 theo céc trinh tu, tha tuc tai cac Phu luc dinh kém Hop dong nay nhu
Sau.

2.1. Viéc phat hanh CCQ 1an dau chi tiét tai Phy luc 03.

2.2. Viéc tao lap va duy tri dit liéu NDT chi tiét tai Phy luc 02.

2.3.Viéc thong bao théng tin vé CTQLQ, Quy, BLPP, ngan hang giam sat
(“NHGS”) va cau truc cac loai gia dich vu chi tiét tai Phu luc 01.

2.4. Viéc quan 1y va giao dich CCQ m¢ chi tiét tai Phu luc 04.

2.5, Vige diéu chinh thong tin va chuyén quyén so hitu khong phai do mua ban
chi tiét tai Phu luc 05.

2.6. Viéc thuc hién quyén cho nguoi s¢ hitu CCQ chi tiét tai Phu luc 06.

2.7 Vige xur ly dbi voi truong hop NHGS khong chuyén dugc tién cho NPT
chi tiét tai Phu luc 09.

~2.8. Viéc cung cap dich vu phong téa CCQ tu nguyén theo yéu cau cia NDT
chi tiét tai Phu luc 10.

3. Truong hop thay déi cach thue hién cong viéc nhu da néu tai Khoan 2 Diéu
nay, VSDC va CTQLQ c6 thé thong nhat bang van ban.

4. VSDC s& thiét 1ap cho CTQLQ, NHGS va PLPP ciia Quy mot cong giao
tiép dién tir két ndi vao hé thdng quan Iy quy mo cua VSDC dé thuc hién cac giao
dich c6 lién quan va nhan cac bao cao tu VSDC. Quy dinh vé viéc két ndi, giao tiép
qua cong giao tiép truc tuyén chi tiét tai Phu luc 07 dinh kém Hop dong nay.

Bén canh cong giao tiép dién tir, VSDC ciing hd trg két ndi cong giao tiép truc
tuyén cho CTQLQ, NHGS va DLPP su dung phuong thirc trao doi thong qua dién tin.
Quy dinh v& viéc két ndi, giao tiép qua cong giao tiép truc tuyén chi tiét tai Phu luc 12
dinh kém Hop dong nay.

5. CTQLQ ddng ¥ ty quyén cho VSDC thay mat CTQLQ thuc hién viéc phat
hanh, thu hdi CCQ cho NDT cin cir vao cac Béo co tong hop két qua giao dich do
VSDC lap va gui cho CTQLQ (trong truong hop giao dich) dudi dang ching tir dién
tir va van ban thong bao vé viéc chuyén quyén s¢ hitu giri cho PLPP (trong truong



hop chuyén quyén sO htru) hodc trong cac truong hop khac phat sinh c6 lién quan dén
viéc phat hanh, thu héi CCQ.

Pi¢u 3. Quyén va nghia vu ciia CTQLQ

1. Thong bao cho VSDC danh sach cac t6 chirc dugc chi dinh lam NHGS va
DLPP/DLKD va nhimg nguoi c6 thdm quyén cua cac to chirc nay trong hoat dong
phoi hop, trao doi véi VSDC.

2. Yéu cau NHGS va BPLPP/DLKD phdi hop véi VSDC thyc hién cac dich vu
cd lién quan theo ding trinh ty thu tuc tai cac Phu luc c6 lién quan dinh kem Hop
dong nay va dam bao cac t6 chitc dugc chi dinh nay phai dap ung cac diéu kién, tiéu
chuan dé két ndi v6i hé thdng caa VSDC theo quy dinh vé két ndi tai Phu luc 07 dé
thuc hién cac cong viéc trén.

3. bam bao DLPP/DLKD ma minh chi dinh s€ ¢6 trach nhiém nhéan tr NPT
cac tai liéu hd trg cho cac yéu cau caa NPT (bao gdm ca nhitng yéu cau vé giao dich
nhu doéng mo tai khoan, dang ky mua (mua thuong, mua theo chuong trinh dau tu
dinh ky), dang ky ban, dang ky chuyén doi, chuyén nhuong, thay doi thong tin dir liéu
NDT va cac yéu cau khac); trach nhiém kiém tra thong tin nhan biét khach hang, xac
minh cac tai liéu d6 dé dam bao viéc tuan thu theo yéu cau tai Ban cdo bach, Piéu 1&
quy va cac huéng dan ctia VSDC trong qué trinh phéi hop thye hién dich vu PLCN va
trach nhiém thong bao cho NDT két qua giao dich theo két qua ma VSDC da xac
nhan.

4. Pam béo ring NHGS & cung cap cho VSDC va DLPP/DLKD céc cong cu,
tham quyén can thiét dé co thé kiém tra thong tin vé so6 tién dat mua cua NPT trén tiéu
khoan/tai khoan phong toa cua Quy.

5. Gui van ban thong bao cho VSDC trude it nhat ba muoi (30) ngay hodc mot
thoi han khac theo thoa thuan gitra Hai bén vé bat ky thay d6i nao c6 thé anh huong
dén qua trinh dit mua, mua lai, chuyén d6i, chuyén nhuong CCQ hodc cac thong tin
khac c6 anh huong dén viéc duy tri SO dang ky nguoi s¢ hitu CCQ.

6. Truc tiép hodc uy quyén cho NHGS cung cép thong tin vé gia tri tai san rong
cua Quy (NAV), NAV/don vi quy va thong tin vé s lugng CCQ co6 thé mua lai tdi
da/sd tién c6 thé thanh toan tdi da trong cac dot giao dich dinh ky cho VSDC.

‘ 7. Thong bao cho VSDC cac truong hop thay d6i NHGS/PLPP/PLKD va yéu
cau cac to chic dugc thay doi nay thuc hién cac di‘ch vu duogc chi dinh theo trinh tu
thu tuc tai cac Phu luc c6 1ié€n quan dinh kéem Hop dong nay.

8. Cung cap cho VSDC hodc dam bao VSDC dugc cung cap cac tai liéu va
thong tin ma VSDC yéu cau hop ly d& VSDC co thé thuc hién cac dich vu ma minh
cung cap;

9. Tuan thu dung cac quy dinh veé lgé't ndi cong giao tiép dién tir sau khi dd dugc
két n61 voi hé thong cua VSDC dé trao doi chimg tur, bao céo.

10. Tra tién cung cé}p dich vu cho VSDC theo quy dinh tai Hop ddng nay va
van ban théa thuan khac thong nhat gitra Hai bén.

11. VSDC c6 trach nhi€ém cung cap cho CTQLQ cac tai liéu phuc vu cho hoat

dong kiém tra, giam sat cia CTQLQ lién quan hoat dong uy quyén theo quy dinh tai
diém c khoan 3 va khoan 4 Diéu 12 Thong tu sb 99/2020/TT-BTC.



Piéu 4. Quyén va nghia vu ciia VSDC

1. Lién hé véi NHGS, PLPP/DLKD duge CTQLQ chi dinh dé phéi hop thuc
hién ndi dung cong viée co lién quan dbi v6i quy mo quy dinh tai Piéu 2 Hop dong
nay va ky Thoa thuan phéi hop néu cic bén ¢ nhu cau.

2. Xay dung hé thong quan 1y, hé thong dy phong dam bao cung cap lién tuc,
day du, kip thoi va c6 chat luong cac dich vu DPLCN quy mo va cho phép cac bén lién
quan nhu CTQLQ, NHGS, DLPP/DLKD c6 thé két nbi va truy cap vao hé théng dé
thlg:c h1¢q nhitng ndi dung theo Quy trinh thyc hién dich vu PLCN da dugc Hai bén
thong nhat.

3. Thyc hién diung cac ndi dung thoa thuan vé cung cép dich vu duoc quy dinh
tai Diéu 2 Hop dong nay.

4. Tinh toan hoa hépg va cac khoan thanh toan Quy tra cho BLPP theo chi thi
cua CTQLQ theo nguyén tac cau truc gia dich vu tai Phu luc 01.

5. Thuc hién cac hoat d@ng khéc theo thoa thudn gitra Hai bén hodc theo quy
dinh cta phép luat tai ting thoi diém.

6. Nhan tién cung cép dich vy tr CTQLQ theo quy dinh tai Hop ddng nay va
van ban thoa thuan khac thong nhat gitra Hai bén.

Piéu 5. Tién cung cip dich vu

1. CTQLQ dong ¥ tra cho VSDC tién cung ‘cép dich vy DLCN theo quy dinh

tai Phy luc 08 Hop dong nay va thoa thuan bang van ban khac dugc ky ket gitra

Hai bén (néu co).

1.1. Thoi gian bat dau tinh tién cung cap dich vu PLCN dugc tinh tir ngy giao
dich dau tién ctia Quy tai VSDC.

1.2. Tién cung cap dich vu BPLCN duoc CTQLQ tra cho VSDC theo thang.

1.3. CTQLQ dong vy thanh toan thué gia tri gia tang lién quan dén dich vu do
VSDC cung cap theo Hop dong nay.

2. Cham nhat vao ngay 10 hang thang, VSDC s& gui van ban thong bao cho
CTQLQ cac thong tin cu thé vé viéc thu tién cung cip dich vu DPLCN trong d6 néu rd
sO tién cung cap dich vu cta thang lién trude, ndi dung thu, thoi gian ndp. Ngay sau
khi gri cong van thong bao thu tién dich vy, VSDC ciing sé thyc hién phat hanh hoa
don dién tur theo nd1 dung sau:

Tén don vi: <<t€n CTQLQ>> ...ciiiiiiiiiie i
DA Chi: oo rar e e
L IO LTS
Dia chi email dang ky nhan thong tin héa don dién tir: ...,

Truong hop CTQLQ c6 su thay doi vé ndi dung thong tin can ghi trén hoa don
dién tr (vi du nhu Tén don vi, dia chi ...) hay email dang ky nhén thong tin héa don
dién tir, CTQLQ phai c6 van ban thong bao ndi dung thay doi cho VSDC trong vong
ba (03) ngay lam viéc ké tir ngay thay doi dé VSDC c6 cin cir cip nhat.



3. Cham nhét vdo ngay 20 hang thang, CTQLQ sé& thanh toan tién cung cép
dich vu cho VSDC. Truong hop ngdy thanh toan khong phai ngay lam viéc thi thoi
han thanh toan chim nhit dugc chuyén sang ngay lam viéc tiép theo. Trong truong
hop CTQLQ khéng nhan duoc théng bao thu tién dich vu ding han theo quy dinh tai
Khoan 2 Piéu nay thi CTQLQ khong ¢ nghia vy thanh toan theo thdi han quy dinh
tai Khoan nay. CTQLQ thuc hién thanh toan béng hinh thuic chuyén khoan sd tién
cung cp dich vu vao tai khoan nhu sau:

Tén tai khoan : Tong cong ty Luwu ky va Bu trir chirng khoan Viét Nam
S6 tai khoan :122.10.00.0195861

Tai Ngin hang : Ngian hang TMCP Pau tuw va Phat trién Viét Nam - Chi
nhanh Ha Thanh

Noi dung: <<Tén CTQLQ>> — tién dich vu dai 1y chuyén nhuong cho Quy
<<Ma quy>> thang/nam

CTQLQ s¢ chiu cac chi phi/gia dich vu lién quan dén viéc chuyén tién tai Ngan
hang (néu co).

4. Trong truong hop CTQLQ khong thanh toan cho VSDC tién cung cap dich
vu theo quy dinh tai Hop dong nay ding han thanh toan, CTQLQ d6ng ¥ thanh toan
141 phat sinh trén bat ky khoan tién nao chwa thanh toan va con ng VSDC, duoc tinh
trén co s& timg ngay ké tir ngay lién sau ngay ma cac khoan tién dén han khong dugc
thanh toan cho dén ngay thanh toan trén thyc té voi mirc 13i suat bang lai suat co ban
do Ngan hang nha nudc cong bd tai thoi diém cham tra cong véi 2% mdi nam.

Piéu 6. Chuyén giao

Khong Bén nao dugc chuyén giao hodc chuyén nhuong tat ca hodc bat ky
quyén va nghia vu cua Bén d6 theo Hop dong nay cho bén thir ba ma khong thong bao
trude bang van ban va dugc su dong y cua Bén kia.

Piéu 7. Bio mat

Hai bén dong ¥ dam béo céac diéu khoan ctia Hop dong nay 1a bao mat tuyét doi
trong sudt thoi gian thuc hién Hop d6ng va thoi gian hai (2) nam sau khi cham dut
Hop dong, nhimg van dé, thong tin trong Hop dong nay chi nham phuc vu cho viée str
dung va cung céap cac dich vu duoc néu tai Picu 1 va s& khong duoc tiét 16 cho bat ky
bén thtr ba nao khac ma khong cé sy dong ¥ trudc bang van ban cua Bén kia, ngoai trir
theo yéu cau cia phap luat, Toa an hodc co quan nha nudce co thAm quyén khac, hoic
nhiing trudng hop can thiét de c¢6 duoc gidy phép, chip thuan va phé duyét khac cia
co quan nha nude c6 tham quyén.

Pié¢u 8. Trach nhiém va bdi hoan

1. CTQLQ cong nhan ring, du co cac quy dinh khac trong Hop ddng nay

nhung:

a. VSDC khong kiém soat va chiu trach nhiém d6i véi viéc tuan thu coa
CTQLQ do1 vai cac quy dinh, quy trinh hoac quy chuan dao dtc ndi bo;

b. \{SDC khong kiém soat hodc chiu trach nhiém’ ddi v&i viée tuan thu cua
CTQLQ do61 véi cac quy dinh ap dung cho hoat dong tiép thi va chao ban ra cong
chung vé CCQ va cac loai hinh NDT;



c. CTQLQ va BLPP/BLKD do CTQLQ chi dinh s€ chiu trach nhiém tién hanh
x4c minh va cac thu tyc lién quan t6i phong chong rira tién/nhan biét khach hang
(AML/KYC) dbi v6i NDT. Trude khi yéu cau VSDC cung cép dich vu DPLCN dé mo
tai khoan giao dich CCQ cho NDT, CTQLQ hodac BLPP/DLKD do CTQLQ chi dinh
can ky hop dong mé tai khoan vi moi NPT va guri tat ca cac thong tin lién quan, ma
can duoc cap nhat tai tirng thoi diém, cho VSDC theo hudng dan cta VSDC;

d. VSDC khong chiu trach nhiém phap 1y d6i v6i cac ton that va thiét hai xay
ra cho NPT hoac cac trach nhiém khac do:

(1) Su khéng chinh xac, sai s6t hodc tri hodn cung cap thong tin dinh gia gia tri
tal san rbng (NAV) cua CTQLQ, NHGS hodc don vi, t0 chic hay ca nhan nao khac
lién quan dén hoac dugc chi dinh bo1 CTQLQ.

(if) CTQLQ khong tuén thu theo céc tiéu chi dau tu, chinh sach dau tu, hudng
dan hoat dong ap dung ddi voi Quy, theo timg truong hop hodac CTQLQ vi pham cac
quy dinh cua phap luét, cac quy dinh tai Hop ddng nay ciing nhu cac huong dan, quy
tac phat sinh tir dich vu PLCN di dugc VSDC théng béo va cung cap.

2. Péi véi dich vu PLCN, CTQLQ theo Hop dong nay cam két va xac nhan
réng nhitng dich vu ma VSDC thyc hién 1a tudn theo yéu cau cua CTQLQ va duoc
thue hién mét cach hop 1y hodc theo thim quyén phu hop cia VSDC duoc quy dinh
trong Hop dong nay. CTQLQ ciing cam két tai moi thoi diém, dam bao cho VSDC
khong phai c6 trach nhiém dbi véi cac hoat dong kién tung, yéu cau chi phi, phi ton va
bét cr sy kién nao phat sinh lién quan dén viéc thuc hién thAm quyén néu trén cla
VSDC trir khi nhitng hanh dong, t6 tung, kién tung, chi phi nay phat sinh do sy gian
lan, bat cén, cb v hodc khong trung thuc cua VSDC trong vi¢e thuc hién cac quy dinh
tai Hop dong nay.

3. VSDC dbdng ¥ bdi hoan cho CTQLQ va bao dam CTQLQ khong bi thiét hai
boi tat ca cac 18 phi, chi phi, yéu cau, ton that, khiéu nai, nghia vu tai chinh va khoan
thanh toan ma CTQLQ c6 thé phai ganh chiu hodc bi ton that dudi bat ky hinh thirc
nao do bat ky vi pham nao cua VSDC ddi véi cac diéu khoan va diéu kién ctia Hop
ddng nay trir cac trudng hop trach nhiém ma CTQLQ yéu cau VSDC bdi hoan theo
Hop d6ng nay phat sinh tir 18i v6 ¥ hoic 16i ¢d y cuia CTQLQ.

4. CTQLQ dong ¥ boi hoan cho VSDC va bao ddm VSDC khong b thiét hai
boi tat ca cac 1€ phi, chi phj, yéu cau, ton that, khiéuqnai, pghia vu,téi chinh va khoan
thanh toan ma VSDC c6 thé phai ganh chiu hodc bi ton that dudi bat ky hinh thirc nao
do bat ky vi pham nao cia CTQLQ ddi voi cac diu khoan va diéu kién cua Hop dong
nay trur cac truong hop trach nhiém ma VSDC yéu cau CTQLQ bdi hoan theo Hop
dong nay phat sinh tir 161 vo y hoac 161 ¢6 y ciia VSDC.

5. Cac boi hoan theo Dicu ndy s& tiép tuc ¢6 hiéu lyc sau khi Hop dong nay bi
huy bo hoac cham dut hiéu luc.

Piéu 9. Bat kha khang

1. Khong bén nao phai chiu trach qhiém ddi v6i su cham Eré hoglc 16i khi thuc
hién cac nghia vu cua Bén d6 theo Hop dong nay ma sy cham tré va 101 d6 dugc gay
ra boi bat ky su kién nao ngoai tdm kiém soat hop ly ctia Bén do, bao gom cac trudong
hop bat kha khang theo quy dinh tai phép luat.



2. Trong trudng hop bat kha khang, Bén khong thé thuc hién dugc cac nghia vu
phai thong bao béng van ban cho Bén kia vé sy kién bt kha khang. Bén do s¢ duoc
mién trach nhiém d6i véi cac nghia vu ctia minh theo Hop dong nay, trong pham vi
bét kha khang anh hudng dén viée thuc hién ctia Bén d6 vé6i diéu kién 13 bén d6 phai
thuc hién cac nghia vy cia minh theo Hop dong nay ngay khi sy kién bat kha khang
cham dirt. Tt cac cac nghia vu khic cta cac bén theo Hop dong nay khong bi anh
hudng bai bat kha khang va van c6 hiéu luc thi hanh.

Diéu 10. Cung c4p tai li¢u

1. Khi Hop dong nay duoc ky két, CTQLQ sé& cung cap cho VSDC cac tai lidu
vé céac quy theo hudng din hoac dé nghi cia VSDC dé c6 thé thuc hién duoc dich vu
DLCN.

2. CTQLQ ¢co quyén tiép can va dé nghi VSDC cung cap ho so, s6 sach va cac
tai li€u co lién quan dén dich vu PLCN duogc thuc hién cho CTQLQ.

Diéu 11. C4c théng bio

Bit ky thong bao hodc thong tin khac c6 lién quan dén Hop déng nay phéj
duoc lap thanh van l?én va chuyén giao cho Bén nhan thong tin theo Qia chi duoc deé
cap duoi day hodc bat ky dia chi nao da dugc thong bao cho Bén kia bang vén ban tai
moi thoi diem:

1.Bén VSDC

- bia chi: 112 Hoang Quéc Viét, phuong Nghia Tan, quin Cau Gidy, Ha Noi

- Dién thoai: 024 39747123 Fax: 024 39747129

= INGUOT NNAN: it n e n e nns

ChUc VU e, Email: oo

2. Dén CTQLQ

B 5 T I S

-Dién thoal: ..cevveeeriiiiiiiiiiiiee. S A ....................

= NGUOT NRAN: oot e e st srb e e saeeas
Chirc VU: cveeeceeeeee e Email: oo,
Diéu 12. Luét diéu chinh va giai quyét tranh chip

Hop déng nay duoc diéu chinh theo phap luat Viét Nam. Moi tranh chép, bat
ddng ¥ kién phat sinh trong viéc thyc hién Hop ddng nay, Hai bén s& giai quyét bang
thoa thuan trén tinh than hop tac, twong tro lan nhau. Truong hop khong tu thoa thuan
duoc, cac bén c6 quyén yéu cau toa 4n nhan dan cip c6 thim quyen giai quyet theo
quy dinh cta phap luat. Quyét dinh c¢6 hiéu luc ctua Toa 4n sé& 1a quyét dinh cudi cling
rang budc trach nhiém phap 1y va c6 gia tri thi hanh dbi véi Hai bén va Bén thua sé
chiu toan bd an phi.

Diéu 13. Hiéu lwc Hop dong

Hop dong nay c6 hiéu lyc hai (02) nam ké tir ngdy ky va duoc ti dong gia han
néu khong co thong bao bang van ban tir bat ctr bén nao giri cho bén con lai vé viée
cham dirt Hop dong.



Piéu 14. Sira d6i, b sung Hep dong

Trong qua trinh thuc hién, Hai bén c6 thé thoa thuan dé stra ddi, bo sung Hop
dong. Mot su stra doi, bo sung phai dugc 1ap thanh van ban cé du chir ky cua hai bén
maoi co gia tri thue hién va dugce coi 1a mot phan khong tach ro1 Hop dong nay

Piéu 15. Cham dirt Hop dong

1. Hop dbng nay c6 thé chdm dut trude han theo yéu cau ciia mot trong hai bén.
Bén yéu cau cham dut Hop dong trudc han phai thong bao bang vin ban cho Bén kia
it nhat sau (06) thang trudc ngay yéu cau cham durt.

‘ 2. Ngoai ra, mot Bén c6 thé don phuong cham dat Hop dong nay ngay lap tirc
bang cach giri thong bao cho Bén kia néu bat ky truong hop nao sau day xay ra:

() Mot Bén di vi pham nghiém trong hodc vi pham lién tuc cac diéu khoan
ctia Hop dong nay va khong c6 hanh dong khac phuc d6i voi vi pham cu thé ma c6 thé
khic phuc dugc trong vong ba muoi (30) ngay ké tir ngdy ma Bén khong vi pham gui
thong bao cho Bén di vi pham ghi rd nhitng vi pham phai duoc khic phuc; hoic

(i)  Khi Quy bi giai thé;
(iii) Mot Bén xay ra sy kién bi thu hoi gidy phép hoat dong, bi roi vao tinh
trang sap nhap, giai theé hodc pha san; hodc

(iv) Quy khong dugc cip phép chao ban/phat hanh lan dau (IPO) khong
thanh céng.

o3 Mf)i Bén s€ thong bao ngay 1ap tire cho Bén kia biét rang Bén do bi hodc co
thé bi thu hoi giay phép hoat dong, roi vao tinh trang sap nhap, giai thé hodc pha san.

4. Bat ky viéc cham dut ndo s& khong anh hudng dén viéc hoan thanh cac giao
dich dugc thuc hién nhung chua duge hoan thanh trude khi cham dirt va cac quyén
hodc nghia vu dang t6n tai vao ngay cham dit hodc cic trach nhiém va nghia vu tiép
tuc ¢6 hiéu lyc sau khi cham dut theo quy dinh tai Diéu 6 va Piéu 7 Hop dong nay.

5. Trong truong hop CTQLQ cham dut Hop déng trudc han theo quy dinh tai
Khoan 1 Piéu nay, VSDC s& tuan thu cac yéu cau, chi thi hop 1y ctia CTQLQ dé thuc
hién viéc ban giao va chuyén giao tat ca cac dich vu PLCN dang dugc VSDC thuc
hién sang cho CTQLQ (hodc bén thir 3 cung cap dich vu do CTQLQ chi dinh). Tét ca
cac chi phi va phi ton ma VSDC da ganh chiu lién quan dén viéc ban giao va chuyén
giao do s€ duoc CTQLQ thanh toan. Trong trudong hop VSDC la bén don phuong
cham dit Hop dong trude han theo quy dinh tai khoan 1 Diéu nay, VSDC s& tu chiu
tat ca cac chi phi va phi t6n dé thuc hién viéc ban giao va chuyén giao tit ca cac dich
vu DLCN dang dugc VSDC thyc hi¢n sang cho CTQLQ (hodc bén thir 3 do CTQLQ
chi dinh)

6. Trong trudng hop CTQLQ khong dua ra cac yéu cdu, chi thi chuyén giao
dén VSDC dung han khi chim dat Hop dong, VSDC sé& tiép tuc thuc hién cac chirc
nang cua DPLCN va CTQLQ phai chiu toan b cac rui ro cling nhu chi phi va/hodc gia
dich vu phat sinh c6 lién quan.

Piéu 16. Piéu khoan chung
1. Hop dong nay c6 hiéu lyc ké tir ngay ky.
2. Hop dong nay gom mudi sau (16) diéu va muoi hai (12) Phu luc duoc 1ap



thanh ndm (05) ban gdc bang tiéng Viét c6 gia tri phap 1y nhu nhau, mdi bén giit hai
(02) ban va mot (01) ban ndop cho Uy ban Chirng khoan Nha nudc.

TONG CONG TY LUU KY VA BU CONG TY QUAN LY QUY
TRU CHUNG KHOAN VIET NAM

bai dién: bai dién:

Ho tén: Ho tén:
Chtrc vu: Chtrc vu:



DANH SACH CAC PHU LUC

STT NOI DUNG Trang

1 Trinh tu, tl}ﬁ tuc vé thong bao thong tin CTQLQ, ‘ Quy, DLPP, 12
NHGS va cau trac céc loai gid dich vu giao dich, hoa hong.

2 | Trinh ty, thi tuc vé tao va duy tri dit liéu Nha dau tu. 15

3 | Trinh tu, tha tuc vé phat hanh chimg chi quy 1an dau. 17

4 | Trinh ty, thu tuc vé quan 1y va giao dich CCQ 20
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PHU LUC 01

TRINH TU, THU TUC VE THONG BAO THONG TIN CTQLQ, QUY, PLPP,
NHGS VA CAU TRUC CAC LOAI GIA DICH VU GIAO DICH, HOA HONG

I. THONG BAO THONG TIN CTQLQ, QUY, PLPP va NHGS

1. Quy dinh vé dim bzo diéu ki¢n két ndi, thi tuc ding ky, hiy ding ky
va thay doi dang ky cian by tham gia cong giao tiep dién tir:

- CTQLQ, NHGS va PLPP dam bao c6 ddy du céc dieu kién tiéu chuan duoc
quy dinh tai Phy luc 07 dé€ c6 thé dam bao két noi1 voi h¢ thong cua VSDC.

7 - Hb so va trinh ty dang ky, huy dang ky va thay d6i dang ky can bo tham gia
cong giao ti€p dién tir dugc thyc hién theo Phu luc 07.

2. Tao dir li¢u thong tin CTQLQ, Quy, PLPP va NHGS:

2.1. Trong vong nim (05) ngay lam viéc ké tir ngady CTQLQ nhan dugc Gidy
ching nhan chao ban cia UBCKNN, CTQLQ s€ gui cho VSDC céc tai li€u sau:

a. Van ban thong béo vé CTQLQ, Quy, cic DLPP, NHGS va thong tin dot
chao ban lan dau cua Quy (Mau 01a);

b. Ban sao hop 1& Gidy chtng nhn chao ban cia UBCKNN.

2.2. Truong hg)p CTQLQ co BLPP maoi, CTQLQ s€ guri cho VSDC van ban
thong bao thong tin vé cac DPLPP (Mau 01b).

2.3. Trong vong hai (02) ngay ké tir ngdy nhan dugc thong béao cua CTQLQ,
VSDC thuc hién tao dit liéu CTQLQ, Quy, DLPP va NHGS trén hé thong cia VSDC
va gui van ban thong bdo cho céc bén lién quan.

3. Piéu chinh théng tin

3.1. Truong hop CTQLQ, Quy, DLPP va NHGS c¢6 su thay d6i thong tin,
CTQLQ gtri ho so thay déi cho VSDC bao gom:

- Vin ban thong bao thay d6i thong tin (Mau 02);
- Cac tai liéu lién quan (néu co).

3.2. Trong vong hai (02) ngdy lam viéc ké tir ngdy nhan dugc thong bao diéu
chinh cua CTQLQ, VSDC thue hién di€u chinh thong tin CTQLQ, DLPP va NHGS
trén h€ thong va gui van ban thong bao cho CTQLQ.

4. Xir 1y trong truwong hop CTQLQ chiam dit hop dong véi DPLPP

4.1 Trong trudng hop cham dit viéc st dung dich vu v6i DLPP, cham nht
muoi (10) ngay lam viéc trude ngay hi¢u lyc cham dat hop dong, CTQLQ gtri cac tai
liéu sau cho VSDC:

- Van ban thong bao cham dit hop dong va cung cip thong tin chuyén khoan
bao gom cac thong tin chinh sau:

+ Ho va tén nha dau tu;
+ S6 tai khoan giao dich cua NDT tai BPLPP bi cham dut hop déng;



+ S6 tai khoan giao dich nhan CCQ ctia NPT:

* Truong hop NDT da c6 tai khoan giao dich tai BPLPP khéac cua Quy: tai
khoan giao dich chinh thirc cia NDT.

* Truong hop NDT chua c6 tai khoan tai DLPP khac cua Quy: CTQLQ dé nghi
VSDC cung phoi hop tao tai khoan giao dich CCQ mé tam thoi;

+ 86 du CCQ cua NDT.

- Ban sao bién ban thanh ly hop ddng/cham dut hop dong (trong trudng hop
Bién ban thanh ly/cham dut hop dong chua duge ky, CTQLQ s&€ néu rd ly do va cam
két guri bo sung sau).

‘ 4.2. Trong vong nam (05) ngay lam viéc ké tir ngay VSDC nhén dugc ho
so day du va hop 1€ cua CTQLQ, VSDC s€ phoi hop voi cac bén lién quan hoan tat
viéc chuyén CCQ cua NDT tur tai khoan m¢ tai DLPP bi cham dut hop dong vé tai
khoan giao dich nhan CCQ cta NDT, dong thoi sé huy bo cac thong tin vé DLPP va
gtri van ban thong bao cho CTQLQ.

4.3. Trong truong hop chuyén khoan CCQ tir tai khoan tam thoi sang tai khoan
giao dich CCQ mo, NDT phai lam cac thu tuc mo tai khoan giao dich CCQ m¢ tai
DLPP moi va chuyen sO CCQ tur tai khoan tam thoi vé tai khoan nay (néu can). H6 so
chuyén khoan s6 CCQ bao gom:

- Phiéu dang ky mé tai khoan giao dich CCQ mé ciia NDT cé déng dau treo
cua DLPP;

- Cong van thong bao cho CTQLQ vé viéc chuyén khoan s6 du cho NDT.

Trong vong mot (01) ngay ké tir ngay nhan ho so day du tir CTQLQ, VSDC
thuc hién xéc nhan viéc chuyén khoan va giri van ban thong bdo cho CTQLQ va
DLPP noi NDT mé tai khoan.

5. Xir Iy trong truwomg hop thay d6i NHGS

5.1 Trong truong hop thay d6i NHGS, cham nhaftt nam (05) ngay lam viéc ké tir
ngay CTQLQ nhan dugc Giay chirng nhan vé viéc dieu chinh Gidy dang ky lap quy
dai chung, CTQLQ gui céc tai lieu sau cho VSDC:

- Vin ban thong bao vé viéc thay d6i NHGS ctia Quy;

- Ban sao hop 1é Gidy chimg nhan vé vige didu chinh Gidy dang ky 1ap quy dai
chung cua UBCKNN trong dé c6 ndi dung ve viéc thay doi NHGS cua Quy;

5.2. Trong vong hai (02) ngay ké tir ngdy nhan ho so day du, hop 1¢ tir CTQLQ,
VSDC s& huy bo cac thong tin vé NHGS cii, cai dat thong tin NHGS moi, giri van ban
thong bao cho CTQLQ va NHGS moi.

Il. THONG BAO VE THAM SO GIAO DICH, CAU TRUC CAC LOAI
GIA DICH VU GIAO DICH, HOA HONG CUA CAC SAN PHAM

1. Nguyén tic vé tao ma san pham trén hé thong
a. D6i v6i san pham thuong:
Mi quy - N - S thu tu

(L ky tu) (3 ky tw)



b. Péi voi san pham theo chuong trinh du tu dinh ky (néu c6):
Miquy - S - S thir tu

(1 ky tu) (3 ky tu)
2. Quy dinh vé viéc thiét 1ap cau truc gia dich vu

2.1. VSDC s& thiét lap cau tric cac loai gia dich vu trén hé thong theo dé nghi
cua CTQLQ nhu sau:

- Gid dich vu phat hanh: Gia dich vu phat hanh = Gia tri dang ky mua * X%

- Gia dich vu mua lai: Gia dich vu mua lai = S6 luong CCQ dugc mua
lai*NAV/don vi quy*Y%

- Gi& dich vu chuyén dbi CCQ:

Gia dich vy chuyén d6i = Sé lwong CCQ dugc chuyén doi * NAV/don vi quy *
Z%

- Hoa hong danh cho DLPP: dugc chia CTQLQ va DLPP cén cir vao thdng tin
do CTQLQ cung cap cho VSDC va theo mét trong hai nguyén tac sau:

+ Hoa hong cho PLPP = Gia tri giao dich cua nha dau tu * x%

+ Hoa hong cho PLPP = Gia dich vu giao dich cta nha dau tu * y%

- Gia dich vu quan ly quy danh cho Céng ty quan ly quy: cin cir theo Diéu Ié
Quy¥ phat hanh.

Trong do6:

- X% la gia dich vu phat hanh (phan trim trén tong gia tri dang ky mua)

- Y% la gia dich vu mua lai (phan trim trén téng gia tri CCQ mua lai)

- Z% la gié dich vu chuyén doi (phan trim trén tong gia tri CCQ chuyén doi)

- X%, y% la ty 1€ % ma DLPP dugc huong

2.2. Viéc thiét 1ap cau tric gia dich vu &p dung cho timg DLPP s& dugc VSDC

thiét lap can ctr vao thdng tin do CTQLQ cung cap cho VSDC nhung phai phu hop
véi kha nang dap ung duoc cua h¢ thong.

2.3 Viéc thiét lap cau tric cac loai gia dich vu khac ngoai cé4c loai gia dich vu
dugc quy dinh tai muc 2.1 néu trén sé duogc thuc hién theo thoa thuan gitra VSDC va
CTQLQ.

3. Quy trinh thuc hién

3.1. Truong hop Quy giao dich dinh ky lan dau, 4p dung san pham méi cua
Quy

a. DBbi véi Quy giao dich dinh ky lan dau tai hé théng cia VSDC, cham nhét
nam (05) ngay lam viéc tru6c ngay giao dich dau tién, CTQLQ s& gui cho VSDC cac
tham sé giao dich, cia Quy, thdng tin cac san pham cua Quy (tham s, Cau trdc gia
dich vu, ty Ié gia dich vu &p dung, cach tinh cac loai gia dich vu...) bao gom cac san
pham thudng va dau tu dinh ky (néu c6) (Mdu 03).



Péi voi viéc théng bao ap dung san pham méi cua Quy, cham nhat nam (05)
ngay lam viéc trudc ngay ap dung, CTQLQ gui VSDC van ban thong bao thong tin
cac san pham caa Quy (Mau 03).

b. Trong vong hai (02) ngay lam viéc ké tir ngay nhan duogc van ban thong bao
cua CTQLQ, VSDC sg cai dat tham so6 giao dich va‘tao dir liéu céc san pham cua Quy
tuong tng va giri van ban théng bao cho CTQLQ Vvé viéc hoan tat viéc cai dat trén hé
théng.

3.2. Trudng hop Quy thay ddi thdng tin tham sé giao dich, cac san pham dang
ap dung

a. Trudng hop c6 thay doi théng tin tham sé giao dich, cac san pham dang ap
dung, CTQLQ s& thdng bao bang vin ban cho VSDC cham nhét nim (05) ngay lam
viéc trudc ngay co hiéu luc thay doi (riéng voi tham sé lién quan dén chu ky giao dich
can théng bao trudc cho VSDC cham nhéat nim (05) ngay lam viéc trudc thoi diém
dong so lénh phién giao dich theo chu ky cii).

b. Can cir va kha nang dap ung cua hé thdng, trong vong hai (02) ngay lam
viéc, VSDC s& thuc hién cai dit theo dé nghi caa CTQLQ va giri ban ban thdng béo
cho CTQLOQ.



PHU LUC 02

TRINH TU, THU TUC VE TAO VA DUY TRi DU LIEU NHA PAU TU

1. Quy dinh vé viéc mé/dong tai khoin

1.1. Viéc md/dong tai khoan giao dic}l CCQ m6 do BLPP thuc hién va cac tai
khoan giao dich CCQ m¢ nay duge dung dé giao dich cho CCQ cua cac quy mo ma
CTQLQ da uy quyén cho VSDC lam DLCN.

- 1.2 Tai mdi DLPP, NDT c¢6 thé dang ky mé 01 tai khoan giao dich truc tiép va
01 tiéu khoan giao dich ky danh.

1.3. NPT nép hd so dang ky mo/dong tai khoan giao dich CCQ mé cho PLPP.
DLPP c6 trach nhiém kiém tra thong tin NDT dé dam bao NDT mé tai khoan 14 hop 18
theo quy dinh ctiia Ban cdo bach, Diéu 1& Quy. Truong hop thong tin vé NPT yéu cau
mé tai khoan khong dap tmg quy dinh cta Ban céo bach va Diéu 1é Quy, PLPP ¢
quyén tir chbi khong mo tai khoan cho NPT.

1.4. Vi¢c dong tai khoan dugc thuc hién trong trudng hop sau:

- NDT chu dong yéu cau dong tai khoan do trén tai khoan giao dich khong con
CCQ.

- NDT yéu cau thay doi thong tin tai khoan theo d6 chuyén toan bo s6 CCQ méo
ma minh s& hitu tur tai khoan giao dich tai PLPP nay sang tai khoan giao dich mé tai
DLPP khac.

1.5. Nguyén tac cap ma tai khoan giao dich CCQ mé&

a. VSDC s& cip sd hiéu cho cac PLPP dé cac DLPP thuc hién mé tai khoan
giao dich CCQ mo cho NDT.

~ b. Ma tai khoan giao dich CCQ m& dugc VSDC cap gom 10 ky tw theo nguyén
tac néu tai Huong dan CCDV DLCN.

1.6. Viéc luu trit ho so md, dong tai khoan do DLPP thyuc hién. Trong truong
hop can thiét VSDC hoac CTQLQ co6 quyén yéu cau DLPP cung cép ho so dé kiém
tra, doi chiéu.

2. Quy trinh thuc hién
2.1. Mé/déng tai khoan theo yéu ciu ciia NDT

a. NDT gui ho so dang ky mo/dong tai khoan giao dich CCQ md cho cac
DLPP theo quy dinh cua CTQLQ trong Ban Cao Bach va Picu Lé Quy. Déi véi
truong hop ma tai khoan, théng tin nha dau phai bao gdm cac thong tin dugc quy dinh
tai muc A.5.1.b Phu luc 04 Trinh tu, thu tuc vé quan ly va giao dich CCQ (ngoai trur
thong tin vé sb lugng CCQ s& hitu).

b. Trong vong mot (01) ngay lam viéc ké tir ngdy nhan duogc hd so diy da hop
1¢ cia NPT, DLPP nhép thong tin vé viéc ding ky md/déng tai khoan giao dich quy
md ctiia NPT vao hé théng cua VSDC vao cic ngay lam viéc.

c. VSDC thyc hién x4c nhan cac thong tin vé viéc md/dong tai khoan cia NDT
do PLPP nhédp vao hé théng ctia VSDC vao cic ngdy lam viéc. Sau khi VSDC xéc



nhan, hé théng s€ tu dong gui cho DLPPthéng béq xac nhan V;é viéc da md/dong tai
khoan cho NDT du¢i dang CTPT qua cong giao tiép dién tir d¢ DLPP thong bao lai
cho NDT.

(;I. Trong vong mot (01) ngay lam viéc ké tir ngay nhan dugc Thong bao xac
nhan vé viéc da mo/dong tai khoan cuia VSDC, BDLPP ¢6 trach nhi€ém thong bao cho
NDT c6 lién quan.

2.2. Pong tai khoin do NPT chuyén toan bé CCQ mé tir tai khoan giao
dich tai DPLPP nay sang tai khoan giao dich tai PLPP khac

. Quy trinh thyc hién theo quy dinh tai muc 2.2 Phu luc 05 Quy trinh vé viéc
diéu chinh thong tin NDT.



PHU LUC 03
TRINH TU, THU TUC VE PHAT HANH CHUNG CHI QUY LAN PAU

1. Thong bao vé viéc nhin ho so ding ky mua ching chi quy chao ban lan
dau

1.1. Can cir vao hd so thong bao thong tin quy md va chiao ban l1an dau cua
CTQLQ (Quy dinh tai myc 2.1 Phan I Phuc luc 01), VSDC giri van ban théng bao cho
DLPP, NHGS thong tin vé viéc thoi gian ding ky mua, thoi gian nhan 1énh dit mua
ching chi quy chao ban 1an dau. Thoi gian VSDC giri van ban thong bao néu trén 1a
cham nhat hai (02) ngay lam viéc ké tir ngay nhan dugc hd so cia CTQLQ.

1.2. Truong hop CTQLQ két thuc dot phat hanh lan dau sém hon khoéng thoi
gian néu trén Ban cdo bach, CTQLQ s€ guri van ban thong bao cho VSDC cham nhat
ba (03) ngay lam viéc trudc ngay két thuc dot phat hanh.

2. Nhap thong tin 1énh dat mua cia NDT

DLPP nhdp thong tin 1énh dat mua ciia nha dau tw vao h¢ thong cua VSDC
cham nhat vao ngay hét han dat mua (ngay T) theo thong bdo cia CTQLQ.

4. Tong hop 1énh mua

Vao 11h00 ngay lam viéc lién sau ngay hét han dit mua (T+1), VSDC tong
hop cac 1énh dat mua cua DLPP va gui cho cac DPLPP Danh sach nha dau tu giao dich
ching chi quy chi tiét theo DLPP (Mdu 04) dudi dang chung tir dién tr thong qua
cong giao tiép dién tir d¢ DLPP kiém tra, d6i chiéu.

5. Thong bao tién dit mua cia NHGS

Vao 10h00 ngay lam viéc lién sau ngay. hét han dit mua (ngay T+1), NHGS
giri cho VSDC sao ké vé tién dat mua ctia nha dau tu trén tai khoan tién phong téa cua
Quy cho VSDC dudi dang ching tir dién tir qua cong giao tiép dién tir cia VSDC
(Mdu 05).

6. Kiém tra tién dit mua

6.1. VSDC thuc hién kiém tra sd tién dat mua ciia nha dau tu theo thong bao
cua NHGS gtri v6i s6 tien dat mua trén Danh sach nha dau tu giao dich chung chi quy
chi tiét theo DLPP.

6.2. Truong hop phat hién c6 sai 1éch hodc chua ro thong tin, VSDC gtri cho
cac PLPP c¢6 lién quan Thong bao thong tin vé& 1énh mua co sai 1énh hodc chua rd
théng tin (Mdu 06) duoc 1ap dudi dang chimg tir dién tir thong qua cong giao tiép dién
ttr chAm nhét vao 9h30 ngay T+2 dé DLPP kiém tra va x4c nhan lai.

6.3. DLPP thuc hién kiém tra va xac nha:ln lai thong tin vé viéc cac 1énh mua co
sai 1éch hoac chua rd rang cho VSDC cham nhat 11h00 ngay T+2.
7. Xac nhan danh sach dat mua

7.1. BLPP co6 tr'c‘ich nhiém kiém tra thong tin vé viéc dat 1énh mua ctia nha dau
tu tai Danh sach nha ﬁéu tu dat 1énh giao djg:h chung chi quy chi tiét thpo DLPP do
VSDC lap trén hé thong va thong bao lai két qua cho VSDC cham nhat vao 11h00
ngay T+2.



7.2. Truong hop thong tin Iénh mua trén Danh sach phu hgp véi cac thong tin
trén ho so dat 1énh mua tai DLPP, DLPP gui thong bao xac nhan chap thuan Danh
sach nha dau tu dat Iénh giao dich ching chi quy chi tiét duéi dang chimg tir dién tir
cho VSDC qua cong giao tiép dién tir.

7.3. Truong hop phat hién c6 sai léch vé sb lugng tién dat mua do sai sot cia
DLPP khi nhap thong tin 1énh cta nha dau tu vao hé thong cia VSDC, DLPP nhép
thong tin stra/hury 1énh vao hé¢ thong Quy mo cua VSDC dong thoi gui ho so d€ nghi
stra’huy lénh do sai s6t Ién VSDC bao gom:

- Gidy dé nghi stta (Mdu 07)/Huy 1énh ctia DLPP (Mdu 08)

- Ban sao c6 dong diu treo cua DLPP Phiéu 1énh dit mua cta nha dau tu (trong
truong hop sura Iénh).

7.4. Can ctr vao ho so stra/hity 1énh do sai s6t cia PLPP, VSDC s& xem xét va
thuc hién sira/hily 1énh ngay trong ngay nhan dugc hd so va giri thong bao xac nhan
vé viéc sua/huy Iénh dudi dang chung tir dién t&r cho DLPP cham nhét vao 11h30
ngay T+2.

7.5. Sau khi nhan duoc xac nhan cia VSDC vé viéc da sua/huy Iénh, DLPP co
lién quan gtri thong bao xac nhan chap thuan Danh sach nha dau tu dit mua IPO chi
tiét theo DLPP dudi dang ching tir dién tir cho VSDC qua cong giao tiép dién tur
cham nhét vao 11h45 ngay T+2.

7.6. Sau khi cac BDLPP da xg’lc nhan thong tin trén Danh sach nha dau tu dat
Iénh giao dich chimg chi quy chi tiét theo PLPP, VSDC gui cho CTQLQ Danh sach
tong hop nha dau tu dat mua IPO da dwoc DLPP xac nhéan (Mau 04) dugc lap dudi
dang chung tir dién tir qua cong giao tiép dién tr chdm nhat vao 12h00 ngay T+2.

8. Tinh toan két qua dit mua

Sau khi hoan tit viéc xac nhan danh sach diat mua, VSDC sé tinh toan s luong
chung chi quy phan phoi sau khi nha dau tu dang ky mua dugc thuc hién theo cong
thirc sau:

- Truong hop gia dich vu trong gia phat hanh:

So tién ding ky mua
Gia phat hanh

So6 lwong CCQ dwoc phin phéi <

- Truong hop gia dich vu ngoai gia phat hanh:

So6 lwgng CCQ dwoc phin So tién ding ky mua — gid dich vu giao dich
phoi Gia phat hanh

S6 luong ching chi quy dugc phan bd do dit mua c6 thé 1a s6 1 ¢ dang thap
phan, 1am tron xudng t&i s6 hang tht 2 sau ddu phay.

9. Théng bao cho CTQLQ

Sau khi hoan tat viée tinh toan,VSDC lap va gui cho CTQLQ Béo céo du kién
Danh sach tong hgp nha dau tu dat mua IPO hop 1€ (Mau 09) duéi dang ching tir dién
tur.



10. Xir ly trong truwong hgp khong chao ban thanh cong

10.1. Sau khi xem xét Danh sach tong hop nha dau tu dit mua IPO chtng chi
quy do VSDC giri va nhan thay dot chao ban khéng thanh cong, CTQLQ giri cho
VSDC va NHGS vin ban thong bao vé viéc chao ban khong thanh cong va dé nghi
NHGS hoan tra lai tién dit mua cho nha dau tu

10.2. Cén ctr van ban thong bdo ciia CTQLQ, VSDC thyc hién:

Gui Danh sach téng hop nha dau tu dugc hoan tra tiéq do phat hanh khong
thanh cong cho NHGS dé¢ lam can cur tra tién cho nha dau tu (Mau 10).

11. Phéan bd ching chi quy mé do dit mua IPO

- CTQLQ gui cho VSDC vin ban théng béo vé viéc thanh lap quy va dé nghi
phan bd chimg chi quy cho nha dau tu kém theo ban sao hop 1¢ Gidy ching nhan ding
ky 1ap quy do UBCKNN cap.

- Cén ctr vao van ban thong bao cua CTQLQ, VSDC sé thuc hién:
+ Lap S6 dang ky nguoi sé hitu chimg chi quy trén hé théng;
+ Phan bo chung chi quy cho nha dau tu dat mua vao tai khoan ciia nha dau tu;

+ Gui Danh sach nha dau tu duoc phan bd ching chi quj m¢ dudi dang chiung
tu dién tr (Mau 11) cho cac PLPP qua cong giao tiép dién tir @& cac DLPP thong bao
cho nha dau tu

_+ Gui Danh sach nha dau tu duge hoan tra lai tién dudi dang ching tir dién tir
(Mau 10).

12. Xir ly trong trwomg hop Ngin hang giam sat khong chuyén tra dwoc
tién cho nha dau tw

Quy trinh xir Iy theo quy dinh tai Phy lyc 09 dinh kém Hop dong nay



PHU LUC 04
TRINH TU, THU TUC VE QUAN LY VA GIAO DICH CCQ

A. QUAN LY CCQ MO

1. CCQ m¢ dugc phat hanh va theo doi, quan 1y hoan toan dudi hinh thirc ching
khoan ghi s6. CTQLQ khong phat hanh chimg chi vét chat (S6/Gidy chimg nhén so
hitu CCQ) dé xac nhén sé hitu cua NDT.

2. 86 lugng CCQ NBT s6 hitu hoic giao dich ¢ thé 1a s6 1¢ ¢ dang thap phan, lam
tron xudng tdi s6 hang thir 2 sau dau phay.

3. Viéc ghi nhan giao dich, phan bd, thu hoi CCQ do dat mua, dat ban, chuyén ddi
dugc VSDC thyc hién thong qua but toan ghi s6 hach toan tang giam trén tai khoan
giao dich quy mé cua NDT.

4. Ngay hiéu Iyc chuyén quyén s¢ hira CCQ mé 1a ngay VSDC thue hién but toan
ghi s6 trén SO chinh va trén tai khoan giao dich quy mé cia NDT. Quyén sé hiru cua
NDT duoc xac 1ap ké tir thoi diém thong tin vé & hitu cua NPT duoc VSDC cap nhat
tai S6 chinh.

5. V& viéc lap va quan 1y s6 dang ky NDT chinh (S6 chinh)

5.1. Sb chinh do VSDC lap va quan 1y bao gdm cac théng tin chinh sau:

a. Thong tin vé& quy bao gdm: Tén day du cua quy, tén, dia chi tru sé chinh cta
CTQLQ, tén, dia chi tru s¢ chinh cia NHGS.

b. Thong tin vé NDT bao gom:

- Théng tin vé ho tén, s6 CMND/CCCD (d6i v6i NPT ca nhan trong nudc), sb
Gidy chung nhan ding ky doanh nghiép (d6i v6i NDT t6 churc trong nudc), ma sb
dang ky giao dich chimg khoan (d6i véi NDT nudc ngoai), dia chi lién lac, s6 dién
thoai lién lac, dia chi email (néu c6), thong tin vé nguoi duge tty quyén (s6 CMND, s6
dién thoai lién lac, dia chi lién lac), tai khoan ngan hang nhan thanh toan tién tur Quy.

- Thong tin vé s6 tai khoan cia NDT; hodc s6 tiéu khoan kém tai khoan ky danh.

- Thong tin vé sd lwong CCQ sé hitu.

5.2. Thong tin vé s& hitu ciia NDT trén S6 chinh do VSDC lap va quan 1y, ké ca
NDT giao dich trén tai khoan ky danh, la bang chimg dé VSDC xac nhan quyén s&
htru CCQ cua NDT.

B. GIAO DICH CCQ

I. QUY PINH CHUNG

1. Tan suat giao dich, ngay giao dich, thoi gian déng s6 1énh va théi gian phén
b6 két qua giao dich:

Tan suat giao dich va ngay giao dich (ngay T) dugc thuc hién theo quy dinh cia
CTQLQ tai Ban cao bach va Diéu 1& quy.



- Thoi gian dong $6 Iénh 1a thot diém cubi cung h¢ théng nhan 1énh thuc hién theo
cong van thong bao cia CTQLQ nhung khong vuogt qua 17h00 ngay T-1.

- Thot han thyuc hién cac nghi¢p vu trén hé théng sau thoi gian dong s6 lénh: Cac
nghiép vu Thong bao vé tién dat mua, Thong bao NAV, NAV/1 CCQ ciia NHGS, Xac
nhan danh sach dat Iénh giao dich cua DLPP, Thong bao s6 tién mua lai tbi da cua
CTQLQ phai dam bao khéng mudn hon thoi gian phan bé cua Quy. Trudng hop phat
sinh sy cd dan toi khong dam bao thuc hién nghiép vu trong thoi gian quy dinh,
CTQLQ can thong bao lai cho VSDC va cac bén lién quan dé cung phéi hop xir 1y.

- Thoi gian phan bo két qua giao dich duoc thyc hién theo cong vin théng bao cua
CTQLQ.

2. Tén suit giao dich, ngay giao dich, Quy tic, Phwong thirc giao dich

a. Tan suat giao dich va ngay T dugc thuc hién theo quy dinh cia CTQLQ tai Ban
c4o bach va Diéu 1¢ quy .

b. NDT phai mé tai khoan giao dich CCQ mé trude khi thuc hién giao dich.

c. NDT dat 1énh giao dich CCQ thong qua cac DLPP.

d. Céc 1énh giao dich BDLPP nhdp vao h¢ th6ng cua VSDC s€ duogc ghi nhan vao
phién giao dich c6 trang thai chua déng s6 1énh.

Nha dau tu tham gia giao dich CCQ phai tuan thu theo cac quy tic quy dinh tai Ban
c40 bach va Diéu 1& quy. Khi DLPP nhép 1énh vao hé thong cua VSDC can dam bao
cac quy tac sau:

(i). Quy tic giao dich d6i véi Lénh mua CCQ

- Lénh mua phai duoc thyc hién bang tién Pong Viét Nam.

- S4 tién dang ky mua phai dap tng quy dinh vé sb tién ding ky toi thiéu theo
quy dinh tai Ban céo bach va Diéu 1& quy.

- Trudng hop 1énh mua theo chuong trinh dau tu dinh ky:

DLPP chi nhdp 1énh mua dau tu dinh ky mot 1an ctia NPT vao hé théng cua
VSDC theo dung thong tin NPT da ding k¥ va vao diing M3 san pham dau tu dinh ky
ma VSDC di tao. Cac ky giao dich sau, hé thong s& tu dong sinh cac lénh dau tu dinh
ky tiép theo (theo tan suat thang hodc quy).

- Trong truong hop NPT thuc hién dang ky mua CCQ mo roi vao nhitng trudong
hop 1a giao dich khong hop 1€ dugc néu trong Ban cdo bach va Diéu 1¢ Quy, thi giao
dich dang ky mua ciia NDT khong dugc thuc hi¢én trong phién giao dich nay.

(ii). Quy tic giao dich ddi véi 1énh ban

- Lénh ban chi duge thue hién khi NPT c6 du sb luong CCQ ban.

- Trong trudng hop sé CCQ trong tai khoan thip hon sb lwong CCQ duy tri tdi
thiéu theo quy dinh tai Ban cdo bach va Diéu 1& quy, CTQLQ s& mua lai toan by CCQ
1é 6 theo mot trong cac phuong an quy dinh tai Diém 9 néu dudi déy.

- Lénh bén c6 thé khong dugc thuc hién, hoic chi duoc thuc hién mot phan theo
quy dinh tai Ban céo bach va Biéu 1¢ quy.



- Trudng hop 1énh Ban CCQ cia NPT chi dugc thuc hién mua lai mét phan theo
quy dinh tai Ban c&o bach va Diéu 1& quy, phan con lai cua céc 1énh ban chuyén doi
chua dugc thuc hién hét s& khdng con hiéu luc.

(iii). Quy tic giao dich d6i véi lénh chuyén doi

- Lénh chuyén d6i duoc thuc hién khi CTQLQ ¢6 tir 2 quy mo da ay quyén cho
VSDC lam PLCN tr¢ 1én. Truong hop chuyén d6i khac don vi DLCN, hai bén sé&
théng nhat tai mot Phu luc khac.

- NDT c6 quyén ding ky chuyén do6i toan bo hozc mot phan sé luong CCQ dang
so hiru sang mot loai CCQ muc tiéu do cung CTQLQ phat hanh.

- Sb luong CCQ ding ky chuyén d6i khong dugc thip hon sb lugng téi thiéu
theo quy dinh tai Ban céo bach va biéu 1& quy.

- Trong trudng hop sé lugng CCQ ding ky chuyén d6i dan dén sb lwong CCQ
con lai trong tai khoan nho hon sé lwong CCQ téi thiéu dé duy tri tai khoan theo quy
dinh tai Ban céo bach va biéu 1& quy thi NDT chi cd thé thuc hién dugc 1énh chuyén
d6i khi ding ky chuyén doi cung lic toan bo s CCQ con lai trén tai khoan caa minh
sang CCQ muc tiéu.

- Lénh chuyén dbi cia NPT dugc thuc hién theo nguyén tic sau

+ Lénh ban dé chuyén dbi dbi voi CCQ cua quy chuyén dbi dugc thuc hién trudc,
sau d6 mai thuc hién 1énh mua CCQ cta quy muc tiéu.

+ Quy tic giao dich lénh ban thuc hién trong quy trinh chuyén doi duoc thuc
hién theo quy tic Iénh ban CCQ quy dinh tai Diém e néu trén.

+ Truong hop 1énh ban chuyén d6i cia NPT chi duoc CTQLQ thuc hién mua lai
mot phan theo quy dinh tai Ban céo bach va Piéu ¢ quy thi phan Iénh chua dugc thyc
hién 16n hon, bang hoic thap hon sé lugng CCQ téi thiéu dé duy tri tai khoan déu bi
hay ty dong. Néu NDT mudn thuc hién tiép céc 1énh ban chuyén doi cua minh thi
NDT tién hanh dang ky giao dich tai ky giao dich ké tiép.

+ Sau khi lénh ban trude duoc thuc hién, toan bo sé tien ban CCQ cua quy
chuyén d6i duoc st dung thuc hién 1énh mua CCQ muc tiéu.

+ C4c lénh mua dé chuyén d6i sang CCQ muc tiéu s& duoc ty dong sinh ra trén
hé thong tai ngay giao dich theo théng bao cia CTQLQ ciia CCQ muc tiéu.

(iv). Thuc hién mot phan 1énh giao dich

- CTQLQ ¢o6 quyén chi dap ung mot phﬁn Iénh ban, 1énh chuyén ddi cia NPT
khi gip mot trong cic truong hop quy dinh tai Khoan 1 Diéu 33 Thong tu
98/2020/TT-BTC hoic gip cac trudng hop khac quy dinh tai Ban cao bach va Piéu 1¢
qug] , , \

- Nguyén tac xu ly phan phoi khi thyc hién mgt phan 1énh giao dich

+ Khi gap cac truong hop quy dinh tai Khoan 1 Diéu 33 Thong tu 98/2020/TT-
BTC hoic cac truong hop khac quy dinh tai Ban cdo bach va Diéu 18 quy dan dén
CTQLQ c6 quyén chi dap tmg mot phan 1énh giao dich ban/chuyén doi cua NPT,
VSDC s& ap dung nguyén tic phan phdi theo cting mot ty 1&. Theo d6, phan gia tri



dugc thuc hién s€ dugc phan bo cho tat ca cac NDT dang ky giao dich ban, chuyén
ddi tai mot phién giao dich, theo cung mot ty 1€ gitra gid tri thyc hién va gia tri dang
ky giao dich, sao cho tong gia tri cac 1énh ban tai ngay giao dich CCQ khong vi pham
cac diéu kién dap tng viéc mua lai mot phﬁn 1énh ban cua NDT theo quy dinh tai
Khoan 1 Piéu 33 Thong tu 98/2020/TT-BTC hoic cac truong hop khac quy dinh tai
Ban céo bach va Biéu 18. Sé luong CCQ duoc mua lai trong truong hop nay dugc tinh
theo cong thac sau:

Y GTPB
Y GTGD

» X; =SLDK,; *

Trong do:

Xi: s6 lugng Ching Chi Quy thyuc té cua Nha Pau Tu i duoc thuc hién (hay sd

lwgng Chiing Chi Quy khép 1énh ban/ chuyén doi). Két qua dugc lam tron xuéng

ti s6 hang thir hai sau dau phay.

SLDKi: s6 lugng Chiing Chi Quy ma Nha Pau Tu i dang ky ban/ chuyén doi.

GTPB: Tong gié tri phan bo ma Cong Ty Quan Ly Quy c6 thé dap wang cho lénh

ban/chuyén doi cia Nha Pau Tu tai ky giao dich.

GTGD: tong gia tri giao dich ma Nha Pau Tu diang ky ban/chuyén doi trong ky.

+ Thong bao vé phén 1énh dugc thuc hién hodc khép mat phﬁn s€ duoc VSDC
gii cho PLPP chi tiét trong bao cio giao dich duoc 1ap dudi dang CTDT dé DLPP
thong bao lai cho NDT

(v). Tam dung giao dich

Viéc tam dung giao dich duge VSDC thuc hi¢n theo thong béo cia CTQLQ va
cac quy dinh tai Ban céo bach va Diéu 1¢ quy.

5. Stra/Huy Iénh giao dich

a. NDT chi dugc stra/hity cac 1énh giao dich (mua, ban, chuyén d6i) trudc thoi
diém dong s6 1énh. Viéc thuc hién stra/hay 1énh sau thoi diém déng sb 1énh chi duoc
VSDC xem xét thuc hién trong truong hop do 16i cia DLPP nhap sai 1énh ctia NDT
trong qua trinh giao dich.

b. Dbi v6i cac NDT hiy 1énh mua CCQ sau khi da chuyén tién ding ky mua vao
tai khoan cua Quy dan dén sb tién dit mua di chuyén vao tai khoan tién dit mua
phong toa cuia Quy thira ra so voi s6 trén lénh dat, thoi gian hoan tra sb tién dat mua
cho NDT s€ dugc thuc hién theo quy dinh tai Ban cdo bach va Diéu 1é Quy

6. Thoi han xac nhan giao dich

Trong ngay thuc hién phan b6 két qua giao dich , VSDC sé& cép nhat day du
thong tin vé so hitu sau giao dich ctia NDT trén s6 dang ky nguoi so hitu CCQ va giri
xac nhan giao dich cho DLPP dudi dang CTDT qua cong giao tiép dién tir d¢ DLPP
thong bao lai cho NDT.

7. Thanh toan tién ban CCQ cho NPT

VSDC sé tong hop va giri Danh sach nha dau tu dugc thanh toan tién ban dudi
dang chimg tir dién tr qua Cong giao tiép dién tir & CTQLQ va NHGS lam can ctr



chuyén tién cho nha dau tu, thoi gian thanh toan tién cho NDT s& duoc thuc hién theo
quy dinh tai Ban céo bach va Biéu 1 Quy.

8. Nguyén tic phan phoi CCQ
- B6i voi 1énh dat mua, viéc giao dich s€ dugc tinh toan nhu sau:

S6 lwgng CCQ durgc S6 tién ddang ky mua x (I- Gia dich vy phét hanh (%))
phan phoi NAV ciia don vi quy tai ngay giao dich

+ Gid mua CCQ duogc tinh can cur theo gia tri tai san rong (NAV) cua Quy dugc
cong bd vao ngay giao dich.

+ S6 lwong CCQ sau khi phan phéi c6 thé 1a s6 1 & dang thap phan, 1am tron
xubng dén sé hang tht hai sau ddu phay.

- Doi véi Iénh dat ban/chuyén doi, viéc giao dich s& dugc tinh todn nhu sau:

+ Gia ban CCQ dugc tinh can cur theo gia tri tai san rong (NAV) ctia Quy dugc
cong bd vao ngay giao dich.

+ S6 tién ban CCQ duoc tinh theo cong thire sau:
Gia trj tien ban _ So6 lwong CCQ dwoc mua lai x NAV ciia don vi quy tinh tai ngay
diroc nhdn " giao dich x (1- Gia dich vu mua lgi (%)) — Thué (néu c6)

11. Luru trir ho so dit, sira, hiiy 1énh

PLPP c¢6 trach nhiém luu trit toan bd ho so dat, sira, huy 1é€nh. Trong truong hop
can thiét VSDC hodc CTQLQ c6 quyén yéu cau PLPP cung cap ho so dé kiém tra,
ddi chiéu.

II. QUY TRINH XU LY LENH MUA

1. Nhip 1énh vao hé thong ciia VSDC

DLPP thyc hién:

- P6i v6i [énh mua thudng: DLPP nhap thdng tin lénh dat mua cua NPT vao dang
M4 san pham thuong ma VSDC di tao trén hé thdng trudc thoi diém hét han nhan
1énh.

- Pbi voi 1énh mua theo chuong trinh dau tu dinh ky: DLPP nhap thong tin Iénh
mua dau tu dinh ky ciia NDT vao dung M3 san pham dau tu dinh ky ma VSDC d4 tao
trén hé thong trude thoi diém hét han nhan Iénh.

2. Tong hop Iénh mua

2.1. Ngay sau khi dong s6 1énh, VSDC tong hop céac 1énh dat mua cia DLPP va
guri cho cac DLPP Danh sach NDT giao dich CCQ chi tiét theo PLPP (Mdu 12) dudi
dang CTDT théng qua cong giao tiép dién tir d& DLPP kiém tra, d6i chiéu.

2.2. Ngay sau khi déng s6 1énh, VSDC giri Danh sach tong hop NPT giao dich
CCQ chua c6 x4c nhan cia PLPP cho CTQLQ (Mdu 12) dudi dang CTDT thong qua
cong giao tiép dién tu.

3. Thong bao vé tién diat mua



NHGS gtri cho VSDC sao ké vé tién dat mua ctia NDT trén tai khoan tién phong
téa ctia Quy cho VSDC duéi dang CTDT qua cong giao tiép dién tir cia VSDC (Mdu
05).

4. Kiém tra tién dit mua

4.1. VSDC thyc hién kiém tra sd tién dit mua cia NDT theo thong bdo cua NHGS
giri v6i s tién ddt mua trén Danh sach NDT giao dich CCQ chi tiét theo DLPP.

4.2. Truong hop phat hién c6 sai 1éch hoac chua ro thong tin, VSDC guri cho
CTQLQ va cac PLPP c¢6 lién quan Thong bao thong tin vé 1énh mua c6 sai 1éch hoic
chua rd thong tin (Mdu 03) dugc lap dudi dang CTDT thong qua cong giao tiép dién
tir 3 CTQLQ va PLPP kiém tra va xac nhan lai.

4.3. Truong hop CTQLQ va DLPP khong giri Thong bao xac nhan lai thong tin vé
viéc cac lénh mua c6 sai 1éch hoac chua 10 rang thi cac Iénh giao dich nay s€ khong
thuc hién duoc.

5. Xac nhin Danh sach dat 1énh giao dich

5.1. PLPP ¢6 trach nhiém kiém tra thong tin vé viéc dat 1énh mua cia NDT tai
Danh sach NPT dat 1énh giao dich CCQ chi tiét theo BPLPP do VSDC lap trén hé
thong va thong bao lai két qua cho VSDC.

5.2. Truong hop thong tin 1énh mua trén Danh sach phu hop véi cac thong tin trén
hd so dat 1énh mua tai DPLPP, DLPP c6 trach nhiém gui thong bao xac nhan cha?ip
thuan Danh sach NPT dat 1énh giao dich CCQ chi tiét dudi dang CTDT cho VSDC
qua cong giao tiép dién tir.

5.3. Truong hop DLPP khong xac nhan Danh sach NPT dat Iénh giao dich CCQ
chi tiét dudi dang CTPT cho VSDC qua cong giao tiép dién tir thi cac 1énh giao dich
s€ khong thyc hién dugce va tu dong huy trong ky giao dich.

5.4. Truong hop phat hién c6 sai 1éch vé sb luong tién dat mua do sai sot cua
DLPP khi nhap théng tin 1énh cia NDT vao hé théng cua VSDC, PLPP giri ho so dé
nghi stra/hty 1énh (bang ban scan gin véi email ¢ chit ky s6 trudc, ban gbe guri sau
bang duong buu dién) do sai sot 1én VSDC bao gom:

- Gidy dé nghi stta (Mdu 07)/Huy 1énh ctia DLPP (Mdu 08).

- Ban sao c¢6 dong ddu treo ctia DLPP Phiéu 1énh dit mua cia NDT (Trudng hop
sta 1é€nh).

5.5. Can c&r vao ho so stra/huy 1énh do sai sot cia PLPP, VSDC s& xem xét va
thuc hién sira/huiy 1énh ngay trong ngay nhan dugc hd so va guri thong bao xac nhan
vé viée stra/huy 1énh duo1 dang CTDT cho DLPP .

5.6. Sau khi nhan duoc xac nhan cia VSDC vé viée da stua/huy Iénh, DLPP c6
lién quan giri thong bao xac nhan chap thuan Danh sach NDT dit 1énh giao dich CCQ
chi tiét theo PLPP dudi dang CTPT cho VSDC qua cong giao tiép dién tur.

6. Thong bao va xac nhan NAV, NAV/1 don vi Quy

- NHGS nhap thong tin NAV, NAV/CCQ chinh thirc vao hé théng ciia VSDC;



- Sau khi NHGS nhap thong tin NAV, NAV/CCQ, VSDC gtii Bdo cao tong hop
1énh giao dich theo NAV, NAV/1don vi Quy chinh thirc cho CTQLQ (Mdu 13) duoc
1ap du6i dang CTDT qua cong giao tiép dién tir.

7. Kiém tra va thong bso két qua giao dich

7.1. Can ctr vao thong tin NAV, NAV/1don vi Quy chinh thirc, VSDC thyc hién
kiém tra két qua giao dich xem c6 vi pham céc quy dinh tai Khoan 1 Biéu 33 Thang
tu 98/2020/TT-BTC va quy dinh tai Ban cao bach va Diéu 1 quy khong:

7.2. Truong hop nhan thdy két qua giao dich chua hop 1¢ do xay ra mét hodc
nhiéu truong hop nam trong cac truong hop theo quy dinh tai Khoan 1 Diéu 33 Thong
tu 98/2020/TT-BTC hodc quy dinh tai Ban céo bach va biéu 1¢ quy, VSDC s€ thuc
hién xur ly theo nguyén tac da duoc quy dinh tai Ban cao bach va Diéu 1é quy.

7.3. Truong hop két qua giao dich hop 18 hodc sau khi da xir 1y xong vi pham,
VSDC s& lap va gui cho CTQLQ Béo céo tong hop két qua giao dich du kién (Mdu
13) dudi dang CTDT qua cong giao tiép dién tir.

8. Phat hanh, phan b6 CCQ

8.1. Cian ctr vao két qua giao dich, vao ngay phan bo két qua giao dich, VSDC
thuc hién:

- Phat hanh va phan bd (hach toan ting) CCQ vao tai khoan giao dich cua cac
NDT theo Danh sach NDT dat 1énh mua dugc phan bod CCQ

- Guri Danh sach NPT dit 1énh mua dugc phan bd CCQ chi tiét theo DLPP dudi
dang CTDT cho cac DLPP dé cac DLPP thong bio cho NDT.

8.2. PLPP c¢6 trach nhiém théng bao két qua giao dich phan b6 CCQ cho NPT
lien quan (Mdu 14).

9. Thong bao s6 lwgng CCQ dang lwu hanh cho CTQLQ

Cin cir vao s lugng CCQ dugc phat hanh thém va bi hiy bo theo két qua giao
dich, cham nhét trong ngay phan b két qua giao dich, VSDC giri cho CTQLQ Thong
tin vé s6 luong CCQ dang luu hanh (Mdu 15) duoc 1ap dudi dang CTDT qua cong
giao tiép dién tir.

I11. QUY TRINH BAN VA TIEP NHAN LENH BAN

1. Nhép Iénh vao hé thong ciia VSDC

DLPP nhép thong tin 1énh dat ban ciia NDT theo diing mi san pham vao hé théng
ciia VSDC trudce thoi diém hét han nhan 1énh.

2 Tong hop lénh ban

2.1. Ngay sau khi dong s6 1énh, VSDC tong hop cac 1énh dit ban cia DLPP va
gui cho cac PLPP Danh sach NPT giao dich CCQ chi tiét theo PLPP (Mdu 12) duéi
dang CTDT thong qua cong giao tiép dién tir & DLPP kiém tra, ddi chiéu.

2.2. Ngay sau khi dong s6 1énh, VSDC gtri Danh sach tong hop NPT giao dich
CCQ chua c6 xac nhan ctia PLPP cho CTQLQ (Mdu 12) duéi dang CTDT théng qua
cong giao tiép dién tur.



3. Xac nhan Danh sach dit 1énh giao dich

3.1. BPLPP c6 trach nhiém kiém tra thong tin vé viéc dit 1énh ban cua NDT tai
Danh sach NPT dat Iénh giao dich CCQ chi tiét theo DPLPP do VSDC lap trén h¢
thong va thong bao lai két qua cho VSDC.

3.2. Truong hop thong tin 1€nh ban trén Danh sach phu hgp véi cac thong tin trén
hd so dat 1énh ban tai DPLPP, DPLPP ¢6 trach nhiém gtri thong bao xac nhan chép thuan
Danh sach NDT dit 1énh giao dich CCQ chi tiét duéi dang CTDT cho VSDC qua
cong giao tiép dién tu.

3.3. Truong hop DLPP khong xdc nhan Danh sach NDT dat 1énh giao dich CCQ
chi tiét dudi dang CTPT cho VSDC qua cong giao tiép dién tir thi cac 1énh giao dich
s€ khong thyc hién duoc va tu dong huy trong ky giao dich.

3.4. Truong hop phat hién co sai 1éch vé s6 lugng CCQ dit ban do sai sot cua
DLPP khi nhap thong tin 1énh ctia NDT vao hé thong cia VSDC, DLPP giri hd so dé
nghi stra/htty 1énh (bing ban scan gin v6i email c6 chit ky s trude, ban goc giri sau
bang duong buu dién) do sai s6t 1én VSDC bao gom:

- Giay dé nghi stra (Mdu 07)/Huy 1énh ctiia DLPP (Mdu 08)

- Ban sao c6 dong déau treo cia DLPP Phiéu 1énh dit ban cia NPT (dbi véi truong
hop stra 1€nh).

3.5. Can ¢ vao ho so stra/huy 1€nh do sai sot cia PLPP, VSDC s€ xem xét va
thuc hién stra/hily 1énh ngay trong ngay nhan dugc hd so va giri théng bao xac nhan
veé viée stra/hty 1énh duoi dang CTDT cho DLPP.

3.6. Sau khi nhan duoc xac nhan ctia VSDC vé viée da sta/huy 1€nh, BDLPP c6
lién quan gui thong bao xac nhan chép thuan Danh sach NPT dat 1énh giao dich CCQ
chi tiét theo PLPP duéi dang CTPT cho VSDC qua cong giao tiép dién tir.

4. Thong bao va xac nhan NAV, NAV/1 don vi Quy

- NHGS nhap thong tin NAV, NAV/1 don vi Quy chinh thirc vao hé thong cua
VSDC.

- VSDC giri Bao céo tong hop lénh giao dich theo NAV, NAV/1 don vi Quy
chinh thitc cho CTQLQ (Mdu 13) ¢ canh bao tinh trang c6 xay ra giao dich mot phan
1énh ban duogc lap dudi dang CTDT qua cong giao tiép dién tir.

5. Thong bso vé so tién mua lai toi da

- Trong trudng hop chi thyc hién mua lai mot phan CCQ tir NDT dugc quy dinh
trong Piéu 1¢ va Ban cdo bach ciia Quy, chim nhét vao 15h30 ngay T, CTQLQ nhap
thong tin s tién mua lai t6i da duéi dang CTDT vao hé théng Quy mé.

6. Kiém tra va thong bao két qua giao dich

6.1. Can ctr vao thong tin NAV, NAV/1 don vi Quy chinh thirc va sé tién mua lai
t6i da, VSDC thuc hién kiém tra két qua giao dich xem c6 vi pham cac quy dinh tai
Khoan 1 Diéu 33 Thong tir 98/2020/TT-BTC va quy dinh tai Ban co bach va Diéu Ié
quy khong;



6.2. Truong hop nhan thdy két qua giao dich chua hop 1& do xay ra mot hodc
nhiéu tredng hop nam trong cac truong hop theo quy dinh tai Khoan 1 Diéu 33 Thong
tu 98/2020/TT-BTC hodc quy dinh tai Ban céo bach va biéu 1& quy, VSDC s€ thuc
hién x1r 1y theo nguyén tac da duoc quy dinh tai Ban cdo bach va Diéu 1¢ quy.

6.3. Trudng hop két qua giao dich hop 1¢ hodc sau khi da xtr Iy xong vi pham,
VSDC s 1ap va giri cho CTQLQ Bao céo tong hop két qua giao dich du kién (Mdu
13) dudi dang CTDT qua cong giao tiép dién tir .

7. Hay b6 CCQ

7.1. Can ctr vao két qua giao dich, vao ngay phan bd két qua giao dich, VSDC
thuc hién:

- Huly bo va hach toan giam sé6 CCQ dat ban trén tai khoan giao dich ciia cac
NDT.

- Gui Danh sach NPT dugce thanh toan tién chi tiét theo DPLPP dudi dang CTDT
cho cac DLPP dé cac DLPP thong bao cho NPT (Mdu 16).

7.2. DLPP s& thong bao két qua giao dich ban CCQ cho NBT lién quan (Mdu
17)

8. Thong bso s6 lwgng CCQ dang lvu hanh cho CTQLQ

Can ctt vao sb luong CCQ duge phat hanh thém va bi hay bo theo két qua giao
dich, cham nhét trong ngdy phan b két qua giao dich, VSDC giri cho CTQLQ Thong
tin vé s6 lwong CCQ dang luu hanh (Mdu 15) duoc 1ap dudi dang CTDT qua cong
giao tiép dién tu.

VSDC guri Danh sach nha dau tu duoc thanh toan tién ban dudi dang chimng tir
dién tir qua Cong giao tiép dién tir 46 CTQLQ va NHGS lam cin cl chuyén tién cho
nha dau tu (Mdu 17).

9. Xir Iy trong truwong hop NHGS khong chuyén dwoc tién thanh toan cho
NDT

Quy trinh xir Iy theo quy dinh tai Phu Iuc 09 dinh kém Hop dong nay.

IV. QUY TRINH CHUYEN DPOI VA TIEP NHAN LENH CHUYEN POI

1. Nhap 1énh vao hé thong ciia VSDC

DLPP nhép thong tin 1énh dit ban dé chuyén d6i cia NPT theo dung mi san
pham vao hé théng cua VSDC trudc thoi diém hét han nhan 1énh

2. Tong hop Iénh ban

3.1. Ngay sau khi dong s6 1énh, VSDC tong hop cac 1énh dit ban dé chuyén d6i
cia DLPP va gui cho cac PLPP Danh sach NPT giao dich CCQ chi tiét theo DPLPP
(Mdu 12) duéi dang CTDT thong qua cong giao tiép dién tir d¢ DLPP kiém tra, doi
chiéu

3.2. Ngay sau khi déng so6 1énh, VSDC gtri Danh sach tong hop NPT giao dich
CCQ chua c6 xac nhan cua DPLPP cho CTQLQ (Mdu 12) duéi dang CTDT théng qua
cong giao tiép dién tur.



4. Xac nhan Danh sach dit 1énh giao dich

4.1. PLPP c¢6 trach nhiém kiém tra thong tin vé viéc dit 1énh ban dé chuyén d6i
cua NDT tai Danh sach NDT dat Iénh giao dich CCQ chi tiét theo DLPP do VSDC 1ap
trén hé thong va thong bao lai két qua cho VSDC.

4.2. Trudong hop thong tin 1énh ban dé chuyén d6i trén Danh sach phi hop véi cac
thong tin trén ho so dat 1énh ban dé chuyén ddi tai DPLPP, PLPP c6 trach nhiém guri
thong bao xac nhan chap thuan Danh sach NPT dit 1énh giao dich CCQ chi tiét dudi
dang CTDT cho VSDC qua cong giao tiép dién tir.

4.3. Truong hop DLPP khong x4c nhan Danh sdch NDT dat 1énh giao dich CCQ
chi tiét dudi dang CTDT cho VSDC qua cong giao tiép dién tir thi cac 1énh giao dich
s€ khong thyc hién duoc va tu dong huy trong ky giao dich.

4.4. Trudong hop phat hién co sai léch vé s6 lugng CCQ dat ban dé chuyén doi do
sai sot cia DLPP khi nhap thong tin Iénh cia NDT vao hé¢ théng cua VSDC, bLPP
giri hd so dé nghi stra/hity 1énh (bing ban scan gin voi email c¢6 chir ky sb trudce, ban
gbc guri sau bang duong buu dién) do sai s6t 1én VSDC bao gom:

- Gidy dé nghi stra (Mdu 07)/Huy 1énh cia DLPP (Mdu 08)

- Ban sao c¢6 dong diu treo cua DLPP Phiéu 1énh chuyén doi ciia NDT (truong
hop stra 1énh).

4.5. Can ¢t vao hod so stra/huy 1€nh do sai sot cia PLPP, VSDC s€ xem xét va
thuc hién sira/hily 1énh ngay trong ngay nhan dugc hd so va giri théng bao xac nhan
vé viée stra/hiy 1énh duoi dang CTDT cho DLPP.

4.6. Sau khi nhan duoc xac nhan cia VSDC vé viéc da sta/huy 1€nh, BDLPP c6
lién quan gui thong bao xac nhan chép thuan Danh sach NPT dat Iénh giao dich CCQ
chi tiét theo PLPP dué6i dang CTPT cho VSDC qua cong giao tiép dién tir.

5. Théng bao va xdac nhan NAV, NAV/1 don vi Quy

- NHGS nhip thong tin NAV, NAV/1 don vi chinh thirc vao h¢ théng cua VSDC

- VSDC giri Bao céo tong hop 1énh giao dich theo NAV, NAV/1 don vi chinh
thirc cho CTQLQ (Mdu 13) duoc 1ap dudi dang CTDT qua cong giao tiép dién ti;

6. Thong bao vé so tién mua lai toi da

Trong truong hop chi thue hién mua lai mot phan CCQ tir NPT theo quy dinh tai
theo Béan céo bach va Diéu 1é quy, CTQLQ nhap thong tin sb tién mua lai toi da dudi
dang CTDT vao hé thong Quy mo.

7. Kiém tra va thong bio két qua giao dich

7.1. Can ctr vao thong tin NAV chinh thtc va sé tién cé thé mua lai téi da, VSDC
thuc hién kiém tra két qua giao dich xem c6 vi pham cac quy dinh tai Khoan 1 Piéu
33 Thong tu 98/2020/TT-BTC va quy dinh tai Ban c&o bach va Diéu lé quy khong:

7.2. Trudng hop nhan thdy két qua giao dich chua hop 1& do xay ra mot hodc
nhiéu trudng hop nam trong cac truong hop theo quy dinh tai Khoan 1 Diéu 33 Thong
tu 98/2020/TT-BTC hodc quy dinh tai Ban céo bach va biéu 18 quy, VSDC s€ thuc
hién x1r Iy theo nguyén tac da duoc quy dinh tai Ban cdo bach va Diéu 1¢ quy.



7.3. Trudng hop két qua giao dich hop 1¢ hodc sau khi da xtr Iy xong vi pham,
VSDC s& 1ap va giri cho CTQLQ Béo céo tong hop két qua giao dich dy kién (Mdu
13) duéi dang CTDT qua cong giao tiép dién tu.

8. Hity b6 CCQ chuyén ddi

8.1. Can ctr vao két qua giao dich, vao ngay phan bd két qua giao dich, VSDC
thuc hién:

- Hity bo va hach toan giam s6 CCQ dit ban dé chuyén dbi trén tai khoan giao
dich cua cac NDT.

- Gtri Danh sach NDT dugc chuyén déi CCQ chi tiét theo PLPP dudi dang CTDT
cho cac DLPP dé cac DLPP thong béo cho NDT.

8.2 PLPP sé& thong bao két qua giao dich chuyén d6i CCQ cho NPT lién quan
(Mau 17)

9. Thong bso s6 lrong CCQ dang lwu hanh cho CTQLQ

Can cr vao sb lugng CCQ duoc phat hanh thém va bi hay bo theo két qua giao
dich, cham nhét trong ngay phan b két qua giao dich, VSDC giri cho CTQLQ Thong
tin vé s6 lugng CCQ dang luu hanh (Mdu 15) duoc 1ap dudi dang CTDT qua cong
giao tiép dién tir.

10. Pit mua va phan bo CCQ muc tiéu

10.1. Vao ngay giao dich theo thong bao cua CTQLQ cia CCQ muc ti€u, 1¢énh
mua s€ tu sinh trén hé th6ng twong ung voi toan bd s6 tien nhan duoc do dat ban CCQ
chuyén d6i.

10.2. Quy trinh kiém tra va phan bo CCQ muc ti€u dugc thuc hién theo cac trinh tu
quy dinh tai Quy trinh tiép nhan va thuc hién 1énh mua.



PHU LUC 05
TRINH TU THU TUC PIEU CHINH THONG TIN NHA PAU TU, CHUYEN
QUYEN SO HUU KHONG PHAI DO MUA BAN

I. PIEU CHINH THONG TIN

1. Quy dinh vé viéc diéu chinh théng tin

1.1. Viéc diéu chinh thong tin dugc thuc hién theo hudng dan tai Hudng dan CCDV
DLCN.

1.2. NPT nép hé so diéu chinh thong tin cho VSDC théng qua cac DLPP. BLPP ¢
trach nhiém kiém tra thong tin NDT dé nghi diéu chinh dé dam bao thong tin dé nghi diéu
chinh cua NDT la hop 1€ theo quy dinh cua Ban céo bach, biéu 18 Quy.

2. Quy trinh thyc hién

2.1. Trudng hop diéu chinh cac thong tin trén tai khoan ciia NDT

a. Truong hop NDT dé nghi diéu chinh théng tin:

Hb so diéu chinh thong tin bao gdm céc tai liéu dugc néu tai Huéng din CCDV
DLCN.

b. PLPP kiém tra tinh day da va hop 18 cia ho so.

DLPP chiu trach nhiém kiém tra thong tin trong hd so va hudng dan NDT bb sung
va hoan thién hd so theo quy dinh trong trudng hop ho so chua day du va hop 16.

¢. Thuc hién va xac nhéan viéc diéu chinh thong tin:

Sau khi nhan dugc ho so diéu chinh thong tin day du, hop 1é cia NDT, DLPP thuc
hién giao dich diéu chinh thong tin va upload hd so diéu chinh thong tin cia NDT 1én hé
théng Quy mo ciia VSDC.

Trong vong hai (02) ngay lam viéc ké tir ngay DLPP nhap giao dich diéu chinh thong
tin va upload hd so 1én hé théng Quy mé cuia VSDC, VSDC thuc hién xac nhan giao dich
diéu chinh thong tin trén hé théng va giri xac nhan duéi dang CTDT trén hé thong Quy mo
cho DLPP.

2.2. Truong hop diéu chinh thong tin do NPT chuyén khoan CCQ tir tai khoan nay
sang tai khoan khac m¢ tai cing mét DPLPP hoac khac DLPP.

a. NPT ndp ho so cho DLPP noi chuyén khoan céc tai liéu sau:

- Gidy dé nghi thay doi thong tin do tat toan tai khoan hoic chuyén khoan cia NDT
trong d6 ghi rd cac tai khoan va sé lugng CCQ thyc hién chuyén khoan cia NPT (Mau
ciia CTOLQ) trong d6 phai bao gdm céc thong tin dinh danh ciia NPT, ma Quy, s luong
CCQ chuyén khoan va loai chuyén khoan (d6ng/khong dong tai khoan chuyén) .

- Ban sao Phiéu ding ky mé tai khoan giao dich CCQ mé tai PLPP méi (trudng hop
chuyén khoan khac DLPP).

b. DLPP kiém tra tinh day du va hop 1é cta hd so:

DLPP chiu trach nhiém kiém tra théng tin trong hd so vad hudéng dan NPT bo sung va
hoan thién ho so theo quy dinh trong truong hop hd so chua day du va hop 18.

c. Thuc hién va xac nhan viéc diéu chinh thong tin:



Sau khi nhan dugc hd so didu chinh thong tin ddy du, hop 18 cia NPT, DLPP thuc
hién giao dich chuyén khoan CCQ mé ctia NDT tir tai khoan cii sang tai khoan méi va gui
cho VSDC ban sao hd so diéu chinh thong tin ciia NDT c¢6 dong dau treo ciia DLPP.

Trong vong hai (02) ngdy 1am viéc ké tir ngdy nhan duoc hod so day du, hop 1é tir
DLPP, VSDC thyc hién xac nhan giao chuyén khoan trén hé théng va gui van ban xac
nhan d3 diéu chinh thong tin cho DLPP.

2.3. Trudong hop diéu chinh thong tin do so suat cia DLPP nhap thong tin cia NPT
vao hé théng cia VSDC khong dung véi thong tin ghi trén Phiéu ding ky mé tai khoan

a. PLPP giri h6 so 1én VSDC bao gom céc tai liéu tai Huéng dan CCDV DLCN.

b. DLPP thyc hién giao dich diéu chinh thong tin va upload hd so diéu chinh thong tin
ctia NDT 1én hé théng Quy md ciia VSDC.

c. Trong vong hai (02) ngay lam viéc ké tir ngay DLPP nhép giao dich diéu chinh
thong tin va upload hd so 1én hé théng Quy m¢ cua VSDC, VSDC thyc hién x4c nhan
giao dich diéu chinh thong tin trén hé thdng va gui xac nhan duéi dang CTDT trén hé
thdng Quy md cho DLPP.

II. CHUYEN QUYEN SO HUU KHONG PHAI DO MUA BAN

1. Quy dinh vé viéc chuyén quyén sé hiru khong phai do mua ban

1.1. NDT guri hd so chuyén quyén so hiru CCQ cho VSDC théng qua DLPP noi NDT
bén chuyén quyén so hiru CCQ mo tai khoan giao dich CCQ mé.

1.2. NPT bén nhan chuyén quyén s¢ hitu CCQ phai mé tai khoan giao dich CCQ mé
tai mot trong cac DPLPP Quy mo.

1.3. Truong hop chuyén quyén so hitu theo ban &n, quyét dinh caa toa an, quyét dinh
cta Trong tai hoic quyét dinh cua co quan thi hanh an, VSDC thuc hién chuyén quyén s
hitu chiing khoan theo quyét dinh c6 hiéu luc cua Toa &n véi tu cach 1a t6 chic co lign
quan phai thi hanh quyét dinh va VSDC khdng chiu trach nhiém ddi véi cac tranh chap
hoac thiét hai phat sinh (néu co6) lién quan dén ban an, quyét dinh ctia Toa &n, phan quyét
cua Trong tai hodc quyét dinh cua co quan thi hanh an.

2. H6 so chuyén quyén sé hiru:

Hb so chuyén quyén so hiru CCQ mé (chuyén quyén so hitu do ting, cho, chuyén
quyén so hitu do thira ké, chuyén quyén sé hiru theo ban an, quyét dinh cua toa an, quyét
dinh cua Trong tai hodc quyét dinh cta co quan thi hanh 4n, chuyén quyén so hitu do chia,
tach, sap nhap, hop nhat doanh nghiép, chuyén quyén s& hitu giita nha dau tu ay thac va
cong ty quan Iy quy hodc nguoc lai va giita cong ty quan 1y quy véi nhau va chuyén quyén
s& hitu trong céac trudng hop khac) duoc néu tai Huéng dan CCDV BPLCN.

3. Quy trinh thue hién

Sau khi nhan duoc ho so day du, hop 1¢ tir NDT, DLPP giri ho so cho VSDC va thuc
hién giao dich chuyén quyén s& hitu cho NPT trén hé théng Quy mo.

Trong vong niam (05) ngdy lam viéc ké tir ngay nhan duoc hd so day du, hop 18 tir
PLPP, VSDC thuc hién xac nhan giao dich chuyén quyén sé hiru cho NDT trén hé thong
Quy md va giri van ban thong bao viéc chuyén quyén so hitu cho DLPP noi céc bén lién
quan ding ky mé tai khoan dé thong bao lai cho NDT.



PHU LUC 06
TRINH TU THU TUC VE THUC HIEN QUYEN

1. Thong bao thue hién quyén

Cham nhat mot (01) ngay 1am viéc trudc ngay Dang ky cudi cing, CTQLQ gui cho
VSDC vin ban Théng bdo ngay ding ky cudi cing dé thuc hién quyén (Mau 18). Viée
cong b thong tin ra thi trudong va cac bén lién quan duoc CTQLQ thyc hién theo ding
quy dinh cta Phéap luat. Trudng hop CTQLQ dé nghi VSDC cong bd thong tin, VSDC s&
cong bd thong tin qua website.

2. Thue hién quyén bé phiéu, tham dw Pai hoi NPT, liy y kién bang viin ban

2.1. Trong vong mét (01) ngay lam viée ké tir ngay dang ky cudi cung, VSDC guri
CTQLQ Danh sdch tong hop phin bé quyén bé phiéu cho nguoi sé hitu chitng khodn
(Mau 19) du6i dang CTDT

2.2. Trudng hop td chirc Pai hoi NPT, VSDC sé& gui thu moi tham dy dai hoi cb
d6ng theo mau CTQLQ cung cép cho ciac NDT c¢6 tén trong Danh sach NDT tai ngay ding
ky cubi cung.

2.3. Trudng hop lay y kién c6 dong bang van ban, VSDC s& giri Phiéu lay y kién
cho cac NDT c6 tén trong Danh sach NPT tai ngay ding ky cudi cung theo thdi gian
CTQLQ dé nghi. Viéc tap hop thu tra 16i va Phiéu ldy y kién s& do CTQLQ thuc hién.

2.4. Viéc VSDC gtri thu moi tham du dai hoi co dong, phiéu lay ¥ kién cho céc
NDT duogc thuc hién khi CTQLQ dé nghi theo Théa thuan gitra VSDC va CTQLQ.
CTQLQ s& thanh toan lai cho VSDC chi phi dé giri thu mdi cho NPT theo chi phi thuc té
do VSDC cung cép truong hop CTQLQ iy quyén.

3. Thue hién quyén nhén lgi tire bang tién

3.1. Trong vong mot (01) ngay lam viéc ké tir ngay ding ky cubi cung, sau khi tinh
toan 1oi tirc cho cac NPT, VSDC chuyén Danh sdch tong hop nguoi sé hiru CCQ nhén loi
tire bang tién (Mau 20) duéi dang CTDT qua cong giao tiép dién tir cia VSDC cho
CTQLQ va NHGS dé lam can ¢t chuyén tra tién cho nha dau tu.

3.2. Xtr Iy trong trudng hgp NHGS khong chuyén duoc tién thanh toan cho NDT

Quy trinh xir Iy theo quy dinh tai Phu luc 09 dinh kém Hop dong nay.

4. Thuc hién quyén nhan lgi tirc bang CCQ

4.1. Trong vong mot (01) ngay lam viéc ké tir ngay ding ky cudi cing, sau khi tinh
toan loi tirc cho cac NDT, VSDC chuyén Danh sach tong hop ngudi s¢ hitu chimg khoan
nhan loi tirc bang CCQ (Mdu 21) dudi dang CTPT qua cong giao tiép dién tir cia VSDC
cho CTQLOQ.

4.2. Cham nhét vao 16h00 ngay thyc hién thanh todn theo Thong bao thuc hién
quyén cua CTQLQ, VSDC thuc hién phan bd CCQ vé tai khoan giao dich cua cac NDT
dugc huong trong dot thanh toan lgi tirc va giri Thong bao cho cac DPLPP xé4c nhan vé viée
phan bd CCQ dé PLPP théng bao cho NDT.



PHU LUC 07

QUY PINH VE VIEC KET NOI, GIAO TIEP
QUA CONG GIAO TIEP PIEN TU
A. QUY PINH VE KET NOI

. 1. Cac di’éu kién CTQLQ, DLPP va NHGS (sau day goi chung la cac bén) can
chuan bi dé thiet 1ap diem két noi va sir dung chirng thw so véi Cong giao tiep dién tir
cua VSDC.

1. Pja diém thuc hién két ndi véi Cong giao tiép dién tir cia VSDC phai 1a Try so
chinh hodc Chi nhanh cua céc bén da dang ky voi1 VSDC.

2. Piéu kién vé co s& vat chét k¥ thuat:
2.1. Co day du cac thiét bi tin hoc dap tmg yéu cau thiét 1ap diém két ndi, bao gdm:

- 02 Router (cdu hinh tbi thiéu: Twong dwong Cisco 1800 véi it nhat 02 cong
Ethernet);

- 01 Switch Cisco 2950;
- 02 FastEthernet Converter quang - di¢én 10/100Mbps;
- May tram nghiép vu (PC) c¢6 cau hinh tdi thiéu:
Processor: Intel® Core™ i5-2400 Processor (6M Cache, 3.10 GHz);
Memory: 4GB;
Hard drive: 250GB.

2.2. Cac thiét bi két ndi v6i Cong giao tiép dién tir phai tach biét hoan toan voi hé
thdng tin hoc ctia cac bén duoc VSDC kiém tra va niém phong trudc khi dwa vao sur dung.

2.3. Cac may tram nghi€p vu cua cac bén khong dugc sir dung chung voi cac muc
dich khac va khong dugc cai dit bat ky phan mém nao khac ngoai cac phan mém sau:

- Hé diéu hanh: Windows 7 SP1 hoic Windows 10;

- Chuong trinh diét virus: Kaspersky Antivirus;

- Bo gb tiéng Viét: Vietkey 2000 hodc Unikey 4.2 RC4;
- Céc tién ich van phong: Office 2007 hoac Office 2010;
- Chuong trinh nén va giai nén tap tin: Winrar;

- Chuong trinh: Windowslnstaller 3.1;

- Chuong trinh: Net Framework 3.5;

2.4. C6 thiét bi du phong cho tat ca cac may tram, thiét bi mang, h¢ thé)ng dién va
cac thiét bi tin hoc khac lién quan dén h¢ thong Cong giao ti€p dién tu.

2.5. Co dudng truyén kNét nbi “Duong ,truyén s6 lieu MPLS ‘géc dé 1Mbps do Chi
nhanh cong ty TNHH MTV vién thong quoc té fpt (FPT-FTI) cung cap.

3. Diéu kién vé nhan su:

3.1. Céc bén phai co tdi thiéu 02 can bd nghiép vu (01 tao giao dich va 01 duyét



giao dich) tham gia Cong giao tiép dién va 01 can b6 c6 chuyén mén yé mang may tinh
(c6 chung chi CCNA hoac tuong duong) dé lam dau moi lién hé va phoi hop ve k¥ thuat
véi VSDC.

3.2. Can bg tham gia Cong giao tiép dién tir phai co ching thu sb con hi¢u lyc cung
voi thiét bi USB PKI Token d€ luu chimg thu s6 dugc cung cap boi T6 chirc cung cap
dich vu chung thuc chir ky s6 cong cong do VSDC chi dinh.

4. Cac bén c6 thé thay d6i dia diém két ndi Cong giao tiép dién tir sau khi diém két
no1 méi da dap trng day du cac diéu kién quy dinh tai tai Khoan 1, 2 va 3 néu trén.

5. Cé}c bén khong duge cir can bg chua dang ky voi VSDC thyc hién nghiép vu trén
h¢ thong Cong giao tip dién tur (Truong hop cac bén co thay doi cac can bo da dang ky,
CTQLQ phai c6 trach nhiém thong bdo bang van ban cho VSDC trudc mot (01) ngay lam
viéc).

II. Quyén va nghia vu ciia cic bén trong hoat dong két noi
1. Quyén cua CTQLQ, DLPP va NHGS:

1.1. Bugc két nbi Cong giao tiép dién tir cia VSDC khi dap ung diéu kién va dugc
thyc hién day du cac nghiép vu do VSDC quy dinh trén Cong giao tiép dién tir trong thoi
gian tir 08h00 dén 17h00 cac ngay lam viéc.

1.2. Puogc cap tai khoan co quyén truy cap vao hé thdng phin mém quy mo cua
VSDC d¢ tao giao dich va tai khoan dé xac nhén giao dich theo danh sach phan quyén cho
cac can by dang ky tham gia Cong giao tiép dién tir vdi VSDC.

, 1.73. Puoc b'c}o mat cac thong tin dang nhap va thong tin nghi¢p vu thuc hién trén hé
thong Cong giao ti€p dién tu.

1.4. Puogc tham gia vao cac chuong trinh tap huan va thir nghiém chirc nang Cong
giao tiép dién tir do VSDC t6 chue.

1.5. Puge VSDC hd tro vé ky thuat khi tham gia két ni Cong giao tiép dién tu.

~ 1.6. Puoc sir dyng chit ky s6 dé xac nhan dit lidu trao d0i giita hai bén déi voi mot
s0 hoat dong nghiép vu dugc VSDC quy dinh.

2. Nghia vu cua CTQLQ, BLPP va NHGS:

2.1. Tuan thu quy dinh vé viéc két ndi Cong giao tiép dién tir, chinh sach vé an ninh
bao mat, cac quy dinh vé nghiép vu do VSDC ban hanh va cic quy dinh phap luat khac co
lién quan.

~ 2.2. Khong dugc thyc hién b4t ky hanh dong nao lam anh huong dén,hé théng
Cong giao tiép dién tir cia VSDC va anh hudng dén viéc tham gia Cong giao ti€p dién tir
cua cac don vi khac

~2.3. Bao mat thong tin dang nhép hé thong do VSDC cung cap va khong ding nhap
hé thong Cong giao tiép dién tir bang thong tin dang nhap cua don vi khéc.

2.4. Chi duoc sir dung may tram di diang ky v6i VSDC dé két ndi va sir dung ching
thu s6 véi Cong giao tiép dién tir va phai thong bao cho VSDC bang vin ban it nhat trudc
hai (02) ngay vé ké hoach stra chita, bao tri, thay thé cho cac thiét bi tin hoc va may tinh
két ndi vao Cong giao tiép dién tir.

2.5. Phai su dung dai dia chi mang cho cac thiét bi theo ding quy hoach cua VSDC
va khong c6 quyén thay doi cac thong sd cta hé thong.



2.6. C6 nghia vu tra 101 cac nghi van, hop tac va cung cAp céc ching tur gbc lién
quan dén cac nghiép vu thuc hién trén Cong giao tiép dién tir khi c6 yéu cau caa VSDC.

2.7. C6 nghia vy luu trir cac tép tin dugc ky s6 sinh ra trong qua trinh tao giao dich
hodc bdo cdo trén h¢ thong Cong giao tiép. Céc tép tin nay s€ dugc st dung trong truong
hop doi chirng nhiing dir liéu dugc ky s6 véi VSDC.

2.8. Chiu sy kiém tra, giam sé}t cua VSDC vé cac van dé lién quan dén hoat dong
cua CTQLQ, BLPP va NHGS trén Cong giao ti€p dién tur.

II1. Chi phi dwong truyén két noi

- Chi phi vé duong truyen két n01 gitta VSDC va CTQLQ d6i Vo1 diém két ndi dau
tién s& do VSDC chi tra, tir diém két ndi thr hai tré di hodc diém két ndi du phong s& do
CTQLQ chi tra.

- Chi phi vé duong truyén két ndi giita DPLPP, NHGS va VSDC s& do PLPP,
NHGS chi tra.

IV. Xir Iy trong truwong hop két noi bi gian doan

Trong truong hop duong truyén két ndi bi gian doan do sy c6 k¥ thuat hodc nguyen
nhéan khac dan den mot trong hai bén khong thé thuc hién truy cap hé thong, xac nhéan giao
dich, hodc cung cip thong tin cho nhau théng qua cong giao tiép dién tir thi cac bén phai
thong bao ngay cho nhau biét de phéi hop xtr 1y. Ddi voi cac giao dich hodc vin ban,
ching tir can phai thyc hién gp theo dung thoi gian quy dinh tai cac quy trinh dich vu
DLCN tai cac Phy luc trong Théa thuan nay, cac bén s€ giri thong bado xac nhan giao dich
cho nhau bang vin ban (giri ban fax trude, ban gc sau) hodc giri dinh kém email ¢6 gan
chir ky s6.

B. QUY TRINH PANG KY CAI PAT, THAY DOI PIA PIEM CAI PAT HE
THONG QUY MO VA PANG KY, HUY PANG KY VA THAY POI PANG KY
CAN BQ THAM GIA CONG GIAO TIEP PIEN TU

I. Quy trinh diing Ky cai dit, thay doi dia diém, thiét bi va cai dit hé thong quy

Pre

mo

1. Dang ky cai dat hé théng quy mé (ap dung cho t6 chirc lan dau tham gia hé
thong quy mo):

1.1 Sau khi duoc tao dit liéu trén hé thong quy mé va hoan tat viéc chuan bi thiét b
cai dat theo yéu cau cua VSDC, céc t6 chuc co lién quan gtri thong bao xac nhan da hoan
tat viéc chuan bi thiét bi cai dat cho VSDC (Mau 22).

1.2 Trong vong nam (05) ngay lam viéc ké tir ngady VSDC nhén duoc thong bao
xac nhan cua to chirc dé nghi cai dat he thdng, VSDC thyc hién kiém tra thiét bi cai dat,
niém phong th}et bi, cai dat hé théng quy ma trén thiét bi va thong bao lai cho cac to chic
co lién quan két qua cai dat.

2. Thay d6i dia diém cai dit:

2.1 Khi c6 phat sinh thay do6i dia diéEn cai dat, to chie giri cong vian thong bao cho
VSDC vé¢ viéc thay doi dia diém cai dat (Mau 23).

2.2 Trong vong nam (05) ngay lam viéc ké tir ngay VSDC nhén dugc cong van
thong bao cua t6 chirc, VSDC s€ phoi hop vai to chirc d€ nghi thay doi dia diém cai dat he
thong quy md dé thuc hién kiém tra, niém phong va cai dat hé thong quy mo trén thict bi



tai dja diém moi (trwong hop la thiét bi méi) dé két ndi v4i cong giao tiép dién tir cia
VSDC dong thoi ngat két nbi tai dia diém ci.

3. Thém méi hodc thay déi, sira chira, bao tri, thay thé cho cac thiét bi tin hoc
va may tinh ket noi véi hé thong Quy mé

3.1 Khi ¢6 phat sinh thém mdéi hoac thay ddi, stra chira, bao tri, thay thé cho cac
thiét bi tin hoc va may tinh két n61 voi h¢ thong Quy md, to6 chirc giri cong van thong bao
cho VSDC it nhat trude hai (02) ngay.

3.2 Sau khi hoan thanh viéc thff:m moi hoeflg: thay doi, sﬁ:aqchﬁ:a, bao tri, thay thé cho
cac thiét bi tin hoc va mdy tinh két n61 voi hé thong Quy m, to chire giri cong van thong
bao cho VSDC deé ctr can bo phoi hgp kiém tra.

I1. Quy trinh ding ky, hay diang ky va thay ddi thong tin can bd tham gia cong
giao tiép dién tir

1. Piang ky can bd tham gia cong giao tiép dién tir

1.1. Sau khi hoan tit cac yéu cau ctia VSDC chuén bj thiét b cai dat céng két ndi:

- CTQLQ lap va gui thong bao cho VSDC Danh séach can b¢ tham gia Cong giao
tiep dién to (Mau 24).

- BLPP va NHGS c¢ lién quan gui thong bao cho CTQLQ Danh sach can bo tham
gia cong giao ti€p dién ti (Mdu 24A). Can ctr thong bao cua PLPP va NHGS, CTQLQ xac
nhén trén théng bao cua DLPP, NHGS va thong bdo cho VSDC Danh sach can b6 tham
gia cong giao tiép dién tir kém theo (Mdu 244).

1.2. Trong vong hai (02) ngay lam viéc ké tr ngay VSDC nhén duoc thong bao
cua CTQLQ, VSDC kiém tra va cép user truy nhap cong giao t1ep va thong bao lai cho cac
t6 chirc c6 lién quan thong tin user va mé truy nhap cong giao tiép dién tir.

Nguyén tic cap user caa VSDC:

+ Can bd di c6 user trén hé thong cong giao tiép dién tir, c6 thé sir dung chung cho
h¢ thong Quy md;

+ Can bo chua c6 user trén h¢ thong cong giao tié'p~ dién tir s&€ dugc cip user theo
nguyén tac: [tén user] [tén viét tat cia DPLPP]. Vi dy, Nguyén Van An cua SSI s€ dugc cap
“annvssi”

1.3. Sau khi nhar} duoc thong bao ciia VSDC, cac t6 chirc co lién co trach nhiém
thay doi ma truy nhép dé dam bdo an toan va bao mat.

2. Quy trinh thay doi/hiiy ding ky thong tin can b tham gia cong giao tiép
dién tir

2.1 Khi phat sinh thay doi/hily dang ky thong tin can bo tham gia cOng giao tiép
dién tu: CTQLQ, DLPP va NHGS lap va gui van ban d€ nghi (Mdu 25) trong d6 néu o ly
do tin thay do6i va huy bo.

2.2 Trong vong mét (01) ngay lam viéc ké tir ngay VSDC nhén duoc thong bao cua
CTQLQ, VSDC thuc hi¢n di€u chinh/hty thong tin can bd tham gia cong giao tiép dién tur
va thong bao lai cho cac td chirc c6 lién quan.



PHU LUC 08
TIEN CUNG CAP DICH VU

CTQLQ sé tra cho VSDC céc tién cung cap dich vu cho Quy nhu sau:
1. Tién PLCN bao gom

Stt Loai tién dich vu Mikc tién
(Chwa bao gdm thué VAT)
1 |Tién c6 dinh hang thang -Muc 1: 12.000.000 VND/thang &p
dung khi Quy c6 tan suat giao dich > 02
phién/tuan

-Mgace 2: 10.000.000 VND/thang ap
dung cho khi Quy c6 tan suat giao dich
< 02 phién/tuan

(Truong hop quy thay doi tan sut giao
dich, mtc giad dich vu méi s€ duge ap
dung tir thang lién sau thang thay doi)

2 | Tién thiét lap, duy tri théng tin | Mién phi
- Thiét lap dit liéu DPLPP, NHGS
- Thiét 1ap dix liéu NDT

- Duy tri thong tin tai khoan NDT

3 Tién cung cap thong tin Mién phi
- Thong tin giao dich hang ngay

- Thong tin két qua giao dich tai
cac ngay giao dich

- Théng tin vé sb luong CCQ
dang luu hanh

- Thong tin danh sach NPT s&
hiru CCQ

4 Tién thyc hién quyén

- Lap danh sach thuc hién quyén |1.000.000 dong/lan lap danh sach

2. Tién giri thw cho NPT

Tién guri thu cho NPT s& duoc CTQLQ tra cho VSDC theo thyc té phat sinh
do VSDC gui cho CTQLQ kem theo tai li¢u chirng minh.

3. Tién khac

‘Truong hop c6 yéu cau cung cap thong tin dac thu hodc cac cong viéc khac,
muec tien CTQLQ tra cho VSDC doi yc’ri CéC’ dich vu nay duoc thuc hién trén co so
van ban thoa thuan da dugc Hai bén thong nhat.



PHU LUC 09

QUY TRINH XU LY POI VOI TRUONG HQP NHGS KHONG CHUYEN
PUQC TIEN CHO NHA PAU TU

1. Ngay khi phét hién khong chuyén duoc tién cho NPT, NHGS gti thong bao
cho CTQLQ thong béo nhiing truong hgp NPT khong chuyén duogc tién trong d6 néu
rd théng tin khéng chinh xac.

2. Sau khi nhan duoc van ban théng bao caia NHGS, CTQLQ thyuc hién kiém
tra thong tin da gui NHGS:

2.1. Truong hop thong tin CTQLQ gtri NHGS ding so véi thong tin do DLPP
nhap vao hé thdng cua VSDC:

2.1.1. CTQLQ s& gui thong bao cho cac DLPP dé nghi kiém tra Iy do va xéc
nhan lai thong tin chuyén tién chinh xac ciia NDT.

2.1.2 Sau khi kiém tra thong tin, DPLPP thyuc hién cac ndi dung sau:

- Truong hop do DLPP nhip thong tin caa NPT vao hé théng cua VSDC chua
chinh xac so vdi thong tin trén Phiéu dang ky m¢ tai khoan cia NDT, DLPP thuc hi¢n
diéu chinh thong tin theo quy dinh tai Phu luc 05 Hop dong nay.

- Truong hop do NBT ding ky thong tin ban dau cho DLPP chwa chinh xac:

+ PLPP lién hé voi NDT huéng dan lam hd so diéu chinh thong tin theo quy
dinh tai Phu luc 05.

+ Sau khi nhan duoc ho so diéu chinh thong tin cia NDT, DLPP thuc hién diéu
chinh thong tin cho NDT theo quy dinh tai Phu luc 05.

2.1.3. Sau khi BDLPP thuc hién giao dich diéu chinh thong tin cho NDT,
CTQLQ thong béo cho NHGS dé thuc hién chuyén tién cho NDT.

2.2. Truong hop thong tin VSDC guri NHGS sai so voi thong tin do BPLPP nhap
vao hé théng cua VSDC, CTQLQ s& xac nhan lai thong tin chinh x4c va thuc hién
thong bao cho NHGS dé thuc hién chuyén tién cho NBT.



PHU LUC 10
QUY TRINH VE CUNG CAP DICH VU PHONG TOA CCQ TU NGUYEN
THEO YEU CAU CUA NHA PAU TU

I. Piéu kién thic hién

Viéc cung cap dich vu phong téoa CCQ mé ty nguyén theo yéu cdu caa NPT
chi duoc thuc hién khi:

1. CTQLQ d6ng y uy quyén cho VSDC dugc thay mit CTQLQ thyc hién viéc
phong toa CCQ tu nguyén theo yéu cau cia NDT.

C6 yéu cau ctia NDT s6 hitu CCQ.

3. CCQ d& nghi phong toa phai 13 loai dang duoc t do chuyén nhuong va dang
dugc nam trén tai khoan giao dich CCQ mé cia NDT. CCQ md di phong toa s&
khong duoc ban, chuyén nhuong cho dén khi duoc giai toa.

I1. Quy trinh thuc hién

1. NDT gui hd so dé nghi phong t6a/giai toa cho VSDC théng qua DLPP noi
NDT mo tai khoan. H so yéu cau phong toa/giai toa bao gdm cac tai lidu dugc néu
tai Huéng dan CCDV DLCN.

Trong vong mot (01) ngay 1am viéc ké tir ngay nhan dugc ho so day du, hop 18
ciia NPT, DLPP thyc hién giao dich phong toa/giai téa cho NDT trén hé thong Quy
mo va giri ho so cho VSDC.

Trong vong hai (02) ngay lam viéc ké tir ngay nhan duoc hd so day du, hop 1¢
tr BPLPP, VSDC thuc hi¢n x4c nhan giao dich phong tda/giai téa cho NPT va gui
cong van thong bao xac nhan vé viée phong téa (Mau 26)/giai téa (Mau 27) CCQ mo
cho DLPP d¢ BDLPP thong béo cho NPT

III. Tién dich vu va phuong thirc thanh toan

1. VSDC duogc phép thu tién dich vu dé bu dép chi gia dich vu cho viéc thuc
hién theo déi va quan 1y cac CCQ phong tda, giai toa. Muc tién dich vu duoc quy dinh
cu thé tai Piém 2 duéi day.

2. Mitc tién cung cép dich vu duge xac dinh bang 0,01% gia tri CCQ dé nghi
phong téa (gia tri CCQ md dé& nghi phong téa = s6 lugng CCQ * NAV/don vi quy
theo ky giao dich gan nhét lién truéc) va khong thap hon 500.000 dong/giao dich
(chua bao gdm Thué gia tri gia ting).

3. NDT s& ndp tién dich vu cho VSDC théng qua DPLPP noi mo tai khoan.

IV. Trach nhiém cic Bén

1. VSDC c6 trach nhiém chi cung cip va thuc hién viéc phong toa, gial toa
CCQ mé theo yéu cau tu nguyén cua NPT trén co so duoc CTQLQ ty quyén va
khong chiu trach nhiém lién quan dén cac tranh chip, khiéu kién hodc xur Iy CCQ
phong tda gitra cac bén.

2. CTQLQ c6 trach nhiém yéu cdu DLPP hudng dan NPT thyc hién theo quy
dinh nay khi nhan duoc dé nghi cung cip dich vu phong téa ty nguyén ciia NPT va to
chtrc c6 lién quan.

3. Trong qua trinh trién khai thyuc hién, néu c6 vuéng mac, cac bén co thé dé
nghi véi VSDC, CTQLQ dé sira doi, bo sung cho pht hop vai tinh hinh thuc té.



PHU LUC 11

DANH SACH PHAN QUYEN SU DUNG CAC CHUC NANG
VA BAO CAO CUA QUY
I. Quy dinh chung

1. VSDC thyc hién phan quyén sir dung céc chirc ning va bio cao trén hé
théng Quy mé cua VSDC chi tiét tai Muc II Phu luc nay cho cac can bg cua CTQLQ,
DLPP va NHGS cta Quy dé cac bén néu trén c6 thé thuc hién cic cong viéc cia minh
theo trinh ty, thi tuc quy dinh tai Phu luc 01 hop dong nay.

2. CTQLQ c6 trach nhiém thong bao va yéu cau cac bén lién quan thyc hién
dung quy dinh nay. Ddi voi cac bao cdo ma CTQLQ dong y ¢& VSDC phan quyén cho
cac bén truy cdp va st dung néu trén, CTQLQ c6 trach nhiém thong bio va yéu cau
cac bén sir dung thong tin trén cic bao cdo ding muc dich va chiu hoan toan trach
nhiém néu cac bén sir dung khong dung muc dich.

3. Cac bdo cdo VSDC lap va gui cho cac bén dudi dang ching tir dién tr co
xéac nhan chir ky sb.

II. Danh sach phin quyén sir dung cac chirc niing va bio cio ciia Quy

1. Danh sach phan quyén chirc niing va bao c4o cho CTQLQ

a. Danh sach phan quyén chitc ning:

Ma Chure Nang Giao dich
chiwr Chuvé Lan
¢ el h Chuyén vién Lanh dao
T |Chuoe| N vién
» nan dao
T | nang g s
. " . | Xac " . | Xac
giao Ta | Duy¢ | Duyé | . . | Ta | Duyé Duyé¢ | . .
dich| <&M [ XM o | 41| t2 “2’*‘ o | t1 | t2 “:]‘?
Tra
1 1?;1 3007 X X X X X X
tien
thura
Gitr
laj
tién
o |thid lania) x | x| x x | X
va
duyét
bang
ké
3 |Nhap 7003 x | x x | X
han




muc
mua
lai tbi
da

Huy
han
muc
mua
lai toi
da

7005 X X

Bang
doi

5 |chiéu
tién
1énh

5504 X X

Quan
1y su
6 |kién
quyé
n

8801 X X

Bang
ké
chi

7 |tiét
nhén
tién
ban

3303 X X

b. Danh sach phan quyén béo céo:

STT |Bao cao cia CTQLQ

Chuyén vién

Lanh dao

Xem

Két
xuat

In

Két

Xem £
xuat

In

Mau

bao cao

Tén béo céo

dl SE0055 |Sao ké tai khoan giao dich

2 SE0056 |Sao ké so du tai khoan giao dich

Danh sach tong hop nguoi s& hiru

& CA0018 |chimg chi quy (thuc hién quyén

nhan loi tirc bang tién)

Danh sach tong hop nguoi s& hitu

4 CAOQ019 |chung chi quy (thuc hién quyén

nhan lgi tirc bang chimg chi quy)




CA0020

Danh sach tong hop ngudi s¢ hitu
ching chi quy nhén phan b6 quyén
bo phicu

SR0034

Danh sach NPT dang ky mua IPO
CCQ

SR0035

Danh sach NPT dang ky mua IPO
hop 1€ dugc phan bo CCQ chi tiét
theo DLPP

SR0038

Danh sach NPT dugc hoan tra tién
do IPO khéng thanh céng

SE0041

Phén bd tiéu khoan ky danh

10

10052

Thong bao tién dit mua trén tai
khoan phong téa chi tiét theo
DLPPP

11

10053

Danh sach thong tin ddi chiéu tién
dat mua va tién ndp trén tai khoan
phong toa

12

10055

Thong bao gia dich vy

13

10060

Tong hop tién dit mua cua NDT c6
1énh mua hop 1€ theo DLPP

14

10061

Bang ké tién thira, tién thira, loi tirc

15

SR0039

Danh sach ,NDT dat 1énh giao dich
CCQ chi tiet theo BDLPP

16

SR0041

Bio cdo tong hop giao dich dy kién
theo NAV chua chinh thuc

17

SR0042

Danh sach tong hgp NDT giao dich
CCQ da dugc DLPP xac nhan

18

SR0043

Bio cao tong hop giao dich du kién
theo NAV chinh thirc

19

SR0044

B4o cao két qua giao dich CCQ

20

SR0045

Danh sach NDT dat 1énh mua hop 1€
dugc phan b6 CCQ

21

SR0046

Danh sach NDT d‘;it 1énh ban hop 1€
duoc thanh toan tién

22

SR0047

Thong bao két qua giao dich chi tiét
theo BDLPP

23

SR0048

Béo céo tong hop gia dich vu giao
dich theo BDLPP




Bao cdo chi tiét gid dich vu cua

24 |SRO043 I\pT danh cho CTQLQ R I
Bio céo chi tiét gia dich vu cua

25 |SRO0SO I \pT danh cho PLPP O R el

26 |SR0O057 |Xac nhan dang ky mua X X | X| X

27 |SR0058 |Xac nhan mua lai CCQ X X | X| X

28 |SA0048 |San pham thuong cia CTQLQ X | x | x| X

29 [SA0049 |San pham SIP ctia CTQLQ X | X |[x| X

30 [SE0035 |S6 céi X | X |[x| X

31 |SE0039 [Sé phu X | x | x| x
Béo cao tong hop 1énh dau tu dinh

32 |S10037 ky trén hé thong (SIP cha) X * VDI
Béo cdo tong hop Iénh dau tu dinh

33 |SI0037A 14 ¢ rén he théng (SIP con) A e &

34 1510038 Bflo cao.trang thai vi pham cua 1énh x B 1% x
dau tu dinh ky

35 |SR0060 |Tdng hop hoa hong cho Mbi gidi X | x | x| x
Béo cdo tong hop gia dich vu giao

36 [SRO06L | 4i ) theo loai giao dich R Bl
T6ng hop hoa hong duy tri tai khoan

37 |SR0070 cho DLPP X X | X| X
Chi tiét hoa hong duy tri tai khoan

38 |SR0071 theo timg DLPP X X | X| X
Danh sach téng hop NDT nhén

39 |SR0062 |thong bao xac nhan k&t qua giao| X X [ X]| X
dich CCQ chi tiét theo DLPP

40 |SEO0063 |Thong tin CCQ md dang luu hanh X X [ X]| X

41 |SE0069 D,anhA sach nguoi co ljen quan dén « % x| x
cac cong ty quan ly quy

42 |SR0083 Thong bao co cau NDT dat 1énh X % x| x
IPO
Béo cdo dy kién Danh sich tong

43 |SRO084 1y o ha ddu tr ditlenh IPO hop 1e | X | X | X | X

44 |SR0090 [Bao c4o cac san pham ciia Quy X X [ X]| X

2. Danh sach phan quyén chirc ning va bio cdo ciia cho PLPP

a. Danh sach phan quyén chirc nang:
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4016

4017
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5002

15

Stra
1énh
mua

5003

16

Stra
lénh
ban

5004

17

Huy
1énh
mua
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mua

5007




sau
chot
phién

20

Stra
1énh
ban
sau
chdt
phién

5008

21

Huy
Iénh
mua
sau
chét
phién

5009

22

Huy
1énh
ban
sau
chot
phién

5010

23

Xac
nhan
ky s6
danh
sach
Iénh

5012

24

Import
Iénh
dat

5024

25

Dang
ky
tham
gia
SIP

6001

26

Stra
théng
tin
dang
ky SIP

6002

27

Tam
ngung
tham
gia

6003




SIP
Kich
28 |hoat 6004 X X X X X X
SIP
b.  Danh sach phan quyén bao céo:
Chuyén vién | Lanh dao
STT Bao cao caa DLPP ) ;
— Xem Ke;t In| Xem Ke;t In
MAu b4o c4o Tén bao cao Xuat Xuat
1 SE0055 Sao ké tai khoan giao dich X X [X] X X | X
9 SE0056 Sgo ké so du tai khoan giao « x| seaiaiac v | x
dich
Danh sach téng hop nguodi s&
3 CA0018 hiru chimg chi quy (thue hién| X X [X]| X X | X
quyén nhan loi tirc bang tién)
Danh sach téng hop ngudi s
4 | caoog |Muchimg chiquy (thue hien| ) | o, b
quyén nhan lgi tuc bang
ching chi quy)
Danh sach tong hop ngudi s&
5 CA0020 hljru ch1"mg chi quy nhan phan| X X | X] X X | X
b6 quyén bo phiéu
Danh sach NPT dang ky mua
6 SR0034 IPO CCQ X X [ x| X X | X
Danh sach NPT dang ky mua
7 SR0035 IPO hop 1¢ duoc phan bo| X X [X]| X X | X
CCQ chi tiet theo DPLPP
Danh sach théng tin doi chiéu
8 1\V0053 tién dat mua va tién nop trén| X X | X| X X | X
tai khoan phong toa
Danh sach NPT dat 1énh giao
9 | SRO039 | Gich ccQehitiéttheo DLPP | X | X |X| X | X |X
Bdo cao tong hop giao dich
10 SR0041 du kién theo NAV chua chinh| X X | X| X X | X
thire
Danh sach NDT dat 1énh mua
11 SR0045 L SRERR . phin bé CCQ X X | X| X X | X
Danh sach NDT dat Iénh ban
12 KL hop 1¢ dugc thanh toan tién X X x| x XX
13 SR0047 | Thong bao két qua giao dich| X | X |X| X | X |X




chi tiét theo DLPP

Bao céo chi tiét gia dich vu

14 1 SRO0SO | . NBT dinh cho DLPP S
15 SR0057 Xac nhan dang ky mua X X | X
16 SR0058 Xac nhan mua lai CCQ X X | X
San phim thuong cua
17 SA0048 CTOLO X X | x
18 | SA0049 |San phém SIP ctia CTQLQ X | X [X
19 SE0035  [Sb céi X | X [X
20 SE0039  |S6 phu X | X |X
B4o cdo tong hop Iénh dau tu
21 S10037 dinh ky trén h¢ thong (SIP| X X | X
cha)
Bio cdo tong hop Iénh dau tu
22 SI0037A  |dinh ky trén h¢ thong (SIP| X X | X
con)
B4o cdo trang thai vi pham
23 | 510038 i lenh déu tu dinh ky ruhlVr
24 SR0060 Tp’r}g hop hoa hong cho Moéi X A
gidi
Téng hop hoa hong duy tri tai
25 SR0070 khoan cho BLPP X R
Chi tiét hoa hong duy tri tai
26 | SROO7L 4 an theo timg DLPP Y W
Danh sich tong hop NDT
nhan thong bao xac nhan két
27| SRO062 |3 giso dich CCQ chi tikt| X | X |X
theo DLPP
28 SR0090 Batz cdo cac san pham cua « % | x
Quy
29 CF0001 Béo cdo dong mo tai khoan X X | X
30 CE0040 B,ao cdo dong mé tieu khoan x % | x
ky danh
31 CF0045  |Kiém tra SID mdi ngay X | x |x
32 CF0046 | Théng ké SID X | x |X

3. Danh sach phan quyén chic ning va bao cdo cho NHGS

a. Danh sach phan quyén chire niing:




Ma Chirec Nang Giao dich
chw Chuvé Lan
R Ye Chuyeén vién Linh dao
T | Chuc | . n vieén
y nan dao
T | nang g :
) R . | Xac R . | Xac
glao Ta | Duyé¢ | Duyé¢ ~ | Ta | Duy€ | Duyé A
dich| &M K€M T 1] 2 “lr:’i‘ 0| t1 | t2 “22-‘
I Giao
dich
Bang
Kechi | 44
1 |tiét X X
X 3
tien
ban
Béang
doi | g
2 |chiéu 4 X X
léph
tién
Nop
tién 300
3 X X X X X X
manua | 1
|
Sf{a
dién | 45
4 |giai 2 X X X X X X
nop
tién
Huy 1 559
5 |ndp X X X X X X
4 3
tien
6 ITport s0l X X X X X X
tién 7
Import
7 S&? 301 X X X X X X
dién 8
giai
b. Danh sich phan quyén bzo cio
Chuyénvién | Lanh dao
o Bao cao cuia NHGS ; -
— Xem Ke;tt In | Xem Ke;tt In
Mau bao cio Tén béo céo Xud Xud




CA0018

Danh sach téng hop ngudi so
hru ching chi quy (thuc hién
quyén nhan loi tirc bang tién)

CA0019

Danh sach tong hop ngudi so
hitu chimg chi quy (thuc hién
quyén nhan loi tic bang
chirng chi quy)

CA0020

Danh sach tong hop nguoi so
hiru chung chi quy nhan phén
b6 quyén bo phicu

SR0034

Danh sach NDT dang ky mua
IPO CCQ

SR0035

Danh sach NDT dang ky mua
IPO hop 1€ dugc phan bé CCQ
chi tiét theo DLPP

SR0038

D‘anh sach NDT duoc hoan tra
tién do IPO khong thanh cong

10053

Danh sach thong tin d6i chiéu
tien dat mua va ti€n ndp trén
tai khoan phong téa

10060

Toéng hop tién dit mua cua
NDT c6 Iénh mua hop I¢ theo
DLPP

10061

Bang ké tién thira, tién thira,
loi tire

10

SR0043

Bé,o cao téng hop giao dich du
kién theo NAV chinh thuec

11

SR0044

Bio cédo két qua giao dich
CCQ

12

SR0045

Danh sach NDT dit lénh mua
hop 1€ dugc phan bé CCQ

13

SR0046

Danh sach NDT dat lénh ban
hop 1€ dugc thanh toan tién

14

SR0049

Bao céo chi tiét gia dich vu
cua NDT danh cho CTQLQ

15

SA0048

San pham thuong cia CTQLQ




16

SA0049

San pham SIP cia CTQLQ

17

SE0035

S6 cai

18

SE0039

S6 phu

19

S10037

Béo céo tong hop Iénh dau tu
dinh ky trén hé thong (SIP
cha)

20

SI0037A

Béo céo tong hop Iénh dau tu
dinh ky trén hé thong (SIP
con)

21

S10038

Bdo cao trang thai vi pham
cua Iénh dau tu dinh ky

22

SE0063

Thong tin CCQ m¢ dang luu
hanh

23

SE0069

Danh sach nguoi 6 lién quan
dén cac cong ty quan ly quy

24

SR0083

Thong bao co cidu NPT dit
1énh IPO

25

SR0084

Béo céo du kién Danh sach
tong hop nha dau tu dat 1€nh
IPO hop 1€

26

SR0090

Bado cao cac san pham cua
Quy

27

SR0060

Tong hop hoa hong danh cho
moi gidi

28

SR0062

Danh sach tong hop NPT
nhan thong bdo xac nhan két
qua giao dich CCQ chi tiét
theo DLPP




PHU LUC 12

QUY PINH VE VIEC KET NOI, GIAO TIEP
QUA CONG GIAO TIEP TRUC TUYEN
A. QUY PINH VE KET NOI

I. Cac diéu kié¢n CTQLQ, PLPP, NHGS (sau diy goi chung 1a Thanh vién)
can chuan bi dé thiét 1ap diém két ndi va sir dung ching thwr s6 véi Cong giao tiép
triee tuyén ciia VSDC.

1. Pja diém thuc hién két ndi véi Cong giao tiép truc tuyén ciia VSDC phai la
Try so chinh hodc Chi nhanh cua cac bén dé dang ky voi VSDC (tai mot thot diém chi
ho trg 01 két nd1 duy nhat).

2. Piéu kién vé co s vat chat ki thuat:

2.1. Co6 day du cac thiét bi tin hoc dap ung yéu cau thiét 1ap diém két ndi, bao
gom:

- 02 Router ¢6 cau hinh téi thiéu twong duong Cisco 1800 véi 02 cong
Ethernet;

- 01 Switch Cisco 2950 hoac tuong duong;
- 02 FastEthernet Converter quang - dién 10/100Mbps;

- May Gateway Client c6 cdu hinh t6i thiéu twong dwong: PC Intel® Core™ i5-
2400 (Memory: 4GB, Hard drive: 300GB, 02 Ethernet100/1000) hoac Server
HPDL380G7 (Memory: 4GB, Hard drive: 300GB, 02 Ethernet100/1000), khong str
dung chung véi may tinh cai phan mém Cdng giao tiép dién t.

2.2. Céc thiét bi két ndi véi Cong giao tiép truc tuyén phai tach biét hoan toan
voi hé thong tin hoc cua cac bén dugec VSDC ki€m tra va niém phong trudc khi dua
vao su dung.

2.3. May Gateway Client ciia Thanh vién khong duoc str dung chung voi cac
muc dich khac va khong dugc cai dat bat ky phan mém nao khac ngoai cac phan mém
Sau.

- Hé diéu hanh: Window server 2008 hozc 2012 phién ban 32/64 Bit;
- Chuong trinh diét virus: Kaspersky EndPoint Security 10;

- Java: Java Runtime Environment (JDK 1.8);

- Chuong trinh: GatewayClient do VSDC cung cap;

- Chuong trinh Service mix do VSDC cung c4p;

- Phan mém truyén file gilta hé théng ciia Thanh vién bu trir v6i Gateway
Client.

2.4. Co thiét bi du phong cho tat ca cac thiét bi may Gateway Client, mang, h¢
thong dién va cac thiét bi tin hoc khac lién quan dén hé thong Cong giao tiép truc
tuyen

3. Thanh vién phai thuc hién tich hop cac dién nghiép vu duoc quy dinh chi tiét



tai Tai liéu dic ta giao thirc va dién tin (message) két ndi gitta hé thong quan 1y quy
ciia Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam voi cac thanh vién tham
gia trong phu luc nay voi hé thong phin mém Quy tai VSDC, hoan thanh viéc thir
nghi¢m cac giao dich vé1 VSDC va dugc VSDC chép thuan trudc khi dua vao sur
dung.

4. Phai c¢6 01 chit ky sé dai dién cho doanh nghiép con hiéu luc cing véi thiét
bi USB PKI Token hodc thiét bi luu trix HSM dé luu chit ky sb duoc cung cip bai to
chuc cung cap dich vu chimg thyuc chir ky s6 do VSDC chi dinh dé thuc hién truy cap
Cong giao tlep truc tuyen

II. Quyén va nghia vu ciia cac bén trong hoat dong két ndi
1. Quyén cta Thanh vién:

1.1.‘Du’(yc két ndi va thue hién cac nghiép vu qua Céng giao tiép truc myén khi
dap tng di€u kién dugc quy dinh tai Muc A Phu luc nay trong thoi gian tir 08h00 dén
17h00 cac ngay lam viéc.

1.2. Pugc cip tai khoan dai dién dé dang nhap va trao d6i thong tin giao dich
nghiép vu gilta hé thong phan mém nghiép vu Quy mé cua Thanh vién va hé thong
Quy cua VSDC.

1.3. Bugc bado mat cac thong tin dang nhap va thong tin nghi¢p vu thuc hién
qua Cong giao tiép tryc tuyén.

1.4. Pugc tham gia vao cac chuong trinh tdp huan va thir nghiém chtc ning
Cong giao tiep truc tuyén do VSDC t6 chire.

1.5. Pugc VSDC hd tro vé ki thuat khi tham gia két nbi.

1.6. Puoc VSDC giri lai cac dién nghiép vu da giri va nhan vé tir Thanh vién
trong trudng hop hé thdng nghiép vu Quy ctia Thanh vién gip su ¢b can hd tro d6i
soat dir liéu. Thanh vién phai c¢6 van ban giri VSDC, trong d6 néu rd nguyén nhan va
khoéng thoi gian yéu cau gui lai dién nghiép vu.

’ 1.7. Bugc VSDC kich hoat djém két ndi du phong trong truong hop diém ké}
noi chinh gdp sy ¢6. Khi diém ket noi chinh gép su ¢o, Thanh vién phai c6 van ban dé
nghi VSDC cho str dung di€ém ket n6i dy phong va Thanh vién phai thong béo lai
VSDC d¢€ chuyén xtr Iy nghiép vu sang diém ket ndi chinh sau khi khac phuc xong sy
co.

1.8. Pugc thay doi dia diém két ndi chinh va dy phong khi diém két ndi méi da
dap ung day du cac diéu kién quy dinh tai muc I ctia phu luc nay.

2. Nghia vu cua Thanh vién:

2.1. Tuan tha quy dinh Vé‘ viéc két nbi Cong giao tiép truc tuyén, chinh sach vé
an ninh bdo mat, cac quy dinh v€ nghi¢p vu do VSDC ban hanh va cac quy dinh phap
luat khéc co lién quan.

2.2. Tuan thu dung quy dinh vé chuan dién nghiép vu dugc quy dinh tai Tai
li¢u dac ta giao thuc va dién tin (message) két ndi gitra hé thong quan Iy quy cua Tong
cong ty Luu ky va Bu trir chiing khoan Viét Nam véi cac thanh vién tham gia cua phuy
luc nay.

2.3. Khong duoc thuc hién bat ky hanh dong nao 1am anh huéng dén hé théng



cua VSDC va cua cac Thanh vién khac.

2.4. Bao mat thong tin dang nhap hé théng do VSDC cung cip va khong ding
nhap Cong giao tiép truc tuyén bang thong tin dang nhap ctua Thanh vién khac.

2.5. Chi duoc str dung may Gateway Client dé két ndi véi Cong giao tiép truc
tuyén.

2.6. Thanh vién phai thong bdo cho VSDC béng van ban it nhét truéc hai (02)
ngay v€ ké hoach sura chira, bao tri, thay thé cho cac thiét bi tin hoc va may tinh ket
noi.

2.7. Phai str dung dai dia chi mang cho cac thiét bi theo dung quy hoach cua
VSDC va khdng c¢6 quyén thay doi cac thong s6 ctua hé thong.

2.8. C6 nghia vu tra 101 cac nghi van, hop tac va cung cap cac ching tur goc lién
quan dén cac nghiép vu thuc hién trén Cong giao tiép truc tuyén khi cé yéu cau cua
VSDC.

2.9. Co6 nghia vy luu trir cac dién nghi€p vu duge ky s6 sinh ra trong qua trinh
tao giao dich hodc bao cao trén Cong giao ti€p tryc tuyen theo quy dinh luu trir 461 voi
ching tir dién tir. Cac dién nghiép vu nay s€ dugc su dung trong truong hop doi chung
nh&ng dﬁ" liéu duoc k}”l so voi VSDC.2.10. Chiu su kiémotra, giam §ét cua VSDC ve
cac van de lién quan dén hoat dong cua Thanh vién trén Cong giao ti€p truc tuyén.

II1. Chi phi dwong truyén két noi

Str dung chung duong truyén nhu dd m6 ta ¢ muc A.III Phy luc 07 Quy dinh vé
vige két noi, giao tlep qua Cong giao tlep dién tur.

IV. Xir Iy trong truwong hop két noi bi gian doan

Trong truong hop cong giao tiép truc tuyén bi gian doan, cac Thanh vién Quy
c6 thé sir dung Cong giao tiép dién tir dé lam dy phong, tuy nhién, VSDC khuyén
khich cdc Thanh vién st dung Cong giao tiép truc tuyén trong trudng hop binh
thuong.

B. HO SO PANG KY KET NOI, HO TRQ THIET LAP KET NOI VA
THAY POI THONG TIN TRUY CAP

I. Ho so ding ky két noi

1. H) so dang ky két ndi

Thanh vién tham gia két n6i can tién hanh kiém thir tich hgp véi VSDC theo
danh sach dién néu tai Mau 28. Sau khi kiém thu thanh cong, Thanh vién gui ho so
dang ky két ndi tai diém két ndi chinh, du phong bao gdm:

1.1. Ban dang ky tham gia két n6i Cong giao tiép truc tuyén tai diém két ndi
chinh, du phong (Mau 29).

1.2. Ban dang ky thong tin truy cip Cong giao tiép truc tuyén (Mdu 30).

, 1.3. Ban sao giéy chtng nhén chit ky s dai dién cho doanh nghiép dugc cung

cap boi to chirc cung cap dich vu chimg thyc chir ky s6 do VSDC chi dinh va cac tai
liéu chirng minh cén b tin hoc du di€u kién theo quy dinh tai myc A cua phu luc nay.

2. H6 so dang ky thay doi dia diém két nbi



Truong hop thay doi dia diém ket ndi, Thanh vién gui VSDC Ban dang ky thay
doi dia diém keét noi doi vaéi truong hop thay doi dia diém két noi (Mau 28).

IL. H§ tro thiét 1ap két ndi

1. Trong vong ba (03) ngay lam viéc ké tir ngay nhan dugc hd so dang ky két
ndi Cong giao tiép truc tuyén day du va hop 1¢ (can cur vao dau buu dién hodc ngay ky

nhan trén sb céng van tai VSDC), VSDC tién hanh kiém tra thyuc té diéu kién co so
vat chat k¥ thuat va niém phong cac thiét bi két ndi ctia Thanh vién.

2. Trong vong mét (01) ngay lam viéc ké tur ngay két thuc viéc kiém tra dleu
kién co s& vat chat ky thuat, VSDC s& gtri vin ban chap thuan cho Thanh vién két ndi.

III. Thay dbi/hity théng tin truy cip

Trudng hop Thanh vién thuc hién thay doi/huy théng tin truy cip Cong giao
tiép truc tuyén, thuc hién theo Mau 31.



Mau 0la

TEN CONG TY QUAN LY QUY CONG HOA XA HQI CHU NGHIA VIET NAM
So: ... Poc 1ap - Tu do - Hanh phic

TP HCM ngay thang nam 202

THONG BAO
(Thong tin caia CTQLQ, BLPP, NHGS, T6 chitc cung cap dich vu quan tri qui va thong tin dot chao ban 1an dau ching chi Quy ... (...)

Kinh giri: Tong cong ty Luu ky va Bu trir chirng khodn Viét Nam

Can ctr Gidy phép chao ban ra cong ching sO.. ngay ...... cia UBCKNN va Hop dong dich vu dai Iy chuyén nhuong giita VSDC va Cong ty....
, chung t6i thong bao toi Quy Tong cong ty thong tin dot chao ban 1an dau ching chi Quy ... va thong tin vé CTQLQ, DLPP, NHGS, Tb chirc
cung cap dich vu quan tri quy cho Quy ...nhu sau:

I. Thong tin vé Quy ... va dot chiao ban lan dau ra cong chiing:

1. Thong tin chung IPO

Gidy phép chao ban IPO Ngay cap hép IPO Noi cp phép IPO
Gié tri huy dong du kién S6 tai khoan phong tda
Ngan hang m¢ tai
khoan phong tda
2. Tham sé lénh IPO
S tién dat mua téi thiéu Gié phat hanh CCQ Phi phat hanh CCQ
Phuong an xir Iy 1énh khong Khép theo tién/ Khop the Ménh gia 10.000 VNP  Phuong phat tinh ph Phi trong gi&/ Phi ngoai gia
3. Tham s6 phién IPO
Ngay dau tién dit mua Ngay hét han dat mua

(Bdn cdo bach, Piéu 1é Quy, Gidy phép chao ban ra cong ching giti dinh kém)
II. Théng tin vé CTQLQ, NHGS, PLPP
1. Cong ty Qudn ly quy
a/ Thong tin chung
M4 t6 chirc
Tén t6 chirc tiéng Viét
Tén t6 churc tiéng Anh
bia chi tru sé chinh
S6 dién thoai S6 FAX
b/ Théng tin dang ky kinh doanh
Nganh nghé kinh doanh
Von diéu 1é
S6 gidy phép thanh lap
Ngay cap
Noi cip
S6 dang ky kinh doanh
Ngay cép
Noi cép
¢/ Thong tin tai khoan ngdn hang
S tai khoan ngan hang Ngan hang
d/ Théng tin ngwoi cé thim quyén
Nguoi dai dién theo phat luat
+ Ho tén:
+ S6 chiing minh nhan dan:
+ Chure vu:
+ S0 dién thoai lién hé:
+ Dia chi email:
Nguoi duoc iy quyén
+ Ho tén:
+ S6 ching minh nhan dan:
+ Chuc vu:
+ S6 dién thoai lién hé:
+ Dia chi email:



Nguoi lién lac
+ Ho tén:
+ S6 chirng minh nhan dan:
+ Chtrc vu:
+ S0 dién thoai lién hé:
+ Dia chi email:
2. Pai ly phin phéi 1
a/ Thong tin chung
M3 t6 chirc
Tén t6 churc tiéng Viét
Tén t6 chirc tiéng Anh
bia chi tru sé chinh
S6 dién thoai S6 FAX
b/ Thong tin dang ky kinh doanh
Nganh nghé kinh doanh
Von diéu 1&
Sb gidy phép thanh lap
Ngay cip
Noi cip
S6 gidy phép dang ky kinh doanh
Ngay cap
Noi cip
d/ Théng tin ngwoi cé thim quyén
Nguoi dai dién theo phat luat
Nguoi duoc iy quyén
Nguoi lién lac
+ Ho tén:
+ S6 chimg minh nhan dan:
+ Chure vu:
+ S0 dién thoai lién hé:
+ Dia chi email:
3. Pgi ly phin phéi 2
a/ Thong tin chung
M3 t6 chirc
Tén t6 chirc tiéng Viét
Tén t6 chirc tiéng Anh
bia chi tru sé chinh
S6 dién thoai S6 FAX
b/ Thong tin ding ky kinh doanh
Nganh nghé kinh doanh
Von diéu 1é
Sb gidy phép thanh lap
Ngay cép
Noi cip
S6 gidy phép dang ky kinh doanh
Ngay cip
Noi cap
d/ Thong tin nguwoi c6 tham quyén
Nguoi dai dién theo phéat luat
Nguoi duoc iy quyén
Nguoi lién lac
+ Ho tén:
+ 86 chirng minh nhan dan:
+ Chtrc vu:
+ S0 dién thoai lién hé:
+ Dia chi email:
II1. V& viéc cai dit phan mém va cap user cho ngudi sir dung



Hién nay, chung t6i da hoan tat viéc chuan bi thiét bi dé thyuc hién két ndi voi VSDC theo dung ndi dung da théng nhat tai Hop dong dai ly
chuyén nhuong. Vi vy, dé nghi Quy Tong Cong ty thuc hién cai dit phdn mém quy mé tai Tru s& chinh cho chung toi dong thoi thong bao
cho cac bén c6 lién quan 1a NHGS, DLPP, T chirc cung cép dich vu quan tri quy néu trén cac cong viéc dé thuc hién viéc két ndi va cai dat
phan mém néu trén phuc vu cho viéc chio ban IPO trong thdi gian tdi. Trong qua trinh thyc hién cai dit tai Tru sé chinh cua ching t6i, Quy
Tong Cong ty co thé lién hé phdi hop véi:

Ho tén

Churc vu

bién thoai:

Email:
Ngoai ra, d& nghi Quy Tong Cong ty cap user dang nhap hé théng quy mo cho cac can bd ciia Chiing toi va céc to chiic néu trén theo Danh
sach can bo truy nhap hé thdng cong giao tiép dién tir cho hoat dong giao dich quy md cua Chiing toi va cac td chirc néu trén dinh kém (Danh
sach dinh kém)

Trantrong.

...... ,ngay thang nam
NGUOI PAI DIEN QUY



Mau 01b

TEN CONG TY CONG HOA XA HOQI CHU NGHIA VIET NAM
QUAN LY QUY Poc lap - Tw do - Hanh phic
S6: ...

Ha Noi, ngay thang nam 2020

THONG BAO
(Thong tin cta Pai 1y phan phdi méi Quy ... (...)

Kinh giri: Trung tAm Luu ky Chirng khoan Viét Nam

Cin ctr Hop dong dich vu dai Iy chuyén nhuong gitta VSD va Cong ty.... ky ngay ....., chiing t6i thong bao téi Quy Trung tam thong tin DLPP
ma6i cho chig chi Quy ...nhu sau:
I. Thong tin vé PLPP méi:
4.1. Dgi Iy phin phéi 1
a/ Thong tin chung
Tén to chirc tiéng Viét
Tén to chirc tiéng Anh
bia chi tru s¢ chinh
S6 dién thoai S6 FAX
b/ Thong tin dang ky kinh doanh
Nganh nghé kinh doanh
Voén diéu 1é
S6 gidy phép thanh 1ap/Sé gidy phép diang ky kinh doanh
Ngay cap
Noi cip
¢/ Thong tin tai khod phong toa
S tai khoan ngan hang (khai rd san cho cac san phdm néu c6) Ngan hang
d/ Théng tin ngwoi c¢é thim quyén
Nguoi duge oy quyén
+ Ho tén:
+ S6 chirng minh nhan dén:
+ Chtrc vu:
+ S6 dién thoai lién hé:
+ Dia chi email:
Nguoi lién lac
+ Ho tén:
+ S6 chirng minh nhan dén:
+ Chtre vu:
+ S dién thoai lién hé:
+ Dia chi email:
Nguoi dai dién theo phat luat
+ Ho tén:
+ 86 ching minh nhan dan:
+ Chure vu:
+ S6 dién thoai lién hé:
+ Dia chi email:

Tran trong.

...... ,ngay thdng ndm

NGUOI PAI DIEN QUY



(Ban hanh kém Hugng ddn vé viéc to chirc cung cap dich vy
dai ly chuyén nhuong cho Quy mo tai VSDC)

Mdau 02/BLCN

CONG HOA XA HOI CHU NGHIiA VIET NAM
Déc ldp — Tw do — Hanh phac

GIAY DE NGHI

TEN tOI/ChUNG TO1 A7 ...eeeeeee e
SODKSH: ..ottt s
NGAY CAP: w.voveeveceeeeeees et testese st es s s s s s st s s s s ettt ensasee st
NOT CAP: oottt sttt ee e en st n sttt s et en s
QUABC HCH: v L0l NINN: ottt
)t o 0V [1=] I <3
SO GIEN TOGE vttt ettt ettt ettt et n et e et es e e e e e e eaeeesetnae
S6 tai khoan giao dich ching chi qUE: .....coveeveeeecieeeeeeesinne tai DLPP:

Dé nghi Tong cong ty Luu ky va Bu trir ching khoan Viét Nam cung cap ban
sao ké tai khoan so .....cua toi tir ngay....dén ngay............

T6i/Chlng t6i cam két chiu trach nhiém vé viéc st dung théng tin trén theo
dang quy dinh.

Ry O ngay ... thang ... nam ...
Xé&c nhan caa Pai ly phan phoi Nguoi dé nghi
(Ky, dong dau, ghi rd ho tén)



Mdu 02

TEN CONG TY QUANLY QUY  CONG HOA XA HQI CHU NGHIA VIET NAM
So: ... Doc ldp - Tw do - Henh phac

THONG BAO

Cén cir Hop dong s6 .... chling toi thong bao toi Quy Tong cong ty thong tin
thay doi caa CTQLQ/Quy/DLPP/NHGS cua ching chi quy .... nhu sau:

Stt Théng tin da ding ky Théng tin dé nghi thay doi

Ly do thay d6i:

Chiing t6i cam két cac thong tin dé nghi thay doi néu trén Ia hoan toan trung
thuc, ghinh Xac va chiu trdch nhiém véi moi tranh chap phat sinh lién quan déen viéc
thay doi nay.

...... ,ngay thang nam
NGUOI PAI DIEN QUY
Tai liéu dinh kém (néu co)



~ Mau 03
CAC THONG TIN VA THAM SO QUY
Dinh kem cong van so /CV-....ngay / /202

THONG TIN THAM SO QUY

Thong tin chung

Ma quy Dia chi Cong ty QLQ

Tén quy S6 dién thoai Tai khoan thanh toan

Tén tiéng anh FAX Ngan hang thanh toan

Giay phép lap quy Loai tién t& Tai khoan phong téa

Ngay cap Loai quy Ngan hang phong toa

Noi cap Email

Thong tin tham sé chung
CCQ nam gitr t6i thicu S6 CCQ luu hanh tdi da
PA xir ly 1énh thudng S6 CCQ luu hanh t6i thiéu
Gia tri quy t6i thiéu sau phién GD Ty 1é nudc ngoai nam giir toi da
Ty 1€ ban cho phép Phuong thirc ban

Tham sé I¢nh giao dich
Lénh mua
Gia tri dat mua t6i thicu Gia tri ddt mua t6i da
Lénh bdn
S6 CCQ dat ban tdi thiéu
S6 CCQ dit ban t6i da

Lénh hodn doi
S6 CCQ dat 1énh hoan d6i tdi thiéu
S6 CCQ dat 1énh hoan doi tbi da
Thoi gian giao dich
Thoi gian déng s6 tai VSDC
Thoi gian phan bo tai VSDC
ngay thanh toan tién ban
Chu ky giao dich
Tan suét giao dich
Phién giao dich dau tién
Xt 1y néu phién giao dich roi vao ngay nghi
TO CHUC CUNG CAP DICH VU
Ngén hang giam sat Tén nguoi lién hé
Tén nguoi lién h¢
S6 dién thoai lién hé
Email

Dai ly phén phéi

S6 dang ky Dai 1y phan phbi

Tén nguoi lién h¢

S6 dién thoai lién hé

Email

S tai khoan phong toa Loai san pham ap dung
THONG TIN SAN PHAM QUY




Sdn phim thwong
Tén san pham
Déi tugng 4p dung
Mirc phi Phéat hanh
Mua lai
Hoan doi
Sdn phim SIP
Tén san pham
Phuong thitc dong tién
Cé6 duogc tam dung goi SIP khong
Hinh thure lich giao dich
Chu ky giao dich
Xir Iy néu phién giao dich roi vao ngay nghi
D Ngay giao dich linh hoat | Ngay giao dich c6 dinh
SO tién tham gia to1 thi€u hang ky
Sé tién tham gia toi da hang ky
S6 ky tham gia tbi thiéu
S6 ky tham gia t6i da
Piéu kién vi pham
Loai lich giao dich
S6 ky miss lién tuc cho phép
S6 ky miss khong lién tuc cho phép ap dung trong thang
Doi tuwong dp dung
Thong tin mirc phi
Phéat hanh
Mua lai
Hoan do6i
Phi phat
Bit bugc ban hét
Ban trudc so ky tham gia t6i thiéu
Dung SIP néu ban trudc s6 ky tham gia toi thicu

Phi hoa hong
San pham 4p dung
Phéat hanh
Mua lai
Hoan doi
Phi duy tri tai khodn



(Ban hanh kém Huréng dan vé viéc té chirc cung cdp dich vu dai ly chuyén nhwong cho Quy
mé tai VSDC)

Mau 03A/DLCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l@p- Tu do- Hanh phuc

Kinh gai: - Tong cong ty Luu ky va Bu trir ching khoan Viét Nam
- Tén Pai ly phan phoi
- Cong ty quan ly quy...

Cin cir vao Hop ddng ting, cho

Bén chuyén quyeén sé hiru:

-S6PKSH: ..o, Ao, cip ngay.....
-Diachii.. e,

= QUOC HICN: s

- S tai khoan giao dich ching chi qUY M&......ccuveeanec.

Pé nghi Cong ty Quan ly quy L Téng cong ty Luu ky va Bu trir chung khoan
Viét Nam (VSDC) thuc hién chuyén quyén so hiru chitng khoan cua toi/céng ty cho
ong/ba/cdng ty theo cac noi dung sau:

Bén nhan chuyén quyén sé hiru:

S6 lwgng chieng chi quy chuyén quyén sé hiru:
Stt M4 chieng chi quy S6 lwong Ghi chu

Ly do dé nghj chuyén quyén sé hiu:



Chung t6i cam két thong tin trén day 1a trung thuc, chinh xac va viéc chuyén
quyén s¢ hiru nay duoc thyc hién theo dung cac quy dinh cua phap luat lién quan va
chiu hoan toan trach nhiém vé viéc dé nghi chuyén quyén nay.

., NQay .... thang .... nam....

Bén nhan chuyén quyén sé hitu Bén chuyén quyeén sé hitu
(Chiz ky, ho tén, con dau) (Chiz ky, ho tén, con dau)

Xé&c nhan caa Céng ty Quan ly Quy

Chung t6i x4c nhan viéc chuyén quyen sO trén néu trén la hop 1¢ theo quy dinh cua
Phap luat. Chung to61 chap thuan va dé nghi VSDC thyc hién viéc chuyén quyén so
hitu trén tai khoan nha dau tu.

(Chaz ky, ho tén, con ddu)



Mau 03B/PLCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l@p- Tu do- Hanh phuc

Kinh gai: - Tong cong ty Luu ky va Bu trir ching khoan Viét Nam
- Tén Pai ly phan phoi
- Cong ty quan ly quy...
Can cwr vao (Di chuc/ Van ban théa thuan phan chia di san....
Quyét dinh caa Toa an...
Bén nhan chuyén quyén sé hiru:

e (01272 (<] A OSSR
SRR ) €] & U 016 TSR CAP NQAY ..voveveeenn.
el 5 1= W 1) PR
= QUOC TICN: ettt ettt en st
- S tai khoan giao dich ching Chi QUT MG .......vueeieieeeeeeeeeeee e
- Tén DLPP noi dang ky md tai KROAN: ......ccocooiiiiiiiic e,

B¢ nghi Tong cong ty Luu ky va Bu trir chiing khoan Viét Nam (VSDC) thuc
hién chuyén quyén so hitu chieng chi quy mé thugc sé hitu cua Ong/Ba sau day sang
SO hiru cia téi/ching t6i nhur sau:

Bén chuyén quyeén sé hiru:

el s [ IRV (=1 A SRRSO
- SO DKSH: . 0 ... . CAP NQAY ..ocveeeereene
g 5 - o] 1)
= QUOBC HICR: ottt ettt ettt n e,
- S tai khoan giao dich chiing Chi QUT MG ....cveeeceeeeeeeeeeeee s
- Tén DLPP noi dang ky mo tai Khoan: ...,
S6 hrgng chirng chi quy chuyén quyeén sé hitu:

Stt M4 chitng chi quy S6 hrong Ghi chd

T6i/Chling toi cam két viéc dé nghi chuyén quyén so hitu do thira ké néu trén Ia
trung thuc, chinh xé&c, hop phap va chiu hoan toan trach nhiém néu c6 phat sinh tranh
chap.



e, NEAY ... thang .... nam....

Bén nhan chuyén quyén sé hiru
(Chiz ky, ho tén, con ddu)




TRUNG TAM LUU KY CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM
KHOAN VIET NAM Pjc Iap - Tu do - Hanh phiic
. ofe . Socialist Republic of VietNam
Vletnam Securities DCI)OSltOI'y Independence Freedom Happiness
S6 /VSD-DLCNQM

DANH SACH TONG HQP NHA PAU TU PAT MUA IPO CHUNG CHI QUY
TOTAL LIST OF DETAILED IPO FUND CERTIFICATES ORDERS

Kinh gti/ To:

Cin ctr x4c nhan 1énh dit mua cua céc Dai Iy phan phdi,VSD guri dén Quy Cong ty Danh sach téng hop nha dau tu dit mua IPO ching chi quy nhu sau/ Based on orders confirmation of Distributor, VSD send to your company Total list of detailed IPO fund certificates orders as
following:

Tén quy/ Fund : SSI R
én quy/ Fund name Ngay bat dau dat mua/ Start day to order : 29/06/2018
Ma quy/ Fund code : SSI
ay két thuc d3 E :
Gid phat hanh/ Issue price - 10.100.00 Ngay két thiic dat mua/ End day to order 29/06/2018
STT/ HQ VA TEN/ FULL NAME TAI KHOAN GIAO DICH/ SO TIEN PAT MUA/ LY DO LENH PAT THONG TIN TAI KHOAN CHUYEN TIEN PAT MUA/ DETAILED INFORMATION
NO TRANSACTION ACCOUNT ORDER VALUE MUA BI TU CHOI/
REASON OF
SO TAI KHOAN/ LOAI TAI KHOAN/ REJECTED ORDER CHU TAI KHOAN/ SO TAI KHOAN/ NGAN HANG MO TAI KHOAN/ CHI NHANH/
ACCOUNT ACCOUNT TYPE OWNER'S ACCOUNT ACCOUNT BANK BANK BRANCH
NUMBER
DLPP: 009
1 Trang 02 009C000003 Thong thuong 50,000,000 Trang 02 012545 Citibank - Ngan hang Citibank N.A. Ha noi
Viét Nam
2 Trang 04 009C000007 Thong thuong 1,000,000,000 Trang 04 0321545 DAB - Ngin hang TMCP Dai A (T. hn
Ddng Nai)
CONG/ SUM 1,050,000,000
DLPP: 021
3 Trang 06 021C000001 Thong thuong 100,000,000 Trang 06 031454 DAB - Ngin hang TMCP Dai A (T. hn
Ddng Nai)
CONG/ SUM 100,000,000
TONG CONG/ TOTAL SUM 1,150,000,000
Bio cdo ndy diegc tao boi hé théng ciia VSD va khéng can chi ky/ This report is created by system of VSD and no needed sign
Ngay 09 thang 07 nam 2018
Created date, time: 8/8/2018 5:11:26PM Trang 1/1

Created by: Administrator




(Ban hanh kém Huréng ddan vé viéc té chirc cung cap dich vu dai Iy chuyén nhrong cho Quy
mé tai VSDC) )
Mau 04A/DLCN

CONG HOA XA HOI CHU NGHIiA VIET NAM
Déc ldp — Tw do — Hanh phuac

GIAY PE NGHI PIEU CHINH THONG TIN

Kinh gai: - Tong cong ty Luu ky va Bu trir chiing khoan Viét Nam
- Tén Pai ly phan phoi

Tén toi/chang toi la:

SO DKSH: oo NQAY CAP: ...ovovvreererenae NOi CAP: wvovvevereenns
QUABC tiCh: v, L0aT NINN: ot
Di1a Chi IEN NE: oot ee e s ebe e e s enr e e e naneas
S8 GHEN tOATT .vvovvveereereieeiee ettt
S6 tai khoan giao dich chimng chi qUY: .....cocevevvenee., tai DLPP: .oovovveveecienn,

Sau khi kiém tra, ddi chiéu cac théng tin, toi/chlng t6i phat hién cé nhiing
thdng tin khong chinh xac khi mo tai khoan giao dich. D€ ddam bao quyen loi,
toi/chung t6i lam don nay dé nghi diéu chinh lai thong tin nhu sau:

Théng tin ban diu: (Chi néu nhing thong tin sai can dé nghi diéu chinh)

T6i/Ching toi cam két thdng tin trén 1a chinh xac va chiu hoan toan chiu trach
nhiém vé viéc de nghi diéu chinh théng tin nay.

© | teeew ngay ... thang ... nam ...
Xé&c nhan caa Pai ly phan phoi Nguoi dé nghi
(Ky, dong dau, ghi rd ho tén)



(Ban hanh kém Huréng ddan vé viéc té chirc cung cap dich vu dai Iy chuyén nhrong cho Quy
mé tai VSDC) ]
Mau 04B/DLCN

CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lgp — Tw do — Hanh phac

Tén DLPP

GIAY PE NGHI PIEU CHINH THONG TIN
TAI KHOAN NHA PAU TU
Kinh giri: Tong cong ty Luu ky va Bu trir chieng khoan Viét Nam (VSDC)
Trong qua trinh kiém tra, d6i chiéu thdng tin tai khoan cua nha du tu, ching
tdi nhan thay cé su sai léch gitra thong tin cua nha dau tu trén hé thong cua VSDC véi

théng tin ciia nha ddu tu ghi trén Phiéu ding ky giao dich chimg chi Quy mo ma
chung t6i dang quan ly, cu thé nhu sau:

s | "ot i s o AN A kS | Thong i v
Nha diu fur hé thong cua VSDC
1 HOtEN: e (o [0 3 =1 1 T
ST ) 6] = CX ST 0) 36 2
NGAY CAP: v e, NGAY CAP: weereeeeeeeeiieeeesteeenesees
0T 5) 6] & R L0ai DKSH: vooveeveiieeeeeeeeseeneeserennns
S0 tai khoan giao dich: ..................

Chiing tdi x4c nhan thong tin cua nhimg nha dau tu ghi trén Phiéu dang ky mé
tai khoan ma chung t6i quan 1y la thong tin chinh xac. Bé dam bao tinh chinh xac
théng tin cua nha dau tu, d€ nghi VSDC thuc hién dieu chinh cac sai Iéch trén theo cac
thong tin dang.

Chiing t6i cam két hoan toan chiu trach nhiém vé céc van dé c6 phat sinh lién
quan dén de nghi dieu chinh nay.

................ ,hgay ... thang ... nam ...
Nguoi dai dién/Giam déc
(Ky, déng dau, ghi rd ho tén)
Tai liéu geri kem:
* Ban sao c¢6 déng ddu treo
Phiéu dang ky giao dich ching chi
Quy mé ciia Nha dau tw




TRUNG TAM LUU KY CHUNG

KHOAN VIET NAM

Vietnam Securities Depository
/VSD-DLCNQM

So

Ngan hang théng bao dén Quy Pon vi Danh sach téng hop nha dau tu chuyén tién dit mua chimg chi quy nhu sau/ We would like to announce your
company Subscription amount general report according to distributor as follows :

CONG HOA XA HQI CHU NGHIA VIET NAM

DPéc l4p - Tu do - Hanh phuc

THE SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

THONG BAO TIEN PAT MUA TREN TAI KHOAN PHONG TOA CHI TIET THEO PAI LY PHAN PHOI/SUBCRIPTION AMOUNT GENERAL REPORT

Kinh giti/To:

Tén quy/ Fund name : TCBF

Ma quy/Fund code : TCBF

ACCORDING TO DISTRIBUTOR

Béo c4o nay duoc tao bdi hé théng ciia VSD va khéng cin chir ky./This report is generated by the VSD system and does not require a signature.

Created date, time: 08/08/2018 4:43:31PM

Created by: Administrator

STT/No NGAY PHAT SINH/ TAI KHOAN CHUYEN TIEN/ NGUOI NQP TIEN/ SO TIEN/ NOI DUNG CHUYEN TIEN
DATE ACCOUNT CHUYEN TIEN/ REMITTER AMOUNT ’
1 29/10/2018 009C000047 Tinh TT 26,000,000 | 009C000047 TCBFN0O1
2 29/10/2018 009C000049 TC VSD 20,600,000 | 009C000049 TCBFN001
3 29/10/2018 009C333333 Tinh Tran 04 5,000,000 | 009C333333
4 29/10/2018 009C111111 Tinh Tran 02 15,000,000 | 009C111111
TONG CQONG/CONTENT 66,600,000
Ngay 29 thang 10 nam 2018

Trang 1/1




(Ban hanh kém Huréng dan vé viéc té chirc cung cdp dich vu dai ly chuyén nhwong cho Quy

mé tai VSDC) )
MAau 05/DLCN

CONG HOA XA HOI CHU NGHIiA VIET NAM
Déc ldp — Tw do — Hanh phuac

GIAY PE NGHI PHONG TOA CHUNG CHI QUY MO TU NGUYEN

Kinh givi: Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam

- T6i/Chung toi la:

*Poi véi cd nhan

S6 CCCD (NPT trong nudc)/Mi s giao dich chimg khoan (NPT nudc ngoai):
NGAY CAP: v, NOT CAP: v eeetstie ettt
3 1 t: W A SO U RO PRSPPSO
QUABC LICR: ettt ettt en et en st e
*Poi Vi to chire

S6 DPKSH (NPT trong nudc)/Ma s giao dich chimg khoan (NPT nudc ngoai):
O \VAo o NOT CAP: v ieessestsssses s st sneasseens
3 3 o] o
Nguoi dai dién theo phap luat hodc duoc Uy qUYBN: ....ccoceveviveeieeeieeeeeeeeeeeeene
LAY 4 . DAY & N A
- S tai khoan giao dich CCQ MG & .uvveeeeieeeeeesieesecisessese e es s
- DLPP nha dau tur dang k¥ mo tai KNOAN: .........cccovvverereeeeeeeeseseeereeenenenn,
Dé nghi T,éng cong ty Luu ky va Bu trir chtiing khoan Viét Nam (VSDC) thuc

hién phong toa so lugng chirng chi quy mé hién T6i1/Chung t61 dang s¢ hitu nhu sau:

Stt

Ma chirng chi Loai chirng chi quy S6 lwong Ghicha
quy

T6i/Chung toi cam két :
- Sb chiing chi quy dé& nghi phong toa hoan toan thudc quyén s& hitu va s

dung hop phép cta T6i/Chang t6i va dang ¢ trang thai dugc tu do chuyén nhuong

- Khéng thuc hién viéc mua ban, chuyén nhwong s chang chi quy trén trong

thoi gian 1am ho so @& nghi phong téa tu nguyén véi VSDC va trong sudt qua trinh
thuc hién phong téa.



- Viéc dé nghi phong toa sd chimg chi quy trén cua To6i/Ching toi dugc thuc
hién trén tinh than hoan toan tu nguyén, khéng bi lira ddi, ép budc va T6i/Chlng toi
chiu hoan toan trach nhiém vé dé nghi nay va tu giai quyét néu cd phét sinh tranh
chap.

- Viéc dé nghi giai téa s6 ching chi quy trén chi dugc thuc hién khi ¢6 van ban
yéu cau c6 chir ky ctia chinh T6i/Chiing toi va Bén lién quan (néu co) dudi day:

TN CA NNANIO CIUEC, v s e es e es e es e

Dia chi thuong trl/tru & Chinh: ..o
Nguoi dai dién theo phap luat hodc dugC Gy QUYBN: ....c.oveveeeeeeeeeeeeee e
(@4 11 (Y2 SRR

Kinh dé nghi Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam xem xét,
xu ly.

Bén lién quan (néu co) ....,ngay.....thang....nam.......
(Ky, ghi ré ho tén, con dau) Nguoi dé nghi phong téa

(Ky, ghi r6 ho tén, con dau)

Xac nhan cia PLPP bén dé nghi phong téa mé tai khoan
(Ky, ghi rd ho tén, con ddu)



(Ban hanh kém Huréng dan vé viéc té chirc cung cdp dich vu dai ly chuyén nhwong cho Quy
mé tai VSDC)
Mau 06/DLCN
CONG HOA XA HQI CHU NGHIA VIET NAM

béc ldp — Tw do — Hanh phuc
THOA THUAN
VE VIEC PHONG TOA CHUNG CHI QUY MO TU NGUYEN
Sé:  ITTPT-VSDC

Can cu:

- Luat Chung khoan ngay 26 thang 11 nam 2019,

- Bé Lugt dan sy ngay 24 thang 11 nam 20135;

- Théng tw s6 98/2020/TT-BTC ngay 16 thang 11 nam 2020 cia Bé Tai chinh
hwréng dan hoat déng va quan |y qui dau fur chimng khoan;

- Quyét dinh sé 26/2022/0P-TTg ngay 16 thang 12 nam 2022 cia Thi tuwéng
Chinh pha thanh Idp Téng céng ty Lueu ky va Bir trir chieng khoan Viét Nam;

- Quyét dinh s¢ 1275/QD-BTC ngay 14 thang 06 nam 2023 cua B trueng Bo
Tai chinh ban hanh Diéu 1é té chizc va hoat déng cua Tong cong ty Lueu ky va Bu trar
chizng khoan Viét Nam;

- Hop dong Pai Iy chuyén nhurong Tong cong ty Luweu ky va Bir trir chitng khoan
Viét Nam va Cong ty cé phan Quan Iy Quy ...

- Theo yéu cdu cia nha dau tw théng qua Pai Iy phan phoi va khd ndng cung
cap dich vu cua Tong céng ty Luwu ky va B trir ching khoan Viét Nam;

Chung t6i gom:

I. Bén cung cap dich vu (Bén A): Tong cong ty Luu ky va Bu trir chirng
khoan Viét Nam

Piachi  :112 Hoang Qudc Viét, phuong Nghia Tan, quan Cau Gidy, TP. Ha Noi

INGUOT AR IN-. .eovvvrereeeeeseeesssssssssssssssssssssssssssessssssssssssssssssssssssssssssssssssss s ssssssss 8RR

CRUC VU, oo ssssissssessssssssssssssssssssssssssasssssss s s s s AR AR R AR AR AR

Il. Bén sir dung dich vu (Bén B):

DHACNT oottt ses st sRas s AR AR AR RR AR AR R AR

SO CMND/BKKD: ..o NOAY CAD oo NOCAD: oo

Nguoi dai dién theo phép IUALN0AC AUOC BY QUYBN.  .oveveeresersrsssssssssssssssssssssssssssssssnes

AN A

II1. PLPP noi Bén sir dung dich vu diang ky mé tai khoan (Bén C):

DA NI ettt



INGUOT A TIN: ovvvvvererrrressesseessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss s ssssssss s

CRUC VUL ..oooevvvvessseesssssssssssssssessssssssssssssssssssssssssssssssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssns

Sau khi théa thuan, Ba bén cing théng nhat ky két Théa thuan vé viéc
phong téa chirng khoan tw nguyén nhw sau:

1. Bén A s& cung cap dich vu phong toa/giai toa chung chi quy tu nguyén
theo dé nghi bang vin ban cia Bén B ddi véi s6 lugng chang chi quy mé thudc sé hitu
cua Bén B nhu sau:

STT | Ma ching chi quy Loai chirng chi quy S6 lwong Ghicha

2. Bén B s& tra cho Bén A mot khoan tién dich vu phong téa tu nguyén 1a
............................ VND (BANG CNELeevee e e e eeeeee )

(S6 tién nay chira bao gom Thué gia tri gia tang)
3. Bén C s¢ thuc hién céac cong viéc sau:

- Huong qﬁn‘Bén B l1ap ho so phong téa/giai toa chung chi quy theo mau cua
Bén A va hoan tat ho so guri 1én Bén A

- Thay mat Bén B nop tién dich vu cho Bén A

4. Ba bén cam két thuc hién dung cac quy dinh trong Thoa thuan ndy va cac
quy dinh phép luat c6 lién quan;

5. Thoa thuan nay cé hiéu luc ké tir ngay Bén A c6 van ban xac nhan phong toa
chung chi quy cua Bén B va ty dong het hiéu luc khi Bén A giai toa toan bo ching chi
quy da phong tdéa theo dé nghi cua Bén B.

6. Thoa thuan nay gom 02 (hai) trang dugc 1ap 1am 03 ban, c6 gié tri phap ly
nhu nhau, moi bén giir 01 ban.

....... , ngay ... thang ..

PAI DIEN BEN A PAI DIEN BEN B PAIDIENBENC
(chazky, ho tén, déng dau) (chazky, ho tén, ddng dau) (chazky, ho tén, déng dau)



Mau 07/DLCN

CONG HOA XA HQI CHU NGHIiA VIET NAM
Déc lgp — Tw do — Hanh phac

GIAY PE NGHI GIAI TOA CHUNG CHI QUY MO

Kinh g#i: Tong cong ty Lwu ky va Bu trir chitng khoan Viét Nam

- T6i/Chung t6i la:

*D6i voi cd nhdn

S6 CCCD (NPT trong nudc)/Ma s giao dich chimg khoan (NPT nudc ngoai):
NGAY CAP: v, NOT CAP: vttt sestes s
D 1 T- o A SRS
QUOBC LICR: ettt ettt e e n et en et eneatenen e
*Doi voi 16 chite

S6 PKSH (NPT trong nudc)/Mi s giao dich chimg khoan (NPT nudc ngoai):
NGAY CAP: v, Noiffih: ... @l ... A N 4
D 3P e] 1| PSSP
Nguoi dai dién theo phap luat hodc dUOC Uy qUYEN: ovoveeveeeeevececeieeeeeeeeeeeeeeeen.
O IR I WA W W $ 020 WA VA
- S0 tai khoan giao dich CCQ MG & ........cvvevereeeeeeeee e,
- PLPP nha diu tw ding kY mé tai KNOAN: ........cocooovivveerereeceeee e,
Ngay.... T6i/Ching t6i da giri Gidy dé nghi phong téa chiung chi quy mé tu

nguyén 1én VSDC, nay T6i/Chung t6i giri van ban nay dé nghi Téng cong ty Luu ky
va Bu trir ching khoan Viét Nam (ySDC) thue hién giai toa s6 luong ching chi quy
m¢& da dé nghi phong tda tai Gidy dé nghi néu trén, cu thé nhu sau:

STT

Ma chitng chi quy| Loai chirng chi quy S6 lwong Ghi chu

Xt 1y.

Kinh dé nghi Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam xem xét,

....,ngay.....thadng....nam......
Xac nhin dong y cia Nguwoi dé nghi giai téa
Bén lién quan (néu co) (Ky, ghi rd ho tén, con ddu)

(Ky, ghi ré ho tén, con ddu)



Xac nhan cia PLPP bén dé nghi giai téa mé tai khoan
(Ky, ghi rd ho tén, con ddu)




(Ban hanh kém Huréng dan vé viéc té chirc cung cdp dich vu dai ly chuyén nhwong cho Quy
mé tai VSDC)

Mau 08/PLCN
TONG CONG TY LUUKY VA CONG HOA XA HQI CHU NGHIA VIET NAM
BU TRU CHUNG KHOAN Déc lgp - Tw do - Hanh phc
VIET NAM
Sé- /VSDC-DVQ.NV Ha Ngi, ngay ... thing .... nam ........

V/v phong toa chung chi quy ...

Kinh gei: Cong ty ...

Can ctr van ban dé nghi Tong cong ty Luu ky va Bu trir chiing khoan Viét Nam
(VSDC) phong toa chimng khoan cta nha dau tu ... va Thoa thuan ngay ... vé viéc
phong toa tu nguyén da dugc ky gitra VSDC, Quy Dai ly va nha dau tu néu trén,
VSDC théng bao da thyc hién viéc phong toa ... ching chi quy ... theo d€ nghi cua
nha dau tu ... (so tai khoan giao dich ...).

Ngay hiéu luc phong toa: ...

Pé nghi Quy Pai ly thuc hién:

- Chuyén tién thanh toan dich vu theo thong tin sau:

+ SO N thANN TOAN: ...ttt dong
CO Ay W s A X KW )
Trong d6: TiEN G0N VI .....ceeeeeieeeectieeee et sessess st nessssansssnens ddng
THUE GTGT: ovveeeveveeee et esasetsnsssssses et aneanens s dong
+ Hinh thac nop: Nop tien mat tryc tiép tai VSDC hoac chuyen khoan vao tai
Khoan SO .........cceuee.e. tai Ngan hang TMCP DPau tu va Phat trién Viét Nam Chi nhanh

Ha Thanh. Tén tai khoan: Tong cong ty Luu ky va Bu trir chang khoan Viét Nam
+ Thoi gian thanh todn: Cham nhat vao ngay

VSDC thong bao dé Quy Dai Iy thuc hién va théng bao cho nha dau tu.

TONG GIAM POC

Noi nhan:

- Nhu trén;

- TCKT (@é phai hop);

- Luu VT, DVQ (6 ban).



(Ban hanh kém Huréng dan vé viéc té chirc cung cdp dich vu dai ly chuyén nhwong cho Quy
mé tai VSDC) )
Mau 09/bLCN

TONG CONG TY LUUKY VA CONG HOA XA HQI CHU NGHIA VIET NAM
BU TRU CHUNG KHOAN Déc lgp - Tw do - Hanh phc
VIET NAM

S6: /VSDC-DVQ.NV
VIV gidi téa chirng chi quy ...

Ha Ngi, ngay ... thing .... nam ........

Kinh gei: Cong ty ...

Can ctr van ban dé nghi Tong cong ty Luu ky va Bu trir chang khoan Viét Nam
(VSDC) giai toa ching khoan ctia nha dau tu ... va Thoa thuan ngdy ... vé viéc phong
téa tu nguyén di duoc ky gitra VSDC, Quy Thanh vién va nha dau tu néu trén, VSDC
thong bao da thyc hién viéc giai téa ... ching chi quy ... theo dé nghi ctia nha dau tu
... (s6 tai khoan giao dich ...).

Ngay hiéu luc giai toa: ...
VSDC thong bao dé Quy Thanh vién biét va thong bao cho nha dau tu.

TONG GIAM POC

Noi nhan:

- Nhuw trén;

- TCKT (dé phoi hop);

- Luu VT, DVQ (s6 ban).



TRUNG TAM LUU KY CHUNG CONG HOA XA HQI CHU NGHIA VIET NAM

A ! dc 14p - Ty do - Hanh phiic
KHOAN VIET NAM Djc 1ap - Tw do - Hanh ph
Vietnam Securities Depository THE SOCIALIST REPUBLIC OF VIETNAM
Sé /V SD-DLCNQM Independence - Freedom - Happiness

DANH SACH THONG TIN POI CHIEU TIEN PAT MUA VA TIEN NOP TREN TAI KHOAN PHONG TOA
LIST OF INFORMATION TO COMPARE SUBCRIPTION ORDERS AND DEPOSIT AMOUNT AT ESCROW ACCOUNTS

Kinh giri/ To: Cong ty Chirng khoan Ngoai Thuwong

Trung tam Luu kY Trung tim Luu ky Chung khoan Viét Nam thong bao dén Quy Cong ty Danh sich théng tin di chiéu tién dat mua va tién nop trén tai khoan phong toa chi tiét theo Pai 1y phan phdi nhu sau /
Vietnam Securities Depository announces to your company list of information to compare subcription orders and deposit amount at escrow accounts detailed according to :

Tén quy/Fund Name :  TCBF
Ma quy/Fund Code : TCBF

SO TKGD/ LENH/ ORDER TRANG THAI/ STATUS TIEN
TRANSACTION
ACCOUNT
NUMBER MA CCQ/ FUND LOAI LENH/ SO HIEU LENH/ GIA TRI LENH/ TRANG THAI POI | GIA TRIKHOP/ | SOTIENTHUA/ | SO TIEN THIEU/ SO TIEN NOP/ DIEN GIAI/ CONTENT SO CHUNG
CODE ORDER TYPE ORDER CODE ORDER VALUE CHIEU/ VALID VALUE CHANGE SHORTAGE DEPOSIT TU/ MONEY
COMPARED AMOUNT AMOUNT AMOUNT ORDER
STATUS CODE
009C000047 26,000,000 26,000,000 0 0 26,000,000
TCBF Lénh thong thuong 8000291018091966 6,000,000 Khép 6,000,000 26,000,000 009C000047 TCBFN001 1000350
TCBF Lénh thong thuong 8000291018091967 8,000,000 Khép 8,000,000 26,000,000 009C000047 TCBFNO001 1000350
TCBF Lénh thong thuong 8000291018091969 12,000,000 Khép 12,000,000 26,000,000 009C000047 TCBFNO001 1000350
009C000049 20,600,000 20,600,000 0 20,600,000
TCBF Lénh thong thuong 8000291018091968 15,000,000 Khép 15,000,000 20,600,000 009C000049 TCBFNO001 10000501
TCBF Lénh thong thuong 8000291018091970 5,600,000 Khép 5,600,000 20,600,000 009C000049 TCBFNO001 10000501
009CI111111 15,000,000 15,000,000 0 15,000,000
TCBF Lénh thong thuong 8000291018091961 15,000,000 Khép 15,000,000 15,000,000 009C111111 1000502
009C333333 5,000,000 5,000,000 0 5,000,000
TCBF Lénh thong thuong 8000291018091962 5,000,000 Khop 5,000,000 5,000,000 009C333333 1000503
Dé nghi Dai ly phan phéi thyc hién kiém va giri thong bao xac nhan vé viée cac 16nh mua c6 sai 1éch hodc chwa rd rang cho VSD dudi dang chimg tir dién tir chdm nhét 11 h00 ngay giao dich chimg chi quy/ Distributor must check and send confirmation notification about wrong or
non-clear orders to VSD in the form of Certificate of Authorization before 11h00 trading day. . .
Danh sach nay duoc tao béi hé théng cua VSD va khong cén chit ky/ This report is created by VSD system and do not require the signature. Ngay 29 thang 10 nam 2018
Created date, time: 08/08/2018 4:44:02PM Trang 1/1

Created by: Administrator




Mau 07

TEN PAI LY PHAN PHOI CONG HOA XA HOI CHU NGHIA VIET NAM
Ma DLPP: Poc 1ap - Tw do - Hanh phuc

GIAY PE NGHI SUA LENH GIAO DICH CHUNG CHI QUY
Kinh giri Téng cong ty Luu ky va Bu trir chtig khoan Viét Nam

Do so suat khi nhap 1énh, Cong ty .. giri dén Quy Tong Cong ty Danh sach nha dau tu dé nghi sira 1énh giao dich nhu sau:

SO SO TAI P oAl THONG TIN LENH BAN PAU THONG gl:i;lslNH bIEU
STT | HIEU | HOQ TEN . MA QUY g
. y KHOAN LENH ] ) ) ~ ] ] . .
LENH BANG SO BANG CHU BANG SO BANG CHU
Mua IPO
Mua
Ban B
Chuyén doi

Ngay ... thang ... nam ...
NGUOI PAI DIEN/GIAM POC



TEN PAI LY PHAN PHOI CONG HOA XA HOQI CHU NGHIA VIET NAM
Ma DLPP: Poc 1ap - Tw do - Hanh phic

GIAY PE NGHI HUY LENH GIAO DICH CHUNG CHI QUY

Kinh gtri Tong cong ty Luu ky va Bu trir ching khoan Viét Nam

Do so sudt khi nhap 1énh, Cong ty .. giri @n Quy Tong Cong ty Danh sach nha dau tu dé nghi hiy 1énh giao dich nhu sau:

SO - B ~ - -
- . 4 5 THONG TIN LENH HUY
STT | HIEU HOQ TEN i 7 MA QUY e - - d -
- KHOAN LENH | BANG SO BANG CHU
LENH
Mua IPO
Mua
Ban
Chuyén dbi

Ngay ... thang ... nam ...
NGUOI PAI DIEN/GIAM POC

Mau 08



TRUNG TAM LUU KY CHUNG KHOAN

CONG HOA XA HQI CHU NGHIA VIET NAM

VIET NAM Doc 1ap - Tw do - Hanh phic
Vietnam Securities Depository THE SOCIALIST REPUBLIC OF VIETNAM
S@ /VSD_DLCNQM Independence - Freedom - Happiness
BAO CAO DU KIEN DANH SACH TONG HQP NHA PAU TU PAT LENH IPO HOP LE
DETAILED REPORT OF VALID IPO ORDERS
Ma CCQ: CD
STT / No HO VA TEN HOAC TEN TO CHUC/ CMT/PKKD/ DPIA CHI/ SO TK / HiNH THUC GIAO DICH / SO LUONG / TYLESOHUU/ NGAY MUA/
FULL NAME IDCODE ADDRESS ACCOUNT NUMBER TYPE OF TRANSACTION QUANTITY OWNED RATE ORDER DATE
1 999C003044 999C003044 999C003044 999C003044 Truc tiép 100,000.00 100.0000000000 14/09/2021
Béo cao nay dugc tao boi hé théng ciia VSD va khong cin chit ky Trang 1/1



TRUNG TAM LUU KY CHUNG
KHOAN VIET NAM

Vietnam Securities Depository

S /NSD-DLCN

Number:

/VSD-TA

CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phuc

Socialist Republic of Vietnam

Independence - Freedom - Happiness

Kinh giri/To: Cong ty Chung khodn Ngoai Thuong

DANH SACH NHA PAU TU PUQC HOAN TRA TIEN DO PHAT HANH KHONG THANH CONG/ REPORT OF
REFUND MONEY CAUSE OF UNSUCCESSFUL ISSUE

Trung tAm Lwu ky Chirng khoan Viét Nam (VSD) thong bao téi Cong ty danh sich nha diu tw dit Iénh IPO dwoc hoan tra tién/ Vietnam Securities Depository (VSD) announces to your company report of refund money cause

of unsuccessful issue as following:

Tén cong ty quadn ly quy/
Fund management
company's name

Cong ty Chirng khodn Ngoai Thuwong

Tén chirng chi quy/ QU5 SSI 01
Fund name:
Ma chirng chi quy/ SSI 01
Fund code:
STT HOQ VA TEN/ SO PKSH/ ID NGAY CAP/ SO TKGD/ SO TAI KHOAN NGAN HANG MO TAI KHOAN/ BANK CHI NHANH NGAN HANG/ BRANCH BANK SO TIEN HOAN TRA/ GHI CHU/ NOTE
/NO FULL NAME CODE ID DATE TRANSACTION | NGAN HANG/ REFUND MONEY
ACCOUNT BANK
NUMBER ACCOUNT
NUMBER
1.Trong nuwéc/Domestic
a.Ca nhan/Individual
1 Trang 01 123456 06/06/2009 009C000002 021545 CFC - Cong ty tai chinh & phin Xi Ming dbng da ha noi 500,000,000
CONG/ SUM :a.C4 nhan/Individual 500,000,000
CONG/ SUM: 1.Trong nuéc/Domestic 500,000,000
TONG CONG/ TOTAL SUM 500,000,000

Béo c4o nay dugc tao boi hé thdng ciia VSD va khong cén chit ky./This report is generated by the VSD system and does not require a signature.

Created date, time: 8/8/2018 5:12:02PM

Created by: Administrator




TRUNG TAM LUU KY CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM

KHOAN VIET NAM Pjc Iap - Tu do - Hanh phiic
. oy . Socialist Republic of VietNam
Vlanam Securities DCPOSltOFy Independence Freedom Happiness
S6 /VSD-DLCNQM

DANH SACH NHA PAU TU PAT MUA IPO HQP LE PUQC PHAN BO CHUNG CHI QUY CHI TIET THEO PLPP/ LIST OF OWNERS' ALLOCATED FUND
CERTIFICATES ACCORDING TO DISTRIBUTOR AGENT

Kinh gti/ To:

Cin ctr x4c nhan 1énh dit mua cua céc Dai Iy phan phdi,VSD guri dén Quy Cong ty Danh sach téng hop nha dau tu dit mua IPO ching chi quy nhu sau/ Based on confirmation order of Distributor, VSD send to your company List of owners' allocated fund certificates as following

Tén quy/ Fund name : VF6
Ma quy/ Fund code : VF6
Gia phat hanh/ Issue price : 10,000.00
STT/ HQ VA TEN/ FULL NAME TAI KHOAN GIAO DICH/ SO TIEN PAT MUA/ SO TIEN THUC MUA/ SO CHUNG CHI QUY GIA DICH VU / SERVICE PRICE GHI CHU/
NO TRADING ACCOUNT NUMBER DEPOSIT AMOUNT REAL AMOUNT PUQC PHAN BO/ NOTE
ALLOCATED FUND
. - - CERTIFICATES - — -
SO TAI KHOAN/ LOAI TAI CONG TY QLQ/ DAI LY PHAN CONG/ SUM
ACCOUNT KHOAN/ FMC PHOV/
NUMBER NAME ACCOUNT DISTRIBUTOR
TYPE
DLPP: 009-Céng ty Ching kho4an Ngoai Thuwong
1 009C000121 009C000121 Thoéng thuong 20,000,000 16,666,667 1,658.33 0 0 83,333
2 009C000122 009C000122 Thoéng thuong 40,000,000 33,333,333 3,316.67 0 0 166,667
CONG/ SUM 60,000,000 50,000,000 4,975.00 0 0 250,000
TONG CONG/ TOTAL SUM 60,000,000 50,000,000 4,975.00 0 0 250,000
Bdo cdo ndy dugc tao béi hé thong cia VSD va khéng can chit ky/ This report is created by system of VSD and no needed sign
Ngay 18 thang 06 nam 2018

Created date, time: 8/8/2018 5:10:32PM

Created by: Administrator

Trang 1/1



TRUNG TAM LUU KY CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM

KHOAN VIET NAM Poc 1ap - Tw do - Hanh phuc
Vietnam Securities DCPOSltOI'y THE SOCIALIST REPUBLIC OF VIETNAM
So /VSD-DLCNQM Independence - Freedom - Happiness

DANH SACH NHA PAU TU PAT LENH GIAO DICH CHUNG CHI QUY CHI TIET THEO PAI LY PHAN PHOI
LIST OF INVESTOR'S ORDERING BY DISTRIBUTOR

Trung tdm Luu ky Chimg khoan Viét Nam thong bao dén Quy Cong ty Danh sach nha dau tu giao dich chimg chi Quy chi tiét theo Pai Iy phan phdi nhu sau/Vietnam Securities Depository would like to announce your company the list of
investor's ordering by distributor as follows:

Tén quy/ Fund Name : TCBF
Ma quy/Fund Code: TCBF
Ngay giao dich/Trading date: 10/10/2018
TAI KHOAN GIAO DICH/ TRADING A . . » .
ACCOUNT NUMBER THONG TIN TAI KHOAN CHUYEN TIEN DAT MUA/INFORMATION OF BANK ACCOUNT
STT/ SO HIEU LENH/ LOAI HQ VA TEN/FULLNAME SO TIEN PANG KY SO CHUNG CHI NGAY PAT TRANG THAI LY DO HUY
No NO OF ORDER LENH/TYPE SO TAI LOAI TAT PAT MUA/ QUY PANG KY LENH VAO LENH/STATUS OF LENH/
OF ORDER KHOAN/ACCOUNT KHOAN/TYPE OF SUisﬁggvTTION REDEQI;/TION H%E}II)?;G/ ODER R}éiiocizo CHU TAT KHOAN/ SO TAI KHOAN/ TEN NGAN HANG/BANK CHI
NUMBER ACCOUNT <
QUANTITY ORDER ACCOUNT HOLDER ACCOUNT NHANH/BRACH
Lénh diu trr dinh ky linh hoat - TCBFS002 - SIPVCBF
1 Lénh déu tu Tinh Trén 02 009CI111111 Thong thuong 0 0.00 17/10/2018 Cho sinh 1énh Tinh Trén 02 123456 123 -123 HN
dinh ky
2 Lénh d4u tu Tinh Trén 03 009C222222 Thong thuong 0 0.00 17/10/2018 Cho sinh 1énh Tinh Trén 03 123456 123 -123 HN
dinh ky
TONG CONG/ TOTAL SUM 0 0.00
Lénh ban - TCBFNO001 - SP TCBF
1 8000231018010469 Lénh ban Tinh Trin 02 009C111111 Théng thudng 0 7,000.00 | 23/10/2018  {éu céu sira (1énh yéu c3 Tinh Tran 02 123456 123-123 HN
2 8000231018010470 Lénh béan Tinh Trin 03 009C222222 Thong thuong 0 4,000.00 | 23/10/2018 Cho dbi chidu Tinh Tréan 03 123456 123 - 123 HN
3 8000231018010473 Lénh ban Tinh Tran 02 009C111111 Théng thudng 0 500.00 | 23/10/2018 Di sira (Iénh gbc) Tinh Tran 02 123456 123-123 HN
4 8000231018010474 Lénh ban Tinh Trén 02 009CI111111 Thong thuong 0 700.00 23/10/2018 Cho dbi chiéu Tinh Trén 02 123456 123-123 HN
hoan dbi
5 8000231018010476 Lénh ban Tinh Trén 02 009CI111111 Thong thuong 0 600.00 23/10/2018 Cho dbi chiéu Tinh Trén 02 123456 123 -123 HN
TONG CONG/ TOTAL SUM 0 12,800.00
Created date, time: 08/08/2018 5:08:49PM Trang 1/2

Created by: Administrator



TAI KHOAN GIAO DICH/ TRADING . . i ) )
) ACCOUNT NUMBER ) . ) THONG TIN TAI KHOAN CHUYEN TIEN PAT MUA/INFORMATION OF BANK ACCOUNT
STT/ SO HIEU LENH/ LOAI HQ VA TEN/FULLNAME SO TIEN PANG KY SO CHUNG CHI NGAY PAT TRANG THAI LY DO HUY
No NO OF ORDER LENH/TYPE SO TAI LOAI TAI DAT MUA/ QUY PANG KY LENH VAO LENH/STATUS OF LENH/
OF ORDER KHOAN/ACCOUNT KHOAN/TYPE OF SUis]\ng;TTION RED;C}E/T {ON H'i)g’)(é];G/ ODER RE’:?\%\;IO CHU TAI KHOAN/ SO TAI KHOAN/ TEN NGAN HANG/BANK CHI
NUMBER ACCOUNT ACCOUNT HOLDER ACCOUNT NHANH/BRACH
QUANTITY ORDER
TONG CONG/ TOTAL SUM 0 12,800.00
Dé nghi Quy Pon vi kiém tra tinh chinh x4c v& théng tin 1énh giao dich ciia nha du tu trong danh sach trén va giri Thong bao x4c nhan v& danh sach nha du tu 1énh giao dich dudi dang chung tir dién tir qua cdng giao tiép dién tr cia VSD cham nhét 1a 11 h00 ngay giao dich. Trudng
hop Quy Céng ty giri thong bao xac nhan cham so v6i quy dinh, VSD s& coi danh sach do VSD cung cip cho Quy Cong ty 1a chinh xac, di duge Quy Cong ty xac nhan va Danh sach nay s& dugc
VSD tap hop giri Cong ty Quan 1y Quy lam cin cir dé phén b ching chi quy va loi ich ¢6 lién quan cho nha dau ti. Truong hop phat sinh tranh chap hodc gay thiét hai cho nha déu tw, Quy Pon vi s& phai chiu hoan toan trach nhiém ddi véi cac tranh chip hodc thiét hai phat sinh cho nha dau
tu.
Please check information in the List and sent in the form of Certificate of Authorization to VSD before 11h am Trading Day . If the Distributor do not send confirmation document by the deadline, VSD will consider the list provided by VSD accurate and confirmed, the List will be sent to
FMC for fund cerfiticate and benifit allocation. In case of arising disputes and losses to investors, the Distributor will have to bear all the related responsibilities
Danh sach nay dugc tao béi hé théng caa VSD va khong cin chit ky/ This report is generated by the VSD system and does not require a signature.
Ngay 29 thang 10 nam 2018
Created date, time: 08/08/2018 5:08:49PM Trang 2/2

Created by: Administrator



TRUNG TAM LUU KY CONG HOA XA HQI CHU NGHIA VIET NAM
‘. 4 - Poc lap - Tw do - Hanh phuc
CHUNG KHOAN VIET NAM peap - T AP
. .ie . THE SOCIALIST REPUBLIC OF VIETNAM
Vietnam Securities Depository
X Independence - Freedom - Happiness
S6/No /VSD-DLCN
BAO CAO TONG HOP GIAO DICH DU KIEN THEO NAV CHINH THUC
Tén quy/Fund Name : TCBF
~ o~ OFFICICAL NAV: 1 .
Ma quy/Fund Code: TCBF 0,000,000.00
Ngay giao dich/Trading date: 30/10/2018 OFFICIAL NAV/Fund unit: 16,254.15
TAI KHOAN GIAO DICH/
TRADING ACCOUNT
A TF NUMBER R o I . . ]
STT HOQ VA TEN/FULLNAME . - . PR P PR SO LUQNG CCQ SO LUQNG CCQ SO TIEN NHAN GIA DICH VU MUA THUE/TAX
0 — - N ; R . GIA DICH VU SO TIEN THUC MUA/ SO CHUNG CHI QUY N N . g N .
/NO SO TA1 LOAI TAI _Loar SO TIEN DAT MUA/ QALIENIIEOC MUA P ACTUAL PHAN Q PAT BAN/ THU'C PUGC/REDEMPTION LAUREDEMPTION
KHOAN/ KHOAN LENH/TYPE OF SUBSCRIPTION THEO TI PHAT HANH/ . REDEMPTION BAN/ACTUAL AMOUNT SERVICE PRICE
3 SUBSCRIPTION SUSCRIPTION BO/ALLOCATED
ACCOUNT ORDER AMOUNT LE/SUBSCRIPTION AVOUNT QUANTITY QUANTITY REDEMPTION
SERVICE PRICE
NUMBER AMOUNT BY RATE QUANTITY
Lénh ban - TCBFNO001 - SP TCBF
1 Tinh Trdn 03 009C222222 Théng thudng Lénh ban 0 0 0 0 0.00 200.00 200.00 3,203,693 26,007 21,130
2 | Tinh Trdn 04 009C333333 Théng thudng Lénh bén 0 0 0 0 0.00 1,000.00 1,000.00 16,018,465 130,033 105,652
TONG CONG/ TOTAL SUM 0 0 0 0 0.00 1,200.00 1,200.00 19,222,158 156,040 126,782
Lénh mua - TCBFN001 - SP TCBF
3 | Tinh TT 009C000047 Thong thudng Lénh mua 6,000,000 5,946,000 54,000 5,946,000 365.81 0.00 0.00 0 0 0
4 | TinhTT 009C000047 Thong thudng Lénh mua 8,000,000 7,928,000 72,000 7,928,000 487.75 0.00 0.00 0 0 0
5 | Tinh TT 009C000047 Thong thudng Lénh mua 12,000,000 11,892,000 108,000 11,892,000 731.62 0.00 0.00 0 0 0
6 |TCVSD 009C000049 Théng thudng Lénh mua 5,600,000 5,549,600 50,400 5,549,600 341.42 0.00 0.00 0 0 0
7 | Tinh Trén 04 009C333333 Thong thudng Lénh mua 5,000,000 4,955,000 45,000 4,955,000 304.84 0.00 0.00 0 0 0
8 | Tinh Trn 02 009C111111 Thong thudng Lénh mua 15,000,000 14,865,000 135,000 14,865,000 914.53 0.00 0.00 0 0 0
9 | TCVSD 009C000049 Théng thudng Lénh mua 15,000,000 14,865,000 135,000 14,865,000 914.53 0.00 0.00 0 0 0
TONG CONG/ TOTAL SUM 66,600,000 66,000,600 599,400 66,000,600 4,060.50 0.00 0.00 0 0 0
TONG CONG/ TOTAL SUM 66,600,000 66,000,600 599,400 66,000,600 4,060.50 1,200.00 1,000.00 19,222,158 156,040 126,782
1. Céc truong hop vi pham : Ngay 29 thang 10 nam 2018
2. Phuong an xur ly :
Created date, time: 08/08/2018 4:24:23PM Trang 1/2

Created by: Administrator



TAI KHOAN GIAO DICH/

Created by: Administrator

TRADING ACCOUNT
3 A NUMBER . R . ; N ~ X = = a2 - . <
STT HQ VA TEN/FULLNAME — - LOAI S6 TIEN AT MUA/ S6 TIEN BUGC MUA GIA DICH VU SO TIEN THUC MUA/ SO CHUNG CHi QUY SO LUONG CCQ SO LUQNG CCQ SO TIEN NHAN GIA DICH VU MUA THUE/TAX
/NO SO TAI LOAI TAI g . < R N DPAT BAN/ THU'C DPUQC/REDEMPTION LAI/REDEMPTION
i A LENH/TYPE OF SUBSCRIPTION THEO Ti PHAT HANH/ ACTUAL PHAN ‘
KHOAN/ KHOAN g A REDEMPTION BAN/ACTUAL AMOUNT SERVICE PRICE
ORDER AMOUNT LE/SUBSCRIPTION SUBSCRIPTION SUSCRIPTION BO/ALLOCATED

ACCOUNT - SERVICE PRICE AMOUNT QUANTITY QUANTITY REDEMPTION

NUMBER AMOUNT BY RATE QUANTITY
Bio c4o nay duoc tao bdi hé thdng ctia VSD va khéng cin chit ky./This report is generated by the VSD system and does not require a signature.

Created date, time: 08/08/2018 4:24:23PM Trgng 2/2



Cong ty quan ly/Fund Manager : Quy VFMVF4

Dia chi/Address :
S6 dién thoai/Phone number :

Sé fax/Fax No :
Tén dai ly/Agent Name : Cong ty Chung khoan Ngoai Thuong
Dia chi/Address :

S6 dién thoai/Phone number :

S6 fax/Fax No :

Tén nha dau tu/Investor Name : Nguyén Thi Hing
Sé tai khoan giao dich/Account No : 009C000039

Dia chi lién lac/Mailing Address : Ha Noi

Dia chi email/Email Address : Ha Noi

XAC NHAN PANG KY MUA/CONFIRMATION OF SUBSCRIPTION

Ngay giao dich/Trading Date: 17/09/2018

Ngay dinh gia/Valuation Date : 23/10/2018

Chiing t6i thong béo dd nhan miu diang ky mua ctia quy khach hang dbi chiéu véi viée thanh toan cua quy khach hang,ching t6i xac nhan sy
phén bb chi tiét nhur sau :

We hereby acknowledge receipt of your subcription application. Subject to clearance of subcription money,we confirm that allotment detail
as set out below.

Ngay giao | Loaitién t¢/ | S0 tién ding ky Téng s6 tién ding Téng gia dich Téng s6 tién ding | Gia GTTSR | S6 lwong Pon vi
dich/ Currency mua/Subscription ky mua/Gross vu/Total Service | ky mua rong /Net | trén 1 CCQ/ quy /Quantity
Trading Amount Subscription Price Subscription Subscription | ([Shares/Units])

date Amount Amount (1) Price ?2)
S6 dw diu ky/Balance B/F 0.00
17/09/2018 VND 100,000,000 100,000,000 300,000 99,700,000 6,400.00 15,578.12
S6 du cudi ky/ Balance C/F 15.578.12

Ghi chi/Remarks

(1) Téng sb tién dang ky mua rong = Tdng s6 tién dang ky mua - Téng gia dich vu/Net Subcription amount = Gross Subscription amount -
Total Service Price

(2) S6 lugng chimg chi quy thay d6i trong ky 14 s6 luong chiing chi quy dugc mua/The change in balance is the alloted amount.

(3) Hinh thirc thanh toan = Chuyén khoan/Mode of payment = Telegraphic transfer.

(4) Théng bao nay duoc tao bai hé théng ciia VSD va khong can chit ky/This is a computer generated advice of VSD, and no signature is
required.

(5) Sé lidu dung trong théng bao xac nhan nay dugc cung cép béi Trung tim luu ky ching khoén (VSD),Quy nha dau tu vui long kiém tra
noi dung trén Thong bao xac nhan giao dich nay,moi sai s6t (néu c6) quy nha dau tu vui 1ong lién hé Pai Iy phan phdi dé duoc cap nhat,didu
chinh kip thoi/Trading result is exported from Transaction Report given and signed by Vietnam Securities Depository - Transfer Agency of
VFMVF1 Fund. Please contact your Distributor for updating or correcting if there is any discrepancy.

Béo céo nay dugc tao boi hé théng ciia VSD va khong can chit ky./This report is generated by the VSD
system and does not require a signature.

Created date, time: 08/08/2018 4:59:24PM Trang 1/1
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TRUNG TAM LUU KY CHUNG CONG HOA XA HQOI CHU NGHIA VIET NAM

KHOAN VIET NAM Poc 1ap - Ty do - Hanh phiic
Vietnam Securities Depository THE SOCIALIST REPUBLIC OF VIETNAM
S 6 /VSD-DLCNQM Independence - Freedom - Happiness

THONG TIN CHUNG CHI QUY MO PANG LUU HANH
INFORMATION ABOUT CURRENT NUMBER OF FUND UNIT REPORT
Phién giao dich ngay/Trading date: 30/10/2018

Kinh giti/To :

Cin cir Danh sach ngudi s& hitu chimg chi quy mé dang duge theo ddi tai Trung tim Luu ky Ching khoan Viét Nam (VSD),VSD giri dén Quy
don vi thong tin vé s6 lugng chimg chi quy mé dang luu hanh nhu sau:
Based on Opened Fund Cerfiticate Holder List mornitored at VSD, VSD would like to announce your company the information about
current number of Fund Unit Report as follows:

- Tén quy/Fund Name: TCBF

- Ma quy/Fund Code : TCBF

- S6 Gidy chung nhan thanh 1ap quy/Number of establishment certificate: Ngay cap/Issued Date: 04/07/2018
- S6 chimg chi quy phat hanh t6i da/Maximum number of issued fund unit (néu co/if any):

- 86 lugng chung chi quy lru hanh diu ky/Opening Number of Fund unit: 24,959.23

- S6 lwong chimg chi quy phat hanh thém/Additionally issued Number of Fund unit: 0.00

Trong d6/Detail:
+ Trong nudc/Domestic : 0.00 chiém/occupy:0.00 %
+ Nudce ngoai/Foreigner: 0.00 chiém/occupy:0.00 %

- S lugng chimg chi quy mua lai/Redempted Number of Fund Unit: 0.00

Trong d6/Detail:
+ Trong nudc/Domestic : 0.00 chiém/occupy: 0.00 %
+ Nudc ngoai/Foreigner : 0.00 chiém/occupy: 0.00 %

- S lugng chimg chi quy dang luu hanh/Current number of fund unit : 24,959.23

Trong d6 .

+ C4 nhan trong nudc/Domestic individua: 24,959.23 (v6i gié tri/with value 405,691,068.30 chiém/occupy: 100.00 %
+ T chire trong nuéc/Domestic institution: 0.00 (v&i gia tri/with value 0.00 ) chiém/occupy: 0.00 %

+ C4 nhan nudc ngoai/Foreign individual: 0.00 (v6i gia tri/with value 0.00 ) chiém/occupy: 0.00 %

+ T chirc nudc ngoai/Foreign institution: 0.00 (voi gié tri/with value 0.00 ) chiém/occupy: 0.00 %

- S6 nha diu tu sé hirtuNumber of holder : 3
Trong d6/Detail:
+ Cé nhan trong nudc/Domestic individual : 3
+ T chirc trong nudc/Domestic institution : 0
+ Ca nhan nudc ngoai/Foreign individual: 0

+ T chirc nude ngoai/Foreign institution: 0

- Ti 1& s¢ hiru CCQ cua 10 nha ddu tw 1én nhit/Fund unit ownership of 10 biggest investor :100.00 %

Théng bdo nay dioc tao boi hé thong cia VSD va khong can chit ky./This report is generated by the VSD system and does not require a
signature.

Created date, time: 08/08/2018 4:36:41PM

Created by: Administrator



STT Kiéu TK ghi n¢ ciia Ngay thanh toan Ho tén ngwoi thu Dia chi nguoi thu Ma ngén hang $6 TK nguoi thu huong Noi dung thanh toan Tién t¢ S6 tién Thong tin ngin hang S6 tham chiéu
/NO thanh toan Quy hwéng huéng
1 RTGS 26/10/2018 Tinh Tran 04 FSS DUMMYCODXXX 123456 VND 10,000,000 123-123 009C333333
2 RTGS 26/10/2018 Tinh Tran 03 FSS DUMMYCODXXX 123456 VND 55,000,000 123 -123 009C222222
3 RTGS 26/10/2018 Tinh Tran 02 FSS DUMMYCODXXX 123456 VND 9,000,000 ACBI - ACB 009C111111




Cong ty quan ly/Fund Manager : TCBF

Dia chi/Address :

S6 dién thoai/Phone number :

S6 fax/Fax No :

Tén dai 1y/Agent Name : Cong ty Chung khoan Ngoai Thuong
Dia chi/Address :

S dién thoai/Phone number :

S fax/Fax No :
Tén nha dau tu/Investor Name : Tinh Trén 02
Sé tai khoan giao dich/Account No : 009C111111
Dia chi lién lac/Mailing Address : FSS
Dia chi email/Email Address : tinhtran0210@gmail.com
XAC NHAN BAN CHUNG CHI QUY/ CONFIRM OF REDEMPTION
Cong ty Chung khoan Ngoai Thuong - TCBF
Ngay giao dich/Dealing Date : 10/10/2018

Ngay dinh gid/Valuation Date :

Chiing t6i thong bao da nhan yéu cdu ban chimg chi qu§ cua quy nha dau tw. DSi chidu vai sé du chimg chi quy ciia quy Nha dau tu, chung t6i x4c nhan
chi tiét giao dich nhu sau :
We hereby acknowledge receipt request. Subject to clearance of stock balance status, we confirm that payment details as set out below.

Ngay giao Loai tién S6 chimg chi quy S$6 lwgng Pon vi Gia GTTSR trén Téng s6 tién ding Tong s6 Thué/ S6 tién mua lai
dich/Dealing té/ dang ky ban/ quy thuc ban/ 1CCQ/ ky mua lai/Gross phi/Total Taxes (2) rong / Net
date Currency Redemption Quantity Redemption Redemption Charges Redemption
quantity ([Shares/Units])/ (1) Price/ Amount Amount (3)
S6 dw diu ky/Balance B/F 27,469.07
10/10/2018 VND 7,000.00 8,300.00 150,000.00 1,245,000,000 6,840,000 | 8,092,500 1,230,067,500
S6 du cudi ky/ Balance C/F 19,169.07

Created date, time: 08/08/2018 4:58:20PM Trang 1/4




Ghi chi/Remarks

(1) Sé lugng chung chi quy thay déi trong ky 14 s6 lugng chtmg chi quy thuc ban.Sé lwong ndy ¢6 thé nhé hon s6 lugng dang ky ban do nha du tu chi dwoc
mua lai mot phan theo quy dinh trong Ban céo bach.

The change in balance is the actual redeemed amount.This redeemed amount can be less than the registered redemption quantity due to partial redemption as
regulated in the Prospectus.

(2) Thué thu nhap giit lai tinh trén tdng gi4 tri mua lai theo quy dinh hién hanh (0,1% dbi véi c4 nhan nude ngoai, 0,1% ddi v6i ca nhan trong nude, 0,1% dbi
v6i t6 chirc nue ngoai)

The applicable withholding income tax on total sale proceeds (0,1% for foreign individuals, 0,1% for local individuals, 0,1% for foreign organizations.)

(3) Sb tién mua lai rong = Téng s tién dang ky mua lai rong - Téng s6 phi - Thué

S tién nay chwa bao gdm phi chuyén khoan ngén hang

Net redemption amount = Gross Redemption amount - Total charges - Taxes.

This amount does not include bank charges.

(4) Hinh thirc thanh toan = chuyén khoan
Mode of payment = Telegraphic transfer.

(5)Thong bao nay dugc tao boi hé théng ciia VSD va khong can chit ky
This is a computer generated advice of VSD, and no signature is required.

(6)Théng béo nay duoc tao bai hé théng ctia VSD va khong can chir kyViéc thanh toan tién ban chimg chi qu dwoc thuc hién bang hinh
thirc chuyén khoan tryc tiép dén tai khoan ciia nha dau tu chdm nhét theo quy dinh tai Ban Cao Bach ctia Quy

Redemption payment shall be made by directly transfering to investors' bank accounts with the deadline as prescribed by the Fund’s
prospectus

(7)S liéu dung trong théng b4o x4c nhan nay dugc cung cip boi Trung tim luu ky ching khoan (VSD), Quy nha dau tu vui 1ong kiém tra
ndi dung trén Thong bo x4c nhén giao dich nay, moi sai sot (néu cd) Quy nha dau tu vui 1ong lién hé Dai 1y phan phéi dé dugc cap nhat,
didu chinh cho kip thoi.

Trading result is generated from Transaction Report given and signed by Vietnam Securities Depository - Tranfer Agency of Fund.Please
contact your Distributor for updating or correcting if there is any discrepancy arises.

Béo cao nay dugc tao boi hé thdng ctia VSD va khong cén chi ky./This report is generated by the VSD system and does not require a signature.

Created date, time: 08/08/2018 4:58:20PM Trang 2/4



Cong ty quan ly/Fund Manager : TCBF
Dia chi/Address :

S6 dién thoai/Phone number
S6 fax/Fax No :

Tén dai 1y/Agent Name : Cong ty Chung khoan Ngoai Thuong
Dia chi/Address :

S dién thoai/Phone number :

S6 fax/Fax No :

Tén nha dau tu/Investor Name : Tinh Trén 03
Sé tai khoan giao dich/Account No : 009C222222
Dia chi lién lac/Mailing Address : FSS

Dia chi email/Email Address : tinhtran0210@gmail.com

XAC NHAN BAN CHUNG CHI QUY/ CONFIRM OF REDEMPTION

Cong ty Chung khoan Ngoai Thuong - TCBF

Ngay giao dich/Dealing Date : 10/10/2018

Ngay dinh gia/Valuation Date :

Chiing t6i thong bao da nhan yéu cdu ban chimg chi qu§ ctia quy nha dau tu. Déi chiéu vai sé du chimg chi quy ciia quy Nha dau tur, chung t6i x4c nhan
chi tiét giao dich nhu sau :
We hereby acknowledge receipt request. Subject to clearance of stock balance status, we confirm that payment details as set out below.

Ngay giao Loai tién S6 chimng chi quy S$6 lwgng Pon vi Gia GTTSR trén Téng s6 tién ding Téng s6 Thud/ S6 tién mua lai
dich/Dealing té/ diang ky ban/ quy thue ban/ 1 CCQ/ ky mua lai/Gross phi/Total Taxes (2) rong / Net
date Currency Redemption Quantity Redemption Redemption Charges Redemption
quantity ([Shares/Units])/ (1) Price/ Amount Amount (3)
S6 du diu ky/Balance B/F 0.00
10/10/2018 VND 4,000.00 4,000.00 150,000.00 600,000,000 3,600,000 | 3,900,000 592,500,000
S6 du cudi ky/ Balance C/F -4,000.00

Created date, time: 08/08/2018 4:58:20PM

Trang 3/4




Ghi chi/Remarks

(1) Sé lugng chung chi quy thay déi trong ky 14 s6 lugng chtmg chi quy thuc ban.Sé lwong ndy ¢6 thé nhé hon s6 lugng dang ky ban do nha du tu chi dwoc
mua lai mot phan theo quy dinh trong Ban céo bach.

The change in balance is the actual redeemed amount.This redeemed amount can be less than the registered redemption quantity due to partial redemption as
regulated in the Prospectus.

(2) Thué thu nhap giit lai tinh trén tdng gi4 tri mua lai theo quy dinh hién hanh (0,1% dbi véi c4 nhan nude ngoai, 0,1% ddi v6i ca nhan trong nude, 0,1% dbi
v6i t6 chirc nue ngoai)

The applicable withholding income tax on total sale proceeds (0,1% for foreign individuals, 0,1% for local individuals, 0,1% for foreign organizations.)

(3) Sb tién mua lai rong = Téng s tién dang ky mua lai rong - Téng s6 phi - Thué

S tién nay chwa bao gdm phi chuyén khoan ngén hang

Net redemption amount = Gross Redemption amount - Total charges - Taxes.

This amount does not include bank charges.

(4) Hinh thirc thanh toan = chuyén khoan
Mode of payment = Telegraphic transfer.

(5)Thong bao nay dugc tao boi hé théng ciia VSD va khong can chit ky
This is a computer generated advice of VSD, and no signature is required.

(6)Théng béo nay duoc tao bai hé théng ctia VSD va khong can chir kyViéc thanh toan tién ban chimg chi qu dwoc thuc hién bang hinh
thirc chuyén khoan tryc tiép dén tai khoan ciia nha dau tu chdm nhét theo quy dinh tai Ban Cao Bach ctia Quy

Redemption payment shall be made by directly transfering to investors' bank accounts with the deadline as prescribed by the Fund’s
prospectus

(7)S liéu dung trong théng b4o x4c nhan nay dugc cung cip boi Trung tim luu ky ching khoan (VSD), Quy nha dau tu vui 1ong kiém tra
ndi dung trén Thong bo x4c nhén giao dich nay, moi sai sot (néu cd) Quy nha dau tu vui 1ong lién hé Dai 1y phan phéi dé dugc cap nhat,
didu chinh cho kip thoi.

Trading result is generated from Transaction Report given and signed by Vietnam Securities Depository - Tranfer Agency of Fund.Please
contact your Distributor for updating or correcting if there is any discrepancy arises.

Béo cao nay dugc tao boi hé thdng ctia VSD va khong cén chi ky./This report is generated by the VSD system and does not require a signature.

Created date, time: 08/08/2018 4:58:20PM Trang 4/4



Mau 18

TENCTQLQ CONG HOA XA HQI CHU NGHIA VIET NAM
Déoc lagp - Tw do - Hanh phic

Vv

THONG BAO

(Vé ngay ding Ky cudi cung dé thue hién quyén.....)
Kinh givi: Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam
Ten Cong ty qUAN 1Y QU ..oviiiiiieiieee e
TEN 120 ICK: weviiiiiiieii s
TIU SO CHINN: oo e rr e e e e e s s s e bbb r e e e e eeeens
Dién thoai: .....cccoooviiiiii e, FaX: e

Xin théng bao dél} Téng cong ty Luu ky va Bu trir ching khoan Viét Nam
(VSDC) ngay dang ky cudi cung cho chirng khoan sau:

TEN ChUNZ Chi QUT. oo e
Ma chling Chi QUT: oo e
NQAY GANE KY CUST CUNE: vovvoveoeiciieeceieeesssesseeteneeins e st enssssanssnssssns e snsnens

Dong thoi dé nghi VSDC 1ap va gtri cho Cong ty ching t6i danh sach ngudi s
httu chirng chi quy néu trén.

1. Ly do va muc dich (ghi nhitng noi dung thuc hién)

- Tra loi tirc bang tién/chimg chi quy

- Tra loi tirc bang tién va ching chi quy

- Hop dai hoi nha dau tu/bo phiéu

2. Noi dung cu thé (ghi nhitng néi dung thuc hién)

- TY 1@ thue hEN: ..vviiiiiii e

- Thoi gian thuc hién: (Ghi ré ngay tra loi tiec va ngay tra loi tirc nay phai la
01 ngay lam viéc)

Chung t6i cam két nhiing thong tin vé ngudi s hitu trong danh sach s& dugc su
dung ding muc dich va tuan thu cac quy dinh cua VSDC. Cong ty ching t6i s€ hoan
toan chiu trach nhi¢m trude phap luat néu c6 sai pham.

Noi nhn: NGUOI DAI DIEN PHAP LUAT
- ’L\”W’ trén; (chit ky, ho tén, déng dau)
- Luu...

* Tai liéu dinh kem



TRUNG TAM LUU KY CHUNG KHOAN VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM

Vietnam Securities Depository Péc 1ap - Tw do - Hanh phiic

S6 /VSD-DLCN Socialist Republic of Vietnam
Number: /VSD-TA Independence - Freedom - Happiness

DANH SACH TONG HQP NGUOI SO HUU CCQ
(Thue hién quyén bé phiéu)
TOTAL LIST OF OWNERS' FUND CERTIFICATE (Voting right)

Kinh gwi/To:

Trung tim Luu ky Chirng khoan Viét Nam (VSD) thong bao téi Cong ty danh sach tong hop phin bé quyén bé phiéu cho nguwdi sé hiru ching chi quy sau/Vietnam Securities Depository (VSD) announces to your company total
list of voting right for owners' fund certificate as following:

Tén cong ty qudn ly quy/ Ngay ding ky cudi cing/ 30/10/2018
Fund management Record date:
company's name o »
Ti I¢ thuc hién/ 20/3
Tén chikng chi quy/ Fund Quj VFMVF4 Executed rate :
name: Ngay thanh toan/ 30/10/2018
Payment date:
Ma chirng chi quy/ Fund VFMVF4
code:
STT HO VA TEN/ SO PKSH/ NGAY CAP/ SO TKGD/ QUOC TICH/ NATIONALITY SO LUQNG CCQ NAM SO LUONG QUYEN BO GHI CHU/ NOTE
/NO FULL NAME ID NUMBER ID DATE ACCOUNT NUMBER GIU/ PHIEU PHAN BO/
OWNED FUND VOTING RIGHT
CERTIFICATE
1.Trong nuéc/Domestic
a.Ca nhan/Individual
1 au 305 29/06/2018 021C000005 Viet Nam 1,666.67 250.00
2 Trang.bui 05 123456 05/06/2018 009C000008 Viet Nam 55,811.50 8,371.73
CONG/ SUM :a.C4 nhéan/Individual 57,478.17 8,621.73
CONG/ SUM: 1.Trong nuwéc/Domestic 57,478.17 8,621.73
TONG CONG/ TOTAL SUM 57,478.17 8,621.73
Béo céo nay dugc tao boi hé théng ciia VSD va khong can chit ky./This report is generated by the VSD system and does not require a signature.
Ngay 30 thang 10 nam 2018
Created date, time: 8/8/2018 5:17:46PM Trang 1/1

Created by: Administrator



TRUNG TAM LUU KY CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM

KHOAN VIET NAM Poc I3p - Ty do - Hanh phiic
Vietnam Securities Depository Socialist Republic of Vietnam
SH /VSD-PLCN Independence - Freedom - Happiness

Number: /VSD-TA

DANH SACH TONG HQP NGUOI SO HUU CCQ
(Thue hién quyén nhén loi tirc bing tién)
TOTAL LIST OF OWNERS' FUND CERTIFICATE (Right to receive cash dividend)

Kinh gwi/To:

Trung tim Luu ky Chirng khoan Viét Nam (VSD) thong bao téi Cong ty danh sach tong hop phin bé quyén nhan lgi tire bing tién cho ngudi sé hiru chirng chi quy sau/Vietnam Securities Depository (VSD) announces to your
company total list of right to receive cash dividend for owners' fund certificate as following:

Tén cong ty qudn ly quy/ Ngay ding ky cudi cing/ 30/10/2018
Fund management Record date:
company's name o »
Ti I¢ thuc hi¢n/ 11%
Tén chirng chi quy/ Quy VFMVF4 Executed rate :
Fund name: Ngay thanh toan/ 30/10/2018
Payment date:
MG chirng chi quy/ VFMVF4
Fund code:
STT HQ VA TEN/ SOPKSH/ | NGAY CAP/ | SO TKGD/ SO TK NGAN NGAN HANG NHAN LQI TUC/ BANK CHI NHANH NGAN QUOC SO LUQNG CCQ SO TIEN LQI TUC THUE THU SO TIEN LOI TUC
/NO FULL NAME ID NUMBER | IDDATE | ACCOUNT HANG NHAN HANG/ TICH/ NAM GIU/ TRUOC THUE/ NHAP CA SAU THUE/
LOI TUC/ BANK BRANCH BANK NATIONAL NUMBER OF DIVIDEND BEFORE NHAN/ DIVIDEND AFTER
ACCOUNT ITY OWNER'S FUND TAX INDIVIDUAL TAX
NUMBER CERTIFICATE TAX
1.Trong nuwéc/Domestic
a.Ca nhan/Individual
1| Trangbui05 123456 05/06/2018 | 009C000008 032145 Citibank - Ngan hang Citibank N.A. Viét Nam hn Viet Nam 55.811.50 61392650 613.927 60.778.724
2 123 - 123 Viet Nam
au 305 29/06/2018 021C000005 2 1,666.67 1,833,337 18,333 1,815,004
CONG/ SUM :a.C4 nhan/Individual 57,478.17 63,225,987 632,260 62,593,727
CONG/ SUM: 1.Trong nwéc/Domestic 57,478.17 63,225,987 632,260 62,593,727
TONG CONG/ TOTAL SUM 57,478.17 63,225,987 632,260 62,593,727
Béo céo ndy dugc tao béi hé théng cia VSD va khong can chir ky./This report is generated by the VSD system and does not require a signature.
Ngay 30 thang 10 nam 2018
Created date, time: 8/8/2018 5:19:06PM Trang 1/1

Created by: Administrator




TRUNG TAM LUU KY CHUNG CONG HOA XA HOI CHU NGHIA VIET NAM

Trung tim Luu ky Chirng khoan Viét Nam (VSD) thong bao téi Cong ty danh sach tong hop phin bé quyén nhan lgi tire bing chirng chi quy cho nguoi sé hiru chirng chi quy sau/Vietnam Securities Depository (VSD) announces

to your company total list of right to receive stock dividend for owners' fund certificate as following:

Tén cong ty qudn ly quy/
Fund management
company's name

Ngay ding ky cudi cing0/10/2018
Record date:

Ti I¢ thuc hign/ 20/5
Executed rate :

KHOAN VIET NAM Dic 13p - Ty do - Hanh phiic
Vietnam Securities Depository Socialist Republic of Vietnam

86 /VSD-PLCN Independence - Freedom - Happiness
Number: /VSD-TA

DANH SACH TONG HQP NGUOI SO HU'U CCQ

(Thuc hién quyén nhén lgi tire bang chimg chi quy)

TOTAL LIST OF OWNERS' FUND CERTIFICATE (Right to receive stock dividend)

Kinh gwi/To:

Tén chirng chi quy/ Quy VFMVF4
Fund name: Ngay thanh todn/ — 30/10/2018
Payment date:
Ma chirng chi quy/ VFMVF4
Fund code:
STT HOQ VA TEN/ SO PKSH/ | NGAY CAP/ | SO TKGD/ SO TK NGAN NGAN HANG NHAN LOI TUC/ BANK CHI NHANH NGAN HANG/ QUOC TICH/ SO LUQNG CCQ NAM GIU/ SO LUQNG CHUNG CHI
/NO FULL NAME 1D ID DATE | ACCOUNT | HANG NHAN LOI BRANCH BANK NATIONALITY | NUMBER OF OWNER'S FUND QUY PUQC HUONG/
TUC/ BANK CERTIFICATE STOCK DIVIDEND
ACCOUNT
NUMBER
1.Trong nwéc/Domestic
a.Ca nhan/Individual
1 Trang.bui 05 123456 05/06/2018 009C000008 032145 Citibank - Ngn hang Citibank N.A. Viét Nam hn Viet Nam 55,811.50 13,952.88
2 au 305 29/06/2018 021C000005 2 123-123 Viet Nam 1,666.67 416.67
CONG/ SUM :a.C4 nhan/Individual 57,478.17 14,369.55
CONG/ SUM: 1.Trong nuéc/Domestic 57,478.17 14,369.55
TONG CONG/ TOTAL SUM 57,478.17 14,369.55

Bio c4o nay duoc tao boi hé théng cia VSD va khéng can chit ky./This report is generated by the VSD system and does not require a signature.
Ngay 30 thang 10 nam 2018

Created date, time: 8/8/2018 5:18:37PM Trang 1/1

Created by: Administrator



Mau 22

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
-------------- Doc lap - Tw do - Hanh phuc
SO e, Ha Noi, ngay  thang  nam

V/v chudn bi thiét bi két néi

Kinh gii: Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam

Tra 101 cong van s6 ............ ngay ............ ciia Tong cong ty Luu ky va Bu trir
chtng khoan Viét Nam (VSDC) vé viéc thuc hién cung cap dich vu dai 1y chuyén
nhuong Quy mo ............ , Cong ty/Ngén hang chung toi xac nhan da hoan tat viéc
chuan bi thiét bi dé thuc hlen két nbi voi VSDC theo dung yéu cau cua Quy Tong
Coéng ty. Pé nghi Quy Tong Cong ty thuc hién cai dat phan mém quy mé tai dia diém
nhu sau:

- Dia diem dAng KY Kt NOL: w.vuvvvvveeeeeeeeeveveeeceeeeeee e evester st eetenesneas

Trong qué trinh thyc hién cai dit, Quy Toéng Cong ty c6 thé lién hé phdi hop
voi:

Hoten: ... e L A S . N

515 (o272 oSO STP

85 3 (533 115 T Y- 5 USSR

NGUOI PAI DIEN /TONG GIAM POC
/GIAM POC



Mau 23

TEN TO CHUC CONG HOA XA HQI CHU NGHIA VIET NAM
---------------- Doc ldp - Tw do - Hanh phuc
SO e, Ha Noi, ngay  thang  nam
VIV thay déi dia dzem
dding ky két noi

Kinh givi: Tong cong ty Luu ky va Bu trir ching khoan Viét Nam

Lién quan dén viéc thuc hién cung cap dich vu dai 1y chuyén nhuong cho Quy
mo, Ching t6i dé nghi duoc thay d6i dia diém tham gia Cong giao tiép dién tir cla
VSDC nhu sau:

- Dia diém dAng Ky K&t NOT CU: ..vvuvveveveereveieeeeeeeeesese e snssseesess e
- Dia diém dAng KY K&t N1 MOI: ..cvvvvevciciceeceeese et ene st eeneenen

Trong qua trinh thuc hién, Quy Tong COng ty co thé lién hé phdi hop véi:

NGUOI PAI DIEN/TONG GIAM
POC/GIAM POC



Mau 24

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do —Hanh phiuc

DANH SACH CAN BQ TRUY NHAP HE THONG CONG GIAO TIEP PIEN
TU CHO HOAT PONG GIAO DICH QUY MO

Kinh givi: Tong cong ty Luu ky va Bu trir chimg khoan Viét Nam

TEN 10 AICK: ..o
TrU SO CHINN: ... e e e e e s s r e e e e e e e s e anrrees

DN thO@l: oo

Chung t6i xin dang ky danh sach cc can bd tham gia cong giao tiép dién tir cho
hoat dong giao dich Quy md nhu sau:

1. TN QUY MG ..ot e nne e ns

2. Tén cac can by ding ky tham gia:

a. Can bo nghiép vu 1:

- Hotén: .o (0511 (v | L
- Emails e, Dién thoai: .cocccoevveeeirieeiiiee e,
= ChUng thur SO GUOC CAP DOL: . ..vvrvrrireeereereseieeeeessiesesssesessenseessssesssnsssssssnssnsensenens
S 1= 1 T 1\ TSP

- Pham vi quyén :

0 Tao giao dich (Déi voi can bg nghiép vu)

O Xéc nhan giao dich (Pdi véi cdn bé quan Iy tir cdp Phong tro 1én)
- Vaitro:

O Cong ty Quan Iy Quy

O DLPP
b. Can bo nghiép vu 2:
e & [0 0 1< & PR
L0510 (72 SRRSO
= EMAIL s
DiICN thOai: .uviiiiiiiiii e
- ChUng thir SO GUOC CAP DOL: .....vvveceeceeeereeieeseteeieeeeseese st
(Ban sao dinh kem)
= SBIIAINT.. e

- Pham vi quyén :
O Tao giao dich (Pdi véi cdn bo nghiép vu)



O Xac nhan giao dich (Pdi véi cdn bé qudn Iy tir cdp Phong tré 1én)
- Vaitro:
O Cong ty Quan Iy Quy
O DLPP
(Ban sao cac chung chi dinh kem).
Chung t6i xin chiu trach nhiém voi cac noi dung dang ky trén.

Xac nhan cua Cong ty quan ly quy
(Chit ky, ho tén, déng diu)



Mau 24A

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap — Tu do —Hanh phuc

DANH SACH CAN BQ TRUY NHAP HE THONG CONG GIAO TIEP PIEN
TU CHO HOAT PONG GIAO DICH QUY MO

Kinh gui: Cong ty Quanly quy...................c..e
Tong cong ty Luu ky va Bu trir ching khoén Viét Nam

TEN 120 AICK: ..o
TrU SO ChINN: ...eeeiic e e e e e e e e nb e e e e e e sareeeeeaan

DiI€n thoal: ..o e

Chung t6i xin dang ky danh sach cac can bo tham gia cong giao tiép dién tir cho
hoat dong giao dich Quy mé nhu sau:

1. TeN QUY MIG:......ooiiiiiiieeiieie e

2. Tén cac can by dang ky tham gia:

a. Can bo nghiép vu 1:

= HOteN: oo ChlIC VU oo ccivireeee e
- Emails e, Dién thoai: .......ocooveiiiiiiieeeeee,
- Ching thir 86 GUQC CAP BOT: .vovvrevreeecreeeeeeeeciseeeesessesseseesssseesessesssssssnsessensessesseenes
S 1= =L N e S U R RPSSR

- Pham vi quyén :

O Tao giao dich (Pdi véi cdn bé nghiép vu)

O Xéc nhan giao dich (Déi véi cdn bé qudn Iy tir cdp Phong tré 1én)
- Vai tro:

O DLPP
0O NHGS
b. Can bo nghiép vu 2:
- Hotén: i ChlIC VU oo
- Emails Dién thoai: ......coeevvieeieeeceee,
- Chimng thir 80 AUOC CAP BOT: ...t
(Ban sao dinh kem)
1< 1 T 1\ PSSP

- Pham vi quyén :
[0 Tao giao dich (Déi voi can bg nghiép vu)



O Xac nhan giao dich (Pdi véi cdn bé qudn Iy tir cdp Phong tré 1én)
- Vai tro:
O DLPP
O NHGS
(Ban sao cac chung chi dinh kem).
Chung t6i xin chiu trach nhiém voi cac noi dung dang ky trén.

Xac nhan cua Cong ty quan ly quy X4c nhin cia To6 chire
(Chit ky, ho tén, déng dau) (Chit ky, ho tén, déng dau)



‘ ] i Mau 25
CONG HOA XA HQI CHU NGHIA VIET NAM
Déoc lap — Tw do —Hanh phuc

PON THAY POI/HUY THONG TIN TRUY NHAP PHAN MEM QUY MO

Kinh givi: Tong cong ty Luu ky va Bu trir ching khoan Viét Nam

TEN TO CHUIC oo e e e oo e et e et e e,

TEN 120 ICK &uvviiiiiieiie s

Tru sO ChINR: oo

DIEN thO@l: . .vviiii i a e

Chung t61 xin dang ky thay d6i/hity thong tin truy cép ctia nhitng can bo tham gia
cong giao tiép dién tir cho hoat dong giao dich Quy mé nhu sau:

1.
2.

a.

o oo - oo

TN QUY MG e .

Thong tin da dang ky:

Can bo nghiép vu 1:

HOteNn: ..o, Chlrc VU ..o,
Email: ..o Dién thoai: .......cccevvveeerinnnnnn.
Chung thir SO GUOC CAP DO ...vovvreereerresieereseeeeesessssssessessesssssesisssesessnsnsnes
SEIIAINT.. e
Pham vi quyén :

Tao giao dich (Déi voi can bg nghiép vu)

Xac nhan giao dich (Pdi véi can bé quan 1y tir cdp Phong tré 1én)

Vai tro:

CTQLQ

DLPP

NHGS

. Can bo nghiép vu 2:

HOten: .ooooiiiiieeeeeeeeeeee Chlrc VU: oo,
Email: c.oovveeeiiiiiiiiiiiee Dién thoai: ....ccoceevvviiiiiiiiiinn,
Ching thir SO AUQC CAP DOT: ...vvvevireeveeeeeceeeiee e

(Ban sao dinh kem)

LYéu cau ghi cu thé tén quy ma, truong hop khong ghi 16 s& thyc hién hity toan bd quyén cua user trén hé thong

quy



= SBITAINT .. e
- Pham vi quyén :

O Tao giao dich (Déi vdi can b nghiép vu)

O Xac nhan giao dich (Pdi véi cdn bg quan Iy tir cap Phong tré 1én)

- Vai tro:

O CTQLQ

O DLPP

0O NHGS

3. Thong tin thay do6i/hiy:

4. Ly do thay doi/hiy:
Chung t6i xin chiu trach nhiém voi cac noi dung dang ky trén.

Xéc nhén cua T6 chire
(Chit ky, ho tén, déng diu)



Mau 26

TONG CONG TY LUUKY VA CONG HOA XA HQI CHU NGHIA VIET NAM
BU TRU CHUNG KHOAN Déc lip - Tw do - Hanh phiic
VIETNAM e
Sé: /VSDC-DVQ.NV Ha Néi, ngay ... thdng ... nam 202
V/v phong toa chung chi quy ...

Kinh giri: Cong ty ...

Can ctr vin ban dé nghi phong téa chimg khoan cta nha dau tur ........ccoveeeeeeee.
va Thoa thuan ngay .........cccceeeene. vé viéc phong téa ty nguyén di dugc ky giira
Téng cong ty Luu ky va Bu trir chimg khoan Viét Nam (VSDC), Quy Pai 1y va nha
dau tu néu trén, VSDC thong bao da thuc hién viéc phong t0a .....ccceeevvenneee. ching

chiquy ..o, theo dé nghi ctia nha dau tur ......o..ccovvevveeeee. (sb tai khoan giao
dich ..o ).

Ngay hi¢u Iuc phong tda: ......coccvviiiiiiiiii it
Dé nghi Quy Pai ly thuc hién:

- Chuyén tién thanh toan dich vu theo thong tin sau:

+ SO N thaNh tOAN: .....v.cveeeeeseesiesseeeeceesese e estsn s st e s ensaneaneeneas dong

(BANG CRIE: <ovveeeevveeseeseeesssseessssesisse s ssss e ssssssasssss s sssssssassssssssssssssaessssns )

Trong d6: TiBN dICh VU ...coveeeieiieeeieeeiee et en st anis dong
THUE GTGT: wovoveveeeeeieceee e sess s sra s enssn e dong

+ Hinh thirc ndp: Nop tién mat truc tiép tai VSDC hoac chuyén khoan vao tai
khoan s6 122.10.00.0195861 tai Ngan hang TMCP Dau tu va Phat trién Viét Nam Chi
nhanh Ha Thanh. Tén tai khoan: Tong cong ty Luu ky va Bu trir ching khoan Viét
Nam

+ Thoi gian thanh toan: Cham nhat VA0 NZAY ....cvvevvevvereerrrereenen,

VSD théng bao dé Quy Dai 1y thuc hién va thong bao cho nha dau tu.

Noi nhén: TONG GIAM POC

- Nhu trén; r o a , .

- Cong ty Quan Iy quy ... PHO TONG GIAM DOC
-NDT ...;

- TCKT (@é phoi hop);
- Luu VT, DVQ (...b).



Mau 27
TONG CONG TY LUUKY CONG HOA XA HQI CHU NGHIA VIET NAM

VA BU TRU CHUNG Déc lip - Tw do - Hanh phiic
KHOAN VIETNAM e
Sb: /VSDC-DVQ.NV Ha Néi, ngay ... thdng ... nam 2023

V/v giai toa chung chi quy ...

Kinh giri: CONgty ....ooooovvvvien

Can ctr van ban dé nghi Tong cong ty Luu ky va Bu trir chtng khoan Viét Nam
(VSDC) giai téa ching khoan ciia nha dau tu .......cccoveeee.... va Thoa thuan ngay
....................... vé viéc phong téa ty nguyén da duogc ky gitta VSDC, Quy Thanh vién
va nha dau tu néu trén, VSDC thong bao da thuc hién viéc gidi t0a ..cccocevvrveevenen...
ching chi quy .....coooevvineene . theo d& nghi ciia nha dAu tw .....cocevieennee.. (sb tai
khoan giao dich ..........ccccoeenn ).

Ngay hi€u luc gidi tda: ........ccoveeveen
VSDC théng béo dé Quy Thanh vién biét va thong bao cho nha dau tu.

Noi nhén: KT.TONG GIAM POC
Mewen; PHO TONG GIAM DOC
- Cong ty quan Iy quy ...

-NPT ...

- Luu VT, DVQ (...h).



Miu 28: Danh sach dién tich hgp ciia Thanh vién véi VSDC

Péi twong tich

STT hop Tén dién
1 |BLPP Mo tai khoan - acmt.001.001.07 (AccountOpeninglnstructionV07)
2 |bLPP Dién dang ky SIP - acmt.001.001.07 (AccountOpeninglnstructionV07)
3 |DbLPP Dong tai khoan - acmt.003.001.07 (AccountModificationInstructionV07)
Thong bao trang thai m¢ TK - acmt.006.001.06
4 |BLPP (AccountManagementStatusReport\VV06)
Xéc nhan m¢ TK thanh cong - acmt.002.001.07
5 [DLPP (AccountDetailsConfirmationVV07)
6 |DLPP bat mua - setr.010.001.04 (SubscriptionOrderV04)
Xéc nhan dat mua thanh cong -setr.012.001.04
7 |DLPP (SubscriptionOrderConfirmation\VV04)
8 [DLPP Dat ban thuong -setr.004.001.04 (RedemptionOrderV04)
Xéc nhan 1énh dat ban thuong thanh cong - setr.006.001.04
9 [bLPP (RedemptionOrderConfirmation\V04)
10 |bLPP Dit ban hoan doi - setr.013.001.04 (SwitchOrderV04)
Xé4c nhan dit ban hoan ddi thanh cong - setr.015.001.04
11 [DLPP (SwitchOrderConfirmation\VV04)
bi¢n thong béao trang thai dat 1€nh - setr.016.001.04
12 |[DLPP (OrderlnstructionStatusReport\V04)
Dién yéu cau huy 1énh mua - setr.011.001.04
13 |[DLPP (SubscriptionOrderCancellationRequest\VV04)
bién xac nhan huy dat mua thanh cong - setr.047.001.02
14 |DLPP (SubscriptionOrderConfirmationCancellationInstruction\VV02)
Dién yéu cau huy 1énh ban thuong - setr.005.001.04
15 [DLPP (RedemptionOrderCancellationRequest\V04)
bi¢n xac nhan huy Iénh ban thuong thanh cong - setr.047.001.02
16 |[DLPP (RedemptionOrderConfirmationCancellationInstruction\VV02)
Dién yéu cau hiy 1énh ban hoan doi - setr.014.001.04
17 |DLPP (SwitchOrderCancellationRequest\VV04)
Di¢n xac nhan huy Iénh ban hodn do6i thanh cong - setr.047.001.02
18 |[DLPP (SwitchOrderConfirmationCancellationInstruction\VV02)
Dién thong bao yéu cau hay lénh - setr.017.001.04
19 [DLPP (OrderCancellationStatusReport\VV04)
20 |BLPP Chuyén khoan chimg chi quy thong thudng — sese.012.001.07




Poi twgng tich

STT Tén dién
hop *

Thong bao trang thai chuyén khoan chimg chi quy thong thudng —

21 |DLPP sese.011.001.05

22 |PLPP Xéc nhan chuyén khoan ching chi quy thong thudng — sese.013.001.07

23 |DLPP Tir chdi chuyén khoan chimg chi quy thong thudng — sese.014.001.07
Thong bao thay d6i so du trén tai khoan -camt.054.001.06

24 |BLPP, CTY QLQ [(BankToCustomerDebitCreditNotification\V06)

25

PLPP, CTY QLQ,
NHGS

Thong bao NAV - reda.001.001.04 (PriceReportVV04)

Ngan hang gui thong bao ndp tién cho VSD thong qua dién thong bao giao

26 [NHGS dich phat sinh - camt.052.001.02
VSD guri cac chi thi thanh todn sang ngan hang thong qua dién
27 |[NHGS pain.001.001.03
28 [NHGS Pbi chiéu cudi ngay — camt.053.001.02
CA0018-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thuc hién
DLPP, quyén nhan loi tirc bang tién)
29 INHGS,QTYQLQ
CA0019-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thuc hién
quyén nhan loi tirc bang ching chi quy)
30 |BLPP, CTY QLQ

31

PLPP, CTYQLQ

CA0020-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thuc hién
quyén bo phiéu)

32

NHGS, CTYQLQ

IV0061-BANG KE TIEN BAN, TIEN CO TUC

33

NHGS, CTYQLQ

SE0063-THONG TIN CHUNG CHI QUY MO DANG LUU HANH

34

PLPP, CTY QLQ

SR0034-DANH SACH TONG HOP NHA PAU TU PAT MUA IPO
CHUNG CHI QUY

35

PLPP, CTYQLQ,
NHGS

SR0035-DANH SACH NHA PAU TU DAT MUA IPO HOP LE BUGC
PHAN BO CHUNG CHI QUY CHI TIET THEO DLPP

36

DPLPP, CTYQLQ

SR0039-DANH SACH NHA PAU TU DAT LENH GIAO DICH CHUNG
CHI QUY CHI TIET THEO PAI LY PHAN PHOI

37 |CTYQLQ SR0044-KET QUA GIAO DICH CCQ

SR0045-DANH SACH NHA PAU TU PAT LENH MUA HOP LE PUGC
38 |DLPP PHAN BO CHUNG CHI QUY

SR0046-DANH SACH NHA PAU TU PUGC THANH TOAN TIEN CHI
39 |[PLPP TIET THEO DAI LY PHAN PHOI

40

DLPP

SR0047-THONG BAO KET QUA GIAO DICH THEO PAILY PHAN
PHOI




CA0018 [DANH SACH TONG HOP NGUOI SO HUU  |CA0018-DANH SACH TONG HOP NGUOI SO HUU |PLPP,
CCQ (Thuc hién quyén nhan loi tirc bang tién)  |CCQ (Thuc hién quyén nhén loi tirc bang tién) NHGS,QTYQLQ
CA0019 [DANH SACH TONG HQOP NGUOI SO HUU  |CA0019-DANH SACH TONG HGOP NGUOI SO HUU [PLPP, CTY QLQ
CCQ (Thuc hién quyén nhan loi tirc bang ching |CCQ (Thuc hién quyén nhén loi tic bang ching chi quy)
chi quy)
CA0020 [DANH SACH TONG HOP NGUOI SO HUU  |CA0020-DANH SACH TONG HOP NGUOI SO HUU |PLPP, CTYQLQ
CCQ (Thuc hi¢n quyén bod phiéu) CCQ (Thuc hi¢n quyén bo phiéu)
IV0061 |BANG KE TIEN BAN, TIEN CO TUC IV0061-BANG KE TIEN BAN, TIEN CO TUC NHGS, CTYQLQ
SE0063 |[THONG TIN CHUNG CHI QUY MO PANG  |SE0063-THONG TIN CHUNG CHI QUY MO PANG |NHGS, CTYQLQ
LUU HANH LUU HANH
SR0034 [DANH SACH TONG HOP NHA DAU TU PAT |SR0034-DANH SACH TONG HOP NHA PAU TU  |PLPP, CTY QLQ
MUA IPO CHUNG CHI QUY DAT MUA IPO CHUNG CHI QUY
SR0035 [DANH SACH NHA DAU TU PAT MUA IPO |SR0035-DANH SACH NHA PAU TU PAT MUA IPO |PLPP, CTYQLQ,
HOP LE PUOC PHAN BO CHUNG CHI QUY |HOP LE PUQC PHAN BO CHUNG CHI QUY CHI  |NHGS
CHI TIET THEO DLPP TIET THEO DLPP
SR0039 |DANH SACH NHA PAU TU PAT LENH SR0039-DANH SACH NHA PAU TU PAT LENH PLPP, CTYQLQ
GIAO DICH CHUNG CHI QUY CHI TIET GIAO DICH CHUNG CHI QUY CHI TIET THEO DAI
THEO PAI LY PHAN PHOI LY PHAN PHOI
SR0044 |KET QUA GIAO DICH CCQ SR0044-KET QUA GIAO DICH CCQ CTYQLQ
SR0045 |DANH SACH NHA PAU TU PAT LENH SR0045-DANH SACH NHA PAU TU PAT LENH DLPP
MUA HOP LE DPUGC PHAN BO CHUNG CHI |[MUA HOP LE PUGC PHAN BO CHUNG CHI QUY
QUY
SR0046 |DANH SACH NHA PAU TU PUOC THANH |SR0046-DANH SACH NHA PAU TU PUGQC THANH |DLPP
TOAN TIEN CHI TIET THEO PAI LY PHAN |TOAN TIEN CHI TIET THEO DAI LY PHAN PHOI
PHOI
SR0047 |[THONG BAO KET QUA GIAO DICH THEO |SR0047-THONG BAO KET QUA GIAO DICH THEO |PLPP

DAI LY PHAN PHOI

DAI LY PHAN PHOI




Mau 28: Danh sach dién tich hgp ctia Thanh vién véi VSDC
STT Tc‘ht‘l‘;‘(’)“,pg Tén di¢n

1 | DbLPP Mo tai khoan - acmt.001.001.07 (AccountOpeninglnstruction\VV07)

2 | bLPP Dbién dang ky SIP - acmt.001.001.07 (AccountOpeninglnstruction\VV07)

3 | bLPP Dong tai khoan - acmt.003.001.07
(AccountModificationInstructionVV07)

4 | DLPP Thong bao trang thadi mé TK - acmt.006.001.06
(AccountManagementStatusReportVV06)

5 | bLPP Xac nhan m¢ TK thanh céng - acmt.002.001.07
(AccountDetailsConfirmation\VV07)

6 | DLPP bat mua - setr.010.001.04 (SubscriptionOrder\VV04)

7 | bBLPP Xéc nhan dat mua thanh cong -setr.012.001.04
(SubscriptionOrderConfirmation\VV04)

8 | bLPP Dbat ban thuong -setr.004.001.04 (RedemptionOrder\VV04)

9 |bLPP Xéc nhan 1énh dat ban thuong thanh cong - setr.006.001.04
(RedemptionOrderConfirmation\VV04)

10 | BLPP Dit ban hoan doi - setr.013.001.04 (SwitchOrder\V04)

11 | bLPP Xéc nhan dit ban hoan d6i thanh cong - setr.015.001.04
(SwitchOrderConfirmation\VV04)

12 | BLPP bién thong bao trang thai dat 1énh - setr.016.001.04
(OrderlnstructionStatusReport\04)

13 | DLPP Dién yéu cau huy lénh mua - setr.011.001.04
(SubscriptionOrderCancellationRequestV04)

14 | bLPP bién xac nhan huy dat mua thanh cong - setr.047.001.02
(SubscriptionOrderConfirmationCancellationInstruction\V02)

15 | BLPP Dién yéu cau huy 1énh ban thuong - setr.005.001.04
(RedemptionOrderCancellationRequest\VV04)

16 | bLPP Di¢n x4c nhan huy Iénh ban thudong thanh cong - setr.047.001.02
(RedemptionOrderConfirmationCancellationInstruction\VV02)

17 | bLPP Dién yéu cau hay 1énh ban hoan doi - setr.014.001.04
(SwitchOrderCancellationRequestV04)

18 | bLPP bién xac nhan hay 1€nh ban hoan ddi thanh cong - setr.047.001.02
(SwitchOrderConfirmationCancellationinstruction\V02)

19 | DLPP Dién thong bao yéu cau huy lénh - setr.017.001.04
(OrderCancellationStatusReport\VV04)

20 | DLPP Chuyén khoan chtng chi quy thong thudng — sese.012.001.07

21 | bLPP Thong béo trang thai chuyén khoan chting chi quy thong thudng —
sese.011.001.05

22 | BLPP Xéc nhan chuyén khoan chimg chi quy théng thuong —
sese.013.001.07

23 | DLPP Ttr chdi chuyén khoan chtng chi quy thong thudng — sese.014.001.07




24 | DLPP, Thong bao thay ddi s6 du trén tai khoan -camt.054.001.06
CTYQLQ (BankToCustomerDebitCreditNotification\VV06)
25 | bLPP, Thong bao NAYV - reda.001.001.04 (PriceReport\VV04)
CTYQLQ,
NHGS
26 | NHGS Ngan hang giri théng bao ndp tién cho VSD thong qua dién thong bao
giao dich phat sinh - camt.052.001.02
27 | NHGS VSD gtri cac chi thi thanh toan sang ngan hang thong qua dién
pain.001.001.03
28 | NHGS Déi chiéu cudi ngdy — camt.053.001.02
29 | DLPP, CA0018-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thuc
NHGS, hién quyén nhan loi tirc bang tién)
QTYQLQ
30 | DLPP, CA0019-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thuc
CTYQLQ hién quyén nhan loi tirc bang chtng chi quy)
31 | DLPP, CA0020-DANH SACH TONG HOP NGUOI SO HUU CCQ (Thyc
CTYQLQ hién quyén bo phiéu)
32 | NHGS, IV0061-BANG KE TIEN BAN, TIEN CO TUC
CTYQLQ
33 | NHGS, SE0063-THONG TIN CHUNG CHI QUY MO PANG LUU HANH
CTYQLQ
34 | BLPP, SR0034-DANH SACH TONG HOP NHA PAU TU DAT MUA IPO
CTYQLQ CHUNG CHI QUY
35 | DLPP, SR0035-DANH SACH NHA PAU TU PAT MUA IPO HOP LE
CTYQLQ, DUQC PHAN BO CHUNG CHI QUY CHI TIET THEO DLPP
NHGS
36 | DLPP, SR0039-DANH SACH NHA PAU TU PAT LENH GIAO DICH
CTYQLQ CHUNG CHI QUY CHI TIET THEO PAI LY PHAN PHOI
37 |CTYQLQ SR0044-KET QUA GIAO DICH CCQ
38 | DLPP SR0045-DANH SACH NHA PAU TU PAT LENH MUA HOP LE
DUGQC PHAN BO CHUNG CHI QUY
39 | DLPP SR0046-DANH SACH NHA PAU TU PUOC THANH TOAN TIEN
CHI TIET THEO PAI LY PHAN PHOI
40 | DLPP SR0047-THONG BAO KET QUA GIAO DICH THEO PAILY

PHAN PHOI




Mau 28: Danh sach dién tich hop ctia Thanh vién véi VSDC

CA0018 | DANH SACH TONG HOP NGUOI SO HUU CCQ | CA0018-DANH SACH TONG HGP NGUOI SO DLPP,
(Thuc hién quyén nhan loi tlrc bang tién) HUU CCQ (Thuc hién quyén nhan loi trc bang tién) | NHGS,QTYQLQ
CA0019 | DANH SACH TONG HOP NGUOI SO HUU CCQ | CA0019-DANH SACH TONG HOP NGUOI SO PLPP, CTY QLQ
(Thuc hién quyén nhan loi tic bang chimg chi quy) | HOU CCQ (Thuc hién quyén nhan loi tirc bang
chirng chi quy)
CA0020 | DANH SACH TONG HOP NGUOI SO HUU CCQ | CA0020-DANH SACH TONG HOP NGUOI SO PLPP, CTYQLQ
(Thuc hién quyén bo phiéu) HUU CCQ (Thuc hién quyén bo phiéu)
IV0061 | BANG KE TIEN BAN, TIEN CO TUC IV0061-BANG KE TIEN BAN, TIEN CO TUC NHGS, CTYQLQ
SE0063 | THONG TIN CHUNG CHI QUY MO PANG LUU | SE0063-THONG TIN CHUNG CHI QUY MO NHGS, CTYQLQ
HANH DANG LUU HANH
SR0034 | DANH SACH TONG HOP NHA PAU TU PAT SR0034-DANH SACH TONG HOP NHA PAU TU | BLPP, CTY QLQ
MUA IPO CHUNG CHI QUY DAT MUA IPO CHUNG CHI QUY
SR0035 | DANH SACH NHA PAU TU PAT MUA IPO HOP | SR0035-DANH SACH NHA PAU TU PAT MUA | BLPP, CTYQLQ,
LE PUQC PHAN BO CHUNG CHI QUY CHI PO HOP LE BPUGC PHAN BO CHUNG CHI QUY | NHGS
TIET THEO DLPP CHI TIET THEO DLPP
SR0039 | DANH SACH NHA PAU TU PAT LENH GIAO SR0039-DANH SACH NHA PAU TU PAT LENH | BDLPP, CTYQLQ
DICH CHUNG CHI QUY CHI TIET THEO PAI GIAO DICH CHUNG CHI QUY CHI TIET THEO
LY PHAN PHOI PAI LY PHAN PHOI
SR0044 | KET QUA GIAO DICH CCQ SR0044-KET QUA GIAO DICH CCQ CTYQLQ
SR0045 | DANH SACH NHA PAU TU PAT LENH MUA SR0045-DANH SACH NHA PAU TU PAT LENH | DLPP
HOP LE PUOC PHAN BO CHUNG CHI QUY MUA HOP LE BPUGC PHAN BO CHUNG CHI
QUY
SR0046 | DANH SACH NHA PAU TU PUOC THANH SR0046-DANH SACH NHA PAU TU BUGC PLPP
TOAN TIEN CHI TIET THEO PAI LY PHAN THANH TOAN TIEN CHI TIET THEO PAILY
PHOI PHAN PHOI
SR0047 | THONG BAO KET QUA GIAO DICH THEO PAI | SR0047-THONG BAO KET QUA GIAO DICH DLPP

LY PHAN PHOI

THEO PAI LY PHAN PHOI




Mdu 29
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

S BAN DANG KY THAM GIA ’
KET NOI CONG GIAO TIEP TRUC TUYEN CUA VSDC CHO HE THONG
PAI LY CHUYEN NHUOQNG QUY MO

Kinh gi#i: Tong cong ty Luu ky va Bu trir chitng khoan Viét Nam (VSDC)
TBN TO CRTC: ettt ettt ee et en st en s en s
B I L= T o o] TSSO
TN VIBE EALL oottt ettt et s st en e en st en st n e enn s
Dia Chi Tru SO ChINN: oo e et sbe s aree e

Dia chi Chi NNANN (NEU CO): ...vovveveceeeeeeceeeeeee ettt

Xét thay Cong ty.......... da dap ung day du cac diéu kién dé tham gia két néi Cong giao
tiép truc tuyén ciia VSDC cho hé théng Pai ly chuyén nhuong Quy mé, cling nhu da
hoan thanh viéc test tich hop véi VSDC, chiing 61 dé nghi dugc ding ky tham gia két néi
nhu sau:
|. Pia diém ding ky két noi:
1. Pia diém dang ky diém két n6i chinh: .......coccovveveeeroerissicescieeessesseseeeeeseeniens,
2. Dia diém dang ky diém két ndi du PhOng: ......oceveeevieeeeeeeiieseeeeeee e,

Il. Céc giao dich ding ky sir dung qua Coéng giao tiép truc tuyén:

STT Giao dich Dié¢n nghiép vu ap dung

1 Quan ly tai khoan
1.1 Mo tai khoan

I1l. Cam két:

cong ty........... cam két:

- Tuan tha tuyét d6i Quy dinh vé viéc tham gia két ndi Cong giao tiép truc
tuyén caa VSDC cho cho hé thong Pai ly chuyén nhuong Quy mé theo ding
hop dong gitra VSDC va Cong ty Quan Iy Qugy... ............ ;

- Tuan thi cac quy dinh hién hanh lién quan dén hoat dong nghiép vu cua
VSDC;

- Dap tng céac diéu kien vé két néi cua VSDC;



Khoéng ¢ cac hanh vi 1am anh huong dén hoat dong nghiép vu trén hé thdng
Cong giao tiép truc tuyén cua VSDC cho hé théng Pai ly chuyén nhuong Quy
mo;

Chiu hoan toan trach nhiém néu hé théng cong nghé thng tin tai Cong ty
ching toi phat sinh su ¢d 1am anh huéng dén hé thong Cong giao tiép truc
tuyén cua VSDC phuc vu cho hé théng Pai Iy chuyén nhuong Quy mo.

NGUOI PAI DIEN/TONG GIAM POC/GIAM POC
(Chir ky, ho tén, dong dau)



Mdau 30

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap — Tw do —Hanh phuc

THONG TIN TRUY CAP CONG GIAO TIEP TRUC TUYEN CUA VSDC CHO
HE THONG PAI LY CHUYEN NHUQNG QUY MO

Kinh g#i: Tong cong ty Luu ky va Bu trir chitng khoan Viét Nam (VSDC)

TBN TO CHUC ..ottt asns e
TEN QIO AICN & oo
LI T T ol 1112 A TP
8 31 41N 1[0 Y LSS ST

Chung t6i xin dang ky:
1. Thong tin truy cap:

TN T CRUC: v ee et eestee st eneeeteeeeeeeeeeeeeeseeeseesenenenes
- Diénthoai: oo Fax: oo,
= Chir Ky 56 AUQC CAP DO wovvovvrieeeieveeine s s enesnssnesssiaeeans
S 1= =11\ S
2. Canbo Tin hoc:
- HO BN, ChUC VU oo,
Email: ..ooooovviiiiiiiiiiieeee, biénthoal:.....c...cccovvveeiiicnnn.
- HOteNI. ChiC VU ..o,
Email: ..oooovvieiiiiiiiiieeeee, biénthoal:....cccc..coovvvveveeiiiinnn,

TONG GIAM POC/GIAM POC
(Chiz ky, ho tén, déng ddu)



Mdau 31

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phuc

DPON XIN THAY POI/HUY THONG TIN TRUY NHAP CONG GIAO TIEP
TRUC TUYEN CUA VSDC CHO HE THONG PAI LY CHUYEN NHUQNG
QUY MO
Kinh gi#i: Tong cong ty Luu ky va Bu trir chizng khoan Viét Nam (VSDC)
TN TG CHUC .cvvovviiiseisseise et
TEN QIR0 TICN & oo
TIU SO CINN: et sb e e be e sbe e beeearas

8 1T IR 1 1072 Y LSRR

Chung t6i xin thay d6i/hity thong tin truy cap sau:
I. Thong tin da dang ky:

Chung t61 xin chiu trach nhiém véi cac ndi dung dang ky trén.

oo, NGAY... ... thaANG........0AM.........
TONG GIAM POC/GIAM bOC

(Chiz ky, ho tén, déng dau)
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